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MHCTPYKLMA
Nno AENONPOU3BOACTBY B APBUTPAXHbIX CYAAX POCCUNCKOM
®EAEPALIUU (NEPBOM, ANENNALNUOHHON U KACCALULMOHHOW MHCTAHLUIA)

CN1CoK M3MEHAILLMX AOKYMEHTOB
(8 pea. MoctaHoBneHua MNneHyma BAC P® ot 11.07.2014 N 49)

BeeneHue

1. WHCTpyKuMA No AenonpousBoaCTBY B apbuTparkHbIx cyaax Poccuiickon ®epepaumn (ganee -
NHCcTpyKLMA) pa3paboTaHa Ha ocHoBe desepanbHOro KOHCTUTYLIMOHHOIO 3aKoHa oT 28.04.1995 N 1-©K3
"O6 apbutpaxkHbix cygax B Poccuiickon depepaumn”, ApbUTpaxKHOro npoLeccyaNbHOro Koaekca
Poccuiickoit depepaummn (panee - AMK PP, Koaekc), MHbIX HOPMATUBHbIX MPABOBbLIX AKTOB,
peryavpyrowmux BOMNpPOCbl Aen0npou3BOACTBA W CyAONPOM3BOACTBA, MPWMKA30B W PaCMoOpAMKEHWUN
Boicwero ApbutpaxkHoro Cyaa Poccuiickolt Pepepaumnm (ganee - BAC P®), a TakKe B COOTBETCTBUM C
FTOCT P 6.30-2003 "YHUOUUMPOBAHHbIE CUCTEMbI AOKYMEHTaUMK. YHUOUUMpPOBAHHAsA cucTemMa
OpraHM3aLMOHHO-pacNopAgUTENbHOM AOKYMeHTaumn. TpeboBaHMA K odopmMneHunto AOKymeHToB", ¢
y4yeTom nonoxeHuin Mpasun genonpousBoacTBa B peaepanbHbiX OpraHax MCNOAHUTENIbHOM BAcTM OT
15.06.2009 N 477 (B pegakuumu noctaHosneHusa MpasuTenbctea Poccuiickot ®egepaumm ot 07.09.2011
N 751).

2. WHCTpYKUMA yCTaHaBAMBAaET eOMHYI0 CUCTEMY OpPraHusauuuM [e/0NpousBOACTBa, MNOPALOK
paboTbl C NPOLLECCYaNbHbIMU U UHBIMW AOKYMEHTaMW, eAuvHble MpaBuia OpraHuMs3auuu npuema,
peructpauum, yyeta LOKYMEHTOB, UX NOATOTOBKM U 0POPMIEHUSA, PACCMOTPEHWA, OTNPABKU U BblLauM,
MeyaTm M TUPAKMPOBAHMA, TEKYLLEro XPaHEeHWA W nepefayyM Ha XpaHeHWe B apxvB, a TaKkKe
OCYLLECTB/IEHUA KOHTPO/IA 33 COG/MOAEHMEM YCTaHOB/IEHHbIX MPaBWA  [Ae/0MPOU3BOACTBA BCEMMU
CTPYKTYPHbIMU NoApa3saeneHnaMU apbuTpakHbIX Cya0B.

MepeyeHb apbuUTparkHbIX cyaoB Poccuiickoit Pegepaumu (ganee - apbutpakHble cyabl, Cyabl), UX
MHAOEKCHI U agpeca oduumanbHbIX CaliTOB NpeacTasieHbl B npuaoxkeHnn N 1 K MHCTpyKumm.

3. WHcTpyKumA paspaboTaHa B LENAX COBEPLIEHCTBOBAHUA OOKYMEHTAUMOHHOro obecneuyeHus
AeATeNbHOCTU apbuTpaXkHbIX CyA0B M MNoBbiweHUA ero 3GpeKTMBHOCTU nyTem YHUPUKaUUK, a TaKkKe
NPYMEHEHMA CUCTEM aBTOMATM3aLLMM CYAONPON3BOACTBA M 4e/10NPOM3BOACTBA.

4. B coctaB NoHATMA "[Aenonpon3BoACTBO B apbUTpakHOM cyZe" BXOAAT BCE 3Tambl NPOXOXKAEHMS
AOKYMEHTOB, KaK CyAebHbIX, TaK M OpPraHM3aLMOHHbIX C MOMEHTa WX MocTynneHusa (co3gaHus) Ao
MOMEHTA NepeAaym Ha NOCTOAHHOE XPAaHEHME UM YHUUTOXKEHWE B YCTAHOBIEHHOM NopsaKe.

5. CTpyKTypa AenonpousBOACTBA B KaKAOM KOHKPETHOM apbuTpa)KHOM cyZe 3aBWUCUMT OT
CTPYKTYpPbI CYAa, LWUTAaTHOM YNCNEHHOCTM CyAei, KOMYecTBa pacCMaTPUBaEMbIX UMUK Aen.

BblgenAaloTcA 4OBe OCHOBHble CUCTEMbl B ap6VITpa)-KHOM cyae: UEeHTpanan3oBaHHaa W
AeLeHTpann3oBaHHaA.

LI,EHTpa}'IVI3OBaHHaﬂ cncrema aenonpounsBoacrtsa npegnonaraeTr, 4To Bce onepaunn C Cy,ﬂ,e6HbIM
Aenom OT €ero nepBuYHOTO q)OpMMpOBaHMﬂ A0 nNoAWMBKKN  OOKYMEHTOB, Hymepauun CTpaHul,
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OTCNEXMBAHUA [0CTaBKM KOPPECMOHAEHLUMM CTOPOHAM OCYLLECTBAAKTCA Cneumann3vupoBaHHbIM
noapasgesieHMem cyaa, OTBeYalolWMm 3a BedeHue aenonpoussoactsa (obwum otaenom/otaenom
aenonpounssoactea) (manee - nogpasgeneHne genonpoussoactsa). Cyaba noaydaer geno And
OCYLLECTBNEHNA MNPOLLECCYanbHbIX AEUCTBMIA, MO OKOHYAHUW KaXKAOro M3 KOTOPbIX Aen0 BHOBb
nepegaerca B noApasefieHne AenonpousBoAcTBa A8 06paboTKM UM MONOJHEHMA MOCTYMNaoLWMMK
JOKYMeHTaMu.

[eueHTpann3oBaHHan cMCTEMA, TaKXKe MmeHyemasa cuctemon "oduc cyabn", npeanonaraet, Yto
BCE OMepaumnun c Ae/I0OM OCYLLECTBASAIOTCA NMOMOLHMKaMKN Cyaen 1 cneumannctamm cyaebHbix coCcTaBoB,
COCTaB/IAIOLLMX B COBOKYMHOCTU "odpUC" KarKA0ro KOHKPETHOTO CyAbW UM HECKONbKUX cyaen. B pamkax
OAHHOM cUcCTeMbl MaTepuanbl/geno u3 nogpasgeneHua OeNonpousBoACTBa Cyda Mociae  ero
pernctpaunmn noctynaer K cygbe B TOM BMAE, B KOTOPOM OHO MOJIYYEHO OT CTOPOHbI MAM U3 cyda
HUXKECTosIWEeN WHCTaHUMW, BCe JajibHellue onepaunmn c Aefom (3a WUCKAYEeHWEM perncrTpauuun
NoCTynatwlLnX B AeN0 AOKYMEHTOB) OCYLLECTBAAIOTCA CyAbel WU ero NomMolHUKamu/cneunannucTamu.
Kaxkgomy oducy cyabu B cyae NpucBamBaeTcs NOpAAKOBbIA HOMepP. BHYTPEHHMI yyeT nocTynatwLwmx B
oduc cyapu cyaebHbix Oen U AOKYMEHTOB OCYLLECTBAAETCA NyTeM BeAEHWUA KYPHAJIOB ABUMKEHUA
CcyAebHbIX AeN U AOKYMEHTOB, NPU 3TOM MCMNO/b3YEeTCA MPUHLNN CKBO3HOM HyMepauumn NocTynuBLUMX B
TeyeHue roaa cyaebHbIx aen.

CynebHoe geno Bo3BpallaeTca B nogpasgesieHve Aenonpou3BOACTBA TO/IbKO MOCAE OKOHYaHMSA
ero paccmoTpeHua ambo Ana ueseit nepefayv B BbIWECTOALWY MHCTaHUMO, Anbo ana uenen
NoMeLLEHUA Ha XpaHEHWe B apXuB cyaa.

Cuctema Aenonpov3BOACTBa BbIGMPAETCA CYAOM CaMOCTOATENbHO M PacnpocTpaHAeTca Ha
npoLecc AenonpousBoACTBa CyAa B LLe/oM. Mcnonb3oBaHWe pas/inyHbIX CUCTEM Ae/0NpPon3BOACTBa B
pamKax o4HOro cyaa (B pasnuuHbIX KONNErnax cyaa, cyaebHbIX cocTaBax) He A0nycKaeTca.

B cooTBeTcTBUM C BblBpaHHON apbUTPaKHbIM CYAOM CUCTEMOM AeN0onpPOM3BOACTBA, LUTAaTHOM
UYNCNEHHOCTbIO PabOTHUKOB, TEXHUYECKON OCHALLLEHHOCTbIO BO3MOXHbI pPasiMyHble noaxoapl K
pelleHno cyaMM HEeKOTOPbIX OpraHM3aLMOHHbIX BOMPOCOB AenonpoussoacTsa. B atom caydvae, c
ydyeTom TpeboBaHWi  WHCTpyKuMKM, cya paspabaTbiBaeT [AOMOAHUTE/IbHYIO  MHCTPYKUMIO NO
OEeNonpousBOACTBY, OMUCHLIBAIOWYHO [JaHHble 0COBEHHOCTU. TEeKCT TaKOW MHCTPYKUUU He [O0JIKeH
NPOTUBOPEUYUTb AENCTBYIOWEMY 3aKOHOAATENbCTBY WM HacTosAwein WMHcTpykuuu. Mocne yTBepKaeHun
MHCTPYKUMM nNpeacefatenieM apbuTpaxKHOTO cyda OHa Nog/iexuT onyb/MKoBaHWIO Ha cailte
apbuTpaKHOro cyaa M pasMmeLLeHUto Ha nopTane apbuTpaxHbix cyaos Poccuitickoin Pepepaumu.

6. BHe 3aBMCMMOCTM OT BbIBPAHHOM apPBUTPANKHLIM CYAOM CUCTEMbI AE/0MNPOM3BOLACTBA
opraHusauusa, BeAeHMe U COBEPLIEHCTBOBAHME CUCTEMbI  [OKYMEHTaUMOHHOro obecneyeHus
AeATeNbHOCTU CyAa, MeTOoAMYEeCKOe PYKOBOACTBO M KOHTPOAb 3a CO6A0AEHMEM YCTaHOB/IEHHOMO
nopsaka paboTbl C LOKYMEHTaMK OCYLLECTBAAIOTCA NoApa3aesieHMem AeN0NponsBoACTBa cyaa.

7. ABToMaTtMsauma Aenonpou3BoAcTBa obecneunBaeTcA COBOKYMHOCTbIO aBTOMATM3UMPOBAHHbIX
cUcTeM, aKCNayaTMpyemMbiX apbUTParKHbIMKU CyAamMu:

Cuctembl  aBTOoMatusaumm  cygonpoussoactBa (CAC) -  WHPOPMALMOHHbIE  CUCTEMBDI,
obecneuymBatowe aBTOMaTU3aLMI0 NPOLLECCOB CyAebHOro AenonponsBoAcTBa. B apbUTpaxKHbIX cyaax
MCMO/Nb3YIOTCA ABE CUCTEMbI: aBTOMaTM3UpPOBaHHas MHopMaumoHHas cuctema "Cyponpomssonctso”
(AUC "Cyponpounssoacteo") 1 MporpammHblin Komnnekc "CyaebHo-apbutparkHoe AenonponssoacTso”
(nK"caAL").

Cuctembl  aBTomatmsaumsa  pgenonpoussonctsa (CAL) -  uMHOOpPMaLMOHHbIE  CUCTEMBI,
obecneunBapolLMe aBTOMATU3aLMIO NPOLLECcCOB 0bLLero AenonpousBoacTBa. B apbutpaskHbIx cypax
NCMONb3YIOTCA TPU cucTeMbl: cuctema "[eno", aBTOMaTM3MpoOBaHHAA MHPOPMALMOHHAA CUCTEMA
"NenonpoussoacTteo” (AUC "Oenonpomn3soacTso"), cuctema 3NeKTPOHHOIo A0KymeHToo6opoTa BAC PO
(C340).



NHdbopmaumoHHas cuctema "KaptoteKa apbutparkHbix gen" (KAL) - nHbopmaumoHHas cucTema,
obecneunBatoLLLan aBTOMATUYECKUIN LEeHTPaIN30BaHHbIN c6op MHPOPMALUM O ABUKEHUM CyaebHbIX aen
N3 apbuTparKHbIX CY0B U UX NpeacTaBneHme B cetn MHTepHeT. B KA/l pasmeltaeTca B o HOM o6beme
BCA MHPOpMaLMA O cynebHOM fene, a TaKKe TeKCTbl BCeX CyAebHbIX aKTOB, 33 UCKAIOYEHMEM TEKCTOB
cyfebHbIX aKTOB, KOTOpble coAep)KaT CBEAEHMA, COCTABAAIOWME TFOCYAAPCTBEHHYID WKW  UHYHO
OXpaHAEeMYI0 3aKOHOM TalHy. KA/, ABNAETCA OCHOBHbIM MECTOM Pa3MeLLEHNS TEKCTOB CyaebHbIX aKTOB
apbuTpaxkHbix cyaos Poccuiickoit Pepepaunm B cetm MHTEpPHET.

NHpopmaumoHHasa cuctema "BaHK pelueHnin apbutparkHbix cyaos" (BPAC) - nHpopmaumoHHas
cuctema, obecneunsatowan npeacraBieHne cynebHbix akToB, 3aBePLUAOLWMX PACCMOTPEHME cyaebHbIX
aen.

NHbopmaumoHHas cuctema "KaneHgapb cyaebHbix 3acegaHuit” - MHGOpPMaUMOHHAsA CUCTEMA,
obecneumBatowas onepaTMBHoe nNpeacTaBieHne MHGopmaumm o cyaebHbiX 3aceaHunAX, HasHauYeHHbIX
Ha 3aJaHHYyl JaTy, U nepepbiBax B cyAebHbix 3acedaHuax. B MHbOpMauMM yKasblBalOTCA CyabA,
NPUHABWNIA cyAebHbli aKT O HasHauyeHun cyaebHoro pasbupaTenbCcTBa, Bpems MU MeCTO MPOoBeAEHMS
cyaebHoro 3acegaHum, HAMMEHOBAHMA CTOPOH, Y4acTBYHOLLMX B Aeie.

MHpopmaumoHHana cuctema "Cuctema nopaum »Kanob Ha pgeictsma cygert u paboTHMKOB
annapatoB apbutpaxkHbix cyaos" (CMX) - cuctema, npegHasHayeHHas AaA noJavyn B apbuUTpaxKHble
cyapl, BKAoYas BAC PO, xanob Ha gelcteus cyaenm u paboTHUKOB annapaToB apbuUTpaXKHbIX Cy[o0B.
MNMopaya MHbIX 3asiBNEHUI, XO4aTANCTB, *Kas10b nocpeacTBOM AaHHOW CUCTEMbl HEBO3MOMKHa.

Mcnonb3oBaHWe cyaamu cMCTeM aBTOMaTtusauumn asaseTca obssatesbHbiM. Mopaaok paboTtbl ¢
cMcTeMamMu aBTOMaTM3aUMKM ONpeaensaeTcs pernameHTamu paboTbl No/b3oBaTeNell OaHHbIX CUCTEM;
pernameHTbl YTBEPXKAAIOTCA MPUKA3OM apbuTpakHoro cyaa v obasateNibHbl ANA UCNONHEHUSA BCEMM
cyabamn, pesepanbHbIMU FParKAaHCKUMU CAYKALLMMK U CAYKAWMMK apbUTparkHoro cyaa.

HaHHble CAC u CA[, cuuTaloTcA NEPBMYHbIMM, a CBEAEHMWA, COAEPNKALMEecs B KYPHANbHO-
KapTOYHbIX CUCTEMAX yYeTa apbUTPaXKHbIX CYA0B, HOCAT /IMLLb BCMOMOraTe/IbHbI XapaKTep.

8. ABTOMaTM3auus [efonpPou3BOACTBA, OCYLLECTB/AAEMas Ha OCHOBE  WCMOJ/Ib30BaHuA
BbllLEeHa3BaHHbIX CUCTEM, 0becneunBaeT pelleHne cneayowmx sagay:

perucTpaums, yYeT U KOHTPO/b ABUMKEHMA LOKYMEHTOB;
yHMbMKALMA cocTaBa M 0pOPMIEHNA AOKYMEHTOB;
eAnHoo6bpasHoe OTparkeHWe AaHHbIX Ha aBTOMATU3MPOBaHHbIX paboymx mecTax UCNONHUTENEN;

pacyeT CTaTUCTUYECKUX U UHDbLIX OAHHbIX, B TOM 4uUCne BeaeHne CTaTUCTUYHECKUX KapT Cy,CI,E6HbIX
nen;

BeaeHmne n obHoBneHMe 6a3 AaHHbIX;

nporpammHoe ¢opmMpoBaHME [OKYMEHTOB, B TOM uuMcine andaBUTHbIX, PErMcTPaLMOHHO-
KOHTPOJIbHbIX M CTAaTUCTUYECKUX KapTOTeK;

onepaTMBHBbIN NOUCK MHPOPMaLMK B Ba3ax AaHHbIX CUCTEM;
MHPOPMaLMOHHOE B3aMMOAENCTBME BCEX CTPYKTYPHBIX NOAPa3aeeHnit cyaa;

aBTOMaTM4yecKkoe pasmelleHne uMHopmauum o cygebHbix Aenax U cyaebHbiX aKToB, a TaKkKe
BeAEHME 3NIeKTPOHHbIX cyaebHbix pen ocywecrensetcas B8 KAL wn BPAC, poctynm K KOTOpbIM
npegocraBaseTca ¢ opmUManbHbIX CaiToB apbuUTparkHbix cyaoB Poccuiickon deaepaummn. PasmeleHune
nHpopmauum B8 KA asnaetca obasatesibHbIM, OTBETCTBEHHOCTb 3a pa3smelleHne uHpopmauum 8 KA



HeceT ¢y, ABAAIWMIACA UCTOYHMKOM 3TON MHPOPMALMU, KOHTPO/b 33 pasMmellleHMeM OCyLLecTBAsEeT
npeaceaartenb 3TOro CyAa;

aBTOMaTM3aums npouecca obmeHa MHPopmaumelt (B TOM YUCIE EKTPOHHBIMU AeNaMn) Mmexay
CyAamm, Kak B UHGOPMaLMOHHbIX, TaK 1 B MpoLeccyasibHbIX Lensx;

obecneyeHne BO3MOXKHOCTU BblBeAEHMA HA DYMaXKHbIN HOCUTEIb MHDOPMaLMK, coaeprKallencs B
cucTeme aBTOMaTM3auuWKM, B BUAE *KYPHA/OB, peecTpoB, KapT U ¢opm, NpeayCMOTPEHHbIX HaCTOALLEM
WNHCTPYKLMEN M NOKaNbHbIMM akTamu BAC PO.

9. Bca uHdopmaums no cyaebHbIM genam, nepBuYHble JOKYMEHTbI MO KOTOPbIM MOCTYNUANU B CYA4,
B OyMa*KHOM BMAE, pa3sMeLLeHHan B 3/IeKTPOHHOM BUAE B CMCTEMAX aBTOMAaTM3auUMM, AO/KHA TOYHO
COOTBETCTBOBaTb MaTepuanam cygebHoro pgena. Obbem npaB pabOTHUMKOB cyda Ha W3MeEHeHMe
CBEAEHUA B PErucTPaLMOHHOM KapTOYKe Jesia pernameHTUpyeTca AOJINKHOCTHbIMWU pernameHTamm
PaboTHNKOB apbUTPaXKHOro Cyaa, a TaKKe periameHTom/perfameHTamm CUCTEM aBTOMAaTU3aUMK, U
3aBUCUT OT C/TYXKEDOHbIX MOJIHOMOUYMUI TOTO UK MHOTO PaboTHMKa.

Mo pelweHunio npeacenatenn apbUTpaXKHOro cyaa B cyae MOryT AelCTBOBaTb OAHOBPEMEHHO KaK
cucTeMbl aBTOMaTM3aLMM CyA0ONPOMU3BOACTBA M AE/0NPOU3BOACTBA, TaK U XKYPHaA/bHbIE U KapTOYHble
dopmbl yyera Mo genam u AoKymeHTam. [pu 3TOm Bce NpeaycMOTpeHHble UHCTPYKUMEN »KypHasbl,
peecTpbl, KapTbl U GOPMbI A0/KHbI B 06A3aTe/IbHOM NOPAAKE BECTUCL CYAOM B 3/1€KTPOHHOM BUAE, a B
cnydae HeobxoAMMOCTM MOryT AybanpoBaTbCa Ha 6ymMakHbIX HOCUTENsAX, B TOM 4ucne nyTem
M3roToBaeHUA (pacneyaTbiBaHMA) UX U3 CUCTEM aBTOMaTU3aLUN.

10. B cTpyKType 4enonponsBoacTea apbutpaxkHoro cyaa ocobo BblaenseTcs opraHmMsaumsa pabotsbl
apxuea.

[eaTenbHOCTb apxvMBa cyfda OpraHM3yeTcs B COOTBETCTBMM C [lpaBunamm paboTbl apxmMBoOB
apbuTpaxkHbix cyaos Poccuiickoit depepaunn (aanee - Npasuna), paspabaTbiBaeMbiMU B COOTBETCTBUM
¢ ®epepanbHbIM KOHCTUTYLUMOHHbIM 3aKOHOM OT 28.04.1995 N 1-®K3 "O6 apbuTpakHbix cydax B
Poccuitckoit depepauunn”, degepanbHbiMm 3akoHoM oT 22.10.2004 N 125-®3 "O6 apxvBHOM pene B
Poccuiickoint ®epepaummn”, AMNK PO n yteeprkaaembimu npukasom BAC PO.

11. C tpeboBaHuammM UHCTpyKUMKM 1 MNpaBun AoaKHbI 6bITb 03HAKOMAEHbI BCe PabOTHUKM cyaa.
O3HaKOMJIEHME MOMKET OCYLLECTBAATLCA KaK C BYMarKHOM, TaK U C 3NEKTPOHHOM Konuel UHCTpyKLMK 1
Mpasun, ¢ obasaTenbHoW ouKcauner ¢dakTa TaKOro O3HAKOMJIEHWA B CUCTEME aBTOMAaTMU3aLMK
[en0npousBoACTBa CYAa, B }KypHaie 03HAKOMJIEHWA UAN UHBIM NPUHATBIM B CyAe cnocobom.

MopsaaoK paboTbl C AOKYMEHTaMK, NPeayCMOTPEHHbIN UHCTpyKumnel u MNpasunamu, obasateneH
ANA cydei, NOMOLWHWKOB cydeld M paboTHMKOB annapaTa cyda, KOTopble HEecyT MepcoHasbHYo
OTBETCTBEHHOCTb 3a cobaloaeHne Mx TpeboBaHMUI, COXpaHHOCTb cyaebHbiX aen, 6aaHKOB CTporow
OTYETHOCTU U CNYKEBHBIX OKYMEHTOB.

[Oevicterne MHCTpyKumMK 1 MpaBua He pacnpocTpaHaeTca Ha paboTy C LOKYMeHTamu, obpalleHne
KOTOpbIX pernameHTMpyeTca 3akoHom Poccuitckoit Pepepaumm ot 21.07.1993 N 5485-1 "O
rocygapcTBeHHOM TaliHe".

12. B UHCTPYKLMKN UCNONBL3YIOTCA Caeaytolme OCHOBHbIe MOHATUA:

pYyKOBOACTBO cyda - npeacegatenb apbuTparKHOro cyda M ero 3aMecTuTeNn, PyKoBOAMTEb
annapaTa - agMMHUCTPaTOP apbuTpaXKHOro cyaa, PyKOBOAMTE/Nb CeKpeTapuaTta npeacegaTens cyaa,
ynpaBAsAoWMiA genamm cyaa;

aKcneauumsa - cneumanuctel  (cneumanuct)  noapasfaeneHua  cyda,  noaydawoliume
KOppecnoHAeHUMNIO U3 NOYTOBbLIX OTAENEHUA CBA3U, PpenbAberepckoi CBsA3M, cneumanbHol CBA3K, No
KaHa/slaM 3/1eKTPOHHOM CBA3M (B TOM 4YMC/Ne U3 creluanbHbiX CEPBUCOB Ha caiiTe cyda), OT rpakaaH u
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opraHu3aumuii, u OTNPaBAAIOLLME UCXOAALLYIO KOPPECMNOHAEHLUMIO;

rpynna perucTpaumm - cneuuannuctbl (cneumanuct), nonydawouipe BXoAALIME [AOKYMEHTbl U3
aKcneauummn,  perucTpupyrowme mnX B  CUCTEMAX aBTOMaTU3auMuM  Oe/10NpPOU3BOACTBA WU
CyaonpomnsBoACcTBA WM MNPOM3BOAALLME MNEPeperncTtpaumnio JOKYMEHTOB, MOJYYEHHbIX W3 cyaebHbIX
COCTaBOB M NoApasaeneHun;

rpynna o¢oopMIeHUs U  BblAauyM WCMOJHUTENbHbIX JIMCTOB - CNeunannctol (cneumanucr),
OCYLLECTBAAOLWME XPaHEHWE, yYET, 0GOPMIEHUNE U BblAaYy CTOPOHAM MCNONHUTENbHbIX IUCTOB;

[AeN0MNpPon3BOACTBO - AeATeNbHOCTb, obecneynBatolwas co3gaHne odULMaNbHbIX AOKYMEHTOB M
OpraHun3aumio paboTbl C HUMM B apBUTParKHbIX Cyaax;

nogapasgeneHne [AeNonpoM3BOACTBA - CTPYKTYPHOE noapasgesneHne apbutpakHoro cyaa
(kaHuenapuA cyga, cayxba AenonpoussBoAcTBa WM T.M.), B COCTaB KOTOPOro BXOAAT CMELUaancTbl,
obecrneumBalolme pernctpaumio cyaebHbix Aen, AOKYMEHTOB, »Kanob, XxoAaTalcTB M T.M.; OTMPaBKy
OOKYMEHTOB W Jef; XpaHeHWe Aen W AOKYMEHTOB, a TaKXe OCyLecTBAAWMe KOHTPO/b 3a
oCyLLecTBIeHMEM NpoLecca Ae/10MPon3BoACTBa B apbUTparKHOM cyae;

CrneumanmncTbl AeonpousBoacTea cyaebHoro coctasa - paboTHMKKM cyaebHOro cocraBa cyaa,
ncnonHawwme o06:A3aHHOCTM MO BEAEHWIO AE/0NPOM3BOACTBA B CYAEBHbIX Koanernax, cynebHbix
cocTaBax;

cneynannctbl Aenonponssonctea nogpasaeneHuna cyaa - pa6OTHMKM CTPYKTYPHbIX
I'IO[l,pa3[],EJ'IEHMf;I CcyAaa, ucnoaHawuwmne obA3aHHOCTU MO BeAeHWI0 genonpon3soacTtea;

HOMEHKNaTypa fen - CUCTEeMaTU3MPOBAHHbIA NepeyeHb HAaUMEHOBaAHWIM fef, CoAepKaliuii
OOKYMEHTbl HEenpoLeccyasbHOro xapaktepa, ¢opmupyemble B apbUTPasKHbIX CyAax, C yKasaHWem
CPOKOB UX XpaHeHMS;

[eNo NOo HOMEHKAAType - [Aen0 CTPYKTYPHOro noApasfAesneHna cysa C  MCMOSHEHHbIMU
OpPraHM3aLMOHHO-PACNOPAANUTENbHBIMWN AOKYMEHTAMM, MMEIOLLLEE CBOU 3ar0/I0BOK M HOMEP NO CBOAHOM
HOMEHKNAType Aen apbutpaxkHoro cyaa;

maTepunanbl Cy,CI,E6HOI'O Aena - 3aAB/1IeHNA, )Ka/'IO6bI, XOAaTaﬁCTBa, NMNCbMeHHbIE A0Ka3aTe/1bCTBa, B
TOM 4YUCne 3aKNH4YeHUA 3KCNepTOos, 0b6bACHEeHUA 1y, y4acTBylOWMUX B Aene, NoKasaHuA CBMAETG/’IEIZ,
ayano- n sngeo3anncu, nHble JOKYMeEHTbl, Ha OCHOBAHUMN KOTOPbLIX Cyd YyCTaHAaB/IMBAET Han4dmnme Unun
OTCyTCTBME 06CTOﬂTe/'IbCTB, nmMmerwuwnx 3HadyeHune AOnAa npaBuNbHOINO paspeweHna aena, a TaKXKe
NPOTOKO/bl Cyp,E6HbIX 3acep,aHm71 n cyp,e6Hb|e aKTbl, NpUHATbIE cygom no Aeny. Martepuanamu
CYLI,E6HOI'O Aena moryrt 6bITb KakK AOOKYMEHTbI Ha GYMa)KHbIX HOCUTENAX, TaK U INEKTPOHHbIE JOKYMEHTbDI
M/MI'II/I 9/1EKTPOHHbIE o6pa3b| AOKYMEHTOB,

MaTepuanbHblii  HOcMTenb ayaumo-, Bugeosanucu cygebHoro  3acefaHus  (oTaenbHoro
npoueccyanbHOro AencTema) - onTuyeckuii anck (amck CD-R(RW), DVD-R(RW), Blue-Ray), Ha KoTopom
3anucaHa MHpopmauma o xoae cyaebHoro 3acefaHus (OTAENbHOrO MPOLLECCyanbHOro AencTsusa) m
KOTOpbIn 0becrneymBaeT BO3MOXKHOCTb COXPaHEeHUs 3TOM MHPOPMaLMN B HEM3MEHHOM BUAE;

B6YMarKHbIA 3K3EMMNAP AOKYMEHTa - AOKYMEHT, CO3A4aHHbIN opUANYECKUM UAN GU3UYECKMM
NMUOM, OQOPMAEHHbIN B YCTaHOB/AIEHHOM MOpsAAKe Ha 6yma)KHOM HocuTene W CHabXKeHHbIN
Heo6X0ANMbIMWN PEKBU3UTAMMU;

PEKBU3UT AOKYMEHTa - 06A3aTe/bHbI 3N1eMeHT 0POPMIEHNA AOKYMEHT];

perucTpaumsa AOKYMEHTa - NPUCBOEHWE AOKYMEHTY MOCTOAHHOrO perncTpalMoHHOro Homepa U
dUKcauma gaTtbl 4aHHOTO CObbITUA;



perucTpaumoHHas KapToyka JAoKymeHTa (ganee - PK) - Habop peKkBUM3UTOB [AOKYMEHTa,
no3BonaAoLWmMX 3adUKCMPOBaTb MHGOPMALIMIO, COAEPKALLYIOCA B AOKYMEHTE, U AOCTaTOYHbIX ANA ero
naeHTMGUKaUMN, NpeacTaB/ieHHbl B BUAE eANHOro y4eTHoro obbekTa B COOTBETCTBMM C NpaBuaamMu
OeNnonponsBoAcCTBa cyaa;

CKaHWPOBaHMeE AOKYMEHTa - NOJIy4eHNE 3/1eKTPOHHOro obpasa AOKYMEHTa;

KapToyKa 3agaHusa (nopyyeHus) - ydyeTHasa KapTOuyKa BHYTPEHHEro AOKYMEHTa OpraHu3aumm,
COAEPMKALLEro yKasaHUA WAM pacrnopsKeHus, GpuKcupyowas Habop PeKBUM3UTOB pacnopagmUTebHOro
AOKYMEHTa, [0CTaTOYHbIX ANS ero UAEHTUOUKALMUM B COOTBETCTBUM C MPaBUIaMM Le/0NpoM3BOACTBA
apbuTpaxkHoro cyaa;

NPUKPENAEHHbIN daln - TEKCTOBbIM WKW rpaduyeckmii dann oduumanbHOro AOKyMeHTa (B
¢dopmate PDF, nnm nHom popmarte, npesycmoTpeHHOM SI0KabHbIMM akTamu BAC PD), npuKkpenieHHbIl
K PK oOKymeHTa;

YyKasaHMe MO WCMNOJIHEHUIO [OOKYMEHTOB (ganee - pesosioumsa) - [AOKYMEHT, B KOTOPOM
duKcmpyeTcs MHPopmauma o 3aJaHUAX U NOPYUYEHUAX, AAHHbIX UCMONHUTENAM OOKYMEHTa. Pesonouus
BK/IIOYaET cBeAeHMA 06 aBTope, UCTIOIHUTENE, KOHTPOJIepe, CoAepKaHMUe NopydYeHUs, CPOK UCMOTHEHUA
nopy4yeHus, NPU3HaK KOHTPOAS;

3agaHve (nopydyeHue) - 4YacTb Pe30/OLMM, KacaloWanacA BbINOJHEHUA KOHKPETHOro MyHKTa
pe3oniouumn onpeaeneHHbIM UCNONHUTENEM;

noAroToBKa AOKYMeEHTA - npoueaypa co3gaHna nCnonaHnTenem HoBoro JOKymeHTa,

YyTBEPXKAEHME AOKYMEHTA - NPoLeaypa YTBEPKAEHNA AOKYMEHTA INLLAMM, YNTOITHOMOYEHHbIMM Ha
BbINOJIHEHNE OAHHOW onepauuu, NyTeEM NpPocTaBfieHus rpuda yTBepKaeHUs. Mpud BKAKOYAET JIMYHYIO
noAnNucb UK 31IEKTPOHHYIO NOANUCL NLA, EC/IM YTBEPKAEHUE NPOMU3BOANTCA B S/1IEKTPOHHOM BUAE; ee
pacwmndposky (P.N.0.); LONKHOCTb NLA, YTBEPIKAAIOLLETO AOKYMEHT; AaTy YTBEPKAEHUA AOKYMEHTA;

WCMOJIHEHWE [AOKYMEHTa - MpPOBeAEeHME WCMOJIHUTENEM MNPeayCMOTPEHHbIX pe3osiiounein no
OOKYMEHTY (MK B JOKYMEHTE) MeponpusaTUiA UAKM NoAroToBKa NPOEKTa AoKyMmeHTa "Bo ncnonHeHue";

KOHTpPO/1b WUCNONIHUTENbCKOM ANCUUNANHBI - npoueaypa KOHTPO/sIA  COOTBETCTBYHOWMMU
AO/KHOCTHbIMU  TUUAMUN  UCNONTHEHUA pPacnopAXXeHna Wanm nopyyvyeHunAa C Cco3gaHunem 3anucn u
YKa3aHMeM CPOKa UCMOSTHEHNA NOPYyYHEHUNA NCMONTHUTENEM,

pacnopaauTenbHbI AOKYMEHT - NPUKa3 UM pacnopayKeHne cyaa;

3I'IeKTp0HHbII7I 06pa3 AOKYMEHTA - 3/IEKTPOHHAA KOMNUA AOKYMEHTA, U3TOTOB/IEHHOTO Ha GYMa)‘KHOM
HOCcUTene,

cucTeMa BUOEOKOHPEPEHL-CBA3M - KOMMJIEKC MPOrpamMmMHO-annapaTHbIX CPeACTB apbUTParKHbIX
Cy4OB, MO3BONAIOWMX MNPOM3BOAUTL 0B6MeH WHopMaumern Mmexay apbuTpaxkHbIMKM Cygamu
nocpeacTsom nepenayu ayamo- U BUAEOCUIHANO0B B PEKMME PeasibHOro BpeMeHH;

OOKYMEHT-Kamepa - Kamepa, npegHasHa4vyeHHaAa AnAa nepeaaduv M306pa)KeHMﬁ AOKYMEHTOB B
9/1EKTPOHHOM BUAE.

13. KoHTposib 3a cobnogeHnem coTpygHukamu cyga MHCTpyKumu u MNpaBun Bo3naraetca Ha
noApaszeneHne genonponsBoaCTea.

anKa30M ap6VITpa)KHOI'O Cyda yTBeEPXKOAETCA NON0KEHNE O nogpasaeneHnn genonpon3soacrea,
onpegenawouwee 3agadn u (I)YHKLI,VIVI nogpasaeneHna, OONXKHOCTHbIe pernameHTbl pykoBoauTena wu
pa6OTHVIKOB noapasageneHna, B KOTOPbIX M3/10XKeHbl UX d)yHKLI,VIOHafIbeIe O6ﬂ3aHHOCTVI, npasa u“



OTBETCTBEHHOCTb.

PykoBoguTenb noapasgeneHusa Aenonpoun3BOACTBA OpPraHMsyeT paboTy 3Toro nogpasaeneHus,
HeceT OTBETCTBEHHOCTb 3a BbINOJIHEHUE BO3JIOXKEHHbIX HAa pPaboTHMKOB ¢YyHKUMI, obecneymBaeT
OpraHM3aLUMI0 U KOHTPO/Ib COCTOAHMA Ae/0NpPOoM3BOACTBA B apbuTpaXKHOM cyae B COOTBETCTBUMU C
TpeboBaHMAMM WHCTpYKUMKM. Ha Hero Bo3saraetcs 0653aHHOCTb OpPraHM3auMM O3HAKOMJ/IEHMUA
paboTHUKOB AenonpomsBoacTBa cyga ¢ MHcTpykumel n MNpasBunamu, NpaBoBbIMU U METOANYECKMMMU
OOKYMeHTamMmM No  Ae/nonpousBoAcTBY. PykoBoAuTento  nogpasgeneHua  AenonpousBoacTBa
NpeaocTaBAAOTCA MOMHOMOYMA aAMUHUCTPATOpPA CUCTEM aBTOMATM3auUMKM AeN0oNpoM3BOACTBA M
CYAOMPOM3BOACTBA, a TaKMKeE CUCTEeM 3/IeKTPOHHOM MoJayM WCKOBbIX 33aABAEHUM W MNPOYMX
npoueccyanbHbIX A4OKYMEHTOB C caiiTa apbutpaskHoro cyaa B cetn MHTepHeT. MNpu HeobxoaAnmMocTn oH
KOppeKTupyeT WHGOOPMAUMIO, BHECEHHYIO CcheuManncTtamm noapasaeneHus [enonpousBoactsa B
CUCTEMbl aBTOMaTM3aLUMM 4eNonpon3BoACTBa U Cy40NPOM3BOACTBA.

14. OTBeTCTBEHHOCTb 33 OpraHuW3auuio AeNonpou3BoACTBA B cyaebHbIx cocTaBax U
noApasfeneHunnax apbuTpaxkHOro cyZa, a TaKKe TeKylMi KOHTPOAb 33 cobatogeHvem TpeboBaHUM,
YCTaHOB/IEHHbIX MHCTpYKUMiA 1 MNpaBuaiamu, HecyT npeaceaateny cynebHbix COCTaBOB M PyKOBOAUTENN
CTPYKTYPHbIX NogpasaeneHui cyaa.

B uenAx OCywecTBNeHUA KOHTPOAA 33 COCTOAHMEM BeAeHWA [e/I0NpPOn3BOACTBA MOXKET
Ha3Ha4YaTbCA KOMMCCMOHHAsA nposepKa. Mpy 3TOM B COCTaB KOMMUCCMU 0653aTE/IbHO AO/IKEH BXOAMTb
HaYaNbHUK OTAENa AeNONPOM3BOACTBA M PYKOBOAUTE b MPOBEPAEMOro CTPYKTYPHOro noApasaeneHus

cyaa.
Pasgen |. Obwime nonoxeHua

1. ®dyHKuMOHanbHble 06M3aHHOCTM PaAbOTHWMKOB apPBUTPaXKHbLIX CyAOB MO  BeAEHWIo
AenonpounsBoacTea

1.1. BeaeHue [enonpousBoAcTBa B CyAebHbIX COCTaBax apbuUTPa)KHOro cyda OcyliecTBaseTcs
cekpeTapamu cygebHbix 3acegaHuii, cneumanmcTamm no AenonpomrsBoacTBy cyaebHbIX cOCTaBoB AM60
npu HEOBXOAMMOCTN NOMOLLHUKAMMU CYyaeN.

B Apyrvx CTPYKTYpHbIX NoApasgeneHusx cyaa AeNonpov3BOACTBO BEAETCA CreLMannucTamu, Ha
KOTOpPbIX OYHKLMU 0eN0oNpPOn3BOACTBA BO3/IOMKEHbI AO/IKHOCTHBIM PeriameHTom, Mbo paboTHMKamm
nogpasfeseHns, KOTOpPbIM PyKOBOAMTENEM MNOAPA3LENeHUA Hapsady C APYyrMMUM 06A3aHHOCTAMM
Nopy4YeHOo BbINOJIHEHWE TaKoM paboTbl.

06A3aHHOCTM  3TMX  PaAbOTHWKOB  OMPEAEenstoTcs  MX  LO/PKHOCTHBIMM  pernameHTamu,
yTBEPKAAEMbIMU NpeaceaaTenamm apbuTparkHbIX Cya0B.

MepeyeHb ¢GYHKLUMOHANAbHLIX 06A3aHHOCTEN, MpUBEAEHHbIX B NyHKTax 1.2 - 1.5 WHCTpyKuuwy,
ABNAETCA NPUMEPHBIM M MOXKET ObITb CKOPPEKTUPOBAH AO/KHOCTHBIMWU pPerameHTamm COTPYLHUKOB
CyAa, yTBepXKAaeMbIMK Npeacesatenem apbutpaxkHoro cyaa.

1.2. Cneupnanunctbl noapasaeneHuna Aenonponssoactsa apbutpaxKHoro cyaa:

peructpupytor B CAC MWCKOBble 3asB/ieHUA (3asBfieHUs) (Janee - WCKOBble 3asBAEHMA),
OONOJIHUTENbHbIE MaTepuanbl No Aeny (3aaBneHun, xoAdaTalcTBa, Xanobbl M T.N.), B TOM uucne
nogaHHble B 3/1IEKTPOHHOM BUAE MyTem 3anonHeHua GopMbl, pasmeLleHHOW Ha oduuManbHOM caitTe
apbuTpaxkHoro cyaa B ceTM MHTepHeT, A1, 06paTUBLLUXCA C YKa3aHHbIMW AOKYMEHTaMK, OTBETYUKOB U
TPETbUX UL, aneNNALMOHHbIE, KacCaluMOHHbIe anobbl N NPUAOXKEHHble K HUM AoKymeHTbl B CAC, a
TakKe pernctpupytot 8 CAL AOKYMEHTbI HENPOLLECCYanbHOro XxapakTtepa, noAieskallimMe pacCMoTPeHMIo
B cyAebHbIX cocTaBax v nogpasgaeneHuax;



npeaBapuTenbHO onpeaensatoT cneunanns3aumnio Cnopos No NOCTYNUBLLIMM 3aABNEHUAM U BHOCAT B
CAC paHHble U3 KnaccuprKaTopoB CUCTEMBI;

nepeaaroT MOCTYNMBLUME WCKOBble 3asBAEHMA B CyAebHbI cOCTaB COMNacHO YCTaHOBAEHHOWN
cneumanmsaumMm M BBOAAT WHOopmaumio o6 3tom B CAC. Ecam B cyae npumeHaeTtcs
aBTOMATM3MpPOBAHHOE pacnpefeneHne UCKOBbIX 3asBJEHWI, OHW MepefaloTcA Mocne pacnpeneneHus
HenocpeACcTBEHHO CyAbe UKW ero NOMOLLHUKY;

dopMUpYIOT peecTpbl Nepenayn AOKYMEHTOB CyabaM UK B cyaebHble cocTaBbl M nogpasaeneHmn
N nepepatoT AOKYMEHTbl NO peecTpy cneuuannctam no AenonpousBOACTBY cyaebHoro coctaBa uam
MHOMY YNOJIHOMOYEHHOMY Ha NpUem AOKYMEHTOB ANLY;

OCyLWw,ecCTBNAKOT NOUCK MH(I)OpMaLI,MM No OOKYMEHTaM U aenam;

ohOPMAAIOT CNPABKM O HEMOCTYNAEHUU B CY/J, UCKOBOrO 3aaB/ieHUA (3aABNeHUA) NPU NOCTYNAEHUU
3anpocos;

perucTpupytoT cyaebHble gena, NnocTynuBLIME O PACCMOTPEHMUSA U3 APYrux cyaos, BBogaT 8 CAC
HeobxoaMmble cBeAeHUA No cyaebHomy aeny;

bOopMUPYIOT peecTpbl 414 OTNPABKKU CyAeOHbIX 4eN U OKYMEHTOB OTAE/NEeHUAMM NOYTOBOM CBA3U
M opOPMAAIOT MOYTOBYIO KOPPECMOHAEHLMIO, B TOM uMcie GOpMUPYIOT CNMCKM baHaeponei ans
OTNPaBKM OTAENEHUAMMN NOYTOBOM CBA3MK;

BHocAT B CAC nHdpopmaumio 0 aaTte OTNPaBKM AOKYMEHTOB M Aes, No4yToBble aapeca U UHble
o6s3aTe ibHble PeKBM3UTbI UCTLLOB, OTBETYMKOB, TPETbUX 1LY,

GoOpMUpPYIOT M NeyaTaloT KOHBEPTbl, HaK/MeMKn Ha BaHAEepoM MAWU MOCLINKU AAs OTNPAaBKM UX
oTAeNeHNAMMN NOYTOBOW CBA3M;

BEAYT YYeT KOAMYecTBa NOCTYMMBLUMUX B CyA, AOKYMEHTOB WM AEA, COCTaBAAOT COOTBETCTBYOLWMNE
CBOAKM;

bopmUpyIOT M 0POPMAAIOT Aefla N0 HOMEHKaType.
1.3. Ha cekpeTaps cyaebHoro 3acegaHus Bo3naratotca cieaytowme 06a3aHHOCTY:
3ano/IHeHMEe CTaTUCTUUYECKOM KapTOUKM Mo Aeny;

HanpasieHMe 1 BPyYeHMe MoL PacnucKy Konui cygebHbiX akToB AnLLAM, yY4acTBYIOWUM B Aene, a
TaKXe MHbIM IMLAM MO YKa3aHUIO CyabM, B TOM YMcC/ie pasmelleHne nHbopmaumm no cyaebHbim aenam
B CAC cyaa, a TaK»Ke KOHTPO/1b 3a ee pasmelleHnem B ceTn MHTepHerT;

HanpasaeHune M3BEU.LEHMVI O BpemeHn n mecte cy,a,e6Horo 3aceaHuA,

pasmelleHMe CMUCKOB e/, Ha3HayeHHblX K pPacCMOTpPeHMIO B cyaebHOM 3acefaHuu, Ha
MHPOPMALMOHHDBIX CTeHAAX WAM KMOCKax. KOHTPO/Jb COOTBETCTBMA CBEAEHWUNA O MECTe U BPeMeHM
paccMmoTpeHun cyaebHbix Aen, pasmelleHHbIx B ceT MHTepHeT (B Tom uncne B cepsuce "KaneHaapb
cynebHbix 3acegaHuin"), cyaebHbIM akTam, BbIHECEHHbIM MO cyaebHoMy Aeny, NpoBepKa NpPaBUAbHOCTU
$GOpPMMPOBAHMSA CMUCKOB HAa MHPOPMALMOHHDBIX NAaHENAX U MHOOPMALMOHHBIX KUOCKAX, PasMeLLeHHbIX Y
3ana cyaebHoro 3acegaHus, nNpuM  HeobXoAMMOCTM pacredyaTka ChMcka W pasmMelleHue Ha
MHPOPMALMOHHOM CTEHZE UK HA OTBEAEHHOM /15 3TOT0 MECTe;

noAroToBka MHGOPMaLMK ANA CyAbU O HaA/iexalleM M3BeLeHUM ML, YYacTBYIoWMX B aene, o
NPUYMHaAX UX HeABKK B cyaebHoe 3aceaaHue;

npoBepka fABKM nuL, NpubbiBlIMX B cyaebHoe 3acegaHue Mo Bbi3oBY cyda, MHbOPMMpoBaHMe



CyAbn O HeABKE UL, U NPUYNHAX HEABKW;

npoBepKa ABKM apbUTparkHbIX 3acenaTteneit B cyaebHoe 3acegaHne, MHGopmMpoBaHme cyapm 06
nX HeABKe N NPNYNHAX HeABKU, eC/I1M OHUN N3BECTHbI,

BefleHMe MNPOTOKo/Ma CcyaebHOro 3acefaHusA; oOpraHusauuMs BeAeHMA ayAuMonpoToKona M
nocneayouwas ero ob6paboTka; O03HaKOM/IEHME C MPOTOKO/MAaMM AU, y4acTBYIOWMX B Aene, No Ux
XoAaTalcTBam;

coaencTeme cyabe B NpoBeAeHUN BUAEOKOHdepeHL-CBA3Y;
BeAeHne NPOTOKOo1a 0 CoBepLIeHUM OTAENbHOIo NpoLeccyasbHOro AencTBuUSA;

npuMem M OTMNpPaBKa MO YKas3aHMU cyabl TenedoHOrpamm, 31€KTPOHHbIX cooblieHni, ¢akcos,
noJLIMBKa UX TEKCTA B cyaebHoe aeno;

3ano/iHeHWe 61aHKOB UCNOAHUTENbHbIX JIMCTOB NO Aenam;

NO YKa3aHWUO Cyabn BO3BpaALLEHNE MO 3aABAEHNAM UL, YH4aCTBYHOWMUX B Aene, npeacrtaBaieHHbIX
AOKYMEHTOB UIN NX OTNPaBKa 3aKa3HbIMKU NNCbMaMU C yBeAOMJIEHUEM O BPYYEHWUN;

Bblgaya Ha OCHOBaHWUM BbIHECEHHOrO CYZIOM CyAebHOro akTa BelecTBeHHbIX A0Ka3aTeNbCTs nLy
(opraHusaummu), npeacTasMBLUEMY WX, AW AWLLY, ONPeaeeHHOMY CYA0M;

MO YKa3aHWIO CyAbW O3HAKOMJIEHME NIUL, YYacCTBYIOLLMX B Ae/e, U UHbIX 1L, C MaTepuanamm
cyaebHoro aena (NpousBoacTBa), eCAu B CyAe He CO3[aHO COOTBETCTBYIOLLeE noapasaeneHme nmbo He
Ha3HauyeHOo OTBETCTBEHHOE /INLIO MO 03HaKOMJIEHMIO C MaTepuanamm cyaebHbIx aen (npons3soacTs);

KOHTPO/Ib NOCTYMAEHUA U3 OTAENEHWUIA MNOYTOBOM CBA3M YBEAOM/IEHMA O BPYYEHUM MUCEM C
KonuAamM cyaebHbIX aKTOB /iMLaMm, Y4acTBYIOWMM B Aene, U3BELEeHUA O BPEMEHN PAaCcCMOTPEHMA AEN B

cyne;
8804, UHPpopmaumm B CAC 0 NPOXOXKAEHUM UCKOBOIO 3aABNEHNA 1 Aena B Cyae;
CBUAETENbCTBOBAHME KONUIA CyaebHbIX aKTOB U AOKYMEHTOB;
noAroToBKa cyAebHbIX Aen ANA c4auv B apxvB, caava Aen B apXuB;
BbINO/IHEHWE ApYroi paboTbl NO NOPYYEHUIO CyabW U NpeacesaTens cyaebHoro cocrasa.

1.4. Ha cneumanucra no AenonpousBoACTBY cyaebHOro cocrasa, nogpasgesneHua BO31arakoTcs
cneaytouime obaszaHHOCTH:

npmem no peecrtpy noa pacnucky ot cneunananctos nogpasaeneHna genonponssoacrtasa NCKOBbIX
3aFIBI'IeHI/II7I, AONO/IHUTE/IbHbIX MaTepPUaNoB, OPYyrimx 4OKYMEHTOB U Cyp,E6HbIX aen;

Ha OCHOBaHWW BU3bl npeacenartena Cy,ﬂ,E6HOI’O COCTaBa nepeaadya uncnosHuUTenAmM no peecrtpy
WCKOBbIX 3aABNE€HUN U CyAEGHbIX aen;

nepegaya UCMONHUTENAM [AOMNONHUTENbHBIX MaTEPManoB K NOCTYNMUBLUMM MCKOBbIM 3aABJAEHUAM,
nucem, Xanob v MHbIx obpalleHnit, a TaKKe APYrol AOKYMeHTaLuM noa pacnucky B peectpe (XypHane
<1>);

<1> Bce ynomsaHyTble B HacTosWen WHCTPYKUMM XKypHanbl U peecTpbl MOryT BeCTUCb B
apbuTpaXkHOM cyZe B 3N1EKTPOHHOM BuAe. B cnyyae HeobX04MMOCTM NOAMMUCAHUA TEX UAU UHbIX rpad
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XypHana/peecTpa cTpaHMLbl XypHana pacneyartbiBatoTca, HYMEPYHOTCA M MNOALIMBAIOTCA MO NOPAAKY B
COOTBETCTBYIOLLEE HOMEHKAATYpHOE [Aeno, NpU 3TOM BO3MOMHA OpPraHW3auMAa 3/EKTPOHHOro
MOAMMCAHUA TaKMX KypHaNoB/peecTtpos, B TOM 4MC/le NyTem NpoCTaBjeHUs OTMETOK ''nepepdaHo-
npuHAaTo" B CAC apbuTtparkHoro cyaa.

pernctpauusa 8 CAC nHpopmaumm no pesonouum npeacesatens cyaebHoro cocrtasa (ecam B cyae
He NpUMMeHseTcA aBTOMaTU3UPOBAHHOE pacnpefesieHMe WCKOBbIX 3asiBAEHUM U Aen) O Ha3HayeHuu
CyAbW, CyAbu-A0KNAAYNKA, O ABUXKEHUN cyaebHOoro aena, cCoBepLUeHHbIX NPoLeccyasibHbIX AENCTBUAX U
NPUHATBIX CyAebHbIX aKTax;

pernctpaumsa 8 CAL nHbpopmaLMm No pe3onioLmm PyKoBOAMTENA CTPYKTYPHOrO NogpasaeneHma o
Ha3Ha4YeHUU UCMONHUTENA, AENCTBUAX MO UCMOJHEHUIO AOKYMEHTa, HanpaB/ieHWM OTBETA 3aABUTENID,
WTOrOBbIX AOKYMEHTax U T.A4.;

BHECeHMe B peructpaumoHHble KapToukm CAC u CAL AONOAHUTENbHbLIX AAaHHbIX MO Aenam u
OOKYMeHTaM No mepe UX NPOoXoXKaeHUs B cyaebHom cocTase UaM noapasaeneHum cyaa;

dbopmmnpoBaHme 1 NoALWNBKA CyaebHbIX A&/ Mo Mepe NOCTYN/IeHNA MaTepmasos Aena, Hymepaums
JINCTOB Aena;

odopmaeHune cyaebHbix aen, aneanAUnMOHHbIX, KaCCaLMOHHbIX MPON3BOACTB;
bopmMpoBaHME PEECTPOB A4eN U JOKYMEHTOB A/14 Nepeaayn B Apyrve noapasaeneHus cyaa;
NoAroToBKa CONPOBOAMTE/bHBIX NUCEM;

CBMAETENbCTBOBAHME KONUIM cyaebHbIX aKTOB U AOKYMEHTOB;

HanpasieHne Konuit cyaebHbIX aKTOB U UCMONHUTE/NbHbIX IMCTOB;

dopmupoBaHue peecTpa OTNPaBKM AeN U AOKYMEHTOB, Nepejaya pPeecTpoB B 3KCNEAMLMIO Mog,
pacnucKy BMeCTe C AeNaMu U AOKYMEHTaMM, 3aneyaTaHHbIMU B KOHBEPTbI;

d)OpMMpOBaHMe AOKYMEHTOB AON1A B/IOKEHWMA B MNOYTOBbIE KOHBEPTbI, Ne4YaTaHME Ha KOHBeEPTax
ajpecos OTHpaBMTeﬂeVI n nonyaneneﬁ, 3ano/iIHeHME NOYTOBbLIX YBe,CI,OM}'IeHVIﬁ O Bpy4YeHUU
KoppecnoHAeHUWN agpecaTam,

neyataHue HaKneek AN NakeToB M GaHAeponei, KOHBEPTOBaHWE NakeToB M BaHAaeponeN;
BefeHNe HeobxoaMmol cnpaBoYHO-MHGOPMALMOHHOM PaboThl;
HanpasieHMe JOKYMEHTOB U1 e/ Mo 3anpocam, nepesaya AOKYMEHTOB U AeN B apXMB CYAa;

COCTaB/iIeHME aKTOB Ha YHUYTOXeHue gen no HoOMeHkNnatype C UCTEKWWMMU CPOKaMU XPaHEHUA U
nepegadva aThx Aen s cny>K6y X03MCTBEHHOrO obecneyeHuns ANA YHUUTOXKEHUA;

nepuoanyeckan cBepka Haanuma cyaebHbIX AeN M AOKYMEHTOB, HaxoAAWMXCA Ha UCMONHEHUN Y
cyaein, NOMOLWHUKOB cyaei, paboTHMKOB cyaebHoro cocrtasa, noapasge/ieHus;

MH¢OpMMpOBaHME npeacenartena CYAE6HOFO COCTaBa, pykoBoautTena noapasgeneHmna o CpoKax
NCNOJNIHEHNA I'IOpV‘-IEHI/IVI, Aen n LOKYMEHTOB,

NoAroTOBKa MpPeasioKEeHU MO HOMeHKnaType fen cygebHoro cocTaBa, nogpasgenieHvs u
dbopmmMpoBaHME HOMEHKAATYPHbIX AN N0 CPOKaM XpaHeHMA AOKYMEHTOB, nepejaya Aen B apxvs AnA
MOCTOAHHOTO XPaHeHus;

cBoeBpemeHHaa NoAroToBka 3adABOK ANA  NOosyvyeHuA 6ﬂaHKOB, cpeacts  OpPrTexXHUKHU,



KaHLLeNAPCKUX NPUHAANEXHOCTEN, UX YYET M Bblaaya paboTHUKaM;

XpaHeHWe nedyaTtei, WTamnos, 61aHKOB, MCMOAb3yeMblix B paboTe, B cyaebHom cocTase,
noapasaeneHunu;

odopmneHue 3afBOK Ha MalLMHOMWUCHbIE U KOMUPOBasbHble paboTbl, nepedada wux B rpynny
aBTOMaTU3MPOBAHHON MOArOTOBKM AOKYMEHTOB W KOMUPOBasbHO-MHOXMUTeNbHOEe 6lopo, nonydyeHue
rotToBoW paboTbl;

neyataHue Konum Cy,£l,e6HbIX dKTOB, noanexawux oTnpaBKe, 3aBepeHne wux noa/IMHHOCTH,
od)opmneHme NaKeToB AN1Aa OTnpaBKKU, caavya UX B akcnegnuuto,

BbINOJIHEHWE MHOM PaboTbl NO MopyyeHUto npeacenaTtens cyaebHoOro coctaBa M pyKoBOAUTENA
noapasaeneHus.

1.5. MNomowHuKk cyabn, obecneunmBas MWCMNOJHEHME CyAben MOJIHOMOYUN U COAENCTBYSA
OCYLLEeCTB/IEHWNIO MPABOCYANSA, HAa OCHOBAHUM MNOPYYEHWUI CyAbU BbIMONHAET ceaytolume 06a3aHHOCTU:

M3yyaet nocrtynuellne cyabe UCKOBble 3aAB/IEHNA, 3aAB/IEHUA, )Kal'IO6bI, npeacrasneHnA U BHOCUT
npeanoxeHma no nx paCcCMoOTPEHUNIO,;

NMPUHUMAET y4acCTUe B pelleHnn 3a4a4 NoArotoBkM Aena K cy,u,e6Ho:v\y pa36MpaTeanTBy, BK/1lO4aA
nop,6op 3dKOHOB W MWHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB, MaTepnanos cyp,e6HoV1 NPaKTUKWN,
HEO6XO[1,MMbIX AnAa paccmoTpeHunAa aena,

NOAroTaBAMBAET 3aKNIOYEeHUA MO CAOXHbIM M CMOPHbIM  BOMPOCaM MPUMEHEHUA HOPM
MaTepunanbHOro npasa;

OKas3blBaeT cyAbe MNOMOLLb B COBEPLUEHMUM AEeWCTBUIA NpM MOArOTOBKE Aena K cyaebHomy
pa3bupaTenbcTBy, NpeaycMoTpeHHbIX ctatbelr 135 AMK P®. Mpn 3TOM NOMOLWHWK CyabW He Bnpase
coBepLlaTb AENCTBMA, BAEKyLWMe 33 cOOOM BO3HUKHOBEHWE, USMEHEHWE UM NpPEKPALLEHME NpPaB UK
0653aHHOCTEN NInL, YYACTBYIOLLMX B AeNe, U APYIMX YH4AaCTHUKOB apbUTparKHOro npoLecca;

NPUHMMAET y4yacTMe B OpraHM3aumMm NOAroTOBKM M NPoBeAeHUA cyaebHOoro npouecca, a MMeHHO:
KOHTPO/MPYET W3roTOBNEHWE M CBOEBPEMEHHOE HanpaB/ieHWe Konuit cyaebHOro aKkrta, KOTOpbIMU
M3BELLLAIOTCA MK BbI3bIBAOTCA YYaCTHMKM npouecca; GOPMUPYET CNUCOK CyAebHbIX Aes, Ha3HaYeHHbIX
ANA PacCMOTPEHUA B cyaebHOM 3acefaHnn; roToBUT cyabe MHPOPMaLMI0 O Had/exKallem U3BeLLeHUM
NN, Y4acTBYIOWMX B AeNe, a TaKKe O MPUUYMHAX UX HeABKWM B cyaebHoe 3acegaHue; KOHTposupyet
NocTynaeHne AOKYMEHTOB, UCTPeBOBAHHbIX CYA0M;

OKa3blBaeT Cyabe COAGI‘;ICTBME B OpraHu13auun n nposeneHmn BI/I,CI,GOKOH(I)EDEHLI,-CBHBVI Cy,CI,E6HOI'O
3acedaHunA,;

BeOeT MPOTOKOA Cy,CI,E6HOFO 3acefaHnAa B Cny4yaAax OTCYTCTBMA B Cyae cereTapeﬁ cyp,e6Horo
3acedaHunA,

OKa3blBaeT COAGVICTBVIE cyabe Npn NnoArotoske NpPoOeEKTOB cyp,e6Hb|x dKTOB;

OCyLWwecTB/NIAET KOHTPOJ/Ib NO UCKOBbIM 3aAB/IEHNAM, 3aABNEHNAM U )Kano6arv\, OCTaB/ieHHbIM 6e3
ABUXEHUA, a TakKXe Nno genam, no KOTOPbIM OT/NI0XKEHO pacCMOoTpeHUe nmbo NPUOCTaHOB/IEHO
npon3soacTeo,

KOHTPO/IMPYeT paboTy cneumanmcTos Nno GpopmMmnpoOBaHUIO MaTePUAIOB A4eNa; No CBOEBPEMEHHOMY
HanpaB/IEHUIO IML,AM, YYACTBYIOWMM B gee, U APYrMM yYacTHMKam apbuTpakHoro npouecca cyaebHbIx
aKTOB, UCMOJIHUTE/NbHbIX JINCTOB;

KOHTPOINPYET NPaBUIbHOCTb 3aN0O/IHEHUA INTEKTPOHHbLIX CTAaTUCTUHECKUX KaPTOYeK;
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nposepseT B CAC NONHOTY M NpPaBUAbHOCTb 3aNOJIHEHUA PEKBU3IUTOB cyAebHbIX aen wm
[OKYMEHTOB, N0 CTaTUCTUYECKON KapTOYKM cyaebHoro aena;

noarotaBAmBaetT C ucnonb3osaHMem CAC nepuoamyeckne (exemecsuHble, KBapTasbHble,
noayrogoBble U roAoBble) CTaTUCTUYECKME OTYETbl MO PAaCCMOTPEHUIO CYAebHbIX Aen U no Apyrum
BOMPOCaM, y4acTBYeT B COCTaB/IEHUN CTaTUCTMYECKOTO OTYeTa 0 paboTe cyabu;

roTOBUT AaHHble M MaTepuasnbl, Heobxoaumble cyabe aAna o0606LWeHUA, A0KNa[oB, CTaTew,
BbICTYM/IEHUIA;

FOTOBUT NPOEKTblI OTBETOB HaA O6paLLI,EHMﬂ M 3anpocbl, noCtynatowme B agpec cyabun, B TOmM HMCne B
CBA3U C Haxo4AWMMHMCA B NpOnN3BOACTBE CyabU AeNnaMN.

2. Obwme TpeboBaHMsA K paboTe ¢ AOKYMEeHTamm

2.1. Ha Bcex ctaguax paboTbl ¢ cyaebHbIMM Aenamu M AOKYMEHTamMu npeacenateny cyaebHbix
COCTaBOB, CyAbW, PYKOBOAMTENN NOAPA3AENEHUIA, MOMOLLHUKN CyAel, cekpeTapu cyaebHbIx 3aceaHnii
W cneumanunucTbl 4eNonponsBoacTBa cobntoaatoT creaytolme npasuna:

MOCTYNaloLIME WCKOBbIE 3asB/EHUA (3aABAEHUA), NPWUIOXKEHHbIE K HUM [AOKYMEHTbI, *anobbl,
cynebHble fgena M UHble  AOKYMEHTbl MPOLLeCCYyasibHOTO M HEMpoLeccyasbHOro  Xapakrepa
peructpupytorca cootsetctBeHHo B CAC wmam B C300 B CPOKW, YCTAHOB/EHHblE HACTOALLEN
MHCTpyKumMelt. Bce npoueccyasbHO 3HauMmble 06palleHMa K cyay (MCKoBble 3asBAEHUA, 3asAB/EHUS,
anobbl, OT3bIBbI, XopaTalcTea) pernctpupytotca B CAC ¢ obsa3aTenbHbIM  yKasaHMeM WX
npoueccyanbHoro cratyca. [lpuobuweHve K maTepuanam cyaebHoro gena wu/uam  nepepgada
WCNONHUTENAM [OKYMEHTOB, HE MpoWeawmnx PerncTpauuto B nopAnKe, YyCTAaHOBNEHHOM HacCTOALLEM
MHCTpyKUMel, He JonycKaeTcAa. B cnyyae npenocTaBieHUA CTOPOHOM CyaebHOro aena AOKYMEHTOB
HenocpeacTBEHHO B xoAe cyaebHOro 3acefaHus TakMe LOKYMEHTbl Noc/ie UX NpuMobLieHMsa cyaom K
MmaTepuanam gena pernctpmpytotrca B CAC HenocpencTBEHHO MO OKOHYaHUWM cyaebHoro 3acegaHusa, a
NPpY  HaAMYMM  TEXHUYECKON BO3MOMKHOCTM HernocpeacTBEHHO B xofe cyaebHoro 3acepaHua
cneunaancTom CoOOTBETCTBYHOLLErO CyAebHOro coctaBa/cekpetapem cyaebHoro sacegaHus;

BCE MOCTynawlume B Cyd, AOKYMEHTbl Ha OyMaXKHbIX HOCUTENAX, KaK MPOLEecCyasibHOro TaK U
HenpoLeccyanbHOro XapakTepa, NogneXkaT CKaHWpoBaHWUIO W pasmeweHuto B8 KA B pexume
orpaHuyeHHoro goctyna nan CAl cooTBeTCTBEHHO;

3aperMcTpupoBaHHble AOKYMEHTbI B AeHb NOCTYNAEHMA, B KPaNHUX Cydanx He nosaHee nepsoi
NONOBUHbI CNeAylOWero AHA, 32 WUCKAOYEHMEM Hepaboumx AHeil, nepeaatoTcAd MO Ha3HAYeHWo Mo
peecTpy B cooTBeTCTBYlOLWME cyaebHble cocTaBbl, CTPYKTYPHble Noapa3aeneHns cyaa;

cBefeHuss 060 Bcex NPOM3BOAMMBIX MO MOCTYNMBLUMM CyAebHbIM Aenam U AOKYMEHTam
OEeNCTBUAX (PErUCTPALMOHHBIX, YYETHbIX, KOHTPOJIbHbIX, MEPenaTOYHbIX, MPOLECCYaNbHbIX M MHbIX
OENCTBUAX, MPUHATBIX CYAeOHbIX aKTaX, WCMOJIHEHHbIX AOKYMEHTax W T.M.) He no3gHee AHA WX
CcoBeplleHna BBOAATCA creumanuctamm no genonpoussoactesy 8 CAC wam CAL, duKcupytotcs B
COOTBETCTBYHIOLLMX KYPHaNax, PermcTpaLMoHHbIX M CTAaTUCTMYECKMX KapToOuKax (ecan Takue BeayTca B
cyae), Ha 0610XKKax cyAebHbIX Ae, ane/NIALMOHHbBIX U KaCCaUMOHHBIX NPOW3BOACTS;

cBefleHMA 0 paccblike U Bblaave aokymeHToB BBoaATcA B CAC unm CA/LL B AeHb UX OTAPABKU UKU
BblAauu;

nepesaya AOKYMEHTOB CYyAbAM WM MOMOLLHMKAM CyAew B cygebHbIX cocTaBax NMpou3BoamMTCA No
peecTpy UAu NoA, Pacnucky B XypHase yueTa MCKOBbIX 3aaBNeHMI U cyaebHbix aen cyaebHoro coctasa B
AeHb UX pacnpegeneHus.

2.2. OTBETCTBEHHOCTb 3a CBOEBPEMEHHYIO PerncTpaunto nocTynuBlIMX CyaebHbIX aen u
[OKYMEHTOB, CBOEBpPEeMeHHbI BBoA AaHHbix B CAC u CA[, cobniogeHue nopagKka M CPOKOB



MPOXOXAEHUA N HanpaBieHNa JOKYMEHTOB MO Ha3HauyeHuIo, obecneyeHmne KOHTPOA UCMOAHEHUA HecyT
pykoBoauTenun cyaebHbiXx COCTaBOB, CyAbW, PyKOBOAUTENN U PAabOTHUKM Noapasae/ieHUn, NOMOLLHUKM
cyaen, cekpetapu cyaebHbIx 3aceaHui, cneuuanncTbl AeNonpousBoACTBa CyAebHbIX COCTaBOB U
nogpasgeneHuii. KoHTposb 3a  cocTosHMeM  cyaebHoro gena  Bo3naraeTca  Ha  cyaplo,
paccmaTtpuBatowero cyaebHoe geno. [LonKHOCTHble 0683aHHOCTM M OTBETCTBEHHOCTb 3@ MX HapyleHue
YCTaHaB/IMBAOTCA 3aKOHOM U AO0/1XKHOCTHbIMW pernameHTamMumn COOTBETCTBYOLLNX pa6OTHVIKOB.

2.3. CBeaeHus, coaepxKalumecs B CyAebHbIX Aenax W CAyKebHbIX AOKYMeHTax (MX npoekTax),
NoOMMMO NybAMKyeMbIX Ha caihTe apbuTparkHOro cyga B OTKPbITOM  [OCTyne, ABAAKOTCA
KOHOUAEHUMANbHBIMU U He MOANEeXKaT pasrfalleHuto, MOFYT MCMob30BaTbCA TOIBKO B CNYXKeOHbIX
LEeNAX U B COOTBETCTBMM C NOJTHOMOYMAMM SOMKHOCTHBIX UL, paboTatowmx ¢ 3Ton nHdopmaumei.

JocTyn K maTepuanam cygebHbIX Aen U cofeprKaleinca B HUX MHPOPMaLMM OCYLLEeCTBASETCA B
nopsake, onpegeneHHom ApbWTpa)KHbIM MpoueccyasbHbIM  Kogekcom Poccuiickoin  Peaepauun.
PasrnalieHve cBegeHUI, coaepKalmxca B cyaebHbIX Aenax u cayebHbiX OOKYMEeHTax, 3a pamkamu
npoueccyanbHbIX AEMUCTBMIA He A0NyCcKaeTcA.

B3aumogaelicTeBnue COTPYAHUKOB annapaTta apbuTpaxkHoro cyaa € npeacTaBUTENAMU CPeacts
maccoBon WHboOpMauuKM, nepegada MM MHPOpMaUMM MO cyaebHbim aenam, APYyron ciay»kebHol
MHbOPMaLUMK, a TaKKe AOKYMEHTOB OCYLLECTB/AIOTCA B YCTAaHOB/JEHHOM MoOpsAAKe noapasgefieHuem,
CneuManbHO YNOJIHOMOYEHHbIM Ha 3TO pacrnopaxKeHMem npeacenaTtens cyna, No paspelleHuo Uau
Nnopy4YeHuIo pyKoBOACTBA CyAa.

2.4. Cyabn n paboOTHMKM apbUTPaXKHOro CyAa HecyT MepCoHaNbHY OTBETCTBEHHOCTb 3a
cobnogeHne TpeboBaHUN HacToAwen MHCTPYKLMM, @ TAKXKe 33 COXPAHHOCTb HaXo4AWMXCA Y HUX
cynebHbix gen, 61aHKOB CTPOroM OTYETHOCTM U UHBIX AOKYMEHTOB.

2.5. Mpn BbiABAeHMU aKTOB NOAAENKU CYAEOHbIX aKTOB, MCMONHUTENbHBIX INCTOB U APYrnx
[OKYMEHTOB, CBA3AHHbIX C AEATE/IbHOCTbIO CyAa, PYKOBOAMTENN CyAebHbIX COCTaBOB U NoApasae/ieHunin
HemMeaNeHHO AOK/AaAdpbiBaloT 06 3TOM npeacedaTenio cyda ANa pelleHna sornpoca o6 obpalleHun B
NpPaBoOXpaHMTE/IbHbIE OpraHbl ANs NPOBEAEHMA NPOBEPOK U BO3BYKAEHMWA YrONOBHbIX Ae.

NHbopmauma o BbiABNEHHbIX PaKkTax noaaenok, 06 obpaleHnn B NpaBoOOXpaHUTE NIbHbIE OpPraHbl
N pesysbTaTax Takmx obpaleHnin HanpasaneTcs B KOHTPObHO-aHanuTU4eckoe ynpasneHne BAC PP B
OeCATUAHEBHbIA CPOK CO AHA NOJYYEHUA OTBETA U3 NPaBOOXPAHUTE/NbHbLIX OPraHOB.

2.6. 06 ytpate cyaebHblx gen, 6NaHKOB CTPOro OTYETHOCTM WM MHbIX MPOLECCYasIbHbIX
AOKYMEHTOB npeacenaTenb cyaebHoOro coctaBa HesamMeaAMTENbHO CTaBMT B M3BECTHOCTb Npeaceaatens

cyaa.

06 yTpaTe [OOKYMEHTOB HeMpOLEeCcCyalbHOrO XapaKTepa pyKoBoAuTeab MoapasaeneHus
HemMeZNeHHO AOKNaAbIBAeT PYKOBOACTBY CyAa.

O Kaxkgom daKTe yTpaTbl COCTABAAETCA CAy»KebHan 3anucKka uam akT ob yTpaTe cygebHoro gena,
671aHKa CTPOro OTYETHOCTU MAN AOKYMEHTA. B HeobxogumbIxX cCiyyasx Npu yTpaTe AOKYMEHTOB B
AeCATUAHEBHbIA CPOK C MOMEHTa BbIABNEHUA ¢aKTa yTpaTbl AOKYMEHTA MNpPOBOAUTCA Cy»KebHan
npoBepka.

Mo ¢aKTy yTpaTbl UCMONHUTENbHBIX JIMCTOB, KPOME MEpPeyYUC/IeHHbIX AEUCTBUMI, cyabl 06a3aHbl
He3aMeaANTENbHO M3BECTUTb YnpasneHue genonpoussoactsa BAC PP, depepanbHoe KasHauyencTso
Poccuiickolt depepaumm n ero TepputopuanbHoe nogpasgeneHve, PeaepanbHyto CayKby cyaebHbIX
npuctasoe Poccun © ee TeppuTopuanbHoe noapasgeneHue, LleHTpanbHbii 6aHK  Poccuitckoi
degepaumn 1 ero TeppuTOpManbHoE NoapasaesieHne No MecTy HaxoMKaAeHUa cyaa.

Mpu yTpaTe cyaebHoro aena, 61aHKa CTPOro OTYETHOCTM CAy)KebHas MpoBepKa NpoBoAUTCA B
06s3aTeIbHOM NopsAaKe.
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O pesynbTatax cayebHo nposepkn cyn  uHOopmupyeT  KOHTPOAbHO-aHaNUTUYECKOe
ynpasnexne BAC P®, YnpasneHue genonponssonctsa BAC PO B TpexgHeBHbI CPOK NO ee 3aBepLUEHNN.
K yBesomnieHUIO MpuaaratloTca craeaylowime AOKYMEHTbl: MPUKA3 O HA3HAaYeHUMUM KOMMUCCUKM MO
npoBeseHU0 CAyXebHON NpPoBEPKWU, MNPUKA3 006 yTBEPKAEHUM MUTOrOB CAyXKebHO NpPOBEPKU C
NPUNOXKEHNEM AOKYMEHTOB, COAEPKALLMX BbIBOALI KOMUCCUM, B C/TyHae yTpaTbl cyaebHbIX Aen - NpuKas
0 BOCCTaHOB/IEHMM cyaebHOro aena, 06bACHUTENbHbIE 3aMUCKM U UHbIE OKYMEHTbI No GaKTy yTpaThbl.

2.7. Nepepava cyaebHbIX gen OT OAHOMO CyAbW APYrOMY Cy[be OCYLIeCTBASIETCA B C/ydae
odopmneHns npoLeccyanbHON 3aMeHbI cyAbn IMB0 3aMeHbl B NOPSAAKE B3aUMO3aMEHAEMOCTH.

Cyaby nepesaloT HaXo4AWMECA Y HUX Ha PacCMOTpeHun cygebHble aena v OKYMEHTbI Apyromy
cyabe Mo pacnucky B peecTpe (KypHane nepedayy WCKOBbIX 3anaBJEHUI (3asaBneHuin), gen wm
AOMONHUTENbHBIX MaTepuanoB) (fanee - PeecTp UK KypHan yyeTa 3asasBieHuin u aen) (npunoxkeHne N
2). B »KypHane yyeTa 3asaB/e€HUI U AeN YKa3blBaeTCA KOMYECTBO TOMOB Kaxkaoro aena. Mepegasaemblie
cynebHble gena Ao/MKHbI BbITb HagneKawmum o6pasom o0popMAEHbI: ANCTbI AENa CLUWTbI, CTPaHULbI
NPOHYMepOBaHbl U COCTaB/IEHA ONUCL AeNa.

NHdopmauma o nepeaade cygebHbIX A€ U JOKYMEHTOB Apyromy cyabe BHocuTcs B CAC.

2.8. Mpun yxoae B OTNYCK, NEPEMELLEHMN MO AOMNKHOCTU, YBOJbHEHUM WMAM WMHbIX NOA0BHbIX
06CcTOATENLCTBAX NOMOLLHMK CyAbM, CEKpeTapb cyaebHOoro 3acefaHus, cneumanuct cyaebHoro cocrasa
AWM CTPYKTYpPHOro nogpasaeneHus cyAa Ha OCHOBaHWM pacrnopaxKeHus npeacepaTtens cygebHoro
COCTaBa WAM PYKOBOOMTENA MNoAPasAeneHus nepegaeT umelowmecs y Hero cygebHble gena wm
AOKYMEHTbI CMeLnanncTy, Ha KOTOporo Bo3/10XKeHbl 0683aHHOCTU MO BeAeHUIO Ae/I0NPon3BOACTBA, NoJ,
pacnucKy B peecTpe (KypHaie yyeTa 3aaBAEHMI U Aen), a CNeLManmcT NpUHUMaET Aena U AOKYMEHTbI 1
Npou3BOAUT HeobxoauMble OTMETKU B KypHane yyeTa 3aABAEHUM U Aen. 3aTeM NpPUHATbIe Aena U
AOKYMEHTbI MepefaloTca Noj, pacnucky B peectpe ApyrMm ucnonHutensm. CeegeHus o nepegade
BBOAATCA B COOTBETCTBYIOLLME CUCTEMbI aBTOMATU3aLMKU. PeecTpbl XpaHATCA B Aefe No HOMEeHKAaType
cyaebHoro coctaBa UAKM CTPYKTYPHOTO NoApasaeneHus.

2.9. B c/iyyae npoueccyanbHOM 3amMeHbl CyAbM MO NPUYMHE €ro AJ/IMTENbHOro OTCYTCTBMSA
(Hanpumep, anuTenbHolt 6ose3HKn) cyaebHble fAena WM MHble NPOUEcCyasbHble LOKYMEHTbl Mo
pacnopsXeHuto Nnpeaceaartensn cyaebHoOro coctaBa UsbimatoTca ¢ paboyero mecrta cyabMm.

B cnyyae gnmMTenbHOro oTcyTcTBuAa paboTHMKA annapaTta cyda AOKYMEHTbl, HaxoAdAlmecs B ero
PacCMOTPEHUN, MO PACMOPANKEHNIO PYKOBOAUTENS noapasdeneHua MoryT bbiTb M3bATblI C pabouyero
MecTa 3Toro paboTHuMKa.

06 M3BATUM AOKYMEHTOB M A€/l COCTAaBAAETCA aKT U3bATUA C NepeyHEM M3bIMAaeMbIX CYAeOHbIX
Aen n gokymeHtoB (npunoxexHve N 4) U Npou3BOAMTCA MX Nepedada no peectpy (npunoxkeHne N 2)
Ha3HaYeHHOMY MCMoAHUTEN0. B cooTBeTCTBYOWME CUCTEMbI aBTOMATM3aL MK BBOAUTCA MHPOPMALMA O
HOBOM WCMNOJIHUTE/E, B XKYPHaNe yyeTa 3anaB/IeHNI U AeN OTParKaloTcA COOTBETCTBYIOWME CBeAEHMA.

2.10. PaboTa c AOKyMeHTaMM, COAEpPMKaLLMMMN CBeAEHUA, COCTABAAIOLWME rOCYAaPCTBEHHYIO MAN
MHYIO OXpaHsAemylo ¢enepasbHbiM 3aKOHOLATENbCTBOM TaliHy, a TaKMKe CAyKebHylo WHdopmaumio
OrPaHWYEHHOrO PACMpPOCTPaHEHUs, OCYLECTBAAETCA B COOTBETCTBMM C 3aKoHOM Poccwuiickoit
depepaunn ot 21.07.1993 N 5485-1 "O rocynapcCTBeHHON TaiHe", MHbIMK denepanbHbIMM 3aKOHAMM,
cneumnanbHbIMM MHCTPYKLMAMM, @ NO BOMNPOCaM, He YPeryIMpoBaHHbIM CNELMaNbHbIMU UHCTPYKLUAMM,
- B COOTBETCTBUM C TpeboBaHUAMM NHCTPYKLMK.

NHPopmauma o aenax, CoAep’Kalmx CBEAEHMs, COCTaBAAOLWME TOCYAAPCTBEHHYIO WAW WHYIO
OXPaHAEMYI0 3aKOHOM TalHy (Aanee - cekpeTHble), pasmewaetca B CAC B nonHom obbeme, 3a
UCKNloYeHMeM cyaebHbIX aKTOB MO TakMm Aenam, W CBedeHWUW O [OKYMEHTax, COoAeprKalumx
rocyAapCTBEHHYIO M MHYIO OXPaHAEMYIO 3aKOHOM TalHy. B perncTpaumMoHHON KapTouke gena, B pamKax
KOTOPOro PaccMaTpMBalOTCA AOKYMEHTbl, COAEeprKaliMe rocyAapCTBEHHYIO MAW UMHYIO OXpaHAEMYyHo
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3aKOHOM TalHy, Aenaetca oTmeTKa "[leno paccmaTpuBaeTca B 3aKpbIToM cyaebHom 3aceaaHunu'.

Bemay TOro, 4to BCce cyaebHble gena, B KOTOPbIX PacCMaTpUBAIOTCA AOKYMEHTbI, coAepKalime
rOCYZapCTBEHHYIO TaliHy, ABAAIOTCA Aenamu, 3aTparusalowmmu  6e3onacHoCTb rocyaapcrsa, B
COOTBETCTBMM C YacTbto 5 ctatbn 15 PepepanbHOro 3akoHa ot 22.12.2008 N 262-$3 "O6 obecneyeHumn
[ocTyna K MHpopmaumm o aeatesbHoOCTM cyaoB B Poccuitickon ®epepaumn” cygebHbie akTbl MO TaKUM
Aenam He noanexart onybanMKosaHuio B Ntobom Buae, B TOM ymcie pasmelleHuto B cetm UHTepHet. K
PErnCTPALMOHHOM KApTOYKe 3TOro JAena CcyAebHblt akT He MpUKpenaseTca, 3aBoamuTCcA JINWb
PerucTpaLmMoHHan KapTovKa cyaebHoro akta. BMecTo TeKCTOB cyAebHbIX aKTOB, BbIHOCMMbIX MO TaKUM
Aenam, K KapTouyKam CyaebHbIX aKTOB ClefyeT MPUKPEnnsaTb AOKYMEHT ¢ TeKcTom: "CyaebHbli akT
NMPWHAT B 3aKPbITOM cyaebHoM 3acegaHnn’.

OdopmneHve cyaebHbiXx aKTOB MO  Aenam, COAEepKaluMM  TOCYAapCTBEHHYIO  TaliHy,
OCYLLECTBNIAETCA Yepes PerKMMHO-CEKpeTHOE NnoapasaeneHne apbutpakHoro cyaa.

2.11. Mo genam, B paMKax KOTOPbIX NpeAcTaBaeHbl JOKYMEHTbI, COAepsKalllue UHYIO OXpaHAEMYyH
3aKOHOM TaliHYy, M PAcCMOTPEHME KOTOPbIX OCYLLECTBAANOCh MO XO4ATaNCTBY CTOPOHbI B 3aKPbITOM
cypebHom 3acefaHnn, TEKCTbl CyAebHbIX aKTOB, TaKKe He MogaerkaT pasmelleHuto B ceTu UHTepHer.
Mpu stom B CAC BKOYAKOTCA TEKCTbl TaKUX CyAebHbIX aKToB C mnpocTaBieHnem atpubyta "He
nybankosatb".

2.12. Ona paboTbl C AOKYMEHTAMW B CTPYKTYPHbIX NOApasAeneHuax MUCMoJib3yloTca cpeacTsa
KOMMbIOTEPHOM, KONUPOBANbHO-MHOXUTE/IbHOM TEXHUKU, INEKTPOHHOMN NOYTbI U GAaKCUMUNbHOM CBA3M.

2.13. UcxopAawasa M3 cyaa NoytoBas KOPPECNOHAEHUMA OTNPABAAETCA MCKAYUTENBHO 4Yepes
aKcneamumio apbuTpaskHOro cyaa.

KoppecnoHaeHuma oduLmManbHOro xapaktepa, Hanpasasemasn no KaHanam pakCMMmnabHOMN CBA3M
nbo  no  KaHanaM  3/1eKTPOHHOM  MNOYTbl, HaMNpPaBAAETCA  WUCKAUUTENIbHO  COTPYAHWKaMM,
YNONHOMOYEHHbIMMX Ha BeAeHWe nepennuckn C TpeTtbumu nnuamum oT UMeHU ap6l/ITpa)KHOFO Cyfa, u
WUCKNIIOYUTENBHO C  WUCNO/Ab30BaHMEeM oduuManbHoro Homepa TenedpoHa GaAKCUMUABHOM CBA3M,
yKa3blBaeMoro Ha cante cyaa, nmbo agpeca B EAMHON cuCTeme 3N1EKTPOHHOW MoYTbl apbUTparkHbIX
cypos Poccuiickolt ®eaepaumn (aanee - ECIM nnam BeLOMCTBEHHAA 3/1€KTPOHHAA NoYTa).

BHYTpWBELOMCTBEHHAA 3/IEKTPOHHAsA NEPENUCKA MEXAY apOUTPaXKHbIMKU CyAaMM OCYLLLECTBASETCA
MCKNOYMTENBbHO NO KaHanam ECITT.

3. MNpuem, obpaboTKa, perucTpauus W pacnpegeneHve KoppecnoHAEeHUMKW, MNocTynalolein B
apbuTpaxkHble cyapl

3.1. Mpuem KoppecnoHAeHUMM, MOCTYNUBLLEA NO KaHasamM MOYTOBOM CBA3M, CheuuanbHON M
denbaberepckom CBA3N, a TakkKe A0CTaBNEHHON HAPOUYHbIM B 3KCNeAMLMIo cyaa

3.1.1. MocTynaowan B apbUTpakHbIA CyA KOPPecnoHAeHUMA NPUHMMAETCA 3Kcneguuuen wu
perncTpupyeTca B rpynne perucTpalumn nogpasgeneHmsa 4eonpovs3BoaCTBa.

KOppECI’lOHAeHLI,VIFI NMPUHUMaETCA 3KCI'I€FI,MLI,VI€E;1 M3 NOYTOBbIX OT,CI,EI'IEHI/IVI cBA3n, OoT OpFaHM3aLLMﬁ,
cneunanmsnpyromxca Ha A0CTaBKe no4ToBOM KoppecnoHaAeHUnn wn rpysos, OT d)enbp,berepcr(oﬁ
Cl'ly)K6bI, I'IO,CI,p33,CI,Eﬂ€HVIVI CFIGLI,VIBI'IbHOI?I CBA3N, NO KaHaiam 3I'IEKTpOHHOf;1 CBA3N, B TOM Hunucne c canTa
ap6MTpa)KHOI'O cyda, I'Ipe,CI,CTaBMTenem ropnan4ecknx n ¢M3VILIeCKVIX 1L, B Te4eHune Bcero pa6oqero AHA.

Perncrpauma 3asaBaeHUn NPOU3BOAMTCA B AeHb NOCTYyNAeHUA B cyd. JOKYMeHTbI, NOCTyNMBLINE B
paboune aHu nocne 15 yacoB, MoryT BbiTb 3aperncTPMPOBaHbI Ha ceayowmin paboumnin AeHb.

Mpuem KoppecrnoHAeHLUMM, NoJaBaeMoin HapOYHbIM, BEAETCA B TeyeHWe Bcero paboyero AHA
cyAa, 04HaKOo B CBA3M C BONbLUMM KONUMYECTBOM NOCTyNatoLWeil KoppecnoHAeHUMN U C y4eTOM LUTaTHOM
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YMCNEHHOCTU PabOTHMKOB, OCYLLIECTBASAIOWMX NPUem, 0b6paboTKy U perucTpaumio KoppecnoHAeHLUUH,
CAaBaemMoM rpaxgaHamuM W nNpeacTaBUTENAMM OpraHM3auMin 4Yepes MPUMEeMHY0 Ccyda, NPUKasom
apbuTpakHOro cyaa Bpema npuema KoppecnoHAEHUMN MOXKET ObiTb COKpaLeHo He Hosee Yem Ha Tpu
yaca. B cnyyae coKpaleHuMa BpPeMeHU npuema B Cyde AOJ/IKHA ObiTb pasmelleHa MHpopmauma ob
anbTepHATMBHOM crnocobe noAaynm AOKYMEHTOB B Cyd, B TOM 4YMCAe NyTEM MEepPecbiIK NOYTOBOro
oTnpaB/ieHMA (C yKasaHMeM aZipeca W pexkmuma paboTbl GAMMKaAWMLLIEro Mo4YTOBOro oTAeneHusa) Anbo
NnocpescTBOM CEPBMCA 3MEKTPOHHOM MoJayn AOKYMEHTOB, a TaKKe C UCMNO/Ib30BaHMEM fLLIMKA nNpuema
KOppPecnoHAeHLUMN, YCTAHOBAEHHOM B 34aHUM apbUTparKHOTo cyaa.

B BbIxOoAHbIE M npasgHu4yHblie AHKN Npuem KoppecnoHaeHUUn He BeJeTca.

Ha Bcex cragmax paboTbl € cyaebHbIMW JOKYMEHTaMW, MNPUCLIIAEMbIMA B KOHBEPTaxX WM
nepefaBaemMbiMM HEMOCPEACTBEHHO B Cy[, a TakXe npu ¢POPMUPOBAHUM TOMOB CyAeBHbIX aen
paboTHUKKN NoapasaeneHnit 4eNonNpPon3BOACTBa U CyAeBHbIX COCTaBOB NPU 0BHAPY>KEHUN Ha KOHBEPTE
WM JOKYMeHTe rpuda CeKpeTHoCTM 06a3aHbl HemegneHHo coobwmTb 06 3TomM  cBoemy
HenocpeAcTBEHHOMY PYKOBOAMUTENID M nepefaTb TakMe KOHBEPTbl 6e3 BCKPbITUA U [OKYMEHTbl B
PEXKMMHO-CEKPETHOE NoapasaeneHue.

3.1.2. MNpuem [OKYMEHTOB OT NpeAcTaBUTENEN IOPUANYECKUX U GU3UYECKUX NNL, MPOU3BOANTCA B
He3aneyaTaHHOM BMAe. 3aneyaTaHHble KOHBEPTbI (MaKeTbl) BCKPbIBAKOTCA CMNELMAIMCTOM SKCNeAULMM B
NPUCYTCTBMM INLA, AOCTaBMBLLErO NakeT, AMBO ANMLOM, OCTaBUBLLIMM MAKeT.

B 30aHMM apbutparkKHOro cya MoXKeT ObiTb YCTaHOBJIEH ALWMK AS1A NMPUEMA KOPPECNOHAEHUNN B
3aneyaTaHHbIX MaKeTax, Npu 3TOM Ha fAWMKe A0/XKHO ObiTb YKAa3aHO BpPeMA BblIEMKU KOPPECnoHAEeHLUN
M3 AWMKa. BbleMKa KOppecnoHAEHUMM U3 ALUMKOB OCYLLECTBAAETCS eXXeAHeBHO, ee 06paboTka
npou3BoAUTCA aHaI0rMYHO 06paboTKe KoppecnoHAEHUUM, NOCTYNMMBLLEN NO KaHaamM MNOYTOBOM CBA3M.

3.1.3. Mpu npneme AOKYMEHTOB OT HOPULUNYECKUX U ¢M3VIH€CKVIX nny, BCe NOANIMHHUKKN U KOMUK
AOKYMEHTOB, YKa3aHHble B NMPUNOXKEeHUN K OCHOBHOMY LOOKYMEHTY, NPOBEPAKTCA MO KO/MYeCTBy U
HanmeHOBaHUIO.

Ecnv OKYMEHTbI NpeAcTaBieHbl He B MOJIHOM UK B B0/iblLeM, YEM B ONUCU, OOBEME WU BMECTO
NOA/IMHHBIX AOKYMEHTOB MpeAcTaB/ieHbl UX KOMUU U 3TO B MPUIOXKEHUN HEe OrOBOPEHO, Cneumanmnct
aKcneguuMu BrnpasBe NPegoXuTb NULY, COANOWEMY AOKYMEHTbI (MPU HaJMYUKU Y HEro AOKYMEHTOB,
YAOCTOBEPAOWMX JIMYHOCTb W MOATBEPNKAAIOWMX MOJHOMOYMSA Ha NpeacTaBleHUe WHTEPEecoB
3aABUTENSA), BHECTU U3MEHEHUA B NPpUIoKeHMe. Nocse BHECEHUA COOTBETCTBYIOLLMX USMEHEHUI JINLLOM,
COAOLWMM LOKYMEHTbI, LOKYMEHTbI MPMHUMAIOTCA.

B cnyyasx, Korga cAatoWwmin LOKYMEHTbI OTKa3blBAaeTCA BHECTU COOTBETCTBYHOLWME WU3MEHEHUA B
NPUNONKEHNE U HAacTaMBaeT Ha NpMeme AOKYMEHTOB, CNeLManmncT akcneanumnmn obasaH ux NpuHATL. Mpu
3TOM COCTaBAAETCA aKT B Tpex 3K3emnaapax (npunoxkeHve N 3), noanucbiBaembiii pPaboOTHUKOM
3KCNeamMuMM U AULOM, CAAIOWMM AOKYMEHTbI, NPW HaNMYMM Y HEro AOKYMEHTOB, YA0CTOBEPAOLLMX
NIMYHOCTb M MOATBEP)KAAIOWMX MNONHOMOYMA Ha MpeacTaBAEeHME WHTEPEecoB 3aABUTENsA, a npu
OTCYTCTBMM YKa3aHHbIX AOKYMEHTOB - TOJIbKO PabOTHMKOM 3KCMeauuun, NPUHUMAIOWMUM AOKYMEHTLI.
Ecnv nvuo, caatollee AOKYMEHTbI, OTKa3blBaeTCA NOANMCaTb aKT, To 06 3Tom ¢akTe genaerca 3anuch B
aKTe C yKasaHWem NPUUYKMHbI OTKa3a.

OOuH 3K3emMnaaAp aKkTa nepegaeTca AuUy, CAaloWeMy AOOKYMEHTbl, MPU HaaWuMKM Yy Hero
OOKYMEHTOB, YAOCTOBEPAIOLWMNX JIMYHOCTb W NOATBEPXKAAIOWMX NOJAHOMOYMA Ha npeacTaBieHue
MHTEpPeCcoB 3asABUTENA, a MPU OTCYTCTBUM YKa3aHHbIX OOKYMEHTOB, a TaKXe B Cayyae OTKasa uua,
COAOWEro AOKYMEHTbI, OT NOAMNNCaHUA aKTa - HaNpPaBAAETCA 3a8BUTEIO MO NOYTE 3aKa3HbIM NOYTOBbLIM
oTnpas/ieHMeM, APYroi NOALIMBAETCA B AEeN0 MO HOMEHK/AaType 3Kcneauuun, TpeTuin nepenaerca
BMECTe C JOKYMEHTamMM B cyaebHbIi COCTaB MM CTPYKTYpHOE noapasaesneHue cyaa.

3.1.4. Ecvi AOKYMEHTbI MOCTYNMAKN M3 NOYTOBOTO OTAENEHUNA CBA3M, A0CTaBAEHbl penbaberepcKoi



cnyxboi, noapasgeneHnem cneumanbHOM CBA3M WAM  OpraHM3aumen, Cneumanmsnpyolencs Ha
[0CTaBKe MOYTOBOM KOPPECMOHAEHUMM M TPY30B, CNELMasINCT 3KCneauMunm npoBepseT COXPaHHOCTb
YNaKOBKMW, HaMYMe NOBPEXAEHWUM, COOTBETCTBME KOJIMYECTBA MOCTYNMUBLUMX AOKYMEHTOB KOJIMYECTBY,
YKa3aHHOMY B AOKYMEHTE U NMPUAOKEHUM K HEMY, NPABUIbHOCTb AOCTAaBKU MO ajpecy, YKa3zaHHOMY Ha
KOHBepTe M B JAoKymeHTe. OWKMOOYHO [AOCTaBAEHHAss KOPPECnoHAeHUMs nepecbliaeTca no
NPUHaANEKHOCTU UAN BO3BPALLAETCA OTMNPaBUTE/NO C COMPOBOAUTENbHbIM MUCbMOM, MOAMNUCAHHbIM
pykoBoauTenem nogpasaeneHua AenonpousBoAcTBa. 3aKa3Has KoppecnoHAeHUMs CcBepseTca C
3anMcAMM NOYTOBbLIX PEECTPOB.

Mpn HanAnymMm HepoOCTATKOB B Od)OpM}'IeHVIVI AOKYMEHTOB, a TaKXe B C/ly4dae eC/in OOKYMEHTbI
B/10OXE€Hbl HE B NO/IHOM NN B 60ﬂbLIJeM, 4yem B onucwy, OG'bEME, UM BMECTO NOA/MMHHbIX OOKYMEHTOB
B/1IOXEHblI UX KOMUKN U 3TO B MNPUNOKEHUN HE OroBOpPEHO, COCTAaBNAETCA aAKT B TPEX 3K3emMnaAapax
(npvmomeHme N 31) OauvH IK3eMNNAp HanpasaAeTCA 3adKa3HbIM NMOYTOBbIM  OTMpPaB/IEHNEM
oTnpasuUTeNto KoppecnoHaeHUunn, p,pyroi/'l noawnBaeTca B A4e/210 N0 HOMEHKNAType aKkcneanunu, TFJETMl\;I
nepegaerca BMecTte C JOKYMeHTamMu B CYAE6HI:II\;1 COCTaB N CTPYKTYPHOE noapasaeneHne cyaa.

B noctynuBwunx cyaebHbIXx Aenax cBepAeTCA KOAMYECTBO JIUCTOB KaKAoro Toma Jdena C
KO/IMYECTBOM /IUCTOB, YKa3aHHbIX BO BHYTPEHHEW ONWUCK, MUMELOLLLENCA B aene.

KoHBepTbl NpMnaratoTca K 4OKYMEHTaM.

3.1.5. Ha nony4yeHHOM AOKYMeHTe CReLMannucTbl 3KCNeAUUMM MPOCTaBAAKT PErncTpaumoHHbIN
WTamn apbutpaxkHoro cyga (npunoxerHune N 5) B npaBom HUXKHEM yrny cBo6OAHOrO OT TeKCTa Mons
JIMLLEBOM CTOPOHbI NEpPBOro /IMCTa, a NPU OTCYTCTBUM CBOOOAHOrO MOAA - Ha Apyrom cBob6ogHOM OT
TEKCTa MeCTe J/IMLEBOW CTOPOHbl MEepBOro JIMCTA [AOKYMEHTa W YKasblBalOT AaTy U BpemAa ero
NOCTYMNEHUA C TOYHOCTbIO A0 MMUHYT. PernmcrpauMoHHbIA WTamn NPOCTaBAAETCA Ha OCHOBHOM
OOKyMeHTe.

Mpn AMYHOM Nprveme AOKYMEHTOB Cneumannct nogpasgeneHna 4enonpoussoacTsa Npocrasafet
wrTamn W Ha BTOPOM 3K3emMmnnAape OCHOBHOINO AOOKYyMEHTa, KOTOprl‘/JI OCTaeTca Yy uua, caarouwero
AOKYMEHTbI.

B cnyyae ecav JOKYMEHTbI MPeacTaB/ieHbl He B NOJIHOM UK B Bonbluem, Yem B onucu, obbeme
WU BMECTO MOAJIMHHbIX AOKYMEHTOB MPeACTaBNeHbl MX KOMWUU U 3TO B MPUIOKEHUU HE OrOBOPEHO,
nepes nNpoCTaBNEHMEM PEruCTPALMOHHOIO LWTamna CheumanucT aKCcneguumMu aenaeT Hagnucb Waum
NPOCTaBAAET WTaMN CNEAYIOWEro COAEePKaHUA:

"MonyyYeHHble LOKYMEHTbI HE COOTBETCTBYIOT NPUIOKEHUAM. 10 GaKTy HECOOTBETCTBUA COCTaBNEH
aKT oT . NMognucb coTpyaHMKa aKcneguuun, paclundposBKa nognucu'.

3.1.6. Mpwu nocTynaeHnn B apbUTPasKHbIA Cyd, HEYMTAeMbIX AOKYMEHTOB MM UX KOMWIN, a TaKKe
OOKYMEHTOB, MUMEIOWNX Cepbe3Hble MOBPEXAEHUA, UCKAYAOWMX BO3MOXKHOCTb MPaBUIbHO
onpeaenuTb UX cofepskaHue, cneumanucT aKCNeaAnUnn CoCcTaBAaeT akT 06 yKasaHHbIX HefocCTaTKax B
OBYX 3K3emnnapax (npunosxkenve N 3.1), nognucbiBaembli cneumannuctamu skcneauumn. Takue
OOKyMeHTbl peructpupytotca 8 CAL u conpoBoAWUTE/IbHBIM MMCbMOM O BO3BpaTe AOKYMEHTOB,
noAnucaHHbIM pyKoBoAUTENEM NoApa3AeneHna 4eI0NPon3BoOACTBa, HaNpPaBAAOTCA 3aABUTENI0 BMeCTe
C MNOCTYNUBLLUMMW AOKYMEHTamMU. BTOpOM 3K3emMnasp akTa MOMELLAeTcs B AeN0 NO HOMeHKnaType
aKcneauumu.

3.1.7. Peructpaums WCKOBbIX 3aABJEHUN W APYrMX MPOLECCYasbHbIX [AOKYMEHTOB BeAeTcs
OTAEe/IbHO OT OCTa/IbHbIX AOKYMEHTOB.

MocTynuBlLaa KOPPECNOHAEHUMA, Kak Mpasuio, nepesaetca W3 3sKcneauumMmM B  rpynny
perucTpaumumn B ieHb NOCTyMn/ieHWs, HO He No3AHee Nepsoi NOOBUHbI C/iedyloLlero paboyero AHA.

[OKyMeHTbl, MOCTYNMBLLUME Ha WMMA Npeacedatens cyaa, PervcTpupylotca M nepeparoTcs B



CekpeTtapuar npeaceaatens cyaa B A4eHb NOCTYNAeHUs.

3.1.8. Ha Kaxgplh nNepBMYHO NOCTYNUBLUMIA  AOKYMEHT  3aMOJIHAETCA  3/1eKTPOHHas
pervcTpaumnoHHas Kaptoyka B CAC (gna OOKYMEHTOB NpoueccyanbHoro xapakrepa) mam CAL (gna
nucem, obpalleHuid, »anob, cnyebHol nepenncku) M OCyLLeCTBAAETCA pernctpaums BXOAALLEro
OOKYMeHTa.

Mpu peructpaumn B CAL cneunannctom noapasgeneHua [enonpounsBoACTBA UAU  JINLOM,
NPUB/IEYEHHbIM CYAOM [ANA OKasaHMA YCAyr No CKaHMPOBaHMIO, OCyLLecTBaseTcs obssatenbHoe
CKaHMpOBaHME BCeX MNOCTYNaOWMX AOKYMEHTOB HEnpoLecCyasbHOro Xapakrepa C MpuKpenieHnem
3/IEKTPOHHbIX 06pa30B A4OKYMEHTOB K PErMCTPALMOHHbIM KapToukam CA/LL.

ApbutparkHble cyAbl OCYLLECTBAAIOT BXOAHOE MOTOKOBOE CKaHWpOBaHME MOCTynatoLWwmx
MpoLeccyanbHbIX [OKYMEHTOB MO Mepe MOAB/MEHUA Y CYA0B COOTBETCTBYIOLEN TEXHUYECKON
BO3MOHOCTHU.

3.1.9. He nognexat OTAENbHOM pPerncTpaumm BO3BPaALLEHHbIE OTAENEHMAMMU MOYTOBOWN CBA3M
BCNeACTBME HENOMYYEHUA UM HEHAXOXKAEHMA agpecaTa NOYTOBbIE OTNPABAEHUA C KONUMAMMK CyAebHbIX
aKTOB, a TaK)Ke MOYTOBble YBEAOMNEHUA C OTMETKON O BPYYEHWM MOYTOBOrO OTNpPABAEHUs agpecarty.
TaKkne noyToBble OTNPaB/IEHNS NepeaatoTca B COOTBETCTBYIOWMM cyaebHbIN cocTas asa npuoblieHmna K
matepuanam gena. Pakt nocTynneHWs  BO3BPALLEHHOFO  OTNPABAEHUA WM YBEAOMJIEHUA
peructpupyetca 8 CAC.

3.1.10. Ha KoHBepTax c nomeTKol "/InyHO" NPOCTaBNAIOTCA AaTa NOCTYNAEHMA U YYETHbIA HOMED.
TakuMe KOHBEPTbl He BCKPbIBAIOTCA M Y4MTbIBAOTCA B CMeELMaNbHOM XypHane (npunoxeHue N 6) no
PEeKBM3UTAM, YKa3aHHbIM Ha KOHBepTe, Noc/e Yero nepeaaroTca nog pacnucky agpecatam. MogobHas
KOPpecnoHAeHUMA CTaHOBUTCA OPULMANbHLIM AOKYMEHTOM NOC/AE BO3BPALLEHWA B IKCNeAUUMIO ONA
perncTpauumn u HanpaeieHNa Ha PACCMOTPEHUE NO NPUHAANENKHOCTM.

3.1.11. Mpn nocTtynaeHMn B OAHOM KOHBEpTe HECKO/IbKUX [OOKYMEHTOB MO pas3HbiM He
OTHOCALLMMCA APYr K 4pYry BONPOCaM, KOHBEPT NPUIAraeTca K ToMy AOKYMEHTY, B KOTOpPom Hambosee
Ba*KHa AaTta oTnpassieHus. K ocTanbHbIM JOKYMEHTaM NpUaaraloTcA KCEPOKOMUU KOHBEPTA C OTMETKOM
O MEeCTOHaXOXAeHUN MOANMHHMKA KOHBepTa. 3anuvcu 3aBepAaloTcA MOoAMUCbIO cneumanucta c ee
pacwndpoBKoiA.

3.1.12. Nepepn pernctpaumen fOKYmeHTa U BBoAOM MHopmauum no Hemy B CAC wam CAL
cneuManncTbl nogpasaeneHma AeNonponsBoaCcTBa NPoBepAtoT B 6ase AaHHbIX HaZMuMe MMEOLLMXCA
MaTepmnanoB, OTHOCALLMXCA K MOCTYNUBLUEMY JOKYMEHTY.

B cnyyae HannuunAa B CAﬂ| dHa/I0TNYHbIX M/VIHVI CBA3aHHbLIX C HUM OOKYMEHTOB, paHee NoCTynnBLINX
B Cyd, B KapTo4yKe pPernctpyupyemoro AOOKyMeHTa YCTaHaB/IMBAETCA CBA3b C KapTOHKOﬁ paHee
NOoCTynMBLUEro AOKYMEHTaA.

B cnyyae HaxoXAaeHus Aenla UAn AOKYMEHTa Ha UCMOIHEHUM Noc/ieayoLwme LOKYMEHTbI Nocsie Ux
perncTpauum HanpasBAsOTCA HENOCPEACTBEHHO cyAbe (MOMOLLHMKY CyAbMu) Uav B NogpaspeneHue, rae
BeAeTcsA paboTa No paHee NOCTYNMBLUMM AOKYMEHTaM (33 UCK/ItOUYEeHWEM Kanob Ha AeNCTBUA cyaen uam
paboTHWKOB annapaTa cyAa).

3.1.13. 3aABneHUA U Kanobbl, a TaKKe Apyrne LOKYMEHTbl, HE CBA3aHHbIE C PACCMOTPEHUEM
cyaebHbIx aen (AOKYMEHTbl HenpoueccyanbHOro Xapaktepa), npegHasHayeHHble A4 PacCMOTpPeHus
npeaceaatenem apbuTPa)KHOro cyda, 3aMecTuTenamu npeaceaartens apbutpaxkHoro cyaa (cornacHo
pacnpegeneHuto 06s83aHHOCTEN MeXAY HUMW), PYKOBOAUTENAMM CTPYKTYPHbIX NoApasdeneHuii cyaa,
peructpupytotca 8 CAL 1 nepeaaloTca nof PacnucKy B peecTpe B CeKpeTapuaT npeaceaatens cyaa,
ceKkpeTapio (B MNpMemMHyl0) COOTBETCTBYIOLWLErO 3amecTuTens npeacedatens WAM  PyKOBOAMTENA
noapasgeneHus.



3.1.14. Mpu perncTpaumm [OOKYMEHTa HEMpOoUECcCyasbHOro XapakTepa emy npucBamBaeTcs
YHWUKANbHbIN PErucTpaumMoHHbI HOMEpP B 3aBUCMMOCTM OT BMZA BXOAALLEro AOKYMEHTA M nua Uan
noapasgeneHus, KOTopoMy OH aZpPecoBaH.

PernctpauMoHHbIN HOMEpP BXOAALLErO OKYMEHTA COCTOUT M3 CIeAYIOLWNX PEKBU3UTOB:
XX-NNNN/ITTT, rge:

XX - Kog, noapasaeneHns apbuTparkKHoOro cya, KOTOPOMY aZipPecoBaH AOKYMEHT;

NNNN - nopszKoBbIi HOMEP NOCTYNMBLUErO AOKYMEHTA B TEKYLLEM Ka/IeHOAPHOM roay;
ITIT - TeKyLWN KaneHgapHbIi rog,

Kop noapaspeneHuns, Kak npasBuio, COCTOUT M3 YC/IOBHbIX OYKBEHHbIX 0003HAYeHUn cyaebHbIX
COCTaBOB M NoApasaeneHun.

Hanpumep:

C - npeacenaTenb apbUTpaxKHOro cyaa;

C1, C2, C3 - 3amecTuTenun npeacenatena cyaa;
OK - otgoen Kagpos;

Ob - otaen 0b6obuieHUs;

O[ - noapasgeneHue oenonpov3BoACTBa;

b - byxrantepua u T.4.

MpPUCBOEHHbIN PErNCTPALMOHHbI HOMEpP 3aKPEenaaeTca 33 3STUM AOKYMEHTOM Ha BECb NepUoZ, ero
PacCMOTPEHUA U MPOXOXKAEHUA B apbUTparkHOM cyde.

3.1.15. MoA/MHHMK OOKYMEHTa OCTaeTcsa A5 XpaHeHWs B noAapasfeneHun apobuTpaxkHoro cyaa,
Ha KOTOpPOE MpPMKa3oM apbuTpa)KHOro cyda BO3/M0XeHa GQYHKUMA MO XPaHEHUIO [OOKYMEHTOB
HenpoLLecCcyanbHOro XxapakTepa, a B C/ly4ae OTCYTCTBUA B CyAe TAaKOro NoApasaefieHnA - HanpaBaAeTcA B
CTPYKTYpHOE noapasgeneHue apbuTparkHOro cyAa, OTBETCTBEHHOE 33 WCMOJIHEHME [OKYMEHTa.
CTpyKTypHble noapasgeneHusa, ABAAKOWMECA WUCMNOAHUTENAMM W COUCNONHUTENAMMU MO AOKYMEHTY,
OCYyLLeCTBAAT paboTy C [JOKYMEHTOM Ha OCHOBAaHWW 3/IeKTPOHHOro obpasa [AOKyMEHTa,
NPUKPENIEHHOro K KapToyke pAokymeHTa B CA[. B ciaydyae HeobXxoAMMOCTM  CTPYKTypHOe
nogpasaeneHue BnpaBe 3anpocuTb NOAJAMHHUK AOKYMEHTA AN1A O3HAKOMAEHUA C HUM.

3.1.16. 3aperucTpupoBaHHble nogpasgeneHMem AeNonpov3BOACTBA AOKYMEHTbI MOBTOPHO B
ApYyrvx noapasgeneHusax cya He perucTpupyoTcs.

3.1.17. Cneuuanucrol nogpasaeneHua 4enonpon3BoAcTBa nepenatoT NOMOLLHUKY
cyabu/cneymanncty cyaebHoro coctasa UAM Aen0NPOU3BOAMTENO NOApPa3Ae/eHNA BCE AOKYMEHTbI U
Aena WcKkAuMTeNnbHO Mo peecTpy (MypHany nepegaynm WCKOBbIX 3asiBEHWUN, AOMNOJHUTEbHbIX
OOKYMEHTOB B CyAebHbIl cOCTaB) € yKasaHMeM MHULMaNoB M GaMuanm nosyumBLUero, AaTbl nepenayu
(npunoxkeHme N 7). Mepesavya MOXKET OCYLLECTBAATLCA KaK B 3/1EKTPOHHOM, TaK U B [IOKYMEHTapHOM

dopme.

Mpu nepepaye nNO 3NEKTPOHHOMY pPeECTpy COTPYAHWK NoApasfeneHuns, OcCyLecTBAALWMNI
nepeaayvy AOoKymeHTOB, 06a3aH oTmeTuTb B CAC unm CALL pakT nepegayum, a 1muo, nx npuHMmarLlee, -
$aKT npuHATUA.



Mpun nepegaye AOKYMEHTOB (¥Kanob, cynebHbIx Aen, NPoYnx 4OKYMEHTOB) B CyAebHbIi cocTaB no
peecTpam B AOKYMEHTapHo popme NpMHUMaIOLLEE NNLO PaCNUCbIBAETCA B JaHHOM peecTpe.

Bce »KypHanbl M peecTpbl BeayTca apbUTPaXKHbIM CyAOM B 3/EKTPOHHOM Buae. B caydae
HeoBXOAMMOCTM  BHECEHMA B  KypHan/peectp noAnWced  3aMHTEPECOBAHHbIX /ML,  JIUCTbI
XypHana/peecTpa pacrnevyaTbiBaloTCA, COOTBETCTBYOWME rpadbl NOAMNMUCLIBAIOTCA, MOCAE 4Yero AUCTbI
MOALWMBAIOTCA B XYpPHa/HOMEHKNATYPHOE AeN10 B XPOHOI0rMYECKOM NopaaKe.

YyeT nepemelLeHNa AOKYMEHTOB BHYTPU cyAe6HOro coctasa ocyluectsaseTca AMb6o Ha OCHOBaHUK
3N1eKTPOHHbIX peectpoB B CAC, nmbo nyTem BHeceHMA 3anucelt 0 nepegadve Kaxkporo cyaebHoro
Aenaf/Kakaoro [AOKYMEHTA B PErucTpaLMOHHYI0 KapTouky cyaebHoro agena B CAC, nmbo nytem
ocylwiecTBneHMs 3anuceit o ¢akTe nepegaun B KypHasne nepenaym MCKOBbIX 3aABNEHWUI (3aABEeHWUN),
Aen v JoNONHUTENbHbIX MaTepuanos, Begywemca B cygebHom coctase (Mpunoxkenue N 2).

3.1.18. Mpu nepeaaye OOKYMEHTOB M AN U3 O4HOTO CTPYKTYPHOro noapasgeneHus cyaa B gpyroe
OTBETCTBEHHOCTb 33 KOHTPONb MPaBUALHOCTM W CBOEBPEMEHHOCTM BHECEHMs COOTBETCTBYHOLLEN
MHOPMaLMN B SEKTPOHHYIO PETUCTPALIMOHHYIO KapTOUKY AOKYMEHTa/Aena NexXunT Ha noapasaeneHnu,
nepeaaroLwem A0KYMEHT Uaun Aeno.

3.2. Npuem, 06paboTKa, perucTpauma u nepesada AOKYMEHTOB MO 3/IEKTPOHHOM NoYyTe, KaHanam
TenedpoHHOM U GaKCMMUIbHOM CBA3U

3.2.1. lnA onepaTtMBHON OTNPABKM W MONYYEHUA TEKCTOB LOKYMEHTOB WHGOPMALMOHHOIO
XapaKTepa, a TaKXe AnA NOAroTOBKM W NpeaBapuUTeNbHOro COr1acoBaHUA [OKYMEHTOB MOMKeT
MCNo/1Ib30BaTbCA 3/1EKTPOHHAA NoYTa, TenepoHorpammbl U GakCMMUIbHAA CBA3D.

CoobuweHus, NnocTynueLumMe B apbUTPaXKHbIN CyA, NO SNEKTPOHHOW NouTe, KaHanam GakCMMWUIbHOM
CBA3N M nocpeacTBOM TenedoHorpamm, 06pabaTbiBAlOTCA TaK Ke, KaK U AOKYMEHTbl Ha BymarkHbIX
HOCUTeNAX, U NepeaatoTca agpecaTam nocse perucTpaumm.

MonyyeHHble ¢dakcorpammel, TenePoHOrpammbl U 3NEKTPOHHbIE COOBLLEHUA NOANENXKAT yyeTy U
pernctpaunmn no mecty ux npuema B cuctemax CAC mnm CALL aHaNOrMYHO AOKYMEHTAM Ha BymarKHbIx
HOCUTeNAX.

3.2.2. Mo 31eKTpOHHOM no4yTe apbuUTparKHbIM CYyAOM MOrYyT ObiTb MPUHATBI  AOKYMEHTbI
MHPOPMALMOHHOIO XapakTepa, OTHocAWMecA K cyaebHbiM Aenam, Hanpumep, 3anpocbl O ABUKEHUU
Aen, Kanobbl Ha [enctsuA cyael, 3anpocbl O NpPefocTaBieHMM UMHOOPMauMM B NOPALKE,
ycTaHoBneHHOM ®eaepanbHbiM 3aKOHOM oOT 22.12.2008 N 262-®3 "O6 obecne4yeHun poctyna K
nHpopmauum o aeateNbHOCTU cyaoB B Poccuinckon Peapepaunn'.

3.2.3. dakcorpammbl U 3/1EKTPOHHbIE COOBLWEHMA, NOCTYNMBLIME MO KaHanam $paKCMMUAbHOM
CBA3M WM MO 3NEKTPOHHOM nouTe cyaa, B TOM yncae U no CucTteme 3N1EKTPOHHOM Nogaum Kanob Ha
OeucTBuA cyael M COTPYAHMKOB annapata apbuTpakHbiX CyAOB, B CBA3WM C HAXOAAWMMWUCA Ha
paccmMoTpeHun B cyAebHbIX cocTaBax CyAebHbIMM Aenamu U Kanobamu, a TaKxKe MaTepuanamu,
paccmaTpuBaemMbiMW B NoApasfeneHusax, Mocjie perucTpaumm nepegaroTca nogpasgeneHnem
AeNnonponsBoACTBa MO PeecTpy cyAbAm, B NPOU3BOACTBE KOTOPbIX HaxogATcA Aena W Kanobbl, nau
PYKOBOAMUTENSAM COOTBETCTBYIOLLMX MOAPA3LENEHUN (32 UCKIOUYEeHWEeM Kanob Ha AeicTBuA cygen u
paboOTHMKOB annapaTa cyfa, KoTopble nepefalTcA B CeKkpeTapuaT npepcepatena cygaa). lNocne
nosyyeHua coobueHua, nogaHHoro no CMX, paboTHMK oTAena pernctpaLuu pacrneyaTtbiBaeT ero u
pernctpupyet B CALL. Pe3ynbTaT paccMoTpeHusa nocTynusLlei xanobbl pasmewaetca B CMHK.

JNEeKTPOHHble CoO0bWEeHMA M ¢daKCorpammbl, MOCTYNMBLIME B CyA Ha MHOCTPAHHbLIX A3bIKAX,
AocCTaBnAlTcA agpecaty 6es nepesoaa.

MocTynueluMe Tenerpammbl NPUHUMAIOTCA MO PAChMCKYy C NPOCTaBJAeHMEM AaTtbl U BpemeHu
npvema, PerMcTpMpyoTCa No nNpasnaam perucrpaumm nucem.
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TeKcTbl NocTynuBLUMX B cyaebHble cocTaBbl M noapasaeneHua TenedoHoOrpamm, B TOM uucie
obpaleHmna, noctynueliMe Ha "TenedoH AoBepua" cyaa, dakcorpamm U 3/1IEKTPOHHbLIX COODLLEHUN
peructpupytotca B CAC man CA/[] (B 3aBUCMMOCTU OT XapakTepa obpalleHus), a B c/lydyae OTCYyTCTBUA
TEXHUYECKOW BO3MOXHOCTM TaKOM PErncTpaumm - 3anucbliBatoTCA MoaydYaTesemM B KypHanax y4yerta
NPUHATBIX paKcorpamm, TenedoHorpamm, Tenerpamm 1 31EKTPOHHbIX coobeHuit (npunoskeHne N 8) u
onepaTUBHO NepenatoTca NLY, KOTOPOMY afpPEecoBaHO coobLeHme.

Tekctbl dakcorpamm, TenedoHorpamm (npunoskeHne N 9) M 3MEKTPOHHbIX coobWeHuid no
cypebHbIM Aenam NoALWMBAOTCA B MaTepuanbl cyaebHoro aena.

B cekpeTapuate npeacepatens apbuTpaxkHOro cyga npu HeobXoAMMOCTM AONOJHUTENbHO
BEAETCA KYPHaN yyeTa npuema-nepesauu tenepoHorpaMmm U Gakcorpamm, 3/1eKTPOHHBIX COOBLLEHWN,
NOCTYNUBLUMX Ha UMA PyKoBOZMUTEeN cyaa.

3.2.4. MMonyyeHve W OTNpaBKy Tenerpamm, TenedoHOrpamm, [OKYMEHTOB MO KaHanam
$GaKCUMUIBHOM CBA3M M 3NIEKTPOHHOW NOYTe OCYLLECTBAAOT CNeLManmncTbl CEKPeTapmnaToB (MpUemHbIx)
pyKoBOACTBa apbUTpPaXKHOrO cyAa, MNoApasfesieHns  Lefonpou3BOACTBA, CYAebHbIX COCTaBoB MU
noapasaeneHui.

3.2.5. MonyyeHne, oTnpaBKy, yyeT $akcorpamm W 3NEKTPOHHbIX COOOLIEHUIA OCYLLEeCcTBAAIOT
pPaboTHUKN apbuTpakHOro cyaa, OTBETCTBEHHble 3a paboTy ¢ aKkCMMUIbHBIMKX annapatamm U
3/IEKTPOHHbIMW NOYTOBBLIMM ALLUKAMM BEAOMCTBEHHOM 3/1EKTPOHHOM NOYTbI.

3.2.6. MpuHATbIE NO 3NEKTPOHHOM nNouyTe WM KaHanaMm GaKCMMUIBHON CBA3SKU coobLWeHus,
nepegasaemble B NOApasAeneHUna apbUTPaKHOro cyaa, pPerncTpupytotca HenocpeactseHHo B CA/L c
NPUKPENNEHNEM K PEFUCTPALMOHHON KapTOUKE TEKCTA S1EKTPOHHOTO COObLLEHMA MBO NPU OTCYTCTBUM
TEXHUYECKOM BO3MOMKHOCTM HENOCPeACTBEHHOM PEerucTpaummM pacneyaTtbiBaloTca Ha  OyMarkHbIX
HocuTenax un peructpupytotca s CAL.

B HeobxoAuWMbIX C/yyasx OTNPaBUTEN0 MpensaraeTcd MpPUCaaTb OPWUIMHAN CcoobLeHMsa ¢
NOA/IMHHOW MOAMMUCbIO Ha OymaxHOM HocuTese. PakT NOCTYNNEHUA OPUrMHANOB [AOKYMEHTOB
peructpupyetca B KapTouke CA/l, B KOTOPOU paHee bblan 3aperncTpUpPoOBaHbl 31IEKTPOHHbIE OKYMEHTbI.

3.2.7. [loKyMeHTbl, NOCTyNMBLUME MO KaHa/faM GaKCMMUAbHON CBA3U UM SNEKTPOHHON noyTe 13
denepanbHbIX OpPraHOB rOCYAapPCTBEHHOW BAACTW, OPraHOB rOCYAAPCTBEHHOM B/ACTU CyOBLEKTOB
Poccuiickolt depepaumm 1 oT AenyTaToBs, Kanobbl Ha AEWCTBUA CcyAel, Ha HAapyLlweHUsA 3aKOHHOCTU B
apbuTtpaxkHOM cyge, a TakkKe (aKkcorpammbl W 3NEKTPOHHble COOOLWEHMs, aApecoBaHHble
npeacenatento apbuUTpaxkHOro cyaa, pernctpupytotcs no obwum npasunam B CAL u nepepatotca
Hesamen/MTeNIbHO B CeKpeTapuaT npegcenatens apbuTpaxKHOro cyga A4S pelleHus Bonpoca o
AanbHenwen paboTe € STUMM JOKYMEHTAMM.

3.2.8. 3aABKM Ha nepegady Tenerpamm, cnyxebHoi MHbopmauuM No KaHanam ¢pakcMmMuabHOM
CBA3M M 3N1EKTPOHHOM NoyTe C Ucnosb3oBaHMEM OPULMANBHOTO ALLMKA BEAOMCTBEHHOWN 3/1eKTPOHHOM
noutbl cyaa (npunoxexHue N 10) nognucbiBatoTca CyAbAMU UKW PYKOBOAUTENAMMU CyAebHbIX COCTaBOB U
nogpasgeneHuii. Ha noaMHHMKe MaTepuana cneuuanmcT, oTNPaBAAloLWMI ero, yKkasbiBaeT NopaaKoBbIi
HOMep, AaTy U BpemMa HanpaBaeHUA UHPOPMaLMK, NOCae Yero maTepman BO3BPaLLAETCA UCMONHUTENIO.
3asBKM OCTalOTCA B Aene No HOMeHKNaType cyaebHoro coctaBa, nogpasaeneHna U XpaHATCa B TedyeHne
oAHoro roga.

YyeT oTnpaBieHHbIX PaKCUMUIbHbBIX COOOLLEHNI MPOU3BOAUTCA B KypPHase yyeTa OTNpPaBAeHHbIX
TenedoHorpamm, Gakcorpamm m 31eKTPOHHbIX coobLeHN (NpunoxeHune N 11).

3.2.9. o 3neKTpPOHHOM nouyTe W KaHanam GaKCMMWUABHOW CBA3M APOUTPArKHbIN CyA MOMKET
HanpaBsuTb MHPOPMALMIO, MMEIOLLYIO NPOLLECCYanbHOE 3HAaYeHWe, HanpMmep, Cyd BnpaBe B CUAY 4YacTu
1 ctatbm 122 AMNK PO n3Bectutb AnL, y4acTBYIOLWMX B Aese, 0 nocaeayowmx cyaebHbix 3acegaHunax m
OTAENbHbIX NPOLLeCcCyasibHbIX AEUCTBUAX NO Aeny NyTemM HanpassieHns TenepoHorpammbl, TeierpaMmmol,
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Nno KaHanam ¢GakCMMWAbHOM CBA3M MAWN INEKTPOHHOM nouyte AMBO C MCNOAb30BAHMEM WHbIX CPeacTB
CBA3M C y4yeToM TpeboBaHUM, U3/IOKEHHbIX B NYHKTe 5.9 NHCTpyKumMK.

Kpome Toro, B cny4asx, He TepnsawmMx oTiaratenbctsa (Yactb 3 ctatbk 121 AMK PD), a Takke ecnm
TaKoe yBeAOMJ/IEHME COrNacoBaHO CO CTOPOHOM MO geny, apbuTpakHbIM cyh MOXKET U3BECTUTb MU
BbI3BATb /1ML, Y4aCTBYIOLWMX B AENE, U UHbIX Y4aCTHUMKOB apbuTparKHOro npolecca TenepoHorpammor,
Tenerpammomn, no KaHasam ¢GakCMMUIbHOMN CBA3U WM 3/IEKTPOHHOM noyTe Mbo C MCNOIb30BaHMEM
WHbIX CPEeACTB CBA3MU.

an 3TOM Ha KOMun nepenaHHoOro TeKCTa, OCTaPOU.LEVICH B ap6MTpa)KHOM cyae, YyKa3biBatkoTCA
d)ammnvm Nnua, nepedaswlero TeKCT, OaTa WU BpemA nepenadn, a TaKKe CbaMVIﬂMﬂ nnua, €ero
npuHAsLlero.

3.2.10. loKyMeHT, nog/aexKalwmn nepegaye no KaHanam pakCMMWAbHOM CBA3WN, U3rOTaBANBAETCS
wpndtom Times New Roman, pasmepom 14, yepHoro useta, 4yepe3 1,5 uHTepBasa, nepepaercs
COTPYAHUKY OTAesla AeNonpov3BOACTBa, OTBETCTBEHHOMY 3a Mepefady AOKYMEHTOB MO KaHanam
daKCUMUIbHOM CBA3MK.

HenpasunbHO 0pOpMIIEHHbIN MaTepran BO3BPaLLAETCA UCMOHUTEIO.

3.2.11. MepepaBaTb AOKYMEHTbl M maTtepuanbl ¢ nomeTkon "CekpeTHo", "Ona cnyxebHoro
nonb3oBaHuA", "He gnsa neyatn" no aneKTpoOHHOM NoyTe 1 KaHasfam GaKCMMUAbHOW CBA3U 3anpeLlaeTcs.

OTBETCTBEHHOCTb 3a cogepxaHue MHd)OpMaLI,MM, nepep,aBaeMOﬁ no d)aKCMMMI'IbHOVI CBA3N U
3I'IEKTpOHHOf;I no4yrte, BO3N1araetca Ha CyAdblo, npeacegatena Cy,CI,EﬁHOI'O COCTaBa, pykoBoautena
CTPYKTYPHOTIo nogpasaeneHuma M/M/’IM MCNONTHUTENA, NOAroTOBMUBLLUEIO MaTepwhan K nepenaye.

3.2.12. C npuHaTnem BAC P® nokanbHOro akta o nopsagKe UCnosib30BaHMA 3/1EKTPOHHOM NoANUCK
B apbuTpakHbIX cygax, Ana uenem npuema, nepesfadm M XpaHeHua AOKYMEHTUPOBAHHON MHbOpMALLUK
obM1LMaNbHOrO XapakTepa MOXKeT ObITb MCMOb30BaHA CUCTEMA 3/IEKTPOHHOTO AOKYMEHTO060pOTa.

3.2.13. B paboyem nopsake s obmeHa 3N1eKTPOHHbIMU AOKYMEHTAMU MeXKAY apbuTparkHbIMU
CYAAaMM U MeXay NoApasaeneHnsaMn B cyae ucnosb3yetcs EanHan cuctema aneKTpoHHOM noytbl (aanee
- EC3N).

EanHaa cuctema 3!'IeKTp0HHOI‘;1 Nno4Tbl nNpegHasHa4eHa ANA nepengayvym n npuema COO6LLI,EHMI\;1
3!18KTpOHHOV1 NOYTbl (3}'IEKTpOHHbIX COO6UJ,€HMI‘;1), B TOM 4ucne C BAOXKEHUEM [OOKYMEHTOB, MeXAY
ap6MTpaH~(HbIMM cyaamu, mexay nosib3oBatenamum B ap6MTpa)-KHOM cyae, a TaKXe C BHeWwWHUMHU
NON1b30BaATENAMM.

Mcnonb3oBaHMe MHbIX NOYTOBbLIX CUCTEM, B TOM YuUC/Ie U pPaHee NPUMeHABLLUNXCA B apﬁl/lTpa)KHbIX
cyaax, He gonycKaeTcA.

3.2.14. Joctyn K EC3IN nonb3oBateneit apbuTparkHbiX cynoB obecneynBaeTcs ¢ MCNO/Ib30BaHUEM
nporpammHoro obecneyeHns MS Outlook yepes ceTb MHTepHET MBO ¢ MOBU/IbHBIX YCTPOWUCTB NPU UX
Ha/IMYMM y NONb30BaTENEN.

AZpeca 3NeKTPOHHOM NOoYTbl NONb30BaTeNiel TeHEepPUPYIOTCA aABTOMATMYECKM Ha OCHOBAaHMMU
NnpuKasa COOTBETCTBYOWEro apbuTpaKHOro cyAa O Ha3HAYeHUM Ha [AOKHOCTb CyAbu  WAM
rPa*kKAaHCKOrO CAyrKallero W BBOAA 3TOM MHOOPMALUKM B CUCTEMY €A4MHOMO LTAaTHOrO pacnucaHmA
apbutpaxkHbix cyaos Poccuiickoit deaepaumm (CELLP) B ycTaHoBNeHHOM dopmare:

nnn.ifio@arbitr.ru, roe

nnn - WMHAEKC apbuTpaskHOro cyZa B COOTBETCTBUM C WMHCTpyKuMen no LenonpousBOACTBY B
apbutpaxkHbIx cyaax Poccuiickon deaepauuu;
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i- nepsan 6yKBa MMEHU NONb30BaTENIA,

fio - ¢ammama nonbsosatens, aBTOMATMYECKWM CO34aHHAA MO Mpasuaam TpaHCAUTEpauuu B
NaTUHCKOM TPaHCKpMNLUUH.

Pasmep NoYTOBOrO ALLMKA KaXKA0ro nosb3oBaTtesia cocTasnfeT He meHee 1024 M6.

3.2.15. JneKTpoHHoe cooblleHMe - 3/IeKTPOHHOE NUCbMO  (Bxogsaliee, uUcxoasllee),
CTPYKTYPUPOBAHHOE onpeaeneHHbIM 06pasom.

Ob6s3aTenbHbIMK PEKBU3UTAMMWU INNEKTPOHHDbIX COOGLLI,EHMﬁ ABNAKOTCA:

1) agpec 3neKTPOHHOW NoYTbl OTNpaBUTeNs - GOPMUPYETCA aBTOMATUYECKM NMPU CO34aHUN MUCbMA
8 ECOIT;

2) afpec 3/1eKTPOHHOM NoYTbl No/yYaTensa - NoAb30BaTeNs B apbuUTparkHOM cyae Mbo BHellHero
nosb3oBaTens;

3) Tema - KpaTKoe coaeprkaHue cooblueHns;

4) copepaHue 3N1eKTPOHHOro coobuleHua - HeobxoamMmoe AnA nepenaym TEKCTOBOe CoobleHue,
HanpasiAemoe noJsyyaTento;

5) noanucb oTnpaBuTensa - MHPOPMaLMA O CyAbe WAU TPaAXKOAHCKOM CAy)Kalem apbutparkHoro
cypa, oTnpasBuBlIEM COObLWEHWe, BKAYasa ero Gamuavio, MMS, OTYECTBO, AOJIKHOCTb, a TaKKe
NMoYTOBbIN aapec 1 agpec odULMaNbHOTO caTa apbuTpaxkHoro cyaa.

DNeKTPOHHOoe coobLeHMe MOKET COAEPKATb BIOXKeHMe - pann ntoboro ¢opmara, Hanpasasemblit
noaydaTento.

3.2.16. MMopAagoK OTNPaBKM U MpUEMa NOANUCAHHbIX OOKYMEHTOB (3/1EKTPOHHbIX 06pasoB
OOKYMeHTOB) onpegensetca MHCTpyKUMen No AenonpousBOACTBY B apbuTpakHbiXx cygax PoccuiicKoi
depepaunn.

OTnpaBKa M NpuMem TaKUX AOKYMEHTOB MeXAy apOuTpaXkHbIMMW CyJamM OCYLLECTBAAETCA No
obMLManbHbIM agpecam, YKasaHHbIM B npwunaraemom [llepeyHe oduumanbHbix agpecos EaumHol
CUCTEMBbI 3N1EKTPOHHOM NOYTbl apbuUTParKHbIX cy0B Poccuiickon Pepepaunu.

3.2.17. O6bmeH aneKTpPOoHHbIMK cooblieHuamu no ECIMN mexay apbuTpaxkKHbIMU Cysamun, Mexay
nonb3oBaTeNAMM B apbuTpaxkHOM cyae BefeTca B Lienax nepegadn pacnopaantenbHomn, CnpaBoyHOMN U
apyroit nHdopmaumm, cofeprKaLleinca B 3N1EKTPOHHOM coobLeHUn U Heobxoammol ana obecnedyeHus
noBceAHEBHOM AeATeNbHOCTU, 0bMeHa MHHOPMALMOHHBIMU AOKYMEHTaMM B NPOM3BOJIbHOM dopmaTe u
NPoeKTaMM JOKYMEHTOB B TEKCTOBbIX dopmaTax.

3.2.18. ObmeH 3/1eKTPOHHbIMK coobLieHUaMM no ECIM ¢ BHEWHUMK NOb30BaTENAMW BEAETCA B
pamKax CNy>KebHOoM AeATeNbHOCTU CyAel U rpaXKaaHCKMX CyXKallux apbuTparkHbIX Cy40B.

3.2.19. dneKTpOHHbIe coobuleHma, nocTynatowme no ECIM, B TOM Ymcne ¢ BNOXKEHHbIMU daitnamuy,
OTHOCATCA K MHPOPMaL MK CyKebHOro Nosib30BaHuMs.

Cyaby v rparkaaHCKMe cyKallime apbuTparkHbIX CyfoB 0653aHbl perynsapHo B TedyeHue paboyero
BPEMEHM 3HAKOMWUTBLCA C MOCTYMMBLUMMM 3/IEKTPOHHBIMU COODBLEHMAMM U MPU HeobXxoAMmMOoCTU
HanpaBAATb OTBETHbIE COOBLLEHNA agpecaTam.

3.2.20. He nognexat nepeaaye ¢ ncnoab3osaHnem ECII:

1) cyaebHble AOKYMEHTbI MO Aenam, HaxoAAWMMCA B NMPOU3BOACTBE, 38 UCKIOYEHMEM Cay4aes,



npeaycMOTPEHHbIX 3aKOHOM, HacToALe MHCTPYKUMEN N UHBIMW NPABOBbLIMMW aKTaMu.

Hapgnerkawe nogaHHbIMU B 9/IEKTPOHHOM BMAE CHYMTAKOTCA TOJIbKO MPOLLecCyasibHble JOKYMEHTbI,
Hanpas/eHHble B apbuUTpa)KHble CcyAbl Yepe3 OHAaMH-CepBMC MoJaun AoKymeHToB "Moit Apbutp".
JOKYyMeHTbI, NO/Iy4eHHble ¢ ncnonb3oBaHMem EC3IM, HOCAT MHOOPMALIMOHHDBIN XapaKTep W He AO0JXKHbI
paccmaTpuBaTbCA B KayecTBe NPOoLLeccyasibHbIX 4OKYMEHTOB.

2) [OOKYMEHTbl, codepKalluMe CBeAEeHMs, COCTaBAAIOWME [OCYAAaPCTBEHHYIO TallHy, U WHble
OOKYMEHTbI, HocAwMe KoHdUAeHUMaNbHbIA XapaKTep, B TOM 4YUCAe NepcoHanbHble AaHHble cyaein u
rpaxg4aHCKUX CAYXKalmux apbuTparKHbIX cya0B.

3.2.21. dneKTpoHHble 06pasbl 4OKYMEHTOB, NoAnNucaHHbIX (yTBepXaeHHbIX) MNpeaceaatenem BAC
P®, ero 3amectutensamm, pykopogutenem annaparta - agmuHuctpatopom BAC PO, HanpasnatoTca nocne
pernctpauum B TOT Xe JieHb KoppecrnoHaeHTam (desepanbHbiM apbUTPaXKHbIM CyJaM OKPYros,
apbuTpakHbIM anennAUMOHHbIM cydam, apbuTparKHbIM cylam cybbekToB Poccuiickoit depepaummn) B
COOTBETCTBMM C NEepPeYHEM aApecoB, YKa3aHHbIX B HacToAWen MHCTpyKLUH.

3.2.22. SNneKTpoHHble 06pasbl AOKYMEHTOB, MOAMWCAHHbLIX PYKOBOAUTENAMU CTPYKTYPHbIX
noapasgeneHunii BAC PO, nognexawme nepegade no kaHanam ECII, HanpaBnawTca B TOT »Ke AeHb
nocne perucrTpaumm KoppecnoHaeHTam (beaepasbHbiM apbUTPaXKHbIM CyAam OKPYros, apbuTpakHbIM
anennAUMoOHHbIM cydam, apbuTparkHbiM cygaam cybbektoB Poccuitickon dPepepauumn, Cyay no
WMHTENNEKTYyaNbHbIM MpaBam) C MOYTOBOro ajpeca CTPYKTypHOro noapasgeneHus B COOTBETCTBUM C
nepeyHem agpecos ECIM.

3.2.23. JNeKTpOoHHble 06pasbl AOKYMEHTOB, NOANNCAHHbIX PYKOBOAUTENAMM apbUTParXKHbIX CyA0B
Poccuiickolt ®eaepauun, Hanpasaatotca B BAC PO B TOT e AeHb Nocne peructpauumn B apbutparkHom
cyae, B COOTBETCTBUM C NepeyHem agpecos ECIM.

3.2.24. INeKTpOoHHble 06pasbl AOKYMEHTOB, NOANNCAHHbIX PYKOBOAMUTENAMM apbUTParXKHbIX CyA0B
Poccuiickoit ®epepaumn, HanpaeaAloTCA B apbUTPaskHble CyAbl B TOT e AeHb Noc/ie UX peructpauumn 8
cyZe, B COOTBETCTBMM C NepeyHem aApecos BHYTPMBEAOMCTBEHHOMN 3/1EKTPOHHOW NouTbl.

3.2.25. JneKTpOHHble 06pasbl AOKYMEHTOB, NOCTynuBLIME B apbuTparkHble cygbl Poccuiickoit
depepaunn, perucTpmpyroTca B COOTBETCTBUM C TpeboBaHMAMM HacToALen MHCTpYKLMN.

3.2.26. ObsaszaTtenbHoM nepegade no ECIM B agpec apbuTparkHbix cyaos Poccuiickoit deaepauum
noAasiexaT 3/1IeKTPOHHble 06pasbl LOKYMeHTOB Bbicwero ApbutpasxkHoro Cyaa Poccuiickoit ®epepaumm B
YyacTu, KacatoLencs AeaTeslbHOCTM apbuTparkHbIx cyaos Poccuiickon ®epepaunn:

npuKasbl U pacnopaxeHma BAC PO;

nnCbMa No BonpocCam OpraHM3aLMoOHHOro, KaapoBoro, d)VIHaHCOBOI'O, mMaTepnasibHO-TEXHNYECKOro
n MH(I)OpMaLI,MOHHOI'O obecneyeHus AeATENDbHOCTU ap6VITpa)'KHbIX Cyaos,;

WHble LOKYMEHTbI, HE HOCALLME WHAWMBWUAYA/bHO-PACNOPAAMTENIbHOIO XapakTepa (Mo yKasaHuto
pykoBoacTea BAC PO).

3.2.27. Ob6asaTtenbHoM nepenade no ECIM B aapec BAC PP nopanexkat 3neKTpoHHble 06pasbl
cnepyowmx LOKYMEHTOB:

nucbma pykosoactesy BAC P u pyKoBoguTenam CTPYKTYPHbIX noapasgeneHuit BAC PO,
NnoAnucaHHble PYKOBOAMUTENAMM apOUTPaXKHbIX cyaoB Poccuitickon @Pepepauum, no BoOMpocam
OpPraHM3aLUMOHHOro, KaapoBoro, GMHAHCOBOrO, MaTepuManbHO-TEXHUYECKOTO U  WHOOPMALNOHHOTO
obecneyeHna AeATeNbHOCTN apbUTPaXKHbIX CYA0B;

MHblE OOKYMEHTbI, HE HOCAWME NMHOANBUAYANIbHO-PACNOPAANUTE/IbHOTO XapaKTepa (I'IO YCMOTPEHUIO



pyKkoBoauTenei apbutpakHbix cyaos Poccuiickon deaepaumn).

3.2.28. Ob6sasatenbHon nepepade no EC3M mexay apbuTpakHbIMM cygamu Poccuiickoi
depepaunn noanerkaT 3/IEKTPOHHbIe 06pa3bl JOKYMEHTOB:

nMcbMa, aZpecoBaHHble B apbuTpaxkHble cyabl Poccuitckont Pepepaummn, no Bonpocam
OpraHM3aUMOHHOro, KaapoBoro, GMHaAHCOBOro, MaTepuanbHO-TEXHUYECKOrO U WHGPOPMaLUNOHHOTO
obecnevyeHnn aeATeNbHOCTU apbUTPaXKHbIX CYA0B;

WHble AOKYMEHTbI, HE HOCALME MHAMBUAYANbHO-PACNOPAAMUTENIbHOTO XapaKTepa (Mo YCMOTPEHUIO
pyKoBoauTenein apbutpakHoix cyaos Poccuiickon degepaumm).

3.3. Mpurem npoueccyanbHbIX LOKYMEHTOB, NOAAHHbIX B apOUTParKHbIM CyZ B 3/1€KTPOHHOM BUAE

KoHcynbTaHTlAKOC: NpumeyaHue.

C 1 aHuBapsa 2017 ropga PepepanbvHbim 3aKkoHOM OT 23.06.2016 N 220-d3 B yactb 1 ctatbm 41 AMNK PO
BHECEHbl UI3MEHEHWSA, COT/TACHO KOTOPbIM NNLLA, YYaCTBYIOLLME B Ae/ie, TaKXKe BNpase NpeacTaBaATb B
apbUTPaXKHbIN Cyh LOKYMEHTbl B 3/IEKTPOHHOM BMAE, B TOM uucie B popme 3/1eKTPOHHOro
OOKYMEHTa, NOAMUCAHHOTO  3/IEKTPOHHOM noAnucbIo B nopsazake, YCTaHOB/IEHHOM
3aKoHOAaTenbCcTBOM Poccuinckoit Pepepaunm, 3anonHATb GOpMy, pa3meLLeHHY Ha oduunasbHOM
calite cyaa B MHOOPMALMOHHO-TENIEKOMMYHUKaUMOHHON ceTn "MHTepHeT". Mpukaszom CyaebHoro
AenaptameHta npu BepxoBHom Cyge P® ot 28.12.2016 N 252 yrtBepaeH [Mopsaok nogauv B
apbuTpaxkHble cyabl Poccuitickon depepaumm AOKYMEHTOB B 3/1EKTPOHHOM BUAE, B TOM 4uC/e B
dopme 3/1eKTPOHHOI0 AOKYMEHTA.

3.3.1. CornacHo 4vactn 1 ctatbm 41 AMNK PO nuua, yyacteytowme B gene, Bnpase NpeactaBaATb B
apbuTpaxHbIA CcyA AOKYMEHTbl B 3/IeKTPOHHOM BuAe, MyTem 3anosHeHua ¢Gopm  [AOKYMEHTOB,
pa3MelLeHHbIX Ha obuLManbHOM caliTe cyaa B ceT MIHTepHeT, B NopAaKe, YCTaHOB/NIEHHOM B npeaenax
CBOMX NOSIHOMOUMI Bbiclumm ApbutpaxkHbim Cynom Poccuiickoit ®epepaumu.

JOKyMeHTbl B 3/1eKTPOHHOM BMAE MOFYT NOAABATbCA B apbUTparKHbIN cya Auwb cnocobamm,
onpeaeneHHoimu "MopagKkom Nogayun OOKYMEHTOB B apbutparkHble cyabl Poccuitickoit Pepepaunm B
3NEeKTpOHHOM Buge", yTBep:kaeHHbIM BAC P (panee - MopagoK Nogayun AOKYMEHTOB B 3/IEKTPOHHOM
Buae).

Bo ncnonHeHue lNopaaka nNogayy LOKYMEHTOB B 3N1€KTPOHHOM BMAE BbiclwimMm ApbuTparkHbimM
Cygom Poccuitickoit  Pepepauun paspaboTaHa W BHeApeHa CUCTEeMa 31EKTPOHHOM nogauu
npoueccyanbHbiX AOKYMEHTOB MOCPEACTBOM CeTU MHTepHeT (Aanee - CepBUC 3/1EKTPOHHOW MoAaqn
OOKymeHTOB). Peluas BOMPOC O MPUHATMM COOTBETCTBYIOWErOo 06palleHna K NPOM3BOACTBY,
HeobX0AMMO YCTaHOBUTb, COOTBETCTBYET /I OHO GOpPManbHbIM TpeboBaHMAM, Npeabasasembim AlNK PO
K ero popme 1 cogeprKaHuio.

B xoge paccmoTpeHuMa aena  yCTaHaBAMBAETCs, [AEWCTBMTE/NIbHO /I MCKOBOE 3asAB/ieHUe
(3asBneHue, kanoba), NoCTynuBLIEE B CYA B 3NEKTPOHHOM BUAE, NOAAHO NULOM, €ro noAnucasLInNM.
Mpu noarotToBKe Aena K cygebHomy pasbupaTenbCcTBy STOMY /MUY MOMKET ObiTb NPeasoKeHo B Lenax
noATBepPKAEeHMA YKa3zaHHOro ob6cToATeNbCTBa SABUTLCA B NpegBapuTenbHoe cyaebHoe 3acegaHue nnbo
npeacTaBuTb B Cy4 OPWUIMHAA MOAAHHOIO MM [OKYMEHTa B CPOK, YCTaHOB/EHHbI cygom. PakT
noAnMCcaHusA 4OKYMEHTA, NOCTYNMBLLErO B CyZ B 3/IeKTPOHHOM BUAE, NOAABLUMM €ro JIMLLOM MOXKET ObITb
TaKXKe YCTAHOB/JIEH HA OCHOBAHWM WMHbIX AOKYMEHTOB, NPEACTABAEHHbIX 3TUM Anuom. Ecam Hanmume
NoAMNMCKM Ha UCKOBOM 3asB/IEHUM, 3aABAEHUM UK Kanobe B pe3ysbTaTe NpPeanpUHATbIX CYA0M Mep He
noATBep)KAaeTca, CooTBeTCTBYoWee obpalleHne octaBadaeTca 6e3 paccMOTPEHUA Ha OCHOBAHUK MyHKTA
7 yactn 1 ctatbun 148 AMK PO,
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KoHcynbTaHTlAOC: NpumeyaHue.
C 01.01.2022 wuckoBoe 3asiBleHWE MOMKET ObiTb MogaHo B cya 4epes [ocycnyrv, cuctemy
3NEKTPOHHOTO AOKYMEHTO060POTa U MHPOPMALIMOHHYIO cUCTEMY, onpegeneHHyto BC PO,

3.3.2. 3asBneHne 06 obecneyeHnn UcKa, 3anBieHme o6 obecneyeHMn MMyLLECTBEHHbIX MHTEPECOB
(ctatbu 92, 99 AMK P®), xoaaTalicTBO O NPUOCTAHOBNAEHUN UCMOJIHEHMA CyAebHbIX akToB (cTaTbu 283
AMK P®) moryt 6biTb NogaHbl B CyAd, TONbKO Ha 6GymarKHOM HocuTene, nockonbky AMNK PP He
npegycmaTpuBaeTcs nofadva 3TUX OOKYMEHTOB B 3/IeKTPOHHOM BuAe. XoAaTalcTBo 06 obecrneyeHun
WCKa, U3/I0}KEHHOE B UCKOBOM 3asABJIEHUMM, NOAAHHOM B COOTBETCTBMM C YacTbio 1 cTtaTbm 125 AMK PO
nocpeacTBOM 3anosiHeHMsa GOpPMbl, pasmelLLeHHOMW Ha oduuManbHOM canTe apbuTpaxkHOro cyaa B Cetu
MHTepHeT, cumTaeTca HenodaHHbIM B apbUTparkHbIM cyd, NpyM 3TOM B ONpedeseHUM O NPUHATUU
WCKOBOTO 3asBNeHUA (3aaB/ieHMA) YKa3blBaeTCA, UTO TaKOe X0A4aTalCcTBO MOXKET bbiTb NOAAHO NULLb Ha
6ymaxkKHOM HocuTene.

3.3.3. MpuK nocTynneHnun B apbUTPaxKHbIA Cyd, AOKYMEHTOB, NMpPeACTaB/AeHHbIX B 3/IEKTPOHHOM
BUAE, COTPYAHUK apbUTPaXKHOro cyna, OTBETCTBEHHbLIM 33 NPUEM OOKYMEHTOB B 3/IEKTPOHHOM BUAE,
pacnevaTtbiBaeT c/eaytolime A0KYMEHTbI (MpU UX Haanuum):

WCKOBOE 3asB/ieHne (3anBaeHne, aneNNALMOHHYIO Kanoby, KacCauMoHHYIO Kanoby, 3anBaeHune o
nepecmoTpe cygebHOro akTa No HOBbIM MAM BHOBb OTKPbIBLIMMCA 06CTOATENbCTBAM, 3asB/JEHME O
NPUCYKAEHUN KOMNEHCALMM 33 HapyLLUeHWe NpaBa Ha CyA0NPOM3BOACTBO B Pa3yMHbIi CPOK MU NpaBa
Ha ucnosiHeHue cyaebHOro akTa B pasyMHbI CPOK, 3asaBAeHUsA (xoaaTalicTea);

ONUCb AOKYMEHTOB, NOCTYNUBLLINX B 3/1EKTPOHHOM Buae (popmupyeTca aBToMaTUUYECKM CEPBUCOM
3/1eKTPOHHOM NoAa4Yn JOKYMEHTOB).

B cnyyae oOTCyTCTBMA B uMcae MNOCTYNUBLLUMX B apOUTPaXKHbIM Cyd, B S/NEKTPOHHOM BuAe
OOKYMEHTOB KaKMX-NMB0 U3 [OKYMEHTOB, YKa3aHHbIX B OMWUCUM WAWU MPWUIOXKEHUW, COCTaBNAAETCA aKT
(npunoxkeHne N 3.1), KOTOpbIM nNepefaeTcs BMeCTe C pacrneyaTaHHbIMWU LOKYMEHTaMu B rpynny
perncrpauum.

3.3.4. Mpy NOCTYNAEHUU B CyA NO KaHaNaM 3N1EKTPOHHOM nouyTbl (6e3 3anosHeHMsa cneumnanbHbiX
$opM JOKYMEHTOB, NPeAyCMOTPEHHbIX MopaaKoOM NoAaYM LOKYMEHTOB B 3/1EKTPOHHOM BUAE) MCKOBOIO
3aAB/IeHNA (3aABNEHUA, Kanobbl) MAM MPOYMX CBA3AHHBLIX C CyAebHbIM [esoM npoLeccyanbHbIX
AOKymMeHTOB 6e3 3anonHeHMsa chneumanbHblx GOPM  AOKYMEHTOB TaKuMe [AOKYMEHTbl CyAOM He
NPMHMMAIOTCA KaK NoAaHHble B HapylieHue MopsaaKka Nnodadn 4OKYMEHTOB B 3/1IEKTPOHHOM BUAE, O YEM
3aABUTENI0 CO0bLIAETCA B NMCbMeEHHOM dopme.

3.3.5. Ana ngeHTndUKauMmM SOKYMEHTOB, NOCTYMMBLUMX B 3/IEKTPOHHOM BUAE, HA IULLEBOM YacTu
pacneyaTkM KaxKLOoro [AOKYMEHTA CTaBMTCA OTMETKa cyaa "MoCcTynuio B 3/IeKTPOHHOM Buae'.
Pernctpauma yKasaHHbIX [JOKYMEHTOB BeAeTcs B NopAgKke, NpPesyCMOTPEHHOM  HacTosAwel
NHCTpYKLMEN.

B cnyyae ecnv nocTynmBLuMe B apbUTPaXKHbIN Cy4 LOKYMEHTbI NoA/1eKaT PAaCCMOTPEHUIO 3TUM e
CyA0M, OHU NepeagatoTca cyaebHoMy CoCTaBy A4aHHOMO apbuTparkHoro cyaa.

3.3.6. M3yyeHMe [OOKYMEHTOB, MOCTYNUBLLUMX B apbUTPakKHbIA Cyd, B 3/1EKTPOHHOM BuUAE,
OCYLLECTBNAETCA CYAbAMW W COTPYAHWKAMM cyda Mpy MOMOLUM MMEILWMXCA B PacrnopaXKeHuu cyaa
TEXHUYECKMX cpeacTB. MNpu HeobxoaMMOCTM no TpeboBaHUIO CyAbW TaKMe AOKYMEHTbl MOryT 6biTb
pacnevaTaHbl ero NomoLLH1Kamu/cneumanmcTamm cygebHoro cocrasa.

3.3.7. B cnyyae ecnm noctynuslinMe B apOUTPaKHbIA CyA AOKYMEHTbl MNOANEXKaT HAaNpPaBAeHUIO B
apbuTpaxKHbIA CyA BblLECTOALLEM MHCTAHUMKW A5 PacCMOTPeHMA (YacTb 2 cTaTb 257, 4acTb 2 CTaTbu
275 v 4yactb 2 ctaTbu 222.2 AMNK P®), pacneyaTaHHble B COOTBETCTBUM C MyHKTOM 3.3.3 UHCTpyKUuMM
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AOKYMEHTbI BMECTe C Ae/NOM HanpaBAAlTCA B COOTBETCTBYIOWMIM apbuTparkHbIl cya no nodte. B cya
BbILIECTOALLEN WHCTAHUMW HaMpaBAfeTCA TaKKe [AWUCK, COAEpaliMid KOMMM BCEX [AOKYMEHTOB,
MOCTYNUBLLUMX B 3/IEKTPOHHOM BUAE B XOAe PacCMOTPeHuA aena B cyde nepsoi (anennaumoHHoM)
NHCTaHUNN.

B cnyyae ecnn ao obpalieHWs € anennauMoHHOM (KaccauMOHHOM) »Kanoboit AOKYMEHTbl B
9/1IEKTPOHHOM BMUAE B Cyd HE HAMpPaB/aA/IUCD, @ B 9N1IEKTPOHHOM BUAE NOCTYyNUIa TO/IbKO anenanaumMoHHanA
(kaccaumoHHan) kanoba M NPUNOXKEHHbIE K HEN AOKYMEHTbI, B CY/, BbILLIECTOALLEN MHCTAHLUMU AUCK He
HanpasnaeTca.

ﬂ,OKYMEHTbI, nocrynusewine B Cyn nepBoﬁ MHCTaHUNN B 3INIEKTPOHHOM BuUAeE, OTO6pa)-KaIOTCF| B
cncreme nogadn OOKYMEHTOB COOTBETCTBYHOLWLETNO ap6VITpa)KHOI'O CyAaa BbILLIECTOﬂLLI,eVI WHCTAHUMUN B
OTAENBHOM pa3saene, HO PpaCCMaTpUBaOTCA MM NOCNeE NoayvyeHnAa gena n3 cyga nepBoﬁ WHCTaHUUN.

3.3.8. MpruMHbI, B CUY KOTOPbLIX AOKYMEHTbI, NOAAHHbIE B apbUTPaXKHbIN Cya, B 3/1E€KTPOHHOM
BMAE, CUMTAIOTCA HEMNOCTYNUBLWIMMM B apbuTpaskHbIM cya, onpegensloTca [lopagkom nogauu
OOKYMEHTOB B 3/IEKTPOHHOM BUAE.

3.3.9. O3HakomneHue nuu, y4acTByIOLWUX B Aefe, U UHbIX UL, B CAyYasax, npegycMmoTpeHHbix AMNK
P®, c matepranamm gena, CyLLecTBYOWMMU B EKTPOHHOM BUAE, OCYLLECTBAAETCA B 34aHWUN cyaa bes
MX pacnevyaTbiBaHUA MNyTem MpenoCTaB/AeHUA 3aMHTEPECOBAHHbIM  AMLAM  AO0CTyNna K AaHHbIM
MaTepuanam C UCNOSIb30BaHMEM TEXHUYECKUX CPEeACTB Cyda AMbOo nyTem NpenocTaBAeHUs AaHHbIX
MaTepuanoB [ANA O3HAKOMJIEHUA Ha MaTepuanbHblIX HOCUTENAX, NpPefocTaBNAeMbIX CTOPOHOM,
XozaTancTeytoLLeli 06 03HaKOMIEHUM C AE/IOM.

3.3.10. Ecnm nocne nocTynaeHus B CyA [OKYMEHTOB, NOAAHHbIX Yepe3 CUCTeMY 31eKTPOHHOWM
nofjayn [AOKYMEHTOB, B cyf OyayT HanpaBieHbl MX OPUrMHaNbl Ha OymaKHOM HocuTene, TO 3TU
[OKYMEHTbl  [O/IKHbI ObITb MPOBEPEHbl Ha WAEHTUYHOCTb paHee MNOCTYMUBLUMM  3/1EKTPOHHbIM
JOKYMEHTaM M B C/ly4ae YCTaHOB/IEHUA TaKoBOM 3apernctpnpoBaHbl B CAC Kak NOBTOPHbIE AOKYMEHTI
no geny. OpurMHaabl JOKYMEHTOB MOALIMBAOTCA B MaTepuanbl gena (NpoussBoacTBa) U MoryT 6biTb
NPUHATbI CYAOM B LENAX MNOATBEPNKAEHWUA MNOJHOMOYMIA Nnl, 0OPaTMBLUMXCA K Cyay npu nopade
[OKYMEHTOB B 3/IEKTPOHHOM Buge. B cnyyae obHapy:KeHWA OTAMYUMIA B NEPBUYHBIX NPOLLECCYaNbHbIX
JOKYMeHTax (MCKOBOM 3asB/ieHWM, 3asiBNEHUMN) Takne JOKyMeHTbl pernctpupytotca B CAC Kak BHOBb
nocTynueLimMe, Npu stom dopmupyeTcs HOBOe Aesno (Mpou3BOACTBO) B MOpPAAKE, YCTaHOBIEHHOM
HacToAwen UHCTpyKume.

Pasgen Il. CynebHoe genonponssoacTso
4. CBepeHuA 06 UCTLUE 1 OTBETUYMKE

4.1. CBepeHUs 0 HaMmeHoBaHMM (GaMUIMK, MMEHWN, OTYECTBE), MECTE HAXOXKAEHUA UAN MecTe
KUTENbCTBA UCTLA M OTBETUYMKA, UAEHTUPUMKALMOHHOM HOMepe HanoronsatenbwuKka (ganee - MHH),
npuobpeTeHnmn GU3NYECKUM NNLOM CTaTyCca MHANBUAYANbHOIO NpeanpuHMMaTeNs Mbo npeKkpalLeHum
dOU3MYECKMM /IMLOM AesTeNbHOCTM B KayecTBe WHAMBUAYANbHOrO MNpeanpuHUMATENA 3aHOCATCA
CNneuManncTom rpynnbl  pernctpaumm apbutpaxkHoro cyga B CAC Ha OCHOBaHUM CBEAEHWN,
cogeprkalmxca B NpPeacTaB/NeHHON WCTLOM BbiNMCcKe W3 EAMHOrO rocypgapcTBeHHOro peecTpa
topuandeckmx vy (ganee - EMPKOJT) unm EaMHOro rocygapCTBEHHOrO peectpa WMHAMBUAYaNbHbIX
npeanpuHumarenei (ganee - EFPUNM) (npeactaBieHHOM Ha BymasKHOM HocuTene AMbo B 3/IEKTPOHHOM
BMAE W 33aBEPEHHON PErucCTPUpPYIOLMM OpPraHOM Hagjaexawum obpasom), M60 UHbIM LOKYMEHTOM,
NoATBEPKAAOWMM HaMYME WU OTCYTCTBME 3TUX CBEAEHMMN, KOTOPbIA YAOCTOBEPEH HaANEeXaLLMM
obpasom.

UHbIM AOKYMEHTOM B A@dHHOM CJ/lydae MOXKeT 6bITb:

pacnevyaTtaHHaA Ha 6YMa)KHOM HOCUTENE U 3aBePEHHAA NO4NUCbIO UCTLa MU €ro npencraBuTena


https://login.consultant.ru/link/?req=doc&base=LAW&n=155043&dst=100011
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254

KonuAa cTpaHuubl odULMANbHOIO CaliTa PerncTpypylolero opraHa B cCeTM WMHTepHeT, coaepkaliein
CBeAEHUA 0 MecTe HaxOKAEeHUS PUAMYECKOro ML U AaTy UX 06HOBAEHUS;

pacnevyataHHble Ha Byma)KHOM HocuTesne CBeAeHMA, NpeaoCcTaBAfAeMble B 3/1€KTPOHHOM Buae
nocpeacTBom goctyna K peaepanbHon 6ase aaHHbix EFPKOJ1, npu ycnosum, yto GaKT nosyvyeHma aTux
CBeAeHUN yaoCcToBepaeTca NoANMUCbIO NMLUa, UMEeHLWero A0CTyn K yKa3saHHOMW MHbopMaLmMn B nopsaake,
YCTaHOB/IEHHOM YNOJIHOMOY€HHbIM d)e,u,epaanblM OopraHoOm MCMNOAHUTENbHOM BNaCTU.

NcTuom morKeT BbiTb NpeacTaBneH AOKYMEHT, NMOATBEPXAaloWmin OTCYyTCTBUE CBEAEeHUN O ero
MECTOHAxXOXAeHUNn nbo MecToHaxoKaeHuu oteBetymka B EFPHOJ1.  TMNoaTtBepkaeHue 3Toro
obcToATenbCTBA OAHMM W3 Has3BaHHbIX CNnocoboB AonyckaeTcA, ecnM 3ToT cnocob nossonser
onpeaenntb YycioBUA M AaTy npeaocTaB/ieHMa cooTBeTcTByowel uHbopmauuun. B atom cayyae
CNeumnanncT Trpynnbl  pPerncTpaumm 3aHocutT B cooTBeTcTBylowyto rpagy CAC "CsegeHua o
MECTOHAXOAEHUN OTCYTCTBYIOT".

4.2. Mpuv nogave B apbUTPaKHbIN CyA, 3aaBAEHUA NO 4Ny, BO3HUKAIOLWEMY U3 aAMUHUCTPATUBHbIX
M MHbIX My6AMYHbBIX NPABOOTHOLIEHMI, ANA MOATBEPMKAEHUA CBeAeHWUA O MecTe HaxoXAeHus
3aMHTEPEeCOBaHHOrO NNLA - OpraHa, OCyLEeCTBAAWEro nybandyHble NOAHOMOUYMNA, 3aABUTENIEM MOKET
BbITb TaK¥Ke MpeAcTaBineHa pacrnedvyataHHas Ha BymaxXHOM HocuTesie Konusa odpuUManbHOM CTPaHWLbI
caiiTa 3TOro opraHa, cogeprkauias MHOOPMALMIO O MECTe ero HaxoXAEeHWs, 3aBepeHHas NoANMuCbio
3aABUTENA UM ero NPeACTaBUTeNs.

MonorkeHne nyHKTa 9 yactn 1 ctatbmn 126 AMNK PO He npumeHAeTCcA B Cyyae, KOrga UCTLOM Un
OTBETYMKOM ABAAETCA MHOCTPAHHOE /IMLO, MPU 3TOM HEobXOAMMO PYKOBOACTBOBATLCA MPaBUIAMMU,
npeaycMOTPeHHbIMM YacTbto 3 cTaTbn 254 AlK PO,

Echm B KauyecTBe WCTU@ WM OTBETYMKA BbICTymaeT ¢u3MYecKoe AMLO, He sBAAtoweecs
WHAMBUAYANbHBIM MPeAnpUHMMATENEM, NPeACTaB/eHME BbINMUCKM Ha OCHOBaHWM MyHKTA 9 yactn 1
ctatbm 126 AMK PP He TpebyeTcs.

4.3. Ecam Ha v, yy4acTBYHOLWMX B Aene, NPy NoAaye 3adaB/IeHUA B CY4 He BO3/10XKeHa 06a3aHHOCTb
npeacTaBneHun BbinMckK n3 EFPKOJ1, EFPUN (Hanpumep, cornacHo TpeboBaHWAM 4YacTu 2 cTaTbu 214
ANK P®), apbuTpaskHbiii cys MNoJiyd4aeT ee CaMOCTOATE/NbHO NyTeM 0bOpalleHUs B PErucTpUpyoLmii
OpraH € COOTBETCTBYHOLLMM 3aMpPOCOM.

[aHHble 0 aaTte rocyaapcTBEHHOMN perncTpaumm opUaMYEecKoro nLa, B TOM YMCAE ABAAIOLLErOCs
rocyfapcrTBeHHbIM opraHom, WMHH, KoTopble B 06s3aTenbHOM MNOPAAKE [AONXHbI COAepXaTbhCA B
NCNONHUTENBHOM AOKYMEHTE, MOryT 6biTb MOAyYeHbl apbUTpaXKHbIM cyaom NMbBo HenocpeacTBEHHO Y
CTOPOHbI B MpoLLecce PacCMOTPEHUA Aena, IMbo B PErncTpUpPYIOLLEM OpraHe, B TOM Y1C/ie NPy MOMOLLM
CUCTEMbI  MEMKBEAOMCTBEHHOIO 3/IEKTPOHHOINO  B3aMMOAEWNCTBMA C  WUCNO/b30BaHMEM cepBuca
"ErPKON/EPTUM".

4.4. CornacHo nyHKTYy 5 cTatbm 6 ®PepepanbHoro 3akoHa ot 08.08.2001 N 129-®3 "O
rocy4apCTBEHHON perncTpauum IOPULOUYECKUX UL, U UHOMBUAYaANbHbIX nNpeanpuHUmaTenen”
cogepxkawmeca B EMPUM cBegeHnA O MecTe JKUTENbCTBA KOHKPETHOrO WHAMBMAYAJIbHOTO
npeanpuHMMaTens MoryT ObiTb NpenocTaBieHbl PErucTPUPYHOLLMM OPraHOM TOJ/IbKO Ha OCHOBaHWUU
3anpoca, NpeACTaBNEHHOrO HEeNoCPeACTBEHHO B PErUCTPUPYIOLMIA OpraH GUIMYECKUM  INLOM,
npesbABMBLUMM [OKYMEHT, YAOCTOBEPAOWMA ero NYHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

B cBA3M C 3TMM MCKOBOE 3asiBIeHWE He MOXKET OblTb OCTaBNeHO 6e3 ABMMKEHWA Ha TOM JIMLb
OCHOBaHWW, YTO UCTLOM He MpeacTaBAeHbl CBEAEHMA O MEeCTe KMTe/NbCTBa OTBETUMKA, ABAAIOLWErocs
MHAMBUAYANbHLIM NpeanpuHumatenem. Cya Bnpase 06paTUTbCA B  PErUCTPUPYIOWMI OpraH c
COOTBETCTBYIOLMM 3aMPOCOM.

Onpe,u,eneHme O NMPUHATUN UCKOBOTIO 3aABE€HUA HaMPaBNAETCA OTBETYUKY C YHYETOM csep,eHMﬁ 06
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afipece ero MecToHaxoXaeHUsa/ MecToKUTENbCTBA.
5. CyaebHble nsseleHun

5.1. CornacHo yactn 1 cratbm 121 AMK P® nunuya, yvyactsytlowme B Aene, U MHbIE YYACTHUKMK
apbuMTpaXKHOro npouecca M3BeLWaTca apbuTpaxKHbIM CyAO0M O MPUHATUM WCKOBOIO 3aABAIEHUA WU
3afB/IeHMA K NMPOU3BOACTBY M BO3OY)KAEHUM NPOU3BOACTBA NO AE/y, O BPEMEHU U mecTe cyaebHoro
3acedaHna UAM COBEPLUEHUA OTAE/NIbHOrO MNPOLECCYyasibHOro AEeNCTBMA MyTem HanpaBieHuAa Konuu
cyaebHoro akTa.

B cooTBeTCcTBUM C YacTbto 6 cTaTbm 121, yacTbto 1 ctatbm 123 AMNK PP apbutpakHbliii cyg K Havany
cypebHoro 3acefaHua, COBEpPLUEHWS OTAENbHOrO MPOLLECCYaNbHOro AEeNCTBUMA AOJIKEH pacnosaraTb
CBEAEHUAMM O NONYYEHUMN IULLOM, YHACTBYIOWMM B AeNe, MHbIM YYaCTHUKOM apbuTpakHOro npotecca
Konuwu nepsoro cyaebHOro akta no geny N1Mb6o MHbIMU CBEAEHUAMM, YKa3aHHbIMKW B YacTu 4 ctaTbu 123
AMK PO.

MepBbiM cyaebHbIM akKTOM ANA ML, YHACTBYIOLWLErO B Aee, ABNAETCA onpeneneHne o NpuHATUM
MCKOBOTO 3anB/ieHUn (3aABneHusA) K NPOM3BOACTBY M BO3OYXKAEHUM MPOM3BOACTBA No Aeny (4actb 6
ctatby 121 AMK P®); ana nvua, BCTyNMBLLEro B Aefo nosgHee, - onpeaeneHne ob yaoBieTBOPEHUM
Xof4aTalcTBa O BCTYMN/AIEHUWU B AEN0, ONnpeaesieHne O NPUBAEYEHUM K y4acTUIO B Aene; ANA nvua, He
Y4acTBOBABLLEro B Aefie B KayecTBe TPeTbero Anua, Ho o6)KanoBaBLIEro MPUHATLIA O ero npasax M
0653aHHOCTAX CcyaebHbl akT (ctatba 42 AMK P®), - onpegeneHne o MPUHATUM anennsiLMOHHOM
(kaccaumoHHoOI) Kanobbi.

5.2. Mpn Hannuum B maTtepmanax gena yseaomseHma 0 BpyYyeHun nuuy, y4acTeytollemy B gene,
nMbo  MHOMY Y4YacTHMKY apOuTpaXHOro npouecca Konuu nepBoro  cygebHoro akta no
paccmaTpuBaemomy geny nvbo csefeHUN, yKasaHHbIX B 4Yactu 4 ctatbu 123 AMNK PP, Ttakoe nunuyo
CYMTAETCA HagNeKalle N3BELEHHbIM NPU PACCMOTPEHUN AeNa CYA0M anennsuMoHHOM, KacCaLMOHHOM,
HaA30PHON WMHCTAHLUMK, NPU PacCMOTPEHUU CYAOM MNEepBON WMHCTAHUMU 3aABAEHMA NO BOMPOCY O
CypebHbIX pacxodax, ecan CyaoMm, pPacCMaTpMBalOWMM  A€eN10, BbIMNOAHATCA 06A3aHHOCTM MO
pasMelLeHnto MHOPMALUMM O BPEMEHM W MecTe cyaebHbIX 3acefaHWuil, COBEpPLUEHUM OTAENbHbIX
npoueccyanbHbIX OeACTBMIA Ha oOdMUMaNbHOM canTe apbuTpaxkHoro cyga B cetu WMHTepHeT B
COOTBETCTBUM C TpeboBaHUaMM ab3aua BToporo Yactu 1 ctatbn 121 AMK PO.

Konua onpegeneHna o NPMHATUM K NPOU3BOACTBY anennsLMOHHOM NMO0 KAacCaLMOHHOM Kanobbl,
onpeaeseHuns o nepegaye Aena g5 NepecmoTpa ocnapmMBaemoro cyaebHoro akTa B nopsagKe Hag3opa,
onpeaeneHuns o NPUHATUM K NPOU3BOLACTBY 3asBAEHMA MO BONPOCY O CyAebHbIX pacxoax HanpasaseTcs
CYZOM /IMLLAM, YYacTBYIOLMM B Aefie, HA OCHOBAHWW NOMOXEHWI YacTh 3 cTtatbn 261, Yactm 3 cTaTbu
278, 4actn 5 ctatbmn 299 AlMNK PO.

Mpu sTOM OTCYTCTBME B MaTepuanax gena AoKasaTesbCTs, MOATBEPKAAOWMX NONYyYEeHNe ILAMK,
YYACTBYIOWMMMN B [Aefie, HA3BaHHbIX AOKYMEHTOB, HE MOMET pacCLeHMBATbCA KaK HecobnopeHue
apbuTpaxkHbIM cyaom npasun Koaekca 0 HagNerKalem M3BELLEeHUK, 3 UCKIOYEHMEM C/lydYaeB, Korga
anenNAuMOHHaA MHO KaccaumoHHaA Xanoba, 3asB/ieHME O NepecmoTpe CyaebHOro aktTa B nopaake
Haz30pa, 3asB/ieHWME NO BOMPOCY O CyAebHbIX pacxogax MnoJalTca MO UCTEYEHUW  CPOKOB,
YCTAHOBAEHHbIX YacTbto 2 cTaTbM 112, yacTbto 2 cTaTbk 259, yacTbto 2 ctaTbn 276, YacTbio 4 ctatbu 292
AMNK P®, Bmecte Cc X04aTaliCTBOM O BOCCTAHOBNEHWW MPOMYLLEHHOrO CPOKAa €e MNoJayn JULOM,
YYaCTBYHOLWMM B fe/ie, HO He NPUHUMAaBLLUMM y4acTue B cyaebHOM 3aceaHnK BCIeACTBUE HEU3BELLEHWA
Hag/exalwmm obpasom o ero BpeMeHu U MecTe, AU INLOM, YKa3aHHbIM B cTaTbe 42 AMNK PO,

B 3TMX cnyyasx, a TaKKe B Cayyae NPUHATUS K NPOM3BOACTBY 3aAB/IeHUA O nepecmoTpe cyaebHoro
aKTa Mo BHOBb OTKPbIBLWIMMCA 0b6CcTOATeNbCTBAM (YacTb 2 cTtatbu 314 AMK P®) nnua, yyacteyowme B
Oene, CYNTAlTCA U3BELLEHHbIMU HagnexKalmm obpasom, ecnm apbuTparkHblili cyg K Hadany cyaebHoro
3aceflaHuA, COBEpPLUEHMA OTAENbHOrO MPOLLeCCyaNbHOrO [AeWCcTBMA pacnosiaraeT CBeAeHUsMU O
Mo/IyYyeHUM STUMKW ANLAMM KOMUW OnpeaeneHMsa O MPUHATUM K NPOU3BOACTBY anennauMoOHHON
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(kaccaumoHHoI) Xanobbl, onpegeneHns o nepeaadye Aena ANA NepecMmoTpa cyaebHoro akTa B nopsaxe
Hag3opa, onpeAeneHua O MPUHATUU K NMPOM3BOACTBY 3asB/eHMA O MepecmoTpe cyaebHoro akra no
BHOBb OTKpPbIBLUMMCA O6CTOATENbCTBAM, ONPEAesieHns O MPUHATUM K MPOM3BOACTBY 3asB/IEHUA MO
BOMPOCY O cyAebHbIX pacxodax COOTBETCTBEHHO MO0 CBEAEHUAMM, YKa3aHHbIMM B YacTh 4 ctatbn 123
AlK PO.

5.3. Ecan nocne HanpaBieHMA WUCTLY WMAM OTBETUYMKY COOTBETCTBYHOLLEro cyaebHoro akta B
apOUTpPaXKHbIN cya OT OpraHM3auMK MOYTOBOM CBA3W MOCTynuAa MHPOpMALMA, YKa3aHHaAaA B NyHKTe 2
mnm 3 yvactm 4 crtatbm 123 AMK PO, nomowHMK cyabW, pacCMATpMBAlOWLEro AeN0, MNPOBeEpPAET,
COOTBETCTBYET /1M aApec, No KOTOPOMY HOPUANYECKOMY NULLY Hanpas/eH OAMH U3 Ha3BaHHbIX CyaebHbIX
aKTOB, CBEAEHMAM O €ro MeCcTe HaxOMAEHWA, pPasMELeHHbIM Ha oduuManbHOM  caiTe
pernctpupytowero opraHa B cetn MIHTepHeT, nnbo obpallaeTca B perMcTpupytowmii opraH ¢ 3anpocom
OTHOCUTE/IbHO MECTa XUTeNbCTBA UHANBNAYAIbHOIO NpeanpUHUMATENS.

B cnyyae Koraa Hanpas/eHHan apbuTparKHbIM Cy40M KONUA onpeaeneHuns He BpyyeHa agpecaTy u
B YBEAOMNEHNN OTCYTCTBYET pacrnmncKa nosydyartensn, cekpetapb cyaebHoro sacegaHus MaM NOMOLLHMK
CyAbW HEMeANIEHHO AOKaazblBaeT 06 3TOM cyfbe M NO yKasaHMI0 MOoCnegHero npUHMMAlOTCA Mepbl,
obecneunBatome cBOEBPEeMEHHOE BPyvyeHME KOMuM onpegeneHua. Mpu aTom cekpeTtapb cygebHoro
3acefiaHMA MOXKeT MPoBepUTb OTparkeHue daKkTa BPyYEHUA KOPPECNOHAEHUMM agpecaTty B cucteme
OTC/IEKNBAHUS PETUCTPMUPYEMOIN NMOYTOBOM KOppecnoHAeHUMN Ha oduMumnanbHOM caiiTe peaepasbHOro
rocyaapcTBeHHOro yHuTapHoro npeanpuatus "Mouta Poccun" (panee - ®ryn "Mouta Poccun'),
pacneyaTaTb KapTOYKYy AOCTAaBKU KOPPECNOHAEHUMW U NpeacTaBuTb MHboOpmauuto cygbe. PeweHune o
BO3MOXHOCTM CAYWAHWA Aena npu  HainuMm CBEeAEHUM O f[0CTaBKe KOPpPecnoHZeHuuu B
MHPOpPMaLUMOHHOM cucTeme Ha opuumanbHom cante PIYM "Mouta Poccnun™ npuHnmaeTcs cyabei.

5.4. CypebHoe wu3BelleHWEe, aApecoBaHHOE PUANYECKOMY JiULY, €C/IM UCK BbITEKaeT wu3
aeatenbHocTM duanana unm NpPeacTaBUTENbCTBA, HANPABAAETCA MO MECTY HaXOXAEHUA opPUANYECKOro
nLa U N0 MECTY HaxoXKaeHuAa dpuamana unm npeacTaBUTeNbCTBa LOPUANYECKOTO nLLA, onpeaenaemomy
Ha OCHOBaHMW BbINUCKK M3 EMPHOJ.

Mpy Hannumm B apbUTpPAKHOM cyfe AOCTYyNa K 3/eKTPOHHOM 6ase AaHHbIX PerucTpupytowero
opraHa cyf, Brnpase MpPOBEPUTb, COOTBETCTBYET /M MHOOPMALMA O MECTE HAXOXAEHWUA PUANYECKOTO
nua, cogeprkawasnca B Bbinucke u3 EMPKO/T anbo MHOM [OKymeHTe, NpeacTaBJleHHOM WCTLOM B
COOTBETCTBUM C TpeboBaHUAMM NyHKTa 9 yactn 1 ctatbmn 126 AMNK PP, cBepeHMAM, cogeprralummeca B
Ha3BaHHOM 6a3e AaHHbIX.

Echm nnuo, yyacteylowee B gene, BeAeT AeN0 4yepe3 npeacrasuTend, cyaebHoe msBeleHue
HanpaB/AETCA TaK}Ke Mo MECTY HaXxOXKAEHMA UM MECTY XUTeNbCTBa NpeacTaBuTens (4actb 4 ctatbum 121
AMK P®).

Mpu HanuumMm BCex WA Noboro M3 yKasaHHbIX 06CTOATENbCTB CyaebHoe uM3BelleHue
HanNpPaBANAeTCA NO BCEM MMEKOLWMMCA B PACMOPAXKEHMN Cyha agpecam, a topmManyeckoe nmuo CornacHo
nyHKkTam 4 n 5 yactm 4 cratbu 123 AMNK PO cumTaetcs u3BelLEHHbIM Haaaexalmm obpasom, ecnu
cyaebHoe nsBellleHne BpyYeHo XoTa H6bl N0 0A4HOMY U3 3TUX afipPecos.

5.5. Ecam B cootBeTcTBMM € YacTbio 4 ctatbu 121 AMK P® nunuo, ydactsytollee B gene, 3adasuno
X04aTalCTBO O HanpaBieHUW cyaebHbIX W3BELLEeHWM MO MHOMY ajpecy, U3BelleHWe Heobxoammo
HanpaBAATb NO JAHHOMY agpecy v Mo agpecy, ykasaHHomy B ETPHO (EFPUN).

Mpyn 3TOM B C/Ayyasx Korga B XoAaTalcTBe O HanpasiaeHWUU cyAebHbIX M3BELeHUI Mo MHOoMY
aapecy coobueHo asa unn bonee aapeca, NoA MHbIM agpecom, Mo KOTOPOMY ciaedyeT HanpaBAATb
cyaebHble U3BelLeHMA, cUMTaeTCa NepBblii U3 aApPecos, yKa3aHHbIX B XoAaTalcTBe.

5.6. B cnyyae HEBO3MOXKHOCTM PaKTUYECKOro BpyYeHUsa cyaebHOro nsseLLeHma no BCem agpecam,
Mo KOTOPbIM OHO HarnpaB/AeHO apbUTPaXKHbIM CYA0M Ha OCHOBaHMM Yacth 4 ctatbm 121 AMNK PO, B Tom
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yncae No MecCTy HaxoxaeHuma duamana Uan NPepcTaBuTENbCTBA OPULMYECKOTO NNLA, NpeacTaBuUTens
NUQA, y4yacTBYHOLLErO B Aefe, MO0 MHOMY afpecy, yKasaHHOMY B XOAaTalCTBe /MUA, y4acTBYHOLLENO B
Aene, 3TO AINLO CYMTAETCA M3BELLEHHbIM HaZ/exawum obpasom nNpu HaAUYMKM OOHOro U3 YCI0BUW,
YCTAaHOBNEHHbIX YacTbto 4 ctatbu 123 AMNK PO.

5.7. Ecnm onpepeneHHbli 3aKOHOM CPOK paccMOTpeHUA aena (3anaBneHus, XKanobol) coctasnnet 15
WA MeHee pgHel, KonuA nepBoro cyaebHOro akta HanpaBasaeTca NuuUy, y4YacTBylowemy B Aene, B
nopsgKe, NpeaycMoTpeHHOM 4YacTbto 3 cTatbk 121, yactbto 1 ctatbm 122 AMNK PP gna cnydvaes, He
TEPRAWMX OT/IAraTeNbCTBa, B TOM YMC/Ae NO KaHanam GaKCMMUABLHOM CBA3W WAW SNEKTPOHHOW MNouTe.
Nnua, yyacTeyowme B AeNe, U UHble YY4aCTHUKM apbUTpaXKHOIoO MpoLecca MOryT TaK¥Ke Bbl3blBaTbCA
TenedoHorpammon (npunoxkeHune N 9), Tenerpammoii, No GbakCUMUAbHOM CBA3U, INEKTPOHHOMN MoyTe
n1Mbo € MCNoNb30BaHMEM UHbIX CPEACTB CBA3KU. Ha KONMKM TeKCTa, NepesaHHOro ¢ UCNo/Ib30BaHNMEM TAKUX
CPeACTB CBA3W, OCTalOLLENCA B apOUTPaXKHOM cyAe, yKasblBatoTcA damuamna nuua, nepesasllero sToT
TEKCT, JaTa U Bpemsa nepesayu, a Takke pamumama, Mma, oT4eCTBO M AO/IKHOCTb /IMLA, ero NPUHABLLETO.

Mpy 3TOM KOMMM Tenerpamm co LUTeMnenem MoYTOBOro OTMpaBiAeHUA MAU YyBEeAOMAEHUEM O
[OCTaBKe Tenerpammbl afpecaTy, Hagjexkalwum ob6pasom 3amnosHEHHbIN 6/1aHK TesnedoHorpammbl U
BbINOJIHEHHAsA 3asBKa Ha ee nepefavy, AOKYMEHT, nepefaHHbli No KaHanam $pakCUMWIbHOW CBA3U
/MM MO 3MEKTPOHHOW MoYTe, a TaKKe [OKYMEHTbl, noaresepxaatowme ¢akt HanpasaeHus
$aKCMMUNbHOIO/31EKTPOHHOIO CoobLLEHNA CTOPOHaM (Hanpumep, OTYET O NPOXOXAEHMUM COObLLEeHNA
daKcMmunbHOro annapaTta, ysesomaeHne o aoctaske Outlook u T.n.), noawmeBatoTcs K matepuanam
cyaebHoro aena.

5.8. CornacHo ab3auy Btopomy yYacti 1 ctatbm 121 AMNK PP nHbopmaumsa o NPUHATUN MCKOBOFO
3aABAEHUA WAW 3anABIEHUS K MPOM3BOACTBY, O BPEMEHM W MecTe cyaebHOro 3acefaHus Wau
COBEpLIEHNN OTAENbHOIO MPOLLECCYyaslbHOro AeNCTBMA pasmeliaeTca apbuTpaxkHbIM CyAOM Ha ero
odunumManbHOM caitTe B ceT MHTepHeT He no3aHee, Yem 3a 15 gHel Ao Hayana cyaebHoro 3acefaHus
WA COBEPLLEHUA OTAENbHOIo NPOLECcCyanbHOro AENCTBUA, eCN MHOEe He npeaycmoTpeHo Kogekcom.

JOKYMEHTOM, MOATBEPXKAAOLWMM pasMelleHne apbuTpaxkHbIM Ccyaom Ha ero oduumasbHOM
calite B ceTM MHTepHEeT AaHHbIX CBEAEHWUN, ABNSETCA pacnedyaTaHHas Konua CTPaHMLbl odULMANbHOIO
cata apbuTpaxkHoro cyga, B KOTOPOM MMeeTcA [gaTa pasmelleHMAa B obwenocTynHow
aBTOMaTM3MPOBaHHON MHPOPMaLMOHHONM cucTeme ("BaHK pelleHuMid apbuTpaxkHbix cygos"”, "KapToTeka
apbuTpaxkHbix gen") cyaebHoro akta ¢ MHGOpMaLMen 0 BpeMeHU U MecTe cyaebHoro 3acefaHus Mau
COBEpPLUEHWA OTAE/NIbHOTO MNpOLeccyanbHOro geictsua (otyeT o nybaukauuMu cynebHoOro akra).
YKasaHHas Konusa pacrneyaTbiBaeTcs MOMOLLHWKOM cyabu MbO cekpeTapem cynebHoro 3acefaHvsa v
3aBepseTcA UX NOAMMUCHIO B MPOL,EcCce NoAroTOBKM MHOOPMALIMU /18 CYybW O HaZ/1ekKalleM U3BELLEHUN
JINL, YYacTBYHOLWMX B Ae/ie, MOc/e Yero npuobLiaeTca K matepuanam gena.

KoHcynbTaHTlAOC: NpumeyaHue.

C 1 aHBapa 2017 roma ®PepepanbHbim 3akoHoM oOT 23.06.2016 N 220-®3 m3ameHeH noOpsa[OK
M3BELLEHMNA O NOCNeAyOWMX CyaebHbIX 3aceaHnAX U HanpaBieHUA ONpeaeeHNA, YCTaHOBEHHbIN
ab3auem BTopbiM YacTn 1 ctatbm 122, ctatbent 186 AlK PO.

5.9. CornacHo a63auy nepsomy 4Yacti 1 ctatbu 122, yactn 1 ctatbu 186 AMK PP kKonua
onpeaeneHna apbUTPa)KHOro cyAa HanpaBAAeTcA MO NOoYTe 3aKa3HbIM MUCbMOM C YBeAOM/IEHUEM O
BPYYEHUMN.

B cooTBeTcTBMM c ab3auem BTOpbIM 4Yactm 1 ctatbm 122 AMK PP, ecnn apbuTpakHbii cyg,
pacnonaraet AoKasaTenbCTBAaMM MOJYyYEHMA NMLAMM, YYACTBYIOLWMUMU B Aene, U UHbIMU yH4aCTHUKaMMU
apbuTpaxKHOro npouecca OnNpeaeneHna o NPUHATUM WCKOBOTO 3afBAEHMA WAW  3aABAEHUA K
nNpou3BoACTBY U BO3OYXKAEHMM NPOU3BOACTBA MO Aeny, MHOOPMaLMM O BPEMEHU U MecTe MepBOro
cynebHoro 3acegaHus, TO Cyn, BrnpaBe WM3BECTUTb MX O NOCAeAyWMX cyaebHbiXx 3acefaHuax U
OTAENbHbIX NPOLECCYanbHbIX AEACTBMAX NO ANy NyTeM HanpasaeHns TenedoHOrpaMmbl, TEAETPAMMBI,
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no GpakCUMWAbHOW CBA3U WM SNEKTPOHHOW MoyTe AMBO C UCMO/b30BaHMEM MHbIX CPeACTB CBA3U C
YUYETOM HUMKECNEAYIOLLEro.

Echm ANK P® npepycmatpuBaeT HanpaBieHUe AKLLAM, YY4acTBYHOWMM B Aene, Konuu cygebHoro
aKTa, cogepralwero nHbopmaumio o BpemeHn n mecte cyaebHoro sacefaHua, coBepLieHNA OTAENbHOTO
NpoLeccyanbHOro [AenCTBUA, Hanpumep, OMpedesieHUMs O HasHayeHuu gena K cygaebHomy
pasbupatenncTBy (4actb 3 ctatbm 137 AMK P®), n cyn pacnonaraet cBeaeHUAMM 0 Homepe TesiedoHa,
daKca, agpece 3NEKTPOHHON MOYTbI, APYTMMM LAHHbIMW /IMLA, YYacCTBYIOWEro B gefie, TO KOnus
COOTBETCTBYHOLLEIO CyAeOHOro akTa MOMKET HanPaBAATLCA STOMY INLY MO 3/EKTPOHHOM NOYTE UAU UHBIM
cnocobom, B TOM Ync/ie No NoYTe 3aKasHbIM NUCbMOM 6e3 yBeAOMNEHUS.

YKasaHHbIN NOPAAOK MPUMEHSETCA B AOMOJHEHME K pPasMelleHuto Ha oduuManbHOM caiiTe
apbutpaxkHoro cyga B cetM MHTepHeT MHbOPMaLMM O BpemeHu U mecTe cygebHoro 3acegaHvsa uam
COBEpPLUEHMA OTAENbHOrO MnpoueccyanbHoro  gencteua. EciM  nNo  TEXHUYECKMM  NMPUYMHaAM
COOTBeTCTBYIOWAA MHPOpMaLMA He oToBparkaeTca Ha opuULMaNbHOM caiTe apbUTpaXKHOro cyaa B cetu
MHTepHEeT B TeYyeHWe CPOKa, NpeaycMoTpeHHoro Yactbto 1 ctatbk 121 AMNK PD, To apbuTpakHblid cya,
M3BELLAET /L, YYACTBYIOLLMX B Aee, U UHbIX YYaCTHMKOB npouecca TesiepOoHOrpaMmoi, TeserpaMmmon,
no GaKCMMUNBHOM CBA3M, 3/IEKTPOHHOM noyTe B0 € MCNOJ/Ib30BAHMEM UHbIX CPEACTB CBA3K (YacTb 3
ctatbu 121 AMK PO).

5.10. ®usmyeckum Avuam, y4yacTBYOWMM B Aene b0 ABAAIOWMMCA MHbIMK YY4aCTHUKaAMU
apbuTpaxkHOro npouecca, KonuMu cyaebHbIX aKTOB HanpPaBAAKOTCA 3aKa3HbIM MUCbMOM C yBe4OM/IEHUEM
0 Bpy4eHuu B tobom ciydae.

5.11. B onpeaeneHuu o NoAroToBKe gena K cyaebHomy pasbupatenbcTsy (HasHaueHMM cyaebHoro
3aceflaHnA) O0/KHbI COOEPIKATLCA PEKBM3UTbI apbuTpakHoOro cyaa (afpec cepsBuca 3NEKTPOHHOWM
nofayn NpoueccyanbHbIX 3anABJAEHMI C caliTa cyga, NOYTOBble PEKBM3UTbI, HOMepa TenedoHOB U
$aKcoB), a TaKXkKe cpeacTsa MHPOPMaLMK, C MOMOLLbIO KOTOPbIX CTOPOHA CMOXKET MOAYUYUTb CBEAEHUSA O
ABWXKeHUN gena (oduumanbHbIi canT apbuTparkHOro cyaa B ceTn MHTepHeT).

B npouecce NoAroToBKM Aena K cyaebHomy pa3bupatenbcrsy Ans obecneyeHmna CBOEBPEMEHHOMO
pPaccMOTpeHUsa Aena No COrnacoBaHMIO C ANLLAMM, YHACTBYIOLWMMK B Aefie, UAN UX NPeacTaBuTensammn B
onpeaeneHnn MoryT 6biTb YKasaHbl agpec, CpeacTsa cBAsu U MHbopmaumm (MHGOPMaLMOHHBIN pecypc
CTOPOH), KoTopble ByAyT MCMOb30BATLCA AN U3BELLEHNA CTOPOH M BbI30BA UX B CYA,.

5.12. Mepepg, Hayanom cyaebHoOro 3acefaHusa cekpetapb cyaebHoro 3acefaHuns (MOMOLWHUK cyabu)
npoBepseT, BCe AW Bbi3BaHHble B cyaebHoe 3acedaHWe Avua ABWAWUCL, HaNMYME [OOKYMEHTOB,
NOATBEPKAAOWMX MX NOJHOMOYMA [ANSA y4acTMA B Aenle, NPUUYMHY HEABKM BbI3BAHHbIX WL,
AOKnaapbiBaeT 06 3ToM cyabe.

Mpn HannuMn B MaTepuanax gena yBegoM/IEHMA O BPyYEeHUM NNLY, ydacTByOWEMY B Aene, ainbo
MHOMY YYaCTHUKY apbuMTpaKHOro npolecca Konuu nepBoro cyaebHOro akTa no paccmaTpuBaemomy
neny nubo ceeaeHWUi, yKasaHHbIX B Yactu 4 ctatbn 123 AMNK Pd, Takoe AMLO CUMTAETCA Haa/exKalle
N3BELLEHHbIM, €CN apbuUTPaXKHbIM CYyA0M, PAaCCMaTPUBAIOLLMM AE0, BbINOJHATCA 06583aHHOCTM MO
pasmelLeHno MHPopMaLMM O BPeMeHM M MecTe cyaebHbix 3acefaHuii, COBEPLUEHUU OTAE/bHbIX
npoueccyanbHbiX LEeNUCTBUI Ha oduuManibHOM caiTe apbuTparkHoro cyga B ceTu MHTepHeT B
COOTBETCTBUM C TpeboBaHUaMM ab3aua BToporo yactu 1 ctatbn 121 AMK PO.

5.13. CnucoKk paccmoTpeHuns cyaebHbix aen apbuTparkHOro cyfa Ha KOHKPETHYI KaneHgapHyro
naty dopmupyetcs asTtomatuyeckm B CAC Ha OCHOBaHMWM onpeneseHnin cyaa O HasHayeHuu aen K
cyaebHomy pasbupartenbctBy. B aeHb cyaebHbIx 3acegaHuii Ha MOHMTOPax, PAcro/IOXKEeHHbIX OKOA0
3a/10B cyAebHbIX 3acefiaHWUi, YKa3blBalOTCA HaMMEHOBaHMA /ML, Yy4yacTBylOWMX B Jene, Homepa
cyaebHbIX Aen, noanexkawmx pasbupatenbctsy, Cyaba/cyAba-AOKNAAUYMK, AE€Hb W Bpema Havana
cyaebHbIx 3aceaHniM, Homepa 3a/108B.
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Cnucok pasmeltaeTtcs B MHPOPMALMOHHOM KMOCKE cyAa, Ha MHPOPMALIMOHHbIX CTeHAax Yy 3a/a
cyda, Ha caiiTe cyda, a Takke B WMHOOPMaUMOHHbIX cucTemax "KaptoTeka apbutpaxkHbix gen",
"KaneHpapb cyaebHbix 3acegaHmin'.

5.14. 06 otnoxeHun cyaebHoro pasbupatenbctBa apbUTparkHbIA Cyd, BbIHOCUT onpendeneHue.
BbI3BaHHble W sABMBLIMecA B cygebHoe 3acefaHue nuvua m3BewatoTca o6 3Tom nop pacrnucky B
npoToKone cyaebHoro 3acegaHma UaM nytem oTobpaHua OTAeNbHOW pacnucku. Jinuam, He ABUBLUMMCA
B cyaebHoe 3aceaaHune, BbICbINAKOTCA KONUK onpeaeneHns oo oTaoxeHun cyaebHoro pasbuparenbcrsa
3aKa3HbIM MOYTOBbIM OTNpaBAeHNeM 6e3 yBegoMAeHUS.

an ABKE B cy,u,e6Hoe 3acegaHne BCeX YyYaCTHUKOB npouecCa M BblIHECEHUM NMPOTOKOJIbHOIO
onpegeneHnAa o Aate U BpeMeHU npoBedeHnAa cnegyrowero 3acegaHmna nuua, ydacresyrouwme B aene,
n3BeuaroTcAa 06 aTom HenocpeacCTBEHHO B Cy,ﬂ,E6HOM 3acefaHnn noa pacnucky.

MHbopmauus o pate M BpemMeHM NpoJoKeHus cyaebHoro 3acefaHus pasmellaeTca Ha
odunumManbHOM canTe apbUTpPaXKHOro cyda B ceTu MIHTepHET B COOTBETCTBUM € TpeboBaHMAMM NyHKTa 5.8
UHCTpYyKUMK.

6. AyamonpoToKoMpoBaHue cyaebHoro sacegaHus

6.1. B xoge Kaxkgoro cygebHoro 3acedaHus apbuTpakHOro cyaa nepBod U anennsiuMoHHOM
WHCTaHLUMW, a TaKKe MpuU COBEPLUEHUM OTAENbHbIX MNPOLECCyaNbHbIX AENCTBUM BHe cypebHoro
3acegaHua BeAeTcs ayAMOMNpPOTOKO/IMPOBAHUE C MCMONb30BaHWEM CPeAcTB aygmosanucu (nvbo npwu
HaNYMM TEXHUYECKON BO3MOXKHOCTU - BUAEO3ANUCh CYyAeOHbIX 3acefaHnin) U COCTaBAAETCA NPOTOKO B
nMcbMeHHOM ¢opme, NpU 3TOM cornacHo 4Yactm 2 crtatem 155 AMK P® npoTokon aAsnaertca
OOMNOJIHUTENbHBIM CPeacTBOM PUKCMPOBAHMA AAHHbBIX O XoAe cyaebHoro 3acegaHua. MatepuanoHblii
HoCcUTENb ayamno3anuck (Bmaeosanucu) cygebHoro saceaaHmsa npuobLLaeTca K maTepuanam gena, npu
HaIMYMM TEXHUYECKOM BO3MOXKHOCTM OCYLLECTB/AETCA BbIrPy3Ka ayAMONPOTOKONA (BUAEONPOTOKOIA) B
KA/L B perkume orpaHM4YeHHOro JocTyna.

6.2. B cnyyae HesBKkM B cygebHoe 3acegaHve MU, YYacTBYOWMX B Aefle, WHbIX YYaCTHUKOB
apbuTpaXkKHOro npouecca NPOTOKOAMPOBaHWE cyAebHOro 3acefaHWa € MCMOJIb30BaHMEM CPeacTB
ayZMo3anucy He OCYLLECTBAAETCA U CPeacTBOM QUKCUMPOBAHMUA AaHHbIX 0 XoA4e cyaebHoro 3acefaHus
ABNAETCA MPOTOKO/N cyAebHOro 3acefaHusi, B KOTOPOM Je/laeTcd OTMeTKa O HesdBke B cyaebHoe
3aceflaHue 1L, Y4acTBYHOLLMX B Ae/le, U UHbIX Y4aCTHUKOB apbuTpakHOro npouecca U 06 OTCyTCTBMM B
CBSA3M C 3TUM ayamo3anucy cyaebHoro 3aceganuns (NyHKT 9 yactu 2 ctatbu 155 AMK PO).

MpoToKkoAnpoBaHWe cyaebHoOro 3acefaHua C WUCMO/Ib30BaHWMEM CPEACTB ayAmMo3anucu  He
OCYLLEeCTBNAETCA W TOraa, Korga Aeno (3asBneHue, Xo4aTaicTBO) paccmaTpuBaeTcs apbuTparkHbim
cyZiom 6e3 M3BELLEeHUA NKL, Y4acTBYIOLLMX B Aese (6e3 Bbi30Ba CTOPOH).

B npeaBapuTenbHOM cyaebHOM 3acefaHuM NPOTOKOAMPOBAHME C WMCMOAb30BaHWEM CPeacTB
ayauosanucy 06asatenbHO, eCNK NPUCYTCTBYET TOIbKO 0AHa M3 CTOPOH. B npeaBapuTensHom cyaebHom
3aceaHnn NPOTOKO/IMPOBAHME C UCMO/b30BaHNEM CPEACTB ayAM03annc MOMKET BECTUCh, Hanpumep, B
cnyyae HeobXxoAMMOCTM 3adUKCMPOBaTb Kakume-nmbo 06CToATeNbCTBA WMAM OTPasUTb  pesy/bTaThl
COBEpLUEHMA NPOLLEeCCYyanbHbIX AENCTBUIA.

6.3. HDOTOKOI'IVIF)OBBHI/IE CYAe6HOI'O 3acefaHnAa C ucnonb3oBaHemM CpeacTs aygmnosanmncm senertca
B XoAae CYAE6HOI'O 3acefaHnA HENPEPbIBHO.

Ecnn BbIABNEHO, YTO BCAEACTBME TEXHUYECKMX HEMNONAAOK NPOTOKOMPOBAHUE C UCNOIb30BAHNEM
CpeacTB ayamosanuck GaKTUYECKM He OCYLLEeCTBAAETCA, apOUTParkHbIM cyn obbaABnseT nepepbiB B
cypebHom 3acegaHuun. Mocne oKoHYaHUA nepepbiBa cyaebHoe 3acefaHne NPOAO/KAETCS C MOMEHT],
Korga npousowen cbon ayanosanmucu.
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He ABnseTcs nepepbiBOM B MPOTOKO/IMPOBAHUM OCTAHOBKA ayAMO3anMCcK C MOMEHTa 00bsABNEHUS
NpUCYTCTBYIOWUM B 3ane cygebHoro 3acegaHnm ob yaaneHum cya gas npuHAaTMA peleHuns (ctatbs 166
ANK P®) n go momeHTa obbaBneHNa peleHus (ctatba 176 AMK P®) nnbo Bo3o6HOBNEHMA cyaebHOro
pasbupaTenncTsa (YacTb 3 ctaTbm 168 AlNK PO).

B cnyyae ecamn daKkT nepepbliBa 3anucu BbIBAIEH MOCAE OKOHYaHWA OrnalleHuUs Pe3osloTUBHOM
YyactTn cyaebHOro akTa, COCTaBAAETCA aKT 06 OTCYTCTBMM ayAMOMNPOTOKOAa, B KOTOPOM YKa3blBakoTCA
CBEAEHMA O BPEMeHM Hayana 3anucu, BPEMEHM MepepbiBa, MPUMYMHAX BO3HMKLUErO MnepepbiBa. AKT
noanucbiBaeTcA cekpetapem cyaebHoro 3acefaHusa/MOMOLLHUKOM CyAbM, paccmaTpuBaloWero Aeno, u
TEXHUYECKMM  Cneumannuctom, oTBedaowum 33  GpYHKUMOHMPOBaHWE  cUCTEM  ayauo- U
BMAEONPOTOKOANPOBAHUA B apbUTpaXKHOM cyae.

6.4. CornacHo 4Yactm 2 crtatbM 266 AlK P® npoTokon BeaercA B XOo4e KarKAoro cyaebHoro
3acefaHna apbuTpakHOro cyaa anennAumMoHHOM WMHCTAaHLMW, a TaKKe MNpu COBEPLUEHUN OTAENbHbIX
npoueccyanbHbIX AeNCTBUI BHe cyaebHoro 3acegaHma no npasuaam, NpeaycMoTpPeHHbIM cTaTbeit 155
AMK P®, npun aTom ocyLLEeCTBAAETCA ayANONPOTOKOIMPOBAHME.

6.5. MpoToKkonnpoBaHue cyaebHOro 3acegaHusa C UCMNONb30BAHMEM CPeAcTB ayAnmo3anucu B
denepanbHOM apbUTpPaXKHOM cyde OKpyra, C COCTaB/IEHMEM MPOTOKONA Ha OymarkKHOM HocuTene
OCYLLECTB/IAETCA NPU PAaCCMOTPEHNN 3aABAEHUIA O NMPUCYKAEHUM KOMMEHCaL MM 32 HapyLUeHWe npaBa Ha
CYA0NpPOn3BOACTBO B Pa3yMHbIi CPOK UK NMpaBa Ha UCMOJIHEHME CyAebHOro akTa B pasyMHbIA CPOK, a
TaKKe MpU PacCMOTPEHUM KaCCALMOHHbIX ¥anob nuu, He yd4yacTBOBaBLUMX B Aenie, O npasBax U o6
0653aHHOCTAX KOTOPbIX apbUTPaKHbIM cyd npuHAN  cyaebHbin  akT (ctatba 42 AMK  PO).
MpoToKkonnpoBaHue cyaebHoro 3acegaHna cya KacCaluMOHHON MHCTaHLUMKN C UCNONb30BaHUEM CPEACTB
ayamos3anuncu no YyCMOTPEHUIO CyAa TaKKe MOXKET BECTUCb U B APYrMX C/y4anXx, Npu 3TOM NPOTOKOA B
NUCbMEHHOM popmMe He coCTaBAAeTCs.

6.6. Ayanosanunch Kaxaoro cyaebHoro 3acefaHuns B apbuUTpaxKHOM cyAe BO3MOMKHO OCYLLECTBAATb
cneayowmmm cnocobamm:

NoAKAYEHNEM K paboyemy mecTy LMdpPOoBbIX ANKTOPOHOB;
nogKAto4YeHnem K paboyemy mecTy BHELHUX MUKPOPOHOB;
C UCMOJIb30BAaHMEM aNMNapaTHO-NPOrPaMMHOr0 KOMIMJIEKCA ayANONPOTOKOIMPOBAHUSA U Ap.

Mocne okoHYaHWUsA ayanosanucu daiin B opmate mp3 foKeH HbITb COXpaHeH Ha paboyem mecTe
NOMOLIHMKA cyabu/cekpeTapsa cyaebHoro 3acegaHus, a TakKe 06s3aTeflbHO CKOMUPOBAH Ha eAuHbIN
cepsep XxpaHeHMA AaHHbIX. KayecTBo nposedeHua 3anucu 128 K6/c, yactota auckpetusauuu 44 Kru,
pexum 'crepeo”. HeobxogmMmo obecneuntb LLEJIOCTHOCTb M XpPaHEeHWe COOTBETCTBylOWMX daitnos
ayAnONpPOTOKO/OB.

CTpyKTypupoBaTb XpaHeHue ¢aiioB ayguosanMcu Ha paboyem MmecTe  MOMOLLHMKA
cyabu/cekpeTapa cynebHoro 3acefaHna peKkoMeHAyeTcA B COOTBETCTBUM CO CAeAYOWMMMN NpaBuaamm.
Heobxoanmo co3aatb nepapxmyeckyto GanioByto CTPYKTYpY:

OTZE/bHbIN KaTanor A1a KaxK4oro Cyabu;
OTAE/bHbIN KaTanor Ana KaxK4oro Aena ¢ UMeHem BUAa:
KoA4 CYOA-HOMEP AENA-TOA (Hanpumep, A32-12345-10);

KOHeuHble ¢ainbl co 3BYKO3anucbto, pasmelleHHble B KaTasnore aena, umetot sua: FOA-MECAL-
YNCNO_YHAC-MUH,

roe:
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roa-MecaLu-4nUCno - gata cyaebHoro 3aceaaHus;
YAC-MWH - Bpema Havana cynebHOro sacegaHus.
Hanpumep: 2011-10-22_11-47.

6.7. ®ainbl ayamosanucu cyaebHbiX 3acedaHuit coxpaHAalTca B MHPOPMALMOHHOM cucTeme
apbutpaxHoro cyaa (Kpome cnyyaeB, Korga pasbupaTenbcTBO gena NPOUM3BOAUTCA B 3aKPbITOM
cyaebHom 3acefaHuMM B UeNAX HedonyweHua pasrnaleHus rocyAapCTBEHHOM TaWHbl). Paiinbl
ayaMo3anncu  3aKpbiTbiX cyaebHbIX 3acefaHWit  3anuCcbiBalOTCA Ha aBTOHOMHOM  TEXHUMYECKOM
YCTpONCTBE, 3aperncTpMpoBaHHOM B YCTaHOBJIEHHOM MNOpAAKE B KayecTBe HocUTens WMHbopmauuu,
cofeprKalero CBeAeHMA, COCTaBASIOWME FOCYAAPCTBEHHYIO TalHy, M XPaHATCA WMCKAKYUTENIbHO Ha
ONTUYECKOM AMUCKE.

6.8. ®alinbl ayanosannucu nocaeayowmx cyaebHbix 3aceaaHnii Npu paccMoTPeHUU Aena B cyge
TOM e WMHCTaHLMWU COXPAHAOTCA B MHPOPMALLMOHHOM cucTeme apbuTparkHOro cyfa M BNocieacTsmu
3aMuMCbIBAOTCA Ha TOT K€ MaTepuanbHbli HOCUTENb B AOMNOJHEHME K MMelLlWMmcs Anbo nocne
3aBepLIeHMs NPOU3BOACTBA NO AE/Y OCYLLECTBAAETCA 3aMNuCb Ha HOBbI MaTepuanbHblii HOCUTENb BCEX
dalinos ayanosanucu cyaebHbix 3aceaHunii Nno gaHHomy aeny. ina naeHtudukaumm Hocutena (amcka)
no Homepy Aena HeobxoAMMO BbIMOJAHUTbL HA HEM COOTBETCTBYHOLLYIO MAaPKUPOBKY, YKa3aB HOMep AeNa,
OaTy M BpemMsa Bcex cyaebHbIX 3acefaHuid, NPOTOKO/Ibl KOTOPbIX COAEPKATCA Ha 3TOM AucKe. B caydae,
€C/IN KOJINYECTBO TaKMX 3anucein NpeBbilaeT BO3MOMXKHOCTM BHELWHENW NOBEPXHOCTU AMUCKA, CBeAeHUs O
NPOTOKONaX BHOCATCA HAa BYMarKHbIA HOCUTE/b, NMOMELLAEMbIN B KOHBEPT BMECTE C ANCKOM.

MaTepunanbHblii HOCUTENb NPMOBLLAETCA K NPOTOKOAY M MOMELLAETCA B MaTepuasnbl Aena nocne
3aBepLlleHMs NPOU3BOACTBA NO AENY B CyAe COOTBETCTBYIOWEN MHCTaHUMK. Mpu 3TOM maTepuanbHbIi
HOCMTENb MOMELLAETCA B NJACTMKOBbLIA KOHBEPT M MOALIMBAETCA B CepeamHy nociaegHero Toma
nepecbINaemoro Aena, MecToOHaxoXAeHWe MaTepMaNbHOro HOCUTENA OTPaXKaeTca NocaeaHein CTPOUKoM
B onucy cyaebHoro Aena c yKasaHuMem, Mexay KakMmu McTammn Aena OH pasmelleH. [Jo 3aBeplueHus
NpPoM3BOACTBA MO Ae/y maTepuasbHblit HOCMTeb ayauosanucu cyaebHoro 3acegaHva NoMeLLaeTcs B
maTtepuanbl Aena, eciv onpeaesneHne apbutpaxHoro cyga ob6xanosaHo oTaesbHO OT cyaebHOro akra,
KOTOPbIM 3aKaHuMBaeTcA pPacCMOTpeHMe gdena Mo CylecTsy, U HeobxoaumMo HanpasuTb B CyA
BbILIECTOALLEN MHCTAHLMN MaTepuabl AeNa, UMeloLMe HenocpeacTBEHHOE OTHOLLEHME K 3TOM Kanobe.

6.9. O3HakomneHue /uL, Yy4vacTBYOWMX B Aefe, C ayauMo3anucbio cyaebHoro 3acegaHus
NpoM3BOAMTCA B 34aHMM Ccyda MyTeM MPeAoCTaB/eHMss MM BO3MOXHOCTM  NPOCAYLINBAHUA
COOTBETCTBYIOLLEN ayamMo3anmcu, umetolenca B MHGOpPMaLMOHHOM cucTeme cyaa.

O3HakomieHne ¢ ayaAn03anncbio 3aKpbITOro cyp,e6Horo 3acelaHnA NponsBoamuUTCA B MopAake,
YCTaHOB/IEHHOM AON1A O3HAaKOMJIeHMA C AOOKYMEHTa/IbHbIMW MaTephasiamMn aena, pa36MpaTeanTBo
KOTOPOTo OCYLLEeCTB/IAETCA B 3aKPbITOM 3aceaHUN.

0nAa o3HaKOMNeHMA Aul, Yy4yacTBYKOWMX B Agene, C ayamo3anucbio cy,a,e6Horo 3acefaHunA
peKoOmeHAYyeTCA OpPraHn30oBaTb BblaeNEHHbIE pa6oqme mecTa Ha 6ase nepcoHabHOINro KOMnNbOTEPA NN
ncnosb3oBaTb ObITOBbIE aYFI,MOI'IpVI60pr C BO3MOXHOCTbO BOCnpoussegeHunAa ayamosanncum C
onTnYeCKknx gncCKos (VIHbIX MaTepunanbHbIX HocuTenemn MHd)OpMaLI,MVI, TEXHNYECKaA BO3MOXHOCTb 3annucun
Ha KOTOPble UMEeETCA B cyp,e).

Mo NMCbMEeHHOMY XOAaTalcTBY /NLLA, YHACTBYIOLLErO B Aene, cneuManmucTtom cyaebHoro cocraea,
cekpeTapem cygebHoro 3acefaHua WAM MNOMOLWHMKOM CyAbM MOMKET ObiTb M3roTOB/EHA KONWS
ayamosanucu cyaebHoro 3acefaHus Ha ONTMYECKOM AWCKE MAM MHOM MaTepuanbHOM Hocutene
MHbOPMaLMKN (TEXHMYECKAs BO3MOKHOCTb 3aMMCKU Ha KOTOpble MMeeTca B cyAe), NpeaocTaB/leHHOM
JIMLLIOM, 33aABMBLUMM YKa3aHHOE XO4aTalCTBO A/ U3rOTOB/IEHUS TAaKoW Konuu. ONTUYECKUA OUCK UK
MHOW MaTepunanbHblA HOCUTENb HEe AOIKEH coAepKaTb Kakyto-nMbo nHbopmaumio.

Mpn saTom cyn, [oNXKeH obecneunTb 6€30NaCHOCTb MCMOJIb30BaHUA MaTepunanbHbIX HOCMTGHEVI,



NpeaocTaBAEHHbIX YYacTHUKOM apbuTpaxkHoro npouecca. B uensax 6e3omacHOCTM mMaTepuanbHblii
HocuTe/lb MOMKEeT ObiTb oTPopmaTMpoBaH pPabOTHMKOM cyZa nepes, 3anucbio  ayaMONpPOTOKOAA
cypebHoro 3acegaHus. [Mpu 3TOM cyd AOMKEH MPOoMHOOPMUPOBATL CTOPOHY O MpPOBEAEHMUM
dopmaTmpoBaHus.

7. NpoToKon cyaebHoro 3acegaHun

7.1. MpoToKoN B NUCbMEHHOM ¢opmMe COCTaB/AsSETCA CeKpeTapem cyaebHoro 3acegaHua wuam
NOMOLLHUKOM CYy/[ibM, KOTOpbIA obecneynmBaeT MCMNO/b30BaHUE CPeACTB ayauosanucu UM (Mam) UHbIX
TEXHUYECKMX CPEACTB B X0A4e cyaebHOro saceaHus.

Mpy oTCyTCTBMM B apbUTPa)KHOM CcyAe [OO0CTaTOYHOrO KOAM4ecTBa ceKkpeTapei cyaebHoro
3aceflaHuna, A9 KOTOpbIX BegeHue MPOTOKO/a ABAAETCA OCHOBHOW QyHKLMEN, yKasaHHble AencTBuA
OCYLLECTBNAOTCA NOMOLHNKaMU Cyaei.

MpoToKonbHOE onpegeneHne, KOTopoe 06bABAAETCA YCTHO, 3aHOCUTCA B NPOTOKON cyaebHOoro
3acefaHus.

7.2. TMpoTtokon cypebHoro 3acefaHua MoXeT OblTb HanMcaH OT  PYKW, HaneyataH
MCNOMIb30BaHMEM  KOMMNbOTEpPa, [AOMNycKaeTca cTeHorpadumpoBaHne cypebHoro 3acefaHua ¢
nocneayrouwen pacwnmdpoBKoii.

3anuncu B NpoTOKoJie cyaebHOoro 3acedaHnsa NpoM3BOAATCA B TOM NMOC/eA0BaTe/IbHOCTU, B KaKoM
coBeplUanucb npoleccyanbHble AencTBuA C Hayana cyaebHoro pasbupatenbctBa A0 MNPUHATUA
peleHus.

MpoToKkon npoBepseTcA M NOANUCbIBAETCA NpeaceaaTeNbCTBYIOWMM B cyaebHOM 3acedaHuu,
cekpeTapem cyaebHOro 3acefaHus He NosgHee CAedylowero AHA Moc/ie AHA OKOH4YaHuA cyaebHoro
3acepaHua. [pPOTOKOA O COBEPLIEHUMM OTAENbHOrO NPOLLEeCCYanbHOro AeWCTBMA [0/KeH 6biTb
M3roToB/IEH M NOANMCAH CPa3y Noc/e COBePLIEHUA NPOLLECCYanbHOro AeiCTBMA.

B Tex cnyyasax, Koraa B cyaebHom 3acefaHuMn O6BABAANCA NEpPepbiB M MOCAE OKOHYaHUA
nocieaHero CoCTaB/lieHMe MpOTOKoAa W obecrnevyeHWe WCNo/b30BaHUA TEXHUYECKMX CPeacTB
OCYLLECTBAANOCH APYrUM CeKpeTapem cyaebHoro 3acegaHuns (MOMOLHNKOM CyAbK), K ULLEAM, KOTOpPble
AONXHbI MOAMNMUCHIBATL MPOTOKOA CyAebHOro 3aceaaHnsa NOMMMO npeacenaTesbCTByOLEro B cyaebHom
3acefaHnN, OTHOCUTCA KaKA4oe JINLO, OCYLUIEeCTB/ABLIEE MPOTOKO/MPOBAHNE COOTBETCTBYIOLLEN 4YacTu
cyaebHoro 3acegaHus.

B uensax obecneyeHna nognucaHMa NpoToKona cyaebHoro 3acegaHus, B KOTOPOM 6bln 06bABAEH
nepepbiB, Ha3BaHHbIMM AMLAMW B CAy4YaAX, KOr4a He WCKNOYEHa BO3MOMKHOCTb OCYLLECTB/EHUA
NPOTOKOANPOBaHNA cyaebHOro 3acegaHns Noc/ie OKOHYaHUA NepepbiBa UHbIM ULLOM, PEKOMEHAYeTCs
nocsae BHECEHWA B MUCbMEHHbIA NPOTOKO (MpU BEAEHUN NPOTOKOAA PYKOMMCHBIM Cnocobom) 3anucu o
nepepbiBe NOAMNMCLIBaTL €ro nNpeaceaaTenbCTBYOWMM B cyae6HOM 3acedaHnn U IULOM, KOTopoe A0
06baABNEHUS NepepbiBa B cyaebHOM 3acefaHny OCYLWEeCcTBASN0 NMPOTOKOMPOBaHME ("MpomerKyTouHoe
noanucaHue"). B cnyyae coctaBfieHua MpPOTOKosa cyaebHOro 3acefaHus, B KOTOPOM 06bABAAeTCS
nepepbiB, C WCNOJ/Ib30BAaHMEM TEXHUYECKUX CPeACcTB MOAMNUCAaHWE NPOTOKO/A BCEMWU  JIULLAMMU,
MMEIWMUMM  COOTBETCTBYIOLLYIO 06A3aHHOCTb, MOXKeT OblTb 0becneyeHo U3roTOB/EHWEM U
NoAnMCaHWEM OTAENbHOIO MPOTOKO/IA ANA KakAOW M3 vacTeil cynebHoro sacefaHus, pasgefeHHbIX
nepepbiBOM. He WCK/AOYaeTcss TaKKe BO3MOMKHOCTb WM3roTOBJAEHMSA MPOTOKO/A, COCTaBASEMOro C
MCMO/NIb30BaHNEM TEXHWYECKUX CPeacTB, B BUAE €AMHOTO [OKYMEHTa C ero noc/ieayrolwmum
noAnucaHuem npeaceaaTeNbCTByOWMM B cyaebHOM 3acefaHnM W BCEMM JIMLAMM, KOTopble
OCYLLECTBNSAN MPOTOKO/NIMPOBaHME OTAENbHbIX 4acTeil cypaebHoro 3acegaHua. B atom cayyae BoO
BBOZHOM YacT¥ NpPOTOKO/MA CAeayeT YKasbiBaTb Ha TO, YTO MPOTOKO/IMPOBaHME [0 06bABAEHUS
nepepbiBa B cyaebHOM 3acegaHMM M MOCAE  OKOHYaHWA  MNOCNeAHEro  OCYLLeCTBAAIOCH
COOTBETCTBYIOWMMU TULLAMMU.



C yyeTom nosioxKeHui Yyactu 2 ctatbM 170 n nyHKTa 2 yactm 1 ctatbm 185 AMNK PP B cayyae, ecnm
CyAebHbIM akT 6bln NPUHAT No uToram cyaebHoro 3acefaHusi, B KOTOpOM 06bABAAACA Mepepbis, U
NPOTOKO/IMPOBAHWE TAKOrO 3acefaHuA A0 06bABNEHMA nepepbiBa U MOC/NE OKOHYAHMA NOCAeAHEro
OCYLLECTBAANOCH PA3HbIMM JIMLAMMK, B €r0 BBOAHOM YacTM TaKKe cnegyeT yKasblBaTb GamMmann BCeX AuL,
KOTOpble B COOTBETCTBYIOLWLEN YacTU cynebHOro 3acefaHusa COCTaBAAAM MPOTOKOA M obecneunBanm
NCMNO/Ib30BaHWE CPEACTB ayAM03anmcu 1 (Mn) MHbIX TEXHUYECKUX CPeaCTB.

7.3. B npoToKosie cyaebHoro 3acegaHua yKasbiBatoTcs (4acTb 2 ctatbu 155 AMNK PO):
ros, MecsL, YUC/I0 U MecTo NpoBeaeHnsa cyaebHoro sacegaHus;

BPEMs Hayana M OKOHYaHuA cyaebHoro 3acefaHus;

HaMMeHoBaHMe apbuTpaXKHOro cyAa, PAacCMaTPUBALOLLENO A0, COCTaB CYAa;
HaMMeHOBaHME U HOMeP JeNa;

cBeAeHua o npeaynpexaeHnn ob yronoBHOW OTBETCTBEHHOCTM NEpPeBOAYMKA 33 3aBEAOMO
HenpaBW/bHBIN NepeBoA, CBUAETENeN 3a Aadvy 3aBeAOMO JIOXKHbIX MOKa3aHMA M OTKas OT Aauu
NMoKasaHMWi, aKcnepTa 3a Aadvy 3aBe0MO /IOKHOro 3akatoYeHua (npunoxenuns N 12, 13 n 14);

YCTHbIE 3aAB/EHNA U XOAaTaﬁCTBa nny, y4acTByrowmx B Aene, KOHCy/bTaunn cneynanncros,

COrNaleHNa CTOPOH NO $aKTUUYECKMM 06CTOATeNbCTBAM JeNa U 3aABNEHHbIM TpeboBaHUAM K
BO3parKeHUAM;

onpeaeneHns, BbiHeCeHHble cyaom 6e3 yaaneHusa 13 3ana cyaebHoro 3aceaaHus;

OTMETKa 06 UCNO/Ib30BaHUKN CPeACTB ayAM03anmcu, CUCTEM BULEOKOHPEPEHL-CBA3N U (MIN) UHBIX
TEXHUYECKMX CPEACTB B XoAe cyaebHoro 3acefaHus;

AaTa COCTaB/1IeEHNA NPOTOKONA.

B cnyuasx, npeaycmoTpeHHbix AMK PP, B npoTokon cygebHOro sacegaHus MoryT 3aHOCUMTbCA U
WHble CBeAeHMUA.

7.4. MpoToKkon cyaebHoro 3acegaHusa noanexuT pasmelteHnio B KA B pexxmme orpaHnM4YeHHOro
poctyna.

Mo NMNCbMEHHOMY XOAaTaﬁCTBy Nnua, y4acTByrouwlero B aene, Moxet 6bITb U3roTOB/IEHA U BbldaHa
emy Konuma NnpoToKoaa.

8. BuaeoKoHdepeHL-cBA3b cyaebHoro saceaaHuns

8.1. OpraHu3aums BUAEOKOHbEPEHL-CBA3N apbUTParKHbIM CYyA0M, PacCMaTPUBaOLWMM AeN0

8.1.1. /lnua, yyacTsylowue B AeNe, U UHble YYAaCTHUKM apObUTPArKHOro Npouecca MoryT NpUHATb
yyactme B cyZebHOM 3acefiaHuWy C MCMONb30BaHMEM BUAEOKOHdepeHL-cBa3n (aanee - BKC, cuctema
BKC) npu ycnoBuu 3afBnAeHUA UMUK B COOTBETCTBMM C 4YacTbio 1 ctaTbm 153.1 AMK PO xogataiictBa 06
3TOM, MOZAHHOrO B apbuTpakHbi cyn NepBoOW, anennAauMOHHOM M KaCcCaUMOHHOM WMHCTaHUMMN,
paccmaTpuBaloWMiA 0efo, U NPU HAMYMM B COOTBETCTBYIOLLMX CYAaX TEXHUYECKON BO3MOMKHOCTU
ocywecteneHua BKC.

OcHoBaHuem pansa opraHmsaumMm cuctembl BKC no cypebHomy geny, Haxogsawemyca B
npou3BoACTBe apbuTpasKHOro cyaa, ABAseTca onpeaeneHue 3Toro cyaa o6 ynosneTsopeHnmn nogaHHoro
Xo/Z.aTancrea.


https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=101085
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=101167
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=334
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=325

8.1.2. XopaTtalcTBO AMLA, y4yacTeylolwero B Aene, o6 yyactum B cyaebHOM 3acefaHuu nyTem
ncnonb3oBaHuA cuctem BKC nogaetca B apbutpakHbI cya NepBoM MHCTaHLMWU A0 HA3HayeHMA gena K
cynebHomy pasbupaTenbctey, B TOM 4uCie OAHOBPEMEHHO C MOZAYEN WMCKOBOrO 3aABAEHUA MM
HanpaB/ieHMEM OT3blBA Ha UCKOBOE 33aAB/IEHME U PAaCCMATPUBAETCA B COOTBETCTBMMU C YacTbio 4 CcTaTbM
159 AINK P® cygbeir, paccmaTpuBaloWmMm AeNo, eAWHOJIMYHO B MNATUAHEBHbIM CPOK Moc/ae AHA
NOCTYN/IeHNs X04aTalncTBa B apOUTPaXKHbIN cyg, (6e3 n3BeLLeHNs CTOPOH).

CornacHo yacti 1 cratbn 121 AMNK P® nHpopmauma o BpemeHn n mecte cyaebHoro 3acegaHms
pa3smelLaeTca Ha odULMANbHOM caliTe apbuTpakHOro cyaa B cetu MHTepHeT He nosgHee Yyem 3a 15
OHel A0 Havana cyaebHoro 3acefaHus, eCiv MHOe He NpeaycmoTpeHo KoaeKkcom.

Ecnn xopatancteo 06 yyactum B cyaebHom 3acefaHumM nyTem Mcnosib3oBaHua cuctem BKC nogaHo
nocne pasmelleHnsa Ha oduLManbHOM caliTe apbuTpakHOro cyfda B ceTn WMHTepHeT onpeaeneHus o
HasHayeHMM pJena K cyaebHomy pasbupatenbctBy (ctatba 137 AMNK P®), 310 xoaaTalicTBO
paccmaTpuBaeTca no npasuaam Yactm 5 ctatbun 159 AMNK PO.

Ecnun xopaTtaicTeo 06 yyactum B cyaebHom 3aceaHumM nyTem Ucnonb3oBaHua cuctem BKC nogaHo
NINLUOM, YYaCTBYIOLLMM B Aefie, Noc/e pasmeLleHnsa Ha oduumManbHOM caliTe apbuUTparkHOro cyaa B cetu
NHTepHeT nHpopmaLMm O BpEMEHU N MecTe npeaBapuTenbHoro cyaebHoro 3acegaHma (B TOM YMcie U B
Cny4vae, Korga AaHHOE INLO NPSAMO He 3aABAAI0 BO3PaXKEHUIA OTHOCUTENbHO PAaCcCMOTPEHUA Aefla B ero
OTCYTCTBME), CyA He BrpaBe 3aBeplMTb COOTBETCTBYIOWEE NpenBapuTesibHoe cyaebHoe 3acedaHue U
OTKpPbITb CyAebHoe 3acegaHune B cyae NepBOM MHCTaHLMKM HA OCHOBaHMK YacTu 4 ctaTbu 137 AMK PO.

XopartaiictBo 06 y4yacTum B cygebHOm 3acedaHuu nytem ucnosib3oBaHus cuctem BKC cyaa
anenNAUMOHHON MAWN KAacCaLUMOHHON MHCTAHUMKU C YYeTOM MOJIOXEeHUN Yactn 1 crtatbu 266, yactn 1
ctatbu 284 ANK PP moxeT 6biTb MNOAAHO W MOCAE BbIHECEHUS ONpeAeneHUA O MPUHATUK
anennAUuMOHHON (KaccaumoHHOM) anobbl, B KOTOPOM yKa3aHbl BpeMa U MecTo nposeaeHns cyaebHoro
3acefaHnA NoO PacCMOTPEHUIO anennaLMOHHOMN (KaccauuoHHOM) »anobbl (Yactb 2 cTaTtbn 261, yacTb 3
ctatbn 278 AMK P®).

MocTynatoume xoaatainctea o6 yyactum B cyaebHOM 3acefaHMM MyTemM MCMNO/b30BaHUA CUCTEM
BKC perucTpupytotca CcoTpyaHMKaMW OThenla  LefloNpou3BOACTBAa B MOpAAKe, YCTaHOB/JAEHHOM
HacToswen NHCTpyKuuen, n B AeHb pernctpaumnmn 1nbo He nosgHee nepBoi NosoBMHbLI paboyero axs,
CnefytoWero 3a AHeM perucTpaumm, nepesaroTca cyabe, B NPOMU3BOACTBE KOTOPOro HaxoAMTcA Aeno.

8.1.3. MpwnKa3om apbuUTparkHOro cyaa Ha3HA4aloTCsA ML, OTBETCTBEHHbIE B CyAE 33 OPraHM3aumio
nposeaeHua BKC, n nmua, oTBeTCTBEHHbIE 3a TEXHMYecKoe obecneyeHne nposeaeHus BKC.

Jlnua, oTBeTCTBEHHble 3a opraHMsaumio nposedeHusa BKC, - paboTHMKM apbuTpakHoro cyaa,
obecrneumBaloWMe COrNacoBaHMe Mexay apbuTparKHbIMM CyAamu  BO3MOXHOCTM NpoBeaeHun
cyaebHoro 3acegaHusa ¢ ucnonb3osaHnem BKC (Kak B cyge, paccmaTtpuBalollem Aeno, Tak U B cyde,
OCYLLECTBAAIOWEM oOpraHuMsaumio nposegeHua BCK), a Takke nposefeHWe coBelaHWih U MHbIX
MEepPONpPUATUIA, He CBA3AHHbIX C PACCMOTPEHUEM apbuUTParKHbIX AeA, C MCNoAb30BaHNeEM cuctem BKC.

Nlvua, oTBeTcTBEHHblE 3a TexHWYeckoe obecnedveHue nposegeHus BKC - coTpyaHMKM oThena
MHPoOpMaTM3aLMKM U CBA3M (COTPYAHWMK cyda, OTBevalolwmi 3a MHPOpmMaTM3aumio U CBA3b B Cyae),
OTBeYaloLLMe 33 HaCTPOWKY U GYHKLMOHUPOBaHUe cucTembl BKC.

O6A3aHHOCTM YKa3aHHbIX /ML, 3aKPenasloTcad B WX AO/PKHOCTHLIX pernameHtax. Ha Bpems
HaXOMAEeHWA OaHHbIX NUL, B OTMYCKE, a TaKKe Ha nepuod WX AJAUTENbHOrO OTCYTCTBUA MO WHbIM
npuMyMHam o06A3aHHOCTM MO oOpraHuM3aumMmM u/Manm TexHudeckoe obecneyeHne BKC BpemeHHO
BO3/1araloTCcA Ha UHbIX COTPYAHWUKOB.

MHPopmauma o AnLax, OTBETCTBEHHbIX 3a opraHusaumio BKC, M nMuax, OTBETCTBEHHbIX 3a
TexHuyeckoe obecneveHne nposedeHus BKC (bamunumsa, mma, OTYECTBO, AONMHOCTb, KOHTAKTHbIN
TenedpoH, aapec 3/1eKTPOHHOM NoYTbl), NOANENKMUT pa3melleHnto Ha EaMHom KoprnopaTMBHOM noprasne
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apbUTpaXKHbIX Cya0B.

8.1.4. Cyabsa, pacCMaTpUBalOWMNIA A0, UAN MOMOLWHUK CyAbW, MO ero MnopyyeHuto, C Lesbto
npeaBapuUTEeNIbHOrO0 COrIaCcoBaHMA MeXay CyAamu BO3MOXKHOCTM nposegeHna BKC nopgaet auuy,
OTBETCTBEHHOMY 33 oOpraHusaumio nposegeHma BKC, nuMCbMeHHYIO 3aABKY O COr/acoBaHum
BO3MOXHOCTU npoBeaeHuna BKC.

8.1.5. B apbutparkHom cyae, paccmaTpuBalowWem Aeno, MU0, OTBETCTBEHHOE 3a OpraHu3auumio
nposegeHna BKC, nocpeacTBOM MMEIOLLMXCA B €ro PacrnopsKeHWn cpeacts cBA3M (B TOM uucne no
KaHanam BEAOMCTBEHHOW 3/IEKTPOHHOM MNOYTbl) BbISCHAET, MMEeTcA /M B cyde, Npu CoaencTBuu
KOTOPOro 3asABUTENb XOAaTalcTBa 06 y4acTum B cyaebHOM 3acefaHUM NyTemM UCMo/b30BaHMA CUCTEM
BKC moKeT yyacTBoBaTb B CyAebHOM 3acefaHUM, TEXHUYECKAs BO3MOMKHOCTb ocyliecTBneHus BKC, u
COrnacoBbIBaeT AaTy, Bpems U mecto (Homep 3ana) cygebHoro sacefaHus C CyAOM, OPraHuU3YLWMM
BKC.

Moa TEXHUYECKOM BO3MOMKHOCTbIO ocyliecTBaeHus BKC noHMmaeTcs Hanuume B apbUTParKHbIX
cypax, ydacreyowmx B BKC, ucnpasHoit cuctembl BKC M 06BEKTUBHON BO3MOMKHOCTU MPOBEAEHUS
cynebHoro 3acefaHunsa gaHHbIM cnocobom B npeaenax yCTaHOBIEHHOrO 3aKOHOM CPOKa PacCMOTPeEHMS
aena.

Mpn HasHayeHUM cypebHOro 3acefaHus, NPOBOAMMONO C MUcMnosb3oBaHMem cuctem BKC c
apbuTpaXKHbIMK CyAamMU APYrUX PErMoHoB, SINLO, OTBETCTBEHHOE 3a OpraHM3auumto nposefeHus BKC
CyAa, PacCMATPUBAIOLLErO Ae/10, A0MKHO yUUTbIBaTb CAeaytowme obCcToATeNbCTBA:

4acoBOM NOAC, AeNCTBYIOWMI Ha TEPPUTOPUM PETNOHA;

rpaduk AexypcTB cyaei no opraHuMsaumm cyaebHbix 3acegaHunii ¢ ncnosib3oBaHMem cuctem BKC B
apbutpaxkHom cyae Poccuitckoit Pepepaummn, KOTOpomy NaaHMPYeTCA HaNnpPaBUTb NOPYYEHUE;

"MnaH BuaeokoHdepeHUMA".

"MnaH BMAEOKOHbEpeHUUiA" - 3TO aBTOMATU3MPOBAHHAA CUCTEMA NIAHWMPOBAHMA NPOBEAEHMS
BMAEOKOHbEpeHUMI B apbuTpakHbix cyaax Poccuiickon Pepepaumn, pasmelleHHas Ha EamHom
KOpNopaTMBHOM MopTase apbutparkHbix cynoB Poccuiickoit depepaumm, co3gaHHaa B Lensax
COrNIacoBaHMA apbUTPaXKHbIMM CcyAamMu  Aatbl U BPEMEHM nposedeHua cyaebHbix 3acegaHui ¢
ncnonb3oBaHuem cmctem BKC <1>.

~n

<1> Wcnonb3oBaHne MHPoPMaLIMOHHOrO pecypca "MnaH BUAeoKOHbepeHLMiA" ocylLecTsaaeTca ¢
MOMEHTa BBeAEHUA ero B NPOMbILWIEHHYIO 3KCMayaTauuio nNpukasom Bbicwero ApbutpaxkHoro Cyaa
Poccuitckoit epepaumn.

8.1.6. [o BBeAeHWA B MPOMBILLJIEHHYIO 3KCMyaTaumio aBTOMATU3MPOBAHHOM cucTembl "MnaH
BUAEOKOHbEepeHUMIH" apbuTpakHble Cyabl pPasMeLLaloT Ha  chneumanbHoW cTpaHuue EauHoro
KOpropaTMBHOIO MopTtana apbutpaxkHbix cypos Poccuiickoit depepaumm rpaduk nposeaeHus BKC u
cneaytoLLyto cnpaBoYHyto MHbOPMaLMIO:

1) nouToBbI agpec apbuTparkHOro cyaa;
2) pa3Hu1ua Bo BpemeHu ¢ MOCKBO;

3) Homep 3ana cyaebHoro 3ace;aHua, obopyaoBaHHoro Komnnektom BKC, [P aapec
COOTBETCTBYHOWEro Komnaekta BKC M KOPOTKMIN HOMep ANA YCTaHOBAEHUA CBA3KM, HOMep TenedoHa B
3ane cynebHbix 3acefaHuit ANA peleHna TEXHUYECKUX BOMPOCOB, BO3HWUKAOLWNX HEMNOCPEACTBEHHO B
npouecce cyaebHoro 3acegaHua (MHPpopmauma yKasbiBaeTca B OTHOLWEHMM KaXKA0ro 333, eCAun B cyae



060pya0BaHO HECKO/IbKO 3a10B nposeaeHus BKC);

4) nHdpopmaumio o nepmogax AOCTYMHOCTM (HeAOCTYNMHOCTM) 3a10B cyaebHbIX 3acegaHnit. JaHHan
MHGOPMAUMA YKA3bIBAETCA B Cayvae, eClM MO KakMm-nmbo gHAM He npoBoaAaTcA ceaHcbl BKC B gaHHOM
3ane;

5) KOHTaKTHble AaHHble NnLa, oTBevaloLlero 3a opraHmsauuio BKC (Homep TenedoHa B popmaTte
+7 (Koa ropoaa) (Homep TenedoHa), agpec 3/1eKTPOHHOM NoYTbl);

6) KOHTaKTHble AaHHble /IMLA, OTBEYAlOWEro 3a TexHuyeckoe obecneuveHune BKC, ana ceaAsu B
c/lyyae BO3HMKHOBeHMA npobnem B cyaebHom 3acesaHmm (Homep TenedpoHa B popmaTe +7 (Kog roposa)
(Homep TenedoHa), Homep cnyxebHoro mobunbHoro TenedpoHa B popmate +7 (Koa) (Homep TenedoHa),
aapec 3N1eKTPOHHOM NoYThbl).

Mpeacepatenn cygos o06s3aHbl  obecnednTb MoAdep)KaHWe yKasaHHOW WHpopmauun B
aKTya/lbHOM COCTOAHMW. B cnyyae BpPemMeHHOro 3amelleHus AO0/KHOCTen WHpopmauma A0NXKHa
06HOBAATLCA B A€Hb NOAMNMCAHMA COOTBETCTBYIOLLErO NPUKa3a.

[na cornacoBaHua cygebHOro 3aceaaHms ¢ ucnonb3oBaHmem cucteMbl BKC B rpadumke 3acegaHui
c wucnonb3oBaHnem BKC Ha EgMHOM KopnopaTMBHOM nopTane apbuTparkHbiX CcydoB cya,
paccmaTpuBatowmii geno (He nosgHee cneaylowero paboyero AHA C MOMEHTa MOCTYMN/EHUA B cyn,
xopAaTalicTa o nposegeHun BKC), pernctpupyet KapTtouky BKC co cneayowmmm gaHHbIMUA:

1) Homep aena;

2) HaMmeHoOBaHMeE cyda, OpraHuM3ylowero npoeegeHne cyaebHoro 3aceiaHma ¢ UCNONb30BaHUEM
BKC;

3) HaumeHoBaHMe cyga, obecneumBalowero nposegeHue cygebHoro  3acedaHue  C
ncnosib3osaHmem BKC;

4) pa3HuuUa BO BpeMeHu ¢ MOCKBoOW;

5) paTta Hayana cynebHoro 3acefaHua (Bceraa yKasblBaeTca BPeMS MOCKOBCKOE);

6) paTa OKOHYaHMA cyaebHoro 3acefaHuaA (Bceraa yKasblBaeTcs BpeMSA MOCKOBCKOE);

7) ©.1.0. cyabu, paccmaTpuBaloLLErO AEN0;

8) ®.1.0. cekpeTaps cynebHoro sacegaHus;

9) KOHTaKTHble AaHHble CEKpeTapsa cyaebHoro 3aceanHna ana ceasu (tenedoH, noyta);

10) IP appec cooTBeTCcTBYOLLErO KOMNAeKTa BKC 1 KOPOTKMIA HOMep ANs YCTaHOB/EHMA CBA3Y;

11) ¢dann cypgebHoro nopydyeHua. dain cyaebHoro nopyyeHua A0NXKeH ObiTb NpUKpenneH K
KapToOuyKe He no3aHee AByX pabouyux gHel C MOMEHTA NONYyYeHUA MOATBEPKAEHWUS O NMPOBEAEHUU
cynebHoro 3acefaHua ¢ ucnosbsosaHuem BKC.

Cya, obecneunsatowmii BKC (B cnydae Hanmumsa TeEXHUYECKON BO3MOMKHOCTH), [O/IKEH He No3gHee
cnegytowero paboyero AHA 3aHECTM B YKA3aHHYIO 3anNucb W3MEHEHWA W yKasaTb C/eaytoLlyto
nHpopmauumto:

1) HammeHoBaHMe cyaa, obecneuuBalowero nposeAeHMe cyaebHOro 3acefaHuve  C
ncnonb3osaHmnem BKC;

2) ®.1.0. cyabm, obecneymsatoulero cyaebHoe 3acegaHne (4eKypHOro cyabu);



3) ®.1.0. cekpeTaps cyaebHoro sacegaHus;

4) KOHTaKTHble JaHHble ceKpeTaps cyaebHoro 3acegaHus Ana ceasu (TenedoH, noyta);

5) Homep 3ana cygebHoro 3acenaHus;

6) IP appec cooTBeTcTBYIOLLEro KoMnieKkTa BKC 1 KOPOTKMIA HOMEpP A8 YCTaHOBAEHUA CBA3Y;

7) nocne cypebHoro 3acegaHua cyg, obecneumBatowmini BKC, oonKeH NpUKpenuTb K AaHHOM
3anucu rpadmyeckyto KoOnNuio nNpoTokona cyaebHoro sacefaHmsa U UHbIX AOKYMEHTOB, MPUOBLLEHHbIX K
mMmaTepuanam gena (ccbiNKa Ha IOKYMEHT, pa3melleHHbli B KAL).

B cnyyae oTcyTCTBMA TEXHUYECKOM BO3MOXKHOCTU cya, obecneunsatowmin BKC, ykasbiBaeT Ha 3TO B
COOTBETCTBYHOLLEM Nnoae KapToukm BCK.

Cuctema HanpasasaeT Ha OPULMANbHbBIA 3NEKTPOHHbIA ALMK COOTBETCTBYIOWMX apBUTParKHbIX
CYOOB MO BHYTPMBEAOMCTBEHHOW 3/1EKTPOHHOW MOYTE PErncTpaumMoHHylo KapTouky BKC, KoTopas
noAwmnBaeTca B MaTepuans gena.

8.1.7. B cnyyae ypoBneTBOpeHUs XxodaTtakcTtBa o6 yyacTum B cygebHom 3acegaHum nytem
nucnonb3oBaHMAa cuctem  BKC  apbuTpakHbl  cyd,  paccmaTpuBalowuie  aeno,  nopy4yaet
COOTBETCTBYIOWEMY apbUTparKHOMY Cyay, NPU COAENCTBUN KOTOPOro 3asBUTE/Ib CMOXKET y4acTBOBaTb B
Takom cyaebHom 3acegaHuu, opraHusaumio BKC, o yem BbIHOCMTCA COOTBETCTBYIOLLEE ONpeaesieHme o
cyaebHomM nopyyeHMM Ha ocHoBaHUWM cTaTbk 73 AMK P® c yKasaHMem paTbl, BPEMEHW U MecTa
nposeaeHus cyaebHoro 3aceaaHuns ¢ ucnosibzosaHmem cuctem BKC.

8.1.8. Konusa onpegeneHns HanpaBaseTca B Cy4, KOTOPOMY AaHO nopyyeHue o6 opraHmsaumnm BKC
Mo noyTte 3aKasHbIM MUCbMOM C YBEAOMJIEHMEM O BPYYEHWM, @ TAKKe MO BHYTPUBELOMCTBEHHOM
3/IEKTPOHHOI nouTe.

Konua onpeaeneHuns, BoIHECEHHOTO NO pe3yabTaTamM PacCMOTPEHUA XOA4ATalUCTBa, B NATUAHEBHbIN
CPOK CO AHA ero BbIHECEHWUA TaKXKe HanpaBAAaeTca AnLy, 3asBUBLLEMY JAHHOE XOA4aTalcTBo, a B C/ly4ae
€ro yAoBNEeTBOPEHUA - MHbIM JIMLLAM, YYacTBYIOWMM B A€/, U WUHbIM YYacTHMKAM apbuTpakHOro
npotecca B nopAaKe, ycTaHoBAeHHOM cTaTbeit 122 AMNK PO.

8.2. MeponpuaTtna no nposegeHnio BKC apbutpakHbiM Cy40M, OCYLLECTBAAIOWMM OpPraHM3aLumio
cynebHoro 3acegaHuma ¢ MCNonb3oBaHMem cuctem BKC

8.2.1. OcHoBaHMeM ans nposeaeHuns BKC B apbutpakHOM cye, OCyLLEeCTBAAIOWEM OpraHM3aLunio
cypebHoro 3acegaHuMA € uMcnonb3oBaHWem cuctem  BKC, ABnAetcA  onpegeneHve  cyaa,
paccmaTpuBaloLero Aeso, ¢ nopyvyeHnem ob opraHusaumm BKC.

8.2.2. B apbuTpakHbiX Cy[ax eyKeKBapTa/JbHO COCTaBAAeTcs rpaduK WMCMONHEHUA CyAbAMM
obAsaHHocTE no npoBegeHuto BKC ¢ apbutpaxkHbiMn cypgamu  (rpaduk gexypcrs). paduk
yTBEpXKAaeTca npeacegatenem apbutpaxkHoro cyga v A0BOAMTCA OO CBeAeHMA cydei nog pacrucky.
CBegeHusa o rpaduke aexypcts oTtpaxatotca B CAC. paduK AOexypcTs Ao/KeH obecnedynsatb
BO3MOKHOCTb NpoBeAeHmMA ceaHcoB BKC Kaxablit paboumnii geHb.

Cneumanuctbl oTaena perucTpaumm, noayuns cypebHoe nopydeHuve o6 opraHusauum BKC,
peructpupytot ero B8 CAC ¢ npucBOEHNEM eMy HOMepa Aenla B COOTBETCTBUM C TPEBOBaHUAMM NMyHKTa
21.7 UHcTpyKumMn, GopMUpYIOT AeN0 B COOTBETCTBUMU C TpeboBaHUAMM MyHKTOB 22.3 1 22.4, B KOTOpoe
noAlwnBaeTca noJjlydyeHHoe cyaebHoe nopyyeHWe, a 3aTeM W MNPUHATbIE CYAOM oOnpeaeneHus,
BbIHECEHHbIE B XOA4e €ro BbINOJHEHUA.

[eno B TeueHWe gHA NepesaloT cyabe, AeXKYPCTBO KOTOPOro HasHa4YeHo Ha AaTty nposegerusa BKC
B COOTBETCTBUM C rpadMKOM LEXKYPCTB (4eKYPHbIN cyabsa), a Konuu cyaebHoro nopyyeHus nepesatoTcs
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Anuam, OTBETCTBEHHbIM 3a OpraHM3auUMio NPoBeAeHMA M 3a TexHuYeckoe obecneyeHwe nposeneHMA
BKC, HasHayeHHbIM B JaHHOM cyae.

8.2.3. [le)KypHblIii cyabs BbINOMAHAET NOPYyYEHWE NO NpaBuaam, YCTaHOBAEHHbIM cTaTbelt 74 AlMNK
POD.

8.2.4. Mpn HEBO3MOXKHOCTN UCMONHEHMA CyAebHOro nopyYyeHma apouTparKHbIM CyA0M BbIHOCUTCA
COOTBETCTBYIOLWEE onpeeneHne, KONMA KOTOPOro HanpasaAeTca cyay, BblHecwemy onpegeneHue o
cyaebHOM MopyyYeHuM, 3aKasHOW MOYTOM, a TaKKe B 3/IEKTPOHHOM BMAE NO BHYTPUBELOMCTBEHHOM
3/IEKTPOHHOM nouTe.

8.3. MpoBegeHune cyaebHoro 3acefaHmsa NyTem UCNonb30BaHMA cuctem BKC

8.3.1. Nlnua, oTBETCTBEHHbIE 3@ TEXHUYEcKoe obecneyeHne nposegeHus BKC Kak B apbuTparkHom
CyZe, paccmaTpuBalowemM Aeno, Tak U B cyge, obecneumsatowem opraHusaumio BKC, 3abnarospemeHHO
B COOTBETCTBUM C TEXHUYECKOM MHCTPYKLMEN NPOBEPAIOT FOTOBHOCTb 060PYA0BAHUA NyTEM NPOBELEHMA
TECTOBOrO CeaHca M A0 Hayaja cyaebHOoro 3acefaHua YCTaHABAMBAOT COEAMHEHME MEXKAY Cyaamu,
y4yacTBYOWMMM B MpPOBeAeHUM cyaebHoro 3acedaHus ¢ ucnonb3oBaHumem BKC. O roTtoBHOCTM
0b60pya0BaHMA YKa3aHHbIe NLA AOKAA4bIBAOT CYyAbe, PaCCMaTPMBAIOLLEMY AEN0, U AEKYPHOMY CyAbe.

Jlnua, OTBETCTBEHHble 3a TexHu4Yyeckoe obecnevyeHne nposedeHua BKC, AonoAHUTENbHO
obmeHunBatoTca MHPopMaumelr o6 anbTepHATUBHbLIX cpeacTBax CBA3WU (TenedoHax 3anoB cyaebHbIX
3aceflaHui, MOBUMbHbIX TesnedoHax MOMOLWHUKOB CyAeh WAW CeKpeTapein cyaebHbix 3acenaHuit),
ncnosb3yemMsbix B Lensax obmeHa nHbopmaLumelt B cnydae TexHUYecknx cboes cuctembl BKC.

B cnyyanx BbIABNEHUA TEXHWYECKMX HENOMAAoK, MNPenATCTBYIOWMX NpOBeAeHWto cyaebHoro
3acefaHunna, B Xxo4e NOAroTOBKM CUCTEMbI K cyaebHOMY 3acefaHuio iMua, OTBETCTBEHHbIE B Cydax 3a
TexHu4yeckoe obecneyeHne nposegeHna BKC, HesameanmTenbHO MHOOpMUPYOT 06 3TOM Cyabio,
paccMaTpUBAIOLLErO A0, W AEKYPHOrO CyAbld C  YKasaHWeM CPOKOB  BOCCTAHOBNEHMSA
pabotocnocobHocTM cuctembl BKC.

8.3.2. Ecin yxyglueHuMe KayecTBa CBA3M MNpoucxoamT B xope cyaebHoro 3acepaHus, cyabs,
paccmaTpuBaloWwmii aeno, o6bABAAET NepepbiB N0 TEXHUYECKMM NpuYMHam c dopmyanposkon "[na
BOCCTAaHOBJ/IEHWUA TMPUEMIEMOTrO KayecTBa BUAEOKOHObepeHU-cBsa3n". MOMOLWHUK cyabu (cekpeTapb
cynebHoro 3acesaHuA) BbI3bIBAET /IMLLO, OTBETCTBEHHOE 33 TeXHMYeCcKoe obecneyeHune nposeaeHus BKC,
ONA onepaTMBHOIO YCTPAHEHMA HEMONAA0K U BOCCTaHOBAEeHMA paboTocnocobHocTu cuctembl BKC.

MpM  HEBO3MOXHOCTM  ONEpPaTMBHOrO  YCTPAHEHUA  TEXHWYECKOW  HEeWCMNpPaBHOCTM  UAU
HEBO3MOXHOCTM NpoBeaeHnn cyaebHoro 3acegaHuna nytem Mcnonb3osaHusa BKC no opraHM3auMOHHbIM
nmMbo ApyrMm npuvyMHam MOMOLHMK cyabWn (cekpeTapb cyaebHoOro 3acegaHus) HesameanutesibHO
nHpopmMmmpyeT 06 3TOM AEXKYPHOro CyAbl0 M CyAblo, PacCMaTPMBAlOLWLEro Aefo, Y4YacTBYOWMX B
cyaebHom 3acegaHmm ¢ ncnonb3oBaHuem cuctem BKC.

TexHuyecKkasn BO3MOXXHOCTb npoBegeHnA BKC cuuTtaetca OTCVTCTByIOUJ,EI‘;I B C/nydae
HEBO3MOHOCTU OCyLeCTBNIEHNA CBA3U B TEYEHUE 15 MWHYT Npn yChoBun coBeplleHNA HE MEHEE NATU
NONbITOK YCTAaHOBUTb TaKyHO CBA3b.

B cnyyae ecam npu MOMNbITKE YCTaHOBUTb CBA3b BbIAACHAETCA, 4To KomnnekT BKC cyaa,
opraHusytoulero BKC, 3aHAT B CBA3M C NpoBeAeHUeM UHOTo cyaebHoro saceaaHus, MU0, OTBETCTBEHHOE
3a nposeaeHue BKC, yctaHaBamBaeT cBA3b C 3a70M cyaebHOro 3acegaHua MyTem MCMo/b30BaHMA
aNbTEePHaTMBHbLIX WUCTOYHMKOB CBA3M W YTOYHAET MPMMEPHOE BPemMsA OKOHYaHMA COOTBETCTBYIOLLErO
cyaebHoro 3aceaaHus.

MonyyeHHasn MHPOpMaLMA NepenaeTca cyabe, KOTOPbIA MOXKET NPeaN0oXKMUTb CTOPOHAM NepeHecTm
cyaebHoe 3aceaaHne Ha Bpems, yKasaHHoe cyaom, opraHmsytowmm BKC. Mpu aTom cya, opraHmsytowmm
BKC, 06sa3aH yBe4OMUTb O 3aJepXKKe CTOPOHY, ABMBLUYIOCA ANA yvyacTus B 3acegaHum nytem BKC, u
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coobLWnTb cyabe, paccMmaTpuBatowemy aeno, MHGopPMaLMIo O COrnacuu CTOPOHbI Ha nepeHoc cyaebHoro
3acegaHuAa Ha bonee nosaHee Bpemsa MM 0b ee oTKase ¢ NepeHocom cyaebHoro 3acegaHua Ha Apyroum
AeHb. B cnyyae ecnm nobas M3 CTOPOH OTKasbIBAeTCA 0XuMAaTb Bpemsa nposedeHua BKC, cynebHoe
3acefaHue NepeHoCUTCa CyAoM, PacCMATPUBAOWMM AeN0, HA MHYI0 AaTy. Bo3amoxHOCTb nposeaeHus
BKC B cooTBeTCTBYIOWYIO AaTy COrNacoBbIBAeTCA /iNLLAMKM, OTBETCTBEHHbIMW 33 nposegeHune BKC, B
nopaaKe, yCTaHOB/IEHHOM HacTosLel MHCTpyKumen.

Echn B peHb cygebHoro 3acegaHua He yAanocb YCTaHOBUTb CBA3b WM ocyuwiectButb BKC no
TEXHWUYECKMM, OPraHM3aLMOHHbIM /MO0 WMHbIM NPUYMHAM, B NPOTOKoAe cyaebHoro 3acefaHus
YKa3bIBAOTCA ABKA /ML, Yy4acTBYIOWMX B AeNe, WU MPUYNHbI HEBO3MOMKHOCTM nposeaeHna BKC B
Ha3HaAYeHHbIN OeHb.

B cnyyae HEBO3MOXKHOCTM NpoBeAeHUA (MPoAoKeHMA) cyaebHoro 3aceaHua ¢ UCNOb30BaHMEM
cuctem BKC cyaps, paccmaTpuBalowmii geno, obbABASET NepepbiB WUAM OTKAagblBaeT cyaebHoe
3acejaHMe B COOTBETCTBUM C YacTbio 5 ctatbn 158 AMNK PO.

8.3.3. Mpu oTnoxkeHun cyaebHoro pasbupatenbcTBa uUan obbaABNEHMM MepepbiBa B cyaebHoOm
3acegaHun (B TOM uYucie M NO MHUUMATMBE Cyda) CyAba, PacCMaTpPMBalOWMIA Ae0, BbIACHAET Mpu
NMOMOLLM MMEIOLLMXCA CPEACTB CBA3N MHEHME CTOPOH O cnocobe Mx y4yactusa B cyaebHom 3acefaHuu:
nyTem ABKWU B Cy[, PaCCMaTpPMBaOLWMIA AeN0, UK C Ucrnoib3oBaHnem cuctem BKC.

Ecnn 3aaBuTenb XoaaTallcTBa NpUcyTCTBYET B cyaebHOM 3aceaHnm, B KOTOPOM MPUHATO peLleHne
06 OTNnoKeHuu cynebHoro pasbupatenbcTBa UM o6bBABAEHUW MNepepbiBa B cynebHOM 3acedaHuu,
X0AaTalCTBO MOMKET ObITb 3asiBNIEHO B YCTHOMN popme.

HasBaHHOe x04aTalCTBO B AaHHOM C/lyyae paspeLlaeTcs CyAOoM, PacCMaTpMBaloWMM AENo, Kak
npaesuno, B cyaebHOM 3acegaHum ¢ COrnacoBaHMeMm AaThl M BPeMeHM ¢ cyaom, obecneumnsatowmm BKC.
Mpu 06bABNEHUN NepepbliBa B CyAebHOM 3aceaHNM NOBTOPHOE BbiHECEHME ONpPeAe/ieHNA 0 NopyYeHUn
no opraHusaumm BKC He TpebyeTcs, a npu OTIAOXEHUM cyaebHOro pasbupaTenbcTBa BbIHOCUTCS
onpeaeneHve o cyaebHom nopyyeHnn 06 opraHusaumm BKC 1nbo ykasbiBaeTcs o cygebHoM nopyyeHun
B onpegeneHnn ob oTnoxKeHmm cyaebHoro 3acegaHms.

B cnyyae HeBO3MOXKHOCTM npoBegeHna BKC (B ToOm uyuciae M MO TEXHUYECKUM MNPUYMHaMm)
apbutpaxkHbIM  cyaom, opraHusytowum BKC, cocTaBnsetca onpeaeneHne O HEBO3MOMKHOCTU
NCNOSIHEHWS cyAebHOro NopyvyeHnn C yKasaHMem npuymMH HEBO3MOXKHOCTU npoBeaeHuns BKC.

8.3.4. B xone cypebHoro 3acegaHusa apbuTparkHbIA Cyh, paccmaTpuBatoWMi Aeno, OTKpbiBaeT
cyaebHoe 3acefaHne U 06bABAAET, KaKoe AeN0 NOANENKUT PAaCCMOTPEHUIO.

[exXypHbll cyabs B COOTBETCTBMM C YacTtbio 3 cTtatbm 153.1 AlNK PP nposepser sBKy u
YCTaHaBAMBAET JIMYHOCTU ABMBLUMXCA YYACTHMKOB NpoLLecca, nNpoBepAaeT UX NONHOMOYMA, BbIACHAET
BONPOC O BO3MOXHOCTM WX y4yacTua B cyaebHOM 3acefaHMM B COOTBETCTBUM C  MpaBUIaMM,
YCTaHOB/IEHHbIMKM YacTbto 2 cTaTb 153 AMK PP (3a uckaouyeHnem cnydaes, Korga AN NPoBepKu
NOJIHOMOYMIA ABUBLLIErOCA Anua TpebyeTca uccnenoBaHWe maTepuanos Aena), U coobwaer ob stom
cyay, Aaswemy nopyyeHue.

Ecnn pns npoBepkn NOSHOMOYMI ABMBLUErOCA AnLA TpebyeTca nccnefoBaHMe MaTepuanos Aena,
NpoBepKa NoJIHOMOUMIA OCYLLECTBAAETCA CYA0M, PAaCCMATPMBAOLLMM AeN0, U CYA0M, OCYLLECTBAAIOLLMM
opraHusaumio BKC, B cooTBeTcTBYOLLEN YACTH.

MpuM 3ToM HeobXOAMMO WMeTb B BMAY, 4YTO AOEXKYPHbIA CyabA He ABNAETCA CyAbew,
paccmaTpuBaloWwmMm aeno, nostomy npasuna AlMK PO o 3ameHe cyabu, 06 0TBOAAX B OTHOLIEHWUM HEro
HeNPUMEHNMbI.

8.3.5. Mocne coBeplieHUA ACTBMIA, YKa3aHHbIX B 4acTu 3 ctatbu 153.1 AMK PO (npoBepku ABKY,
YCTAHOB/IEHUA J/IMYHOCTU ABMBLUMXCA UL, MPOBEPKM WX MOJHOMOYMIA M BbIACHEHMA BOMPOCa O


https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=354
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=327
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=100963
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=327

BO3MOXHOCTU WX y4yacTua B cyaebHom 3acegaHuMmM B COOTBETCTBMM C MPaBU/IaMM, YCTaHOBAEHHbIMU
yacTbto 2 cTaTbk 153 AMK PD), aeskypHbIN cyapa apbutpaxkHoro cyaa, opraHusytoulero BKC, B cyaebHom
3acedaHuMn He npucyTcTByeT. MHble AencTBuA, NpeayCcMOTPeHHble 4YacTbto 2 ctatbk 153 AMK PO,
COBEepLUAlOTCA CYA0M, PacCMaTPUBAOLWMM AeNo.

B nopaake OKasaHWA NOMOLLM CyAbe B OpraHu3aumm cyaebHoro mpouecca C UCNO/Ib30BaHUEM
cucTem BUAEOKOHdEpeHL-CBA3M ceKpeTapb cyaebHoro 3acegaHma MM NOMOLWHUK CyAbU Ha OCHOBaHUU
yacter 1 m 2 crtatb 58 AMNK PD ocywectsnaeT KOHTPOAb Hag obecneyeHMem TeXHUYECKOM
BO3MOHOCTM NPOBeAEHMA AaHHOTO cyaebHOro 3acefaHus.

8.3.6. B cnyyae HeaBKM B cyaebHOe 3acefaHue Nnua, 3asBMBLUETO XO0A4aTancTBo ob yyactuu B
cypebHom 3acefaHMM NyTeM UCNONb30BaHUA cuctem BKC, aexypHblit cyapa HbopmMmmnpyeT 06 sTom cya,
paccmaTpUBalOWMI AeN0, KOTOPbIN pelaeT BONPOC O NPOAO/IKEHUMU CyAebHOro 3acefaHma U ceaHca
BKC c yyeTOM MHEHMA CTOPOH.

8.3.7. ApbuTpakHbIli cyad, paccMaTpuBaloWMIi AeNo, MOMKET 3aciywaTtb o6bAcCHeHuA nuL,
YYacTBYIOLWMX B Ae/ie, U UHbIX YYaCTHUKOB apbUTPaXKHOro MpoLEecca, a TaKKe OUEHUTb NMUCbMEHHbIE
[OOKa3aTeNbCTBa, WHble [AOKYMEHTbl M mMaTtepuasbl MPW YCAO0BUMM HaANMUMA TEXHUYECKUX CpencTs,
obecneynBaoLLMX BO3MOXKHOCTb 03HAKOMJIEHUSA C TAaKUMM A0Ka3aTeNbCTBaMM (JOKYMEHT-KaMepa).

Cya MOXeT OTKasaTb B YAOB/JETBOPEHWM XodaTalcTBa O MpPeACTaBAeHUM MUCbMEHHbIX
[OKa3aTeNbCTB NyTEM MCNONb30BaHMA cucTem BKC B cnydasx, npeaycmMoTpeHHbIX YacTblo 5 cTaTtbm 159
AMK PO,

Konuu AOKYMEHTOB, NpeAactaB/IEHHbIX NyTeEM BKC, HesamepnutencHo HaNpaB/aAOTCA B Cy4,
paCCManMBaIOLLI,Mﬁ aeno, no d)aKCMMMﬂbHOVI CBA3N UM NO KaHa/laMm BEAOMCTBEHHOVI 31'IEKTpOHHOl7I
noyTbl IMBO C UCNONb30BAHMEM WHbIX cpeacTs CBA3U (B TOM 4ucne nytem CKaHMpoBaHNA OAOKYMEHTOB
nocpeacrsom TexHMUYeCKux BO3MOXHOCTEMN AOKyMeHT-KaMepr).

BelwiecTBeHHble [A0Ka3aTeNbCTBa He MOryT ObiTb NpeAacTaBiAeHbl AN OCMOTpPa MNOCPeacTBOM
ncnonb3oBaHua cuctem BKC u npeacraBnaioTca B cyd, pacCMaTpuBaloWmMiA Aeno, AN UX UccneaoBaHma
B cyaebHOM 3acefaHnm cornacHo TpebosaHmam ctatbm 162 AMNK PO,

8.3.8. MOMOLWHMK AeypHOro cyabk (cekpeTapb cyaebHoro 3acefaHus) obecneunBaeT BeaeHue
BMAeo3anmcK cyaebHoro sacegaHuns, COCTaBaseT U NOANUCLIBAET NPOTOKO, a TaK}Ke COAENCTBYET cyay,
paccmaTpuBatolemy Aeno, B 0603peHnM NMCbMEHHbIX [0Ka3aTeIbCTB NOCPEeACTBOM AOKYMEHT-Kamepbl
N COBEPLUEHUM UHbIX AENCTBUIN B MOPALKE OKa3aHMA MOMOLUM B OpraHu3aumm cyaebHoro npouecca.

8.3.9. NMpoToKkoN B NUCbMEHHOW popme M BUAEO03aNUCh CyAebHOro 3acefaHns B COOTBETCTBUM C
yacTbto 4 ctatbm 153.1, ctatbeit 155 AMK PP Bedetca u B apbUTpaXKHOM Cyae, OCYLLECTBAAOLLEM
opraHusaumto BKC (B Tom umcne v Torga, Korga B ero Kayectse BbiCTynaeT ¢peaepasbHblii apOUTpaXKHbIn
Cy4, OKpyra), M B cyde, paccmaTpuBalowem pgeno. B cyae, paccmaTtpuBalowem neno, Begetcs
ayanonpoTokon cyaebHoro 3acefaHus.

Mpy 3TOM NPOTOKOJ/, COCTABAAEMbIM B CyAe, OCyllecTBaswowem opraHusaumto BKC, asnsetcs
NPOTOKO/IOM O COBEPLUEHMM OTAE/NbHOTMO NPOLLECCYaIbHOTO AeNCTBUA, B HEM YKa3blBAlOTCA AaTa U MecTo
nposegeHua cyaebHoro 3acefaHusi, HaMMEHOBaHWE M HOMep Aena, CBeAeHUs O siBKe B cyaebHoe
3aceflaHne uU, Y4yacTBYHOWMX B Aese, UX NpeacTaBuTesell M MHbIX YYacTHUKOB apbuTpaskHOro
npouecca, M JenaeTcs OTMeTKa 06 wucnosb3oBaHuMM cuctem BKC. [MpoTokon noanucbiBaeTcs
MOMOLLHNKOM AEXYypPHOro cyabu (cekpeTapem cyaebHOro 3acefaHusA), OKasblBaloOWMM MNOMOLLb B
opraHusaumm cyaebHoro npouecca ¢ ucnosb3oBaHuem cucrem BKC.

8.3.10. CTopoHbl BMpaBe O3HAaKOMMUTbCA C MNPOTOKOAOM cyaebHOro 3acefaHuma B MNOPALKe,
npeaycmoTpeHHom ctatbent 155 AMNK PO, npeactaBnTb 3ameydaHma Ha Hero, nNosy4atb Konmu 3anmcu BKC
(Npu npeaocTaBNeHUN MaTepmanbHOrO HOCUTENA A/1A ee 3anucK), B Cyae, pacCMaTpUBAtOLWEM Aeno, U C
KOMMAMM NPOTOKONOB B cyae, opraHusytowem BKC.
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B cnyyae o3HakomneHuAa C NpoTOKO/AOM B cyae, opraHusyiowem BKC, u npeacrasneHus
3aMeYyaHuii Ha 3TOT NPOTOKO/ CTOPOHA BMpPaBe HanpaBUTb MX B CyA, PAaCCMATPUBAIOLLNI N0, B CPOKK,
onpegeneHHole ctatbeir 155 AMNK P®, B aneKTPOHHOM BMAe NyTem 3anofHeHMA GOpPM [AOKYMEHTOB,
pasmelleHHbIX Ha oduuManbHOM cailTe apbuTpaxKHOro cyfa B ceTu WHTepHeT, B MOpPALKeE,
ycTaHoBneHHom BAC PO.

8.3.11. Ha Bpemsa npuHATMA cynebHOro akTa no pgeny TPaAHCAAUMA ayaMo- BMAOEOCUrHana
npepbiBaetca. Mepes ob6bABNEHMEM PE30NOTUBHOM 4YacTM MPUHATOrO cyaebHOro akta TpaHCAALMIO
ayaMOoBUAEOCUTHANA MeXaY apbUTparKHbIMM Cy4aMKn BOCCTaHAB/IMBALOT.

8.3.12. B apbuTtpaxkHom cyge, opraHusywouwem BKC, no okoHuyaHun cyaebHoro sacegaHus ¢
ncnosnb3oBaHMem cuctem BKC NOMOWHMK AeKYypHOro cyabu (cekpetapb cyaebHoro 3aceaaHus)
obecneunBaeT coxpaHeHWe BMAEO3aNUCKU Ha maTepuanbHOM Hocutene (Tun Hocutens: DVD, DVD-R,
DVD-RW; dopmat: MPEG2 (DVD-Video)), a npu Hannumm TEXHUYECKON BO3MOXKHOCTM U Ha cepBepe cyaa
M He no3fdHee [AHSA, ciedylowero 3a AgHem cyaebHoro 3acefaHua, nepenaeTr B nogpasfeneHue
OenonpounsBoACcTBa MaTepuanbHblA HOCUTENb BUAeo3anucu cyaebHoro 3acegaHUs W NPOTOKOA O
COBEpPLUEHUN OTAENBbHOIO MNPOLLECCYaNIbHOTO AEWCTBMA B 3ane4yaTaHHOM KOHBepTe C HagNUCAHHbIM
agpecom apbuTpaxKHOro cyaa, PaccMaTpMBAIOLWLErO A€10, a TaKXKe MUCbMEHHble [0Ka3aTesbCTBa,
npeacraBneHHble B cyaebHom 3acegaHuu nocpeactsom cuctem BKC (yactb 2 ctatbu 74 ANK PO).
JexypHbln cyabs obecneunBaeT KOHTPO/b Bbirpy3kn B KA cBeaeHui, 3apernctpmpoBaHHbix B CAC, o
BbINOJIHEHUM Nopy4YeHua 06 opraHusaumnmn BKC.

8.3.13. Cekpetapb cyaebHoro 3acegaHus/cneumnanmnct cyaebHoro cocrasa cyaa, OpraHM3yoLLero
BKC, nogwwuBaetr B martepumanbl gena, cGOPMMUPOBAHHOTO Ha OCHOBAHWW MOJIyYEHHOro cyaebHoro
nopy4yeHua apbuUTparKHOro cyaa, pacCMaTpMBatoWEro Aeo, CAeayoLmne A0KYMEHTbI:

KON NpPOTOKO/10B CyAE6HbIX 3ace,u,aHMi/'1, nposogunMbIX C UCNO/TIb30BaHNEM BKC;
KON MmaTepunaabHbIX HocuTenem suaeosanucm BKC;

KOMMW  MaTepuasnoB, NpeacTaBiAeHHblX  yydacTHMKom  BKC  gna  obospeHua  cyay,
paccmaTpuBatowemy 4eno;

onpegeneHve 06 UCNONHEHUN CyaeBHOro NopyyYeHus.
[eno opopmnseTcs B COOTBETCTBMU C TPE6OBAHMAMM HAcToALLEN UHCTPYKLMK.

8.3.14. CornacHo 4Yacti 4 ctaTbu 153.1 AMK P maTepuanbHbliii HOCUTENb BUAEO3aNMCK cyaebHoro
3acefaHnA HanpaBAseTcs B NATUAHEBHbIN CPOK B apOUTPaXKHbIN cya, paccMaTpUBatoWmMi Aeno.

MaTepuanbHblii  HOCUTENb, CcogepiKalimii BuAeosanucb BKC, oTnpaBnsetca B ynaKoBke,
obecneumBaiowelr COXPAaHHOCTb MaTepUaNbHOTO HOCUTEeNs nNpu  nepecblike. [pyu  nepecblike
MaTepuanbHbIX HOCUTENEW C BUAEO3ANUCbI0 MOTYT ObiTb MCMONb30BaHbl CneLuasbHble CPeacTBa
YMaKOBKM, NPeaocTaBAsieMble OpraHM3auuaMm NoYTOBOW CBA3M.

ApbuTparkHbIN cya, ocywecTBAABWWMM opraHu3aumio BKC B pamkax BbinosHeHWsa cypebHoro
Nnopy4yeHua, HanpasaseT B CyA, PacCMaTpMBAIOLWMA [eNo, BMEecTe C MaTepuasbHbIM HOCUTENEM
BMOE03aNNUCM COCTABNIEHHBIX MM MPOTOKON W MUCbMEHHble [A0Ka3aTenbCTBa, MNpPeACTaB/ieHHble B
cyaebHom 3acepgaHum nocpeactsom BKC (4actb 2 ctatbm 74 AMNK P®), a Takxke onpegeneHve o
BbINOJIHEHUWN CyAEeOHOro NopyYeHus.

8.3.15. CoTpyAHMKKN OTAena Ae/NIonpou3BOACTBA apbuUTpaXKHOro cyaa, opraHusytowero BKC, He
nosaHee cneayrowero AHA ¢ MOMEHTa nepefavym KoHBepTa € NPOTOKO/IOM O COBepLUeHUN OTAENbHOro
npoLeccyanbHOro AencTBua, MaTepuanbHbIM HOcUTenem Buaeosanucu cyaebHoro 3acegaHua U
NMUCbMEHHbIX [0Ka3aTenbCTB O0QOPMAAIOT PeecTp WCXOoAALen KOPPeCcnoHAEHUMM W nepesatoT B
noytoBoe oOTAeNeHue ANA HanpasieHWA MO HasHavyeHuto. [JonoNHUTENbHO KoMnuA MNPOTOKONAa O
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COBEpPLUEHUN OTAENbHOTO MPOLLECCYaNIbHOrO AEACTBMA HAaNPaBAAETCA NOMOLLHUKOM AEXYPHOTO CyabU B
Cy4, paccmaTpuBaloWMin Aeno, He nosfaHee [AHA, chefyowero 3a AHem cygebHoro 3acepaHus,
nocpeacrtsom ECII.

8.3.16. MNocne nonyyeHUa yKasaHHbIX AOKYMEHTOB apbuTparkHbI cyd, paccmaTpuBaloWmin aeno,
npuobLLaeT Ux K NPoTOKoNY cyaebHoro 3acegaHusa 1 NOMeLWaeT B maTepuansl aena.

8.3.17. Ecam paccmaTpmBaemoe AeNo NOANEXKMT BO3BPATy B apOUTPaKHbIN cyh, OpraHU3yroLmii
cypebHoe 3acepaHuve ¢ ucnonb3oBaHWem BKC, maTtepuanbHbii HOcUTenb Bugeosanucu cypebHoro
3acefaHnA U NPOTOKOA O COBEPLUEHUU OTAENbHOMO MPOLLECCYanbHOro AEUCTBUA He repecblaatoTca B
CyA, AaBLUMIA nopy4vyeHwe. B Takom ciydae nocne nNoayvyeHWAa Aena cys, opraHu3oBaBWKi cygebHoe
3acegaHue ¢ ucnosib3oBaHnem cuctemol BKC, nprobLuaeT ykasaHHble JOKYMEHTbI K MaTepManam gena.

8.3.18. Cucrtembl BKC TaKKe MoryT 6biTb WCNOMb30BaHbl B apbUTpaKHbIX cydax B Lensx
NpoBeAeHNs pPacCLUMPEHHbIX COBELAHUA cyaeln apbuTparkHbIX CyZOB MO CMOPHbIM Npobaemam
NpPaBoONPUMEHUTENLHOM MNPAKTUKM, 3acefaHMiA Hay4YHO-KOHCY/NbTaTUBHbIX COBETOB, CEMWHAPOB MO
BOMPOCAaM COBEPLUEHCTBOBAHWA 3aKOHOLATE/NbCTBA, COBELWAHMA MO BOMPOCaM  AeATeNbHOCTU
apbUTPaKHbIX CYyA0B U MHbIX MEPONPUATUN, HE CBA3AHHbIX C PACCMOTPEHMEM apOUTPaXKHbIX Aen.

9. U3rotoBneHune cyaebHbix aKkToB

9.1. CeKkpeTapb cyaebHoro 3acefaHus (MOMOLWIHMK cyabW), BeaywMid MPOTOKON cyaebHoro
3acegaHuAa Nno Aeny, 3aHOCUT 06bABNEHHYIO PE30/IIOTUBHYHO YacTb cyaebHoro akTa B MHGOPMaLMOHHO-
CNPaBOYHYID CUCTEMY Cpa3y e nocie ee o06bABnaeHMA, obecneumsalollyto O3HaKOMAEHUEe C
Pe30/0TMBHON YacTblo MPUHATOrO CyAebHOro akta B peume oHNaliH B cetu WHTepHer, n B CAC,
0bopMMB ee B BUAE CaMOCTOATE/NIbHOMO AOKYMEHTA C MCNO/b30BaHMEM WabaoHoB, BHeceHHbIXx B CAC,
He nosaHee cneayolLLero AHA nocse ee 0bbABAEHUA.

Pe3ontoTMBHaA 4YacTb cyaebHoro akta odopmnsetca B NUCbMeHHOW ¢dopme B COOTBETCTBMM C
TpeboBaHMAMMK, NpeabaABAAeMbIMM K cyaebHoMy akTy. PesontoTMBHas 4vacTb cygebHoro akra,
noAnucaHHas cyabel (cocTaBom cyaei), noalumBaeTca B maTepuansl cyaebHoro gena.

9.2. OTBETCTBEHHOCTb 3@ NOAFOTOBKY CyAebHOro akTa HecCeT cyAbA, paccmaTpusaroLwmnin aeno. Mpu
3TOM MOMOLLHUK CyAbW MO PaCrOPSMEHUIO CyAbW T[OTOBUT MPOEKT/NpoeKTbl cyaebHoro akra.
MpoekT/npoeKkTbl cyaebHbiX akToB MoryT 6biTb NpPeAcCTaB/ieHbl AUMLAMW, Y4acTBYHOLWMMW B aene.
YKasaHHble NPOeKTbl MOFYT 6bITb NOAAHbI B CYA, C COOTBETCTBYHOLLIMM XO4aTaNCTBOM, B TOM YUC/E U B
3/IEKTPOHHOM BMAE MO CUCTEME 3/IEKTPOHHOM MOAaYM AOKYMEHTOB, M NMPMOBLLAOTCA K MaTepuanam
cynebHoro gena.

MpoekKTbl Cy/.'l,E6HOI'O dKTa MOTyT 6bITb noAroToB/IEHbI Ha noboit CTaaAnn paCcCMOTpeHNA Aena.
Cyp, BnpaBe NCNO/Ib30BaTb YKa3aHHblI€ MPOEKTbI KaK B LE/IOM, TaK U B HaCTHW.

OKoHYaTenbHbIA TEKCT cyaebHOro akta ¢GopmupyeTcs Moc/ie PacCMOTPEHMA Aena cyaom no
CyLLecTBy.

B NMPUHUMAEMbIX Cyp,E6HbIX dKTaX OO0J1XKHbl coaep*aTtbCA HaMMEHOBAHUA N, yH4aCTBYHOWMUX B
aene, d)aMMI'IVIVI, nHunymanbl nuvd, nNpuUCyTCcTBOBaBLINX B Cy,CI,E6HOM 3acefaHhn, C yKasaHunem wux
I'IOI'IHOMO'~II/II7I, MECTO HaxXoXpgeHuAa - ONnAa LpUandecKkux nul, a B OTAEJIbHbIX C/lydaAX - TaKXe MecCTo
XNUTenbCTBa y4acCTBytoLllero B gene anua.

Mpy 3TOM B OTHOLIEHMM OPUAMYECKOrO MU CledyeT yKasblBaTb ero HaumeHOBaHWe UM MecTo
HaXOMAEHMA TaK, KaK OHMW YyKasaHbl B ydypeauTesbHbIX AOKYMEHTax, OCHOBHOW rOCYAapCTBEHHbIN
pernctpaunoHHbiii  Homep (OMPH), uaeHTUPUKAUMOHHBLIM HOMep Hanoronnatenbuwmka (MHH).
[lonyckaeTca COKpalleHWMe HauMeHOBaHWEe PUAMYECKOro AuLa, eCciM OHO NpeayCMOTPEHO ero
yupeauTenbHbIMM AOKYMEHTaMMU.



Echn y topuanyeckoro nuua otcytcteyeT OFPH (oHo He 3apeructpupoBaHo B EMPHO/I), TO
yKasblBaloTCA cBefleHMA O ero peructpaumm o 1 uona 2002 ropa (Hanpumep, PeKBUSUTLI
CBMAETENbCTBA O rOCYAapCTBEHHOM perncrTpaumm).

Ona opugmyeckoro nvua, 3apermcTpupoBaHHoro He B Poccuiickoit ®epepaumn, a B Apyrom
rocyapcTBe, YKasblBalOTCS €ro HaMMeHOBaHWE M MEeCTO HaxXOXAEeHWs TaK, KaK OHW YyKasaHbl B
yupeamTenbHbiX [OKYMEHTax, Ha COOTBETCTBYIOWEM MWHOCTPAHHOM fA3blKe C NpuBeseHUem
PYCCKOA3bIYHOM TPAHCKPUNLMK (MPM 3TOM AOMNYyCKaeTca nepeBos, OpraHNM3auMoHHO-NPaBoBoOM GopMbl),
Hanpumep: "Profit, LLC" ("Mpodut, OO0"). Echn HammeHoOBaHWE OpraHM3auUUK M3NOXKEHO Ha A3bIKE,
MCMO/Nb3YIOWEM He NAaTUHULY W He KUPWUAAWULY, OOMYCKAeTCA yKasaHWe aHrno- U PYCCKOA3bIYHOWM
TPaHCKpuNuuKn. Ecnm yupeauTesnbHble LOKYMEHTbl OpraHusauumn npeaycmaTtpuBatoT oduumanbHoe
HauMeHOBaHMWE Ha PYCCKOM A3bIKE, TO ZOCTAaTOYHO YKa3aHMA TO/NbKO TaKOro HaMMEeHOBaHMUS.

B oTHOLWeEHMM PU3NYECKOro NnLa credyeT yKasbiBaTb ero GamMuaunio, MMaA U 0T4eCTBO (MOAHOCTbLIO),
NMAEHTUOMKALUMOHHDBIA HOMEP HasnoronnaTesbliMKa, eCAM TaKoBOM MMEeTC, MeCTO XUTenbCcTBa B
obbeme, HeobXxoAMMOM ANA ero naeHTUdUKaummn, nMbo ceedeHna O rocyaapcTBEHHON perncrpaumu,
€Cc/u AaHHOE INLLO ABNAETCA MHAMBUAYANbHbIM NpeanpuHMMaTenem.

Takke B OTHOWeEHUN U3MYECKOro NMua HeobXoAMMO YKasaTb JaHHble, NO3BO/ANOLLME ero
MAEHTUOMUMPOBATb,  Hanpumep:  UAEHTUPUKALMOHHBLIA  HOMEp  HajnoronjaTesbliuKa,  4aA
MHAMBMAYANbHOTrO  npeanpuHumatena - OFPHUN, pns  apbuTpa)kHoro  ynpasastowero -
pPerucTpaLnoHHbIA HOMEpP B CBOAHOM roCyZapCTBEHHOM peecTpe apbuTpakHbIX ynpasastowmx nmbo B
peectpe apbUTPaKHbIX YNPaBAAKOLWMUX, ABAAIOWMXCA YNEHAaMW CaMOPeryanpyemoin opraHusauuu
apbuTPaKHbIX YNPaBAAOLLNX.

0nAa NHOCTPaHHOrO rpaa4aHMHa YKa3blBaeTCA CTpPaHa rpa*kaaHcTBa.

Mpu aTom cnegyeT MMeTb B BWAY, YTO AN peanusauuu MNONOMKEeHWA 06 yKasaHuMM mecTa
KUTENbCTBA /IMLLA, YYacTBYHOLWEro B Aese, B TOM YuC/Ae /A onpeaeneHus MOACYAHOCTU JAena,
paccMaTpMBAaEMOro C ero y4acTMem, AOCTaTOYHbIM AB/AETCSA YKazaHWe HAace/IeHHOTO NMyHKTa, B KOTOPOM
NPOXMUBAET AAHHOE /IMLLO, ec/in He TpebyeTca 6onee nosHasa nHGOPMaLMA, HANPUMEP, A8 UCTIOTHEHUSA
cynebHoro akra.

MHble cBeaeHun, naeHTUdUUMpYoWwmMe GUIMYECKMX NUL, YYacTBYOWMX B Aene, B TOM 4ucie
nacnopTHble AaHHble, CTPAaxOBOW HOMEp WHAMBMAYAJbHOrO NNLLEBOrO CYeTa rpaxgaHuvHa B cucTeme
0643aTe/IbHOTO MEHCMOHHOTO CTPaxoBaHMA, B CyAebHOM aKTe YKasbiBalOTCA TOJ/IbKO B CAyYasx,
npeaycMOTPEHHbIX AEUACTBYIOLLMM 3aKOHOAATEIbCTBOM.

B cynebHOM aKTe aonyckatoTca 0bLLen3BecTHble CoKpalleHua, Hanpumep: "8 T.4.", "n 1.4.".

PeKBM3NTbI HOPMATMBHbIX aKTOB, Pa3bAcHeHU BAC PD u T.n., Ha KOoTopble ccblnaeTcsa cyaebHbil
aKT, YKasblBalOTCA MOMHOCTbIO, Hanpumep: PepepanbHbli 3akoH oT 26.10.2002 N 127-d3 "O
HecocTosATenbHOCTU (baHKpoTCcTBE)".

an cCblikax Ha Koaekcbl PO MCNONb3YHOTCA TOJIbKO UX HAa3BaHUA.

Mpy HEOAHOKPATHbLIX CCbIJIKAaX Ha OAMH M TOT *Ke aKT AOMYCKAeTCA MCMOJ/b30BaHME COKPALLEHUN,
Hanpumep: ApbutpakHbili NpoLeccyanbHbIi Kogekc Poccuiickon deaepauum (aanee - AMNK Po).

[JonyckaeTca BBeAEeHWE M UCNOJIb30BAaHWE COKPALLEHMI AN HAMMEHOBAHWUI CTOPOH, Ha3BaHWM
npeameTos M T.n., Hanpumep: OOWECTBO C OrpPaHUYEHHON OTBETCTBEHHOCTbIO "MexayHapoaHan
TOProBo-NpoM3BoOACTBEHHAA KoMnaHuA "Mepkypuii" (nanee - komnanus "Mepkypuin").

B cooTBeTcTBMM C NYHKTOM 2 Yacth 4 ctatbm 170 AMNK P® TeKCT MOTMBMPOBOYHOM YacTU peLleHns
(noctaHoBNEHMA) apOUTPAXKHOTO CyAa AO/MKEH B TOM UYMC/e COAEep)KaTb MOTUBbI, MO KOTOPbIM cyp,
NPUHAN UKW OTKNOHMA NpuBeAeHHble B 060CHOBaHME CBOUX TpeboBaHUIM A0BOAbI /1ML, YHACTBYHOLLMX B


https://login.consultant.ru/link/?req=doc&base=LAW&n=500096
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=101089

aene. Mpu 3Tom AoKHa BbITb AaHa OLLEHKa BCEM A0BOAaM M A0Ka3aTebCTBaM, NPUBEAEHHbIM IULLOM,
YYacTBYIOLLMM B Aene.

Mo Aenam, UCNONHUTEbHbIN IUCT MO KOTOPbLIM He BblgaeTcsa (Hanpumep, No Aenam o NpUsHaHuK),
B pelleHMn apobuUTParKHOIo cyaa AO/KHbI ObiTb YKa3aHbl CBeAeHMA, NepedyncieHHble B NyHKTe 5 yactn 1
ctaTbn 13 PepepanvHoro 3akoHa ot 02.10.2007 N 229-d3 "O6 mucnosHUTENBHOM Npon3BoAcTBe".

B peweHun apbuTparKHOro cyAa O MPMBAEYEHMM NMLA K aAMUHUCTPATUBHOW OTBETCTBEHHOCTU U
Ha/NI0XKEeHWUM aAMUHUCTPATUBHOrO WTpada A0/MKHA BbITb YKazaHa MHPopMaLMs o nosayyatene wrpada,
HeobxoAMMmas B COOTBETCTBMM C MPaBWIaMM 3aMOJIHEHUS PacyYeTHbIX AOKYMEHTOB Ha MepeyncieHune
CYMMbI agMMHUCTPATMBHOTO WTpada.

9.3. MpoeKTbl cyAebHbIX aKTOB M3roTaBAMBAOTCA C UCMONb30BaHMEM WabBAOHOB CyAebHbIX aKTOB,
BHeceHHbIx B CAC. MNpumep npuseaeH B npuaoxeHuun N 15.

MpoeKTbl cyaebHbIX aKkTOB nedyatakoTcA Ha auctax ¢opmaTta A4 (210 x 297 mm) yepes 1,5
MEXKCTPOYHbIX MHTepBana wpudptom Times New Roman, yepHoro ugeta, pasmepom 12 - 14, Ha
PacCTOAHMM OT IEBOM FPaHMLbl TEKCTOBOTO NosiA - 30 MM, OT NpaBom - 15 mm, OT BepXHEN U HUXKHeN - 20
MM. CynebHblit akT MOXeT ObiTb M3roTOB/IEH KaK Ha OAHOW, TaK M Ha ABYX CTOpoHax aucta. lpu
odbopmneHnn cynebHoro akTa Ha HECKOMIbKMX JIMCTAX NepBblit UCT He HymepyeTca. Mocnegytowme
JINCTbI HyMepytoTcAa apabckumn umdpammn HaumHasa ¢ umdpbl 2. Homep npoctasnsetca nocepeanHe
BEPXHEro NoAaA ANCTa.

Noanucanue Cy,CI,E6HOFO aKTa B CAC ocyuwecrBnAaeTca UCKNHYUTENBHO cyp,beﬁ CaMOCTOATENIbHO,
nepegava NONHOMOYMI MO noannMCcCaHuio Cyp,E6HbIX dKTOB B CUCTEME aBTOMATU3aALMN Cyd0MNPOnN3BOACTBA
He AO0oNnyCKaeTcA.

9.4. NMpu nognucaHuu cyaebHoro akta B CAC [OOKYMEHTY NpPUCBaMBaETCA YHMKaNbHbIM
NAeHTUOMKaLMOHHbIN HoMmep. Cyabs NogNMCbIBAET OpUrMHan cyaebHoro akta Ha BymaykHOM HocuTene
TONbKO B C/ly4ae HaAM4MA HA HEM YHWKANbHOIMO WAEHTUPUKALMOHHOIO HOMEpPa, COBNAaoLWero c
HOMepOM gaHHoro cygebHoro akta B CAC.

OpuruHan cyaebHoro akTa nogwmeaerca B cygebHoe geno.

9.5. TeKcTbl BCeX CyAebHbIX aKTOB, 38 UCK/IIOYEHMEM TEKCTOB CyAebHbIX aKTOB, KOTOpble CoAep KaT
CBEAEHMA, COCTaBAAOWME FOCYAAPCTBEHHYIO U UHYIO OXPaHAEMYIO 3aKOHOM TalHy, pasmeLlatoTca B
nHbopmaumoHHom pecypce "KapToTeka apbuTparkHbix gen', aBTOMaTU3MpPOBaHHOW cucTeme "BaHK
pelweHunit apbutparkHbix cypos" (aanee - MHOpPMaLMOHHbIE pecypcbl) B ceTM MHTepHeT B NOJIHOM
obbeme yepes 24 yaca c MomeHTa ux nognucaHma B CAC.

Mpu 3TOM cneayeT MMeTb B BUAY, UTO CBEAEHMA O MECTe KUTeNbCTBa GM3NYECKOro Auua, ero
MacrnopTHbIX AAHHbIX, WAEHTUPUKALMOHHOM HOMEpe HanoronaatesblinKka, He cofepkalmecs B
cyaebHbIX aKTax, BbIrpy3Ke B MHGOPMALMOHHbIE PECYPCbI HE NMOAJIeKaT.

9.6. He ponyckaeTcs M3bATME TEKCTOB CYAeBHbIX aKTOB, Pa3MeLLLEeHHbIX B 3/IEKTPOHHOM BUAE, UK
KaKuUx-MMbo ux ¢parmeHToB M3 06LWEAOCTYMHbIX aBTOMATU3MPOBAHHbLIX WMHPOPMALMOHHBIX CUCTEM
"BaHK pelleHnit apbuTpaxHbix cyaos", "KapTtoTeka apbuTpakHbIxX Aen', a paBHO BHECEHUE KaKuUX-1Mbo
ncnpaBAeHUIA B HUX.

Mpy 06HApPYy*KEHUN OMUCKM, OMEYaTKU UAM apudMeETUYECKOW OWMBKM B cyaebHOM aKTe, Konus
KOToporo pasmellleHa B "BaHKe pelleHWit apbutpaxkHbix cyaos" u "KapToTeke apbuTtpakHbix gen",
apobUTpaXKHbIM CyAOM BbIHOCUTCA onpeaeneHMe B COOTBETCTBMM CO cTaTbel 179 AMNK P®, Konusa
KOTOPOro MNOANEXWUT pPasMeLLEHUIO B 3/IEKTPOHHOM BMAE B Ha3BaHHbIX ABTOMATM3MPOBAHHbIX
MHGOPMALMOHHbBIX CUCTEMAX HapAAY C CyAebHbIM aKTOM, B CBA3M C KOTOPbIM OHO BbIHECEHO.

B cnyyae obBHapy)KeHMA CyAOM TeXHMYecKoh owwubKku (Hanpumep, Bbirpysku B KAL npoekTta
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CynebHoro akTa BMECTO ero OpurMHasbHOrO TEKCTa) cyd yAanseT oWMbOYHbIN TEKCT cyAebHOro akta us
CAC v 3arpy»aeT ero opurMHanbHbliA TeKCT. Kpome 3Toro cys HanpasAaAeT No BHYTPUBELOMCTBEHHOM
3NIEKTPOHHOM No4yTe B agpec YnpasaeHuA MHPopmaTU3aLMM U cBA3U U KOHTPONbHO-aHAIMTUYECKOTO
ynpasneHuns BAC P® oduuymanbHoe yBegomneHne o6 obHapyKeHHOM ownbKe 1 coaeprkaliee npocboy
yoanutb 13 "baHKa peweHuit apbuTtparkHbix cygoB" u  "KapTtoTeku apbuTtparkHbix pen" TekcT
BbIrPYXXEHHOro cynebHoro akta. B pganbHeilwem cyn AeWcTBYeT B COOTBETCTBMM C YKasaHUAMM
YNO/THOMOYEHHOI0 COTPYAHMKA YnpaBneHua nibopmatunsaumm n ceasm BAC PO,

9.7. YNO/NHOMOYEHHbIN COTPYAHWUK noapasaeneHua wuHdopmatmsaumm apbutparkHoro cyaa
06A3aH OCYLLECTBNATb €KeAHEBHbIN KOHTPO/Ib 3a pasmMelieHnem MHpopmaumm o cyaebHbix genax u
cyAebHbIX akTax Ha MHPOPMaLMOHHBIX Ppecypcax C UCNOAb30BaHMEM MPOrPaMMHbIX CPEACTB Ccyaa.

10. U3roToBneHne 1 opopmMmieHNe Konuii cyebHbIX aKTOB

10.1. WsrotoBneHue Konuu cyaebHOro aKTa OCYLWECTBASETCA MNyTeM KCEPOKOMMPOBAHUA
NOAMNMCAHHOrO cyabei cyaebHOoro akta uam nNyTem BbiBegeHWA Ha NevaTtb TeKcTa cyaebHoro akta us CAC
UM MHPOPMALMOHHOM cncTemMbl "KapToTeKka apbuTpaskHbIX Aen" Kak Ha O4HOM, TaK M Ha ABYX CTOPOHaXx
nucrTa.

Konun cyaebHbix akToB, coaepkalmx 3 1 6onee cTpaHUL, n He Tpebyowmnx 3aBepeHns repboBoii
neyatblo, MOryT 6bITb M3rOTOB/MIEHbI B MacwTabe 1:2 B BUAE KHUMXKKM C ancTtamu dopmata A5. Takue
KOMUW CKPENAKTCA NPOLIMBKOW MPOYHOM HUTLIO B ABa NPOKOJA MAM Ba/bLOBKOM Ha MecTe crmba
JINCTOB.

10.2. Konua cyaebHOro akra, COCTOALLAA W3 HECKOJIbKMUX JINCTOB, 3aBepseTcs LTamMrnom cyaa
"Konus BepHa" (npunoxkeHme N 16) c 3ano/fHEHMEM BCEX PEKBU3UTOB LUTaMMNa Ha NocnegHen cTtpaHuue
nog, TEKCTOM CyAebHOro aKTa, LWTAamM MOMKET MPOCTaBAATbCA KAk METOAOM LTeMnesneBaHus, Tak U
HAaHOCUTbCA annapaTHbIMM METO4AaMW, B TOM YMC/e aBTOMATMYECKW, MPU pacneyaTbiBaHUU Komnuu
cypebHoro akta. Bce AMCTbI KONMM MPOLWIMBAOTCA Ha 2 NPOKOAA MPOYHOWM HUTbIO, KOHLbl KOTOPO/
BbIBOAATCA Ha OOOPOTHYIO CTOPOHY MOC/EAHErO IMUCTA KOMUM, 3aKenBatoTcA BymaxkHON HakelKow (B
BMAE Kpyra, KBaapaTta, NpsAMOYroJibHWKa, pasmepom npumepHo 40 - 60 mm Ha 40 - 50 mm) u
oneyvyaTblBalOTCA NeyaTblo cypa. leyaTb CTAaBUTCA TakKMM 06pa3om, 4ToObl YacCTMYHO 3axBaTblBana
OYMaKHYI0  HaK/elKy, 3aKNeMBalOLLy0  KOHLUbl  HWUTW, HaMMeHOBaHMEe  AO/IKHOCTU  nua,
Y4,0CTOBEPUBLUETO NOAJIMHHOCTb AOKYMEHTA, €70 JIMYHYIO NO4NUCb, GaMUANIO, UHULMANbI U AaTY.

3a WCKNOYEHMEM CAy4aeB, YKasaHHbIX B NyHKTe 10.3 WHCTpyKuuM, Konuu cynebHbiX aKToB
YyA0CTOBEPAOTCA CNELMaIMCTOM NO AeN0NPOU3BOACTBY CyAebHOro coctaBa, B KOTOPOM COCTOWUT CyAbA
UAN NpeacefaTenbCTBYOWNIN B CyAe6HOM 3acejaHMM, pacCMaTPMBABLLNIA AeN0 MO CyLLecTsy.

npOLLIMBKa TaKXKe MOXeT ObITb ocywiecrszieHa MeTogom Ba/JsibUOBKM C  MNponyckom B
o6pa303aBLueecn meTannnyeckoe Koabuo npquoﬁ HUTU HEe meHee o6op0Ta Ha KaXXayto CTOPOHY TUCTa.

Ha nepBom nncre Konuu gokymeHTa ctaButca wramn "Konua".

Konuu cyaebHbix aKToB, He Tpebylowmx 3aBepeHus repboBoit nedyatblo UaM ee aybavKatamm,
MOTYT CKPenifTbCA C NOMOLLbIO CTensepa.

Mecto CKpenneHnAa 3aKenBaeTca 6YMa)KHOl7I HaK/MIeMKoWn M oneyvaTbiBaeTCA NeyaTbto KaHUuenapuu
cyda nnun Cy,ﬂ,E6HOI'O COCTaBa, KOTOPAA 4aCTUYHO HaKN1aAbIBAETCA Ha HaKHEVIKy.

Echm Konum cyaebHbIX aKTOB WCMONHEeHbl He 6osiee Yem Ha 3 cTpaHuMuUax, AonycKaercs
BO3MOXHOCTb HE NPOLLMBATb JIMCTbl TaKMUX KOMWUIA. B 3TUX CAyYyasx Ha KaXKAOM /IMCTE MevyaTHOro TeKcTa
KOMWUWU MPOCTaBAAETCA LITaMN C TEKCTOM, BK/lOYalOWMM HaumeHoBaHue cyaa, cnosa "Konua sepHa",
OO/IKHOCTb, HOMep cyaebHoro cocrasa, GamuanIo 3aBepPAIOLLLErO KOMUIO U ero NOoAMUCh, a TaKxKe Aarty,
MecsAL, NPonucblo M roa. Ha nocneaHel CTpaHWULE, HUXKe TeKcTa CyaebHOro aKkTta, B 3TW PEKBU3UTHI



nobasnaeTca oblee YNCN0 CTPaHNUL, AOKYMEHTa.

Ecnn Ha 06OpOTHOM CTOPOHE /INCTa TEKCTa HeT, JINCT NepedvyepKknBaeTca TakMm obpasom, YTobbl
BHECEHMe HOBOIO TEKCTa OblJI0 HEBO3MOMKHO.

10.3. Nepb0oBoOI1 NevaTbio apbuTpaxkKHoro cyga unu ee gybnmkatamm <1> 3apepstoTca cieayowme
OOKYMEHTbI:

<1> flanee - rep6oBas nevaTb.

UCMNOJIHUTENbHbIE NNCTbI (AYy6AMKaTbl MCMOAHUTEIbHBIX UCTOB);

CMpaBKKW A/1A BO3BPaTa rocyaapCTBeHHOM NOLW/IMHbI U Ay6AMKaTbI CNPaBoK;
cyaebHble aKkTbl 0 BO3BpaTe rocyAapcTBEHHOM MOLINHbI.

Mpv HanpaBAEHUN Ha UCMONHEHUE CyAebHbIX akToB repb0oBOI NeYaTbio 3aBepPAITCA:
cyaebHble aKkTbl 0 NPU3HaHMM NpaBa;

cynebHble aKkTbl 0 NPUB/EYEHUU K aAMUHUCTPATUBHON OTBETCTBEHHOCTY;

cyAebHble aKkTbl No Aenam 06 OCNapuBaHUKM peweHuid aAMMHUCTPATUBHBLIX OPraHoB O
NpuBAEYEHUN K aAMUHUCTPATUBHOW OTBETCTBEHHOCTU;

Konuu onpegeneHuii 06 obecneyeHnn ncka (B TOM yMcne npenBapuTesibHble obecneynTenbHble
Mepbl) U 06 OTMEHE TaKUX Mep;

Konuun onpep,eneHMﬁ O MNPUOCTAHOBNIEHUN WNCMNONTHEHUNA CyAE6HbIX aKTOB M 06 OTMeHe
NPUOCTaHOB/1EHNA UCNONTHEHUA Cy,CI,e6HbIX adKTOB;

apyrue CyAE6HbIe adKTbl, NO KOTOPbIM UCNOJTHUTEJIbHbIE ZINCTbI HE BblAAKOTCA;

KOMUM cyaebHbIX aKTOB, NPUMHATbIX NO Aenam O BGaHKPOTCTBE: O BBeAeHUM HabaogeHus,
$UHAHCOBOrO 0340POBAEHUSA, BHELUHErO YNpaBaeHnsa, 06 yTBEPKAEHUM apbUTPaXKHbIX YNPaBAAIOLLMX U
ocBo60XKAEHMM (OTCTPAaHEHMM) MX OT MCMNONHEHMA 06A3aHHOCTEN apbUTPakKHbIX YMNPaBAAKOWMX, O
NPU3HAHUN [O0/KHMKA GaHKPOTOM M 06 OTKPLITUM KOHKYPCHOTO MPOM3BOACTBA, O 3aBEPLUEHMM
KOHKYPCHOrO MpOM3BOACTBA, HanpaBAAeMblX B KpeauTHble opraHvsauuu, cygebHbim npuctaBam-
NCNONHUTENAM, opraHam deaepanbHOro KasHayencTea, NPOUYNM rocy4apCcTBEHHbIM OpraHam;

B OPYrMX CNy4anx, YCTaHOBAEHHbIX HAacToALWeN MHCTpyKLMen.

OnpepeneHna o6 wcnpaBieHMM [AOMNYWEHHbIX CYAOM OMMUCOK, OMevyaToK, apudpmeTUyecKmx
owmnboK (ctatba 179 AMK P®), o npoueccyanbHOM MNpaBOMpPeemcTBe, U3MEHEHUU HaUMEHOBaHUSA
OO/KHUKA/B3bICKaTeNa W T.4., 3aTparvBaloliMe COAepXaHWe paHee BblAAHHOIMO MCMOHUTENbHOrO
NUCTa, 3aBepsAtoTca repboBoit NevaTbto cyaa.

Mo xozaTtalcTBy NWL, YY4ACTBYIOWMX B Aefie, KoMK cyfebHbIX aKTOB, KOTOPbIMW 3aKaHYMBAETCS
npo13BoACTBO MO Aeny (B Tom uuncne cygebHble akTbl 06 ycTaHOB/AeHUWM TpeboBaHW KpeauTopos B
Aenax o 6aHKPOTCTBE), B CyAe COOTBETCTBYIOLLEN MHCTAHLMKN, MOTYT 6bITb 3aBepeHbl repboBOoI nedaTbio.

Mo yKasaHMAM pyKoBoAcCTBa cyda repboBas nedyaTb MOXKeT 6biTb MPOCTaBAEHA M Ha Apyrue
cyaebHble akTbl cyaa.

JOKyMeHTbI y0CTOBEPAIOTCA CyAbei, npeaceaaTeIbCTBOBaBILINM B cyaebHOM 3aceaaHnu, a B ero
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oTCyTCTBME - APYrMM CyAbei, yyacTBOBaBLIMM B cyaebHom 3acegaHun (ecamn aeno 6bl1o0 paccMoTpeHo
KONNEernanbHbIM COCTaBOM cyaa), WAU Ccydbel, ecnu [eno 6bl10 PacCMOTPEHO 3TUM  cyabeit
eaAnHONNYHO.

B cnyyae oTcyTCTBMA CyAbM, MPUHMMABLLErO pelleHue no geny (Hanpumep, B CBA3WU CO CMEPTbIO
UAn TAaxKenoi 6ose3Hbl0, MOBAEKLWEN yTpaTy TPYAO- WUAM peecnocobHocTn, nmbo AuneHMem cyapu
NOJIHOMOUYMIA), KOMUM TaKUX CYAeOHbIX aKTOB, a TaKKe MUCMONHUTE/IbHbIE INCTbI, BblAaBaemMble No Aeny,
NoAMMCbIBAlOTCA npeacedaTenem cyaebHOro cocraBa, B KOTOPbIM BXOAWUT/BXOAMA OTCYTCTBYHOLLMIA
CYAbA, UN UHBIM CYAbel Mo ero Nopy4YeHuto.

I'ep603a$| neyvyaTtb NPOCTAaBAAETCA TaKUM o6pa30M, yToObI 3axBaTblBasa YacTb AOO/TIXXHOCTU Nnua,
yOO0CTOBEPUBLUETO AOKYMEHT MU €ro JIM4HYyo noanunchb. 3pech ke YKa3blBakOTCA d)ammnvm N MHUymnanbl
y4OoCToBEPUBLLETO, AaTa y40CTOBEPEHUA.

10.4. Mo aenam o Npu3HaHWUK (B CAydYae yOOBNETBOPEHUA CYAOM 3aABAEHUA O NPU3HAHUKN NpaBa
3aABUTeNSA) B AONOJIHEHME K 3K3eMNAAPY cyAebHOro akta, KOTopblli NOALIMBAETCA B MaTepuassl Aena B
cooTBeTcTBUM € TpeboBaHUAMM NyHKTa 9.4 MHCTPYKLMM, U3rOTaBANBAETCA AOMNOHUTE/IbHbIN 3K3eMnaap
NPUHATOro cyaom cyaebHoro akTa, KOTopblii NpeaHasHa4YeH Ans nepesayn 3aasuTeNto Mo geny.

10.5. Mo genam o NpMBAEYEHUM K AMMHUCTPATUBHOM OTBETCTBEHHOCTW, MO KOTOPbIM BblAaya
WUCMNOJIHUTENbHbLIX JINCTOB HEe TMpeaycMOTpeHa, [AOMOJIHUTENIbHO WU3roTaB/AMBAIOTCA  3K3eMNAApbI
CynebHbIX aKTOB B KOJIMYECTBE, HEOHXOANMOM 417 OCYLLLECTBAEHWUS NPUHYANTENIbHOTO UCMOAHEHUA.

Ecnv 33 o4HO NpaBoOHapyLUeHWEe CYyA0M HasHayeHbl ABa HaKa3aHWA - B BUAE aAMUHUCTPATUBHOIO
wrpada M KoHOUCKALMK, cyh AOMNONAHUTENBHO M3rOTaB/AMBAET ABA €ro 3K3emmnaapa B AOMNOJHEHME K
3K3emnAaapy cyaebHOro aKkra, KOTOpbIM MOALMBAaEeTCA B MaTepuanbl fena B COOTBETCTBUM C
TpeboBaHMAMM NYHKTA 9.4 UHCTPYKLMK.

Mpn 3TOM Ha 3K3emnaspax, HanpasBAseMbIX cyaebHOMY NPUCTaBY-UCMONHUTENIO, CYAbA B KOHLE
cynebHOro aKkTa AenaeT OTMETKY O TOM, B KaKOW YaCTU KaXKAbl U3 HUX MOANENKUT WUCNOJIHEHMIO:
"nogneKUT MCNONHEHUIO B YacTW B3bICKAHWUA CYMMbl afMUHUCTPATMBHOMO wWTpada" namn "nognexut
WCNO/IHEHUIO B 4YacCTM KOHPUCKAUMM Belm, ABUBLLUENACA OPYLMEM COBEPLIEHUS MAM NpPesMeTom
aAMWHUCTPATUBHOrO NPaBOHapyLeHna".

B cyaebHOM aKTe O MPMBAEYEHUM NMLA K aAMUHUCTPATUBHOW OTBETCTBEHHOCTM YKa3blBaeTcsA Ha
06A3aHHOCTb /MLA, MNPUBAEYEHHOTO K aAMMHUCTPATMBHOM OTBETCTBEHHOCTW, NpPeACTaBUTb Cyay
cBeAeHuna o6 onsiate HanoMKeHHOro wrpada B YCTAHOB/IEHHbIM 3aKOHOM CPOK CO AHA BCTYyMAeHMA B
3aKOHHYI0 CUAy cyaebHOro akKTa.

JoKymeHTbl, noaTsepxaatowme ,D,O6pOBOI1bHOE NcnoaHeHne cyp,e6Horo adKTa, JO0/TXXHbl NOCTYNAUTb
B Cya B YCTaHOBHEHHbIﬁ CPOK, CO AHA BCTYN/1€HNA B 3aKOHHYIO CUY pelleHnAa cya.

Ecnv No uUcTeYeHUn YyCTaHOBIEHHOTO CPOKA CO AHA BCTYMJ/IEHUA B 3aKOHHYIO CUY CyAebHOro akTa
O nNpuB/JEYEHUN K ASMUHUCTPATMBHOM OTBETCTBEHHOCTM WM O HA3HAYEHUW HaAKasaHuA B BuUAe
afAMWHUCTPATMBHOTO wWTpada MO0 CO AHA MCTEYEHUS CPOKA OTCPOYKM WM CPOKA PaACCPOYKM
MCMONIHEHUA 3TOro cyaebHOro aKTa y CyAa OTCYTCTBYIOT cCBefeHusa o6 yniate aAMWHUCTPATUMBHOIO
wrpada Ao0OPOBOIBHO, HA IK3eMNIAPaAX CyAebHOro akTa NPOCTaBAAETCA OTMEeTKa 06 OTCYTCTBMM Y CyAa
cBeAEeHUIM 06 ynnaTe HaIOXKEHHOro agMUHUCTPATUBHOTIO WTpada 406POBOJbHO.

Ha ocHoBaHuuM cTatb 32.2 Kopgekca Poccuitckoit Pepepaumm 06  agMUHUCTPATUBHbBIX
npaBoHapyweHuax (ganee - KoAlN P®) peweHne AoaKHO ObITb HaNpaBAEHO 418 B3bICKaHMA WwTpada U
COCTaB/I€HUA NPOTOKONA 06 aAMUHNCTPATUBHOM NPABOHAPYLUEHUM, NPESYCMOTPEHHOM YacTbto 1 cTaTbu
20.25 KoAll P®, cyaebHoMy RpUCTaBYy-UCNOSIHUTENLD, ONpeaensemomy ucxoaa w3 cratbum 33
depepanbHoro 3akoHa "06 ucnoaHUTENBHOM Npom3BoacTBe".

Mpn HasHa4YeHMU HaKasaHMA B BUAE KOHd)VICKaLI,VIM Bellu, ABMBLUENCA opyaunem coseplieHna nam
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npegmeTom agMMHUCTPATUBHOIO NpPaBOHapyLWeHUA, cya ¢ yd4eTom ctatbk 32.4 KoAll P® Hanpasnser
cyfebHbI aKT Mocne ero BCTYM/IEHMA B 3aKOHHYK cuay cygebHomy npuCTaBy-UCMONHUTENLO,
onpeaensemomy ncxogsa us ctaton 33 PegepanbHoro 3akoHa "0O6 ncnosHUTENbHOM Npoun3BoacTBe”.

10.6. [loNONHUTENBHO U3FOTOB/IEHHbIE 3K3EMMAAPBI CyAebHbIX aKTOB NO Aenam O NPU3HaHUK, Mo
Aenam o NpUBAEYEHUM K afiMMHUCTPATUBHON OTBETCTBEHHOCTU, APYrMX CyAeOHbIX aKTOB, MO KOTOPbIM
Bbl4a4a UCMONHUTENbHbIX IMCTOB He NpeayCMOTPEHA, NPOLIMBAOTCA B COOTBETCTBUM C TpeboBaHMAMM
nyHkTa 10.2 MHCTPYKUMKM, NOANUCHIBAIOTCS CyAbel, yaocToBepatoTca repboBoi neyvaTbio cyaa, B KOHUE
TEKCTa NPOCTaBAAETCA OTMETKA O BCTyNJeHUn cyaebHOro akta B 3aKOHHyH cuay; otmeTkn "Konusa" u
"Konus BepHa" Ha aK3emnanapax yKasaHHbIX CyAeOHbIX aKTOB HE NPOCTaBAAIOTCS.

OTmeTKa o BCTYN/1IEHNN B 3aKOHHYIO CU/TY Ha KONMNAX UHbIX Cy,EI,E6HbIX dKTOB He NPOCTaB/AETCA.

10.7. vuam, yyacteyloWwMMm B Aene, KOnuu cygebHbIX aKToB, a TaK¥Ke 3K3emnaapbl CcyaebHbix
aKTOB B C/y4asax, npeaycmoTpeHHbIX nyHkTamu 10.4 n 10.5 UHCTpYKLUKM, BbIAAIOTCA NOA PACnUCKy Uaun
BbICbIIAIOTCA 3aKa3HbIM MOYTOBbIM OTNpPaBAeHMEM C YBEeAOM/IEHMEM O BPYYEHUU B CPOKM,
ycTaHoBneHHble AMK PO,

Cneumanuctbl cyaebHoro coctasa (cekpetapb cyaebHoro sacegaHums, NOMOLHWNK Cyabu), caasLime
B 3KCNEAMUMIO NaKeTbl C AOKYMEHTaMW AR OTMPaBKKU, HECYT OTBETCTBEHHOCTb 33 COOTBETCTBUE KOMMUIA
AOKYMEHTOB WX MOA/IMHHWKAM, 33 MpasBuibHoe OQOPMIEHME BCEX PEKBM3UTOB OTMPaBAAEMbIX
OOKYMEHTOB.

PaboTHMKM cyaa B COOTBETCTBMM CO CBOMMW AO/IKHOCTHBIMM pernamMeHTamu, oTnpasasalowmne
Konuu cyaebHbIX U APYrnX 4OKYMEHTOB, CBA3AHHbIX C PaCCMOTPEHWEM Aea, NPOU3BOAAT pacrneyaTKy Ha
KoHBEPTE GaMWAUKM, WMHWLMANOB MoJydyaTens, HaMMEHOBaHWA OpraHM3aLuKM, MOYTOBOro ajpeca,
NOMELLLAIOT JOKYMEHTbI B KOHBEPT, 3aK/NEeNBAOT ero, 0GopMAAIOT YyBeAOMNEHME O BPYYEHMUM NOYTOBOIO
oTnpaB/ieHMA agpecaty, cocTaBnsaoT peectp B popmate $-103 ("napTmoHHas nouta") M nepepnatoT B
3Kcneamumio.

10.8. B cnyyae npuHaTUA cyaebHOro akTa o NpM3HaHUM UHAMBUAYANbHbIX NpeanpuHUMaTenen u
KPEeCcTbAHCKMX (bepMepCKmX) X03aMCTB HECOCTOATENbHBIMKU (BaHKpOTaMK), a TaKKe cyAebHbIX akToB No
Aenam o npekpaweHun OUSUYECKMMM NMUAMKU  4eATe/IbHOCTM B KayecTBe MHAMBUAYANbHbIX
npeanpuHMMaTene Komuu STUX CcyAebHbIX aKTOB CNeunasnctom [enonpou3BoacTBa cyaebHoro
cocTaBa/cekpetapem cyaebHOro 3acefiaHus He3amenIMTe/IbHO HamnpaBAAloTCA B COOTBETCTBYIOLLME
opraHbl  degepanbHOlM  HanoroBok  cnyxKbbl  Poccuitckolt  Pepepaumu,  ocyuiecTBastowme
rocy4apCTBEHHYIO PErUCTPALLMIO CYOBEKTOB SKOHOMMUYECKOW AEATENBHOCTMU.

10.9. Konuu BCTYNMBLUNX B 3aKOHHYIO CUAY CYAEeOHbIX aKTOB B OTHOLUEHWW MPaB Ha HEABUMKMMOE
MMyLLecTBO (O MPM3HaHUMKM npaBa COBCTBEHHOCTWM, NpaBa Ha MO0, O 3aKNOYEHUU, U3MEHEHWH,
PacToOp)KeHWUM, MpeKpaweHuM, O MNPU3HAHWUM HeaeNCTBUTENbHbIMWM  OOFOBOPOB B  OTHOLIEHWUU
HeABMKMMOrO MMYLLECTBA, MOAJEXallMX [oCyAapCTBEHHOM peructpaumu, np.) nognexat B
TPpexgHeBHbIN CPOK obA3aTenbHOMY HanpaBAeHUIO apbUTPaXKHbIMU CyAaMM, BbIHECWIMMWU CyAebHbIN
aKT, B TOCYJApPCTBEHHbIA OpraH, OCYLLECTBAAIOWMIN TFOCYAaPCTBEHHYIO perucTpauMio npas  Ha
HeZBWKMMOE MMYLLECTBO.

10.10. BctynuBllee B 3aKOHHYI CUAy pelleHne apbutpakHoro cyga no geny ob ocnapusaHum
HOPMATUMBHOFO MpPABOBOrO aKTa HanpasnseTca apbuTpaxkHbIM cyaom B oduuMasbHble U34aHWA
rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO0 CaMOYMPAB/AEHUA, WHbIX OPraHOB, B KOTOPbIX Obln
ony6/IMKOBaH OCMapMBAEMbI aKT, U MOANEXUT He3ameaaUTeNbHOMY Onyb6/MKOBAHUIO YKa3aHHbIMM
N34aHUAMMU.

PeweHne apbutpaxkHoro cyaa no geny o6 ocnapuMBaHMM HOPMATMBHOINO MPaBOBOrO aKTa
nybankyetcs B "BecTHMKe Bbicwero ApbutparkHoro Cyaa Poccuitickon @Pepgepauumn” u  npu
HEeobX04AMMOCTHU B UHbIX U3LAHUSX.
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10.11. Konua peweHunsa apbuTparkHoro cyga no pgenam o6 ocnapMBaHUM HEHOPMATMBHbIX
NPaBoOBbIX aKTOB, pelleHUit U aencTeuii (6e30encTBUA) OpPraHoB, OCYLLECTBAAIOWMX MNyb6ANYHbIE
NOJIHOMOYMA, [ONKHOCTHBIX UL, HAaNPABAAETCA B NATUAHEBHbIN CPOK CO AHA €ro NPUHATUA 3aABUTENIO,
B OpraHbl, ocyuiectsasaowme nyb6aMdYHblE NONHOMOYMA, AO/KHOCTHBIM JIMLAM, KOTOpble MPUHAAK
OCNapuBaeMmblil aKT, pelleHue UK COBepLUMAM ocnapusaemble aeicteus (besaelicteue). Cya moxKet
TaKXe HanpasuMTb KOMWUIO pPeLleHUA B BbIWECTOAWMA B MNOpAAKE MOAYMHEHHOCTU OpraH wam
BbILLECTOALLEMY B MOPALKE NOAYNHEHHOCTU NIULLY, MPOKYPOPY, APYIMM 3aUHTEPECOBAHHbIM ANLAM.

Echn pe3ontoTMBHAA 4acTb peweHMAa apbuTpaykHOro cyga O MPU3HAHMKM  OCMapUMBAEMOTO
HEHOPMATMBHOrO aKTa (MOJIHOCTbIO WMAM B YacTU) HeOeNCTBUTE/IbHbIM, PEeWeHUn U AencTBUi
(bespelictBMEe) OpraHoB, OCYWECTBAAKOWMX MNYOAMYHbIE MNONHOMOYMSA, LO/MKHOCTHBIX /UL, He
COOTBETCTBYIOLWLMMM 33aKOHY WMAM WMHOMY HOPMATMBHOMY MPaBOBOMY aKTy COLEPKWUT yKasaHue Ha
HeobxoAMMOCTb COObLLEHMA Cyay COOTBETCTBYHOLMM OPraHOM MAW ANLOM 06 UCMOSHEHUWN peLleHun
cyaa (yactb 6 ctaTbu 201 AMK P®), To B conpoBOoAUTENBHOM MUCbME NO OTNPABKE KONUM pelleHus,
noAnncaHHOM npeacenaTeNbCTBYOWMM MO Aeny, YKa3blBaeTCs Ha HeobXxoguMocCTb MnpeacTaBaeHmA
TaKoM MHbOpMaLUN.

MHd)OpMaLI,Wr'l 06 McnonHeHum CYLI,EGHOFO dKTa NnoAwnBaeTCcA B maTtephanbl gena.

10.12. TMoBTOpHas BblgayYa KOMWIM CyAebHbIX aKTOB MPOU3BOAMTCA MO 3aABJIEHUIO /UL,
YYACTBYIOWMX B Aefie, N OCYLLEeCTBAAETCA B Pa3yMHbI CPOK. MOBTOPHO M3roTaB/MBAETCA SNLb OAHA
NMOBTOPHAA KONusA cyAebHOro akTa, yA0CTOBEPEHHAA CYA0M.

Mo MOTMBMPOBAHHOMY XOZATalCTBY /IMLA, YYaCTBYIOLLErO B Aefie, eMY MOXET bblTb N3roTOBAEHO
Tpebyemoe KonnyecTso Konuii cyaebHoro akTa.

Cneumanuct cyaebHoro coctaBa UaM cneLmanmncT apxusa (B 3aBUCMMOCTM OT TOrO, FA4e HaxoauTcA
[eno, U3 maTepuanoB KOTOPOro HeobXoAMMO U3rOTOBWUTL KOMWKM) NOAroTaBAMBAET Konuu Tpebyembix
OOKYMeHTOB, 0bOpMAAET UX B COOTBETCTBMM C TpeboBaHMAMM NyHKTa 10.2 UHCTPYKUUKM 1 3aBepsAeT mx
CBOEW NoAnuchbIo.

XoaaTtalicTBO 06 M3rOTOBAIEHMM KOMUIM AOKYMEHTOB NPUOBLLAOTCA K MaTepranam gena.

Konun cyaebHbIX akTOB U3roTaB/IMBAlOTCA, YAOCTOBEPSAIOTCA U BblAAIOTCA TEM CYLOM, B KOTOPOM B
MOMEHT obpalleHna HaxoauTtca cyaebHoe geno. Mo 3aABAEHMIO /ML, YYacCTBYOLWMX B Aefie, KOnus
cyaebHoro aKkta MoKeT 6blTb M3roToBAEHa WHbIM CYAOM, pPacCMaTpuBaBlIMM Aeno, nyTem
pacneyaTbiBaHMA TeKcTa cyaebHoro akta m3 MHOOPMaLMOHHON cucTembl "KapToTeKka apbuTpaskHbIX
aen", UM yaoocToBepeHa M BblaaHa.

Konuu nHbix matepmnanos gena ap6MTpa)+(HbIM CyAOM He N3rotaB/IMBaOTCA U HE YAOCTOBEPAIOTCA,
3a UCKNIIDYEHNEM ClydaeB, YCTAaHOB/1EHHbIX HaCTOHIJJ,EI\;I MHCTPYKLLMGVI.

10.13. Konun cyaebHblx akTOB BblAAOTCS NLY, YY4aCTBYOLWEMY B Aefe, UK ero npeacraBuTesto
NpW HaMYMM OOKYMEHTA, NOATBEPKAAOWEro NOJHOMOUYMA B COOTBETCTBUM €O cTaTben 61 AMNK PO, u
LOKYMEHTa, YA0CTOBEPAIOLWLETO JIMYHOCTb:

nacnopTa rpaxgaHuHa Poccuinickon depepaunn - ana rpaxkaaH Poccunitickoit degepauymu;

nacnopta UMHOCTPAHHOIO rpa*xXaaHuHa nbo MHoro AOKYMeHTa, YCTaHOBJ/IEHHOTIO d)ep,epaanblM
3aKOHOM 11N NPU3HABAEMOTIO B COOTBETCTBUU C MeXAYHapOAHbIM JOTOBOPOM Poccuiickoi dDep,epau,MM
B KayecCTBe AOKYMEHTa, yA0CTOBEPAKOLWEINO JIMYHOCTDb, - AN1A MHOCTPAHHbIX rpaXdaH;

[OKYMEeHTa, BblAaHHOrO WHOCTPaHHbIM rOCYAAapCTBOM W MNPU3HAaBaEeMOro B COOTBETCTBUM C
MeXayHapoaHbiMm AoroBopom Poccuiickoih degepaumm B KayecTBe [AOKYMEHTa, YAO0CTOBEPAIOLWEro
NIMYHOCTb Anua 6e3 rpaxAaHcTBa; paspelleHus Ha BpemMeHHoe MNPOXKMBaHMWe; BMAA Ha KUTENbCTBO;
MHOTO [IOKYMEHTa, NpeaycMOoTpeHHOro ¢peaepasbHbiM 3aKOHOM UM NPU3HaBaeMOro B COOTBETCTBUN C
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MexayHapodHbim aorosopom Poccuiickot Pepepaummn B KayecTBe [OKYMEHTOB, YA0CTOBEPALLMUX
JINYHOCTD, - ANA Aunu, 6e3 rparkaaHcTea.

ApbuTparkHble ynpasBaAloWmMe NPeabABAAIOT Hag/exalle 3aBepeHHyl Konuio cyaebHoro akrta
CyAa MepBOM MHCTAHUMM 06 yTBEPKAEHMM UX apOUTPArKHBIM  YNPABAAIOWMM W OOKYMEHT,
YO0CTOBEPAOWMIA TMYHOCTD.

10.14. MNoAaNNHHbIE AOKYMEHTbI U3 Aena MOryT 6biTb BblAaHbl CYA0M NepBON MHCTAHLUMW C Y4ETOM
TpeboBaHMit yactn 10 ctatb 75 AMK PO no 3asBneHuio NpeacTaBuMBLLUMX UX WL, NOCAE BCTYMAEHUS B
3aKOHHY0 cuay cyaebHOro akTa, KOTOPbIM 3aKaHYMBAETCA PACCMOTPEHUE Aena, NPU YCAOBUN UCTEYEHUS
CPOKOB Ha ero 06xkanoBaHue, NPU HaANUUK PE3ONIOLUMN CYAbM, NPeaceaTeNbCTBOBABLLENO B CyAeOHOM
3acegaHun, O Bblgaye Tpebyemblx AOKYMEHTOB, a MpW ero OTCYTCTBUWM - npeacepatenem cyaebHoro
cocTaBa.

BblHeceHMe onpeaeneHus M nposeaeHue cyaebHOro saceflaHus C BbI30BOM CTOPOH B JaHHOM
cnyyae He TpebytoTca.

Mpw Bblaa4ye UCNONHUTENbHbBIX IUCTOB, NOAJAMHHUKOB U KOMWUI LOKYMEHTOB M3 Ae/la CTOPOHAMMU
OOJ/IKHbI NPeaCcTaBAATLCA AOKYMEHTbI, NnepevncineHHble B NyHKTe 10.13 UHCTpyKumu.

10.15. lMpu HanpaBAeHUU NOAJAUHHBIX OOKYMEHTOB M3 Aena B 3KCNEpPTHoe yypexgeHue ana
npoBeAeHMNA 3KCNepTM3bl HA OCHOBAHWKM onpeaeneHna Cyabu, pacCMaTpPUBAKOWEro A4eno, cneumannct
cyaebHoro cocTtaBa W3roTaB/MBaeT KOMUUM BCEX [AOKYMEHTOB, HanpaB/ifdemblX B 3KCNepTHoe
yypexaeHue.

M3rotoBneHMe KOMUit SOKYMEHTOB, HaNpaB/AfEMbIX B 3KCMEPTHOE yYperKaeHWe, ocylLecTBaseTcs
NyTeEM MX CKaHMPOBAHWA W pasmelleHMa ux obpas3oB B WMHPOpPMaLMOHHOM cucTteme "KapToTeKa
apbutpaxkHbix gen". CKaHMpOBaHWE LOKYMEHTOB Ae/la OCYLLEeCTBAAETCA B C/ly4ae, eci OHO He 6blno
npounsseseHO paHee nNpun 0bpaboTke BxogaLen cyaebHoN KoppecnoHaeHLMN.

OpMFMHafI onpegeneHnA o HasHa4eHUM sKCNepTnu3bl No4LWnNBaeTCA B MaTepPUasibl CyAEGHOFO aena.

10.16. Konua onpegeneHna O Ha3HayYeHUWU IKCNepTM3bl BMeCTe C NOAJUMHHUKAMU OOKYMEHTOB
HanNpaB/AETCA B IKCNEPTHOE yypexkaeHue Nno KaHanam penbacsasun nnbo cneuycsasn nnb6o gocTaBafeTcs
B IKCNEpTHOE ydpexxaeHne COTPYAHUKOM cyga. B cnyyae AoCTaBKM AOKYMEHTOB COTPYAHMKOM CyAa
OOKYMEHTbI BPY4YatoTCA YMNOJAHOMOYEHHOMY COTPYAHWKY 3KCNEPTHOrO y4YperkaeHua, O Yem Aenaertca
OTMETKa B peecTpe OTNPaBKM KOPPECMOHAEHUMM C OMNUCbIO B/IOXKEHUA; OTMETKA O BpPYyYeHUU
YAOCTOBEPAETCA NOAMUCHIO YNOJIHOMOYEHHOIO COTPYAHWMKA 3KCMEPTHOrO y4YpexxaeHUs U cKpenaaeTtca
neyaTblo SKCNEPTHOrO yupexaeHua. PeecTp npnobuiaeTcs K matepmanam aena.

CynebHoe [eno UEenMKOM HanpaBfAeHWUIO B 3KCMEPTHOE ydypexaeHue He nognexut. Cya
HanpasaseT B 3KCNEpPTHOE yupexkheHue Aulb Te AOKYMEHTbl, MO KOTOpbIM HeobXxo4MmMo MpoBECTM
3KCnepTm3y.

10.17. Nocne BoO3BpalWeHMA MaTepUanoB Jena M3 3SKCMEPTHOro YyyperkaeHuA cneumannct
cypebHoro coctaBa NpoM3BOAUT CBEPKY MAaTEPMA/IOB Aena € ero Konuewn, Haxoaaweinca 8 KA. B cayyae
YTPaTbl LOKYMEHTOB 3KCMEPTHLIM YUYpeXAEHNEM YKAa3aHHAA KONUA Aena A0/KHA CAYKUTb OCHOBOW AnA
€ro BOCCTAHOB/EHUA.

11. lenonpon3BOACTBO NpM Nepeaaye Aena us oaHoro apbuTparKHoro cyaa B Apyrou

11.1. Mpun nepepave cyaebHoro aena no noAcyaHOCTU U3 OAHOrO apbUTPaXKHOro cyAa B APYroW
apbuTpakHbIN Cya B Ae10 MO HOMEHKANATYpe, CneunanbHO 3aBeeHHoe oA 3TUX Lenel, NoAWMBatoTCA
Konua onpeaeneHus o nepeaade aAena no NnoAcyAHocTU. B aeno no HomeHKnaType NoALWnBaoTCA KONua
COMpPOBOAUTENBHOrO NMCbMa O HanpaBAeHUM aena No NoACYAHOCTU, a TaKXKe MOJyvyeHHble No4YToBble
YBEAOMNEHMUA O ero BpyYeHuu.
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[eno no HoMmeHKnaType xpaHuTca B cyaebHom cocTase cyaa.
MoAroToBKy cyaebHbIX A&/ U UX OTNPaBKY OCYLLLECTBAAET CreumanncT cyaebHoro cocrasa.

11.2. Ecnm cypebHoe aeno nocTynnao B apbuTpaKHbIi cyg NepBoit MHCTaHLMK A1A PaCCMOTPEHUSA
W3 Apyroro apbuTparkKHOro cyAa NepBoOi MHCTaHLUMW, OHO NOALUMBAETCA B HOBYIO 00610XKYy cyaebHoro
aena 6e3 yHUUTOXEHMA MPEXHEN U eMy NPUCBaMBAETCA HOBbIM HOMepP B MOPAAKE O4YepesHOCTU
MOCTYMN/IEHUA WCKOBbIX 3aABieHUMi B 3Tom cyge. [lpoueccyanbHble [AOKYMEHTbl, MaTepuainsl,
nctpeboBaHHble CYAOM WAW NpencTaB/eHHble CTOPOHAaMW, NOALIMBAOTCA B MaTepuanbl aena. Onucb
OOKYMEHTOB Aefla [OMNOJIHAETCA NOAWUTBIMU AOKYMEHTaMM C YKa3aHMEM O4YepesHOro NopaaKoBoro
HOMepa Mo Onucw.

11.3. Mpu nocTynaeHnn B cya NepsBoit MHCTaHUUKU [Aena, PacCMOTPEHHOMO CyAO0M BbILECTOALLEN
WHCTAHLUMK, MO KOTOPOMY O6xKanyemblit cyaebHblii akT oCTaBfeH 0e3 WU3MEHEHMUsA, B 3/IeKTPOHHY
KApTOYKy fena Chneuuannctom noapasaeneHus AeflonpouM3BOACTBA BBOAMTCA MHPoOpMauma O gate
NoCTYNNeHUsa fena, pesy/nbTaTe PacCMOTPEHMA BbILWECTOAWEN WMHCTAHUMER. [leno B 3TOT Ke AeHb
nepegaetca Mno peectpy B cyaebHbid coctas. [pu Hannumm pesosoumn cyabu "B apxus" geno
nepeaaerca cneunanmnctom cyaebHoro coctaBa B apxuB.

11.4. Ecamn pelleHne cyga nepBoi MHCTAHUMM U3MEHEHO WUAM OTMEHEHO CYAOM BblWECTOALLEN
MHCTaHUMW 6e3 nepejayv aena Ha HOBOE paccMoTpeHue, cyaebHoe aeno nepefaercs No peectpy B
cekpeTapmaT npeacegatens cyaa. Mo pesontoumm npeacepatens cyaa Aeno nepepaerca B CyaebHyto
Konnernto, cypebHblr coctas. Ecnv B pesontoumMM MMenucb NopyvyeHus, To 06 MX MCNOAHEHUU
OOKnaaplBaeTca npeacenarento cyaa.

Jeno cnucbiBaeTca B apxmBs cyaa cyp,beﬁ, npeacenatenbCresoBaswiim B Cyﬂ,E6HOM 3acegaHnn.

OdopmneHre AOKYMEHTOB 414 Nepeaayn B apxms cyaebHoro gena npomsBoAMTCA CNELMaNUCTOM
cynebHoro cocrasa.

11.5. Ecam cypnebHoe p[eno KaccauMoOHHOM WHcTaHumen, BAC PP HanpaBneHo Ha HoBoe
pacCMOTpeHMe B TOT Ke cyh MNepBOM MHCTaHUMKM, cyAebHbI aKT KOTOpOro OTMEHEH, €ero
PErucTPaunoHHbIA HOMEP HE MEHAETCA, U B AeHb MNOCTYMN/eHUsA AeNo nepeaeTtca No peectpy cyabe,
paccMoTpeBLIEMY paHee AaHHOe Ae/0 MO CYLLecTBY. B ciyyae oTCyTCTBMA AAHHOTO CyAbM, a TaKKe npu
HaMYMM YKa3aHWA BbllLIECTOALLEro cyaa Ha HeobX0AMMOCTb PAacCMOTPEHMA Aena B MHOM cocTaBe cyaa
Aeno nepejaetca Ana nocaeaylollero pacnpegeneHua, B TOM uyucne ANA  aBTOMaTMYecKoro
pacnpegenerHva. [pu 3TOM M3  y4aCTHUKOB pacnpedefieHUs WCKAYalTCA CcydbW, paHee
paccmaTpuBasllmMe 3TO Ae/10 Mo CyLWecTsy.

Ecnu BbllwecToALWLEN MHCTaHLMEN cyaebHoe Aeno HanpaBAeHo Ha HOBOe PacCMOTPEHUE B ApPYroi
apbuTpakHblit Cya NepBOi WMHCTaHUWMW, OHO PErucTPUpPYeTCAs B 3TOM apbuTpaXkHOM Ccyae nepsoW
MHCTaHLMM NO oYepesHOMY HOMEPY NOCTYNaoWMUX UCKOBbIX 3aBIEHWUN.

Ecnv aeno noctynuno B cyd anennaumMoHHON/KaccaumoHHON MHCTaHLMN Ha HOBOE pacCMOTPeHNe
nocne OTMEHbI NOCTaHOB/NIEHMA anennauMoHHoM/KaccaumoHHoM WMHCTaHUMW,
anennauMoHHan/KaccaluMoHHan »anoba perucTpupyerTca Mo ovepeaHoOMy MOPAAKOBOMY HOMepy
MOCTYNaloLWMX anennAUMOHHbIX/KaCCaUMOHHbIX anob B COOTBETCTBMM C MyHKTamu 26.2 uam 28.2
MHCTPYKUMU, MNpu 3TOM Ha 06103KKe anennaumMoHHOro/KaccaumMoHHOro npPou3BOACTBa CTapblit
PerncTpaunoHHbIN HoMep aneanALUMOHHON/KacCauMOHHOMW NHCTaHLUMM 3a4€PKMBAETCA OAHOM YepToi 1
BblLLUE €ro YKa3blBaeTCcA HOBbIN PEFNCTPALMOHHbIA HOMED.

11.6. Mpu noctynneHUn B apbuUTParKkHbIA cya NepBOM WMHCTAHUMM anennauuMoHHOM *Kanobbl Ha
onpeaeneHue o nepesaye Aena no nNoAcyaHoOCTU Aeno BMecTe ¢ Kanoboi B CPpoKM, onpeaenieHHble AMNK
P®, HanpaBnseTca B apbuTpakHbIl cy g anennsauMoHHOM MHCTaHLMMK.

Ecan onpepeneHne o nepegaye Aena Mo NOACYAHOCTM CYAOM anennfalMOHHON WMHCTaHUMU
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OTMEHEHO, TO Nnoc/ieaHuiA BO3BpallaeT matepuanbl cyaebHoro gena B cya, BbIHECLIWI onpedenieHne o
nepeaave Aena no noAacyaHOCTU.

Echn onpegeneHve o nepedaye gena no nNOACYAHOCTU CYAOM anennsiUMOHHOM MHCTaHUUK
OCTaB/NI€HO B CWAEe WU/ MPOM3BOACTBO MO aneaALMOHHON Kasobe npeKkpalleHo, cya aneansauMoHHOM
WHCTAHLUMW HanpasAaseT Aeno B cyd NepBOi MHCTaHUWMM, KOTOPOMY nepeaaHo Aeno no noacyAHOCTW.
Konusa cyaebHoro akta, NpUHATOrO CyaoM anennsumoHHON MHCTAHUMW, HanpaBAsAEeTCs B Cyd NepBoi
WHCTAHLUMK, BbIHECLUMI onpeaesieHne O nepegade gesa no noAcyaHOCTU, KOTOpPbIA ee noAluBaeT B
HOMEHK/aTypHOE Ae/I0 BMEecTe C Konuel onpeaeneHmna o nepegaye gena no noacyaHocTu.

Mpn nocTynneHun B apbUTPaXKHbIM Cyd MNEepBOM MHCTAaHUMW anesiuMOHHOM »Kanobbl Ha
onpeaeneHve o nepegade fena nNo MNoACYAHOCTU MOCNe TOro, KaK [Ae/l0 Y)Ke HanpaB/ieHo B
apbuTpaxkHbIi cya B COOTBETCTBUM C BbIHECEHHBIM OMNpeaeneHMeEM O nepeaade Aena no noacyaHoCTH,
apbuTpaxHbIh  CyA,  BbIHECWMA  onpefeneHwe, HanpaBAdeT  aneaAUMOHHYK  Kanoby ¢
COMPOBOAUTE/IbHBIM MUCbMOM B Cy/J, KOTOPOMY MepefaHo Aeno Mo MOACYAHOCTM C YKasaHMeM Ha
HeobxoAMMOCTb HanpasneHua cyaebHoro pnena BmecTe € Kanoboit B COOTBETCTBYHOLWMM cyp,
anennALMOHHOM UHCTaHLMW.

Echn onpepeneHne o nepegaye gena Mo nNoacygHOCTM CyAOM anesuIAUMOHHON MHCTaHUMK
OTMEHEHO, TO MOCeAHUIN HanpaBAseT MaTepuanbl cyaebHoro Aena B Cyn, BbIHECWWI onpegenieHne o
nepegaye gena no noacyaHoctu. Konus cygebHOro akra, MPUHATOTO CYAOM  anennsaumoHHOM
WMHCTaHLMW, HanpaBAseTcsa B CyA NepBoi MHCTAHLUKN, KOTOPOMY paHee onpeaeneHnem 6bi1o nepesaHo
Aeno no noacyaHocTU. [laHHbl cyaebHbI aKT NoALWMBAETCA B HOMEHK/IaTypPHOE [e/10 BMECTE C Konnemn
COMNpPoBOAUTENBHOIO NMCbMa O HanpaBsAeHMM ¥Kanobbl ¢ 4eN0M B cyA, anenNALuNOHHON MHCTaHLUM.

Echn onpepeneHne o nepepaye gena no noAcygHoOCTM Cyaom aI'IEI'InFILI,MOHHOﬁ UHCTaHUMN
OCTaB/1IeHO B chne nam npon3soacrteo no al'le}'ll'IFlLl,MOHHOﬁ *anobe npeKkpaweHo, cyq aI'IEJ'U'IFILl,MOHHOﬁ
MHCTAaHUUWN HaNpaBAAEeT AeNno B Cya HepBOVI WHCTAHUUKN, KOTOpPOMY nepeaaHo Aeno no noacyaHoCTu.
Konuna cyp,e6Horo adKTa, NPUHATOro Cyaom aI'IEJ'II'IﬂLl,MOHHOﬁ MHCTaHUWWN, HaNpaBaAETCA B Cy/4 nepBoﬁ
MHCTaHUUN, BbIHECLWWNI onpegeneHmne o nepegaye agena no noacyaHocTwu, KOTOprVI ee noawnBaeT B
HOMEHKNAaTypHOE AeN10 BmecCTe C Konuem onpegeneHnAa o nepegayve gesna no noacyaHocCTu.

11.7. B cny4yae nocTynjeHus B apbUTPaKHbIM Cy4 MO MEeCTy MWCMOJIHeHMA cynebHoro akrta
3anABneHnAa 06 yTBEPXKAEHWU MUPOBOro COM/ALLEHUA MO AeNly, PAacCMOTPEHHOMY paHee Apyrum
apbuTpaxKHbIM Cyo0M, 3aABNEHNE PETUCTPUPYETCA B STOM apbuUTpaxkHOM cyZie No ovyepesHOMY HOMepy
NOCTYMNatloLLMX UCKOBBIX 3asfBNEHMI (3aABNEHUI), TaKke dopmupyeTcs cygebHoe geno no npasuaam,
M3/I0XKeHHbIM B rnase 22 WHcTpykumu. Cyapa, B NPOUM3BOACTBE KOTOPOro HaxoAuTCA MNOCTynuBLUee
3aABneHMe, 3anpallmBaeT y Cya, PaCCMOTPEBLLEro paHee AaHHOe Aeno, maTepuansl cyaebHoro aena
nyTem HanpasAeHWA 3anpoca MO KaHaNam BeAOMCTBEHHOM 31eKTPOHHOM noyTbl. Cya, paccMOTpeBLInit
OEeNo no cywecTtsy, B TeyeHne 3 paboumx AHeN, cumTas C AaTbl NOJYYEHUA 3amnpoca, OCYLLEeCTBAAET
KONUpOBaHWE MaTepManoB CyaebHOro Aena nyTem CKaHMPOBaHUA, pasmeLLeHNe 06pPa3oB JOKYMEHTOB B
KAL v Hanpasnsaer no ECII yBegomneHue o pasmeweHun martepmanos B KA. Mo OKOHYaHUMK
paccMOTPEeHUs 3aAB/1eHMA 06 yTBEPXKAEHNMM MUPOBOIO COrlalleHns Konua cyaebHoro akta, 3aBepeHHasn
CYyZLOM, HanpaBAAeTcA MO NoYTe C COMPOBOAMTE/NIbHbIM MUCbMOM B CyA, PacCMOTpEeBLUMI Aeno no
CYLLLECTBY, KOTOPasA NO NOAy4YEeHUU NOALWMNBAETCA B MaTepunasbl cyaebHoro aena.

MpY OTCYTCTBMM TEXHUUYECKOW BO3MOMKHOCTU cyaebHoe Aeno BbICbINAETCA C COMPOBOAMUTENbHbLIM
NMUCbMOM MO MOYTE, KOTOPOE MO OKOHYAHUU PACCMOTPEHUA 3asBeHUA 06 yTBEPKAEHUU MUPOBOTO
COTrNalleHns ¢ Komnuel MpUHATOro cyfebHOoro akta, MOAWMTOro B [fefo, BO3BpallaeTca B CyA4,
paccMOTpPEeBLUMI A0 NO CYLEeCTBY.

12. O3HaKOMANEHME C MaTepuanamu cygebHbix aen

12.1. O3HaKom/ieHWe C MaTepuanamu cyfebHbIX Aen OCyWecTBAAeTcA No npeaBapuTesbHON
3anucy Ha OCHOBAHMM MUCbMEHHOTO 3asB/IEHUA MLA, 0bpaTUBLUErocA B apbuTPaKHbIN cyA,



MNpegBapuTenbHasa 3anMcb Ha O3HAKOMJIEHME C maTepuanamm cyaebHbix Aen NpousBOAUTCS B
paboune OHM, Kpome NATHUUbI W npegnpasgHudHbiXx aHer, ¢ 9.30 go 17.30, no nATHMUAM WU
npeanpasaHMYHbIM aHAM - ¢ 9.30 go 16.00. MHoe Bpema npeaBapuUTeIbHOM 3anMcu Ha O3HAKOMAEHMe
MOXeT bbITb YCTaHOB/IEHO NpeaceaaTenem apbutpaxkHoro cyaa.

3anuncaTbcA Ha O3HaKOMJ/IEHME C MaTepuanamm cyaebHbix Aen MOXKHO B MpUemMHol cyaa, ambo no
TenedoHy cypa, Ambo B CneumanbHO BblAeNEHHOM MOAPA3AEeNEHMN NO  O3HaKOMAEHWUIo, Anbo
HanpaBWUTb 3asBAEHMEe (X04aTalcTBO) MO NOYTOBOMY aZpecy cyaa, No agpecy 3/eKTPOHHOM NoYTbl cyaa,
YKasaHHOMY Ha oduuManbHOM caiTe cyaa, AMBO HanpaBWUTb XoAaTalCcTBO 06 0O3HAaKOMAEHUMU
NnocpeacTBOM 3aNO/IHEHUS 3NEKTPOHHON GOopmbl X0AaTalicTBa Ha odMUMaNbHOM caiiTe cyaa B CETU
MHTepHeT.

K 3aasneHuto, noanMCaHHOMY J/MLUOM, 06paTVIBLLIMMCﬂ B Cy4d, QAO0J/1KHbI 6bITb NPUNOXKeEHbI
AOBEPEHHOCTb UM UHbIE OOKYMEHTbI, NoATBepXAatloWwme NoJTIHOMOYNA 3aABUTENA.

B cnyyae 3anucu no TenedoHy paboOTHUK noapasgeneHus AeNonpousBOACTBA, MPUHABLWIKIA
3anBaeHue no TenedoHy, 3anosiHAET 61aHK 3asBeHus Anua, obpatuswerocs B cya (npunoxerue N 17).

3anBaeHMe, 3anosiHeHHoe PaboTHWKOM MoapasfesieHns Aenonpov3BOACTBA, NOAMNWUCLIBAETCA
NMUOM, obpaTUBLUMMCA B cyA, Nno TenedoHy, B AeHb 03HaKOM/IEHUA C maTepuanamu cyaebHoro gena.

12.2. WHbopmaums o nopagKe O3HAKOM/IEHMA C MaTepuanamu cyaebHoix gen (mecto
O03HAKOMJIEHUSA, YCIOBUA O3HAKOMAEHUA, Heobxoanmble JOKYMeEHTbI, GOPMa 3aABNEHUS, KOHTAKTHbIN
TenedoH, NOYTOBbIN afpec U agpec SNEKTPOHHOM MOYTbI CyAa) pasmellaerca Ha opuuManbHOM caiTe
cyfa B cetM UHTepHeT, a Takke Ha WHOOPMAUMOHHOM CTeHAEe WUAM B MHPOPMALMOHHOM KUOCKE B
npMemHOM cyaa.

12.3. PaboTHUK noppasgeneHus [enonpousBoAcTBa B AeHb NOCTyNAeHusA 3asaBiaeHus o6
03HaKOMJ/IEHUM C maTepunanamu cygebHoro gena permcTpupyert gaHHoe 3aasneHue 8 CAC no Homepy
Aena Kak xogaTtanctso 06 03HAaKOMIEHMM C maTepuanamu Aena, nocne 4Yero 3ass/eHUe nepegaercs
cyabe, B NPON3BOACTBE KOTOPOro HaxoamTca cyaebHoe aeno, 1Mbo pyKoBOAMTENO apXmnBa cyaa.

12.4. O3HaKom/sieHMe ¢ MmaTepuanamm cygebHbix Aen NpPousBOAMTCA MO MOHeAe/lbHUKaM -
yetBepram ¢ 10.00 go 17.00, no nATHMUAM U npegnpasgHudHbiM aHAm - ¢ 10.00 go 16.00 B8 cneumanbHO
OTBEAEHHOM MOMELLEHNN CyAa, OCHALLeHHOM TenepOHHOW CBA3bIO M KHOMKOW Bbl3oBa cyaebHoro
npuctasa. Mpu HanuMumm B Cyae TEXHUYECKOM BO3MOMKHOCTM peKkomeHayeTcs obopynoBaTb AaHHOE
nomeLleHue cpeacTBamm ayamo- U BUAEe03anumcu.

O3HaKkomfieHWe ¢ maTepuanamm cyaebHbiXx Aen NpousBOAUTCA MO, KOHTPONEM CNeumanbHo
Ha3HaYeHHOro AnAa 3Toro paboTHWKA noapasgeneHus [esonpou3BOACTBa, OTBETCTBEHHOro 3a
03HaKOMJ/IEHUE, YTO A0/HKHO BbITb BKAKOYEHO B JO/MHOCTHbIE 06A3aHHOCTU AaHHOro paboTHuKa. Mpu
OTCYTCTBMM B CyAe€ BO3MOXHOCTM  HasHauMTb MNOCTOAHHOrO paboTHMKA  noapasgeneHus
[eN0MNpon3BoACTBa CyAa IMLOM, OTBETCTBEHHbIM 32 O3HAKOMJIEHME, TaKOe JINLL0 BPeMeHHO (Ha nepuoj,
Oo3HaKomeHusa c Tpebyembimn maTtepuanamu cyaebHbiXx Oen B COOTBETCTBMM C  3asB/ieHUEM)
Ha3Ha4aeTca U3 paboTHMKOB COOTBETCTBYIOLLEro cyaebHOro coctaBa MaM apxmMBa B 3aBUCUMOCTU OT TOTO,
r4e Ha MOMEHT MOCTYM/IeHNUA 3aAB/eHNa HaxoauTca cyaebHoe aeno (ganee - ML, OTBETCTBEHHOE 33
O3HaKoM/eHue).

/Mo, oTBETCTBEHHOE 32 0O3HAKOMJ/IEHWE, BEAET YYeT 3asABeHNI 1 1L, 06pPaTUBLUMXCA B CY4 ANA
03HaKOMJ/IEHUA C MaTepuanamu cyaebHoro Aena, a TakKe oTpaxkaeT GpakT 03HaKomneHusa B ypHane
O03HaKOM/IEHUA C MmaTepuanamu gena (npunoxkexdne N 18).

12.5. O pate 1 BpeMeHM 03HAaKOM/IEHUA C MaTepuanamu cyaebHoro aena avuy, obpaTnsLiemycs B
cyn, coobuwaetca AMLOM, OTBETCTBEHHbIM 33 O3HAKOMJ/IEHME, B YCTHOU ¢dopme nnbo B NUCbMEHHOM
dopme no agpecy ero 3N1eKTPOHHOM NouTbl (NpU Haauuyuu), "MM6o UHGopmaumsa o AaTe, BPEMEHU U
MecCTe 03HaKOM/IEHUA MOMKET BbITb OTPaKeHa Ha canTe cyaa B ceTu UHTepHeT.



[aTa n Bpema 03HaKOMIEHMA C maTepuanamu cygebHoro gena MoryT 6biTb U3MEHEHbI, O Yem
3aABuTeNb, OBpaTUBILMIACA B cyAd, 3abnaroBpemeHHO YBEAOMAETCA /MLOM, OTBETCTBEHHbIM 3a
0O3HaKom/eHue.

B McKAounTeNbHbIX CyYasnx (Hanpumep, npuess MHOrOpPOAHEro NpeacTaBuTesn) 03HaKoM/eHMe ¢
matepuManamm cyaebHoro gena npuv HaaMuMM BO3MOMKHOCTM MOMKET OblTb NpoBeAeHO B [AeHb
obpauieHus.

MpY HEBO3MOMKHOCTU YBEAOMUTL 3aABUTENA O AATe U BPEeMeHM 03HAKOMJIEHWA C maTepuanamu
cynebHoro aena (He moctyneH Homep TenedoHa, yKasaHHbIM B 3asBNEHMM, OTCYTCTBYIOT CBeAeHUn 06
3/1eKTPOHHOM ajpece U T.4.) U B C/ly4ae HeABKM 3TOro nua AN 03HAKOMJ/IEHUS B Ha3HayeHHOe Bpems
ero 3asBneHne mMbo 6naHK  3aABAEHMA,  3aMNOJIHEHHbIM  PaboOTHMKOM  MoApasgeneHus
AeN0onponsBoACTBa, C COOTBETCTBYIOWEN 3aNMCbi0 O HEIBKE NUa A1 03HaKOM/eHMA npuobluaeTcs K
maTtepuanam cygebHoro gena AMLOM, OTBETCTBEHHbIM 33 O3HAaKOMJ/IEHME,

C yyeTom cpoKoB, npegocTtaBneHHbix AlMNK P® cTopoHe ana nogayn BO3parKeHMM Ha MPOTOKON
cyaebHoro 3acegaHua, nmMuo, obpatmslueecsa ¢ TpeboBaHMeM 06 03HAKOM/IEHMM C MPOTOKOOM U/MUnu
ay4MONpPOTOKONOM cyAebHOro 3acefaHumaA ¢ Lesblo NoAaym BO3paKeHUN, O0NKHO BblTb 03HAKOM/IEHO C
NMPOTOKOMOM W/MAM  ayAMONpPOTOKONOM cyaebHOro 3acegaHus B AeHb o0bpalleHua, HO nocne
W3roTOB/IEHUA W MNOAMUCAHUA Ccyabel U cekpeTapem cyaebHoOro 3acefaHus B CPOK, YCTAHOBAEHHbIN
yacTbto 5 ctatbm 155 AlMK P®. 3ameyaHma Ha NPOTOKOJ, MOArOTOB/AEHHbIE TAKUM JIMLLOM MO pe3y/ibTaTam
03HAKOMJIEHMA, AOKHbI BbITb NPUHATLI CYA0M B TedeHWe Bcero paboyero AHA cyaa BHe 3aBUCMMOCTM
OT YCTaHOB/IEHHOTO peXuma paboTbl NPUEMHON.

12.6. /luuo, oTBETCTBEHHOE 3a O3HAaKOM/eHMe, A0 BblAaun cyaebHoro gena 3asaBuUTeNto ANA
03HaKOM/IEHMA NpoBepsAeT [AOKYMEHTbl, YAOCTOBepAlllMe ero /AMYHOCTb W NOoATBep)KAatolume
nosHOMo4MA npeactasutena. B ciayyae oTcyTcTBUMA TpebyembiX [AOKYMEHTOB O3HaKomaeHue C
mMmaTepuanamm cyaebHoro Aena oTkNaabIBaETCA A0 MOMEHTa UX NpeabABAeHUA.

Mocne NpoBepKM AOKYMEHTOB NML0, OTBETCTBEHHOE 3a 03HaKOM/IeHUWe, nepeaaeT cyaebHoe aeno
0N O3HAKOMMeHuWa nuuy, obpaTmBwemyca B cya. OTmeTKa o nepegade cyaebHoro pgena ans
O03HAKOMJIEHMA MOA pocnucb auuy, obpatmsluemycs B cya, AenaeTtca nMbo Ha obopoTHOM CTOpPOHe
3aABNEHNA Ha O3HaKOMJIEHMEe, KOTOpOoe Ha Becb Mepuos O3HAaKOM/IEHMS HaxoauTca Yy /uua,
OTBETCTBEHHOTO 32 O3HAaKOM/EHWE, B0 B KypHasie 03HAaKOM/IEHUS C MaTepuanamm gena.

CynebHoe aeno, nepeaasaemoe AuLy, ob6paTUBLUEMYCA B CyA4 A/1A 03HAKOMIEHUA, A0/KHO BbITb
opopmMIeHO B COOTBETCTBUM C TpeboBaHWAMM HacToAwel MHCTPYKUMM (NUCTbl Aena AO/MKHbI 6biTb
NPOLMTbI, NPOHYMEPOBaHbI, COCTaB/NEHa ONNCb ZOKYMEHTOB AeNa).

O3HakomeHue ¢ mMaTepunanamm Cyp,E6HOI'O Aena npounsBoanTCA CTPOro B NpUCYyTCTBUKN Nnua,
OTBETCTBEHHOIO 3a O3HAaKOM/1IEHWNE, C L,eNIbI0 UCKNTHOYEHUNA C/ly4aeB U3bATUA U YHUYTOXXEHUA JOKYMEHTOB
CyAE6HOFO Aena, BHeCeEHNA B HUX VICI'IpaB.ﬂeHMﬁ 1M AONUCOK.

Nnua, aonylueHHble K 03HaKOM/IEHUIO C MaTepuanammn cyaebHoro aena, Bnpase AenaTb BbIMUCKU
M3 HMX, UCMNONb30BaTb COBCTBEHHblE TEXHUYECKUE CpPeacTBa AN U3rOTOBAEHUA KOMWUIA [AOKYMEHTOB
cynebHoro gena.

MOCKONbKY U3rOTOBNEHME KOMWIA B J@HHOM C/ly4ae NPou3BoAMUTCA He PaboTHMKAaMU Cyaa, OHU He
HecyT OTBETCTBEHHOCTb 33 UAEHTUYHOCTb MOYYEHHBIX KOMUI MaTepuanam Aena U yAoCTOBEPATb UX He
MOTryT.

12.7. Mpu O03HAaKOMAEHMM C MaTepuanamMuM MHOFOTOMHOro cyaebHoro Aena AuUOM,
OTBETCTBEHHbIM 33 O03HAKOM/EHME, MOMKET COCTaBAATbCA MUCbMEHHbIA rpaduK O3HAKOMNEHMA, B
KOTOPOM YKasblBalOTCA AaTbl M UYMCAO TOMOB [/1A O3HAKOMJIEHMA Ha Kaablt AeHb. [paduk
NOAMNMCLIBAETCA INLLOM, COCTaBMBLUMM €ro, U IMLOM, 06PaTUBLUMMCA C 3aAB/eHnem 06 03HaKOMAEHUN.
lpaduK O3HAKOMAEHMA MOoAWMBAETCA B MaTepuanbl Aena, a Konusa rpaduka nepegaerca auuy,
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O6paTMBLLIeMyCH C 3aaB/ieHnemM 06 03HaKOM/IEHUN.

12.8. B 03HaKOMIEHMM C MaTepuanamm cyaebHoro gena MoxKeT b6biTb caesiaH nepepbis. Ha Bpems
nepepbiBa cygebHoe Aeno BO3BPALLAETCA NMLY, OTBETCTBEHHOMY 33 O3HaKOMJIEHWE, NOJ POCNUCH, O
yem JAenlaeTcs OTMETKa Ha 0b6opPOTHOW CTOpoHe 3aaBneHuA (MMypHana o3HaKOMIEeHMA C MaTepuanamm
aena). MNocne nepepbiBa 03HaKOMJ/IEHME C MaTepuanamu cygebHoro gena npopgonskaerca 6e3 nogauu
3aAB/IEHMA.

12.9. Ecau nnuo, obpaTtmslieeca B Cyd, HE YCNeNo 03HAKOMUTbLCA C MaTepuasamm cyaebHoro aena
00 KoHUa paboyero AOHA, 0O3HAKOMJ/IEHME C HUMMU 3TUM Ke /IMLOM MOXKeT BbiTb BO306HOB/MEHO Ha
cnepyrowmii pabounit aeHb (nMb6o B Apyron AeHb, NPU 3TOM AaTa O3HAKOMNEHUSA AO0NXHA ObiTb
cornacosaHa 3apaHee) 6e3 noga4u 3aaBAeHUA.

12.10. /InuO, OTBETCTBEHHOE 33 O3HAaKOMMEHME, NO 3aBeplieHMM O3HAKOMNEHUA C CcyaebHbIM
Aenom:

nposepseT cyaebHoe [ef0 Ha ero LesoCTHOCTb B COOTBETCTBMM C OMMUCLIO JOKYMEHTOB Aena,
OTCYTCTBME B JOKYMEHTaxX UCNPaBAEHWI U JOMNNCOK;

Aenaet Ha 06/10)KKe cyaebHoro aena 3anucb 06 03HAKOMJIEHUMU NMua, obpaTuBLuerocs B cya, C
mMmaTepuanamu cygebHoro aena. /inuo, 03HakomuMBLIEECA C maTepManamm cyaebHoro aena, CTaBuT CBOKO
noanuch, ee pacliMdpoBKy M AaTy 03HAKOMAEHMA MO 3aNUCbio 06 03HAKOMAEHUMN.

Mocne Od)OpM!'IEHMFI 3anuncu 06 03HaKoMIEHUN INLL0, OTBETCTBEHHOE 33 O3HAKOM/IEHUE!

nepenaer paboTHWMKY cyaebHoro coctaBa (apxmBa cyaa) cyaebHoe aeno BMecTe ¢ 3aAaBieHuemM 06
03HaKoM/IeHMM, 0DOPM/IEHHbIE B COOTBETCTBUKN C TpeboBaHUAMMU UHCTPYKUMK, NO peecTpy nepenayu
cynebHbix gen;

aenaet otmeTky B CAC o nepegadye cygebHoro gena paboTHUKy cyaebHoro cocrtasa (apxvBea cyga).

12.11. B cny4yae HaxoxaeHuMAa maTepuanos gena B cygebHom coctaBe cyfbsA, B NPOM3BOACTBE
KOTOpOro HaxoguTca Tpebyemoe ana O3HaKOMAEHUs cyaebHoe pgeno (B cnayyae ero OTCYTCTBUS -
npeacepatens cyaebHoro coctaBa), nocne  nonyyeHua OT  paboTHMKA  noapasgeneHus
OeNnonpounsBoACTBa 3anaB/IeHMA Ha O3HAKOMJ/IEHWE Ha3HayaeT paboTHMKA cBoero cyaebHoro cocrasa
NINLUOM, OTBETCTBEHHbIM 3a O3HaKoM/eHue c TpebyembiMm cyaebHbiM AenoM, B COOTBETCTBUMM C
Nnojsly4eHHbIM 3anB/ieHMeM (Npu OTCYTCTBUM B cyde MOCTOAHHOro paboTHMKA noapasgeneHun
AenonpounsBoACcTBa, OTBETCTBEHHOIO 3a O3HAKOMJIEHME), 0 YeM cyabel (npeacepatenem cyaebHoro
COCTaBa) genaerca 3anucb Ha 3aABAEHUM 06 O3HAKOMAEHUM.

Cyaba (npeacepaTenb cyaebHoro cocrtaBa) He nosgHee cneaylollero paboyero AHA nocne
NnosiydeHMsA 3anaBNEeHUA Ha3HayaeT AaTy O3HaKOMJIEHMs C maTepuanamu cyaebHoro gena, KOTopyto
yKa3blBaeT Ha 3aABAeHWUU, U 3aBepsAeT 3anucb CBOe MOAMMUCbIO, MOCcae Yero Aefo NnepenaeTcsa auuy,
OTBETCTBEHHOMY 32 03HaKOM/EHME.

BDEMH O3HakKOMNeHnA C matepnanamum CYLI,E6HOI'O Aena Ha3Ha4daeTt anuo, OTBETCTBEHHOE 3a
O3HakKoOmM/1eHne, nNpu 3TOM BpemAa U NPOAONAKUTENbHOCTb O3HAKOMJIEHMA HaA3HA4YaloTCA, UCXOo4A U3
Han4yumA CBO60,CI,HbIX MecCT B Cﬂy)KE6HOM nomeuweHnn anAa O3HaKoOMNeHUA.

PaboTHMK cyaebHOro coctaBa He Mo3gHee YCTAHOBJAEHHOW AaTbl U BPEMEHW O3HAaKOMAEHUA C
maTtepuanamu cyaebHoro gena nepeaaet AnLy, OTBETCTBEHHOMY 3a O3HAKOMJeHue, cyaebHoe Aeno no
peecTpy nepegaun cyaebHbix 4en C NPUAOKEHUEM 3aAB/IEHUA C Pe30toumeit cyabu.

Jeno, nepesasaemoe paboTHMKOM cydebHOro coctaBa AN O3HAKOMJIEHWA  auuy,
OTBETCTBEHHOMY 3a O3HAKOMJIeHWEe, AO/MKHO ObiTb 0POPMNEHO B COOTBETCTBUMM C TpeboBaHMAMMU
HacToALlen UHCTpyKumun.



O nepegaue cyaebHoro gena nvuy, OTBETCTBEHHOMY 32 O3HaKOM/IeHMe, PaboTHUKOM cyaebHoro
cocTtaBa genaetca otmeTtka B CAC.

[To OKOHYaHWMM O3HAKOMJIEHUA WU nonyyeHuA cyp,e6Horo Aena 1 3aABaeHuA 06 o3HakomaeHumn
paboTHUK cyaebHOro coctaBa noAluMBaeT 3asBreHMEe 006 03HAKOMAEHMW K maTepuanam cyaebHoro
Oena, caenas COOTBETCTBYIOLLYIO 3anMcb B onuck cygebHoro gena.

12.12. B cnyyae HaxoXAaeHUs maTepuanos cyaebHoro gena B apxmse cyga PyKOBOAUTE b apXMBa
nocne nosiyyeHna OT pPaboTHWMKA noapasgeneHus OenonpousBOACTBA 3asB/IEHMA Ha O3HAaKOM/EeHUue
HasHayaeT pabOTHMKA apxmMBa /ULOM, OTBETCTBEHHbIM 33 O3HAKOMJIEHME, B COOTBETCTBUM C
MoslyYyeHHbIM 3asiBleHMEM (Npu OTCYTCTBMM B cyde HasHayeHHoro paboTHMKA noapasgeneHus
OEeNonpounsBoACTBa, OTBETCTBEHHOIO 3a O3HAaKOMJIEHME), O YemM fenaeT 3anucb Ha 3aABAeHUM 06
O3HAKOM/IEH MW,

PykoBoauTenb apxuBa He nosgHee cieaylollero paboyero AHA Moc/ie NOJyYeHMA 3anaBaeHUs
Ha3Ha4aeT AaTy 03HAKOM/IEHUA C maTepmnanamm cyaebHoro aena, KOTOPYIO YKa3blBAaeT Ha 3aABAEHUN, U
3aBepseT 3anuncb CBOEN NOAMNUCHIO, 3aTeM nepeaaeT AeN0 ANLLY, OTBETCTBEHHOMY 33 O3HaKOM/IeHUe.

PaboTHUK apxmBa u3biMmaeT cyaebHoe Aesno U3 apxuMBa M He Mo3gHee YCTAHOBJIEHHOM AaTbl U
BPEMEHU O03HAaKOMIEHWA C maTepuanamu cygebHoro gena nepegaeTr aAuuy, OTBETCTBEHHOMY 3a
O3HaKomJ/IeHMe, cyaebHoe aeno no peectpy nepegayun cyaebHbix Aen ¢ NPuIoXKeHWem 3anaB/eHua ¢
pe3sonoumnein pykoBoauTena apxmsa.

deno, nepepasaemoe pa6OTHVIKOM apxuBa AnA O3HAaKOMAEeHWUA nuly, OTBETCTBEHHOMY 3a
O3HakKomneHwme, OO0/1KHO 6bITb Od)OpMJ'IeHO B COOTBETCTBUU CTpE6OBaHM‘i|MM HaCTOﬂU.LEVI MHCTDYKLI,VIM.

O nepepave cyaebHoro gena nuuy, OTBETCTBEHHOMY 3a O3HAaKOMJieHMe, pabOTHMKOM apxuBa
penaetca otmeTtka B CAC.

Mo OKOHYAHWW O3HAKOMIEHMA W MNOJaydYeHus cyaebHoro gena OT /AWUE, OTBETCTBEHHOro 3a
03HaKom/ieHne, paboTHMK apx1Ba NOALIMBAET 3anaBieHNe 06 03HaKOMIEHUM K MaTepuanam cyaebHoro
Aena, caenas COOTBETCTBYIOWLYIO 3anWcb B Onucu cyaebHoro gena, nocie 4vero cyaebHoe aeno
BO3BPALLAETCA B apXMB.

12.13. AHaNOMMYHO OCYLLECTBAAETCA O3HAKOMJ/IEHUE SINL, Y4aCTBYIOWMNX B Aene, C maTepuanamm
aen (B cayyvae MX HAxXOXAEHWs B anefnsiuMOHHOM WM KacCaUMOHHOM MHCTAHUWMK), C MaTepuanammu
anennAUMOHHOIO M KacCCauMOHHOro NpOM3BOACTBA, B TOM YMC/E HAXOOAWMMMUCA Ha aApPXMBHOM
XPaHEeHUM B cyaax anefnAaumoHHOM U KacCauMOHHON MHCTAHUMA.

12.14. O3HaKOM/IeHWE C Aenamu, CoAep’KallMMKn CBeAEHUA, COCTaBAAIOWME rOCYAaPCTBEHHYIO
TaliHy, OCYLLEeCcTBAAETCA B NPUCYTCTBUN COTPYAHMKA CyAa, HafeNeHHOro NOAHOMOYMAMU Ha paboTy C
CeKPeTHbIMWU MaTepuanamu.

Mepes HayaNOM O3HAKOMIEHMS Yy J/iMLA, 3HAKOMALWLEroca C AeNoM, OTbupaeTca noanvcKa
YCTaHOB/IeHHOV $OpMbl O HepasrialweHUM FroCyAapCTBEHHOM TalHbl. MpyW O3HAKOMIIEHUM C TaKMMMU
AeNaMy YyYacTHUKY fiefla paspeLleHo KOMMpoBaHME AOKYMEHTOB, AeNa 33 UCK/IYEHNEM LOKYMEHTOB,
CoAEepKaLLMX rocyAapCTBEHHYIO TalHY.

13. UsrotoeneHne n odopmneHue CnNpaBKM Ha BO3BPAT rOCYAapPCTBEHHOM MOWAWHbI U UHbIX
CNpaBoK MHPOPMALMOHHOrO XapakTepa

13.1. [Ana noAHOro WAM YaCTMYHOrO BO3BPaTa rOCYAAPCTBEHHOW MOWAWHLI MO Aenam,
PacCMOTPEHHbIM apbUTParKHbIMK cyaamu, B cyaebHOM aKTe, BbIHECEHHOM CYAOM, YKasblBaeTca O
MO/IHOM MM YaCTUYHOM BO3BpaTe ynaadeHHON 3asBUTENEM rOCYAaPCTBEHHOMN NOLWANHbI.

Ha oCHOBaHWW BbIHECEHHOrO cyp,e6Horo dKTa CTOpPOHe cy,u,e6Horo Aena Moxet 6bITb BblAaHa



cnpaBka 06 ob6cToATeNbCTBAX, ABAAOWMXCA OCHOBaHMEM AAA MNOJMIHOTO MAW YacTUYHOro BO3BpaTa
M3/IMLWHE yniavyeHHOM (B3bICKAHHOM) CYyMMbI FOCYAapCTBEHHOW NOWNHLI (MpunoskeHue N 19).

N3 MmaTepuanoB pgena 3asaBUTENO BblAAETCA MNOAJMHHLIA MIATEXKHbIA  JOKYMEHT, ec/u
rocyapCcTBeHHas MOLWAMHA MOA/EXUT BO3BPATy B MOJHOM pasmepe, WAM KOMWUA MAATEXHOro
OOKYMeHTa, 3aBepeHHas cyabei, npeacenatenbCTBOBaBWMM B cygebHOm 3acegaHun, ecnu
rocy4apcTBeHHas NOLW/MHA NOAEKMT BO3BPATY YaCTUYHO.

Konua cyaebHoro akta O BO3BpaTe rocyAapCTBEHHOM MOLWIMHbLI TaKyKe 3aBepAeTcA Cyaben,
npeacenateNbCTBOBABLLMM B CyAebHOM 3aceaHum.

CnpaBKa o BO3BpaTe FOCV,EI,apCTBeHHOﬁ NOLW/IUHbI noanuncbiBaeTcA cy,a,beﬁ,
npeacenaTtesibCTtBOBaBLLINM B CyAe6HOM 3acegaHunn.

Ha cnpaBke o BO3BpaTe roOCyAapCTBEHHOW MOLW/MHBI, KOMWM cyAebHOro akta O BO3BpaTe
rocyfapCTBEHHOW MOLWIMHBI, KOMWUW MJIATEHOTO LOKYMEHTa mnpocTaBasetca repbosBas nevatb
apbutpaxkHoro cyaa.

13.2. MnaTenblMKY FrOCyaapCTBEHHOM MOLWJIMHbBI, OTKa3aBLEeMYCs NOC/e YNaaTbl FOCyAapCTBEHHOM
MOLW/IMHbI OT NOAAYM UCKOBOIO 3asiBIEHUSA, MHOTO 3aAB/IEHWUA, KaNobbl, HA OCHOBaHMM €ro NUCbMEHHOTO
3anABAeHUA (C MNPUIOKEHWEM OPUIMHaANAa NAATEXHOTO MNOpyvYeHUs, OOPMIEHHOTO HageXKalwum
obpa3om), Bblgaetca cnpasKka (npunoxkeHve N 20) 0 TOM, YTO UCKOBOE 3afAB/IEHME, MHOE 3asB/EHUE,
»anoba B cya He nocTynuam (nyHKT 3 ctatbk 333.40 Hanorosoro KogeKkca Poccuiickoin deaepauyum).

CnpaBka odopmnseTca COTPYAHUMKOM MoApasAeneHus AeNonpousBoACTBa Ha OCHOBaHUU
OOKYMEHTOB, NpeACTaB/feHHbIX 3asBUTeNeM, NOAMUCbIBAeTCA pyKoBoAUTeNeM nogpasaeneHus
OEeNonpounsBoACTBa M 3aBepaeTca repboBon NevaTbio apbUTparKHOro cyaa.

B aTom cnyyae cyaebHbI akT 0 BO3BpaTe rocyfapCTBEHHOM NOLW/IMHbBI HE BbIHOCUTCS.

13.3. B cnyyae obpalyeHus npeactaBuTenen rocyfapCcTBEHHbIX OPraHn3aLmMii U PUANYECKUX UL
B apbuTpaxkHbIM cya C npocbbol NpeaocTaBUTb CNPaBKM 06 OTCYTCTBUM BO3OYXKAEHHbIX Aen O
6aHKPOTCTBE B OTHOWEHMU TE€X WM MHbIX OPUAMYECKMX UL, U/MaM npeanpuHumatenein ambo o
BO36YKAEHHbIX MPOTUB IOPUANYECKUX WL, U/MAN NpeanpuHUMaTENe TeEX MU UHbIX apBUTPaXKHbIX Aen
nogpasgeneHmem LenonpousBoAcTBa NOArOTaB/AMBAaETCA OTBET 06 OTKase B NPeAOCTaB/lEHUM TaKoWM
nHbopmaumm B CBA3M C Tem, YTO OHa McdepnbiBaloue npeactasneHa B KAL v [ONOAHUTENBHOTO
NoATBEPKAEHNA CO CTOPOHbI Cyaa He Tpebyer.

OTBer Ha 3anpoc O(I)OpMI'IFIETCﬂ COTPYAHUKOM nogpasaeneHnA AenonponssoacTsa,
noanucblBaeTcA pykoBogutTenem nogpasgeneHna genonpomssoacresa U 3aBepAETCA  NedaTbio
nogpasaeneHua.

14. anEM, YYET U XpaHEeHUe BeWeCTBEHHbIX A0Ka3aTe/IbCTB U LEHHbIX 6ymar

14.1. BewecTBeHHbIMM [AOKa3aTe/bCTBAMMU ABAAKOTCA npeameTbl, KOTOPble CBOMM BHELWHUM
BNUAOOM, CBOI?ICTBBN\I/I, MeCTOM HaxoXAeHUA UAN UHbIMU TNPU3HaKaMn MOTYT CAYyXKUTb CPencTtBom
YyCTaHOB/1€EHUA 06CTOF|Te}'IbCTB, UMelWunx 3HavyeHne pana pena. O l'IpI/IO6LLI,eHMI/I BeLWeCTBEHHbIX
AO0Ka3aTenbCTB K Aeny ap6I/ITpa)KHbI17| CyA BbIHOCUT onpeaeneHune.

BelyecTBeHHble A0Ka3aTeNbCTBA NPUHMMAIOTCA, YYMTBIBAIOTCA, XPAHATCA M OCMATPMBAIOTCA CYA0M
c cobnogeHnem TpeboBaHW, NpeayCMOTPEHHbIX cTaTbaMK 76 - 80 AMNK PoO.

Mcnonb3oBaHMe BeleCcTBEeHHbIX A0Ka3aTenbCTB 4NA Cﬂy)'KE6HbIX NN UHbIX u,enei/i 3anpeulaeTca.

Ha gokymeHTax, npuobuieHHbIX K cyaebHOMY Aeny B KayecTBe BELLeCTBEHHOro A0Ka3aTe/bCTea,
3anpelaeTca AenaTb Kakue-ambo 0TMETKM, HaanmcK, MPOKOAbl AN Neperubbl.
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14.2. BelwecTBeHHble [0Kas3aTeNbCTBA, MNOA/EXKALLME MPeACTaBAEHUI0 B CyA, XPaHATCA B
apbutpaxkHoM cype, ecan  cyn NpusHaeT 3T0 HeobxoguMmbiM.  HeKpynHble BeLLeCTBEHHble
[OKasaTesibcTBa - bOymaru, KapToyku, ¢oTorpadum mn T.N. - XpaHATCA B cyaebHom pgene nnbo B
OoTAEeNbHOM KOoHBepTe, MMb0o B 0TAE/bHOM Npo3padyHom ¢daine dopmata A4, NPUKPENEHHOM K BTOPO
BHYTPEHHEeN CTopoHe O06M0XKU Aena, M Y4YMTbIBAlOTCA BO BHYTPEHHEN OMUCU AOKYMEHTOB Aena.
BelecTBeHHbIe [40KA3aTeNbCTBA, XPAHALLMECA MO MECTY MX HaxOXAEeHMA, NoAPOOHO OMMCbIBAOTCA M
oneyatbiBaloTcA. B cnyyae  HeobxogMMOCTM  BeLLeCTBEHHble  AOKasaTenbcTBa  Moryt  bbiTb
3apuKcMpoBaHbl HAa GOTO- NN BUAEOHOCUTENE.

BellecTBeHHble [A0Ka3aTe/bCTBA XPAHATCA B Cy4e B METAaNIMYECKUX 3anupalolmnxca W
oneyvyaTtbiBaeMbIX LLIKad)aX, NCKAKYaoWnX 4oCTtyn K HUM NOCTOPOHHUX TNLL.

14.3. 06A33aHHOCTX NO NpUemy, y4yeTy U XPaHeHMIO BELLEeCTBEHHbIX [0Ka3aTe/IbCTB BO3/1araloTcs
NpMKasom apbuTpa)kHoro cyaa Ha paboTHWMKa noapasgeneHua  Oe/onpou3BOACTBA  CyAa,
NPMHMMAIOLLErO BELLECTBEHHbIE [0Ka3aTeNbCTBa U Nepeaatolero ux cneumnanmcty cyaebHoro coctasa,
M cneumanucta cyaebHoro cocraBa, OTBETCTBEHHOrO 33 XpaHEHMEe BeLeCTBEHHbIX A0Ka3aTe/NbCTB B
cyaebHOM cocTaBe C MOMEHTA NOIYYEHUA U A0 OKOHYAHUA PACCMOTPEHMSA Aena CYA0M.

14.4. BewecTBeHHble A0Ka3aTesbCTBa, NPeACTaBAEHHbIe B Cy4, NPUHUMAIOTCA B YNaKOBaHHOM
BUAE C COMpPOBOAMTENbHbIM MUCbMOM, B KOTOPOM MNEpevYnc/ieHbl BCE CAaBaemble cyay npeameTbl.
Crneumannct noapasfeneHna L[enonpomsBoaCTBA MNPOM3BOAUT CBEPKY HAAMUUA NpeacTaBAeHHbIX
BELLLECTBEHHbIX [0KAa3aTe/bCTB C MX MNepeyHem B COMpoBoguTeNbHOM nucbme. [lo pgenam 06
AAMWUHUCTPATUBHDBIX MNPABOHAPYLUEHMAX Ha/MuMe nNpeacTaB/NEHHbIX BELLECTBEHHbIX [A0Ka3aTesibCTB
npoBepsieTca Mo NPOTOKONY U3bATUA BELLEW M AOKYMEHTOB AMBO NpoToKony 06 agMMHUCTPATUBHOM
NpPaBOHaApPYLEHNN.

Mpun pernctpaumm B CyAe WCKOBOrO 3aABAEHUMA C  MPUJOXKEHHbIMKW  BeweCTBEeHHbIMU
AOKa3aTenbCTBaMm nmbo conposoauTeNnbHOro NnnMcbmMma B CACB KapTO4KYy pernctpupyemoro goKymeHTa
BHOCUTCA COOTBETCTBYIOLLAA MH(bOpMaLl,MFI.

14.5. TlpM HaAMUYUK PaCXOMKAEHMIA B HaMMEHOBaHWM BELLECTBEHHbIX [0Ka3aTenbCTB M UX
Kosnyectse paboTHMK nogpasaeneHums 4es0NPon3BOACTBa COCTABAAET aKT, NOAMNUCbIBAEMbIA HEe meHee
yem ABymMA paboTHMKaAMKM noApasfAeneHus, a TaKKe JULOM, [AO0CTaBMBLIMM  BellecTBeHHble
[0OKa3aTeNbCTBa B CyA. B aKTe yKa3biBaeTcs ciedytollee: OT Kakoi opraHMsaummn nam ¢pusnyeckoro anua
MPUHATbI BelLEeCTBEHHbIE A0Ka3aTeIbCTBa, A0/IKHOCTb, MMA, OTYECTBO M Gamuaua Anua, A4O0CTaBUBLLErO
WX, [OOMKHOCTb, GamuaMa W  UHUUMANbI PabOTHUKA CyAa, MNPUHUMAIOLLIErO BELLECTBEHHble
[0Ka3aTeNbCTBa, CTaBATCA NOAMMUCHK BCEX /INLL, MOAMMCHIBAIOWMX KT, U AaTa npMema.

14.6. MNpu OTCYTCTBUM PACXOMKAEHUI BELLECTBEHHbIE [OKa3aTe/bCTBa BHOBb YMaKOBbIBAKOTCA U
oneyatbiBaloTCA. YMaKoBKa A0/KHA o0b6ecneuymBaTb COXPAaHHOCTb BELLECTBEHHbIX A0Ka3aTenbCTB OT
noBpeXAeHUs 1M nopun. Ha ynakoBKe yKasblBaloTCA: HaMMEHOBaHWE BelLeCTBEHHOrO A0Ka3aTeNbCTBa,
Ko/MyecTBo, Homep cyaebHoro aena, K KoTopomy NpuobLieHo AoKasaTeNbCTBO, HOMeEP Mo XKypHany
yyeTa. lleyaTb CTaBMTCA TakMM 06pasom, 4YTo6bl BELECTBEHHble AO0Ka3aTenbCTBa He MOriu 6biTb
3aMeHeHbI UK U3bATbI 6Ee3 ee NoBpeXKAeHUA.

14.7. TlpuHATble BelW,eCTBEHHble [0Ka3aTeNbCTBa B JAeHb perucrpaumm MCKOBOrO 3afaBiAEeHUA
nepegarnTca no peecrtpy pa6OTHVIKOM nogpasaeneHna genonpom3soncrtsa B Cyp,E6Hbll‘/JI COCTaB
pa6OTHI/IKy, Ha KOTOPOro NnpnKasom BO3J/I0XKEHa 06A3aHHOCTb MO UX XPaHEHUIO.

BewecTBeHHble [O0Ka3aTe/NbCTBa XPAHATCA B  MeTa//IMYECKOM oneyaTbiBaemom LWKady B
nofpasfeneHnn [enonpovsBOACTBA A0 Mepejayv  3asaBlAeHMs BMecCTe C  BeleCTBEHHbIMMU
[AOKasaTenbCTBaMM B cyAebHblit cocTaB. B peecTpe nepegauv 3asaBieHMs cneuuanucty cyaebHoro
COCTaBa YKa3blBaeTCA Ha Ha/MuMe BELECTBEHHOro A0Ka3aTe/bCTBa MO KOHKPETHOMY 3anBAEHMIO U
Npo13BOAMUTCA Nepedadya 3anABJEHMA U BELLECTBEHHOro AoKasaTenbCTBa MOA PacnmucKy cneumanmcty
cyaebHoro cocrtaBa, KOTOpbIA NPOBEPAET HaANUYME NepedaHHbIX eMy BeLLLeCTBEHHbIX A0Ka3aTeNbCTB.



14.8. }ypHan yyeTa BeleCTBEHHbIX AOKa3aTenbcTB (npunoxeHne N 21) Begertcs cneumannctom
cyfebHOro cocrtasa, Ha KOTOPOro NPUKA30OM BO3/1I0XKeHA 06A3aHHOCTb MO UX XpPaHeHWU0. HKypHan A0MKeH
6bITb NPOLUHYPOBaAH, MPOHYMEPOBaH, onevyaTtaH U NoANMCaH NpeaceaaTesiem cyaa.

B ypHasne B TOM 4UMCne yKasblBaloTCA: AaTa MOCTYMJIEHWA WU HaUMEHOBAHME BeLLECTBEHHbIX
[0Ka3aTesiIbCTB, MX KOJINYEeCTBO, HOMep cyaebHoro gena, ¢pamumamsa M AONKHOCTb paboTHMKA cyaa,
XPaHALLEro ux.

Ecan BelecTBeHHble AOKa3aTenbCTBa B Cy4 He MPeACTaBAsMCb M nepedaHbl Ha XpaHeHue
opraHusaumelri OTBETCTBEHHOMY XpaHWUTENO, B XKYpHajie YKasblBalOTCA MECTO HaxoXAeHus
BeLLEeCTBEHHbIX A0Ka3aTenbcTs, paMuama, MHULMANbI XPaHUTENA, KaKoW opraHusaumeit nepenaHo Ha
XpaHeHue.

14.9. MNepefavya BeLECTBEHHbIX [A0Ka3aTe/NbCTB cyAbe (MOMOLHMKY Cyabu) ONA OCMOTPa B
cyaebHOM 3aceiaHnM NMPoU3BOAMUTCA CneumanncTom cyaebHoro coctasa noj pacrnucky B KypHane. Mo
BO3BpallleHUM UX nocae cyaebHOoro 3acefaHna Ha XpaHeHue crneumanuct cyaebHoro cocrasa aenaet
OTMETKY B }KypHase ydeta. Mocne ocmoTpa B cynebHOM 3acefaHnM BeLLeCTBEHHble [0Ka3aTesbCcTBa
BHOBb YMaKOBbIBAOTCA M OMEYaTbIBAIOTCA.

14.10. BewecTBeHHble AO0Ka3aTe/bCTBA XPAHATCA B CyAe A0 BCTYMJEHUA B 3aKOHHYK CUy
cynebHOro aKkra, KOTOpbIM 3aKOHYEHO MPOM3BOACTBO MO Aeny. [JaHHble 06 onpeaeneHun cyabbbl
BELLLECTBEHHbIX A0Ka3aTe/IbCTB BHOCATCA CEKpeTapem cyaebHoro 3acefaHua (MOMOLLHWMKOM cyabW) B
CAC, *KypHan y4yeTa BellecTBEHHbIX A0Ka3aTe/bcTB cyaebHOoro cocrasa.

14.11. OcmOTp M MUCCNeLOBaHWE BELLECTBEHHbIX O0KAa3aTe/NbCTB B MECTE WX HaXOXAOEHMA B
npegenax Tepputopun cybbekta Poccuiickoit degepaumy M pacnonoXKeHus apbuTparkHoro cyaa,
paccMmaTpuUBaloLLErO Ae/10, MPON3BOAATCA STUM CYAO0M.

HenocpeacTBeHHO B NpoLecce 0OCMOTPa U UCCIeA0BaHUA BELLLECTBEHHbIX 0Ka3aTebCTB N0 MeCTy
MX HaxXOMAEHMA CeKpeTapem cyaebHoro 3acedaHusa (MOMOLLHMKOM CyAbM) Ha MecTe cocTasBaseTca
MPOTOKO, B KOTOPOM OTPaXKatoTCs BCe MpoLeccyasibHble AeUCTBUA, MPOM3BOAMMbIE CYA0M.

Echn Bo Bpema ocmoTpa npoBoaunuce ¢potorpadupoBaHMe Man Bugeosanucb, potorpadum m
BMAE03aM1Cb NPUAAraloTcsa K NPOTOKOY, BHOCATCA B ONWCb AeNa.

14.12. Mpwu o6kanosBaHMM cyaebHbIX aKTOB BellleCTBEHHbIe A0Ka3aTeNbCTBa, XpaHALLMeca B cyae,
HanpaB/AIOTCA B BblECTOALLME CyAbl TOAbKO NO WX MNUCbMeHHOMY TpebosaHuio. oaroToBKa K
OTNpaBKe BeLLEeCTBEHHbIX [AO0Ka3aTeNbCTB, HaxOoAAWMXCA B Cyde, NpPoOU3BOAMTCA CrneumanncTom
cyaebHoro cocTtasa.

B ’KypHane yyeTa BeweCTBEHHbIX [A0Ka3aTenbCTs cyp,e6Horo COCTaBa pAenlaeTtcA OTMETKa 06
OTnpaBKe 1 BO3BpaLLeHNN BELWECTBEHHDBIX 4OKAa3aTE/IbCTB.

JaHHble o npoueccyanbHbIX ,EI,EI‘;ICTBVIFIX C BellleCTBeHHbIMK AoOKasaTtenbctBamu BHocATcA B CAC.

14.13. BellecTBeHHble [O0OKa3aTeNbCTBa, KOTOpble AOO0/KHbI ObiTb BO3BpallEHbl B/agenbly,
BblAAOTCA eMy Mof, pacnucky (npunoskeHne N 22), B KOTOPOM A0MKHbI BbITh YKa3aHbl HOMEp nacrnopTa
WM MHOTO AOKYMEHTa, YA0CTOBEPAIOLLErO IMYHOCTb, aapec nosyyaTens.

Pacnncka o nonyvyeHun selLecTBEHHOro A0OKa3aTenbCTBa NOALWMBAETCA B €710, BHOCUTCA B ONUCH
AOKYMEHTOB AeNa, B XXypHa/sie y4eTa AenaeTcAd OTMETKA O BblAaye BelWeCTBEHHOIO AOKa3aTe/1bCTBa CO
CCbIZIKOW Ha 3TOT IUCT Aena.

Ecan Bnagensbuem AsnsaetcA OopraHunsauunAa, BeweCTBEHHOE [O0Ka3aTe/ibCTBO MNepeaaeTca ee
npeacrtaBuUTE/IIO B TOM Ke nopAagKe npn Haimdnm goBepeHHOCTH.



14.14. Ecnn BeleCTBEHHOE [O0Kas3aTeNbCTBO HA OCHOBaHMWU cyaebHOro akta noanexuTt
OCTaB/IEHMIO Y IMLLA, Y KOTOPOFO OHO HAaXO4MTCA, UCMOJHUTENbHbIMA INCT HE BblgaeTca, Konua cyaebHoro
aKTa, 3aBepeHHasA repboBOM NevaTbio, HaNPaBAAETCA YKa3aHHOMY /InLLY.

14.15. B cnyyae oTKasa Bnagenbla OT MOJYYEHUA BELLECTBEHHOrO A0Ka3aTesibCTBA UM HEABKMU
ero 6e3 yBa)KMTeJIbHbIX MPUYMH MO BbI30OBAaM B Cyd B TeyeHMe 6 MecsueB Belm, He yTpaTusluMe
noTpebuTeNnbCKUX CBOMCTB M rogHble K ynoTpebneHuto, no onpegeneHuio cyga nepeaatorca
COOTBETCTBYOWEMY (GUHAHCOBOMY OpraHy Anasa peanmsaumu. Ha OCHOBaHWM 3TOro onpeaefneHus
BblAAEeTCS UCMOJIHUTENbHbIN INCT, KOTOPbIM HanpaBasaeTca B CAyXOy cyaebHbix npuctaBoB. JeHbrn oT
peanus3aummn 3a4nciAlTCA Ha AEeno3UTHbIM CYeT cyda, OTKyAa Ha OCHOBaHMWM OMpefeneHus cyaa
NepeyYncaaoTCcA NO Ha3HAYEHMUIO.

14.16. BelecTBeHHble AO0Ka3aTeNbCTBa, He NpeACTaBAAlOWME LEHHOCTM WM noasepriimnecs
nopye, Ha OCHOBaHWW onpefeneHUA Cyda YHUUYTOMKAKOTCA KOMMUCCMEW C COCTaB/lieHMem akTa 06
YHUUYTOXEHUN BeLLeCTBEHHOIO A0Ka3aTeNbCTBa.

CoctaB KomuccuMM onpegendetca npeacegatenem cyga. B Hero moryt BoWTM  cyapA,
npeacenaTeNbCTBOBABLLNIA B cyaebHOM 3acesaHMmM, NMOMOLLHUK CyAbU, CEKpeTapb cyaebHoro 3aceaaHuma
WAW CcneunanucT noapasfeneHus AenonpousBoacTBa. AKT 06 yHUUTOXeHun (npunoxkeHue N 23)
npuobuiaetca K Aeny, B KypHane y4yeTa M 3/IEKTPOHHOM KapTouKe Aefla AenaeTca COOTBETCTByOLW,AA
OTMETKa.

14.17. OTBETCTBEHHOCTb 33 COXPAHHOCTb BELWECTBEHHbIX [4O0Ka3aTenbCTB, HAXOAALLUXCA B
cyaebHom pgene, HeceT cyabdA, noA npeacenateslbCTBOM — KOTOPOrO OHO  paccmaTpuBaeTcs.
OTBETCTBEHHOCTb 32 COXPAaHHOCTb XPaHALWMXCA OTAE/bHO OT Ae/1a BEWECTBEHHbIX A40KA3aTebCTB HeceT
MU0, Ha KOTOPOE BO3/10XKeHa Takaa 06a3aHHOCTb.

14.18. MNpu npoBepKe COCTOAHMA AENONPOM3BOACTBA B CYAeBHbIX COCTaBax B KaxK40M MOAYroamm
Komuccuen noa npeacenaTensCcTBOM PyKOBOAUTENA NOAPA3LeNeHns 4eNonpon3BoACTBa NpoBepsaeTcs
NPaBUAbHOCTb Y4YeTa, XPaHEHUA U BblAAYN BELLECTBEHHbIX L,O0KA3aTeNbCTB, YTO OTPaXKaeTCA B CNpaBKe no
nposepke.

14.19. AKTbl 06 YHUUTOXKEHUM BELLECTBEHHbIX A40KA3aTeIbCTB, KONMUMU BblAAaHHbIX MCMOAHUTENbHbIX
JINCTOB B OTHOLLIEHUM UX NOALWINBAIOTCA K MaTepuaiam gena.

14.20. MNpw npenocTaBAeHUM CTOPOHOM LLEHHbIX Bymar, B TOM YMC/ie BEKCENEN, B NOATBEPKAEHNE
3anBNEHHbIX eto TPeboBaHMI TakoBble NPMOBLLALOTCA K MaTepuanam cyaebHoro gena.

LleHHble 6ymarv, HE3aBMCMMO OT MX KOAMYECTBA, MOMELLAOTCA B OTAE/bHbIM TOM cyaebHoro
Aena, N BO BHYTPEHHEN OMMUCU AOKYMEHTOB YyKa3blBaloTCA HaMMeHOBaHWe LeHHoW Bymaru, ee Homep,
[aTa BblAaun M SMUTEHT. MPOKOAbI N ApyrMe HapyLWeHNa LeNoCTHOCTU LeHHON Bymaru, coBeplieHne Ha
Hell Hagnucel M 3aMeTOK He AOMNyCKalTCA, NosTOMy MoAWMBKA ee B A€o0 He fonyckaetca. LleHHas
bymara nomellaeTca B OTAENbHbIA Npo3payHbit daiin dopmata A4, KOTOpbIM 3aTem MNoAlMBaeTca B
oTAeNbHbIN ToM cyaebHoro aena.

Tom Cy,CI,E6HOI'O Aena C UEHHbIMU 6yMaFaMM cnenyeTr XpaHUTb B ceﬁd)e UM MeTanimn4yeCKkom
AWKMKEe Ccydbun, paccmaTpuBarowlero ,u,eno/cy,u,bm AOKNaa4nKa, B YyC/0BUAX, O6eCFIe‘-II/IBaI-OLLI,VIX
COXPaHHOCTb AOKYMEHTOB U UCKNTKOYAKOLWMNX A0CTYN K HUM NMOCTOPOHHUX TNLL.

B Tom cynebHoro gena, B KOTOPbIM MOMeELLEHbl MCKOBOE 3asB/ieHWe (3asiBieHWMe) U WHble
OOKYMEHTbI, NOALIMBAETCA KCEPOKOMNUA LLEHHOM Bymaru, 3aBepeHHas cyaben, npeacenaTenbCTBYOWMM
npu paccMoTpeHumn aena. Ha KcepoKkonuu aenaetca OTMETKA O MeCTe HaXOXKAEeHUA OpuUrMHana LLeHHOM
bymaru.

Tom cyaebHoro gena c ueHHbIMKY Bymaramum BblAaeTcs A8 03HaKOM/IEHUS:



PYROBOOUTENAM OpI'aHVI3aLI,Ml\;1 - Npu npegbABneHNN AOKYMEHTOB, YKAa3aHHbIX B 4aCTu 1 ctaTtbu 61
ATK PO;

rpa*kaAaHMHY - Npu NpeabsaBAeHUM NACAOPTAa WAM MHOMO AOKYMEHTA, YAOCTOBEPSAIOWEro ero
JINYHOCTb;

npeAcTaBuUTeNO /IMLA, YY4acTBYIOWEro B Aene, - Npu NpeabaBieHnn A0BEPEHHOCTU, BblAaHHOWN
JINLUOM, YYaCTBYIOLWMM B AeNe, U AOKYMEHTA, YA0CTOBEPAIOLLErO IMYHOCTb NpeacTaBUTeN .

Hagnexxawe 3aBepeHHblE KONMUU NepPEeYNCNeHHbIX AOKYMEHTOB NMOMELWLAOTCA B TOM cy,u,e6Horo
Aena C LeHHbIMU 6yMaI'aMM.

O3HaKoM/IeHUe C LEeHHbIMW Bymaramu npoucxoguT B COOTBETCTBMM C TpeboBaHMAMM rnasbl 12
UHCTpYyKUMK.

BbicblniKa Toma cyaebHoro aena ¢ LeHHbiMM Bymaramu B cyapl anennauMoHHON, KacCaLMOHHOM
WMHCTaHUMN U B BAC PP ocywiecTBnaeTca TONbKO MO UX NMUCbMEHHOMY TPeOOBAHUIO UCKAIOYUTENBHO C
ncnonb3oBaHWem denbaberepckoin UAM cneumanbHOW CBA3W. B Takom ke nopagKe ocyliecTBaserca
BO3BpaT TOMa cyAebHoro aena c ueHHbIMM Bymaramm B cyZ, NePBON MHCTaHUUU.

LleHHble 6ymarm, KOTOpble MO peweHnto cyda OO0/TKHbI 6bITb BO3BpalleHbl Ba1agenbly, BblAaloOTCA
emy noja pacnucry, B KOTOpOVl AOTXKHbI 6bITb YKa3aHbl HOMepP nacnopta UAN UHOINo AOOKYMEHTaQ,
yAO0CTOBepAoWero JAMYHOCTb, agpec nosayyatenda. Ecnan Bnagenbuem LLEHHOVI 6yMaI'M ABNAETCA
OopraHmsauuAa, uUeHHaA 6ymara nepegaetca ee npeacrtaBsuUTesIto B TOM XKe nopAagke npun Haandynm
AOBEPEHHOCTHW.

Mpwn sTOM BEKCeNb HE MOXKeT 6bITb BbldaH UCTLY (BeKcene,u,epmaTemo) B C/ny4vae, Korga ero Uck o
B3bICKaHMWN BEKCE/IbHOIO A0/1ra y40B/1€TBOPEH U NpusedeH K UCMOJTHEHUIO.

OTBETYMK, UCNONHUBLUNI CyaeOHbIV aKT O B3bICKAaHMM 3a40/1I}KEHHOCTU NO BEKCENID, MMEEeT NpPaBo
X0A4aTalicTBOBaTb O Bblgaye emMy CyA40M BEKCENA Noc/ie UCNOIHEHUA UM cyaebHOro pelweHnsa B NoJHOM
obbeme. Bonpoc o Bo3BpaTe BeKcena 06A3aHHOMY MO BEKCE/O ULy NPOTUB ero onnaThl paspeluaeTcs
cylom B xode cyaebHoro 3acedaHuMsa C BbI3OBOM Ha Hero BCeX /MU, y4yaCTBOBaBLWIMX B Aene.
YBegoMNeHNe yKasaHHbIX UL, OCYLLECTBAAETCA MyTemM HanpasAeHUs UM onpeaeneHnin o HasHayeHun
cyaebHoro 3acefaHusA 3akasHbIM MMCbMOM C YBEAOMIEHUEM O BPYYEHUU.

Mo OKOHYaHWM paccMOTpeHUA fena LeHHble 6ymarm YHUYTOXEHUIO He noagnexKat, NOCTOAHHO
XPaHATCA B apXxuee ap6MTpa)KHOFO Cyada, B TOM 4YUCNE N NOCNe YHUUTOXKEHNA MaTepnanos cyp,e6Horo
Aena no OKOHYaHUKM CPOKa ero XxpaHeHuA.

LeHHble 6ymarn, nABnsloWMecs [AOoOKasaTeNbCTBaMM MO AeflaM  MOCTOAHHOMO  XpaHeHus,
YHUUTOXEHMIO TaKKe He noasiexaT, a nepenalTca Ha rocygapCTBEHHOE XpaHeHWe B cocTase
nepegasaemoro cyaebHoro gena.

LleHHble 6yMaI'VI, npasa MO KOTOPbIM MNpeKpauwleHbl B MOJIHOM 06beMe, a WX 3aMUTEHT nnbo
BeKkcenepartesib, UHAOCCAHTbl WU aBa/IMCTbl NPeKpaTuaIn CBOe CywecrBoBaHMe WU UCKAKOYEHbI W3
rocygapCTBeHHOro peectpa wpungndyecknx nauud, moryt 6bITb YHUYTOXEHbl CyaOM B MNOpAAKeE,
YCTaHOB/IEHHOM HaCTOFIIJJ,eﬁ MHCprKLJ,VIeﬁ AanAa u,enel‘/i YHUYTOXEHUA BeLWECTBEHHbIX 0OKa3aTE/NbCTB.

Mpwn aTOM cocTaBnAeTcA aKT 06 YHUYTOXEHUN OaHHbIX LEHHbIX 6ymar, KOTOprVI noawnBaeTca B
mMaTepunansbl cyp,e6Horo aena.

OTBETCTBEHHbIM 33 COXPaHHOCTb LIeHHbIX Bymar ABNseTcA cyAbAa, paccmaTpuBatowmin geno/cyapa-
AOKNaAumK, a noce caaum cynebHoro aena Ha apxMBHOE XpaHeHue - CNeLManmncT apxumea.

15. [lenonpous3BOACTBO MO MPUHATUIO  apbuUTPaskHbIM  CyaoM  obecneuynTesibHbIX  Mep,
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HanpaB/1eHHbIX Ha obecneyeHne ncka nau nmyuleCTtBeHHbIX MHTepeCcoB 3aABUTENIA, NPUOCTaHOB/IEHUNE
MUCNOJIHEHNA Cy,EI,E6HbIX dKTOB

15.1. 3asBneHune 06 obecnevyeHUn Ucka, 3aaBaeHMe 06 obecnevyeHnn NMyLLLECTBEHHbIX MHTEPEecoB
(manee - 3aaBNeHME O NPUHATUM 0BecneYnTeNbHbIX Mep) PErncTPUpPYeTca B AieHb NOCTYN/IEeHMA rPynnoi
perucrpauum no Homepy, NPUCBOEHHOMY PaHee MCKOBOMY 3aAB/IEHMUIO.

Ecnv 3asBieHne NogaHo B npolecce NPou3BoOACTBa NO Ay, OHO PErMCTPUPYETCA KaK AOKYMEHT,
AOMNONHUTENBHO NOAAHHBLIN K cyaebHomy geny.

15.2. 3asaBneHue o NPUHATUN obecneunTenbHbIxX Mmep wWanm WUCKoBOE€ 3aAB/iIeHUE C TakKum
XO,D,aTaVICTBOM HemegneHHO nocne nocrtynneHnAa B Cyd NO peecTpy nepegaetca nog pacnucky
npeacenaTtento Cy,D,E6HOI'O COCTaBa 1Uaun cyabe, B Npon3soaCcTtBe KOTOPOro HaxoaAnTcAa geno.

Mpu pernctpauum Ha NepBOM JIMCTE 3anABAEHMA NPOCTABAAETCA LWTaMn KpacHOro LBeTa
"ObecneuntenoHble mepbl”.

Mpy aBTOMATUYECKOM pacnpeseneHun UCKOBbIX 3asiBIEHUI, eCIM MCKOBOE 3asiB/IeHMe elle He
pacnpegeneHo, 3asBneHuMe 06 obecneyeHUM wncka npuobLLaeTca K WCKOBOMY 3asiBJIEHUIO U
pacnpegeneHue NpoM3BOAUTCA B YCTaHOBAEHHOM MoOpsiaKe.

15.3. PaccmoTpeHue yKa3aHHOro 3aaB/IEHUSA NMPOU3BOAMUTCA eAUHOIMYHO cyabel be3 u3BeleHus
CTOPOH He No3AHee cneayoLWero AHA Nocae NOCTyN/IeHNA 3aABAEHNUA B CYA,

Ha ocHoBaHuKM onpegeneHusa 06 obecneyeHnMn UCKa BbIAAETCA UCMONHUTENbHBIA AUCT. B ciyyae
YyOOBNETBOPEHMA WCKa obecneynTesibHble Mepbl COXPaHAIT CBoe AeilcTBue A0 (GaKTUYecKoro
MCNONHEHUA CyaeBHOro akTa, KOTOPbIM 3aKOHYEHO PacCMOTPEHME Aena Mo CywecTay.

15.4. B cny4yae ocTtaBieHuA 3asBneHUA 6e3 ABMMKEHMA He NO3L4Hee C/leaylolero AHA nocne
BbIHECEHWUA COOTBETCTBYIOLLErO onpeaeneHna cya 0bA3aH yBeJOMUTb 3aABUTENA O MPUHATOM cyaebHoMm
aKTe nyTem HanpasaeHus nHoopmaummn ob stom TenedpoHoOrpaMmon, Tenerpammon, No GakCUMUIbHOM
CBA3M, /IEKTPOHHOM NOYTOM UAN C UCNONb30BAHMEM UHbIX CPEACTB CBA3M.

Konua onpegeneHnA HanpasnAaAeTcAa 3aABUTE/IIO NO NOYTe C yBegOoM/IEHNUEM O BPYyYEHUN.

Mocne ycTpaHeHWA HapyLIeHWIA, YKa3aHHbIX CYA0M, NOCTYNMBLIME AOKYMEHTbI HE3aMeANUTENIbHO
PernucTpupyloTca No paHee MPUCBOEHHOMY HOMEPY WM NO peecTpy NepenaloTcs Ccyabe, BblHECWemy
onpeaeneHve.

Ecnn HepoCTaTKK, yKasaHHble B onpegeneHumn, He 6b1nn YCTpaHeHbI B yCTaHOBﬂeHHbIVI CpOK, cyq
BO3BpallaeT 3aAB/1eHNE C Konue onpegeneHnAa o Bo3BpaleHnn.

15.5. Konuu onpepeneHns o6 obecneyeHUM WMCKa He Mo3gHee cieaylolero AHA nocsie ero
BbIHECEHUA CneuManmucTom cyaebHoro coctaBa HanpasBAAKOTCA AMULAM, YYaCTBYIOWMM B [eNe, a TakkKe
APYTMM NINLEAM, YKa3aHHbIM B onpedefieHUKn, Ha KOTOPbIX BO3/10XeHbl 06A3aHHOCTU MO UCMONHEHUIO
obecneunTesnibHbIX Mep, B roCyAapCTBEHHble M WHble OpraHbl, OCYLLECTBAAIOWME FOCYAaPCTBEHHYIO
PerucTpaLmio MMyLLLECTBa UM NPaB Ha Hero.

Konua onpegeneHnsa ob oTkase B obecneyeHUM UCKa HanpasBaseTca vy, obpaTusluemycs C
3aABneHnem ob obecneyeHnn 1Ucka.

15.6. Mpu BblHECEHMM ONpeaeneHns O BCTpedyHOM obecneyeHuMM MCKa KomuA onpeaeneHus
HanpasasAeTcsa MLAM, Y4acTBYHOLWMM B Aene, He No3gHee CeAyHoLLEero AHA Noc/ie ero BbIHeCeHMs.

15.7. Mpwv noctynneHuu B apbUTPaKHbIM CyA OOKYMEHTa, MOATBEP:KAAMOLWEro npovssegeHHoe
BCTpeyHoe obecrneyeHne, OHO PErUCTPUPYETCS B AeHb NOCTYNIEHUA KaK SONOAHUTENLHO NOCTYNMBLLWNA



AOKYMEHT MO 3aAB/IEHHOMY MCKY M B 3TOT }Ke [eHb Mo peecTpy nepegaerca crneunanncty cyaebHoro
COCTaBa, a 3aTeM MoJ, PacrmMCKy Cyabe, BbiHecLeMy onpeaeneHue.

Ecan no ncrteyeHMM yKasaHHOrO B ONpefie/ieHUM CPOKa AOKYMEHT O NPou3BeJeHHOM BCTPEUYHOM
obecneyeHUU He MOCTYNWA, B NEepPBON MONOBMHE caeaylollero paboyero AHA Nocne AHS OKOHYaHWS
CPOKa NOMOLLHWK CyAbW AOKNaAbIBaeT 06 3TOM Cyabe, BblIHECLIEMY OMnpeaeneHue.

15.8. TMMockonbKy onpegeneHne cyaa o6 obecneyeHMM UCKA NPUMBOAUTCA B  WUCMONHEHUE
HemMea/IEHHO, UCMONHUTENbHbIA NNCT BbINUCLIBAETCA M BblAAETCS AnLy, 0bpaTUBLUEMYCA C 3asiBAEHUEM
06 obecneyeHuMn, WUAN HaNPaBASETCA 3aKa3HbIM MOYTOBbIM OTMPAB/NEHUMEM C YBEAOM/IEHUEM He
nosaHee cneayroLWEero AHA Noc/e BbIHECEHUA ONpeaeneHus.

15.9. Konusa onpepeneHns o6 oTmeHe obecneyeHUs MCKa HanpasBAsfeTca Ccrneuuaanctom
cyaebHoro coctaBa He nosaHee CleAytoLLErO AHA NOCAE BbIHECEHUA onpeaeneHus. Mo yKasaHuo cyaph,
BblHECLWIero onpeaeneHue, Konuu onpeaeneHua HanpasasoTCA B rocyAapCTBEHHbIE M WHble OpraHbl,
OCYLLECTBAAIOLLME rOCYAaPCTBEHHYIO PErMCTPALIMIO MMYLLLECTBA WM NPaB Ha Hero.

15.10. lo npeabaBaeHUs B apbUTPaXKHbIN Cya UCKa 3aABUTENb MOXKET 06paTUTLCA C 3aABIEHUEM
0 npeaBapuTesibHOM obecneyeHMn UMYLLECTBEHHbIX MHTEPECOB B apbUTparkHbIM Cyd, B COOTBETCTBUM C
TpeboBaHMAMM YacTel 3 1 3.1 ctatb 99 AMK M npepcrtaBadeT B Cyh AOKYMEHT, NMOATBEPKAAIOLLUNNA
npoussefeHHoe BCTpeyHoe obecneveHne. B cnyyae HenpeacTaBNEHUA YKA3aHHOIO AOKYMeHTa U
BbIHECEHUA CyAOM ornpeseneHna 06 OCTaBAeHMM 3aaBAEHNA 6e3 ABUMKEHUA KONUA ero HanpasaseTca
33ABUTENIO HE NO34Hee CAeAyIoWero AHA Noc/e BbIHECEHMA ONpPeaeneHuns.

3aaBneHne o npeaBapuTenbHbIX obecneynTenbHbIX mMmepax perncTtpupyetca no odvepeaHomy
BxoaAawemy permctpauymoHHOMY HOMepPyY NOoCTynakowmx NCKOBbIX 3aABNIEHUN. Mpu nogaye B 3TOT *Ke cy4,
MCKOBOTo 3aAB/1eHNA emy npucBamMBaeTca HoOMep, I'IpVICBOGHHbIVI paHee 3aAB/IEHUIO O MNPUHATUU
npeaBapuUTesibHbIX obecneynTenbHbIX mep.

15.11. Ecnmn B CPOK, YCTAaHOB/IEHHbIM onpeaeneHnem, HefoCTaTKM byayT yCTpaHeHbl, 4OKYMEHTbI
pernctpupytotca B geHb noctynaeHunsa 8 CAC no 3aperMcTpupoBaHHOMY paHee HOMepy M nepeaatoTca no
peecTpy cneumanucty cyaebHoro cocTaBa, KOTOPbIA He3amenanTeNbHO nepenaeT WUX cyabe nop,
pacnucKy. 3aaBaeHne cuMTaeTca No4aHHbIM B AeHb NepBOHAYabHOIO NOCTYNAEHUA B CyA.

Ecan HepocTaTky, YKa3aHHble B onpegeneHun, He 6b11m YCTpaHeHbl B yCTaHOBﬂeHHbIVI B
onpegeneHnn CpPokK, Cyq BO3BpaLLAET 3aABeHUNE C Konuemn onpeageneHnA o Bo3BpalleHn 3aABE€HNA O
NMPUHATUN NpeaBapUTE/IbHbIX obecneuunTenbHbIX mep.

15.12. [lenonpou3BoACTBO MO 06ECNeYeHU0 UCMOAHEHUA BbllleyKasaHHbIX CyAebHbIX aKToB
NpPOM3BOAMUTCA MO NPaBUAAM, YCTAHOBAEHHbIM r1aBoi 17 UHCTpyKUmu.

15.13. [laTbl NOCTYNAEHMA B CyA, AOKYMEHTOB, OTNPABKMN CYAOM AOKYMEHTOB, NPUHATbIX CYAe6HbIX
aKTOB W MpPOLLeCCyasibHbIX AEWCTBUIA CMeuMannuctom cyaebHoro coctaBa (cekpetapem cyaebHbIX
3acefaHnit) BBoaaTcs B CAC B permcTpaumoHHbIEe U YYETHbIE KaPTOUKM U XKypHasbl.

15.14. MNpu ob:kanoBaHuM onpeaeneHnin o6 obecneyeHnn Ucka nam ob oTkase B obecneyeHUn
MCKa B Cy4 anennauyoHHOW WAM KacCalMOHHOW MHCTaHUMKM B Lenax obecneyeHns CBOEBPEMEHHOrO
paccMOTpeHUn aena No CyLecTBy B apbUTPasKHbINA Cy4 anennauMoOHHON MAM KacCauMOHHON MHCTaHUMK
BO3MOXHO HanpaBneHMe TO/NbKO MaTepuasnos, Kacawouwmxca obecneuntenbHbix mep. *anoba c
COMpPOBOAUTENIbHLIM NMUCbMOM HaMpaBAAeTcA B CyA, anennAaumMoOHHON UAWM KacCauMOHHOW MHCTaHUMMK B
noAnMHHUKe. OcTanbHble 4OKYMEHTbI (MCKOBOE 3asBNeHMe, X04aTaliCTBO O NPUHATUM 0becneynTenbHbIX
Mep, BO3paXKeHMs MNPOTUB MPUHATUA obecneunTenbHbiX Mep, [AOKYMEHTbl, 060CHOBbIBatlOLME
HeobXoAMMOCTb MPUHATMA oObecneymTenbHbIX Mep, AOKYMEHTbl, NpPeACTaB/leHHble OTBETYMKOM B
noATBepXAeHWe OTCYTCTBUA OCHOBAHUI ANA MNPUHATMA obBecrnevymTesibHbIX Mep) CKaHUPYIOTCA MU
pasmewatorca B KALL B pexunme orpaHmyeHHoro goctyna. Cy4 nepBoit MHCTaHUMM A0/KeH y6eanTbes B
NPaBUAbHOCTM CKaHWPOBaHWA U pasmelwleHns B KAJLL Bcex AOKYMeHTOB apbuTpaskHoro gena, no
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KOTOpPOMY NOCTynuAa Kanoba.

Mpu paccmoTpeHun xanobbl cyabl anennAuMOHHON M KACCAUMOHHOW MHCTAHLUMIA UCNOAb3YHOT
maTtepuansl gen, pasmelteHHole B KA.

O6’kanoBaHMe onpeaenieHns No BOMPOCY, Kacalolemycs NPUHATUA obecneynTtesibHbIX mep, He
NpenAaTcTBYeT PaCCMOTPEHUIO Aena No CyLLecTBY.

15.15. Cyan anennauMoOHHON WMAW KacCaUMOHHOM MHCTaHUMW MO MEePEe PAacCMOTPEHMA Kanobbl
dbopmupyeT maTepuanbl anennAaULMOHHOIO MAM KAacCaLuMOHHOMO NPOM3BOACTBA B OTAE/bHbIN TOM, MpU
3TOM CKaHMpYyeT BCe NOCTYNMBLLME MaTepuanbl gena n pasmewaet nx 8 KAL.

Mocne paccmoTpeHus Kanobbl cys anennaumoHHOM MAM KacCaLMOHHOW MHCTaHUMKU COCTaBAaseT
OMnCb U C COMPOBOAMUTENbHLIM MUCbMOM HanpasAAeT B CyAd NepBOM MHCTAHUMM maTepuanbl gena u
MaTepuasnbl anennsaLMoHHOIO MM KacCauMOHHOMO NPOM3BOACTBA ANA NPUOBLLEHUA UX K apbUTparkHOMY

aeny.

Mpy BO3BpalLEHUM MaATEPUANIOB anNeNNAUMOHHOIO WM KacCauMOHHOro MPOM3BOACTB Mocne
paccMoTpeHus Kanobbl B cyd MepBOM MHCTAHUMW 3TM MNPOM3BOACTBA MOALIMBAKOTCA B MNOC/AEAHWUN
(TERywWmi) Tom apbuTpaskHoro aena.

15.16. JenonponssoacTtBO NO MNPOXOXKAEHWUIO 3anB/IEHUN O NPUOCTAaHOBNEHUN WUCNONHEHWUA
Cy[],E6HbIX dKTOB OCYLWECTBNAETCA NO NpaBu1am, YCTAHOBJ/IEHHbIM B HaCTOFILLI,Eﬁ rnase.

16. JenonponsBoacTBO MO BOCCTAHOBAEHUIO YTPAYEHHbIX CyAE6HbIX aen

16.1. B cnyyae yTpaTtbl cygebHoro gena coctaBnsetcsa akT (npunoskeHue N 24). 06 ytpate
OOKnagbiBaeTca npeacegatento cyga. Mo ¢akTty ytpatel cyaebHoOro gena npoBoguTca Cay»ebHoe
paccrenoBaHue.

Jeno moxeT 6biTb BOCCTAHOB/IEHO CYAO0M MO 3aABAEHWUIO /UL, Y4acTBOBABLUMX B Aese, UAU no
MHULUMaTUBE cyaa.

16.2. O BocCcTaHOBAEHUU yTpavyeHHOro cyaebHoro gena cyaom BbIHOCUTCS onpegesieHne, KoTopoe
HanpasAAeTcA /Muam, ydacTBoBaBwWuMM B aene. Cya MOXKET NpegioXutb MM MpeactaButb cyay
MMEIOLLMECA Y HUX OOKYMEHTbI, KacatoLmeca yKa3aHHOro gena.

16.3. YTpadeHHOe [eno B COOTBETCTBMM C onpefeneHvem cyga nognexKuT MOoJAHOMY UAK
4YaCTUYHOMY BOCCTAHOB/IEHUIO.

16.4. 3aaBneHne O BOCCTAaHOB/IEHUMU YTPaA4Y€HHOIo Cy,EI,E6HOI'O Aena noJaetca  JIMuom,
ydacTBOBaswWum B Aene, B cys, paCCMOTDEBLLIMﬁ Aeno s nepsoﬁ MHCTaHUMK. K 3aaBneHuto npunaratoTcA
COXpaHuBLWMECA Y 3aABUTENA AOKYMEHTbI N UX KOMUN, UMmer e OTHOWEHUE K Aeny.

16.5. CyZ No cBOei MHULMATMBE MOKET 3aMpOCUTb Y FOCYLapCTBEHHbIX OPraHoOB, OpraHM3aLuii 1
npeanpuATUIn AOKYMEHTbI MAKN MX KOMuK, BblBlUME NpeaMeTOM pPacCMOTpeHua B cyaebHom 3acegaHum
no yTpayeHHOMY AeNy, a TaKKe HanpaBAeHHble B XOA4e PacCMOTPeHUA Aena Konuu cyaebHbix akTos. B
Heo6XoAMMbIX CAy4YaaX Cyd, MOXKET AOMPOCUTb B KayecTBe CBMAETeNeil Auu, NPUCYTCTBOBABLUMX MpU
COBEpPLUEHMM NPOLECCYabHbIX AEUCTBMIA (OCMOTP BeLLeCTBEHHbIX A0KA3aTeNbCTB M T.4.), a TaKKe Aul,
BXOAMBLLMX B COCTaB CyAa, PacCMaTPMBABLLEro A0, M L, UCNOHABLINX cyAebHble akTbl N0 Aeny.

B cnyyae ecnm B cyae OCylWeCTBAAETCA BXOAHOE CKaHWMpPOBAHME BCeX MNOCTynaltowmx B Ccyn
npoueccyasibHbiX  OOKYMEHTOB, a TaKXe no Agenam ynpoweHHoro npoussoactea, Aeno
BOCCTAaHAB/IMBAETCA NO KONUAM MaTepunanos Aesia, COXPaHALWNMCA B KA.

16.6. BoccTaHOBAEHHOMY A€y NPUCBAUBAETCA PErNCTPALLMOHHbIA HOMEp YTPayeHHoro Aena.



16.7. Mpn HEBO3MOXKHOCTM BOCCTAaHOB/IIEHUA YTPAYeHHOro cygebHoro gena, PacCMOTPEHHOro
CyAoOM paHee, BCAeACTBME HEeAOCTaTOYHOCTM COBpaHHbIX MaTepuasioB M BbIHECEHUW OnpeaesneHus o
NpeKpaLleHn Mpou3BOACTBa MO 3asBJEHWIO O BOCCTAaHOBNEHUM cyaebHOro pena onpepeneHue
HanpasaseTca AMLUaM, y4acTBOBaBLINM B Aefe.

YTpayeHHoe Aeno, NPou3BOACTBO MO KOTOPOMY He MPEKpalLeHo, NoA/eXUT BOCCTaHOBAEHUIO B
0b6s3aTeNbHOM NOpPAAKE MO MMEIWMMCA MaTepuanam C MCMNosib3oBaHMEM WHPOPMALUKM, NMOAAHHOM
3anBUTENIEM B 3/IEKTPOHHOM BUAE, a TaKKe codeprkalleinca B MHOOPMALMOHHbBIX CMPABOYHbIX CUCTEMAX
"KapToTeKka apbutpaxkHbix gen", "BaHK pelieHUit apbuTpakHbiX cyaoB" U B cucteme aBToMaTU3aLum
CYy40MpPOU3BOACTBA.

16.8. I'IpM HEBO3MOXHOCTU BOCCTAHOBJEHUA YTPaA4Ye€HHOIo Cy,CI,E6HOI'O Aena .  Haanyum
3aBep6HHOﬁ B YCTaHOBNIEHHOM NopAAKe Konun Cy,ﬂ,EGHOI’O dKTa NMPUHATOE CyAOM pelleHne noanexnt
MCNONTHEHUIO, BblAaEeTCA NCNONHUTENbHbIN JICT.

17. [denonpousBoACTBO, CBA3aHHOE C TNpPUBEAEHMEM B MWCNONHEHMEe cyaebHbIX aKToB
apObUTpPaXKHbIX cya0B

17.1. CypebHble aKTbl apbUTPaXKHbIX CYA0B MPMBOAATCA B UCMOJHEHWE NOC/AE BCTYMN/EHMA WX B
3aKOHHYIO CUIY, 3@ UCK/TIOYEHNEM CNYYaeB HEMEeANEHHOIO UCMONHEHUA.

B cootBeTtctBUM ¢ PepepanbHbiMm 3akoHom oT 02.10.2007 N 229-®3 "O6 wucnonHUTENbHOM
npounssoacTee" NPUHYAUTENbHOE UCMO/IHEHME CyAebHOro akTa, KOTOpPbIM NPeAYCMOTPEHO BO3N0XKEHNE
o0b6A3aHHOCTEN Ha U3NYECKUX InL, lopuamMyecknx nuu, Poccuiickyto deagepaumio, cybbekTbl Poccuinckoi
depepaunn, MyHUUMNanbHble ob6pasoBaHMA NO nNepegayve APYrumM rpaxkaaHam, opraHuMsaumam uam B
COOTBETCTBYHOLWME BIOAKETbI AEHEXKHbIX CPEACTB U MHOFO MMYLLECTBA MO0 COBEPLLUEHUIO B UX MONb3Y
onpeaeneHHbIX 4eNCTBUIA NN BO3LEPKAHUIO OT COBEPLUEHNA ONpeseneHHbIX AeACTBUI, NPOU3BOANTCA
Ha OCHOBaHMM BblAABAEMOTrO CYA0M UCMONHUTEIbHOTO AOKYMeHTa (ero aybamkara).

17.2. icnonHuTenbHble NNCTbl HA OCHOBAHUMU CyAE6HbIX dKTOB, NMPUHUMaeMbIX Cydamu nepBoﬁ
MHCTAHUWMK, BblAAOTCA 3STUMU ap6MTpa)-KHbIMM cyaamu.

depepanbHbIMU  apbUTPaXKHBIMKM - CyAamu  OKpyros, CyZOoM MO MHTENNEKTyasbHbIM MNpaBam,
NPMHMMAIOWMMUK PELLEHMUA B KayecTBe CyAa NepBOM MHCTaHUMW O NPUCYXKAEHWUM KOMMEHCAUMKM 3a
HapyLleHMe NpaBa Ha CyA0NPOM3BOACTBO UM NPaBa Ha UCMOHEHWEe CyAebHOro akTa B Pas3yMHbIil CPOK,
NCMOIHUTE/IbHbIE JINCTbI BbIAAIOTCA MO MPUHATHIM PELLEHMUAM MO 3TUM AeaM.

McnonHWUTeNbHbIA ANCT Ha OCHOBaHMM cyAebHOro aKkrta, MPUHATOrO apbUTPaMKHbIM CYyAO0M
anenNAUMOHHON MHCTaHUMKN, apBbUTPaskHbIM CYAOM KacCaluMOHHOM WHCTaHuuu, BAC P®, Bbigaercs
B3bICKaTE/Nl0 WAM HaMpaB/AAeTCA Ha MCMNOJHEHUE COOTBETCTBYIOWMM apbuUTPaXKHbIM  CYA0M,
paccMOoTPEeBLIMM A0 B NepPBOA MHCTAHLINN,

McnonHWUTeNbHbIA UCT Ha OCHOBaHWK onpeaeneHna apbuTparkHoro cyaa o6 obecneyeHnn UcKa
BblAaeTcA apbuTPa)KHbIM CYAOM, BbIHECWWMM JaHHOE OnpeaesieHne, WCMOJNHUTENbHbIA IUCT Ha
OCHOBaHWW onpeaesieHns 0 HaNoKeHUM cyaebHoro Wrpada Tak:Ke BblAAEeT apbUTpakHbIN cya, KOTOPbIi
BbIHEC JAaHHOE onpeaeneHue.

NcnonHUTeNnbHbIA NUCT Ha OCHOBaHWUMU onpeneneHnA ap6MTpa)‘KHOI'O Cyaa WM3rotas/MBaeTCA
oAHOBpPEMEHHO C M3rotTosaeHMem onpeageneHuAa ap6MTpa>+<Horo Cyda n BMeCTe C onpegeneHumem
BbICbIZIAETCA 3aABUTE/IIO MO NOYTE 3aKa3HbIM NMNCbMOM C yBEeJOMNEHUEM. Mo XOAaTaVICTBy 3aABuUTENA
onpegeneHuve n WUCNONHUTENbHbIA AUCT MOoryT 6bITb BblAaHbl 3aABUTENIO (EI'O I'IpeACTaBMTEI'I}O) Ha PYKU.

Ecamn cyn anennsauMOHHOWM MHCTAHUMKM paccmaTpuBan Aeno Mo NpaBuaam, YCTaHOBAEHHbIM AN
paccMOTpeHUs Aena B apbuTparkHOM cyae NepBoit MHCTAHLMW, UCMONHUTENbHbLIW IUCT BblAAETCA CYA0M
nepBoON MHCTAHUMN.
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B cnyuyasx obpalieHus B3biCKaTens B Cyd, NepBOM WMHCTAHUMM C 3asB/eHMEeM O Bblgaye
WCNOJIHUTENIbHOTO IMCTa A0 BO3BpPalleHMA Aena B Cya NepBO MHCTAHLMKU CyAbA pacCMaTpUBaET TaKoe
3anB/ieHMe MPU YCA0BUW, YTO B3biCKaTeNb MPEACTaBUA KOMUU BCEX BbIHECEHHbIX MO AaHHOMY Aeny
NOCTaHOB/IEHWUIA CY10B BbILLECTOALLMX UHCTAHLMIA, 3aBEPEHHbIX UMW B YCTAHOBNEHHOM MOpAAKeE.

Cyapa nposepseT B cucteme "KaptoTeKka apbuTpaxHbix aen" HanuMyunme MNOCTAHOBAEHWU,
CBUAETENbCTBYOWMX O BCTYM/EHMM CcyAebHOro akTa B 3aKOHHYK CUAY, U UX TOXKAECTBEHHOCTb
npeacTaBNeHHbIM B3bICKaTe/leM KOMMAM. B cnyyae Mx COOTBETCTBMA MCMONHUTENbHBIN ANCT BblgaeTca
B3bICKaTeIO.

MpY HanMuMKM  KakMX-IMBO  pacxoXkOeHui B KOMMAX CyAebHbIX aKToB, NpeacTaBAeHHbIX
B3bICKaTe/IeM, W 3/IEKTPOHHbIX KOMWAX CyAebHbIX aKToB, pasMelleHHbIX B cucteme "KapToTeKa
apbuTpaxkHbix gen", B Bblgaye UCMONHUTENLHOTO JNCTa LOJ/IKHO ObiTb OTKA3aHO A0 MNOCTYNJEHUS B
apbUTpaKkHbIi Cya NepBOin MHCTAHLMKU cyaebHOro Aena C OpurnHanamm cyaebHbIX akToB.

Mpu aTtom ans obecneyeHUs BO3MOXHOCTU BblAayu MCMNONHUTENbHbLIX JMCTOB MPU OTCYTCTBUWN B
cyae cyaebHoro aena cekpeTapto cyaebHoro 3acegaHnsa/MOMOLLHUKY CyAbW, pacCMaTpUBaloLWemMy Aeso
B MEPBOM MHCTAHUMW, A0 HanpaB/AeHUA MaTepunasioB Aena C *Kanobon B cyabl BbILLECTOALMX MHCTAHLNIM
cneayeT NPOBEPUTb HAJIMYME B 3/IEKTPOHHOM PErncTpaLMOHHOM KapToyke cyaebHoro aena cBeaeHun,
HeobxoAMMbIX W AOCTaTOYHbIX A1A obecrneyeHUss BO3MOXKHOCTM OdOpMIEHMA BMOCAEACTBUM
NCMNOJIHUTENbHOTO /IUCTA.

ApbuTpakHble CyAbl He W3roTaBAMBAOT KOMUWM BblAAHHbLIX MWCMOAHUTENbHLIX J/IMCTOB (33
WCK/IIOYEHNEM KOMWUM WCMOSIHUTENbHOTO NINCTa, MOALIMBAEMOM K MaTepuanam Aena), a TaKKe He
3aBEPAIOT UX NOAJIMHHOCTb.

17.3. BAaHKM UCNOMHUTENbHbIX TIMCTOB U3rOTaB/MBAIOTCA LLEeHTPaIM30BaHHO Mo 3aKasy BAC PO Ha
dabpuke Oryn '"rfosHak" no obpasuy, yTBepXKAeHHOMY mMocTaHoBaeHuem [lpaBuUTeNbCTBa, U
HaNpPaBAAITCA apPOUTPAXKHbIM CyAam MO KaHalam debAberepckoi Uam cnewnanbHom cBssu.

KonnuectBo 6/1aHKOB MCMONIHUTE/IbHBIX JINCTOB, HAMPAaBAAEMbIX B KaXKAbli M3 apOUTParKHbIX
cynos, onpegensetca OrYM "losHak" Ha OCHOBaHMM 3aABOK, KoOTopble nogatotcas BAC PO wu
$opMMpPYIOTCA B COOTBETCTBUM C 3aMpOCamMM CYyA0B, a TAKKe UCXOOA U3 CpeAHeroaosoi noTpebHocTU
CYy40B B 6/1aHKaX UCMOJIHUTE/IbHBIX JIMCTOB, ONpPeAeIAeMO C y4eTOM AaHHbIX CyaebHOM CTaTUCTUKM.

CeegeHna O noOTPebHOCTM apbuTpaxkHoro cyda B 6naaHKax WCMOAHUTE/bHBIX JIMCTOB Ha
cnefyoWmMin - KaneHaapHbii  rog,  AO0/MKHbI - BbiITb  NpeAocTaBAeHbl  cygom B YnpasneHue
aenonpounssoactsa BAC PO He nosaHee 1 aBrycta coOTBeTCTBYIOLLErO roaa.

B cnyyae 3HaUNTENIbHOTO YBEINYEHMNA YMCaa PpacCMaTPUBaEMbIX A&/l U NPOrHO3NPYEMON HEXBaTKU
61aHKOB  WUCMONHUTE/bHBIX /INCTOB Ha COOTBETCTBYIOWMIA rog apbuTpaskHblidi  cyd,  AO0/KeH
npounHdopmmupoBaTb YnpasaeHue genonpounssoacrsa BAC PO o Bo3HMKLWEN NOTPEBHOCTU B NONYyYEHUU
OOMNOJIHUTENbHOTO YMcna bnaHKoB He meHee Yyem 3a 90 gHel A0 Havyana KBapTana, B TeYeHMe KOTOporo
6yayT Heob6XxoAMMbI ONONHUTENbHbIE BAHKN.

17.4. Kaxkablit 6naHK UCMONHUTENIbHOTO IUCTA UMEET CEPUI0 M NOPAAKOBbLIA HOMEP, COCTOALLMI 13
0EeBATM paspagoB. ApbuTpakHble cyabl obecneumBaroTca 6HGaaHkamu cepum "AC". Mcnonb3oBaHue
671aHKOB ApYrux cepuii He LLoNycKaeTcs.

B cnyyae obHapyKeHUs npu npuemke 61aHKOB MCMOJIHUTENbHBIX IUCTOB, COAEPMKALLMX Apyrue
cepuun, apbuTpasKkHbIM Cyd OONKEH OTKasaTbCA OT MX MPMema M HanpaBwuTb Takne 61aHKM obpaTHo
OTNPaBMTENIO C aKTOM 06 OTKase B Npueme NpPoAyKLMMU B CBA3M C ee HeHaA/1eXKallyM KayecTBOM.

B cnyyae obHapy:KeHua Npu npuemke 61aHKOB UCMONHUTENbHBIX NCTOB, COAEPKALNX HOMEpPa,
OT/IMYHbIE OT YKa3aHHbIX B HaKNaZHOW, apbUTParKHbIM cya NPUHUMAET 6JaHKM U [eNnaeT OTMETKY O
$aKTUYEeCKM [OCTaB/NEHHbIX HOMeEpax B aKTe npuema-nepesayn. AKT MOAMMCLIBAETCA AMUOM, Ha
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OTBETCTBEHHOM XPaHEHUM KOTOPOro HaxoaAaTca 61aHKM MCNONHUTENbHbIX IMCTOB, U INLLOM, UMEOLWMM
npaso ¢UHAHCOBOM NOANUCK OT UMeHM cyaa. [ocne 3Toro akT Hanpasasetca B PIYMN "Mo3Hak", a Konua
ero - B YnpasseHue genonpounssoacrtsa BAC PO.

17.5. Npu npuemKke 61aHKOB WCMONHUTE/IbHBIX JINCTOB B apbuTpaKHOM cyae can4yatoTca
daKTUYecKoe HaMuYne NOCTyNUBLLMX 6N1aHKOB, COOTBETCTBUE UX CEPUIA U HOMEPOB AAHHbIM, YKAa3aHHbIM
B conposoauTenbHoM nucbeme ®IYIM "TosHak". Mo paKkTy NPUEMKU COCTAaBAAETCA aKT NpUemMa-nepesayn
NPOAYKLUMM B TPEX IK3eMnaapax: gna apbutpaxkHoro cyaa, BAC PO n OIYM "lo3Hak". Konus akTa He
nosgHee 3 AHEMN, cCYMTanA C AaTbl 4OCTAaBKU NPOAYKLMM, HAaNpaBAaeTcs B YnpasB/ieHue 4eN10NponsBoacTea
BAC P® no KaHafam BeAOMCTBEHHOM 3/1eKTPOHHOM noutbl, a B PIYM "lo3Hak" - no KaHanam
daKCMMUNbHOW CBA3MK.

OpurMHanbl aKTOB, a TaK¥Ke OpMUIMHaAbl TOBAPHO-TPAHCMOPTHbLIX HaKNaAHbIX C OTMETKOM
apbuTpaXKHOro cyaa o NoJyYeHUU UCMONHUTENbHBIX IMCTOB He NOo34HEee TPex AHeM, cuMTas C AaTbl UX
npuemkun, HanpasnatTca B agpec dunmana Pryn "losHak" "Mockosckaa Ttunorpaduma losHaka"
(3aKasHbIMKM NMCbMaMM C YBEAOMIEHWEM O Bpy4yeHun). Konus HaknagHoM (Mam ee TPeTUiA opurmMHan)
OCTaeTcs B apbuTparKHOM cyae.

MocTynuelumMe B apbUTParkHbIN cya, 61aHKU UCMOAHUTE/IbHBIX JIMCTOB YYMUTbLIBAIOTCA MO CEPUAM U
HOMEpPaM B XKypHane yyeta 61aHKOB UCNONHUTENbHbIX ANCTOB (NpunoxeHne N 25).

17.6. BnaHKM WCNOJIHUTENbHLIX JINCTOB A0 MX BblAayM COTPYAHMKAM apbuUTpa)KHOro cyaa,
OTBETCTBEHHbIM 33 M3rOTOB/JIEHME WCMONAHUTE/bHbLIX JINCTOB, XPAHATCA B METa/I/IMYEcKMX LWKadax,
cendax n (nan) B nomeleHnsx, cneymanbHo 060pya0BaHHbIX OXPaHHOM CUrHann3aumen n cpeacTsamm
MoXKapOoTyLIEHMA B YC/IOBUAX, UCKOYAIOLLMX UX MOpYY U XuLeHue. Mo oKoHYaHMKM paboyero gHA mecTa
XpaHeHus 61aHKOB ONeYaTbIBalOTCA UM ONNOMBUPOBbLIBALOTCS.

Mpukasom ap6MTpa)KHOI'O cyaa Ha3Ha4vaeTcA mMaTepunanbHO OTBETCTBEHHOE nnuo,
ocywecreaawee npuem, XpaHeHue 61aHKOB MCMONHUTE/NIbHBIX JIMCTOB U KX BblAa4vy COTPyAHUKaMm
Cyfga, ocywecrtsaaroumm od)opmneHme MCNONHUTENbHbLIX TINCTOB U Bblga4yy UX CTOPOHAM.

17.7. Ona ueneit xpaHeHUs, yyeTa, opopMIEHMA U BblAa4M CTOPOHAM UCMONHUTENbHBIX JINCTOB B
apbuTpaxKHbIX CyfAax CO LUTAaTHOM YMCNEeHHOCTbIO cyaeit 6onee 50 pekomeHayeTcs co34aTb MPUKA3OM
apbutpaxHoro cyga rpynny odopmaeHvA U BblOAYM  UCMOSIHUTENbHbIX JIMCTOB B  COCTaBe
noapasgeneHus 4enonpon3BOACTBa, @ B CyAax CO LWTAaTHOM YUCAEHHOCTbIO cyael meHee 50 - HazHauuTb
OTBETCTBEHHOrO COTPYAHMKA NoapasfeneHna Aenonpomn3BoacTea.

B cnyvae ecnm ueHTpanmM3oBaHHOe 0popMIEHNE UCNONHUTENbHBIX IMCTOB U BblAaya UX CTOPOHaM
HEBO3MOXHbI, 61aHKN UCMONHUTENIbHBIX JINCTOB BbIAAOTCA OTBETCTBEHHbLIM CMeuManuctam cyaebHbix
COCTaBOB CyAa, HasHaYaembiM MPUKA3OM apbUTPa)KHOrO Ccyda Ha OCHOBaHMM NpeAacTaBieHuA
npeaceaartens COOTBETCTBYHOLLEro cyAebHOoro cocrtasa (ganee - OTBETCTBEHHbIN COTPYAHUK).

OTBETCTBEHHbI  COTPYAHWK BeAeT KypHanbl ydyeTa 61aHKOB WCMNONHWUTE/bHBIX  JINCTOB
(npunoxenune N 25) n yyeTa BblgaBaembix (HanpasAfemblX) UCMONHUTENBbHBIX IMCTOB Ha UCMOJIHEHUE
(npunoxkeHue N 26).

ypHanbl MoryT ¢popmMMpOBaTLCA HAKOMMUTE/IbHBIM CNOCOBOM MyTeM exeAHEBHOM pacrneyvyaTku
AaHHbIx 13 CAC 1 NOAWMBKM pacneyaTaHHbIX NCTOB B MypHaa IMCTOB Ha TeKywWw Mt pabounii aeHb. Mpu
AOCTUXKEHMM KypHanom obbema 250 NNCTOB JKypHa/ CLUMBAETCA, €r0 JIUCTbl HYMEPYIOTCA, KOIMYECTBO
INCTOB 3aBepseTcA MOAMMCHIO PYKOBOAUTENA CTPYKTYPHOro noAapasfesneHus cyaa, OTBeyalowero 3a
AenonpousBoacTeo.

ypHan yyeta 6/1aHKOB MCMONHUTENbHbIX IMCTOB MOMET BECTUCb BPYYHYIO MyTEM 3anosHeHun
Bcex ero rpad. ypHan yyeta 6/1aHKOB B 3TOM C/lyyae MPOLUMBAETCA, MCTbl HYMEPYHOTCA PaboTHMKOM,
OTBETCTBEHHbIM 33 BEAEHME TaKUX XKypPHanoB. KOAMYeCcTBO IMCTOB B KaXKAOM KypHase 3aBepsaeTtca Ha
nociaeaHen CTpaHuUUe NOANUCbI0 HavyabHMKa NoAapasaeneHns, OTBEeTCTBEHHOro 3a Ae/10MPoU3BOACTBO,



N OTTUCKOM MNeYyaTn COOTBETCTBYHOLWErO Cyaa.

17.8. OTBeTCTBEHHblE COTPYAHWKM, MOAYyYMBLIME ONAHKM MCMNOAHUTENbHBIX JINCTOB, HECyT
NepCcoHanbHYO OTBETCTBEHHOCTb 33 UX COXPaHHOCTb, HaZNeKallee opopMIEHNE U Bblaavy.

B cyaebHbix coctaBax (nogpasgeneHum Aenonpounssoactsa) 61aHKM XPaHATCA B 3anMpaembix U
oneyvyaTbiBaeMbIX MeTaNMYeckux Wwrkadbax uamn cendax.

17.9. KoHTpoAb 3a cobatogeHrem nopsaaka yyeTta, XpaHeHUa v Bblgaun 61aHKOB UCMONHUTENbHBIX
JINCTOB B CyAe OCYLECTBNAET PYKOBOAMUTENb CTPYKTYPHOrO nogpasgeneHus apbuTparkHoro cyaa,
OTBEYaloLLLEero 3a Ae/10Npon3BoACTBO, a B cyaebHoOM cocTaBe - npeacesartenb cyaebHoro cocrasa.

Komuccueit, HasHayaemol npeacepateneM apbuTpaKHOro cyaa, NPOBOAATCA €XKeKBapTasibHble
NPOBEPKN HanMuma 6AAHKOB MCMONIHUTENIbHBIX JINCTOB, MO WTOram KOTOPbIX COCTaBAAOTCA aKTbl
(npunoskeHue N 27).

17.10. UsrotoBaeHME WUCNOAHUTENBHOIO JINCTA NPOM3BOAUTCA OTBETCTBEHHbLIM COTPYAHMKOM Ha
OCHOBaHMM 3asiBKM Ha Bblgayy MCNOAHUTENBbHOIO /AINCTA, NepesaBaemMoit eMy MOMOLLHMKOM CyabM.
3aABKa MOXeT bbITb NepedaHa NO KaHasaM 31eKTPOHHOM NOYTbl, eCAK Takaa dopma nepegaym AaHHbIX
NCcnob3yeTcs B apbUTpakHOM cye.

TeKCT MCNONHUTENbHOTO /MCTa CO343eTca chneumanuctom cyaebHoro cocTaBa (cekpetapem
cyaebHoro 3acegaHusa, nomowHMkom cyabm) B CAC, nognucbiBaetca (B 3N1€KTPOHHOM BUAE) Cyabei,
paccmaTpuBaBwmnm geno. OTBETCTBEHHbIM COTPYAHMK, MNOAYYMBLWIKIA 3afBKY Ha W3roToBAEHUE
MCMONHUTENBHOrO NnCTa, OTKpbiBaeT B CAC perMcTpauMoHHYI0 KapTOYKy COOTBETCTBYIOLLErO Aena M
pacnevaTbiBaeT NOAroTOBAEHHbIN CyAebHbIM COCTaBOM MCMNOMHUTENbHBIN INCT Ha B1aHKe.

NcnonHUTeNbHbIN IUCT A0MMKEH ObITb 3aN0JHEH YETKO U rPAamMOTHO, 6e3 ncnpasaeHnit, oneyaTok u
[OMOJIHEHUIA.

17.11. BnaHK MCNOAHMUTENIBHOIO JINCTA COCTOMT U3 YeTblpex ANcToB dopmaTta A4, CKpenneHHbIX
meay coboi cknelikon, nepdopMpoBaHHOKN No NpaBoi rpaHunue dopmara.

Ana Od)OpM!'IEHMFI WMCMNOJIHUTENIbHOIO /INCTA OTBETCTBEHHbIM pa6OTHVIK OTpbIiBaeT KOpPeLWOK 6naHKa
no IMHNN nepd)opau,vlm N pa3bveaUHAET JINCTbl BO nsbexkaHue npuannaHuAa.

3anonHeHne 6naHKa MCMONHUTENbHOTO /AIMCTAa MNPOM3BOAMTCA C 06enx CTOpOH. TeKcT
PEe30/I0TUBHOM YacTu cyaebHOro akTa BHOCUTCS B B/1aHK € MepBOM Mo YeTBEPTYH CTpaHuLUy. Ha naToi u
LIeCcToM cTpaHMuax 6naHKa pasmellaetca MHboOpMaLMA O LOMKHUKE M B3biCKaTene, NATas CTPaHULA
noAnucbiBaeTcs cyabei. Bce HesamnosiHeHHble rpadbl M OCTaBWMECA He3aNO/NHEHHbIMW CTPaHMULbI
6n1aHKa, 33 UCKAOYEHWEM CTpaHuL, 7 n 8, npoyepKMBatoTcs 3Hakom "Z" nnbo 3abuBatoTcs [aHHbIM
3HAaKOM aBTOMATUYECKM NMPU pacrievyaTbiBaHUM TEKCTA UCTIOTHUTEIbHOTO INCTa.

CebMas M BOCbMas CTpaHULbl 61aHKa NpefHa3HAYeHbl A1A HYXKA CAy»KObl cyaebHbIX NpUcTaBoB-
ucnonHutenen (Hanorosoro opraHa, 6aHKa M MHOW KpeauTHOM OpraHW3auuMu, rocyAapcTBEHHOro
opraHa) 1 3ano/IHeHUIO CYA0M He Noa/iear.

17.12. TeKCT MCNONHUTENbHOrO NUCTa ne4yaTaeTcA 4yepe3s 1 - 1,5 MEXKCTPOYHbIX WHTEPBana,
wpndTtom Times New Roman, yepHoro ueTa, pasmepom oT 10 ao 14, Ha PacCTOAHUKN OT 1IEBOM rPaAHULLbI
TekcToBoro nossa - 30 mm, oT npasoi - 15 Mm, BepxHel U HUXKHen - 20 mm. Tpadbl 6aaHKa B ciyyae
HeobX04MMOCTM MOTYT 3aN0NHATbCA bonee menknum wpndtom Times New Roman, YepHOro LBeTa, HO He
MeHee pa3mepa 8.

B cnyyae ecnm TeKCT pes3ostoTMBHOM YacTu CyAebHOro akta npesblaeT npegHasHayeHHble ANs
3TOr0 CTPaHWULbI UCMONHWUTENBHOTO JIMCTA, Ha 4YeTBepTOW CTpaHuue 6/1aHKa BbINOJHAETCA HAAMMUCb
"MpogonxkeHne Ha 6naHke ucnonHutenbHoro auvcta AC N ". Ha yKkasaHHOM 6naHKe



WCMOMIHUTENbHOTO /IMCTA B MPaBOM BepxXHeM yray BbIiNOAHAeTcA Hagnucb "MpoponkeHue
ncnonHutenoHoro anucta AC N ", 3aTem 3ano/IHAIOTCA BCe NOJiA NepBoOi CTpaHMubl 61aHKa, a
nocne cnos "pewwnn (onpeaenun, noctaHoBwuA)" MNPOAOMIKAETCA M3/IOKEHUE Pe30/IIOTUBHON YacTu
cyfebHOro akTa ¢ Tex C/10B, Ha KOTOPbIX MPEPBANOCh U30XKEHWNE Ha Npeablaywem 6aaHKe TaK, YTobbl He
JONyCcKaTb NOBTOPOB. JTa Npouefypa MOMKET NOBTOPATbCA CTO/IbKO pas3, CKONbKO noTpebyetca ans
BHECEHWUSA B UCMONHUTENbHbBIN IMCT NONHOIO TEKCTA PE30IOTUBHOM YacTu cyaebHoro akTa.

MNocne 3ano/IHEHMA TEKCTOBOM YacTM WCMOJHUTENIbHOMO JIMCTAa OTBETCTBEHHbIN COTPYAHUK
nposepAeTr NCNONHUTENbHbIM INCT Ha ero COOTBETCTBUE cyp,e6Ho:v\y aKTy.

17.13. Bce NUCTbI UCNOHUTENBHOIO INCTA NPOLLMBAIOTCA Ha ABa NPOKO/Ia B BEPXHEM JIEBOM YTy
yepes NEeBbIN U BEPXHUN KpPaWl NCTA NPOYHOM HUTbLIO (HEe MeHee AByX 0OOPOTOB B KarKAylo CTOPOHY),
KOHLLbl KOTOPOI CBA3bIBAIOTCA U BbIBOAATCS HAa 0B6OPOTHYIO CTOPOHY NOC/AeAHEro IUCTA.

MpowmneKka TakKe MOXeT 6biTb OCylecTB/eHa MeTOAOM Ba/bLOBKM C MPOMYCKOM B
o6pasoBaBLUEECcA METa/I/IMYECKOE KOJIbLLO MPOYHOM HUTK HEe MeHee ABYX 060POTOB Ha KaXKAayto CTOPOHY
ncTa.

MecTo NpOLUMBKU 3aKAeMBaeTcA OYMarKHOW HaKNelKol (MPAMOYronbHOW WAW KBaApaTHOM
dopmbl, NpumepHbIM pasmepom oT 45 go 55 mm Ha 35 g0 45 mMm), codepkallen cneayoulyto
YAOCTOBEPUTENIbHYIO HAAMUCh:

"HacToAwmn MCNONHUTENbHbIW IUCT BbINONHEH Ha JIUCTax.
Cyabs (nognuck cyapu/pacwmndposka nognucu cyabm), aata".

Haknelka [onXHa 3aKpblBaTb MECTO MPOLWMBKMU MNOJHOCTbIO, 33 Npeaenbl HaKAeWKuM MoryT
BbIXOAUTb TOJIbKO KOHLLbl MPOLUMBHbIX HUTEN, HO He Bbonee Yyem Ha 2 - 2,5 cm.

YaocTtoBepuTesibHas HagnMcb oneyaTbiBaeTcsa repboBoi neyatblo apbUTParKHOro cyza, KoTopas
CTaBUTCA TaKMM 06pa3om, YToObl YAaCTUYHO 3aXBaTbiBATb OYMAXKHYHO HAK/ENKY, 3aKNENBAIOLLYHO KOHLLbI
HUTH.

MoAroTOBAEHHbIA WMCNONHUTENbHbBIM NWUCT nepeaaeTca cneumanucty cyaebHoro coctaBa Ans
NoAMMCaHUA ero cyabel n npoctaBneHusa repbosoit neyat apbuTparkHoro cyga. Cyapa noAnucbiBaeTt
WCMONHUTENbHbIA IMCT Ha NATOM CTPaHWUUE, a TaKKe B MecTe MPOLIMBKM MO YAOCTOBEPUTE/IbHOM
Hagnucbto. B cnyyae ecnm Ans U3roTOBAEHUA UCNONHUTENBHOIO NMCTa NoTpeboBanoch 3a4eicTBOBaTb
ABa n bonee 61aHKa UCMONHWUTENBHOMO /INCTA, CyAbA NOAMNUCLIBAET MATYIO CTPAHUUY nociegHero u3
MCNOb30BaHHbIX 61aHKOB. MecTo Ana NoAnNucK CyabW Ha OCTasbHbIX H6i1aHKax 3abuBaeTca 3HauYKom X,
Hanpumep:

XXX XXXXXXXX

Cyopsa ——————————— (momnmuchb, GaMuUIMs, MHMULMAJIEL) .

17.14. O Bblga4ye WU HanpaBaeHUUN UCNONHUTENIbHOIO JINCTa CEKPETapb cyp,e6Horo 3acedaHuA
(CI'IeLI,MaIIMCT Cy,CI,EGHOFO COCTaBa) Aenaet OTMETKY Ha 060p0THOI>i CTOpPpOHE KONMMnM UCNOJIHUTENBbHOIO
NTNCTa U B XKXyYPHa/e y4yeTa BblAaBaEMbIX (Hal'lpaBﬂHEMbIX) NCMNONTHNTENbHbIX TNCTOB B CyAe6HOM COCTaBe,
a TaKKe BBOAMT MHPopmaumio B CAC.

17.15. B cnyyae BO3BpalleHWA MNOYTOBOrO OTNPABAEHUA C MUCAOAHUTENbHbIM JIMCTOM B
apbuTpakHbIN cya B CBA3M C HEBO3MOXKHOCTbIO €r0 A0CTAaBKM agpecaTy UCNOJIHUTENbHbIN IMCT BMecTe C
COMpPOBOAUTENBHBIM MUCbMOM U MOYTOBbIM KOHBEPTOM MOALIMBAETCA B HOMEHKNATYpHOE Jeso
"HeBocTpeboBaHHble UCNOAHUTENbHbIE IUCTbI", KOTOPOEe cneuyanbHO 3aBOAUTCA B KaXKAOM cyaebHom
coctaBe. BosBpalleHHble MCMOAHUTENbHbIE ANCTbI XPaHATCA B TeyeHuMe Tpex feT, cymTas C AaTbl
BO3BpPALLEHUA B apOUTParKHbIN Cya, a 3aTeM NOAJIEXKaT YHUUTOXKEHMUIO B COOTBETCTBUM C TpeboBaHMAMM
nyHKTa 17.18 UHCTpyKLUMM.



B Caiy4vae O6paLLI,EHMFI CTOPOHbI C MUCbMEHHBIM 3aAaB/1IEHNEM O Bblaaydye UCNOJIHUTENIbHOIO NINCTa
I'IOCI'IE,EI,HVIVI BblaaeTcA N3 HOMEHKNaTypPHOro aena.

17.16. B cnyyae yTpaTbl 61aHKOB UCMNOJIHUTE/IbHBIX IMCTOB /LA, OTBETCTBEHHbIE 33 X XpaHeHue,
Hemea/leHHO coobuwatoT 06 3aToM pyKoBOAMTENHD annapaTta - agMUHUCTPATOpPY apbuTparkHoro cyaa,
Ha4Ya/IbHWKY NoApasaeneHma 4enonpons3BoACTBa, KOTOPbIE NPOBOAAT C/YKebHY0 NPOBEpPKY.

Mo utoram NpPoOBeEpKU MpeaceaaTeseM apbUTPaXKHOro cyda M34aeTcA Npukas o6 yTBepXaeHUM
pe3ynbTaToB C/Ny*KeBHOM NPOBEPKM M NPUHATUM Mep MO HeAOMNyLLEHWIO NMOBTOPEHUA yTpaTbl 61aHKOB
MCMONHUTENbHbIX JICTOB, @ NPU HEOBXOAMMOCTM MaTepuanbl HANPaBASAIOTCA B NPaBOOXPAHUTE/bHbIE
OpraHbl.

B KypHane yuyeta 61aHKOB WCMOJIHUTENbHbLIX /AINCTOB CRNEUManucTtamn cyaebHbiX COCTaBOB
AenatTca oTMeTKM 06 yTpaTte 6/1aHKOB 1 MX CMCAHWKM CO CCbIJIKOM Ha BblleyKa3aHHbI NPUKas.

NHdopmauma ob yTpavyeHHbIX O6aaHKax He no3gHee OoA4HOMO AHS CYMTaA C AaTbl YCTAHOB/AEHWS
daKkTa yTpatbl 6/1aHKOB HamnpaBAseTca npeacegateneM cyaa B Cay»KOy cyaebHbix npucTaBoB-
ncnonHutenei, PegepanbHoe Ka3sHAYENCTBO, a TaKKe B LieHTpanbHbIN 6aHK Poccuiickoin Peagepaunn.

O ¢akrte yTpaTbl 6/1aHKOB UCNOAHUTENBbHDBIX JIMCTOB M MPUHATBLIX MO ZaHHOMY GaKTy mMepax, B
COOTBETCTBMM € PernameHTom apbuTpakHbIX CyfAoB, npeacedaTens Cyda HesameauTeslbHO
nHpopmupyet MNpeacenatena BAC PO.

17.17. B cnyyae nopymn 61aHKOB UCMONHUTENbHbIX IMCTOB OTBETCTBEHHbIN 33 AE10MNPON3BOACTBO B
cynebHom cocTaBe He MnosgHee ciedylolWero AHA NepegaerT MCNopyeHHble 61aHKM Nog Pacnucky
OTBETCTBEHHOMY COTPYAHWKY, Beayluemy ydyeT 61aHKOB, KOTOPbIA AeNnaeT OTMETKM B XKypHase yyeTa
6/1aHKOB UCNOAHUTENbHbIX IMCTOB O TOM, YTO 61aHK MCMOPYEH, YKa3blBaeT ero HOMep M CEpPUIO.

McnopyeHHbIN NCMONHUTENbHbBINA INCT A0/XKeH BbITb NoralweH. 14 3TOro UCNOIHUTENbHBIN NCT
(Bce ero nucTbl) nepervbaetca nomnonam M MPOKA/LIBAETCA AbIPOKOJOM OKOJIO JIMHUKU CrMba Takum
obpasom, 4Tobbl 06pasoBasoCb YeTbipe CUMMETPUYHbIX oOTBepcTMA. Bce amctbl  6naHKa
nepeyepKUBaOTCA NO AMaroHanu (OT NPaABOro BEPXHEro Yraa K HUXKHEMY 1IEBOMY) KPAaCHbIM MapKepom,
BAO/Ib JIMHUM MEpPevYepKUBaHUA PYYKOM BbINOAHAETCA Haanuchk "MoraweHo", yKasbiBaloTca AaTa
NoraweHns UCMOJHUTENbHOTO INCTA, GaMWUIUA, UMA, OTYECTBO OTBETCTBEHHOIO /INLA, OCYLLECTBMBLLErO
noraweHue AIMCTa, M CTaBUTCA ero NoANKUCh.

MoralueHHbI TakMm 06pasom MCMONHUTENbHbIN AUCT MOALIMBAETCA B HOMEHKAaTypHoe Aeno,
cneumanbHO 3aBoAUMOE A8 3TUX Lieneit.

UcnopyeHHble 61aHKN UCMONMHUTENBHbIX INCTOB noanexat XxpaHeHUto B Te4eHWe Tpex J1IeT C AaTbl
nx noraweHua.

17.18. YHWYTOXKEHWE WCMNOPYEHHbIX ONAaHKOB WCMOMIHUTE/bHBIX JINCTOB, @ TaKXe ChucaHue
YyTEPAHHbIX 6/1aHKOB NPOM3BOAATCA MO aKTy (mpunoxkenua N 28, 29) Komwuccuein, BO3riaBaAsemon
npegcepatenem apbUTPa)KHOTO cyda AMbBO ero 3amectutesieM. AKT yTBepiKAaeTcAa npeacenaTtesem
apbuTpaXkKHOro cyZa. B COOTBETCTBYIOLIMX KypHanax yyeTa MNoApasfesieHus AenonpousBoacTBa M
cyaebHbIXx cOCTaBoOB AenatoTcA HeobXoAMMble OTMETKM CO CCbIIKOW Ha YTBEPHKAEHHbIN aKT.

17.19. TMpu yBO/AbHEHUKM, yXOAe B OTNYCK W B CAy4aAX AJMTENbHOrO OTCYTCTBMA /MU,
OTBETCTBEHHOro 3a XpaHeHWe M Bblaadyy 6/1aHKOB WUCMONAHWUTENbHbIX ANCTOB, OTBETCTBEHHOCTb 3a WX
XpaHeHWe BoO3naraetcA Ha Apyroro paboTHMKA, Ha3Havyaemoro npukasom apbuTpaxkHoro cyaa. B
XypHasne yyeTta 61aHKOB UCMONHUTENbHbIX IMCTOB AENAETCA OTMETKA O MPMHATUM Ha3HAYEHHbIM NLLOM
Ha XpaHeHMe nmeloLWwmxca 61aHKoB (C NpocTaBieHnem Koanyectsa 61aHKOB UCNOAHUTENbHbIX INCTOB U
yKa3aHMeM MX HOMepOoB), YKa3blBaloOTCA ero GaMuamna M MHUUMANbI, HOMEP M AaTa NpuKasa, CTaBuTCA
NoAMMCb 3TOro /L.
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17.20. B cnyyae yTpaTbl MCMNONHUTENBHOIO JIMCTa B3biCKaTesnem ero Ayb6auMkat BblgaeTca
apbutpaxkHbIM CyAOM, paHee BblAAaBLIMM YTPAUEHHbIA WCMNOMIHUTENbHbIA NUCT, Ha OCHOBaHWUK
NMUCbMEHHOTO 3aAB/IEHMA B3bICKaTe1s, KOTOPOE paccmaTpmBaeTcs B cygebHom 3acegaHnu.

Mpwn aTom Ay6AMKAT UCNONHUTENBHOTO INCTA AOMMKEH NONHOCTHIO BOCMPOM3BOAMTDL YTPAYEHHbIN
NCNONIHUTENbHbIM JINCT.

MHbopmauuio o0 BbiHECEHUM onpedeneHus U Bblgadye Ayb6AMKaTa WCMNONHUTENbHOMO /NUCTa
cekpeTapb cyaebHoro 3acegaHua (cneumanuct Aenonpovs3BoAcTBa cyaebHOro cocraBa) BHOCUT B
CUCTeMy aBTOMaTM3aUMW CyAOMPOM3BOACTBA, B XypHane BblAaduM UCNONHUTENbHbIX NUCTOB AenaeTcs
COOTBETCTBYIOLLAA OTMETKa.

Cyn anennAuMoHHON MHCTaHUMKU NPU pelleHrMn Bonpoca o Bblgade AybanKata UCNONHUTENbHOTO
INCTa, BblAAaHHOTrO UM paHee, UcTpebyeT U3 cyda NepBO MHCTaHUUKW cyaebHoe Aeno UAM ero Tom C
NOANMHHUKOM cyaebHOro aKTa, noaaesKallmm UCNONHEHMIO.

Oybnukat 3anonHAeTca Ha bnaHKe UCNOJIHUTENbHOTO /INCTa, B MPaBOM BEpPXHEM Yray nepBoro
NUCcTa KoToporo npoctasaserca wrtamn "Aybaukat'. Bbigaya aybnavkaTa (HanpaBneHue ero Ha
NCMNOJIHEHWE) NPOM3BOANUTCA NO NPaBMAaM Bblaauyn (HanpaB/eHUs) UCMONHUTENIbHOTO IUCTa. B KypHane
BblgauM (HanpaBneHus) AenaeTcs COOTBETCTBYHOLULAA OTMeETKa, npu 3tom B rpade "paTta Bblaaun"
CTaBUTCA gaTa Bblgaun aAybivKaTa CNOMHUTENIbHOTO /IUCTa.

Konua p,y6m4|<aTa NUCNONTHUTENBbHOIO /ZINCTA CEKPETapeM cyp,e6Horo 3acefaHunA (CI'IELI,Ma!'IMCTOM
Cy[],E6HOI'O COCTaBa) noalwnBaeTcAa B cyp,e6Hoe Aeno, OTMeTKa O Bblgaye AY6I'IVIKaTa NPOCTaBNAETCA B
CAC.

17.21. cnONHWUTENbHDBIN NIUCT BblAAETCA B3bICKATENO WM NO ero 3aAB/IEHWIO HanpaBaAeTcA Ha
WCNOJIHEHUE B CPOKM, yCTaHOBAEHHble AlMK P®. B cnyyasnx, ycTaHOB/IEHHbIX 3aKOHOM, NPU HanpaBAeHUU
Ha WCMNOJIHEHWE WCMOIHUTENbHOTO JIMCTa BMECTE C HMM HanpaBnafeTca Konua cynebHoro akra,
odopmMNeHHan B COOTBETCTBMM € TpeboBaHUAMM rnasbl 10 MHCTpyKuun.

JeHb Bblaauym Konui cynebHbIX akTOB, UCMONHUTE/IbHBIX IMCTOB, APYIMX AOKYMEHTOB Ha3Ha4aeTcA
OTBETCTBEHHbIM PAaBOTHMKOM, UCXOAA M3 TOTOBHOCTM COOTBETCTBYIOLLMX AOKYMEHTOB, C Y4ETOM CPOKOB
N3rotoBneHns cynebHbIX aKToB, yCTaHOBMEHHbix AMK P®. [na uHoOropoaHux npeactaButenei u
rpaxgaH Bblgaya OKYMEHTOB (MO BO3MOXKHOCTW) MPOM3BOANTCA B TOT }KE AEHb.

JOKymeHTbl, He BblaHHble B Ha3HA4YeHHbIN AeHb, cneunanncTt genonpomsBoacrtsa Cy,CI,E6HOFO
COCTaBa nepepaer A4NAA4 OTNpPaBkKWM 3aKa3HbIM  MNOYTOBbIM  OTNpas/ieHVMeEM C YyBeAOMJIEHMEM B
3ane4yaTaHHOM NaKeTe Mo peecTpy B aKCcneanuunto ap6MTpa>+<Horo cyaa.

17.22. NcnonHUTENbHbBIN NUCT BblAAETCA OTBETCTBEHHbLIM COTPYAHUKOM MOA PAaciMCKY Ha KoMK
WCNOJIHUTENbHOTO NUCTA, HaxoZsAwelhca B cyaebHom gene, U B KypHajie BblAauyM MCNONAHUTESbHbIX
nnctos (npunoxkexHne N 26):

- B3bICKATE/IIO - NPU NpeabAB/IEHUN OOKYMEHTOB, YA0CTOBEPAOWMNX TNHHOCTD,

- npeacrasutento  B3biICKaTenAa - nNpu  npeacrasieHnMn  OOBEPEHHOCTM U OOKYMEHTOB,
yaocrtosepArWnNX TMYHOCTb.

YyeT noctynneHua U BbINOJIHEHMA 3a8BOK Ha Bblgayy [AOKYMEHTOB BedeT cheuuanuct
nogpasgeneHnsa  Oenonpou3BOACTBa, KOHTPO/b OCYLIECTBAAET PYKOBOAUTENb MoApasAeneHua
AenonponssoAacTsa.

17.23. Mo xopaTalicTBy B3bICKaTeNA MOXeT ObiTb BblAaHO (HaMpaB/AeHO Ha WCMOJIHEHME)
HECKOJIbKO MCMOJIHUTENbHbIX JIMCTOB B CNEAYHOLWMX CAydanX:
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a) ecnun cyaebHbIV aKT NPUHAT B NOJIb3Y HECKONbKUX UCTLOB UKW NPOTUB HECKOJIbKMX OTBETYMKOB
(c yKasaHMem, B KaKoW 4acTu (4one) aKT OTHOCUTCA K KaXKAOMy M3 B3biCKaTeneil Manm B Kako vactu
(mone) KaxkabiiA U3 AONKHUKOB AOIKEH €ro UCMOJHUTD);

6) ecan UcnonHeHWe AO0MKHO BbiTb NPOU3BEAEHO B Pa3NINYHbIX MECTax (C yKasaHMEM B KaxKAoM
WUCNONHUTE/IbHOM JINCTE MECTa ero UCNoNHEeHUs);

B) ecnn cyaebHbI akT NPUHAT B MNOAb3y HECKONbKUX UCTLOB (B3biCKaTenel) ¢ conmMAaapHbIm
npaBom TPeboBaHUSA UM NPOTUB HECKO/IbKUX OTBETYMKOB (LONKHUKOB) C yKazaHMeM 06 Mx conngapHoi
OTBETCTBEHHOCTU. B nepBom ciyyae AOMKHO ObiTb YKa3aHo, 4YTO NpaBo TpeboBaHUA ABAAETCS
CO/MMOAPHbIM CO BCEMW OCTa/IbHbIMWN B3bICKAaTENAMW, @ BO BTOPOM - YTO OTBETCTBEHHOCTb A0/IKHMKA
ABNAETCA CONMAAPHOMN CO BCEMW OCTa/IbHbIMM A0/IKHMKaMK (cTaTbs 175, yactb 6 ctatb 319 AMNK PO).

Ha B3biCKaHMe rocydapCTBEHHOM MNOWAWHbI B Aoxod deaepanbHoOro 6roaxeTa Bblgaercs
OTAE/IbHbIN UCMO/THUTENbHbIN JINCT.

17.24. Mo genam o NpuU3HaHMK, B KOTOPbIX OTBETYMK HE MPUCYKAAETCA K COBEPLUEHUIO KaKUX-TMb0
OENCTBUIN, UCNONHUTEIbHBIE IUCTbI HE BbIAAIOTCA, ECM MHOE HEe YCTAaHOB/IEHO 3aKOHOM. B aTom cnyyae
Mo XO4aTaWCTBY B3bICKaTeNsA CYAOM BblAAIOTCA 3K3eMNAAPbI CyAebHbIX aKTOB, COAeprKalLMe OTMETKY O
BCTYN/JEHUN CyaebHOro akTa B 3aKOHHYIO CUAY, 3aBEpPEeHHble repboBoOM NeyaTblo U NOANUCbIO CyabU U
odOopMNEHHbIE B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 10.3 UHCTpyKLMW.

17.25. Hdpopmauma o nepeaaye UCMONHUTENbHOIO JINCTA Ha UCMOJHEHUE, HamnpaBieHUN ero B
cNy»by cyaebHbIX NPUCTABOB UM B3bICKATENO U O APYIrUX AENCTBUAX, CBA3AHHbIX C ero ABUMKeHuem (B
TOM Yucne BO3BPaT UCMOHUTENLHOIO INCTa, BO3BPAT NOYTOBOro OTMNPaBAeHMA), cekpeTapem cyaebHoro
3acegaHuA (cneymanmcTom cyaebHoro coctasa) B 3TOT e AeHb BBoanTca B8 CAC.

17.26. Konuu conpoBoAuTENbHbIX NWUCEM (ecnM TaKoBble HaMPaBAAAMCb) Ha OTNPaBKY
NCNONHUTENBHBIX JIMCTOB HAa UCMOHEHWE UAW B3bICKaTeNo NpUMobLLaoTca K MaTtepuanam gena.

NHdopmaumio o nepepave UCMONHUTENBHOTO /IMCTAa Ha WUCMOSHEHWE (HanpasiaeHue B CayKby
cyaebHbIX MNPUCTaBoB, MHbIM FOCYAAapCTBEHHbIM OpraHam B COOTBETCTBMM C  AeNCTBYIOWMM
3aKOHOAATe/IbCTBOM WM Ha WCMOJIHEHME B OpraHuM3auMio) CeKkpeTapb cyaebHoro 3acegaHus
(cneumnanuct cyaebHoro cocrasa) BBoauT B CAC B AeHb nepenaym UCNoSHUTEIbHOrO /INCTA.

17.27. Ha ocHoBaHUW onpegeneHna apbutpaxKHoOro cyga o npuHATUKM obecneuntenbHbiX mep, 06
obecneyeHnn UcKa M obecneyeHUM UCNoHEHUA cyaebHOro akTa cekpeTapem cygebHoro sacefaHus
(OTBETCTBEHHbBIM COTPYAHWKOM) BbINUCLIBAETCA MCMOAHUTEAbHbIM ANUCT (Y4acTb 1 cTaTbm 96 AlK P®),
KOTOPbII BblAAETCA AN HAaMNPaBAAETCA 3aABUTENIO (UCTLY, B3bICKaTeNo).

Bblgaya MCNOAHUTENbHOTO AMCTa 06 obecneyeHMM UCKa MO  XOAATalCTBAM  HECKObKMX
3aABUTENEN NPOU3BOAMTCA 3afBUTENIO, Ybe XOAATAWCTBO NMOCTYMMO B CY4 M ObIJI0 3aperMcTpupoBaHo
nepsbim. Mpy HaNMUMK Hagnexawmum obpasom oPpOpPMIEHHON APYrMMU 3aABUTENSAMU LOBEPEHHOCTU
NCMONHWUTENbHbIN JICT BbIZAETCA /1LY, HAa KOTopoe 0GOPMIEHA JOBEPEHHOCTb 3TUMMU IULLAMMU.

Ha cypebHble akTbl 06 oTmeHe obecneynTesibHbIX Mep, O MPU3HAHMU HE3aKOHHbIMU AEeWCTBUIA
(be3peicteuna) cyaebHOro npucrtaBa MCNONHUTE/bHbIE NUCTbI HE BblAaloTcA. Konum cyaebHbIX akToB B
3TUX CAyYanx NOAMMCHLIBAIOTCA CyAbel, 3aBepatoTca repboBoi NeyaTbio M HanpasaAloTcA (BblaatoTcA)
cekpeTtapem cyaebHoro 3acegaHua (cneumanmctom cyaebHoro coctaBa) B3bICKaTeNO U AOIKHUKY.

17.28. EcAv No UCTeYeHMM CPOKa Ha nodady anennaumoHHOM *anobbl cyaom NepBoi MHCTaHLMM
BblAaH WMCMNONIHUTENbHbLIA ANCT Ha WUCMOJIHEHME MPUHATOrO UM cyAebHOro aKTa, a BNOCNEACTBUM CyA
anennAUMoOHHOMW MHCTAHUMM NPUHUMAET K NPOU3BOACTBY anefAUMOHHYIO Kanoby Ha [AaHHbIN
cyaebHblii akT (Hanpumep, NoAaHHYO 3a MNpeaenamm Cpoka Ha ob6xKanoBaHMe C XO4aTalCTBOM O
BOCCTAaHOBJ/IEHUW MPONYLWEHHOTO CPOKa), TO CyA aneansaumMoHHOM MHCTaHLMKM MO XOAATaWCTBY /MLa,
yyacTBylolero B Ae/fie, BNpaBe NMPUOCTAHOBUTb WMCMOJIHEHWE TaKOro cyAebHOro akTa Ha OCHOBaHWUM
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ctatbm 265.1 AMNK P®. Cya, BblAaBLIMA MCNOAHUTENBHbIA JIUCT, BNpPaBe MO 3aAB/IEHUIO B3bICKaTeNs,
OO/MKHUKA, cyaebHOro NpWUCTaBa-UCNONHUTENA MNPUOCTAHOBUTb WCMOAHUTENIbHOE NPOM3BOACTBO,
BO3OYyKAEHHOE Ha OCHOBAHMW COOTBETCTBYIOLLErO MCMOJIHUTENBHOTO JINCTA, HAa OCHOBAHMWM NMyHKTA 1
yactm 2 cTatb 39 degepanbHoro 3akoHa ot 02.10.2007 N 229-®3 "O6 ucnOAHUTENbHOM
nponssoactee”, ctatbn 327 AMK PO.

Konua onpepeneHna cyda, BbIHECEHHOTO B pe3y/bTaTe YAOB/JETBOPEHMA XoAaTancTsa o
MPUOCTAaHOBAEHUN WUCNONHEHUA CYAeBHOro akta, 3asB/ieHMA O MPUOCTaHOBAEHUU MCMONHUTENBHOIO
npounsBoAcTBa cneumnannctom cygebHoro coctaBa (cekpetapem cyaebHoro 3acefiaHus) HanpasaseTca
(BblaaeTca) Auuam, ydacTBylOWMM B [Jene, He Mo3gHee CAeaylowWero AHA Mocne BblHECeHUN
onpeaeneHua.

17.29. B cnyyae nameHeHMA, YaCTUMHON OTMEHbI, OTMEHbI pPelleHna cyaa NepBOM MHCTaHLMU U
NPUHATMA NO AeNy HoBoro cyaebHoro akta ob yaoBneTBOpeHMM MUcKa (TpeboBaHMsA) cyn nepBow
WMHCTAHLMWN, PAacCMaTPMBaBLUMIN 4eN0 NO CYLWEeCTBY, BblAAET HOBbIM UCMOAHUTENbHbIN AUCT. BblaaHHbIN
paHee UCMONHUTENbHBIN UCT A0NXKEH ObiTb BO3BpaLLEeH B apbUTPaXKHbIN cya, (0To3BaH apbUTpaXKHbIM
CYAO0M) M noralieH B nopsaake, NpeaycMoTPeHHOM NyHKTOM 17.17 NHCTpyKuuu.

17.30. B cnyyae ecnm UCNOIHUTEIbHBINA ANCT Bbla BO3BPALLEH B CyA, NEPBOIA MHCTAHLUMM B CBA3U C
€ro wucrnonHeHnem (406POBOMbHBIM WAN MNMPUHYAUTENbHbIM), HEBO3MOMHOCTbIO WCMOJIHEHUS, OH
OOJ/IKeH 6bITb noraweH. [ 3TOro UCNOJIHUTENbHbIN NUCT (BCe ero AnCTbl) nepernbaeTcs nononam m
NMPOKaNblBaeTCA AblIPOKONOM OKONO AUMHMM crnba Takmm obpasom, 4Tobbl 06pas3oBasock YeTbipe
CUMMETPUYHbBIX OTBEPCTUA. BCce nncTbl 61aHKa nepevyepKkUBalOTCA No AMaroHann (oT NpaBoro BEpPXHEro
Yyrna K HUWXHEMY NeBOMY) KpacHbIM MapKepom, BAONb JMHMM MepevyepKUMBaHUSA HAHOCMTCA 3anucb
"MoraweHo0", yKa3blBaloTCcA AaTa noraweHua aucrta, Gamuavsa, MMa, OTYECTBO OTBETCTBEHHOro /vua,
OCYLLECTBMBLUErO MOralleHne, U CTaBUTCA ero NoAnuch. MNorawweHHbI TakKMM 06pa3oM UCNOHUTEbHbIN
JINCT cneumanuct cyaebHoro coctasa noAwnBaeT B MmaTepuanbl cyaebHoro gena.

[aHHOe nosioXKeHue He NPUMEHAETCA B CAy4Yae BO3BPATa MCMOJIHUTENbHOIO UCTa OTAeNeHUEM
MOYTOBOW CBA3W B CBA3M C HEBO3MOMKHOCTbIO €ro A0CTaBKM agpecaty (NyHKT 17.15 UHCTpyKumm).

YacTMYHO WCNONHEHHbIA WMCMNOJMIHUTE/bHbINA JIUCT, BO3BpPALLEHHbIM B cynd, cny:boi cyaebHbix
npucTaBoB, HaHKOM, Np., NOSNEXKUT HaNpPaBAEHWUIO B3bICKAaTEND B COOTBETCTBMM C NyHKTOmM 17.21
NHCTpyKLMnN.

17.31. B cnyyae npenocTaBAeHUs CTOPOHOM UCNOAHUTENIbHOMO /IMCTa B KayecTBe A0Ka3aTeNbCTBa
no Aeny WAM OCHOBaHUA TpeboBaHMA MUCNOAHUTENbHBIN NUCT NpuoblwaeTca K matepuanam gena bes
noraweHuna. B 3Tom cayyae XpaHeHME WCNONAHUTE/NbHBIX JIMCTOB OCYLLECTBAAETCA MO MpaBuiam
XpPaHEeHUSA LeHHbIX Bymar, NpuobLweHHbIX K MaTepuanam gena (nyHKT 14.20 UHcTpyKumm).

17.32. B cayyae npeKpaweHUs WUCNOAHUTENbHOTO MPOM3BOACTBA KOMWA MNOCTAaHOBAEHUA
cyaebHoro npucTaBa-MCnonHUTENA O NPEeKpalLeHUU MCNONHWUTENbHOrO MPOM3BOACTBA NOALIMBAETCA B
maTtepuanbl cyaebHoro aena, a B caydae, eCM K MOMEHTY MOCTYN/IeHUA B Cy4 NoCTaHoBAeHUA cygebHoe
[e/10 YHUUTOXKEHO, - B HOMEHKNATYPHOE A0, COAepKallee OpurnHanbl cyaebHbix akToB. MocTynusliee
NOCTAHOB/IEHME NOAWMNBAETCA B TEKYLLLEE HOMEHKNATYPHOE Ae/10, HA HEM AeNaeTcAd OTMETKa O HoMepe
HOMEHKNATYPHOTO AeNa, raAe COAeprKUTCA OpUrMHan cygebHoro akta, BO UCMOJIHEHWE KOTOPOro 6bia
BblAAH MCMONHUTENbHBIA JINCT, WCMONHEHWE MO KOTOPOMY MNPEKPaLLeHO; aHaNOrM4yHas OTMEeTKa O
HOMepe HOMEHKIATYPHOro Aena, COAEPrKaLLero MoCTaHOB/IEHWE O MPEKPALLEHUN UCMONHUTENIbHOTO
NPOM3BOACTBA, AE/1aeTC Ha COOTBETCTBYIOLLEM OpUrMHane cyaebHoro akta. OTmMeTKa O Homepe
HOMEHKNATYpPHOTO Ae/la NPOCTaBaseTcs, eciv ata uHdopmauusa cogepxutca B CAC.

17.33. MocTynusluMe B cyA, BblAABLUMIA UCNONHUTENbHbIN UCT, 3aABNEHNA B NOPAAKE UCNONHEHUSA
cyaebHbIX aKTOB, B TOM Yncae:

0 BblAaye Ayb6anKaTa UCNOAHUTENBHOTO JINCTa;
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06 OTCpPOYKE UM PacCPOYKe UCMOHEHMA cyaebHOro akTa;
06 nameHeHnn cnocoba 1 NopsaaKa ero UCNOHEHUSR;
0 NPUOCTaHOB/IEHWUU, NPEKPALLEHUM UCTIONHUTEILHOTO NPOU3BOACTBA;
06 OTNOXEHUWN UCNONHUTE/IbHBIX AENCTBUNA,
perncTpupyoTcsa No Homepy cyaebHoro gena, pacCMOTPEHHOro apbUTParKHbIM Cy40M.

B cnyyae ecnm nomdobHble 3aABNEHWUS, a TaKKe 3asAB/ieHWs, MojgaBaemble B npouecce
NCNOJIHUTENbHOTO NPOMU3BOACTBA MO Ae/1laM, HE HAaXOAMBLUMMCA Ha PaCCMOTPEHUM apbUTPaXKHbIX CYyA0B,
noaatTcA B apbUTPaXKHbIN Cya, N0 MECTy COBEPLUEHUA UCMONHUTENbHbIX AEUCTBUN (MECTOHaxXoXaeHunA
cypebHoro npuctaBa-uCNONHUTENA), 3asBAEHWE PEerucTpupyeTcs B MOpPAAKe, YCTaHOB/NEHHOM
HacToswen UHCTpyKumnen.

17.34. Ecnn cypebHoe p[Oeno Ha MOMEHT MOCTYM/IEHUS 3asaB/IeHUA HaxoAuTCcs B APYrom
apbuTpaxKHOM cyfe, pacCMOTPeHMe 3asB/AeHUs MPUOCTaHaB/MBAETCA [0 BO3BpalleHMA/NnocTynneHus
Aena B cyd, BblAABLIWA WCNONHUTENbHbLIA NUCT, €CAN ero paccmoTpeHne 6e3 cyaebHoro gena He
npeacTaBAAETCA Cyay BO3SMOXKHbIM.

17.35. [enonpousBoAcTBO MO Kanobam Ha Aeicteua cyaebHbIX NpPUCTaBOB-UCNONHUTENEN
Npoun3BoAUTCA B NOpAAKe, YyCTaHOBAeHHOM B pasaene Il MHCTpyKumn.

O pate, BpeEMEHM M MeCcTe PacCMOTPEHMA 3asBNAeHWs B 3acefaHum apbuTparkHoro cyaa
B3bICKATENb, AO/MKHUK M CyaebHbI MNPUCTaB-UCMONHUTENb W3BELLAIOTCA 3aKa3HbIM MUCbMOM C
yBe4oOM/IEHMEM O BPYYEHUM MO NpaBuaam ctatbn 122 AMK PO.

17.36. Mpwn onuckax, apuPmeTUYecKMx OWMOKax, NPOLLEecCyaslbHOM MPaBOMNPEEMCTBE, CMEHe
HaMMeEHOBaHWA U T.A4,. AEUACTBYET paHee BblAAHHbIN UCNONHUTENbHbIN INCT C Y4ETOM COOTBETCTBYIOLLETO
cynebHoro akta apobuTparkHOro cyfa O BHECEHHbIX M3MeHeHUAX. HOBbI WUCNOAHUTENbHBIN AUCT He
Bblgaetca. MNpu 3Tom cyfebHblit aKT, cogepKawmii U3MeHeHNa, BHOCUMbIE B UCMOJIHUTENbHbIA JICT,
noanucbiBaeTca Cyabel, npeacenaTenbCTBYOWMM B cyaebHOM 3acefaHun, u 3asepseTca repbosoit
neyartblo cyaa.

17.37. Konun nocTaHoBAeHWIA cyaebHOro NnpmcTaBa-ucnoiHUTeNA:

06 OTKase B BO36OYKAEHNUN UCNONHUTENBHOTO NPOU3BOACTBA;

0 nepesaye UCNOJIHUTEIbHOTO NPOW3BOACTBA M3 OAHOIO NoAPa3Ae/eHUS B APYrOE;

06 OT/IOKEHUWN UCMONHUTENBbHbBIX AEWUCTBUIA U NPUMEHEHUN MEP NPUHYAUTENBHOTO UCMONHEHUS;
0 NPUOCTAHOBAEHUN UK OTKa3e B NPMOCTaHOBAEHMMU UCMNONHUTEIbHOMO NPON3BOACTBA;

0 NpeKpaLLeHMM NCNOMHUTENIbHOMO NPON3BOACTBA;

06 OKOHYAHMM NCNOJIHUTENIbHOTO NMPOU3BOACTBA,

NOCTYNUBLLME B CyA NEepBON MHCTAHUMM, NOAWMBAIOTCA K MaTepuanam cyaebHoro gena v BHOCATCA B
onncb AOKYMEHTOB Aena paboTHMKOM apxMBa Cy4a, ec/iv 4eNo HaxoauTCsA B apXuBe, UAM CNeumanmcTom
cyaebHoro coctaBa, €cAM AeN0 He CAAHO Ha apxuMBHOe XpaHeHue. EcCAM  yKasaHHble Bbiwe
NOCTaHOBAEHMA MOCTYNalOT B anefAUMOHHbIA Cy4, OHM MEepPecblNaloTca B apbuTpakHbIN cyd, nepsoi
MHCTaHUMM U MOALLIMBAOTCA K maTepuanam cyaebHoro gena. MHdopmauma BBOAUTCA B CUCTEMyY
aBTOMaTU3auUMM Cya0npon3BoACTBa.

18. [lenonpounsBoAcTBO NO MPEeAOCTaBAEHUI0 OpraHam AO03HaHWA U CNeACTBMA OOKYMEHTOB U3
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maTtepuanos cyaebHoro aena

18.1. B cooTBeTCTBMU C NONOKEHMAMM YacTern 1 n 5 ctatbmn 5 PegepanbHOro KOHCTUTYLIMOHHOTO
3aKkoHa oT 31.12.1996 N 1-®K3 "O cygebHon cucteme Poccuiickor depepaunmn" cynebHas BnacTb
OCYLLEeCTB/AETCA CyJaMM CaMOCTOATE/IbHO, HE3AaBUCMMO OT Ybel Obl TO HM ObIIO BOAKN, NOAYMHAACH
ToNbKO KoHcTutyumm Poccuiickolt @egepaumm n 3aKoHy; nLA, BUHOBHblIE B OKa3aHWKM HE3aKOHHOro
BO34€eMCTBMA Ha cyael, a TakKe B MHOM BMeLLATeNbCTBE B AeATe/IbHOCTb CyAa, HeCYT OTBETCTBEHHOCTb,
npeaycMoTpeHHyto desepanbHbIM 3aKOHOM.

BbleMKa, ABAAACL CNeACTBEHHbIM LENCTBMEM, HE AOMYCKAOWMM YCMOTPEHUE NLa, Y KOTOPOro
Haxo4ATCA M3bIMaemble MpeameTbl U LOKYMEHTbl, He MOXeT 6biTb NMPUMEeHeHa B OTHOLIEHWWU cyaa,
0653aHHOr0 OCYLLECTBMTb NPABOCYAME B YCTAHOB/IEHHbI 3aKOHOM CPOK Ha OCHOBE COCTA3aTe/IbHOCTU
CTOPOH NPW BCECTOPOHHEM M MOJIHOM UCCNeA0BaHMM A0Ka3aTenbcTs (PesepanbHblit KOHCTUTYLMOHHbIN
3aKoH oT 28.04.1995 N 1-®K3 "06 apbuTtpakHbix cyaax B Poccuiickon denepaunn”, 3akoH Poccuiickomn
depepaunn ot 26.06.1992 N 3132-1 "O craTyce cyaeii B Poccuitickoit Pegepaunn’).

B 31O cBA3K pabOTHUKKM apbUTParKHbIX CYA0B He 06sA3aHbl BblAaBaTb CeA0BaTeNt0 AOKYMEHTbI U3
MaTepuanoB cyaebHOro gena Ha OCHOBAaHWKM TMOCTAaHOB/MEHUSA O BbleMKe. [pu HeobxoAMMOCTH
NnoJlydeHMA OOKYMEHTOB, MMEIOWMX 3HaYeHWe AN pacciefoBaHUA YrolO0BHOTO Aena, ciefoBaTesb
BNpaBe 06patuUTbCA B apbuUTpaKHbIA Ccyd C MOTMBMPOBAHHLIM 3aMpPOCOM O MNpPeaoCTaBAeHUMU
NOA/IMHHUKOB WM KOMWIA COOTBETCTBYIOLMX [OKYMEHTOB M3 MaTepuwanoB cyaebHoro gena. 3anpoc
paccmaTpuBaeTca CyA0M B PasyMHbIA CPOK.

18.2. Ha ocHOBaHWM 3anpoca c/ieoBaTesia 0 NPeaoCTaBAEHMM KONUIA AOKYMEHTOB U3 MaTepuanos
cyaebHoro gena (C npunoXeHUWem 3aBEPEHHOW KOMUWU MOCTAHOBNEHUSA O BO36YXKAEHUM YrosoBHOrO
Aena) apbutparkHbl cya B pasyMHbI CPOK NPeaoCTaBASET COOTBETCTBYOWME KOMUU.

M3rotoBNeHHble KOMUW AOKYMEHTOB MNPOLIMBAKOTCA, JINCTbl UX HYMEPYIOTCA, MecTa MNpPOLUBKKU
NPOKNeENBAOTCA 6yMa)KHOVI HaKNelKon, Ha KOTOPYO HAHOCUTCA cneaytowaa Haanuchb:

"Konuu cootsetctBytoT imctam ¢ no ___ ageno N Ttom N __ ". Konuu 3aBepsatoTcA
cyabei, B NMPOM3BOACTBE KOTOPOro HAXOAMTCA WM HAaxXOAMAOCb Aeno (B C/y4ae ero OTCyTCTBMA -
npeacepatenem cyaebHOro CoctaBa, B KOTOPOM PAacCMaTPUBAETCA WM PacCMaTpMBANOCh Aeno), Ha
npegMeT UX COOTBETCTBMSA MMEIOLLMMCA B MaTepuasnax Aena SOKYMeHTaMm, yAoCcToBepstoTca repboBol
neyaTbio cyaa.

B cnyyae ecnn maTtepmanbl gena nocTynuaun B Cyf B 3IEKTPOHHOM BUAE UAM MMEITCA Y cyaa B
OTCKaHMPOBAHHOM BUAE, TO U3rOTAaBANBALTCA SNIEKTPOHHAA KOMMA 3TUX AOKYMEHTOB Ha MaTepuanbHOM
HocuTene cyaa (CD, DVD, Blue-Ray) c HaHeceHMeM Ha HeM HaZNUCK, OTPaXKaloLL el coaepKMmMoe AnCKa.

Konuu AOKymeHTOB M3 MaTepuanos cyaebHoro gena, HaxoAALWEroca B apxmMBe Cy4a, 3aBepatoTca
cyabei, B NPOM3BOACTBE KOTOPOro HaxoAWMNOCb AEN0, a B C/lydyae ero OTCyTCTBMA - npeacedatenem
cyaebHoro coctasa, B KOTOPOM paccMaTpmMBanoch Aeno. Konuu OKYMeHTOB ya0CToBepatoTca repbosoit
neyaTbio cyaa.

18.3.B 3anpoce cneaosartena MOXKeET CoAepPHKaTbCA ﬂpOCbﬁa O npoBeaeHNN 3KCNepPTU3bl B 34aHNN
ap6MTpa)‘KHOFO Cyda 6e3 n3baTUA AOKYMEHTOB U3 MmaTepnanos cyp,e6Horo aena.

MpY pPaccMOTPEHUM AAHHOrO 3anpoca HeobXOAMMO YYUTbIBATb, YTO €ro yAOBAETBOPEHUE He
OOMKHO CO34aTb NPEnATCTBME B paspelleHuM gena (B 4YaCTHOCTW, B pesynbTaTe MNpoBeAeHHOM
3KCMepTM3bl A0KA3aTENbCTBO NO Ae/y, HaXoAALEeMYCA B MPON3BOACTBE apbUTPAXKHOIO cyaa, He AO/KHO
6bITb yTPayeHo).

18.4. MNpu paccmoTpeHMM BONpoca NPeAoCTaB/leHUA CNeaoBaTeNlo OpurMHana UeHHoh bymaru
HeobXxoAMMO MMETb B BUAY Caeaytollee.
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UcTpebyemblili cnepoBaTenem AOKYMEHT, B TOM YMCAE M OPUTMHAN LEHHOM bymaru, nognexkuT
Bblgaye c/e0BaTeNio MO 3aBepPLUEHNM PAaCCMOTPEHMA apbUTPaXKHOro Aena U UCTEeYEHUN CPOKa Ha ero
ob6xkanoBaHue.

Mpy 3TOM HEOBXOAMMO MMETL B BUAY CleayloLiee.

OpuruHanbl LeHHbIX Bymar Ha nNpeabaABUTENA U BeKceslel, npaBa No KOTOPbIM He MpeKpalleHbl
nnbo npeKpalleHbl NpaBa Aep:KaTens No 3ToW LeHHoW bymare (Hanpumep, B CWy NPaBMAa O BPYYEHMUU
BEKCe/A MPOTUB ero onaaTbl AMUY, KOTOPOE MPOM3BENO NAaTeX Mo HeMy Ha OCHOBaHWM cyaebHoro
peleHns), MoryT 6biTb BblAaHbl UCKAOYUTENBHO YNPABOMOYEHHOMY Ha TO ALY (COBCTBEHHUKY LLEHHOW
6ymarn nmMbo /MLy, COBEPLUMBLLUEMY NAATEX MO 3TUM LeHHbIM bymaram). Mepepaya TaKMX LEHHbIX
bymar opraHam CneAcTBMSA He JOMycKaeTcA. B 3Tom c/iyyae cygbd MAM MOMOLLHWMK CyAbu MO €ro
NOpyYyeHUto MUCbMEHHO W3BelWaeT cneaoBaTens, obpaTuMBLIEroca C 3aNpoCcomM O Bblgaye LEeHHOWM
6ymaru, 0 MecTe ¥ BpeMeHM BblAaun 3TOM LLeHHOW Bymaru ynpaBomMoYeHHOMY Ha TO L.

Ecnu ueHHas Bymara noanexuT Bblgaye yyacTHUKY apbutpaxkHoro npouecca (dactu 10, 11 cTaTbu
75 AMK P®) n npu 3Tom B cyae MmeeTca 3anpoc ceaoBaTens O Bblgadye 3TOW LeHHoW bymarn u3
MmaTepuanoB cygebHoro gena, To B 3TOM Cayvyae cyabs WM MOMOLUHWK CydbM MO €ro nopyyeHuto
NUCbMEHHO M3BeLLaeT ciegoBaTesns, 06paTMBLLErocs C 3anpoCcoM O Bblgaye LeHHOW Bymaru, o mecte u
BPEMEHW BblAayn 3TOM LLEHHOM Bymarm ynpaBoMOYEHHOMY Ha TO /INLLY.

18.5. B cnyyae npenocTtaBieHUs canenoBaTenio OpurMHaaa AOKyMeHTa B matepuanax cyaebHoro
Aena ocTalTcA KOMuM, 3aBepeHHble npeacedaTenbcTeylowMm B cyaebHom 3acegaHuuM  Uau
npeacenatenem cyga (nNpu Bblgaye OPUTMHANOB [OOKYMEHTOB W3 maTepuanoB cygebHoro gena,
HaxoAAaLWeroca B apxmse).

B maTepuanax cyaebHoro gena octaercs Takxe pacnucka cnegosartena 0 Noay4YeHUn opurnHanos
OOKYMEHTOB, B KOTOPOM YKa3blBaeTcA, KOMY OHW BblAaHbl M B CBA3W C MPOUM3BOACTBOM NO KaKoMy
YrO/N0BHOMY A€y, @ TaKXe OPUTMHasbl NPoLEeccyanbHblX AOKYMEHTOB, BbIHECEHHbIX CAeA0BaTe/iemM B
CBA3W C U3bATUEM AOKYMEHTOB M3 apbuTparkHoro aena.

18.6. Ecan nocne Bblgaun cnegoBaTenito AOKYMEHTOB B mpouecce cyaebHoro pasbupaTenbcrsa
notpebyercA WUccnefoBaHWE COOTBETCTBYIOWMX OPWUINMHANOB Ha npegMeTr UX NOAJIMHHOCTM,
apbuTpaxHbIi cyn UcTpebyeT B COOTBETCTBMM C YacTbto 4 cTatbm 66 AMNK PO Konuio 3akntoveHus
aKcnepTa No yroNoBHOMY Aeny.

18.7. Bblgaya A[OKYMEHTOB OpraHam CcneacTBMA WM OO03HAHMA Ha CTagAuM MpoBedeHUA UmMKU
ONepaTMBHO-Pa3bICKHOM AeATENIbHOCTU A0 BO3OYKAEHUS YroNIOBHOrO Aena He AoMnyCcKaeTca.

18.8. Mpu npoBeaeHWN OMepaTUBHbIX MEPONPUATMIA OpraH A03HaHWA BhnpaBe 06paTMTbCA C
MOTMBMPOBaHHbIM 3aMpoCcoM K npeacedaTtento cyaa C npocbboii MNpeaocTaBUTb BO3MOMHOCTb
03HAaKOMUTLCA C MaTepuanamum apbUTParKHOTO AeNla M CHATb KOMUU C HEeobXOAWMMbIX AOKYMEHTOB.
YKasaHHbIN 3anpoc fo/KeH bbiTb M3roToB/eH Ha 6i1aHKe opraHa CAeACTBMA M O03HAHMA, NOAMMCaH
pyKoBoAMTENEM AAHHOIO OpraHa U yaocToBepeH repboBoit neyaTbio.

B CQiydae npuHATMA npegcenartenem Ccyda peweHunAa O npenocrtaB/ieHUn opraHy cneancrtsva wu
AO3HAaHMA nNpaBa HaA O3HAaKOMJIEHME C mMmaTepuasiamn aena pa6OTHVIK cyAaa, OTBETCTBEHHbIN 33
O3HakKomneHune (CI'IELI,I/IaI'II/ICT apxuBa, eCain A4eN0 HaXxo4auTCA B apxuse cy,u,a), npon3BoauT O3HaKOM/IEHUE
npeacraBuTenida C matepunanamum aena, a B Cayyae HEO6XOAI/IMOCTVI OKa3blBaeT emy COAGVICTBME B
W3roTOB/IEHUM KONWUI AOKYMEHTOB Aena.

O3HaKom/ieHMe c maTepuanamm cynebHoro gena B JaHHOM Cay4vae OCyLEecTBAAETCA NO NpPaBuaam
rnasbl 12 NHCTpyKLUUN.

18.9. 3anpocbl opraHoB A03HaHWUA U CNeACTBMA O MpeaoCTaBAeHMM MaTepuanos no cyaebHomy
Aeny, a TaKXKe KOoMnua COMpOBOAMTENIbHOTO MWCbMa O NPeAoCTaBNeHUUM Tpebyembix MaTepuanos
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noALmearoTca 8 cyaebHoe aeno.

19. denonpon3BoAcTBO MO MNpeaocTaB/eHUio JOKYMEHTOB M3 maTepuasnoB cygebHoro aena
CyabaAM CyOoB obuiei Ipucankumm, a Takke Yno/sHOMoOYeHHOMY MO npaBam 4yesioBeka B Poccuinckol
depepaunn, YnonHomoyeHHomy npu [lpesnaeHTe Poccuiickoit Pegepaumm no 3awmte npas
npeanpuHumaTenen m  YNo/HOMOYEHHOMY MO 3aliuTe npaB npeanpuHMmaTtesneir B cybbekTe
Poccuiickoin Pepepaumm

19.1. No 3anpocam cyaei cyaos obuen opucamkumm, oGopmMaeHHbIM HaanexKalmm obpasom, 1
Hanpas/eHHbIM B apbuTpaxkHble cydbl, maTepuanbl cyaebHbiX Aen AOMKHbl BblAABATbCA B CPOKM,
0603HauYeHHble B 3aMpocax.

19.2. Ecam B 3anpoce cyha COAEpUTCA TpeboBaHMe O NPesoCTaBAEHUMM [OKYMEHTOB
apbuTpaxkHoro fgena B NOAJAMHHMKE, YKasaHHble B 3anpocax Matepuanbl apbuTpaskHbIX aen
NpegoCcTaBNAOTCA CYAOM B NOAJMHHUKE B C/lyyae, e€CcAM pPaccMoTpeHue apbuTpakHoro gena
3aBepLeHo. Takum 06pasom, NOANMHHbIE MaTepuMasbl No TpeboBaHMIO cyaa obLWwel PUCAUKLAM MOTYT
6bITb HanpaB/ieHbl TO/ILKO MO Tem Aeflam, CyAebHble akTbl N0 KOTOPbIM BCTYNWAM B CUAY, @ CPOKKU Ha
063KaNoBaHNE UCTEKN.

MognvHHbIE [OKYMEHTbl HanpasaAlTcA B cyg, obweir HpUCcaAMKLMKU C COMPOBOANUTE/IbHBIM
NMUCbMOM, MOAMUCLIBAaEMbIM CyAbel, B MPOM3BOACTBE KOTOPOro Haxoamnaocb aeno. MNpu stom cygom
M3roTaB/MBAIOTCA KOMWM NpefocTaBAAeMblX MO 3anpocy MNOAJIMHHbLIX OOKYMEHTOB, KOTOpble B
COOTBETCTBMM C TpeboBaHUAMU MNyHKTA 18.2 WHCTPYKUMM 3aBEpAOTCA Cyabel, B PacCMOTPEHUMU
KOTOPOro HAaxo4MNoCb YKasaHHOE feno, a B C/ly4ae ero OTCyTCTBMA - npeacepaTtenem cyaebHoro
CoCTaBa, B KOTOPbIN BXOAUT (BXOAMN) CyObA, PacCMaTPUBABLUMI Ae/10, UM MO ero yKasaHuio - MHOM
cyabA.

19.3. Ecnm npounseoAcTBO No apbuTparkHOMY Aeny He 3aBepLleHo, CyA0M U3roTaBMBatoTCA KOnun
Tpebyembix AOKYMEHTOB, KOTOpble TaK)Ke 3aBepAlTCcA CyAbei, B NPOM3BOACTBE KOTOPOro HaxoamTca
yKasaHHoe geno. lMpu 3TomM B COMPOBOAMTE/NIbHOM MWCbME AAETCA MOACHEHME O HEBO3MOMKHOCTU
npegocTaBneHnsa Tpebyemoro AOKymMeHTa B MOANMHHWKE BBUAY HAXOXAEHMA apbuTpakHoro gena B
npouecce pacCMOTPEHUA.

19.4. 3anpoc cyapu cyaa obuiei pUCAMKLUN, KOMUA COMPOBOAMUTENBHOMO MUCbMa, a TaK¥Ke
KOMWUWM NpPeaocCTaBNeHHbIX AO0KYMEHTOB (ecnn 6bLiv HanpasiaeHbl NOAJAWHHMKM) NOALIMBAIOTCA B
maTtepuanbl apbutpaxHoro aena.

19.5. Beuay TOro, 4to NpuHATbIE MO Aeny cyfaebHble aKkTbl MOryT ObiTb 06XKanoBaHbl B cyae
anennAUMOHHOM, KaCCaUMOHHOM M HAA30PHOM MHCTaHUMI, a TaKKe NPUHATbIe cyaebHble aKTbl No Aeny
MOTyT ObITb MepecMoTpeHbl NO BHOBb OTKpPbIBWIMMCA obcTosTenbctBam, apbutpaxkHoe aeno no
3anpocam cyaei cyaos obuiei lopnucamKLMm NpeaocTaBeHNIO NONHOCTbIO HE MNOANEXUT.

Mpy noayyYeHUN apbUTPaKHbIMM CyAammn NoAo6HbIX 3anNpoCoB CyAbsA, PAcCMaTPUBaOWNA OeNo,
HanpaenseT cygpe cyga obwen pUCAMKUMM MNUCbMO C 060CHOBaHMEM HEBO3MOXHOCTM
npegocTaBAeHMsA apbUTPaKHOIo Aesa NOMHOCTbIO MO 06CTOATENbCTBAM, YKa3aHHbIM Bbllle, UM UHbIM, a
TaKXe KcepoKonuio onucu apbuTparkHoro gena c Npocbboit yKasaTb, KakMe MMEHHO O0KYMEHTbI
apbuTpaxkHoro aena TPebyroTCA cyabe cyaa obLiel opUCoUKLUKN A8 PaCCMOTPEHUs aena.

Mocne nonyyeHus oTBETa CyAbW CyAa OOLLei IpUCANKLUMN C NepedyHem TpebyembiX LOKYMEHTOB
YKa3aHHble JOKYMEeHTbI (MOA/IMHHUKK, KONUKU) HanpaBAAloTCA B NopsAAKe, 0603HaYeHHOM BbilLe.

19.6. YNonHOMOYEHHbI MO nNpaBam YesnoBeka B Poccuiickon Pegepaunmn, YNoNIHOMOYEHHbIM Npu
Mpe3ngeHte Poccuitickon depepaymm No 3awmte npas npeanpuHumateneih n YNnoaHOMOYEHHbIN No
3alnTe Npas nNpeanpuHMmartesneit B cybbekte Poccuinickot ®egepaumm B COOTBETCTBUM C AEUCTBYHOLLMM
3aKOHOAATEeNbCTBOM BMpaBe 3anpallnBaTh U NOJy4aTb OT rOCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO



CamMOoynpaB/ieHUA U Y AO/BKHOCTHbIX /ML, U TOCYAAPCTBEHHbIX CAYXKALWMX CBeAEHWUs, [OKYMEHTbl U
maTepuanbl, Heobxoanmble A1 PACCMOTPEHMA Kanobbl.

B cnyyae noctynieHus Takoro obpalieHMsa OT yKasaHHbIX Bblle AWl apbuTpaykHble cynabl
NpeaoCTaBASAOT UM KOMWUK 3anpaliMBaeMbiX MaTepPUaNoB B PasyMHbIN CPOK.

M3rotoBAeHHbIE KOMWUW OOKYMEHTOB MNPOLUMBAOTCA, NUCTbl UX HYMEPYIOTCA, MecTa MNPOLIMBKU
NPOKEeNBAOTCA 6YMa)'KHOﬁ HaKﬂenKOl\/‘I, Ha KOTOPYHK HaHOCUTCA cheayrowad Haanucb:

"Konunu cooTBETCTBYIOT JINCTAM C no aenoN Tom N .

Konun 3aBepAloTca cyabeil, B NPOU3BOACTBE KOTOPOro HaxoAMTCA AeNo, Ha npegmeT UX
COOTBETCTBUA MMEIOLLIMMCA B MaTepuanax Aena AOKYMEHTaMm, ya0CToBepaloTca repboBoit nevartbio cyaa.

B cnyyae ecnm matepuanbl Aena NOCTYNUAM B CyA, B 3/1@KTPOHHOM BUAE MW UMEIOTCA Y CyAa B
OTCKaHMPOBAHHOM BU/AE, TO U3rOTaB/IMBAETCA I/IEKTPOHHAA KOMUA 3TUX JOKYMEHTOB Ha MaTepuaabHOM
HOCMTe/Ie CyAa C HaHECEHWEM Ha Hero HafnucK, oTpaXkaloLen CoaepPKUMoe ANCKa.

Konuu gOKYMeHTOB M3 maTepuranos cyaebHoro Aena, HaxodALLEroca B apxvBe CyAa, 3aBepaloTca
npeaceaarenem cyaa, Unm ero 3aMecTuTenem, Uam no nx NopyyYeHUIo Apyrum cyabei, yaocToBepaoTca
repboBoW NeyaTblo cyaa.

19.7. 3anpocbl 0 npegocTaBAEHMM MaTepuanoB no cyaebHomy Jeny, a TaKkKe Konus
COMPOBOAMUTENbHOTO NUCbMA O NpeaocTaB/ieHnn Tpebyemblx mMaTepuanos NoAluBaloTca B cyaebHoe
aeno.

20. Jenonpoun3BoacTBo Mo o6ecneyeHmto y4acTusa AnL, MHOCTPAHHbIX TOCYZApPCTB B COBEPLUEHUN
npoueccyanbHbIX 4eNCTBUI apOUTPArKHbIX CY40B M OKa3aHMIO MeXAYHapoAHOM NPaBoOBOM MOMOLLM

20.1. HanpaBneHue onpeaeneHna cyga o BpeMeHU U MecTe pacCMOTPeHUA Aena, a TakKe Apyrmx
CyAebHbIX aKTOB WM  WHbIX [AOKYMEHTOB (MexAayHapoAHoro cygebHoro nopydyeHus) CTOPOHE,
3aMHTEPECOBaHHOMY /NLY, NPOXKMBAKLWMM WAM  HAXOAALWMMCA B MHOCTPAHHOM TrOCyAapcTBe,
npousBoauTcA B MNOpPAAKe, MNPeAyCMOTPEHHOM MeXKAyHapogHbIMM  JoroBopamu  Poccuiickoit
depepaunn, ctatbamm 121, 253, 256 AMNK PP u noctaHoBneHnem MNneHyma Boiclwero ApbutparkHoro
Cyna Poccuiickoli epepaumm ot 11.06.1999 N 8 "O aeicTBmnmn mexxayHapoaHbIx 40roBopoBs Poccuiickoi
depepaunn NPUMeEHUTENBHO K BoNpocam apbuTtparkHoro npouecca'.

Ecnn Ha TeppuTopumn Poccuiickoit depepaumm HaxoauTca npeactaBuTelb MHOCTPAHHOMO Auua,
YNOAHOMOYEHHbIA Ha nofyyeHne cyAebHbiX AOKYMEHTOB, MocC/iedgHWEe HanpaBAAloTcA No aapecy
npeacrasuTens.

20.2. MexayHapoaHble cyaebHble nopydeHus apbuTpaxkHbix cyaosB Poccuiickoit ®degepaumm o
BbIMO/IHEHUN OTAENbHbLIX MPOLECCYyasbHbIX AEWCTBUIA HAMPaBAAOTCA B KOMMETEHTHble OpraHbl
MHOCTPAHHOTO rOCYZapCcTBa Yepes COOTBETCTBYHOWME opraHbl Poccuiickoit depepaunm, onpeaeneHHole
B HOPMax MeXAyHapo4HOro forosopa 1Mbo dpeaepanbHOro 3akoHa.

Mpu odOpMIEHUN [OKYMEHTOB MeXAyHapoAHOro cyaebHoro nopyyeHuss Heobxogumo
YunTbIBaTb, B KaKom nopagKke 6yaeT OCyWECTBAATbCA Nepedada AOKYMEHToB. B 3aBucumoctn ot
TpeboBaHMI MeXAYHAPOAHbIX AOroBOpoB M apbUTParKHOrO NPOLLECCYanbHOro 3aKoHOAaTe/bCTBa
AOKYMEHTbI MOTYT HanpPaBAATLCA:

HenocpeAacTBeHHO B KOMMETEHTHbIN CyAa rocyaapcrea UCNOJIHEHNA NMOPYYEHUA;
HenocpeAacTBeHHO B LEeHTpPA/IbHble OpraHbl roCyaapcTBa NCMNOJTHEHUNA NOPYYEHNA;

yepes opraHbl MuHKCcTepcTBa OCTULUMK Poccuiickoi Peaepaumn n MUHUCTEPCTBO MHOCTPAHHbIX
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Aaen Poccuitickoit depgepaumm KoMmneTeHTHOMY CyAy rocyAapcTBa UCNOHEHWUA NOPYUEHUS;

yepes opraHbl MuHUCTepcTBa tocTMUMM  Poccuiickoit depgepaumm  KOMNETEHTHOMY  cyady
rocyapcrsa UCMOJIHEHUA NOPYYEHUS.

MpY OTCYTCTBUKM MEXAYHAapPOAHOro AOroBopa cyaebHoe nopydveHue HanpaBAseTca Yepes opraHbl
MuHucTepcTBa tocTuumMM Poccuiickoin depepauum U MUHUCTEPCTBO MHOCTPaHHbIX Aen Poccuitckoi
denepaunn B NopaaKke MexayHapoaHOW BEXANBOCTU (NPUHLMNE B3aUMHOCTH).

20.3. Ecan mexkayHapogHoe cypebHoe nopyveHue HanpasaseTcAa yepes opraHbl MUHUCTEpPCTBA
toctuumm  Poccuitickoit depepaumm, HeobXxogMMoO y4uuTbIBaTb, YTO B COOTBETCTBUWM C MNPUKA3OM
MuHUcTepcTBa tocTuummn Poccuniickon ®epepaumm ot 14.12.2005 N 242 "0O6 opraHmusaumm paboTbl no
WCMNOJIHEHWNIO MEXAYHApPOAHbIX 06A3aTenbcTB Poccuiickoit ®epepaumm™ UCNONHEHWE MEXAYHAPOAHbIX
ob6s3atenbcTB Poccuu, B TOM YMcae No BONPOCaM, CBA3aHHbIM C BPyYeHUEM M NEPEechIIKOM AOKYMEHTOB
npwu UCnosHeHUN cyaebHbIX NOPYyYEeHUI, XO4ATANCTB O NPU3HAHUWN U UCNOJHEHUN CyAebHbIX peLleHni,
BO3/I0KEHO HA TEPPUTOpPUaA/IbHbIE OpraHbl MUHUCTEpCTBa tocTULmMK Poccuiickon deaepavmn.

20.4. MexayHapoaHoe cynebHoe nopyvyeHve o6 OKasaHWM MPaBOBOM MOMOLLM COCTABASAETCA B
NUCbMEHHOM BMAE, NOANUCHIBAETCA CYAbEN, CKpenaseTca repboBo neyaTbio cyaa.

20.5. B KayecTBe MPUNOXKEHUS K MEXAYHAPOAHbIM [OroBOpamM MOTYT YCTaHABAMBATLCSA OCOOble
dopmbl BNAHKOB MeXAyHapoAHbIX CyaebHbIX nopydyeHuUn. B Takux cnydasx 3anpocbl 06 OKasaHuu
NnpaBoOBOW NOMOLLM cneayeT OTNPaBAATb Ha COOTBETCTBYHOWMX BAaHKax.

20.6. MexayHapoaHoe cyaebHoe nopyyeHue U Npuaaraemble K HeMy JOKYMEHTbI NepeBogAaTcs
Ha odULMaNbHbIN A3bIK, NPEAYCMOTPEHHbIN HOPMaMKN MeXAyHapPoAHOro A0roBopa.

Echn cypnebHoe nopyyeHue HanpasaseTcA B MoOpAAKe MeXAyHapoAHOW BeX/AMBOCTUM Mpu
OTCYTCTBMM MENKAYHapo4HOro Aorosopa, cyaebHoe nopyuyeHue uenecoobpasHo nepeBecTM Ha A3bIK
3anpalwmnBaemoro rocyapcraa Uanm aHrIMMCKUIA A3bIK.

20.7. MexayHapoaHoe cynebHoe nopyyeHue u npuaaraemole K HeMy AOKYMEHTbI 4/1A nepesosa
Ha MHOCTPaHHbIN A3bIK MOTYT ObITb HanNpPaBAeHbl aPOUTPAXKHBIM CYA0M NepPeBOAYMKY, NPUBNEKAEMOMY
ONA OCYWEecTBNEHMA CyLOMpPOM3BOACTBA B NOpsAKe, npeaycmotpeHHom AMNK P®, nmbo B
CNeLMann3npoBaHHOE YuYperKAeHMe, OCYLLEeCTBAAIOWEE MNEPeBOS Ha WMHOCTPaHHbLIA A3blK CyaebHbIX
OOKYMeHTOB (6t0po NnepeBoA0B, TOPrOBO-NPOMbILIIEHHYIO NanaTy cybbekTa degepaumun n ap.).

3aKOHO4ATEeNbCTBOM Poccuiickoi tbep,epau,mm TaK)Xe He UCKNKYeHa BO3MOXHOCTb npusBsevyeHUA
Ha AO6pOBOJ’IbHOl7I OCHOBE Y4YaCTHUKOB ap6VITpa)KHOFO npouecca AOnA ocyuwecrtB/ieHnAa nepesoda
CYLI,E6HbIX AOKYMEHTOB Ha MHOCTpaHHbIﬁ A3bIK.

HGDEBOA Cyp,E6HbIX AOKYMEHTOB Ha VIHOCTpaHHbIﬁ A3bIK O0/1XKEH 6bITb HOTapwuasbHO 3aBEPEH.

PacnpeneneHune pacxofoB Ha ocyllecTBiaeHMe NepeBoaa cyAebHbIX JOKYMEHTOB Ha MHOCTPAHHbIN
A3bIK NPOM3BOAUTCA B NOpAAKe, ycTaHOoBAeHHOM ATK PO,

Pasgen Ill. OcobeHHOCTN AENONPOU3BOACTBA B Cy/le NEPBOM MHCTaHLUN

21. NMpuem n pernucrTpauma UCKOBbIX 3as8B/IeHUI (3asBNEHNI)

21.1. Nprem UCKOBbIX 3anaB/EeHUI (3aABNEHUI) <1>, NPUNOMKEHHBIX K HUM OOKYMEHTOB, a TaKkKe
[OOMOMIHEHUI K 3aABJIEHMAM, OT3bIBOB Ha UCKOBbIE 3aAB/IEHUA, XOAATaNCTB, ¥anob u T.N. NnpomM3BoaAnTCA

B COOTBETCTBUM C MoAoXKeHMAMM NyHKTOB 3.1, 3.3 UHCTPYKUMM C OCOBEHHOCTAMMU, U3NOXKEHHbIMU B
HacTosLLen rnase.
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<1> [lanee - UCKOBble 3aAB/IEHUA.

21.2. Cratbn 125 u 126 AINK P® copep:kat TpeboBaHMA K dopme, COAEp’KaHWUIO MCKOBOrO
3aAB/IEHMA U NEPEYH0 AOKYMEHTOB, NpuaaraembiX K MUCKOBOMY 3aAB/AEHMIO. B cOOTBETCTBUM C 3TUMM
TpeboBaHMAMM UMMeEloWMeca HeAoCTaTKU B MCKOBOM  3afABJIEHUM, OTCYTCTBME  [AOKYMEHTOB,
HeobXoAMMbIX B KAUECTBE NMPUAOKEHUA K HEMY, U T.M. HE ABASIOTCA OCHOBaHWEM AJ1a OTKasa B Npueme U
BO3BpaTe WMCKOBbLIX 3asBNAEHUN pPaboTHMKamM noapasaesieHuns Aenonpou3BOACTBA, TaK Kak pelleHue
3TMX BonpocoB oTHeceHo AlK P® K npoueccyanbHOW AeATeNbHOCTM CyAa.

Bonpoc 0 BO3MOXHOCTM PacCMOTPEHMA MOCTYNUBLUMX MAaTEPUANIOB NPU OTCYTCTBUM TeX UIN UHbBIX
AOKYMEHTOB NN 06 unx BO3BpaTe 3aABUTEIIO pellaeTca cy,u,beﬁ, Ha PaCCMOTPEHUN KOTOPOIro HaxoOATcA
AOKYMEHTbI.

21.3. B CPOKM, YCTaHOBNEHHbIE HACTOSALLEN MHCTPYKUMEN, UCKOBbIE 3as1BIEHNA U NPUNONKEHHbIE K
HAM OOKYMEHTbl PaboOTHMKOM 3Kcneauumu (KaHuenspuu) cyga nepenarorcs B rpynny perncrpaumm
WCKOBbIX 3a1BIEHWIA W AONOJHUTENbHBIX LOKYMEHTOB K HUM.

21.4. Cneuunanuct rpynnbl perucrtpaumu, nposepus B CAC, He nocTynaao AuM AaHHOEe WUAun
aHA/NIOrMYHOE 3asABJieHNe paHee, Ha OCHOBAHUM NpPeaCTaBAEHHbIX AOKymMmeHToB BBOAUT B CAC B KapTOUKY
Aena cnefyrowme OCHOBHbIE AaHHble:

KaTeropuio 3aaBUTENA,

HaumeHoBaHWe (damunnio) uncTua, OTBETYMKA (ANA  OPUAMYECKOTO /MLA  MOXKET ObiTb
NCNO/NIb30BaHO €ro COKpalweHHoe HaMMEHOBaHWE B COOTBETCTBUM C AaHHbIMKM NpeacTaB/eHHOM
3anBUTE/IEM BbINUCKKU U3 EAUMHOrO rocyapCTBEHHOMO peectpa lpuanMdecknx nul (aanee - BbiNnMcKa us
EFPKOJT)); B KauecTBe COKpalLLEHHbIX HaMMeHOBaHUN defepanbHbIX OPraHOB MUCMOJIHATENbHOM BacTU
MOTyT ObITb WCMOJ/Ib30BaHbl TO/NbKO HaMMEHOBAHWA, YKasaHHble B COBMECTHOM PacCnopsKeHUu
AamuHuctpauum MpesmaeHta Poccuitckoit Depepaumm, AnnapaTta [paButenbctBa Poccuiickoin
depepauun ot 16.07.2008 N 943/788 "O nepeyHe MOJHbLIX W COKPALLEHHbIX HaMMEHOBaHWIA
desepanbHbIX OPraHOB UCNONHUTENbHOM BRacTn";

afipec MecTta HaxoXAeHMA NN MECTa KMTebCTBa UCTLA (3aABUTENA), OTBETUMKA;

NAeHTUOUKALMOHHBIA HOMep HasoronnatenblimKka (aanee - MHH), ocHOBHOM rocyapCTBEHHbIN
pPerncTpaunoHHbIi Homep 3aaBuTena (ganee - OFPH) - wopuandeckoro nuvua; MHH u ocHoBHoO
rOCyapCTBEHHbIA PErUCTPALMOHHBIA HOMEP WHAMBUAYANbHOTO NpeanpuHUMATensa 3aaBuTensa -
WHOVBUAYANbHOrO NpeanpuHUMaTens;

HOMEpP N AaTy MCKOBOTO 3aAB/1eHUA,

AaTy 1 BpemsA (C TOYHOCTbIO A0 MUHYT) NMOCTYN/JEHUA UCKOBOTO 3aAB/EHUA B apbUTParKHbIN cya,
(NpW HaNNUYUKM TEXHNYECKON BO3MOKHOCTH);

npegsapuTesibHyro cneynanmn3ayuio aena.

21.5. I'Ipvl MCNoNb30BaHNMN aBTOMATUYECKOTo pacnpeaeneHna MCKOBbIX 3aABNEHNI mexay
cyabAamu nponssoaunTCa nx aBTOMaTHU4ECKOEe pacnpeaeneHune n, npu HeO6X0,CI,VIMOCTM,
nepepacnpegeneHne NCKOBbIX 3asBNEHUN.

BosHuKaoWwme mexay cyaebHbiMM coCTaBamm pPasHOrNacusa Mo BOMPOCY MOCTYMNAEHUA MCKOBbIX
3aAB/IEHNI pa3peLlaloTca npeaceaatesiem COOTBETCTBYIOLLEN cyaebHoMn Konnernn. PasHornacusa mexay
cyaebHbIMKU KoNnernamm paspeLatTca npeaceaarenem cyaa.

ABTOMaTUYeCKoe pacnpeaeneHune Cy,ﬂ,e6HbIX Aen ocywecrBnaeTca € UCnoab3o0BaHMEM CAC. Bce
onepauum, coBepLlaemble CAC B npouecce dBTOMATU3NPOBAHHOTO pacnpeaeneHnA
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(nepepacnpeneneHunn), COXpaHAOTCA CUCTEMOM B CNEUMaNbHOM 3/EKTPOHHOM XypHasie, KOTOpbli
NOANENKMUT XPaHEHUIO HE MeHee 5 ner.

MopAaaoK aBTOMaTM3MPOBAHHOIO pacnpeaeneHma onpeaensaeTca NpnKkasom apbuTpakHoro cyaa.

21.6. PeructpaumoHHbIi HOMEP MCKOBOMO 3asAB/E€HMA, aBTOMATUUYECKM NMPUCBOEHHbIA B Nopaake
NoCTyn/eHUs 3asiBEHUN CUCTEMOW aBTOMaTU3aLMW, BNOCAEACTBUN SABAAETCS M HOMepoM cyaebHoro
Oena, KOTopbiA He MNoANeXUT W3IMEHEHMIO NPU PACCMOTPEHUW Jena B apbUTpaxKHbIX cydax
anenNAUMOHHOM, KacCaULMOHHON MHCTaHUUNA.

B cnyyae obrkanoBaHuA cygebHOro akta npu NocTynieHUn B BbilecToALMIN cya, cyaebHoro gena
n3 XosailctBeHHoro cyga Pecnybamkm Kpbim uan  XossalhicTBeHHoro cyga ropoga Cesactonons
PEerncTpaunoHHbI HOMep cyaebHoro gena nogneut NpPUBEAEHUIO B cCOOTBeTCTBME C ¢$opmaTom
HOMepa, YCTAaHOBNEHHbIM MyHKTOM 21.7 UHCTpYKUMKM (M3MeHseTCcA WMHAEKC CcyZa, WUCKNYaeTCs Kog,
CyAbW, MPU 3TOM MOPAAKOBbLIA HOMep Aena W KaneHZapHbl rod OCTalTCA HeusmeHHbimM). B
JanbHeNleM HOMepom cyaebHoro gena ABAAETCA U3MEHEHHbI HOmep cyaebHoro aesna, KOTopbin
BHOCUTCA Ha 006/10XKy cyaebHoro gena. B Tekcte cyaebHbIX aKTOB AOJ/IKHbI YKa3blBaTbCA Kak
M3MEHEHHbI HOMEp Aesa, TaK U NepBOHaYa/IbHbINA.

(ab3aL, BBeaeH MNoctaHoBneHnem MneHyma BAC PO ot 11.07.2014 N 49)

21.7. Homep cypebHoro gena coctouT U3 CaeayoLwmnX PEKBU3NTOB:
WMHAEKC apbutpakHoro cyaa;

NopAAKOBbIM HOMep B Npefenax TeKyWwero KaneHAapHoOro roga, NPWCBOEHHbIM NepBomMy
NOCTYNUBLLEMY B CYA, UICKOBOMY 3asiBIEHMIO (3aABNIEHMIO) NO AaHHOMY AenNy;

KasieHaapHbIi rog NocTynaeHns NepBoro MCKOBOro 3aABAeHUA (3a8BAEHMA) Mo Aeny.

NHAeKc apbUTPaXKHOTO CyAa YKasblBAeTCs B COOTBETCTBUM C MHAEKCAMW apbUTpaykHbIX CyZ0B
Poccuiickolt depepaumm (npunoxkexme N 1).

Mpu ¢dopmMMpPOBaHNMM HOMEpPOB JAena apbuUTParKHbIMW Cydamu  WCNOJb3YHOTCA Cchaeayowme
0603HaYeHNs BUA0B CNOPOB.

CTpyKTypa Homepa Aena cieayroLan:
XXX-NNNN/GGGG,

roe:

XXX - MHAEeKc apbutpakHoro cyaa,

NNNN - nopsaaKoBblit HOMEP WCKOBOrO 3anB/ieHUA (3aABneHMA) B npedenax TeKyLlero
KaneHaapHoro roaa;

GGGG - KaneHAapHbIi roa NOCTYNIeHNA B CyA, UCKOBOTO 3aaBAeHUA (3aaBieHns).

Hanpumep: N A31-2840/2013, rae A31 - nHaekc apbutparkHoro cyaa Koctpomckoin obnactu; 2840
- NOPAAKOBbIM HOMEP, MPUCBOEHHbIV NEPBOMY NOCTYNUBLLEMY B CYyZ, MICKOBOMY 3asiB/IEHUIO (3asBJIEHMUIO)
no geny B npegenax 2013 roga, 2013 - rog dopmmpoBaHMA Aena U NPUCBOEHUS eMy HOMEpa.

Bcem nocneayrowmm AOOKYMEHTam, B ,CI,a}'IbHEI\;iLIJEM nocrynumswumm B Cya no AaHHOMY A4eny,
npmucBanBakOTCA HOMepa 3TOro aena.

21.8. Mpu paccmMoTpeHUn Aen o HecocToATeNbHOCTU (baHKpoTcTee) cyaebHoe aeno dopmupyetca
no NpuHUMNY GopMMPOBaHUA OCHOBHOMO M NMPOM3BOAHbIX A€, NPU STOM NPOU3BOAHOE Ae/0 ABAAETCS
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4aCTbtO OCHOBHOTIO Aena.

B ocHoBHOe peno o O6aHKPOTCTBE BKAOYAKOTCA MaTepuanbl, OTHOCALLMECA K npoueaype
6aHKpPOTCTBa B LENIOM, Hanpumep 3asB/leHWEe O MPU3HAHWWU AO0/KHMKA BaHKPOTOM, onpeaeneHue o
BBEAEHUM B OTHOWEHUW [OO/KHUKA KakKon-nMbo npoueaypbl 6OaHKPOTCTBA, O Ha3HAYEHWUU
apbuTpaKHOro ynpaBAAOLWEro; OTYETbl apOUTParKHbIX YNpPaBAAIOWMX, onpeaesieHne O 3aBeplleHUU
KOHKYPCHOMo NPOU3BOACTBA, OnpeaeneHne o NpeKkpaLLeHNU NPOn3BOACTBa NO ANy U T.N.

OcHoBHOMY Aeny O HecocTosTenbHOCTU (baHKpOTCTBE) npucBanBaeTcs Homep, Gpopmupyemblit
cnepytowmm obpasom:

AXX-NNNN/GGGG,

roe:
AXX - nHAEeKc apbuTpaxkHoro cyaa,

NNNN - nopsaKkoBbli HOMep NEepBOro 3asB/EHUS O MPU3HAHMM AOO0/KHMKA OGaHKpoTom (B
CKBO3HOM HymepaLMu C NPOYMMMU UCKOBLIMM 3aABJAEHUAMM) B NPeAeNax TEKYLLEro KajeH4apHOro roaa;

GGGG - KaneHAapHbI rog NOCTyn/ieHWa B Cyn NEPBOro 3asBAEHWA O NPU3HAHMM A0JKHMKA
H6aHKpOTOM.

MpouyMm penam, pacCMaTpMBAEMbIM B pPaMKax gena o GaHKPOTCTBE M OTHOCAWMMCA K Tak
Ha3blBaeMbiM 060c06/1IeHHbIM cnopam (Hanpumep, MO PacCMOTPeEHUIO TpeboBaHUI KpeaMTOpPoB O
BK/IIOYEHUM B PEECTP KPeauTOpPOB; 3aAB/IEHUA apOUTPaXKHbIX YNPaBAAIOWMX 06 OCnapMBaHUM CAENOK;
3a5B/IEHMI O MPUBAEYEHUN K cybcuamnapHoi oTBETCTBEHHOCTU; TpeboBaHMM, yKasaHHbIX B cTaTbe 201.8
depepanbHoro 3akoHa "O HecocToaTenbHOCTU (6aHKpoTcTBe)"; kanob Ha aelictBua (6esgeiicteue)
apbUTpaKHbIX YNPaBAAIOWMNX; 3aABAEHUIM O MNPU3HAHMM HedeUCTBUTENbHbIMKM pelleHnin cobpaHua
(KomuTeTa) KpeanTopoB U T.N.) NPUCBaMUBAIOTCA Caeayowme Homepa <1>:

<1> Hymepaums npousBOAHbIX A€/ B COOTBETCTBMM C TPebOBaHUAMM NyHKTa 21.8 npumeHseTcs
apbuTpaXkHbIMK CyaammM NOC/e BBOAA B MPOMbILLIIEHHYIO SKCMIyaTaLMIo COOTBETCTBYHOLLMX M3MEHEHWI
8 CAC n KA.

AXX-NNNN-nnnnn/GGGG,
roe:
AXX-NNNN/GGGG - Homep "ocHOBHOro" fiesia 0 HecocToaTeIbHOCTM (6aHKpoTCTBE);

nnnn - NOPAAKOBbIA HOMEP, MPUCBOEHHbIM O4YepeaHOMYy 3aABAEHUI0 (MCKOBOMY 3asiBNEHUIO),
NOCTYNUBLLUEMY B pamMKax OCHOBHOrO Aena o baHKpoTcTBe.

Hanpumep: A31-2840-123/2013,

roe: A31-2840/2013 - Homep, NPUCBOEHHbIN ApBUTpPaXkHbIM cyaom KocTpomckoit obnactu
OCHOBHOMY Zie/ly O HECOCTOATENbHOCTU (6aHKPOTCTBE);

123 - NopsAAKOBbIM HOMEp, MPUCBOEHHbIM MOCTYNMBLIEMY B CyZ TpeboBaHWIO, 3afBJEHHOMY B
paMKax OCHOBHOrO Ae/ia O NPU3HaHUK AOMKHUKA BaHKPOTOM.

[JOKyMeHTbl Mo TakoMy Aeny, oTHocswemycsa K "ocHoBHOMy" aeny o GaHKPOTCTBE, B TOM 4uc/ie
OOKYMEHTbI, MOCTYNMBLLME OT YYaCTHMKOB Aea, NpoueccyasibHble AOKYMEHTbI M T.M., NOAWMBAOTCA B
OTAENbHYIO Manky (Tom aena) B COOTBETCTBUMM C TPebOBAHWMAMMW, W3NOXKEHHbIMM B MyHKTe 22.6
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MHCTPYKLMK, Ha KOTOPYO MPOCTAaBAAETCA NPUCBOEHHbIN ey HOMEP M YKa3blBalOTCA NPoUYNe PeKBU3UTDI
B COOTBETCTBMU C HacToAwen NHcTpyKumelt. B Toma, cbopmmnpoBaHHbIE MO TaKMM Aesiam, NoALIMBAKTCA
TO/IbKO [AOKYMEHTbI, KOTOpble HEenocpeacTBEHHO OTHOCATCA K PAaCCMOTPEHUID AaHHbIX TPebOoBaHWIA.
[enonponsBoacTBo NO AeNnam, PacCMaTPUBAEMbIM B PaMKax Ae/la O HecoCToATeIbHOCTU (6aHKpoTCcTBE),
BEAETCA B COOTBETCTBMW C NPaBUIaMMN, YCTAHOBIEHHbIMW HacTosALLel NHCTpyKUmen.

Mpyn HeobxoamMmocTn Ha 06/10XKKe cyaebHoro Aena Ha OTBEAEHHOM A/ 3TOr0 MecTe MOoryT bbITb
YyKasaHbl wudp cyabun, Homep cyaebHoro coctaBa M T.n. OgHAKo K Homepy cydebHoro aena 3tu
0603HaYeHNA AONUCHIBATbCA HE A0IXHbI U B CyAebHbIX akTax yKa3blBaTbCA HEe MOTYT.

21.9. 3asBneHua o6 ocnapmMBaHUM NOCTAaHOB/IEHUI, A TaKKe AencTeuii (besaeiicTems) cygebHoro
NPUCTaBa-UCNONHUTENA MO UCNOJIHEHUIO UCMONHUTENbHOTO AOKYyMeHTa apbutpaxkHoro cyaa (manee -
anobbl) paccmaTpmBaloTcA apbUTpaxKHbIM CyAOM MO MeCTy HaxoxKaeHus cygebHoro npwucrtaa-
NCNONHUTENA, KOTOPbI NPON3BOAUT UCMONHEHWUE.

denonpousBoactBo No  Kanobam Ha  genctBus  cyaebHbIX  NPUCTaBOB-UCNOAHUTENEMN
npouMsBogMTCA B NopAagKe, ycraHoBneHHom B Pasgene 3 WUHcTpykumu. [lo Hum  3aBoamTtca
camocTtoaTesibHoe Aeno, odOoPM/IEHME KOTOPOro aHanormdyHo odopmaeHnio cyaebHoro pgena,
nprcBanBaeTca oYepeHOM NopPAAKOBbLIN HOMep cyaebHoro gena.

3anaBieHns, nocTynawwme B apbUTPaxKHbIA cyd, pPacCMOTPEBWIMIA Oe10 U BblAaBLUNM
WCNONIHUTENbHBIA INCT, MO BOMPOCaM, BO3HMKAKOWMM B MpoLecce MCMOJIHUTENbHOIO MPOW3BOACTBA
(3anBneHMA 06 yMeHbLUEHMM UCMNONHUTENBCKOTO cObopa, 06 OTCPOUKE M O paccpoUKe ero B3bICKaHWs, 06
0CBOOOXKAEHNN OT B3bICKAHWUA MCNONHUTENBCKOrO cbopa, WHble 3aABAEHMA, pPacCMaTPUBaeMble MO
npaeunam 4yactm 2 cratbu 324 AMNK PP, 3anaBneHMA o npekpaweHuM, BO30OHOBAEHUN U
NPUOCTAaHOBNEHUN UCMONHUTENbHOTO MPOU3BOACTBA), PEFUCTPUPYIOTCA B PaMKax Aesa, No KOTopomy
BblAaH UCMOJIHUTE/bHBIN LOKYMEHT.

3anABneHus, nocTynawowme B apbUTPaXKHbIA cyf, MO MeCTy HaxoxAeHua cyaebHoro npucrtasa-
MCNOJIHUTEeNA, MO BOMPOCaM, BO3HMKAOWMM B MNpoLecce WCMOJIHUTE/IbHOrO NPOM3BOACTBA,
BO3OYyAEeHHOro cyfebHbIM NPUCTaBOM-UCNONHUTEIEM HAa OCHOBAHUM UCMONHUTENBHOTO /INCTA, a TaKKe
3aAB/ieHNA, nocTynatolwme B apbUTpakHbIA Ccyd, NO BOMPOCAM WMCMOJHUTEbHOTO MNPOWU3BOACTBA,
BO30OYXAEHHOr0 Ha OCHOBAHWMW UCMONHUTENbHBIX AOKYMEHTOB, BblAAHHbIX MHBbIMW FOCYAaPCTBEHHbIMM
opraHamu, perncTpmpyroTca n GOPMUpPYHOTCA KaKk CaMOCTOATE/IbHOE Aie/10 B COOTBETCTBMM € pasaenom |l
NHCTpyKLMnN.

Konun peweHus (onpeaeneHus) cyaa, NPUHATOrO COOTBETCTBEHHO MO Kanobe MK 3aABAEHUIO,
HanNpPaBAAOTCA B3bICKATENO, AOMKHUKY U cyaebHOMY NpUCTaBy-UCNONHUTEND, AEeNCTBMA KOTOPOro
063KaN10BaIMCb, 3aKa3HbIMW NUCbMaMK C YBEAOMNEHUEM O BPYYEHUN.

B Tom cnyuae, ecnun onpeaeneHms 06 OTN0MKEHUN UCMIONHUTENbHBIX AeMCTBUIM, NPUOCTAHOBAEHUN,
BO30OHOBAEHMM  UAW  NPEKPAWEHUU  UCMOJHUTENBHOTO  NPOWM3BOACTBA  BbIHOCWIUCL  WHbIM
apbuTpaxkHbIM CcyaoM (MO MEeCTy HaxoXAeHusa cyaebHOro npUCTaBa-UCNOAHUTENA), KOMUM 3TUX
onpeaeneHnii HanpasAAKOTCA TaKKe B CyA, BblAABLINIA UCMONHUTENbHBIA OOKYMEHT.

21.10. BcTpeyHoe MWCKOBOE 3asB/EHME PErucTpMpyeTca MO HOMEpPYy OCHOBHOIMO WCKOBOTMO
3asB/IeHNA U NepesaeTcs B cyaebHblin cocTaB 419 NPUOBLLEHNA K OCHOBHOMY 3asB/IEHUIO.

21.11. B cnyyae NoOCTyNeHUs B CyA, 3asiBIEHWA O MPUHATUM NPeLBapuUTeNbHbIX 06ecneynTenbHbIX
Mep 3aAB/IEHUI0 NPUCBANBAETCA CAeaylowmii No nopaaKy Homep aena, dopmupyetca cyaebHoe aeno,
JaXke ecnun BnocneAcTBUMM UCKOBOE 3asiBfieHWe MO AaHHOMY Aefly B CyA, He MoCTynuT u obecneyeHune
MCKa Cyaom byaeT oTMEHeHO.

Mpu Nnogave B 3TOT XKe CyA, MCKOBOIO 3aABAEHUA eMy NPUCBAaMUBAETCA HOMEP, MPUCBOEHHbIN paHee
X04aTalcTBy O NPUHATUM NpeaBapuUTesibHbIX 0becneymTesnbHbIX Mep.
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21.12. BBMAay COKpaLLEHHbIX CPOKOB PacCMOTPEHUS XOAaTalCTB U 3aABNeHU 06 obecneyeHun
WUCKa, 3aABneHuit o6 ocnapuBaHWKM pelleHUA, AaeicTeusa (6espeiicteusa) cyaebHbIX NPUCTABOB-
WCMOJIHUTENIe, O NPUOCTAHOB/IEHNUN, BO30OOHOBAEHUM U NPEKPaLLEHUMN UCMOAHUTENIbHbIX NPOU3BOACTB,
06 OT/IOKEHUM WUCNONHUTE/IbHBIX AENCTBUIN, a TaKXKe Mpoyne 3aAB/IEHUS U XOAATaWCTBa, KOTopble B
COOTBETCTBMM C deaepanbHbIMM 3aKOHAMWU NOAJENKAT PACCMOTPEHMIO B COKPALLEHHbIE CPOKW, TaKue
3afB/IeHMA M XO4AaTalCcTBa NoA/siexaT HeEMeA/IeHHOM nepeaade M3 aKcneauuMn B rpynny pernctpaumu.
Mocne perncTpaumnm OHW nNepepatoTcs B AeHb MoAydYeHWs B cygebHble cocTaBbl  COMIACHO
cneumanmsaumn UaM cyape, B NPOM3BOACTBE KOTOPOrO HaxoAuTCA Aesio, UAW ero NOMOLHMKY MoA
pacruncky.

21.13. Peructpaums AOMNOSHUTENbHO NOCTYMalOLWMX AOKYMEHTOB No Aeny (O0T3biBbl HA MCKOBOE
3anB/ieHMEe, OONONHUTENbHbIE MaTepKuasbl, MMCbMEHHbIE 3aAB/IEHMA M X04aTalcTBa, NOCTyNUBLINE A0
Hayana cygebHoro 3acegaHus, U T.M.) NPOM3BOAMTCA B COOTBETCTBUM C Knaccudpumkatopom CAC. Bcem
OOMONHUTENIbHBIM MaTepuanam NPUCBAMBAETCA TOT YKe PErucTpauMOHHbIA HOMEpP, YTO M MCKOBOMY
3anB/IeHuUIo, T.e. cyaebHomy geny.

JlononHuTenbHble MaTepuanbl NOCNE perucTpaLmmn nepeaatoTca HesameannTebHO NoJ, PacrnmcKy
B peecTpe cy/be, B MPOU3BOACTBE KOTOPOro HaXOAMUTCA MCKOBOE 3aAB/IEHME, NN €r0 MOMOLLHUKY.

21.14. EXepHeBHO QopMUPYIOTCA peecTpbl MNepefayvyyM MCKOBbIX 3asBAEHUA O1A  KaXKAoro
cyaebHoro cocrasa/cyaebHoint Konnernn (npunoskeHne N 7) B ABYyX 3K3emniaApax, a eciv B cyge
OENCTBYET CMCTEMA aBTOMATU3UPOBAHHOIO pacnpeaeneHna 3aaBieHUA U e, TO NCKOBOE 3aAB/ieHMe
nepefaetca  HENOCPeACTBEHHO  CyAbe,  OMpPeAeneHHOMY  CUCTEMOM  aBTOMATM3MPOBAHHOIO
pacnpegeneHus.

22. OpraHu3auma genonpounssoacTsa B cyaebHom coctaBe

22.1. Cneumanuct CyLI,E'6HOFO COCTaBa He3amea/inTesibHO No Noay4YeHUN MCKOBOIo 3aABN1EHNA NOL4
PaCnNUCKy B peecTpe nepenaer ero npeacegartento cy,a,e6Horo COCTaBa AN1A Ha3HayeHuAa cyabun AOnA
PacCMOTPEHNA NCKOBOTO 3aAB/1IEHNA.

Ha ocHoBaHMK pesonioumu npeacenatens cyaebHOro coctaBa MCKOBOe 3asiBeHWE NepeaaeTtca
Ha3HAYeHHOMY CyAb€ WM ero NMOMOLLHMKY NOZ PACnUCKy B KypHane nepesayn UCKOBbIX 3aABAEHWU,
Aen v AoNONHUTENbHbIX MaTepunanos (npunoxkerHne N 2).

Echn B cyhe AeicTByeT cucTemMa aBTOMATM3MPOBAHHOMO pacnpefenieHus 3asBAeHU U gen,
CneumanucT rpynnbl perucTpaumm nogpasaeneHus 4enonpomM3BoAcTsa No peecTpy nepeaaer 3ansieHue
HenocpeacTBEHHO CyAbe, onpeaeseHHOMY CUCTEMO aBTOMaTM3MPOBaHHOIO pacnpeaeneHus, 1Mbo ero
MOMOLLHMKY NOA, Pacnuncky B peecTpe.

OpraHusya paboTy oduca, cyaba obasaH obecneuntb 4OKyMeHTOO60pOT odurca Takum obpasom,
ytobbl B 06O MOMEHT MMenacb BO3MOMKHOCTb OMPEAENEHMSA MECTOHAXOMKAEHWUA AOKYMEHTa,
NOCTYNUBLLErO B €ro opuc, 1ML, OTBETCTBEHHOTO 3a €r0 UCMONHEHWNE, CTaANN UCMONHEHUA.

22.2. Cneumanuct cyaebHoro coctaBa (MOMOLWHWMK cyAbW, CeKpeTapb cyaebHoro 3acegaHus)
BHocuT B CAC, B TOM umnc/ie, cieqyrowyto MHGOPMALMIO, CBA3AHHYIO C PaCCMOTPEHUEM fena:

KaTeroputo cnopa (nocae yTouHeHUs, cAeNaHHOro cyaben);
bamunuio cyabu, faTy nepesayun 3asBAeHNUA Cyabe;

AaTy MPUHATMSA MWCKOBOrO 3asABJEHMA K MNPOM3BOACTBY M JaTy HasHayeHusa gena K
pa3bupatenbcTsy;

AaTbl BblHECEHMA onpeaeneHnin, 4aTy HanpasaeHUA UX KONKUI ULam, y4acTBYIOLWNM B Aefe;



OCHOBaHWe OT/NIOXKEHUA Aena U Aaty, Ha KOTopyto HasHauvyeHo cyaebHoe 3acefaHue;
OCHOBaHWE OCTaB/IeHUsI UCKOBOTO 3asBAeHNA 6e3 ABUKEHUS;

OCHOBaHWe NPUOCTaHOB/IEHMA MPOU3BOACTBA MO AeNy U CPOK NPUOCTAaHOBAEHUS;
OCHOBaHMe BCTYMN/IEHMA B 4EN0 TPETbUX AL,

OCHOBaHWe BO3BPaLLEHMNA UCKOBOTO 3aAB/IEHUS;

AaTy BO306HOBNEHMNA NPOM3BOACTBA MO Aeny;

AaTy, Bpemsa 1 MecTo npeaBapuTesibHOro cyaebHoro sacesaHus;

AaTy, Bpema u mecTto cyaebHoro pasbupatenbcrsa;

AaTy 06bABNEHUA NepepbIBa;

OCHOBaHWe NpeKpalleHna NPoM3BOACTBA Mo Aeny;

OCHOBaHWe OCTaB/IeHUs UCKa 6e3 paccmoTpeHus;

AaTy 06bABMEHUA PE30HOTUBHOM YacTU PELLUEHUA U ee CoAepKaHne;

[AaTy U3roTOB/IEHUA PelleHMs B MOJHOM 0Bbbeme, COoAepIKaHMe ero pesosIloTUBHOW 4acTi, AaTty
HanpaB/iieHMs KONWUIA peLleHns CTOpoHam no aeny.

Ecnrv peno paccmaTpuBaeTca B KOANErMasibHOM COCTaBe MAM C y4yacTMem apbuTparkHbIX
3acegareneil, HGoOpMaLMA O COCTaBe CyAa C YKasaHMEM CyAbM, NpeaceiaTeNbCTBYIOWEro B cyaebHom
3acefaHnn, opyrux cyaen, y4acTByowWwmx B 3acegaHunu, apbuTparkHbix 3aceaateneit BHocutca B CAC.

Cneumanuct cynebHoro coctaBa (MOMOLWLHWMK CcyAbW, CeKpeTapb cyaebHoro 3acefaHus)
obecneumBaeT BHeCeHUe UHPOPMaALMKN B INEKTPOHHbIE CEPBUCHI AapOUTPAXKHLIX CYZOB, B TOM 4YuC/E:
CepBMUC pacnucaHuii cyaebHbix 3acefaHui, ayamosanucet cyaebHoro 3acefaHumsn, KaneHgapb cyaebHbix
3acefaHui, KaneHpapb nepepbiBoB cyaebHbIX 3aceaaHni.

Cneumanuct cyaebHoro cocrasa (MOMOLLHMK CyAbW, ceKkpeTapb cyaebHoro 3acedaHus) Hecet
OTBETCTBEHHOCTb 3@ MONHOTY U MPaBUAbHOCTb 3aMO/IHEHUA 3/1IEKTPOHHbIX KapTOYeK Mo Aeny, a Take
HaZnealllee MCNo/ib30BaHUe YKa3aHHbIX CEPBUCOB.

22.3. MNocne BbIHECEHWUA CYAOM OnpeaesneHns O NPUHATMM MCKOBOTO 3aAB/EHNA K NPOU3BOACTBY
cekpeTapb cyaebHoro 3acefaHua (NOMOLLHMK CyAbM, Cleunanuct no genonpoussoactsy cyaebHoro
coctaBa) B 0610xXkKy "Aeno N....." (npunoxkeHne N 30) 13 TBepAOro KapToHa (maccolt He meHee 250 mr)
nomelLLLaeT UCKOBOE 3asiBIeHMeE, MPUIOKEHHbIE AOKYMEHTbI, YKasaHHOe onpeaesieHne cyaa, NnoAwmBsaeT
WX W NPOCTaB/AAET HOMEP AeNa, COOTBETCTBYHOLWMI PErUCTPALMOHHOMY HOMEPY MCKOBOTO 3asB/EHMS,
3ano/IHAET HeobX0AMMbIMM AAaHHbIMKW 0610KKY cyaebHoro aena.

22.4. TUTyNbHbIA AUCT 06N0XKKKN cygebHoro gena GopmMpyeTca U pacneyaTbiBaeTcsa C NOMOLLbHO
CAC v HaknenBaeTCa Ha NIMLLEBYHO YacTb 0610KKM aena.

3anucy Ha 0bn0oKKe M BHYTPU 0BNOXKKM NpW HeoBXOAMMOCTM NPOU3BOAATCA YeTKo, pa3bopumso
yepHUNamMu cuHero, GUoONETOBOro, YepHOro LBeToB. Mcnonb3oBaHME COKpPaLLEHHON0 HaWMeHOBAHMA
opraHusaumin Ha 0bn0XKKe Aena AOMNYCKAeTCA TOIbKO C y4eTom TpeboBaHWM, YCTAHOBAEHHbIX MYHKTOM
21.4 UHCTpYKUMK.

22.5. Ecau B cyae BeAeTcA CTaTUCTUYECKMIM yYeT Ha OCHOBE KapTodeKk Ha bymaykHoM HocuTene, Ha
Kaxkgoe cyaebHoe aeno cekpetapem cyaebHoOro sacegaHus 3aBoAMTCA CTaTUCTMYECKAn KapTodKa.



Mpwn Hannumm B cyge pesepBHbIX Konuii CAC U CALl, UCKAtoYatOWMX YTPATy AaHHbIX, ABASIOWMXCS
OCHOBOW ANA COCTaB/AEHMA CTAaTUCTUYECKMX U APYrMX OTYETOB, MO PACMOPAKEHUIO NpeacesaTens cyaa
CTAaTUCTUYECKME KAPTOYKM Ha ByMarKHbIX HOCUTENAX He BeAYTCA.

22.6. CynebHoe peno odopmaserca M NOALIMBAETCA CeKpeTapem cyaebHoro 3acedaHus
(cneumannctom cyaebHoro coctasa) No mepe NOCTYN/IeHMA AOKYMEHTOB B CyA, U NPoBeAeHUA cyaebHbIX
3acegaHuin. OKoH4YaTesibHoe odopMeHne cyaebHoro gena NPoM3BOANTCA He No3AHee Tpex AHel nocne
HanpaBs/ieHMA IMLAM, YYacTBYIOLMM B AeNe, 3aBepliatollero cyaebHoro akra.

22.7. MaTepuanbl Aena NOALWKNBAIOTCA B Cnedytolleit nocneaoBaTeNbHOCTH:
ONUCb AOKYMEHTOB Aena;

onpeaeneHvsa, npeawecrsylowme cyaebHomy 3acegaHuio: onpegesneHve 06 oOCTaBieHWM
MCKOBOrO 3anBaeHus 6e3 ABMMeHMA NOALIMBAETCA B TEX C/yYanX, Koraa o6CToATeNbCTBA, NOCAYXMNBLUNE
OCHOBaHMeM A/1Aa 3TOro, 6blAN YCTPaHeHbl B YCTAHOBAEHHbIW CYAOM CPOK; onpeaeseHne o NpUHATAN
MCKOBOTrO 3aAB/IeHNA K NPOM3BOACTBY W NOArOTOBKE Aena K cyaebHomy pasbupartenncrsy;

WUCKOBOE 3anBfieHWe (3aAB/IEHME) C MPUNONKEHHBIMM K Hemy JOKYMeHTaMW. [lOKYMEHTbI,
NPUNONKEHHbIE K MCKOBOMY 3afiB/IEHUIO, MOALWMBAIOTCA B NOpPAAKE, YKa3aHHOM cygbel. [LOKYMeHTbI,
CLUKTbIEe 3aABMTENIEM B OTAE/bHbIA TOM, NPU HEeo6X0AMMOCTU U ANA yaobcTBa paboTbl C HUMKM MOTYT
6bITb pacPoOPMUPOBaHbI M NOAWNTLI B cyaebHOe AeNo B NopaaKe, yKasaHHOM Cyabei;

3aAB/sieHUA, XO,D,aTaVICTBa, AOOKYMEHTHI, Cy,CI,EﬁHbIe dKTbl MO BOMpPOCaMm, CBA3aHHbIM C
obecneyeHnem NUCKa,

OT3blB Ha MCKOBOE 3aAB/1IEHUE;

[ONO/IHUTE/IbHbIE [AOKYMEHTbI, MNpeAcTaB/ieHHble CTOpoHaMu (no mepe nocTynaeHus). He
MOALIMBAIOTCA KOMUM AOKYMEHTOB, Y3Ke UMEIOLLMXCA B MaTepuanax aena;

OT3blB Ha UCKOBOE 3aABN1eHUE;
cyp,e6Hb|e adKTbl NpeaBapuUTenbHOro cy,u,e6Horo 3acedaHuA,;

cyaebHble aKTbl, BblHECEHHble B xode cyaebHoro 3acefsaHusa (06 oTBOAAxX, PacCMOTPEHUM
X04aTalCcTB, Ha3HAaYEeHNMN SKCNEPTU3, OCMOTPE BELLLECTBEHHbIX A0Ka3aTebCcTs U T.4.);

npuoblueHHble K Aeny B npolecce cyaebHoro sacegaHnsa OKYMEHTb! B MOPAAKE UX NOCTYNAEHUS;
noAnnckn o6 oTBETCTBEHHOCTU CBUAETENEN, SKCNEPTOB, NePeBOAYNKOB;

3aK/I0YEHMA IKCNEPTOB;

NPOTOKOA CyaebHOoro 3aceaaHus;

0bbaABNEHHasn PE30/TII0TUBHAA YaCTb peweHnAa, peweHmne B NnoJiHOM 06beme, onpeaeneHuve cyga,
KOTOPbIM 3aBepLUaeTcAa npon3soacCcTeBo nNo geny,

KONMnA MCNONHUTENBHOTIO JINCTQ;
KOnNnA CnpaBKK Ha BO3BpPaT FOCVﬂ,apCTBEHHOﬁ NOWNUHbI.

MaTepuanbHbIi HOCUTE b, COAEP KaLLUMIA ayANONPOTOKOAN cyaebHbIX 3acegaHuin, U MmaTepuanbHbli
HOoCUTeNb BUAeO3anUcK cyaebHoro 3acedaHua (B caydae npoBedeHUa cyaebHoOro 3acefaHua C
ncnosb3oBaHMem cuctem BKC) ¢ uenbio npesoTBpaLLeHns ero BO3MOXKHOM Nopun B NpoLecce XpaHeHun
M MepecbinkM MO MnoyTe MOAWMBAKOTCA B CepeauHy nociegHero Toma Aefla C UCNo/ib30BaHMEM



cneumasnbHbIX NNACTUKOBbLIX dainnos ana xpaHeHuma CD- unm DVD-AUCKOB MAKM NnacTMKoBbIX ¢dainos
dopmarta A4, KoTopble 3aTem NPOKIENBAIOTCSA NO NEPUMETPY.

MpoToKonbl CcyaebHbIX 3acedaHuid, MUCbMEHHble XOAaTalcTBa /ML, YYacTBYIOWMX B Aene,
onpeaeneHna cyaa, NPUHATbIE B Xo4e 3TUX cyAebHbIX 3acedaHuin, 3anpocbl cyaa M NoJyYeHHble Mo
3anpocam AOKYMEHTbI, 3aK/Il0YEHMA IKCNEPTOB, YBEAOMAEHNA O BPYYEHMM KOMUIN onpeaeneHnin u T.4.
MoALLIMBAOTCA B A€/10 B XPOHONOMMYECKOM MopAaKe.

Mpu HanMuYMK B Aene 3anpPocoB 3a AOKYMEHTOM-3anpocoMm NMOMeLLAeTcs 4OKYMEHT-OTBET.
CocTtaBnseTca onucb AOKYMeHTOB cyaebHoro aena (npunoxexue N 31).
Onncb MOKeT 3aMNoIHATLCA U APYIMMU AOKYMEHTAMM, NOCTYNUBLIMMM B AaHHbIN CyA.

Mo 3aBepLIeHMM ONUCK B JaHHOM CyAe CTaBUTCA LWTamn apbuTpaxkHoro cyaa (npunoxkexue N 32),
B KOTOPOM YKa3blBatoTCA obLiee KOMYEeCTBO IMCTOB OMUCU, AO/KHOCTb, GaMUAUA, UHULMANBI ANLa,
COCTaBMBLLErO ONUCb, ero NoANUCb U Aata COCTaBNIEHNA ONUCK.

22.8. Mpwn HanpaBneHMWN apbUTPaXKHbIM CYAOM JIMLAM, YYacTBYOLWMM B Aesie, cyaebHbIX aKToB
3aKa3HbIM NOYTOBbLIM OTMPAB/IEHUEM C YBEAOM/IEHUEM O BPYYEHUM MOCAE NOAWMBKM B cyaebHoe geno
opurnMHana cyaebHoro akta cekpetapem cyaebHoro 3acegaHua/cneumnannctom cyaebHoro coctasa u3
pacyeTa ogMH 61aHK Ha NATb MOYTOBbLIX OTMNPaB/AEeHUI noawmnsatoTcA MepeyHn NOYTOBbIX OTNPABAEHUN
(npunorkeHume N 33), B KOTOPbIX YKa3blBaKOTCA:

MLLA, KOTOPbIM OblIM HanpaB/eHbl cyaebHble aKTbl;

[aTa OoTrnpaBKM cyaebHoro akTa;

NoYTOBbIN NAEHTUDUKATOP NOYTOBOrO OTMNPAB/IEHMS;

AaTa Nony4yeHUs cy40M NOYTOBOro yBEAOM/IEHUSA (NPU ero NOCTyNaeHUM B apbuUTpakHbIi cya).

Bmecto [lepeyHA NOYTOBbIX OTMPABAEHMIA B [e10 MOMET NoAWwnBaTbcA CHOPMMUPOBAHHDLIN
aKcneguumen peectp no ¢opme ¢.103 "CnmMCcoK BHYTPEHHWUX MOYTOBLIX OTMpasaeHuit". Mocne aucra
peecTpa no popme ®.103 noawmBatOTCA AONOJHUTE/IbHbIE NNCTbI, 03aranaB/eHHble "MofyYyeHHble cyaom
noyToBble YyBEAOMAEHUA cyaebHoro akta no geny N ot ", B KO/IMYECTBe U3 pacyeTa O4uH
JIUCT Ha NATb YBELLOM/IEHUIA.

Mocne nonyyeHua CyLOM YBEAOMEHMIA O BPYYEHUWM agpecatam MOYTOBbLIX OTMPABAEHWIA OHM
NOAWMBAOTCA HA OOOPOTHYIO CTOPOHY AucTa [lepeyHa uAM  NoAWWTOrO B A€o0 JIUCTa,
npegHasHauYeHHOro AN MOALMBKM MOYTOBbIX YBEAOM/IEHUIN, TakMm obpasom, yTobbl MHOOPMALMSA
yBeLOM/IeHWI Bblna AOCTYMHA A1 03HAKOM/IEHUS.

YBegomneHua, nocTynueliMe B Cyq, nNocne NoAnBKM ena, NoALWMBAOTCA K COOTBETCTBYOWEMY
avcty MNepeyvyHAa NoYTOBbIX OTHpaBﬂeHMVI N1 AONONHUTENIbHOMY TUCTY.

B cnyuyae Bo3BpaTa NOYTOBOro OTMNPABAEHUA NO NPUYMHE ero HenoayYeHUA agpecaTom, CBeaeHUA
0 ero Bo3BpaTte BHocATcA B CAC, a MoO4YTOBOE OTMNpaB/ieHME BCKPLIBAETCA M MOALMBAETCA B KOHeL,
TEKylero Toma fgena, a B ciayyae HeobxogMmMocTu (Hanpumep, No Aenam o BGAHKPOTCTBE WAM MO
PacCMOTPEHUIO KOPMOPATUBHbIX CNOPOB MPU MHOXECTBEHHOCTM YYaCTHUKOB CMopa) - B OTAE/IbHbIN TOM
Aena, BblAENAEMbl CyAOM /1 XPaHeHUsa BO3BPALLEHHbIX MOYTOBbIX OTNpaBAeHwid. B rpade
"MpumeyaHme" MNMepeyHs NOYTOBbIX OTNPABAEHUA UAN HANPOTUB COOTBETCTBYIOLLEN CTPOKM B popme -
103, noawuTOl K MaTepuanam Jena, AenaeTcd OTMETKa O BO3BpaTe MOYTOBOro OTNpPaBAEHMS.
ChopmunpoBaHHOMY TOMY Aena MPUCBaMBAETCs OvyepefHOM HomMep TOMAa Aena Ha AaTy Hadyana ero
dopmmpoBaHus.



22.9. Konuu AOKYMEHTOB, yXe MMEIOLMXCA B maTepuanax aena, npeacTaB/ieHHble CTOpoHaMu, Nno
pacrnopsaXeHUo cyabMu, B MPOM3BOACTBE KOTOPOro HaxoAWUTCA AaHHOe /10, BO3BPALLAlOTC JIMLAM,
npeacTaBMBLLUMM MX, 3aKa3HbIMW MOYTOBbIMM OTMPABAEHMAMU C COMPOBOAUTENbHBIMW MUCbMaMu, B
KOTOPbIX NPUBOAATCA MepedyeHb BO3BPALLAeMbIX AOKYMEHTOB U 06bACHEHMEe BO3BpaTa AOKYMEHTOB.
JNHMe KonuK, a TaKKe AOKYMEHTbI, NpUHATbIE Cyaom B cyaebHoOM 3acegaHnun ana o6o3peHnsa, moryT
6bITb BO3BpalleHbl B CyAe AuLam, NPeAcTaBMBLLUMM WX, MOA pPacnucky, opopmMeHHyl0 B BuUae
OTAENbHOro AOKYMEHTA.

22.10. OaTy M3rotoBneHuWa pelleHus (onpeneneHus) cyaa B MOSHOM ObbemMe M pasbsACHEeHUe
nopsfka AoBedeHUs WX OO0 CBeAEeHWA /WL, YYacTBYWOWMX B Aene, cys coobliaeT npu obbaBaeHUM
PE30/II0TUBHO YaCTU MPUHATOTO pelleHun (onpeaeneHus).

Ha peweHnn (OI'Ipe,CI,EﬂeHVIVI, KOTOPbIM 3aKaH4YMNBAETCA pPacCMmoOTpeHue npgena no CYLLI,ECTBy),
MU3rotoBIEHHOM B [MMOJIHOM o6beme, CTaBATCA [AaTa d)aKTM‘-IECKOI'O NMPUHATUA W AOaTa 0b6bABNEHUS
pe30/'|I-OTMBHOl7I 4acCTu, CPOK o6rKanoBaHus.

[aTbl 06bABNEHNA PE30NIOTUBHOMN YaCTU PeLLeHUA U M3rOTOB/IEHNA PELIEHNA B NOJHOM obbeme,
CYLLECTBO MPUHATOrO pelleHns BBOAATCA ceKkperapem cyaebHoro 3acegaHua (MOMOLLHMKOM cyabW) B
cucTeMy aBTOMaTM3aUmMm CyA0NpPon3BOACTBa.

22.11. Nuctbl cyaebHoro gena HyMepyloTCA LUIAPMKOBOW PYYKOM MACTOM YepHOro, CMHEro WM
¢duronetoBoro uBeta apabckummn undpamm B NPaBOM BEPXHEM YIAy, He 3a4eBan TEKCTA AOKYMEHTa.
Hymepauma nuctos gena c iutepamu (Hanpumep: "5 a", "5 6" 1 1.n.) He gonyckaeTca.

[JOKyMeHTbl NOALWNBAOTCA B A€/10 NPOYHON HUTLIO Ha YeTbipe NPoKoANa y Kopelwka gena. O6bem
04HOro ToMa cyfaebHoro Aena, Kak NpaBuio, AO/KeH cocTaBaaTb He 6onee 150 nuctos. Ecan ageno
COCTOWUT U3 HECKOJIbKMX TOMOB, GOpMMPOBaHME NocieaHero Toma AONYCKaeTcs TONbKO B C/lyyae, ecnu
OH 6yaeT coctasnatb 6onee 20 AUCTOB.

Mpu NnoAwmMBKe Aena AOMKHO 6biTb obecneyeHo cBOHOLHOE UTEHME TEKCTA AOKYMEHTOB Aena.

22.12. InueBas cTopoHa 06/7103KKM Kaxkaoro otTaenbHoro Toma cyaebHoro gena opopmnsierca Kak
JMLEeBas CTOPOHA 06/103KKM NePBOro TOMa € NPOCTaB/eHMEM HOMEpPa O4YepPeLHOro ToMa.

Ha nnueBoii cTopoHe 06/10XKM KaXkA0ro Toma NPoCTaBAAIOTCA HOMEpP Aefa U COOTBETCTBYIOLLasA
KaTeropusa cnopa, onpegensemas cyabeld M ee umdposBoi Koa. Hymepaums AMCTOB KaxKAoro
nocieayloulero Toma Aena HaduHaetca € eavHuubl. C eAuHMUbBI HAYMHAETCA U OMUCb AOKYMEHTOB
KaXkgoro Toma. baaHku onucy nNoAwmnBatoTca B AeN0 B KOMYECTBe, HEOBXOAMMOM A4 3an0/IHEHUA U
ApYrMMKN cyaebHbIMM MHCTaHUMAMKM. B KOHUE OonucKM AOKYMEHTOB MNPOCTaBASfETCA WTamn cyaa C
yKasaHnem Homepa cyaebHOro coctasa, 4aTbl COCTaBAEHMA onucK, Gamuanm, MHULUANOB, SOKHOCTU U
NoAMNMCKU ANLA, COCTaBMBLLETO OMWUCH.

22.13. CkneuBaHWe NCTOB Aena Kneem, ClIMBaHUE AOKYMEHTOB C NMOMOLWbHO METANTNYECKUX
CKpEenoK He OO0NyCKatoTCA.

Cneupanunct fenonpounsBoacTea cyaebHoro coctasa/cekpeTapb cyaebHoro 3acefaHmsa/NOMOLWHMK
CyAbu BMpaBe B Nepuo, PacCMOTPEHMA Aena OCYLLECTBAATb MPOLUMBKY Aena KenesHbiMU CKobamu ¢
MOMOLLBbIO CNEeUManbHbIX TEXHUYECKUX CPeacTB. B cnyyae o6xKanoBaHua cyaebHoOro akta nepeg
HanpasB/ieHMeM fena B CyAbl anenNAUMOHHOM WM KACCALMOHHOM MHCTAHUMI nocnegHuiA Tom gena
OOJ/IKEH ObITb NPOLNT B NOPAAKE, YCTAHOBNEHHOM MYHKTOM 22.11 UMHCTPYKUMK, NPU 3TOM KefesHble
CKODObl M3 MocneaHero Toma genia AOJ/IKHbl ObITb yaaneHbl. B ciydae obxanoBaHus cypebHoOro akra
nepes HanpaBieHWEM Aena B CyA, Haf30pHOM MHCTaHUMW BCe TOMA Aena AO0MXKHbl 6biTb NPOWNTbI B
nopaaKe, yCTaHOBAEHHOM NMyHKTOM 22.11 NHCTPYKUMK, NpU 3TOM Kesie3Hble CKobbl N3 BCeEX TOMOB Aena
OOMKHbI 6bITb YAANEHbI.

(8 pea. NoctaHoBneHuA MneHyma BAC PO ot 11.07.2014 N 49)
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22.14. O npuobuieHnM AOKYMEHTOB K MaTepuanam Aena genaetca COOTBETCTBYHOLLAA 3anucb B
npoTtokone cyaebHOro 3acefaHus, rae NepevyncnstoTca npuoblleHHble K Aeny AOKYMEHTbI, UKW 3TOT
nepeyeHb O03BYYMBAETCA A8 LENel ayanmonpoTOKOANPOBaHMA. JOKYMEHTbl MOALWMBAOTCA B [AeN0
nepes NPOTOKOA0M cyaebHOro 3aceaHna, BHOCATCA B ONUCb AOKYMEHTOB Aena.

22.15. B cny4yae BblHeceHua onpeaeneHna ob ocTaBAeHUM MCKOBOrO 3asBieHWnsa 6e3 ABUMKeHUA
Konus onpeaesnieHns, yAOCTOBEPEHHasA CeKpeTapem cyaebHoro 3acegaHua (MOMOLLHMKOM Cyabu MK
cneumannctom cyaebHoro coctaBa), He NO3AHEE CeAYIOWEro AHA NOC/e AHA BbIHECEHUA HanpaBaseTcs
uctuy (3assutento). B nepuos yCTaHOBIEHHOTO CyAbeil CPOKa 3aAB/JEHME U MPUIOXKEHHbIE K HeMy
OOKYMEHTbI XPaHATCA U KOHTPOINPYIOTCA MOMOLLHUKOM CYAbW.

NHbopmauusa o BbiHeceHUU onpeaeneHus sesoautcsa B CAC cneymanmctom cyaebHoro cocrasa.

22.16. B cnyyae BblHeceHWA onpegeneHUA O BO3BPALWEHMM MCKOBOrO 3aABAEHMA KoMuA
onpeAeneHns O BO3BPaALLEHMM WCKOBOTO 3aABJ/IEHUA, YAOCTOBEpPEHHasA CceKpeTapem cyaebHoro
3acefaHmA (MOMOLWHMKOM CyAbW MM CheuManncTtom cyaebHoro coctasa), U NPUNONKEHHbIE K Hemy
JOKYMEHTbl ChneumannucTom cyaebHOro coctaBa HanpaBAAlOTCA WUCTUy (3asBuTeno) He nosaHee
CcneayoLwero AHA Nocne AHA BbIHECEHWA onpeaeneHus.

MoAMHHUK onpeaeneHna BMecTe C akToM 06 OTCYTCTBMM [LOKYMEHTOB (eC/iM TakoBOW nmeeTcs)
noALIMBaAETCA B AeN0 No HOMeHKAaType cyaebHoro cocraBa, MHpopmauma sesoautca B CAC. JaHHoe
MoOJIOKEHNE He OTHOCUTCA K BO3BPALLEHUIO WUCKOBbIX 3aABAEHWUI (3anaB/IeHMI), NOAAHHbIX B pPamKax
BO3OyKAEHHOro gena o 6aHkpoTcTBe. MoANIMHHUK onpeaeneHmMa BMECTe C ONUCbIo JIOKYMEHTOB, aKTOM
06 OTCYTCTBUM [OKYMEHTOB (€ciM TakKoBOW MmeeTcA) MNOALWWMBAETCA B OTAENbHOE [Aeno,
chopmUpOBaHHOE B pamKax Aesia 0 6aHKPOTCTBE B COOTBETCTBMM € NYHKTOM 21.8 UHCTpyKUuuu.

Mpn nosTOpHOM O6paLLI,E'HMM nocne BO3BpalWleHNA MUCKOBOrNro 3aABNE€HUA C TakKMMU XKe WUaun
N3MEeHEHHbIMUN TpE6OBaHVIFIMVI nocrynmsewine AOOKYMEHTbl PErnctpnpyroTtca no HOBOMY HOMEpPY B
nopagke o4epegHOCTU NOCTYyNNeHUA UCKOBbIX 3aAB/IEHUI U nepegaroTca B CyAE6HbIe COCTaBbl COrnacHo
cneynanmsaumn.

22.17. B cnyyae ecnn HanpaBfieHHble CTOPOHE AOKYMEHTbl Oblan BO3BpaLLEHbl OTAE/NEHUEM
MOYTOBOM CBAI3M C OTCYTCTBMEM KOPPECNOHZEHTa NO YKasaHHOMY ajpecy, Mo MNPUYMHE MUCTeYeHUs
CPOKOB XpaHeHWA, Np., KOHBEPT BMECTE C BbllLIEeYKa3aHHbIMU AOKYMEHTaMM NOALWIMBAETCA B MaTepuransl
cynebHoro pena. B cnyyae obpalieHua 3asBuTeNA 3a AOKYMEHTaMWM [AOKYMEHTbl M3bIMaloTCcA M3
MaTepuanos Aena 1 BblAAKTCA 3aABUTENI0 NOL, PACNUCKY.

22.18. lpu BblAENEHUN OAHOTO WAM HECKONbKMX COeAMHEHHbIX TpeboBaHWii B OTAENbHOE
NpoM3BOACTBO Takoe TpeboBaHME PEerucTpupyeTca Kak BHOBb MOCTyNMBLIEE C MPUCBOEHUEM
CaMOCTOATE/IbHOrO HOMEpa B AeHb BbIHECEHMA OonpedeneHuna o BbiaeneHuun. B ageno, opopmneHHoe B
HOBYIO 0610XKy "[leno", AOoMKHbI MNOAWMBATLCA MOAJAMHHUKU WAW 3aBEPEHHble CcyAbel Komnuu
npoueccyanbHbiX OAOKYMEHTOB, MMEIOLME 3HaYeHMe ANA AaHHOTo Aena, COCTaBMAETCA BHYTPEHHAA
onuncb AOKYMEHTOB Aena, M Aeno nepepaetca Ana pernctpaumm v BBoAa HeobXoAMMBbIX AAHHbIX B
cucTeMy aBTOMATU3auUMWM B TPYNny perucTpauuu noapasfefieHns AenonpousBoacTsa. MOANUMHHMK
onpepeneHna O BblgeNeHUM TpeboBaHMIM B OTAE/bHOE MNPOM3BOACTBO AOJ/IKEH HaxXxoAWTbCA B
MaTepuanax gena, U3 KoToporo BbigeneHbl TpeboBaHUA. Bo BHYTpPEHHEW onucuM AOKYMEHTOB Aena
[enatoTcs COOTBETCTBYIOLLME OTMETKM.

22.19. Npun 06beAMHEHUN HECKOIbKMX OOHOPOAHbIX AEN, B KOTOPbIX YYacTBYIOT O4HM U Te XKe
MLa, B OAHO NPOW3BOACTBO /11 COBMECTHOIO PAacCMOTPEHUA AeNy NpucBavBaeTca HOMepP MepBoro
aena, cGopMMPOBAHHOrO NO NEPBOMY MOCTYMUBLUEMY MCKOBOMY 3asiBNIEHUIO U3 O0BbeAMHEHHbIX Aen,
[AaHHbI HOMep YKa3blBaeTcA B onpeaeneHmm cyaa o6 obbeanHeHnn gen.

B cucremy asTOmMaTM3auMM CyAOMPOM3BOACTBA CMeLManucT Aenonpomssoactsa cyaebHoro
coctaBa BHOCUT MHpopmaLmio 06 06beaMHEHUN NO KaXKAOMYy M3 0B6beAnHEHHbIX AeN, yKasbiBaa aaty



BblHECEHUA AAHHOrO onpefeneHus, CyLLecTBo onpeaeneHma 1 nepeaaeT AeN0 Ha NepeperucTpaumio B
rpynny perncrpaummn noapasfeneHus AenonpousBoacTsa. [lesio n Kaxkabi ero Tom GopmMmupytotTca B
HOBble 006/10XKKKN. CTapble 06/10KKN AN COXPaHALOTCA, eC/iM 06beaAnHAOTCA TpeboBaHUA, 3aaB/IEHHbIE B
ofHoM cyge. PopmupoBaHMeE Aena NPOM3BOAMTCA MO YKA3aHMUIO CyAbW, NpeacenaTeNbCTBYIOWLETO B
cyaebHom 3acegaHmMm No HoBomy aeny. NoAAnMHHUK onpeaeneHma 06 obbegMHeHUM Aen NoALWMBAETCA
B 4,10, No4 HOMEPOM KOTOPOro o6beamHeHb! gena.

ObbeaunHeHHble Aena HYMEpPYIOTCA, Kak ToMa 04HOro Aena. Kaxaplii Tom gena MMeeT CBO OMUCh
OOKYMeHTOB. B HesaBeplleHHble TOMa (Kpome nocneaHero Toma) AOMNOAHUTENbHO AOKYMEHTblI He
noawmueatoTca. B xoge cyaebHoro pasbupaTtenbcTsa AOKYMEHTbl NpuobliatoTca K nocnegHemy Tomy
06beAUHEHHOr0 AeNa, BHOCATCA B ONUCb AOKYMEHTOB 3TOr0 TOMa.

22.20. MocTaHoBNeHUA ¢denepanbHOro apbUTPaskKHOro cyZla OKpyra, a TaKMKe MOCTaHOBAEHMWSA
Mpesnanyma Bbicwero ApbutparkHoro Cyaa Poccuitickon depepauun, oTMeHAOWME pelleHns cyaa
NepBoi MHCTAHUMW M HanpasAAlollMe AeN0 Ha HOBOe PacCMOTPeHWe B cyh, NepBoi MHCTaHUMM,
perucTpupytoTca cneunannucTtom noapasaeneHua aenonpomnssoactsa cyaa 8 CAC, M3roTaBAMBaOTCA UX
KOMWUK, KOTOPbIE B TOT }Ke AeHb NepesaloTca nog, Pacnucky B CeKpeTapuar npeacegartens cyia BMecTe C
cyaebHbim genom.

Mo pesontoumn npeacenaTens cyaa KoMUWM MOCTAaHOB/IEHUIM MepesaroTcss COOTBETCTBYHOLLEMY
npeacenatento cyaebHol Konnernn u npeaceaartento cyaebHoro cocrasa.

Ecnv B pesonioumm UCNOAHUTENAM NPEeAnNUCbIBAETCA COBEPLIMTL Kakne-nMbo AeincTeums, To no ux
WUCNONHEHNUN M MNOCNe AOKNaAa YKa3zaHHOMY B Pe30/iouuu PYKOBOAMTENO KOMUU MOCTaHOBAEHWN
NnoALWMBalOTCA CMeuuanmMcTom CcekpeTapuaTta npeacefatens cyda B Aena NO  HOMEHKAaType
cekpeTapuaTa UaM NepenaroTca B otaen obobuweHna cyaebHol NpakTMKKn ans 06o6LeHns n aHanmnsa.

Odeno, BoO3BpalleHHOE Ha HOBOE paccMOTpeHWMe, Mo oblwemy npasBuay nepegaeTcs Ha
paccCMOTpPeHMe cyabu, paHee pacCcMaTpMBaBLUEro AaHHOe Aeno. Eciv B NOCTaHOBAEHMM apOUTPaXKHOro
CyZAa KAcCaUMOHHOW WHCTAHUWMM WAM nocTaHoBneHuu [pesnamyma Bbicwero ApbutpaxkHoro Cyaa
Poccuitckoit Pepepaunn ykasaHo Ha HeOb6X0AMMOCTb NepecmoTpa Lena B MHOM COCTaBe cynen, aeno
nepefaetca Ana pacnpegeneHusa B NopsagKe, YCTAHOBAEHHOM HacToAwel MHCTpyKuMel AnAa BHOBb
MOCTYMMBLUMX WCKOBbIX 3asABfeHMW. Ecnm B cyae BHeapeHa cucTema aBTOMATM3MPOBAHHOIO
pacnpegeneHus gen, U3 YMcna cynein, KOTopbiM MOMKET ObITb pacnpeseneHo Aeno ANA PacCMOTPeHUs,
agmuHuctpatopom CAC UCKIOYALOTCA CyAbU, paHee y4acTBOBaBLUME B PaCCMOTPEHUM AAHHOTO Aena.

22.21. fenonpounsBoAaCTBO MO cynebHOMY Aenly CUMTAeTCs OKOHYEHHbIM U Ae10 NOANEXUT caaye
B apXMB MO UCTEYEHUU LIECTU MECALEB CUMTas C AaTbl OKOHYAHUA CPOKa Ha 06rKanoBaHWe nocneaHero
cyaebHOro akTa npu yc/i0oBUU BblgauyM UCNONHUTENbHbIX JIMCTOB MO Aeny (ecin oHW nognekat Bblgadve
no AaHHoMy aeny).

23. [lenonpon3BoACTBO NO AeNam, PacCMaTPMBaEMbIM C y4acTMem apbuUTpaskHbIX 3acegaTenei

23.1. Cnuckn apbutpaxkHbix 3acepateneit GOpPMUPYIOTCA B apOUTPArKHbIX CyAax CybbeKToB
Poccuitickoit depepaummn mn yteepxkaatotca MNneHymom Bbicwiero ApbutpaskHoro Cyaa Poccuiickoi
depepaunn B cootBetrcTBMU TpeboBaHuAMK AMNK PO n deaepanbHoro 3akoHa ot 30.05.2001 N 70-93
"06 apbuTparkHbIX 3acepaTtenax apbuTpaxkHbIx cyaos Poccuitckoit egepaummn”.

YTBEPKAEHHbIE CMUCKM apbuTpaxkHbIX 3acedatene nybaukyiotca B "BecTHMKe Bbiclwero
ApbutparkHoro Cypa Poccuiickon ®epepaummn” mn moryt 6biTb 0nyb6/AMKOBaHbI B WHbIX CpeacTBax
MaccoBoMn MHbopPMaLUN.

Mocne ytBepxaeHua MNneHymom Bbicwero ApbutparkHoro Cypa Poccuiickon deaepaumm Cnvcku
HanpasnAlTcA apbuTpaxHbiMm cygom cybbekta Poccuiickoit Pepepaumm ana onybaMKoBaHUS B
pPernmoHanbHbIX CPeACTBaX MaccoBon MHGOpMaLUK.
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23.2. ApbuTtparkHbili Cyn BEAET KypHan (peecTtp) yTBepKAeHHbIX apbuTpakHbIX 3acegateneu.
Cnuckm 3aceparteneit pasamellatoTca Ha MHPOPMALMOHHbIX CTEeHAAX U canTe cyaa.

Mo npocbbe apbuTpakHOro 3acepatenss emMy MOXKeT OblTb BblAaHa CnpaBKa O BPEMeHM
OCYLLECTBNIEHUA UM CBOMX MOSIHOMOUMNIA SN NPefoCTaBNeHMA NO MeCTy pPaboTbl.

23.3. B c/iyyae ec/iv Xo4aTalicTBO O PacCMOTPEHUM Aena C ydacTuem apbuTparkHbiX 3acesartenei
YyA0BNETBOPEHO, KaHAMAATYPbl apbuTparkHbIX 3acefarteneil onpeaenstoTca M3 CMMCKa apbuTparkHbIX
3acefarteniei, YTBEP)KAEHHOrO B YCTaHOB/JEHHOM deaepasbHbIM 3aKOHOM MOPAAKE, C YYETOM UX
cneupanusaumMmM  nyTem  CAy4YyaliHOM  BbIGOPKM € WMCNO/Mb30BAaHMEM  AaBTOMATU3MPOBAHHOWM
MHPOPMALUMOHHOM CUCTEMBI MW WMHBIM CNOCOBOM, NPUMEHAEMbIM B apbuTpaxkHOM cyae ans
dopmmMpoBaHMA cocTaBa cyAa.

Mo pesynbTaTam 3/EKTPOHHOrO pacnpeaeneHna GoOpPMUMpPYeTCA OTYET, KOTOPbIA MoAWuBaeTca B
maTtepuanbl gena.

23.4. Oeno, pacCMOTPEHME KOTOPOro HayaTo OAHMM COCTaBOM CyAa C yy4acTMem apbuTparkHbixX
3acefaTenei, fONKHO ObITb PACCMOTPEHO STUM e COCTaBOM CyAa. B cnyyae 3ameHbl MO yBaXKUTENbHOM
npuYmnHe apbUTpParKHOro 3aceaTens pacCMOTPEHME Aesa HaYMHAEeTCa CHayana.

Ap6MTpa)KHbe;1 3acenartesib, NOJIHOMOYMA KOTOPOro npekpatuimcb B CBA3UM C UCTEYEHUEM WUX
CPOKa, NpoAO0NIXKAET OCYLLECTBNATbL CBOUN NMO/THOMOYUNA A0 OKOHYaHMNA paCCMOTpPEHNA NO CyWecCTBy Aena,
HA4YaToro C ero y4actmem.

BbizoB ap6MTpa)-KHOI'O 3acegartena AanAa ydyactma B Cyp,e6HOM 3acedaHunn  npownssoaunTCA
n3seuleHnem, Kotopoe rotosutT NOMOLLHUK CyabU NN CEKPETAPb Cy,CI,E6HOFO 3acedaHnAa U noanucbiBaeT

cyops.

23.5. CekpeTapb cyaebHoro 3acegaHua (cneumanuct cyaebHoro coctaBa, MOMOLWHUK CyAbW)
BHocut B CAC uWHOOpPMaUMIO O pPaACCMOTPEHUM fefa C yyacTMem apbuTpaKHbIX 3acegaTenew,
HanpaB/ieHUM UM M3BELLEHWI O NPUrNalleHMM AN y4acTuAa B cyaebHOM 3acefaHUM, U3BELLEHUI O
MecTe U BPeMEHM NpoBeAeHUA 3acefaHuna, BeAeT y4eT BpEMEHU OCYLLECTBAEHUA 3acedaTenamm CBOUX
NONHOMOYUN, odpopmnset cnpaBky y4yeTa 3aHATOCTY, NnoAnncbIBaeMyHo cyapen,
npeacenaTeNbCTBOBABLUMM B CyAebHOM 3acefaHunM.

23.6. Jluuo, oTBeTcTBeHHOe 3a obecneyeHve paboTbl apbUTpaKHbIX 3acepaTteneil B cyae,
Ha3Ha4aeTca npeaceaatesiem cyaa. B 06a3aHHOCTM 3TOro nLa BXOANT:

dopmupoBaHMe peecTpa apbUTparkHbIX 3aceaaTteneil U oTCAeXnBaHMe AENCTBUTENIbHOCTM 3TOro
peecTpa;

obecrneyeHne CBOEBPEMEHHOCTM OMyb/IMKOBaHUA peecTpa 3acepaTtesnell B CPencTBax MacCoBOWM
MHPOPMaLUN U BHECEHME U3MEHEHUI B PEECTp;

obecneyeHue cyaein KoNUAMK peecTpa;
pasmeLlleHme cnmMcka Ha MHGOPMaLMOHHOM CTeHAE U caliTe cyaa;

KOHTPO/Ib MPaBUAbHOCTM BEAEHMA IKypHana 3aHATOCTM apbUTpakHbiX 3acedateneir npu
ocyuiecTneHmu npasocyaua (npunoxkeHve N 34) (3anucbiBaeTcA Bpems 3aHATOCTU, HOMep cyZebHoro
Jena, B pacCMOTPEHMM KOTOPOTO 3acesaTteslb MPUHUMAN yYacTue);

BeaeHne KOHTPOaA 3a CBOEBPEMEHHOCTbHO BbINAATHI 6yxranTepmef/'1 Cyda npuyntTarowmxca
ap6MTpa)KHbIM 3acenartesiam geHeXHblX CpeacTs.

23.7. 06 yyactumn apbuUTparKHOro 3acegartens B OCyLLECTB/EHUN NpaBocyaus B apbutpaskHom cyae



no ero npocbbe emy BblAAETCA CnpaBKa B [ABYX 3K3eMnAspax 3a MNOAMMCHIO CyAbW, B KOTOPOM
YKa3blBaeTca BpemMa 3aHATOCTM B cyaebHOM 3acefaHumm, yaocToBepaemas repboBoii nevatbio cyaa.

ApbuUTparkHbIli 3aceaaTtenib NpeaoCTaBAAET CNpaBKy B OTAEN KaApoB cyda ANSA COCTaBAeHUSA
Tabens yyeta paboumx gHen.

OThen KagpoB cyda eemecsyHo npedoctaBaseT Tabenb yyeta paboumx agHen B Byxrantepuio
cyda Ans pacyeTta U oniaTbl KOMMEHCAUMOHHOrO BO3HArparkAeHws apbuTpaxkHOMy 3acegaTento 3a
yyacTMe B OCYLLECTBAEHMWU MpaBoOCyaMAa B COOTBETCTBUM C AEMCTBYIOWMM 33aKOHOAATE/1bCTBOM
Poccuitckoit depgepaumn.

BTopoii 3K3emniAp chnpaBKW MNpeabaBAseTcA apbuTpakHbIM 3acegatesiemM MO MeCTy CBOEW
paboTbl.

24. lenonpon3sBoACTBO MO fe/lam, pacCMaTpMBaeMbIM B MOPAAKE YNPOLLLEHHOTO NMPON3BOACTBA

24.1. PaccmoTpeHne gena B NopsafKe ynpoueHHOro Mpou3BoACTBa MPOM3BOAUTCA MO 06LMM
npasuaam UCKOBOTFO NMPON3BOACTBA C Y4ETOM OCODEHHOCTEN, NPeAyCMOTPEHHbIX rnasoi 29 AMNK PO.

24.2. UcKkoBoe 3aABneHUe (3asBNeHWe) W npuaaraemble K TaKOMy 3aABNEHUIO0 AOKYMEHTbI MO
Aenam, paccmaTpMBaembiM B MNOpPAAKE YNPOLLEHHOrO MPOW3BOACTBA, MOTMYT ObiTb MpeacTaBieHbl B
apbutpaxkHbin cyg Mbo Ha BymaxKHOM HocuTene, NMBO B 3/IEKTPOHHOM BUAE C WUCMOJIb30BaHUEM
cepsuca "Mow apbuTp".

Pernctpauma B CAC noCTynamwoWMX MCKOBbIX 3aABAEHWI  (3asABAeHUI) nNo  genam,
paccmaTpuMBaeMbiM B MNopAAKe YNPOLEHHOro Npou3BOACTBA, GopmupoBaHuMe cyaebHoro gena c
NpMCBOEHMEM €My HOMepa OCYLLECTBAAIOTCA B COOTBETCTBUM C MyHKTOM 21.7 WHCTPYKUMK, UX
pacnpeaeneHue 1 nepegaya Cyabam NPOU3BOAATCA B YCTAHOBJEHHOM MOpPAAKe.

24.3. ina Bcex HOBbIX Aen, 3apernctpuposaHHbix B CAC, aBTOMaTUYeCKM reHepupyetca u
COXpaHAeTcA B CocTaBe aTpubyTOB fena YHUKaAbHbIA KOA, MNpefHasHayeHHbld Ana obecneyeHua
y4acTHMKaM apbuTpaxKHOro npouecca yAaseHHOro AOCTyna K matepuanam fena Ha odpuunanbHoOm
caliTe COOTBETCTBYHOLWEro apbuTpaxKHoro cyaa B MIHTepHerT.

24,4, B uenax obecneyeHnsa eauHoOObpasMs  NpU  pPasMELLEeHUM  MaTepuanos  aen,
paccmMaTpuBaeMblXx B MOpAAKE YNPOLWEHHOro MNPOWM3BOACTBA, MX pasmelleHne Heobxoanmo
ocywectsnaTb B KA, C NOMOLLBIO CneunannsnpoBaHHOro NporpammMmHoro obecnedyeHums.

YHWKaNbHbIN Kog, Aena aBTOMaTUYEeCKM MPOCTAB/AETCA MPU MevyaTM B TEKCTax cyAebHbiX aKToB,
chopmmpoBaHHbix B CAC Ha OCHOBaHWMM WMelolMxca WabnoHoB: "OnpegeneHne o nepexoge K
paccMOTpPEeHUIo Aena B NopsaaKe ynpoLlleHHOro npomnssoactea”, "OnpeaeneHne o NPUHATUM UCKOBOTO
3aAB/eHNn (3aAB/ieHWA) K MPOM3BOACTBY WM PAacCMOTPEHUM Jena B MNopAgKke  YNpoLeHHOro
npoussoactea”. CAC obecneumBaeT Bbirpy3ky B KAl cekpeTHOro Koga B coctaBe aTpubyTtoB gena. Mpwm
3TOM ceKpeTHbIV Ko B KA/l BU3yanbHO He oTobpaskaeTca.

Mpn yooBAETBOPEHUM CYA0M XOAATalCTBa CTOPOHbI O NMPUBJEYEHUN K aeny TpeTbero nuua bes
3aAB/IEHMA CaMOCTOATE/IbHbIX TPeboBaHUI TpeTbeMy JINLY HanpaBAAETCs KOMuA onpegeneHua o ero
NPWB/IEYEHMN, Ha KOTOPOM aBTOMATMYECKMU MPOCTABAAETCA YHUKaNbHbLIA Kog, AOCTyNa K maTepuanam
cynebHoro gena, pasmelteHHoro B KA.

24.5. Tocne NPUHATUA CyAbei WMCKOBOro 3asAB/ieHUA (3asBneHusa) B MOpAAKE YNPOLEHHOro
npoussoacTea 60 nepexode K pacCMOTPEHMIO Aena B NOpsAAKe YNpoLeHHOro Npou3BoACTBa TEKCTbI
yKa3aHHbIX onpeaesneHnin, He coaeprKallimMx ceKpeTHoro Koaa, nybaunkytorca 8 KA B obuem nopagke
yepes 24 yaca C MOMEHTa UX NoAnncaHMA U nepegaym U3 cCUcTemM aBTOMaTM3aL MM Cya0NpPonU3BOACTBA.

24.6. Matepuansl cyaebHoro aena, paccmaTpMBaemMoro B nopsfke ynpoLweHHOro npousBoACTBa,
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OO/KHbI BbITb OTCKaHWpoOBaHbl U pasmelleHbl B KAl B CPOK, He MpesbllaloWmii NATU AHEN CO AHA
BbIHECEHWA Onpeae/ieHnsa 0 PpacCMOTPEHMM Aena B NOPAAKe YynpoLLeHHOro Npou3BoAcTea.

CekpeTapb cyaebHoro 3acefaHusa (MOMOLLHMK CyibW) OCYLLECTBAAET CKAHMPOBaHUE UK Nepeaady
Jena Ha CKaHWpoBaHME TakKMm ob6pa3om, 4Tobbl CKaHMpoBaHME U pasmeweHne B KAL 6blan
npousseseHbl B YCTaHOB/EHHble CPOKM. CKaHMpOBaHWE NpPeACTaBAEHHbIX B CYA WMHbIX OOKYMEHTOB
CTOPOH (OT3bIB, 3ameyvaHuA, XO4aTalcTBa) OCYLLECTBAAETCA He MO34HEee C/eAylolWero AHA nocne
NnocTynneHua B opuc cyapm.

PasmeleHnio B KAl noanexkat Bce AOKYMEHTbI cyaebHoro gena, B TOM YMc/ie 3anpochl cyaa u
OTBETbl Ha HUX, KaK coAeprKallme nepcoHasbHble faHHble Y4aCTHUKOB AeNa, Tak U He coaeprKalimne ux.

JOKYyMeHTbl A0MKHbI ObITb OTCKaHWpoBaHbl B popmaTte Adobe PDF B yepHo-6enom nmbo cepom
uBete, obecrneymBaloLLEM COXpPaHEHME BCEX ayTEHTMYHbIX MPWU3HAKOB MOLJ/MHHOCTA (KAyecTBO - He
meHee 200 ToYeK Ha AtoMM), @ UMEHHO: rpaduYecKoi noanucy auua, nevaTu, yrnoBoro wramna 61aHKa
(ecnn npuemnemo), a TaKKe WUCXOOALLEro HOMepa W AaTbl 3asBneHuA. Pasmep daina He poskeH
npesbiwaTtb 10 M6.

Mepepn CKaHNPOBaHMEM AOKYMEHTbI PACLUMBAtOTCA (33 MCKIHOYEHMEM OPUTMHAJIOB LLEHHbIX Bymar,
OpPUIMHANOB AOKYMEHTOB, NPenoCTaBAAeMbIX CTOPOHAaMM Ha 06O3peHMe cypa B COOTBETCTBUM C €ro
onpeaeneHnem), Ha NepBOM AUCTE CTaBMTCA WTamn "PacliMTo Ans TexHosornyeckoi obpabotku”,
Janee BeCb MaKeT [AOKYMEHTOB CKaHWPyeTCA Ha MOTOKOBOM cKaHepe. CKaHMpOBaHWE HepacLIUTbIX
OOKYMEHTOB NPOU3BOAMUTCA HA NNAHWETHOM CKaHepe NMbo B cocTaBe NakeTa AOKYMEHTOB C UX KOMUW.
Mocne ckaHNMPOBaHMA AaHHble AOKYMEHTbI coxpaHsatoTcs B KAL oTaenbHbIM daiiom.

Mpy noctynneHun B apbUTParKHbIM CyAd, BeLeCTBEHHbIX [AO0KA3aTeNbCTB, LEHHbIX Bymar (B Tom
yncae U BEKcenei) no Aeny, paccmaTpMBaeMomy B NOpAAKE YNPOLEHHOrO NPOM3BOACTBA, B MHTEpHET B
peXXunme orpaHMYeHHOro 4OCTyna pasmeLatotca poTorpadumn TakMx L0Ka3aTeNbCTs.

24.7. [nAa 3arpy3KM MaTepuanoB Aen COTPYAHWK apOuTpa)KHOro cypa, OTBETCTBEHHbIN 3a
pasmelleHme nHpopmaumm B KAL, yNnoJHOMOYEHHbIN Ha TO NPMKa3om apbUTpaKHOro cyaa, 3axoauT
nog, ceoen yyeTHom 3anucbto B KA, M Haxo4AUT No HOMepy Aena cyaa ero KapTouKy.

Pe)KMM 3arpysku matepuanoB MHULMMPYETCA Nocie BBOAA B COOTBETCTBYIOLLEE MOJE KapTOUKM
[Aena CreHepMpoBaHHOTO CEKPETHOro Koaa AaHHOro Aena. 3arpyska matepuanos gena B KAL mosker
OCYLLECTBAATLCA COBMECTHO C UX CKAaHNMPOBaHUEM.

24.8. CekpeTapb cyaebHoro 3acegaHus (MOMOLLHUK cyabu) He nosgHee cneaytowero paboyero
OHA nocne NPUHATUA onpeneneHMa O PacCMOTPeHMM Aena B NopadKke ynpoLleHHOro npowsBOACTBa
HanpasAAeT AMLUAM, YY4aCTBYIOWMM B Aesie, 3aKa3HbIM NMUCbMOM C YBEAOM/IEHMEM O BPYYEHUM KOMUIO
[AHHOro onpeaeneHua, B KONOHTUTYNE KOTOPOro YKasblBAETCA CEKPETHbIA Koh AaHHOro Agena, C
MOMOLLbIO KOTOPOrO CTOPOHA OCYLLECTB/AAET O3HaKOMJIeHMe C maTepuanamm cygebHoro pena,
pasmelteHHbIMK B KA.

B cnyyae BO3BpaTa MOYTOBOrO OTMPaBJAEHUA MO MPUYMHE OTCYTCTBUA aapecaTa NOMOLLHUK CyAbW
(cekpeTapb cyaebHoro 3acepaHusa, Aenonpoussoautens cyaebHoro coctaBa) nposepseT agpec, Mo
KOTopoMy ObiNO HaMpaB/ieHO COOTBETCTBYIOLLEE MOYTOBOE OTNPABAEHME, a TaKKe CBepseT ero c
afipecoM MeCTOHaXOXAEeHWs MnoJsiyyaTensn, ykasaHHbIM B Bbinucke m3 EMPHOJT (ETPUM), B Tom umncne ¢
ncnonb3oBaHMem cepsuca "EFPHON", "EFPUMN", pacnono)keHHOro Ha nopTtase COOTBETCTBYHOLWEro
apbutpaxkHoro cyaa.

24.9. lna nonyyeHuns goCTyna K Matepuanam Aena CTOPOHbI, NOyYMBLUNE SK3EeMNAAPbI CyAeOHbIX
aKTOB Ha BymarKHOM HocuTene, AO/KHbI 3aperncTpuposatbes B KA. Mo cBoei y4eTHOM 3anucbio B
KapToyKe Aena Yy4yaCTHUK AeN BBOAMUT CEKPEeTHbIM Ko4, Nocne 4Yero emy CTaHyT AOCTYMHbl AAA
03HaKOM/IEHUA pPa3MelLLeHHble MaTepuransl gena.



24.10. CypebHble aKTbl N0 AeNy, pacCMOTPEHHOMY B MOPSAAKE YNPOLLEHHOTO MPOU3BOACTBA, He
nosaHee cAeAyloLLEero AHA Noc/e UX NPUHATUA pa3smelatoTcs B MHTepHer.

[o BCTynneHua B cuay cyaebHOro peweHuns no Aeny, PacCMOTPEHHOMY B NMOpAAKe YNpoLWweHHOro
NPOM3BOACTBA, NCMNOHUTE/IbHbIN NNCT BblAAETCA B3bICKATEO (€ro NPeACTaBUTENIO) MO ero 3adB/eHMIO.

Mocne BCcTynneHus B CuAy cyaebHOro pelweHua no Aeny, PacCMOTPEHHOMY B MopsAake
yNpPOLEHHOIo NPOU3BOACTBA, UCNOJIHUTE/IbHBIN NCT HanpaBAAEeTCA B3bICKATENO 3aKa3HbIM MOYTOBLIM
OTNpaBAEHMEM C yBEAOMIEHNEM B 06LLEM NOPAIKE.

PeweHuns no aenam o NpuBAEYEHUUN K agMUHUCTPATUBHOM OTBETCTBEHHOCTM, PAaCCMOTPEHHbIM B
nopsiKe ynpoLLeHHOro NpoM3BOACTBA, N0 KOTOPbIM Ha3HAYeHO HaKasaHWe B BUAE aAMUHUCTPATUBHOIO
wrpada, HaNpPaBAAKTCA 1A UCMOJHEHUS NOC/e UCTEYEHUS YCTAaHOB/IEHHOIO CPOKa CO AHA BCTYNAEHUS
COOTBETCTBYHOLLErO CyAebHOro akTa B 3aKOHHYto cuay (4actm 1 1 5 ctatbu 32.2 KoAll PO).

24.11. Mpu nocTynaeHuu anennsuMoHHOM (KaccauMOHHOM) Kanobbl Ha cyaebHble aKTbl
apbuTpakHoro cyga no Aeny, paccmaTtpyMBaeMomy B Mopske YnpoLLEHHOrO NpoOM3BOACTBA, Xanoba
CKaHupyeTca apbuTparkHbIM CyAOM MepBOM MHCTaHUMKM U pasmewlaetca B KAl He no3agHee TpeTbero
paboyero AHA cumTan ¢ AaTbl NOCTYNIEHMA }Kanobbl B apOUTPaKHbIN Cya, NePBON MHCTAHLMN.

MoctynuBluaa anennsuuoHHana (KaccaumoHHan) »anoba nepegaetcA B opuUC  cydbw,
paccmaTtpuBaloLLero/paccmoTpeBLIero Aeo no CywecTsy, a B Cydyae ero oTcyTCTBUA - MHOMY Cydbe Mo
yKasaHuio npeacenaTtens cyaebHoro cocrtasa, B KOTOPbIA BXOAUT/BXOAUAN CyAbs, pacCMaTpMBalOLLIMiA
COOTBETCTBYHOLLEE AeNo.

24.12. Cneumannuct cyaebHoro cocrtaBa (MOMOLWHMK cyabu, CEKpeTapb cyaebHoro 3acepaHun)
dopmumpyeT B ECIM 3neKTpOHHOE conpoBOAMTEIbHOE MMCbMO, coaeprKallee B cebe conpoBoguTenbHoe
NMUCbMO O HamnpaBAeHUM anennsuMoHHOM (KacCcauMOHHOM) »anobbl B COOTBETCTBYIOWMI Cy4,
anenNAUMOHHON (KacCaLMOHHOM) MHCTAHUMN.

24.13. neKTpOHHOE CONPOBOANTENIbHOE MMCbMO A0/IXKHO COAEpPKaTb cneayowyo nHpopmaumio:

Tema coobleHna - anennsuMoHHas/KaccaumMoHHas anoba ot "gata" no geny "Homep gena'.
[aTa, yKa3aHHas B TemMe Co0bLIeHNA, A0NXKHA COOTBETCTBOBAThL AaTe NOCTyNnaeHMA anobbl, yKazaHHOW
8 KAL;

BaXXHOCTb cOObLLEeHUsA - "BbiCOKan";
yBeAOMNEHMNE O NPOYTEHUM - aTPUBYT aKTUBUPOBAH;

agpec oTnpaBkn - Od)MLl,Maﬂbelﬁ agpec BEAOMCTBGHHOVI 3I'IeKTp0HH017I noYyTbl COOTBETCTBYHOLLETO
anennAynoHHOro (KaccaLI,MOHHOI'O) Cyda, KOTOPOMY HanpaBnAeTcA C006LIJ,eHI/Ie;

TeKCT cooblueHus - "Hactoawmm apbuTpakHblli cyg (yKasaTb HaMMeHOoBaHMe cyaa-oTrnpaBuTens)
HanpaenseT B apbuTpaxHbii cyn  (yKasaTb HavMMeHoBaHMe Ccyda-nosydatens) noJyYeHHyto
anennAuMoHHyo/KaccauMoHHY0 Kanoby no aeny (yKasaTb HOMep Aena), NoAaHHY NMUOM (yKasaTb
y4yacTHMKa aena, obpaTmsLlieroca ¢ Xanoboi) Takoro-To umcaa (yKasaTb A4aTy NOCTynaeHuA »Kanobbl B

cya).

JNeKTpoHHble 06pasbl  anennAuMOHHOM/KAacCauMOHHOM Kanobbl M Npuaaraemble K HeW
OOKYMeHTbI pasmelleHbl B KALL no aapecy (yKasaTb CCblJIKY Ha COOTBETCTBYOLLYO cTpaHuuy B KAL)";

q)aMMﬂMFI, nMmAa, oT4eCTBO CyadbU - YKA3aTb q>arv\w1mo, nMmAa, oT4eCTBO Cyabu, pacCcMmaTpuBasBLlero
Aeno, nam cyabu, ero 3amellasliero,

nognuck nMua, oTnpasaAoLLero cooblieHne, B cnegytoliem dopmare:
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damnnus, uma, oT4ECTBO

LJonKHoCTb

HanmeHoBaHMe noapasaeneHma

HanmeHoBaHue apbutpaxkHoro cyga Poccuitckon degepaumnm
Agpec apbuTtparkHoro cyaa

Agpec nuua B EAMHOM cucTemMe 3N1EeKTPOHHOM nouTbl apbuTparkHbiX cyaoB Poccuitckol
depepaunm

Pabounit TenedpoH
Afpec caiiTa apbuTparKHOro cyaa.

Moanuck BbinonHaeTca wpndtom Times New Roman, pasmepom 14, YepHOro LBeTa, Yepes OAMH
WHTepBan.

24.14. Cneumannuct cyaebHoro coctaBa (MOMOLWHMK CyAbW, CEKpeTapb cyaebHoro 3acepaHwus)
nepeg, oTrnpaBieHNEM 3/1eKTPOHHOIO COMPOBOAUTENLHOIO MUCbMa 06A3aH NPOBEPUTL AYTEHTUUYHOCTb
3NEeKTPOHHbIX 06pa30B BbIrpyeHHbIX B KA[l LOKYMEHTOB AOKYMeHTam aena. B cnyyae obHapykeHumA
Kaknx-1nbo pacxoxKaeHUi ¢ MaTepuanamun fena, a TakKe HeuuTaemblx 06pa3oB AOKYMEHTOB AaHHOE
nmuo obecneymBaeT MX NOBTOPHOE CKaHMpPOBaHME U pasmelyeHne B KA.

24.15. OTnpaBneHHOE 3NeKTPOHHOEe conpoBoguTenbHoe nucbmo peructpupyetca B CAC,
pacnevyaTbiBaeTcA /NLOM, €ro OTNpasBAABWIMM, MNOAMUCHLIBAETCA CyAbeW, pacCcMaTpuBaBLIMM Aeno,
CKaHupyeTca, pasmewaetca B KA v npuobliaetca K matepuanam cygebHoro gena. MNonyyeHHoe
aBTOMaTMUYECKOE YBEAOMJIEHME O NPOYTEHUMU anenNALUMOHHbIM (KacCaluMOHHbIM) CyZOM, a TakKe OTBeT
O NOCTYNNE€HUW 3SNEKTPOHHOIO COMPOBOAWUTENIBHOIO MUCbMA, HaMnpaBAAeMbl anennAUMOHHbIM
(KaccauMoOHHbIM) CyZlOM, pacneyaTbiBalOTCA /IMLLOM, UX MOMYYMBLUMM, CKAHUPYIOTCS, Pa3MeLLaloTcs B
KAL B pernme orpaHMUYeHHOro A0CTyna 1 NprMobuiatoTca K maTepmuanam cyaebHoro gena.

PaboTHMK anennAauMoHHOro (KaccauMOHHOrO) cyna, OTBETCTBEHHbIM 3a MpuMemM M OTNPaBKYy
coobueHnin B8 ECIM, B AeHb NOAYYEHUA 3JEKTPOHHOFO COMNPOBOAMTENbHOIO MMCbMa GopMUpPYET U
OTNpaBAAeT B Cy4, OTKyAaA NOCTYNWIO 3/1IeKTPOHHOE CONPOBOANUTENIbHOE NMUCbMO, 3/IEKTPOHHbIN OTBET O
ero noJsiyyeHuu (coobuieHne o nosydeHuu) B pexkume "OTBETUTL" C MPUKPEnseHMemM BXOLALLErO
coobuieHus.

24.16. CoobuieHMe 0 NOYYEHUN AONKHO COAEPKATb CneaytoLyo MHpopmaLmio:
Tema coobLLeHnA - OCTaeTcA HEM3MEHHOW;

BaXKHOCTb cOObLLEHUA - "BbICOKan";

yBEAOMNEHME O NPOYTEHMM - aTPUOYT aKTUBUPOBAH;

afpec OTnpaBKM - odMUMa/bHLIM agpec cyAa MNepBOM  WMHCTaHUMW, HanpaBWBLLErO
nepBoHayYa/ibHOE COObLLEHNE;

TeKCT coobleHus - "Hactoawmm apbuTpakHblii cyg (yKasaTb HaMMeHOBaHUe cyaa-oTrnpaBuTens)
NoATBep}KAaeT NONYYEeHME HUKeNpUBeaeHHoro coobueHns";

noAnuck aMua, oTnpasaaoLLero cooblieHne, B cneaytoluem dopmare:

damununa, ums, oT4ecTBO



LJonxKHocTb

HanmeHoBaHMe noapasaeneHun

HanmeHoBaHue apbutpaxkHoro cyga Poccuitckon degepaumnm
Appec apbutpaxkHoro cyaa

Agpec nuua B EAMHOM cucTeme 31EeKTPOHHOM nouTbl apbuTpakHbix cyaoB Poccuiickomn
depepaunu

Pabounit TenedoH
Afpec caiiTa apbuTparKHOro cyaa.

Moanucb BbinoaHsaeTcs wpnptom Times New Roman, pasmepom 14, yepHoro uBeTa, Yepes OAnH
WMHTepBan.

24.17. MNocTynneHuWe 3SNEKTPOHHOTO CONPOBOAMUTENLHOTO MNWCbMa B Cyd, anennsuMOHHOWM
(KaccauMOHHOM) WMHCTaHUMW NPUPABHMBAETCA K MNOCTYMNAEHUIO anefnsuMoHHOW (KaccaumoHHOM)
*anobbl, HanpaBAAEMOIN BMeCTe C Ae/I0M B CyA, COOTBETCTBYHOLLEN MHCTAHUMM.

PaboTHUK anennsunmoHHoro (KaccaumoHHOro) cyaa, OTBETCTBEHHbIM 3a NpUMEeM W OTNPaBKY
coobueHuit B ECIM1, nponsBoAUT pacnedyaTtky NoJiy4eHHOro 3/1eKTPOHHOIo CONpPOBOAMTENIbHOTO NMMCbMa
M nepeaaeT ero B rpynny perucrpauum cyga ana permcrpaumn.

24.18. T[lonyyeHHOe 3N1EKTPOHHOE conposoauTenbHoe nucbmo peructpupyetrca B CAC
cooTBeTCTBYyIOLWeEro cyaa. JanbHellwmne AEWCTBMA MO MNPOXOXKAEHUIO anennauMoHHOW/KaccauMoHHOM
»Kanobbl OCYLLECTBASAIOTCSA B COOTBETCTBUM C pasgenamu IV, V UHCTpyKuum.

Bce AononHMTeNbHble AOKYMEHTbl, NOCTynawuwue B Ccyd anenfaunmoHHOW (KaccalMOoHHOM)
MHCTAHUMW B XO4e PacCMOTPEHMA anobbl, CKaHWpylTCcAa M pasmewaotca B8 KAL B pexume
OrpaHMYEeHHOro A0CTyNa B CPOKM M NOPAAKE, YCTAHOBNEHHbIE HacTOALLE! rNaBoi.

24.19. B cnyyae BO3HMKHOBEHMA HEOBXOAMMOCTU MUCCNeA0BaTb MaTepuanbl Aena Ha NpeameT ux
NOAJIMHHOCTY, a TaK¥Ke B C/lydae ec/in maTtepuanbl cyaebHoro gena, pasmelleHHble 8 KA, HeaoCTymnHbI
MO TEXHUYECKMM MNPUUYMHAM MAM He MOryT b6biTb NPOYUTaHbl MO MNPUYMHE HU3KOrO Kavectsa
CKaHMPOBAHUA, BbI3BAHHOTO HEYUTabeNbHOCTbIO AOKYMEHTOB, MPEACTaBAEHHbIX B Cy4 Yy4aCTHUKamM
npouecca, cyd anennsauMoHHOM (KaccauMOHHOW) WMHCTaHUMWM Brpase ucTpeboBaTb Aen0 M3 cyaa,
paccMOTPEBLUEro A0 Mo CyLecTBy.

24.20. [JOKymeHTbl, MOCTynuBLUME B CyZ4 anennAauMoHHON (KaccauMOHHOM) WHCTaHUMW Ha
6yMarKHOM HOCUTESIe, BMECTE C MPUJIOKEHHBIMW K HUM OPUTMHaNamMmn cyaebHbIX akToB, BbIHECEHHbIX NO
Aeny cyaom anennsiuMoHHoM (KaccauyoHHOWM) MHCTaHUMKW, GOPMUPYIOTCA B OTAENbHbIA TOM WK
noALnBaKTCA B MaTepunanbl cyaebHoro aena, ecam Aeno 66110 3anpoLleHo U3 cyaa NepBoin MHCTAHUUMN.

[deno wanM oTaenbHbIl TOM C  AOMOJAHWUTENbHLIMW MaTepuanamu Jefa HanpasAawTca C
COMPOBOAMUTENIbHLIM MUCbMOM B CyZ, NEpPBOW MHCTAHLMKW, PAaCCMOTPEBLIMIA Aeno no cywecTsy, B 10-
AHEBHbIV CPOK CO AHA U3rOTOB/IEHWA B MOJHOM 06beme NOCTaHOBAEHUSA UAN UHOTO GUHANUZUPYIOLLETO
cyaebHoro akTa no geny.

MocTynueluemy M3 anennsaumoHHOM (KaccaLMOHHOM) MHCTAaHLMKM TOMY C MaTepuanamm cyaebHoro
Aena apbuTparKHbIM CyA,0M NepPBOI MHCTAHLMM NPUCBAMBAETCA OYEpPeAHO NOPALKOBbIM HOMEp.

Pasgen IV. OcobeHHOCTM AeNonpPon3BOACTBA MO NPOXOXKAEHUIO anenNsaLMOHHbIX XKanob



25. [1enonpon3BOACTBO MO NPOXOMXKAEHWNIO aneNnaLMOHHOM Kanobbl B cyae NEPBOI MHCTAHLMM

25.1. AnennaumoHHaa Kanoba Ha pelleHMe U onpeaeneHne apbuTpaxkHoro cyaga nepsoi
WMHCTaHUMKN, He BCTYNMBLUEE B 3aKOHHYIO CWU/Yy, MOJAETCA NMUaMK, YYaCTBYIOWMMU B Aene, a TaKxKe
WMHBIMW INLLAMM B CNy4YasX, NpeaycMmoTpeHHbix AMK PD, yepes apbuTpakHbIi cys, NPUHABLLUMNA peLleHne
B NEepPBOM MHCTAHLUMN.

25.2. K anennsumnoHHo }anobe Ha onpegeneHne apobuUTpaKHOro cyga o BO3BpaLLeHUN UCKOBOTO
3afB/IeEHMA  [OJ/IKHbI  OblTb  MPWJIOXKEHbI BO3BPALLEHHOE MWCKOBOE  3asB/eHWe, [AOKYMEHTbI,
npunarasmneca K Hemy npu nogaye B apbUTPaKHbIN cya, a TaKXKe Konus onpeaeneHns o BO3BPaLLEHUN
WCKOBOIO 3asB/AEHMUA.

K rkanobe MoryT 6bITb NPUNOXKEHDbI XO,D,aTaﬁCTBa, Hanpumep, O nNpeaoctaBNeHUN OTCPOYKWY,
PaCCpPpOYKM ynnatbl I'OCV,CI,apCTBeHHOﬁ now/nMHbI Npn noaave aI'IEI'IIIﬂLI,MOHHOﬁ Kanobbl nam 06
YMEHbLEHUN €€ pa3Mepa (B Buae oTaeNbHOro AOKyMeHTa NN U3N10XKEHbI B camom )KaJ'IO6E).

25.3. Yanoba B yCTaHOBNEHHbIA CPOK MOXeT 6biTb OTNpaBfieHa 3asABMTeNem B cyf, NepBoW
WMHCTAHUMW Yepes3 OTAENeHME NOYTOBOM CBA3M, Genbaberepckoi noYton Uam nepesaHa B sKcneamumio
CyAa, BbIHECLLEro peLleHue.

AnennaumMoHHas ¥anoba Ha pelleHne Cyaa, a TaKXKe NPUNONKEHHbIE K Hell AOKYMEHTbI MOTyT 6biTb
nofaHbl B CyA B 3/EKTPOHHOM BUAE MNyTEM 3ano/sHEHUA GOPM [AOKYMEHTOB, Pa3MELLEHHbIX Ha
odpuuManbHOM caliTe apbUTparkHOro cyaa B ceTu MHTepHeT B nopagKe, yTeep:KaeHHom BAC PO.

25.4. TlocTynuBWAan KOPPECNoHAEHUMA MNPOLEecCyaNbHOro XapakTepa noApasaesieHnem
AeNonpousBoACTBa COPTUPYETCA MO BUAAM: aneNNsALMOHHbIE Kanobbl, 4ONONHUTENbHbIE MaTepuanbl K
anennAuMoHHbIM Kanobam, MWHble npoueccyanbHble AOKYMeHTbl. K anennsuMoHHoW »anobe,
NOCTYNUBLLEN B 3KCMEAULMIO U3 OTAE/NIEHUA NOYTOBOW CBA3M, CMeLnanbHOM CBA3M UAWU A0CTaB/eHHOM
denbaberepckom NoYToM, NpnobLLaeTca KOHBepT.

25.5. B pgeHb noctynneHus xanoba nepepgaeTca B rpynny perncrpauum nogpassgeneHus
OenonponsBoAcTBa, cneumannct Kotopoh B CAC HaxoauT Homep cyaebHoro gena, pacCMOTPEHHOro B
nepBoi MHCTAHLMK, U NPOCTABAAET BO BXOAALLEM LUTAMMNE CyAa STOT HOMep.

Perctpauma  anennsumoHHOM  anobbl, MNOCTYNMBLUMX  AOMNOJHWTE/bHbIX  AOKYMEHTOB
npoussogutca B CAC no Homepy cyaebHoro Aena, pacCMOTPEHHOTO B CyAe NepBon MHCTaHumn. B CAC
peructpupyetca WHGOpMauma o MNOCTYNAEHUU anennaLMOHHON Kanobbl U MNPUNONKEHHbIX K Hel
AOKYMEHTOB.

MocTynuBLluaa anennsuMoHHas Kanoba Cc NPUNOKEHHbIMU K HEll OKYMEHTaMM, AOMNONHUTE/IbHbIE
AOKYMEHTbI CKaHMPYHOTCA U pa3mewatotca B KALL B pexkume orpaHMYeHHOro 4ocrtyna.

B KoHUe paGoqero AHA CneunanncTt rpynnbl peructpatmmn CoCtaBaAeT peecTtp NnOoCTynuBLUUX B
Te4yeHune OHA anob pa3aenbHoO Mno CYAE6HbIM COoCTaBam, paccmoTpeswnm gena, h nepenaet *anobbl
cneunannctam CoCtaBos NoA pacnncCKy B peectpe.

Ecnv Kanoba noctynwuia B Cyf BO BTOpPOM MOMOBMHe pabouyero gHs, oHa odopmaserca u
nepeaaeTcs B cy4ebHbli cocTaB He No3AHee NepBoi NOI0BUHbI CeayloLLero paboyero aHs.

25.6. [eno c xanobol M NPUNONKEHHBIMM K Hel [OKYMEHTaMW nepeaaetca cydbe, B
NPou3BOACTBE KOTOPOro HaxoAwnocb Aeno. MOMOLHWK CcyAbW FOTOBUT Aen0 K HanpasieHUo B
apbuTpaxKHbIA cya anennAauMoHHON UHCTaHLUMM M COCTaBAAET NPOEKT COMPOBOAMUTENIbHOrO NUCbMa B
ABYyX 3Kk3emnnapax. ConpoBoauTesibHOE MUCbMO O HamnpaBAeHUW Aena C anobol B anennAUnOHHYIO
WMHCTaHUMIO MOAMNMCbIBAeTCA cyabei, npeaceaatenbCTBOBaBlIMM B cyaebHOM 3acefaHuun, a npu ero
OTCyTCTBUU - NpeacenaTenem cyaebHoro cocrasa.
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MOMOLLHUK CyAbW NPU MNOArOTOBKE AeNa K HanpaBAeHMIO B Cy[A aneNauyoHHOW MHCTaHUMK
nposepAeT A0CTOBEPHOCTL KaTeropun cnopa, ykasaHHoOW Ha 06/103KKe aena.

25.7. CypnebHoe peno c anenfsiuMoHHOM Kanoboi, MPUNOXKEHHBIMU K Hel [AOKYMEHTamu,
COMPOBOAUTE/IbHLIM MMCbMOM YMaKOBbIBAaeTCA B MaKkeT M odopmaseTca cneumannctom cygebHoro
COCTaBa, KOTOPbIM MO peecTpy nepenaeT ero B 3KCNeavuMio Oas OTNPaBKW B Cyh, aneinsuMOoHHOM
MHCTAHLUMWM 3aKasHbIM MOYTOBbIM OTMPAaBAEHMEM C yBegOMIeHMEM J/IM60 HapOYHbIM, CMEeLCBA3blO,
denbaberepcKkoli cBasblo (Ha ycMmoTpeHue cyaa).

B CQly4ae Korga cyapbl nepBoﬁ n arle}'lﬂﬂLI,MOHHOVI MHCTaHLLMVI Haxo4ATCcA B OAHOM HacCeNeHHOM
NYHKTE, AO0CTaBKa MakKeTa C al'le}'IIIﬂLI,MOHHOﬁ anobon u NPUNOKEHHBIMU K HeWn AOOKYMEHTaMU
OCyLLECTBNAETCA TO/IbKO HAPOYHbIM.

25.8. B uenax KOHTPOAA COXPaHHOCTM cyaebHOro gena npu nepecblsike U onepaTMBHONO NPUHATUA
HeobxoauMbIX Mep NpW yTpaTe ero COMpOBOAWUTE/NbHOE MUCbMO MOXET COCTaBAATbCA B Tpex
3K3emnaapax.

MepBbIh U BTOPOM 3K3eMMAsAPbl COMPOBOAMUTENBHOIO NUCbMa MNpMObLWAOTCA K Mmatepuanam
cypaebHoro agena, HanpaB/EHHOrO B CyA, anefnsiuMOHHOW WHCTAHUMWU. TPETUA SK3EeMNASAP XPaHUTCA B
aene no HOMeHKNaType cyaebHOro cocraBa cysa nepBoin MHCTaHLUWM, OTNPABMBLLErO AEJ0 C Kasioboil.
Mocne nonyyeHns aena cyaom anennsiluMoHHOM MHCTaHLUMK M OTMETKM B LUTaMMe cyAa AaTbl NOAyYeHun
Aena BTOPOM 3K3eMMAAp CONPOBOAUTENLHOrO NUCbMa BO3BpalllaeTcA B Cyd MepBOM MHCTaHUUWU,
nepegaercs crneuuanucty cyaebHoro coctaBa, B KOTOPOM OTMpaBKa Kanobbl M Aena HaxoAAaTcs Ha
KOHTpone. locne 3TOro0 NMUCbMO CHMMAETCA C KOHTPOAA U XPaHUTCA B Aene no HOMeHKaaType
aKcneauumu.

MHpopmauma o6 oTnpasBke pena pernctpupyetca B8 CAC cneumanuctamym nogpaspeneHus
AenonponsBoacTsa.

25.9. [leno ¢ %anobon n NpPUNOKEHHbIMU K HEN LOKYMEHTaMMU C CONPOBOAUTENbHBIM MUCbMOM
(npunoskeHme N 35) HanpaBAdeTcA B cys, anenNAUMOHHOM MHCTaHUMU B TPEXAHEBHbIA CPOK CO AOHA
NOCTYN/IeHUsA ¥Kanobbl B cya (4acTb 2 cTatbm 257 AMNK PO).

25.10. Mpwn noctynneHun B apbUTPaKHbIM Cys NepBOM MHCTaHLMU anennsuMoHHOM *Kanobbl Ha
onpeaeneHve O BO3BPALLEHUM WCKOBOTO 3asABAEHUA CyA NepBOM MHCTAHUMM  perncrpupyet
noctynuslyto anoby B8 CAC. M3 HOMEHKNATypHOro Aena W3bIMaeTcA OpUrMHaN OnpeaeneHus o
BO3BPALLEHUM MCKOBOFO 3asABNEHWUA BMECTe C aKTom 0O OTCyTCTBUM [OKYMEHTOB (ecnn TaKoBOM
nmeeTcs), NOALIMBAETCA B Nanky cyaebHoro fena € COCTaBJeHMEM OMUCU AOKYMEHTOB gena B
cooTBeTCTBUM C TpeboBaHMAMM NyHKTA 22.3 WHCTPYKLMM U BMecTe C MOJSYYEHHOW Kanobon wu
CONpPOBOAUTENbHBIM MUCbMOM HaMNPaBAAETCA B CYA, aNeNNALUOHHOW MHCTaHLUUMN.

25.11. MNpwu nocTynaeHnn B apbUTParKHbIN Cya NepBo MHCTAHUMWU AOMNOAHUTENbHbIX AOKYMEHTOB
K MoAaHHOW paHee W OTNPAaB/IeHHON B CyA ane//IALMOHHON MHCTaHUUW aneaiAauMoHHON Kanobe cya
NepBON MHCTAHUMW PErucTpUpyeT MX B KAapTOYKE COOTBETCTBYHOLErO Aesla M C COMPOBOAUTE/IbHbIM
NMMCbMOM B TeyeHue Tpex paboumnx AHeW HanpPaBASIOTCA B CyA, aneIALMOHHON MHCTaHLMM,

25.12. Ecnv Ha aaTy NOCTYNAEHUA anefnaLMOHHONM *Kanobbl B cya NepBoi MHCTaHLMM MaTepuanbl
Aena HanpasaeHbl B CyA, KAaCCALLMOHHOM MHCTAHUMKN B CBA3M C NOCTYMN/IEHNEM KAaCcCaLMOHHOM Xanobbl Ha
cyfebHbI aKT Mo TOMY Ke geny, TO ¢y, NepBO MHCTAHUMM B COOTBETCTBUM C YacTblo 2 cTaTbk 257 AMK
P® HanpaBnseT *anoby 1 NPUNOKEHUA K HEWN B CY4 anennsaLMOHHOM MHCTAaHUMKN C CONMPOBOANUTENIbHBIM
NMUCbMOM, B KOTOPOM coobLLaeTcA, B CBA3M C YeM, KOTAa M B KaKOW CyA, HanpasaeHbl MaTepuansl 4ena.

25.13. EcAM nocTynMAM 3amedyaHusi Ha NpoOTOKoA cyaebHOro 3acedaHus B YCTaHOBAEHHbIN
3aKOHOM CPOK, A€N0 C anenfAuMOHHON Kanoboi HanpasaseTca B Cyd, aneNnAauMOHHON MHCTaHLMK
noc/e paccMOTPEHMA 3aMeYyaHunii Cyaom.
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25.14. MNpu nocTynaeHun B cyh NepBOA WMHCTAHUMM anefnAuMoOHHbIX Kanob B KOHUE CPOKa,
YCTAHOBNEHHOro Ha 06rKanoBaHWe, NoO Aeny, N0 KOTOPOMY Y¥Ke NogaHa paHee anennAauMoHHasa Kanoba
W O0eno BMecTe C Kasnoboih HanpaB/ieHO B cyn aneafAauMOHHOM WHCTaHUWKM, pyKoBOAMTE/b
noapasaeneHns AenonpoMsBoACTBa CyAa NepBOi MHCTaHUMKM 06A3aH Helamea/IMTeNIbHO coobLWUTb 06
3TOM B CyZ4, anennALMOHHON MHCTaHLMWN U HAaNPaBUTb NOCTYNMBLLYHO Kaaoby BMecTe ¢ LOKYMEHTaMM MO
noyTe, a TAKXKe WX 3NEKTPOHHbIE KONWUM MO KaHanam BELOMCTBEHHOM CBA3W He MO34Hee CleaytoLlero
pabouero AHA nocnae gHA NOCTYNAEHMA }Kanobbl.

26. OcobeHHOCTM Aenonpon3BOACTBaA B apbuTpaxKHOM cyde aneansuMoHHOM MHCTaHU MK

26.1. Ha noctynuBlUMX B Cyd anennAUMOHHON MHCTaHUMKU CyaebHbIX Aenax U anennsiuMoHHOMN
»anobe cneynanmct akcneguumMm NPocTaBaAeT WTamMn C NOAHbIM HaMMeHOBaHMeM apbuTparkHoro cyaa
anenNAUMOHHON MHCTaHUMK, AaTy NOCTYN/IeHUA, CBOK NOAMMUCH.

NponssogmTCca cBepka HOMeEpPOB Ha obnoxKe cyp,e6Horo Aena n B conposoanTesibHOM nncbme,
(I)aKTM‘-IECKOE KO/In4ecTBoO /INCTOB B Aene C AaHHbIMKM ONMUCKU OOKYMEHTOB Aesia, Ha/ndne B Aene
NOANTMHHUKA OCnapnBaemoro Cy,D,E6HOI'O aKTa.

Leno BmecTe c »anoboi nepegaerca B rpynny perncrpauumn B AeHb NOCTynAEHUA B CY4 WA He
nosaHee NepBsoi NoMOBMHbI CNEAYOWEro AHA Mo peecTpy nepeaaqmn.

Mpwn nocTynneHnun B cyg, anennaumoHHOM MHCTaHLUN AOMNOAHUTENbHbBIX JOKYMEHTOB K NOAaHHOM
paHee B cyd NepBOW MHCTAHUMW anennsaumoHHON »anobe A0 MocTyn/ieHUs ee B cyd, anennsiuMoHHOM
WMHCTaHUMW cyA, anennauMoHHOM MHCTAHUMW NOALIMBAET 3TU AOKYMEHTbl B HOMeHKNaTypHoe Aeno, B
KOTOPOM OHW XPaHATCA A0 MOCTYNAEHUA B Cyd anenNAuMOHHON WHCTaHUMW Kanobbl U maTepunanos
cyaebHoro gena.

TaKne JONONHUTENbHbIE AOKYMEHTbI perncTpupytotca B CAC BmecTe ¢ anennaumoHHOM Kanoboi,
CKaHUpytoTca 1 pasmelatotca B KALL B pexknume orpaHMYeHHOro gocTyna.

JoKyMmeHTbl, NPUOBLLEHHbIE CYAOM anenALMOHHON MHCTaHLMM K maTepuanam cyaebHoro aena
NpW PacCMOTPEHUN anNenNALNOHHOM XKanobbl, perncTpmpytoTcsa, CKaHMpyroTca U pasmewatotca B KAL B
peXxume orpaHMYeHHOro AocTyna.

26.2. CneymanncTbl rpynnbl perucTpaumm B 4eHb NOCTYNAEHUA, HO He NO34Hee NepBOM NOMOBUHbI
cneaylowero AHA Mocne nocTynaeHua »Kanobbl MNPOU3BOAAT €e pernucTpauuio no o4vepesHomy
NopsAKOBOMY HOMepY MOCTYNalWmMX anenfauuoHHbIX Kanob. Ha nuueBon cTopoHe 06/10%KKK
cyaebHoro gena B mecTe, OTBEAEHHOM A/ CyAa anefnsuMoOHHOW WMHCTAHUMM, a TaKKe Ha Kanobe
YKa3blBaeTCA PEerMcTpaumoHHbIiN HOMepP, COCTOAWMN U3 MHAEKCA anennaumMoHHoro cyaa - 01AM, 02AMN un
T.4., NTOPAZKOBOro HOMepa 1 roAa NocTyneHMaA aneanaUuMoHHOM Xanobbl ¢ Aenom B cyA.

Hanpumep: 10AM-505/2013, rae:

10AN - nHaeKce flecatoro apbuTpaxkHOro anennauMoHHOro cyaa,
505 - perncTpauMoHHbI HOMep anenNALMOHHOW Kanobbl,

2013 - rog nocTynieHua *Kanobbl ¢ 4efom B cyA.

He ponyckaetrca pob6aBneHve K HOMepy aneafAuMOHHOM Kanobbl HUKAKMX UMPPOBBLIX U
B6yKBeHHbIX 0603HayeHMit. B cyaebHbIXx aKTax anensauMoOHHOrO Cyda TaKMKe YKasblBaeTca Homep,
NPUCBOEHHbIN AaHHOMY AeNy CYA0M NepBoi MHCTaHLMK.

26.3. AnennaumMoHHble NPOM3BOACTBA MO YCMOTPEHMIO CyAa MOTYT BECTUCb NGO B BymarkHOM,
b0 B 3/IEKTPOHHOM BUZE. B ciyyae He0bX04MMOCTM MOTYT BeCTUCb 063 B1AA NPOM3BOACTB, OAHAKO B
JAHHOM c/lyyae Npy 0BHAPYKEHUU PACXOXKAEHUI MEXKAY COAeprKaHMEM 3/IEKTPOHHOro U ByMarKHOro



NpPOM3BOACTB NpeAnoYTeHne oTAaeTca bymakHOMY BapuaHTy.

B cnyyae ecnn BepeHue CygonpoM3BOACTBA OCYLLECTBASETCA B 3/IEKTPOHHOM BMAeE, BCe
OOKYMEHTbI, BK/AKOYaemMble B aneafAuMOHHOEe MPOM3BOACTBO, CKAHMPYIOTCA W MNPUKPENAAOTCA K
perncTpaunmoHHoM Kaptodke KA.

26.4. Ha nvueBoi cTopoHe 06/1I0XKKM anesfauMoHHOro npousBoacTBa (npunoxeHve N 36)
cneumanucTbl rpynnbl perucrpauum noapasaeneHus AenonponsBoacTea NpocCTaBAAloT
PEervcTPaLMOHHbIA HOMEp, YKa3blBaloOT Apyrine HeobxoamMmble AaHHbIe.

He nosgHee nepsoli NONOBMHbI cregytowero paboyero AHA anennsuUMOHHOE NPOU3BOACTBO,
anoba v Aeno nepenaroTcsa NO Peectpy Mo PachuCcKy cneumanncty cooTseTcTaytowero cypsebHoro
COCTaBa, KOTOPbIM BHOCUT 3aMMCb O MONYYEHUMN B KYPHAN YYETA MPOXOXKAEHMUA Kanob, cyaebHbIX aen u
OOMNOJIHUTENbHBIX MaTepuanos B cyaebHom coctae (npunoxkeHue N 37), ecnv Takom KypHan BeaeTca B
cyne. Peectp nepesaun kanobbl ¢ fenOM XpaHUTCA B Aene No HOMeHKnaType aen cyaebHoro coctasa,
€ro Konusa - B rpynne perncrpauuu.

26.5. CynebHoe peno v anennsuuMoHHOE MNpPOM3BOACTBO He3amMedMTeslbHO nepegatoTca
npeacepatento cyaebHoro coctaBa, KOTOPbIM HAa3HAYaeT CyAblo-A0KN3A4YMKa COMACHO crheLmanmsaumnm
CyLen U X HarpysKku.

B cyaax, raoe BHeApeHa aBTOMATM3MPOBaHHaA cUCTema pacrnpegeneHua anennsaumMoHHbIX Kanob,
pacnpefeneHve Ux Mexay CyabAMW NPOU3BOAUTCA B aBTOMATU3NPOBAHHOM pexkume. B aTux caydasx
Aeno ¢ xanoboi nepegaeTca HeNocpeACTBEHHO CyAbe UAN MOMOLLHMKY CyAbM NoA, PacriucKy B peecTpe.

26.6. CornacHo pesonloumMm npeacenatens cyaebHoro cocTaBa Aefo M anennauMoHHoe
NPOM3BOACTBO B TOT }Ke AeHb NepeaatoTca Nno peecTpy cyabe-A0KAaaumnKy, YKa3saHHOMY B Pe30/oLuu.

[ata nepegaun pgena W anenAUMOHHOM Kanobbl CyAbe-AOKNAAUYMKY pPerncrpupyerca
cneuunanncTtom aenonponssoacrsa coctasa B CAC (BHOCUTCA B COOTBETCTBYIOLLLMIA KypHan).

26.7. Echm anennsumMoHHan Kanoba nogaHa HENOCPEACTBEHHO B Cy4 anefAaALMOHHON MHCTaHLUK
nocne Bo3byKAEHUA B HEM anensaLMOHHOro NPOM3BOACTBA NO Kanobe APYroro Mua No ToMy Ke aeny,
TO CyA, B Uensx cobaogeHna NpuHLMNa NpoLeccyasbHON 3KOHOMUM, PeLLaeT BOMNPOC O NPUHATUM 3TOM
anobbl K NPOM3BOACTBY, HE BO3BPALL,AA €€ 3as8BUTENIO.

26.8. MpK nocTynneHuMM B Cyd NEepBOM WMHCTAHUMM anensLMOHHbIX Kanob B KOHLLE CPOKa,
YCTaHOB/IEHHOrO Ha 06KasoBaHWe, No Aeny, N0 KOTOPOMY YiKe NojaHa paHee anennAuMoHHasA Kanoba
M Oeno BMeCTe C »Kanoboil HanpaB/ieHO B cya, anenfAauMOHHON MHCTAHUMM, Cy4 NEPBOM MHCTaHUUK
coobuaeT 06 3TOM B CyZ anenNIALMOHHOW MHCTAHLMM U HanpaBAseT NoCTYNuUBLLUYIO Kanoby BmecTe C
AOKYMEHTaMM MO NOYTE, a TAKMKE UX 3/IEKTPOHHbIE KOMUU MO KaHaslaM BEA0OMCTBEHHOM CBA3MW.

Mpu noctynneHun Takon MHGOPMaLMM PYKOBOAMTENb NOAPA3LAeeHnn Ae/oNpov3BOACTBA CYAa
anennAUMOHHOM MHCTAHUMM He Mo3gHee cieaylolero paboyero gHA, cuutas C AaTbl MOCTYyMN/AeHus,
06s3aH npouHpopmMpoBaTb 06 3TOM CyAblo, B MPOM3BOACTBE KOTOPOrO HaxoAmTCAa *Kanoba,
NOCTYNuBLLUAA No Aeny paHee.

26.9. AnennsumoHHble Kanobbl Ha onpeaeneHns apbUTPaXKHOro cyaa NepBoin MHCTAHLUMK (CTaTbA
188 AlMK P®) nopatotca B apbuTpakHbiid cyd, anennsauMOHHOM MHCTaHUMKU Yepe3 apbuTparkHbIA cyq,
nepBoi MHCTaHLMW.

OpurMHan anennaumoHHOM Xanobbl BMecTe C KOMUAMW MaTepuanos Aena, HemocpeacTBEHHO
OTHOCAWMXCA K 06)Kanyemomy onpeaesieHuto, HanpaBAseTca CyZOM NepBOM MHCTAHUMM B Cy4
anennAuMoOHHON MHCTAHLUMM B MOPSAKE, YCTAHOBAEHHOM 11aBo 25 MHCTPYKUMK.

Obxanyemoe  onpegeneHve  HanpaBAfeTcs B KONWKM,  YAOCTOBEPEHHOW  Cyabei
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(npeacepatenscreylowmm B cyaebHoOM 3acedaHun), paccmaTpuBaloWmMm Aeno B apbuTpaskHoOM cyae
nepBoi MHCTaHUMKU. Konua ob6xKasyemoro onpeaeneHuna U Konuvu maTepuasnos Aena, oTHocsalwmecs K
063Kanyemomy onpeaeneHnio, NOALNBAIOTCA B OTAEAbHYIO NanKky, 0bopMAAEMYIO KaK CleaytoLnii Tom
Oena, COCTaBNAETCA ero onuchb.

Cya, anennAunMoHHOW MHCTaHUMKW MOALWMBAET B 3TOT TOM Aena OPUrMHan NpUHATOro cyaebHoro
aKTa, KOTOPbI 3aTeM HanpaBAseTcs B Cy/, NepBOA MHCTAHLMU HA XPaHEHMe.

26.10. Mpw BblHECEHMW onpeneneHua o6 ocTaBleHUN anennAuMOHHOM Xanobbl 6e3 aABuMKeHuA
Kanoba, NpPUNOXKEHHbIE K HEW AOKYMEHTbl U cyaebHOe Aefio Haxo4ATCs Ha KOHTpoae y NMOMOLLHMKA
CyAbM B cyaebHOM cocTaBe B TEYEHME CPOKA, YKa3aHHOro B OMpedeneHuu, A8 UCnpaBaeHus
Hef0CTaTKOB.

MpeacTaBneHHble 3aABUTENEM [OKYMEHTbl BO WMCMONHEHWe YKa3aHHOro onpegenieHus cyaa
perncTpupytoTca B noapasgeneHnn Aenonpom3BoACTBA MO HOMEPY Kanobbl U He3ameaMTesIbHO Mo
peecTpy nepeaatoTtca cyape (MOMOLLHMKY CyAbW) NoA, pacnucky.

Mpn NOBTOPHOM OO6paLLEHMM C aANENNAUMOHHOM Kanoboi nocne ycTpaHeHMA 0OCTOATENbCTB,
MOC/Y}KMBLUMX OCHOBAaHMEM [/ ee BO3BpaLLeHWs, Kanoba perucTpupyetrca Mo o4vepesHoMy
NnopaAAKOBOMY HOMEPY NOCTYNAOLWMUX aneIaLUMOHHbIX Kanob.

B cnyvyae oTMeHbl KacCaUMOHHOM WMHCTaHUMEN onpeneneHua O BO3BPaLLEHMM anensiauMOHHOMN
anobbl Kanoba perncTpupyeTca TaKKe No o4vepesHOMY MOPSAKOBOMY HOMEpPY MOCTyNatoLwmx
anennAUMOHHbIX anob B COOTBETCTBUM C MYHKTOM 26.2 UHCTpYKLMU.

26.11. Mpu nocTynneHnm ¥anob Ha oaMH cyaebHblld akT cyaa NepBoi MHCTAHLUMW Kaxaan »Kanoba
perucTpupyeTcsa no oyepesHomMy NOpALKOBOMY HOmepy. Bce nocTynuBsluve »Kanobbl odpopmasioTca B
OLHO  anennsiuMoHHOe nNpou3BOACTBO, CchoOpmMMpoBaHHOe Mo  Xanobe, nocTynuBwen U
3aperncTpupoBaHHOM NepBo.

Homepa Bcex anennsiuMOHHbIX »anob, BXOAAWMX B OAHO anennsuMoHHOEe MPON3BOACTBO,
BbIHOCATCA Ha 06/I0XKY AaHHOrO aneNALMOHHOro NPOM3BOACTBA.

B cnyyae MocCTynneHus HecKoNbKMX XKanob Ha pasHble cyaebHble akTbl N0 O4HOMY AENy OHU
pPerncTpupyloTca No odyepeaHomy MNOpAAKOBOMY HOMEPY, MPUCBOEHHOMY KaKAoW Kanobe. Kaxpgan
*anoba opopmnseTca B 0TAENbHYIO 06/10XKKY aneanAauMoOHHOIo NPon3BoAcTBa. Mpu 3TOM ecnun AaHHble
®anobbl 6yayT paccmaTpuBaTbCA COBMECTHO, TO OHM OQOPMAAIOTCA B OAHO anennsuUMoHHoe
NpPOM3BOACTBO MO NPaBMAAM, U3/I0XKEHHbIM B ab3aL,e NepBOM HACTOALLErO MyHKTa.

Ecnun kanoba noctynuna Ha cyaebHbI aKT Mo Aeny, PacCMOTPEHHOMY paHee anennauMOHHbIM
Cyaom, no kanobe Ha Apyroi cyaebHbld aKT, OHa PernucTpupyerca no ovyepesHoOMy MOPSALKOBOMY
HOMepYy MOCTYN/JEHUs ane//IAUMOHHbIX Kanob. MaTepuanbl MO PACCMOTPEHUIO MNOAWMBAOTCA B
CaMoCTOnTe/IbHOe anefNsLMOHHOe NPON3BOLCTBO.

26.12. Mpuv nocTynneHuu B anefNsiLMOHHbIN CyA Aena, MO KOTOPOMY B KauyecTBe [0Ka3aTe/bCTB
NPOXOAAT LeHHble bymaru, B COMPOBOAMTENIbHOM MUCbME CyZAa MepBON MHCTAHLMW YKasbiBaeTcA WX
daKTUYeckoe MecTo HaxoxKaeHua. Ecnm ueHHble BymarM HaxoAATCA Ha XpaHeHWW B cyde MnepBoi
MHCTaHUMK, NpY HeOBXOAMMOCTM UX UCCNeA0BaHUA B XO4E PAaCCMOTPEHUA Aena B CyAe anennaunmoHHOM
MHCTaHUMN, OHM AOCTaBAAOTCA Genbaberepckoi NOYTON MAW KypbepoM B anennfaumoHHbIA cyd no
NMCbMEHHOMY 3anpocy, NOAMMCAHHOMY CyAbein-A0KNaAYNKOM.

Echn ueHHble bymarv nocTynatoT B anenfauMoHHbIA cyd BMecTe C anoboh U AefioM, OHU
nepefaloTca Ha XpaHeHue cyabe-AOoKNafduunky. [puem, yyeT U XpaHeHMe TaKuX LEeHHbIXx bymar
OCYLLECTBNSIETCA B COOTBETCTBUM C TpeboBaHMAMM rnasbl 14 NHCTPYKUMM.

26.13. OT3bIB Ha aneniAuMOHHYIO Kanoby, NOACHEHWA MO3MLMKM YY4aCTHUKA Mpouecca, MpPoeKT



cyaebHOro akta, UHble XoAaTaicTea U 3aAB/eHMA, B TOM YMC/e NOCTynuBLIME B cyaebHOM 3acedaHuu,
PEruCTPUPYIOTCA KaK [OMNOJIHUTE/IbHbIE AOKYMEHTbl K Aeny (anennaumMoHHOMY MPOM3BOACTBY) M
He3amea/INTeNbHO NepeaatoTcsa Noa PacnucKy cyabe-A0KNaa4YMKy (MOMOLLHWUKY CyZibM), B NPON3BOACTBE
KOTOPOro OHW HaxoAATCS.

26.14. Konuu onpeaeneHMn cyaa o MPUHATMWU aneffiauMOHHOM Xanobbl K Npou3BOACTBY, O
BpemMeHn M mecTe cygebHoro 3acefaHus cekpeTtapb cyaebHoro 3acegaHua (cneumanuct cyaebHoro
COCTaBa) HanpasAAeT B MATUAHEBHbIN CPOK 3aKasHbIM MOYTOBbIM OTMPaB/eHMEeM C yBeAOMIEeHUEeM O
BPYYEHUU NLAM, Y4aCTBYIOLWUM B Aene.

Konuu onpegenexHns o npekpalieHnn NponsBoACcTBa Mo anennsuMoHHOM Kanobe, BbIHECEHHOTO B
COOTBETCTBMM CO CTaTbel 265 AMNK P®, HanpasnsawTcAa Anuam, yy4acTBylOWMM B gesle, He No3gHee
cneayroLWEero AHA Nocse ero BbIHECEHUA.

26.15. lenonpomnsBoaCTBO MO NOAFOTOBKE M PACCMOTPEHMIO anenNIALMOHHBIX Xanob B cyaebHom
3acefaHMn NPoOM3BOAUTCA B NOpAAKe, YCTaHOBAEHHOM B pasgenax Il u Il UHCTpyKUunmM C yyeTom
0COB6EHHOCTEN, U3N0XKEHHbIX B HACTOALLEM pa3aene.

26.16. CoctaB cyaa (cyaba, npeaceaaTensCcTeyoWmMii B cyaebHoOM 3acedaHum, M ABoe cyaei) ao
paccMOTpeHus gena, B nopagKe NoArotToBKM K cygebHomy pa3bupaTenbCTBY M 417 O3HAKOMIEHMUSA C
OEeNoM 1 »anoboi nosyyatoT cyaebHoe aeno v »anoby nog pacnucky B peectpe/>kypHane nepegauu
Jen c »anobamu.

26.17. YuuTbiBas, 4TO anennAuMOHHble Kanobbl Ha OAMH cyAebHbIM akT MoryT 6biTb MoAaHbI
HECKO/IbKMMM YYaCTBYHOLWMMK B AE€Ne MLAMW B TEYEHME BCEro CPOKa, YCTAHOBAEHHOTO AAa nogauyu
anobbl, a TaKXKe TO, YTO anennAUMOHHAA Kanoba MoXKeT 6biTb NogaHa B NOCAeAHUIN AEHb CPOKA Ha
anennaunoHHoe obxanoBaHWe, B onpeaeneHnn 0 NPUHATUKN Kanobbl K NPOM3BOACTBY YKasblBaeTcA
JaTa cyaebHoro 3acefaHusa, KOTOpoe He MOXKET BbiTb Ha3HaYeHO paHee MCTEYEHMS CPOKa Ha nogady
anennsAUMOHHOM Kanobbl.

Bce anennsuuoHHble »anobbl, NofaHHble Ha OAMH CcyAebHbIA aKT, AOJIKHbl Ha3HayaTbCA K
paccMOTpPEeHUIo B 0gHOM cyaebHOoM 3aceaHnu.

YKasaHHble npasuna o Bblibope AaTbl cyaebHOro 3acefaHua He PacnpOCTPAHAKTCA Ha Cayvau
063KanoBaHWA onpegeneHuii, 3a UCKAYeHNneM onpegeneHuii o6 ocTaBAEHMM WMCKOBOrO 3anB/eHUA
(3asBneHnnA) 6e3 paccMOTPEHUA 1 O NPEKPALLEHUN NPOU3BOACTBA NO AENy.

B cnyyae Korga nocne paccmoTpeHus aﬂeﬂﬂﬂLLMOHHOVI *Kanobsbl n NMPUHATUA NO pPe3ysibTaTaM ee
PacCMOTpPEHNA NOCTaHOBAEHUA Cyn al'leﬂﬂHLI,MOHHOﬁ WHCTAHUMMN NPUHAN K CBOeEMY Npoun3sBoAacTBy
anennAuynoHHyo )Kano6y nua, He NpuBaevyeHHOro K y4actuto B Aene, npasa m o0bA3aHHOCTU KOTOporo
3aTPOHYTHI O6)Ka}'ly6MbIM Cy,El,e6HbIM dKTOM, TakKaA »anoba pacCMmaTpuBaeTca NPUMEHUTENBHO K
npasuiam paCCMOTPEHNA 3aABNIEHNA O NepecmoTpe cyp,e6Horo dKTa NO HOBbIM M BHOBb OTKPbIBLUMMCA
obcToATeNbCTBAM.

Ecnv npu paccMoTpeHMM COOTBETCTBYHOLLLEN Kanobbl cya anennsaumoHHOM MHCTAHLMU YCTaHOBUT,
YTO 3aABUTE/Nb ABNSETCA /JIULLOM, HE MPWB/IEYEHHBIM K y4acTWiO B Aesie, O NpaBax M 06A3aHHOCTAX
KOTOPOro NPUHATBI cyAebHble akTbl NO Aeny, TO paHee NPUHATbIE NOCTaHOB/IEHUE CyAa aneNNALNOHHOM
MHCTaHUMN 1 pelleHue Cyaa NepBoi MHCTAHLMM NOANENKAT OTMEHE U CY4 aneNIAUMOHHON UHCTaHUMK
nepexoguT K pPacCMOTPEHW0 Aefia Mo MpaBWiaMm, YCTAHOB/IEHHbIM A/ PAacCMOTpPeHMs Jefa B
apbuTpaxkKHOM cyae NepBoi MHCTaHLMMN.

26.18. Ecnv Ha gaTy nocTynaeHunn anennsumMoHHONM anobbl B cy, NepBoi MHCTaHLMM MaTepuanbl
OeNa HanpasaeHbl B CyA, KAaCCALLMOHHOW MHCTaHUMM B CBA3M C MOCTYMN/IeHUEM KacCaLMOHHOW »anobbl Ha
TOT e cyAebHbIM aKT, TO cyA NepBOM WMHCTaHUMM HanpaBAseT Kanoby M NpUAoXKeHMA K Hel B cyn
anenNAUMOHHON MHCTaHLMM C CONPOBOAUTENbHBIM NMMCbMOM, B KOTOPOM COOBLLAETCA, B CBA3M C YEM,
KOr4a 1 B KaKol cyg, HanpasaeHbl maTepuansl gena.
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MNocne paccmMoTpeHUs CyAoM aneansunMoHHOMW MHCTAHUUM BOMNpPOCca O NPUHATUM anennsauMoHHOM
»anobbl K npoussoactey (ctatba 261 AMK P®), ecnn »Kanoba npuHMmaeTca, B cyfd, KacCaLMOHHOM
WHCTAHLUMW HanpaBAseTca KOMuUs OonpefesieHnss O ee MPUHATMU K NPOM3BOACTBY WM 3anpoc o
HanpasAeHUN MaTepunassoB Aesa B cyd anennaumoHHON MHCTaHUUN.,

Ecnn KaccauMoHHOE NPou3BOACTBO K MOMEHTY MOJIyYEeHUA KOMUU YKa3aHHOro onpeaeneHns He
3aBepLIEHO, CY[, KacCaLMOHHON WMHCTaHUMM OCTaBAAET KacCalMOHHYI »Kanoby 6e3 paccmoTpeHus u
HanpasaseT maTepuanbl 4ena B ¢y anennaumoHHON MHCTaHLMN.

26.19. B cnyyae, Korga cy4oM KacCauMOHHON MHCTAHLUMW NPUHATA K NPOU3BOACTBY KacCaLMOHHas
anoba Ha onpegeneHune, He 3aBepluatlollee pacCMOTpeHUe Aena, a B Cy4 anefnAuMoOHHONW MHCTaHLMK
noctynuaa anennauuoHHaa Xanoba Ha pelweHMe cyda NepBOM WMHCTaHUMM MO TOMY 3Ke aeny,
Npoun3BoACTBO NO KaccaUMOHHOM Xanobe Ha onpedeneHUe OCYLLEeCTBAAETCA Ha OCHOBAHUM KONWi
MaTepuanos aena, HeobxoAMMbIX ANA PACCMOTPEHMA Kanobbl, a MaTepuasbl Aena HanpaBAATCA B CyA,
anennAUMOHHON MHCTaHUMKN ANA PACCMOTPEHUA anennALUOHHOM Kanobbl.

26.20. AnennsumoHHan Xanoba Ha onpeaeneHne o nepegaye Aena Ha PAacCMOTPEHWE APYroro
CyAa NoA/IeXXUT PACCMOTPEHUIO B TeyeHue MNATU AHeN CO AHA MOCTYN/eHUA B Cyd aneniauMOoHHON
MHCTaHLMMN BMECTE C MaTepManamm, Heo6XoANMbIMUN AN ee PaCCMOTPEHMS.

AnennAauMoHHble Kanobbl Ha onpegeneHvMa apobMTParKHOro cyda MepBOM  WHCTAHLMM,
06rKanoBaHMe KOTOpPbIX NpeaycMoTpeHo ctatbamu 46, 50, 51 1 130 AMNK PO, a Tak:Ke Ha onpeaeneHusa o
BO3BPALLEHNUN WCKOBOTO 3aAB/IEHMA W Apyrue nNpenAaTcTBYOWME JasbHeNWeMy ABUXKEHWUIO fena
onpeaeneHna pPacCMaTpuBalOTCA apOUTParKHbIM CyAOM aNeNfAULMOHHON WMHCTAHUMWM B CPOK, He
NnpeBbllLAoOWMIA NATHAAUATU AHEN CO AHA MOCTYNAEHWA TaKoM Kanobbl B apbuUTpakHbIA cya
anennAuMoHHOM UHCTaHUMK (Y4acTb 3 cTaTbk 272 ATMK POD).

Mpw 3TOM B CNy4yasnx, Koraa CyAom NepBoi MHCTAHLMM YacTb TPeOOBaHMI 3a8BUTENA PACCMOTPEHA,
a no octaBwumMcA TpeboBaHMAM MPOM3BOACTBO MpeKpaweHo (TpeboBaHMA ocTaBneHbl 6e3
pPacCMOTPEHUSA), Ha YTO YKa3aHO B PEeLUeHUM, anennsuMoHHas Xanoba Ha AOaHHbIN cygebHbld aKT
paccMmaTpUBaETCs B CPOK, YCTAHOBAEHHbIN cTaTbei 267 AlMK PO.

26.21. B cnyyae ecnu cyaom anennAauMOHHOM WMHCTaHLMW OTMEHEHO pelleHuWe cyga nepBoi
MHCTaHLMW B YacTu, TO PE30JIIOTUBHAA YacTb NOCTAHOBNEHMA CyAa aneaNaUuMOHHON MHCTaHUMKN JONKHa
6bITb cOCTaBneHa TakMm obpasom, 4Tobbl y Cyda NepBOM WMHCTAHLMMK, BblAlOWEN UCNOAHUTEbHbIN
JINCT, a TaKXe nul, HageNneHHbIX npasom MNPUHYOUTENbHOINo UCNOJIHEHUA, HE BO3HUKIO COMHEeHUH
OTHOCUTE/IbHO TOTO, KaKas CYMMa NOA/EXUT B3bICKaHUIO.

26.22. CypebHble aKTbl W3roTaB/AMBalOTCA C WCNO/Nb30BaHMEM CUCTEM aBTOMaTU3aLUK
CyA0onpon3BoACTBa B COOTBETCTBUM C r1aBoM 9 MHCTpyKuuK.

MoA/MHHUKX onpeaeneHnin U NocTaHOBAEHWE cyda, NOANUCaHHble CyAbAMM, NOALINBAIOTCA B
cynebHoe geno.

an 0bbaABNEeHMMU peBOIHOTVIBHOﬁ 4aCTn NOCTAaHOB/IEHMA CyOOM al'le}'lﬂﬂLl,MOHHOﬁ MHCTaHUUN
obbaBnaeTca CPOK Mn3rotosneHnAa noCraHoOB/1EHUA B NOJTHOM obbeme.

ﬂ,aTOﬁ NPUHATUA NOCTAaHOB/EHUA CyAda al'le.I'IJ'IFlLI,I/IOHHOﬁ WMHCTAHUUN CYHUTAETCA [AOdaTa €ero
W3roToB/IEHNA B NONHOM Oob6beme. Mpwn aTOM M3rotosBaeHne NOCTAaHOBAEHUA B NOJHOM obbeme mMoOXKeT
6bITb OT/IOXKEHO Ha CPOK, He I'IpEBbILuaIOLLI,Mﬁ nATHN ,a,Hei/i CO OHA 06bABNEHUSA pe30}1IOTMBHOl7| 4acTun.

CBegeHna 0O paccblike AokymeHToB BBogAaTcA B CAC chneumanuctom, HenocpeacTBeHHO
OTBETCTBEHHbIM 32 PACCLINIKY, B AEHb OTMPABKM.

Cya anennauMoHHOM MHCTaHUWM BrpaBe Mo CBOEM MHULMATUBE MW MO 3asBAEHUIO YKa3aHHbIX B
yactn 3 ctaten 179 AMK PO nuy ucnpaButb AoNyweHHble B MOCTAHOBAEHMU OMUCKWU, OMEYaTKU M
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apudmeTnyeckune owmnbKM be3 u3MeHeHMs ero coagepKaHms.

26.23. Konun cypebHbix akToB OQOPMAAIOTCA B COOTBETCTBUMM C MpaBuaamm opopmaeHus,
n3noxeHHbIMu B rnase 10 UHcTpyKumu.

Konuu [0OKYMEHTOB, BbIMUCKM W3 HOPMATUBHbIX AKTOB W T.A., YyXe WMelouumecs B Aene,
BO3BPALLAOTCA /INLAM, WX NpPeacTaBMBLUMM, C COMPOBOAWUTE/IbHbIM MUCbMOM, MNOATOTOB/IEHHbLIM
NMOMOLLHMKOM CyAbW W NOANUCAHHbIM CyAbel, 3aKa3HbIM MOYTOBbIM OTMNPABAEHUEM C YBEAOMIEHUEM O
BPYYEHUMN.

26.24. B cynebHoe geno nocne paccMoOTpeHUA Aena anenfAaumoHHOW MHCTaHUMEW CeKkpeTapb
cypebHoro 3acepaHuAa (cneumanucT cynebHoOro coctaBa) MNOAWMBAET AOKYMEHTbl B C/leAyowwem
nopsgake:

onpeaenieHne 0 NPUHATUM anenALMOHHOM }Kanobbl K NPOM3BOACTBY;
anennAuMoHHas Kanoba c NPUNOKEHHBIMU K HEN LOKYMEHTaMMU.

[OKYMEeHTbI, NPWUNOXKEHHble K »Kanobe, MOAWMBAIOTCA B MNOPAAKE, YKa3aHHOM cyabei.
[OKYMEHTbI, CLUMTblE 3aABUTENEM B OTAE/bHbIA TOM, NPU HeobXxoAMMOCTU U ana yaobcTea paboTbl C
HUMM MOTYT 6bITb pachopPMMPOBaHbI M NOAWNTLI B CyaebHOe AeNo B NOPAAKE, YKasaHHOM Cyabel;

AOOKYMEHTbI, NnpeAacTaB/ieHHble nUamMmm, yd4acTteylolwlMmm B gene, B 3acegaHnm npn pacCMoTpeHnmn
aﬂenﬂﬂLLMOHHOVI *Kanobbl n I'IpMO6LLI,EHHbIe CyAOM K maTepunanam aena,

Pe300TUBHAA YaCTb MOCTAHOBNEHMA anenaAaLMOHHOro cyaa;
NpPOTOKOA cyaebHoro 3aceaaHus;

NOCTaHOB/IEHME aNeNNALMOHHOrO CYAa;

KOMWA CNPaBKK 0 BO3BPaTe rocnoLinHbI.

MaTepuanbHbli HOCUTE/b, COAEPKALLMIA Ay ANOMNPOTOKON CYyAeOHbIX 3aceAaHMi, U MaTepUabHbIi
HocuTesNb BMAEO3anucK cyaebHoro 3acegaHusa (B c/iyyae nposedeHus cygebHOro 3sacefaHua ¢
ncnosnb3oBaHnem cuctem BKC) ¢ uesbio npefoTBpaLleHnsa ero BO3MOXKHOW NopUM B NPOLLECCe XpaHEHWUs
W nepecblIKW NO Mo4yTe NOAWMBAETCA B CepeauHy nocieaHero Toma fAena € WUCNONb30BaHMEM
CNeumnanbHbIX NJACTUKOBbLIX dannos ana xpaHeHua CD- mnm DVD-gUCKOB uan nNnacTukoBbix ¢aiinos
dopmaTa A4, KoTopble 3aTeM NPOKAENBAIOTCA MO NEPUMETPY.

YBefomneHve 0 BpyYEHUM INLAM, YHACTBYIOLWLMM B Aesle, KONUii cynebHbiXx akToB, BbIHECEHHbIX
CYAOM anennsfuMoHHOW WHCTaHLMM, MOALIMBAOTCA B MaTepuanbl cyaebHoro gena B NOpsaKe,
YCTAaHOBNEHHOM NYHKTOM 22.8 VIHCTPYKLNK.

26.25. Mpn NPUHATUMK K NPOM3BOACTBY anenALMOHHON XKanobbl, OcTaBneHHOW 6e3 ABUMKeHUs,
onpeaeneHve o6 OCTaBAEHUM aNENNAUMOHHOM Kanobbl 6e3 ABMKEHWA M yBeAOM/IEHWE O ero
HanpasaeHUK (BpyYyeHUn) NOALLIMBAIOTCA Nepes onpeaeseHMem o NPUHATUN anennsLMOHHOM XKanobbl K
npoussBoacTey. [JOKYMEHTbI, MOCTYNMUBLUME BO WCMOJIHEHWE YKA3aHHOTO OMNpeze/ieHns, NoALMBAOTCA
nocse onpeaeneHus.

an BblHECEHMN CyaOom onpengeneHna o BO3BpPaALLEHUU aﬂenﬂﬂLLMOHHOVI anobbl OHO TaKxe
noAawmnBaeTcAa B matepuanbl Cy,EI,E6HOFO aena.

B XxpoHo/siorMyeckom nopagKe pacnonaraloTcA NPOTOKOAbl CyAebHbIX 3acefaHunit, NMMCbMeHHble
XofaTalcTBa AUL, y4acTBYWOLWIMX B Aene, onpedeneHWs cyaa, NPUHATbIE B Xo4e 3TUX cyaebHbIX
3acedaHuii, 3anpocbl cyda WM MOJYYEeHHble MO 3anpocam AOKYMEHTbl, 3aK/HYeHWs 3KCMepTos,
yBEAOMNEHNA O BPYYEHMM KONUI onpeaeneHunin n T.a.



26.26. Mepen NpoTokoNaMu cyaebHbIX 3acefaHnin NOALWMBAOTCA MMeoWMe OTHOLEHNE K 3TUM
cyaebHbIM 3acefaHMAM  [OKYMEHTbI, MnpeacTaBAeHHble CTOPOHaMW W NPUOBLLEHHbIE CYA0M K
maTtepuanam gena.

MoA/MHHUKK onpeaeneHnin U NOCTAHOB/AEHUI MOALWMBAIOTCA MNOC/AEe MPOTOKONAOB CyAebHbIX
3acefaHuin, B KOTOPbIX OHU BbIJIN MPUHATLI.

JOKYMEHT - OTBET NOALWMNBAETCA NOC/AEe AOKYMEHTa - 3anpoca.

26.27. CeKkpetapem cyaebHoro sacefaHus (cneumanuctom cyaebHoro coctaBa) gonosiHAeTcA
onucb cyaebHoro pgena yKasaHHbIMW Bbllle AOKYMEHTAMM M COCTaBAAETCA OMNWUCb [OKYMEHTOB
anennAUMOHHOro npousBoAcTBa. o 3aBeplieHUMM onuck cygebHoro Aena NpocTaBAdAeTcA LWTamn
(npunoskeHne N 32) c ykasaHMem ¢GamMuUAMM U OO/MKHOCTM NULA, COCTaBMBLUErOo OMUCb, HOoMepa
cyaebHoro cocrasa, AaTbl 3aBEPLIEHNA ONUCK, CTaBMTCA MNOANUCH 3TOrO ANLA.

26.28. Ecnv yBegoOMAEHNA O BPYYEHUM M HEMNOAYYEHHbIE KOHBEPTbI C KOMUAMM CyAebHbIX aKTOB
anennAuMoOHHOroO cyAa BO3BpPaTUAMUCL B CyA, MNocne OTNPaBKM Aena B MNepBYH MHCTAHUMIO, OHU
peructpupytorca B CAC anenasauymMoHHOro cyga W MNOAWMBAKOTCA B HOMEHKAATYpHble Aaena
noapasaeneHuns aenonpounssoacrea/cyaebHoro cocrasa.

26.29. CekpeTapb cygebHOro 3acegaHua NPOAO/IKAET Hymepauuio ANCToB cyaebHoro agena,
HayaTylo Cya0M NepBoi MHCTaHUMK. Ecnm 06bem cyaebHoro aena 3HauMTeNnbHO npesblwaeT 150 AncTos,
B HOBYHO 00/10XKy cyaebHoro pgena noAlMBalOTCA He BoweawMe B nNpeablaywmin TOM JUCTbI,
3aMno/IHAETCA NMUeBas CTOPOHa Jena Mo aHalofTMuM C JINLEBOM CTOPOHOM npeaplaywero Toma,
npocTaBaseTca oyepeaHoOn HoMep Toma cyaebHoro aena.

HanpaneHue B cys NepBoi MHCTaHLMM MaTepPUanoB NO PACCMOTPEHHOM anenNaUMOHHONM Xanobe
n cypebHomy peny B HenogwmTom Buae n 6e3 0610KKM namn dopmmposaHune nociegHero Toma B 10 -
20 nncToB He gonyckaeTcs.

26.30. AnennAunoHHoe npom3BoAcTBO dopmupyeTca M 0dOpMAAETCA aHaJIofMYHO MpaBuUIam
obopmneHuns cypebHbIx gen B cyge MNepBoi MHCTAHUMM C YY4ETOM OCODOEHHOCTENM, M3NOMEHHbIX B
HacToALlem pasgene.

[lOKyMeHTbI anennauMOHHOro NPOM3BOACTBA CreunanncTom cyaebHoro coctaBa GopmmnpytoTcs B
cnegytolem nopaake:

KonunAa onpeaeneHna o NpUHATUN aI'IEI'IﬂﬂLI,MOHHOﬁ »anobbl K npon3soAacTey,

KonunAa al'lenﬂﬂLI,MOHHOﬁ )Ka!'IO6bI;

KON AOKYMEHTOB, NPUNTOKEHHDbIX K al'leﬂﬂﬂLl,MOHHOﬁ anobe (I'IO YKa3aHuto Cyp,bl/l-,ﬂ,OK!'lapHVIKa);
KONMUn ApYyrnx OKYMEHTOB NO YKAa3aHUIO CyabU-A0KNaO4YNKaA,

KON NpPOTOKO/10B Cy,CI,e6HbIX 3ace,c|,aHMi/'1;

Konnn BcCex Cy,CI,E6HbIX dKTOB, MNPUHATbLIX al'le!'I}'IFILI,VIOHHOﬁ VIHCTaHLJ,VIEﬁ, B XpPOHO/NOIrnM4eCKom
nopAagke nxX NnPpUHATUA;

KONnA NOCTaHOB/NIEHNA Cyda aﬂeﬂﬂHLLMOHHOl)'I MHCTaHUWKN, 3aBEPEHHAA B Hag/1eXKaleM NopAaaKe;
KONMnA CnpaBKK O BO3BpaTeE rocnoLWw/InHbI.

AnennAauMoHHOE NpPOM3BOACTBO Ha OyMa)KHOM HoOcuTene cpaeTca cneumanucTtom cyaebHoro
COCTaBa B apX1B Cy/ia NO CAaTO4YHOM onuck (npunoxkeHue N 38).



26.31. dopmwupoBaHMe aneNNALMOHHOIO MPOM3BOACTBA B 3/IEKTPOHHOM BMAE HauyMHaeTcA
CNeuManncToMm noapasfeneHna OeNonpouM3BOACTBA  anenNAUMOHHOIO  CyAa M NPOAOJIKaeTcA
cneumanmncTom cyaebHoOro coctaBa, KOTOPbIMU CKAHUPYHOTCA aneniAuMoHHas Kanoba U NPUNOXKEHHbIE
K Hell [OKyMeHTbl, Konua obxKanyemoro pelleHus (onpeaeneHusa) cyga nepBOW  MHCTaHUMM.
CKaHMpoBaHWe AONONAHUTENbHO MOCTYMMBLUMX AOKYMEHTOB NMPOM3BOAMTCA CNeunanmctom cygebHoro
coctaBa. Konmn cyaebHbix akToB mMoryT bBbiTb 3arpy»KeHbl U3 baHKa pelleHnin apbuTpaxKHbIX Cya0B Uau
MoJly4eHbl N0 3NEKTPOHHOMY 06MEHY U3 CyAa NePBON MHCTAHLUMU.

26.32. Ecnm geno noctynuio B cya anennsumoHHON MHCTAHLUMKM Ha HOBOE pacCMOTPEHMe noc/e
OTMEHbl NOCTAaHOB/IEHMA aANEeNNSAUMOHHOM WMHCTAHUMMK, anennsauMoHHasa Kanoba perucrpupyertcs no
oyepeaHOMY MOPAAKOBOMY HOMEPY MOCTYNatoWMX anennsiuMoHHbIX *Kanob B COOTBETCTBUMN C MYHKTOM
26.2 UHCTPYKLUMK, NpM 3TOM Ha 06/10}KKe anennsiuMoOHHOro NpPOM3BOACTBA CTapbll PEerncTpauMOoHHbIN
HOMep anenAUMOHHON MHCTAaHUMW 3aYEePKUBAETCS OAHOM YEepToM M Bbille ero yKasbliBaeTCs HOBbIN
pPerncTpaunoHHbIN Homep, CGOPMUPOBAHHbBIM NO NPaBMAaM, YKa3aHHbIM BbILLE.

10AN-707/2013
Hanpumep: -1-0-A-M---5-0-5-/-2-0-1-1-3-,
rae 10AMN-707/2011 - HOBbI PErMCTPALMOHHDBIN HOMep.

Konuu cypebHbiX aKTOB CYAO0B BbILECTOALWMX MHCTAHLMK, HaNpasBAAloWMX Aen0 Ha HoBoe
paccMoTpeHue, NOALIMBAOTCA B anennaunmoHHoe Npor3BoACTBO.

CynebHoe Aeno M anennAauuoHHoe NPOWM3BOACTBO NO AeNy B TOT e [AeHb Noj Pacrnucky
nepegaertcs B CeKkpeTapuaT npeaceaatena cyga, MO  Pe30oUMM  KOTOPOro OHW  NepeaaroTca
COOTBETCTBYIOLLEMY NpeaceaaTento cyaebHol Koanermm n npeaceaarento cyaebHoro cocrasa.

[leno, HanpaeneHHoe Ha HOBOE pPacCMOTpeHWe, Mo obuwemy npaBuay nepesaerca Ha
PaccMOTpeHue COCTaBy CyAel, paHee pacCMaTpUBaBLIEMY AAHHOE AeNO.

26.33. Ecanm B NOCTAHOBAEHMM KaCCaLMOHHOM WMHCTaHUMM WAW NOCTaHoBAeHuM [pe3namyma
Bobicwero ApbutpaxHoro Cyaa Poccuiickolt PepepaLnmmn ykazaHo Ha HeobxoaMmocTb nepecmoTpa Aena
B MHOM COCTaBe cydeW, AeNo nepefaeTca A4 pacnpeaeneHua B nopagke, yCTaHOBJAEHHOM HacToALL e
WHCTpyKuMen pAna BHOBb MOCTYMMBLUMX anefAUMOHHbIX Kanob. [lpu aBTOMaTU3MPOBAHHOM
pacnpefeneHMn TaKuMX [en U3 4Yucaa Cyaen, KOTOpbIM MOXKeT ObiTb pacnpefeneHo neno Ans
paccMOTPEeHUA, UCKIYALOTCA CyAbW, paHee y4acTBOBaBLLUME B PACCMOTPEHMM JaHHOTO Aena.

26.34. Konuum noctaHoBneHuit [Mpesmanyma Bbicwero ApbutpaxHoro Cyaa Poccuiickoit
depepaumnn 1 cyasa KaCCauMOHHOM MHCTAHLMKM, OTMEHSAOWMNX AN U3MEHAIOWMX cyaebHble akTbl cyaa
anenNAUMOHHON MHCTaHLUMK, NO pe3oaloLMu nNpeacenatena CyAa HanpaBAAOTCA B COOTBETCTBYOLLEe
nogpasgeneHve anAa ob6o6leHna M aHanu3a cynebHOM nNpakTUMKM, NOAWMBAKOTCA B Aef0 Mo
HOMEHKNaType 3Toro nogpasaeneHus.

26.35. Mpu npueme aneaiAUMOHHOIO NPOM3BOACTBA B 3/IEKTPOHHOM BUAE CMELMANUCT apXMBa
nposepseT NpaBuUAbHOCTL (GOPMMPOBAHMA aNeNJIALMOHHOIO MPOU3BOACTBA M MNPU OBHapyKeHUU
HeAOCTaTKoB MHGOPMMPYET MOMOLIHMKA CyAbW-AOKNaAYMKa MO Aeny O HeobXxoAMMOCTM BHeCeHUA
COOTBETCTBYIOLWMNX KOPPEKTUPOBOK.

O cpave anennALMOHHOro npon3soacTea B 3ﬂ€KTpOHHbIl71 apxXuB cneunanuncrt cyp,e6Horo COCTaBa
AenaeT OTMETKY B 3}16KTp0HHOl71 KapTo4yKe anennauMoHHOro npon3ssoAacrtea, a CneunaancT apxmsea nocne
NpPoOBEPKN HaNN4YMA B anennauymnoHHOM npomsBoacTBe BCeX HeO6XOLI,VIMbIX AadHHbIX CTaBUT OTMETKY B
KapTo4yKe O MPUHATUN B apPXUB.

26.36. He no3agHee yem yepes 5 gHel nocae NPUHATUA NOCTAHOBAEHUA NOMOLLHWUK CyabU FOTOBUT
OeNno K HanpaeleHWo B apbuTpaKkHbli cyh MNEepBOM  MHCTAHUMWM U COCTaBAAET MpPOEeKT



COMPOBOAUTENBHOMO NMUCbMa B ABYX 3K3emnnapax. ConpoBoAnTeIbHOE NMCbMO O HanpasaeHuu Aena B
MepByio MHCTaHLUMIO MNOAMMCLIBAETCA CyAbel, npeaceaaTeNbCTBOBABLIMM B cyaebHOM 3acedaHuu, a npu
ero oTCyTCTBUM - NpeaceaaTenem cyaebHoro cocrasa.

Jeno c conpoBoAnTENbHBIM MMCbMOM BO3BPaLL@ETCA B CyA, MePBON MHCTAHLUMK.
(8 pea. NoctaHoBneHuA MneHyma BAC PO ot 11.07.2014 N 49)

Cneumanuct cyaebHoro coctaBa ¢popmmpyeT 6aHAepob € cyaAebHbIM Aesiom M nepenaeTt ero B
3KcneauuMIo Noa pacnumcKy B peecTpe.

MHd)OpMaLI,Mﬂ B 3TOT e AeHb BHOCUTCA B CUCTEMY aBTOMATU3aLUMN Cya0npon3BoacTBa.

26.37. CoTpyAHUK cyda, OTBETCTBEHHbIM 3a aHa/AM3 M 0606LieHMe NPaKTUKKM, OCYyLLecTBAseT
e)KeHeBHbI MOHUTOPUHT caiiTa BAC PO (KA, BPAC) Ha npegMeT BbIABAEHUA e/, PaCCMOTPEHHbIX
apbuTpaKHbIM CyAOM KacCaLMOHHON WHCTAHUMM, NepedaHHbiX Ha paccmoTpeHue B [pesnguym
Bbicwero ApbutpaskHoro Cyaa Poccuiickoit ®egepauum ana nepecmoTpa cyaebHbix akKToB B nopaaKke
Hap3opa.

B ciiyyae BbiABAEHUA TaKMX Ae COTPYAHUK A0KNaablBaeT 06 3TOM npeaceaartenio cyaa.
Pasgen V. OcobeHHOCTM AeN0NPOU3BOACTBA MO NPOXOXAEHUIO KacCaLMOHHbIX ¥Kanob
27. JenonpounsBoAcTBO NO MNPOXOXKAEHWIO KacCaLMOHHOM anobbl B cyae Nepsoit MHCTaHLUMK

27.1. KaccaumoHHaa Kanoba nogaetcs B apbUTpaKkHbIM CyA KacCaLMOHHOW MHCTaHUMM,
NOJIHOMOYHbI ee paccMaTpPMBaTh, Yepes apbuTparkHbIN cya, NPUHABLWNIA PeLLeHNeE.

*anoba 1 NpUNOKEHHbIE K HEN AOKYMEHTbI NPpMOBLLAOTCA K cyaebHOMY Aeny U PerucTpupytoTcs
cneuManucTom noapasaesneHnsa 4enonpomsBoacTsa B CUCTEME aBTOMATM3aLLMM Cy40NPOU3BOACTEA.

KaccaumoHHasa kanoba moxkeT 6biTb NOfaHa B Cyh, MepBOW WHCTAaHUWW B 3/1EKTPOHHOM BuAe
nyTem 3anosHeHna Gopm JOKYMEHTOB B NOPALKe, YCTaHOBNIEHHOM B Npefenax cBOMX noaHomounii BAC
P®. Mpuvem wn pernctpaumsa TakKMX [AOKYMEHTOB CYAOM MEpPBOM WMHCTaHLMU OCYLLECTBAAIOTCA B
COOTBETCTBUM C TpeBOBaAHMAMM, N3NOKEHHBIMM B NYHKTE 3.3 UHCTPYKUMU.

27.2. [1lenonpon3BOACTBO MO MPOXOXAEHUIO KAacCaLMOHHbIX Kanob B cyae NepBoi MHCTaHUUK
(npnem KaccauMoOHHOW Kanobbl, ee perncrpaums, ckaHMpoBaHue u pasmelleHne B KA, obopmneHune
cynebHoro aena, nepecbika Xanobbl C AENOM B CyA KacCaUMOHHOW MHCTaHLMKU) OCYLLECTBAAETCA
aHaNOTMYHO MPOXOXKAEHUIO aneNNALMOHHBIX Kanob B cyae nepBoi MHCTaHUMM (rnasa 25 UHCTpyKuun).
HanpaeneHWe KaccauMOHHOW *Kanobbl BMecTe C A€/IOM OCYLLECTBAAETCA B TPEXAHEBHbIA CPOK CO AHA
NnocTynneHus }anobbl B cya Nepsoit MHCTaHUMK (Y4acTb 2 cTaTbk 275 ATMK PO).

27.3. MNocTynuBwas B cyA NepBON MHCTAHUMW KaccaUMOHHas Kanoba Ha cyaebHblid aKkT cyga
nepso M (MAK) anennAUMOHHON MHCTaHUMI BO Bpems HaxoXAeHWs Aena Ha paccMOTPeHWUW B cyae
anenNAUMOHHON MHCTaHLMM NPUHUMAETCA W OCTaeTca A0 NOCTyNAeHus Aena us cyda anennsiuMoHHOM
MHCTaHLUW.

B apgpeca cygoB anennsiuMOHHOW WM KacCaUMOHHOM MHCTaHUMIM HanpasBAsloTcA NUcbMa C
MHbopMaLMein 0 NOCTYNMBLLEN KaccalMOHHOM Kkanobe. Konua AaHHOro NMcbma Hanpas/seTca B ajapeca
/L, y4acCTBYIOLLMX B Aene.

Mocne paccmoTpeHuna aena anennauMoHHOW MHCTaHUMen cyaebHoe Aeno ¢ ConpoBOAUTEIbHbBIM
MMCbMOM HanpaBAAETCA B Cy A, NepBOi MHCTaHLMN.

Mpy nonyyYeHUU gena cyn NepBoi MHCTAHUMKM NPUOBLLAET K HEMY KacCauMOHHYIO Kanoby n He
nosgHee Tpex AHeM, cumTan C AaTbl MOCTYMN/IEHUA Aena, HanpaBaseT UX C CONPOBOAMUTEIbHBIM MUCbMOM
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B Cy[, KacCaUMOHHOW WHCTaHUMU. KonuAa CconpoBOAUTENbHOrO MNUCbMa HanpasAsfeTca Auuam,
y4YacTBYIOLWMM B gene.

B cnyuyae, Korga cygbl anennAauMoOHHOM M KacCaUMOHHOWM WMHCTaHUMIMA PacnosioXKeHbl B OA4HOM
Hace/JIeHHOM MNYHKTE, OT/IMYHOM OT MEeCTa PaCMnoNOXKeHUA apOUTPaXKHOro cyda MNepBOM WMHCTaHUMM,
KaccaunoHHasn ¥anoba HanpaBaseTcs B CyA KacCauMOHHON MHCTAHLUMW C CONPOBOANTE/IbHBIM NMUCbMOM,
B KOTOPOM VYKa3blBaeTCA Ha HaxoXAeHwe paena B cyde aneffiauMOHHOM MHCTaHumu. B cyp
anenNAUMOHHON WMHCTaHUMM HanpasaseTca NUCbMO C MHbOPMauMer O MOCTYNJAeHUU KacCauMOHHOM
»Kanobbl M ee HanNpaB/eHUM B Cyn, KacCaUMOHHOW MHCTaHUMK. B Takom cnyyae cyg anennsiuMoHHOM
WMHCTaHLMW Nocne 3aBeplleHns anennauMoHHOro NpoM3BoACTBa HaNpaBAAeT A0 B COOTBETCTBYOLLNNM
CYy/, KacCaLMOHHON MHCTAHUUMN.

28. OcobeHHOCTM AeNonpPoM3BOACTBA B apbUTParKHOM cyie KacCaluMOHHOM MHCTaHL MK

28.1. [OenonpoussBoAcTBO MO MNPOXOMAEHMIO KacCaLMOHHOW 3Kanobbl B cyae KaccauMoOHHOM
MHCTAHUMW  OCYLLECTBAAETCA aHaNOTMYHO MPOXOMKAEHUIO  anefffuMOHHbIX Xanob B cyade
anennAUMOHHON MHCTaHUMK (rnaBa 26 MHCTPYKLUMK) C yYeTom cneayolmx ocobeHHoCTeN.

28.2. PerncrtpaumoHHblii HOMep KacCauWOoHHOM *Kanobbl, NpUCcBaMBaAEMbIN B Cy[e KacCaLMOHHOM
WMHCTAHUMK, BK/OYaeT B cebs MHAEKC apbuTparkHOro cyda KacCauMOHHOM MHCTAHUMW, MOPSAKOBbLIN
HOMEp KacCcauMOoHHOM ¥anobbl, rog NocTynaeHus »Kanobbi B cy,

Hanpumep: ®07-1463/2013, roge ®07 - mHaekc depepanbHoro apbutpaxHoro cysa Cesepo-
3anagHoro okpyra, 1463 - perMcTpaumMoOHHbIN HOMEpP KacCauMoHHOM Xanobsbl, 2013 - rog noctynaeHus
¥anobbl ¢ Aenom B cya,

He ponycKkaetca gobaBneHve K HOMepPY KacCalMOHHOM Kanobbl HUKaKMX LMPPOBbIX U BYKBEHHbIX
0603HayYeHNn. B cyaebHbIX aKTax KacCaluMOHHOrO CyAa TaKXKe YKasblBaeTcA HOmep, MPUCBOEHHbII
JaHHOMY Aeny CYyA0M NepBoi MHCTaHUMN.

3TOT HOMep ABNSAETCA HOMEPOM KacCaLMOHHOro nponssoacTtea (npuaoxeHue N 39).

KaccauMoHHble NpoM3BOACTBA MO YCMOTPEHUIO CyAa MOTyT BecTUCb nbo B BymarkHom, anbo B
SNEeKTPOHHOM BUJAE, @ B CAyvyae HeobXoaMMOCTM MOryT BecTucb oba BMAA NMPOM3BOACTB, OAHAKO B
OAHHOM cnyyae, Npy OOHapyKeHMM PACXONKAEHUIN MeXKAY COAepP’KaHMEM S/EKTPOHHOIO U BymaXKHOro
Npou3BOACTB NpeanoyYTeHNe oTAaeTcA BymarKHOMY BapuaHTy. BeageHue 31eKTPOHHOrO KaccaLMOHHOrIO
Npou3BOACTBA OCYLLECTBASETCA B MOPAAKE, aHANOMMYHOM NOPAAKY BeLEHWUs  3/IEKTPOHHOrO
anennAUuMOHHOTO NPOU3BOACTBA.

28.3. [laTa paccMOTpPeHWa Aena Ha3HayaeTCcA C YYeTOM YCTAHOBJIEHHbIX AHEW CAywaHusA,
pacnpeaeneHus 3a108B cyaebHbIX 3aceaHunit U yKasbiBaeTcs B ONpeaeneHMmn 0 NPUHATUN KacCaLMOHHOM
*anobbl K NPoOM3BOACTBY Cyaa.

Konun onpeaeneHna o NpUHATAM KacCaLUMOHHOM Kanobbl K NPON3BOACTBY C YKa3aHMeM mecTa U
BpeMeHU npoBedeHus cyaebHoOro 3aceflaHMs B cyAe KacCauMOHHOW WHCTaHUMM HanpaBasoTca
cneumanncTom cyaebHoro coctaBa /iMuam, y4acTBYIOWMM B Aefe, He No3gHee cneaytollero AHa nocne
BblHECEHUA onpeaeneHusa. [pu 3TOM ML, Yy4vacTBylollee B Jefne, CUYMTAeTCA M3BelleHHbIM
HagnesKalwmm obpasom npu cobnofeHMM YCNOBUIA O HaaNerkallem WM3BELLeHWMM B COOTBETCTBUM CO
ctatbeit 123 AMNK PO.

Konua onpepeneHuss o6 ocTaBneHUW Kanobbl 6e3 ABMMKEHWA HanpaBafeTcA chneunannuctom
cyaebHoro cocrasa nuuy, obpatusliemyca c Kanobol, He nosaHee cieayloULero AHA Mocne AHA
BbiHeCceHMa onpegeneHunsa. OnpeaeneHne HaxoAMUTCA Ha KOHTPOJIe Y MOMOLLHMKA CyabW - AOKNAAUYMNKA.
Mo ucteyeHNN yKasaHHOTO B onpeaeneHnn cpoka AN YyCTPaHeHUA HeA0CTaTKOB »Kanobbl UM roToBUTCA
MPOEKT onpeaeneHns o Bo3BpaLleHNN Kanobbl.
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Konua onpeaeneHus o BO3BPaLLEHUM KacCaLMOHHOM anobbl BKNaAblBaeTCA B KOHBEPT CO WITPUX-
KOAOM W nepefaetcs crneuuaanctom cyaebHoro coctaBa BMecTe C Kanoboit M MPUIONKEHHbIMK
JOKYMEHTaMKN B 3KCNeAuuMio ANA HanpaB/eHMA 3aKa3HoM MouTol Auuy, noaaslliemy Kanoby, He
nosaHee cneayloLEero AHA Nocae BbiIHECEHUA onpeaeneHus.

Ecnn obcToaTenbcTBa, NOC/AYXKUBLIME OCHOBAHMEM A/18 OCTaB/IEHWUS KAacCaLMOHHOW »Kanobbl be3
ABUMKEHUA, YCTPAHEHbI B CPOK, YKa3aHHbIN B onpeaeneHum cyaa, Xanoba cumtaetcs noaaHHoOM B AeHb
NOCTYNNEHUA B CYA U YYUTbIBAETCA NOL HOMEPOM, MPUCBOEHHOM 3TOM Xanobe.

28.4. KaccaumoHHasn kanoba no gesny, KOTopoe paHee y:Ke 6bl10 NPeaMETOM PAacCCMOTPEHUA CyAa
KacCaUMOHHOM WHCTaHUMKM, HO nNo Kanobam Ha papyrve cygebHble aKTbl cyZa MepBor WM
anennAUMOHHON MHCTAaHUMK, PerncTpupyeTtca Mo odyepegHomy MopsAKOBOMY HOMepy MOCTyn/ieHus
KaCCaUMOHHbIX }anob B KAacCaUMOHHYI0 MHCTaHUMIO. Ha Kaxaylo »Kanoby B 3TOM C/yyae 3aBOAMTCH
CaMOCTOSTe/IbHOE KacCalMOHHOE NPou3BoACTBO.

28.5. Mpu nOCTynNeHUW Jena B KaCCaLMOHHYIO WMHCTaHUMIO Ha HOBOE PacCMOTPEHWE OHO
nepenaeTcs, Kak NpPaBuW/Io, TOMY e COCTaBy CyZa, pacCMaTpuBaBLUEMY A0 Mo Kanobe nepsbiii pas,
€C/IX B MOCTAaHOB/IEHMU BbILIECTOALLEN MHCTAHLMM HE YKa3aHO O PacCMOTPEHUM Aena MHbIM COCTaBOM

cyaa.

[eny, NnocTynmeLLIEeMy Ha PacCCMOTPEHME NMOBTOPHO, NMPUCBANBAETCA HOBbI HOMEpP KaccaLMOHHOIo
Npoun3BOACTBaA.

28.6. Konua onpeaeneHns o NPUOCTaHOBAEHWUM UCMNONHEHMA CyaebHOro akTa, BbIHECEHHOMO B
npegenax TPeXAHEBHOTO CPOKAa CO AHA NOCTYNAeHMA B CyA XOAaTalcTBa O NMPMOCTAHOBAEHUU MAKN 06
OTMeHe NPUOCTAHOB/EHUA, HE NO3Ke CeAYHOLWEero AHA Nocae BbIHECEHUA onpeaeneHus, HanpasnseTca
IMLAM, YHacCTBYIOWMM B Aene, CNeLmanmctom cyaebHoro coctaBa 3akasHbiM NOYTOBbIM OTNPaBAEHUEM
C yBegOMNEHMEM O BpydYeHMU. [lpeAcTaBUTENIO CTOPOHbI KOMWA ONpefesieHns Bblgaetca npu
npeabsaBNEeHUM LOBEPEHHOCTU U AOKYMEHTA, YAOCTOBEPAIOWEro JIMYHOCTb, NOA, PACMMCKY Ha Konuu
onpeaeneHnsa (MHOM LOKYMEHTe, yAOCTOBEPAIOLEM BblAauy 3anpalluBaeMoro onpeaeneHus), Kotopas
noawwveaetca B cyaebHoe aeno. Konusa onpeaeneHuns yoocToBepsaeTcs CyAbel - LOKNaAYMKOM Mo geny,
3aBepseTca repboBon nNevaTbio cyaa.

K maTtepuanam gena npmobLLiaeTca TakKe AOBEPEHHOCTb UK ee KonuA.
JaTta oTnpaBKK KONUKM cyAebHOro akTa perucTpmpyeTca cnewmanmcTtom cyaebHoro coctasa B CAC.

28.7. B cymebHoe pgeno cneumanuctom cyaebHoro cocrtaBa AOKYMEHTbl NOALWIMBAOTCA B
cneaytollem nopagke:

onpeageneHune o NPUHATUA KaccaLLMOHHOﬁ *anobbl K npon3BoACTBY Cyda,
KacCCalMOHHaA anobau NMPUNOXEHHDbIE K HeWn AOKYMEHTbI;

AOKYMEHTbI, NnpeacTtaB/ieHHble MUamMmn, yd4aCTByrOolMMKU B gene, B 3acegaHnn npu pacCMoTpeHnn
KaccaLl,MOHHOﬁ *Kanobbl 1 I'IpVIO6LLI,eHHbIe CyAOM K MmaTepuanam aena,

Pe30/1H0TNUBHAA YaCTb MOCTAaHOBNEHNA Cyaa;
MOTUBUNPOBAHHOE NOCTaHOB/1EHNE Cyada B MOJIHOM O6'b€Me,'
KONMnA CnpaBKK O BO3BpaTeE rocnoLWw/InHbI.

MaTepuanbHbli HOCUTENb, COLEP’KAWMA ayaMonpoTOKon cyaebHbix 3acegaHuii (B ciyyae
OCYLLEeCTB/IEHMA ayaMo3anucu cypebHoro 3acefaHusn), U maTepuasbHbli HOCUTENb BMAE03anucH
cyaebHoro 3acegaHus (B ciyyae npoBedeHMs cyaebHOro sacefaHua ¢ Ucnosb3oBaHnem cuctem BKC) ¢



Luenblo npeaoTBpalleHMs ero BO3MOXKHOM Nop4yM B MPOLECCEe XPaHEHMA U MepecbiIKM Mo noute
NnoALIMBAEeTCA B CepeanHy nociaegHero Toma Aesia C MCMo/b30BaHMEM cneuyanbHbIX MAaCTUKOBbIX
daiinos gna xpaHeHua CD- nan DVD-ancKoB nan naactukoBbix ¢aiiioB popmata A4, KOTopble 3aTem
NPOKAENBALOTCA MO NepUMeTpy.

B xpoHosiorMyeckom nopsiake MNoALWMBAOTCA MUCbMEHHbIE XOAaTalcTBa, onpeaesieHus cyaa,
NpUHATbIE B Xo4e cyaebHbIX 3aceaaHnii, yBeJOMIEHNA O BPYYEHUWN KOMUIA cyaebHbIX aKTOB.

YBegomaeHne 0 BPyYEHUU ANLAM, YYaCTBYIOLWMM B AeNe, KONUi cyaebHbIX akToB, BbIHECEHHbIX
CYAOM KaCCaLUMOHHOM MHCTaHUMM, TMOAWMBAOTCA B MaTepuanbl cyaebHoro pena B MNOPSAKeE,
YCTAaHOBAEHHOM NYHKTOM 22.8 VIHCTPYKLNK.

Echn yBegomMeHUs O BPYYEHUW W HEMoNyYyeHHble KOHBEPTbl C KOMMAMW cyaebHbiX aKToB
KaccauMOHHOro cyAa BO3BPaTWUAWUCL B CyA, MOCAE OTNPaBKWM Aena B MepPBYD MHCTaHUMIO, TO OHMU
peructpupytotcsa B CAC KaccauMoHHOro cyaa v NoALnBatoTCa B HOMEHKAATypHble Aena noapasaeneHus
AenonpoussoacTtea/cyaebHoro cocrasa.

Mpu HaANuYMK B Aeie 3aNPOCoB 3a AOKYMEHTOM-3aMNpPOCOM MOMELLLAETCA JOKYMEHT-OTBET.

Onucb AOKYMEHTOB, HaxoAALMXCA B Aene, A0MNOHAETCA NepeynucieHHbIMM Bbille J0KYMEHTaMuU C
yKasaHMem o4epeiHOro NOPAAKOBOrO HOMepa MO OMUCM, MUCXOAAWMX PErucTpaLvoHHbIX HOMEepOoB
OOKYMEHTOB, NIMCTOB cyaebHoro aena. Onuch 3aBepsaeTca WTaMnoM C HaMMeHOBaHMEM cyaa, NoAMNUCHIO
N1ua, NPou3BOAMBLIETO OMWUCb, YKasaHMeM GpaMuaMmM M UHULMANOB, AOXHOCTU, AaTbl 3aBeplleHuA
onucu (npunoxkexume N 32).

28.8. KaccaunoHHoe npousBoactBo dopmupyetca M oGOpPMAAETCA aHaNOTMYHO MNpaBuaam
opopmaeHUa anennaLuMoHHbIX NPOMU3BOACTB C YY4ETOM OCOBEHHOCTEN, W3/I0XEHHbIX B HACTOALLEM
pasaene.

B KaccauMoHHOe MpPOM3BOACTBO Chneunanuct cyaebHoro coctaBa NOALWIMBAET chaeayiolimne
AOKYMEHTbI:

KOMWIo onpeaeneHnsa 0 NPUHATMM KacCaLMOHHOM ¥anobbl K Mpon3BoACTBY;
KOMMIO KacCaLMOHHOM Kanobbi;
KOMWUW AOKYMEHTOB, NPUIOKEHHbIX K KAaCCaUMOHHOM Kanobe (No yKasaHMUIo cyabu-A0KNa4MKa);

Konnn Bcex Cy,CI,E6HbIX dKTOB, NPUHATbIX KaCCBLLMOHHOﬁ VIHCTBHLI,MQVI, B XPOHO/I0TM4eCKoOM
nopAagke nxX NnPpUHATUA;

KONMUIO NOCTaHOB/1EHUA Cyda KaccaLl,MOHHOﬁ MHCTAHLUUWN, 3aBEPEHHYIO B HaaE€Xalem NopAagKe;
KONnA CnpaBKK Ha BO3BpaT FOCV,CI,apCTBeHHOﬁ NOLW/INHbI.

KaccaunoHHble NpoM3BOACTBA Ha BYMarKHbIX HOCUTENAX CAAOTCA B apXMB MO CAATOYHOM ONUCK
(npunokeHue N 38).

28.9. He no3aHee uem yepes 5 AHGVI nocne nNpuHATUA NOCTaHOB/IEHUA Ae10 C CONPOBOAUTE/IbHBIM
nncbmom, noannCaHHbIM Cy,ﬂ,ber/'l-ﬂ,OKIIaﬂ,‘-lMKOM, HanpasaAeTcA B Cy4 nepBoﬁ MHCTaHUMN Unan B
COOTBeTCTByIOIJ.I,VIﬁ cya aﬂenﬂﬂLLMOHHOVI MHCTaHUUN, eCan NPUHATO NOCTaHOBJ/IEHUE 06 oTmeHe
NOCTaHOBNEHNA aNennNALMOHHOIo Ccyga W HanpasJieHUWW [Oena Ha HOBOE pacCmoTpeHue B CyL
aI'IEJ'IJ'IﬂLI,MOHHOVI WHCTaHUNW.

28.10. Echm pgeno B cyde KacCaUMOHHOM WMHCTAHUMM paHee He paccMaTpuBasocb U 6blio
nepegaHo Bbicwmm ApbutparkHbim Cyaom Poccuiickoit Pepepaummn ana paccMoOTpeHua B cya
KaccaunoHHoM MHcTaHuuu, To B CAC npoussoautca pernctpauma "ycioBHOM" KaccaumMoHHOM Kanobbl



no oYepeaHOMY NOPALKOBOMY HOMEPY MOCTYNAOLLMX KacCaLMOHHbIX Kanob.
[enonponssoacTBo No Ae/y OCYLLECTBAAETCA COFNAcHO NOMOXKEHUAM HacToALLEeN MHCTpYyKLMUHN.

28.11. CoTpyaHWK cyna, OTBETCTBEHHbIM 3a aHanM3 M obobuieHMe NpaKkTUKKU, ocyllecTsaseT
eKeHeBHbI MOHUTOPUHT caiiTa BAC PO (KA, BPAC) Ha npegMeT BbIABAEHUA e/, PaCCMOTPEHHbIX
apbuTpaXKHbIM CYAOM KaCCaLMOHHOM WHCTaHUMK, MNepefaHHblX Ha paccmoTpeHue B [pesnanym
Boicwero ApbutpasxkHoro Cyaa Poccuitickon ®epepaumm gaa nepecmoTpa cynebHblx aKTOB B nopagke
Hag3opa.

B C/ly4ae BblABNEHNA TAKUX AeN COTPYOAHUK AOK/1aAblBaeT 06 aTom npeacenartento cyga.

Pasgen VI. [enonpousBoACTBO MPW PACCMOTPEHUU AENn O MPUCYKOAEHUM KOMMEeHcauuu 3a
HapyleHWe npasBa Ha Cy40NpPoOmn3BOACTBO B PAa3yMHbI CPOK WK NpaBa Ha UCNONHEHME cyaebHOro akTa
B Pa3yMHbIA CPOK

29. [lenonpomsBoaCTBO NPU PACCMOTPEHUN Aen O NPUCYXKAEHUM KOMMEHCALUMM 33 HapylleHue
npaBa Ha Cy40npoM3BOACTBO B PAa3yMHbIA CPOK UM MpaBa Ha UCNONHEHWe cynebHOro akta B pasymHbIi
CPOK

29.1. B cooTBeTCTBMM € YacTbto 1 cTatbm 222.2 AMNK PO 3aaBneHWE O NPUCYKAEHUM KOMMEHCALMHN
33 HapylleHWe npaBa Ha CyA0MNpPOM3BOACTBO B PAa3yMHbIA CPOK MW MpaBa Ha UCNOAHeHWe cyaebHoro
aKTa B pa3yMHbIii CPOK (Lanee - 3aAB/IEHNE O MPUCYKAEHUN KOMMEHCALUWN) NOAAETCA B apOUTPaXKHBbIN
CyA, NOJIHOMOYHBIM paccMmaTpuBaTb TaKoe 3asB/ieHMEe (Janee - YNOJHOMOYEHHbIM cyh), Yepes
apbuTpakHbIf cya, NPUHABLUNI pelueHue.

ApbUTPaKHbIV CyA, NPUHABLIMIA PeLIeHne No Aeny, NO 3aABAEHUIO0 O NPUCYKAEHUM KOMNEHCAL MK
dopmmMpyeT HOBOE Ae/10, KOTOPOMY NMPUCBAMBAETCA OYepeaHOM NOPAAKOBbLIM HOMEpP Aena 3Toro cyaa.
MocTynuBWME B CyA AOKYMEHTbl CKaHMpPYOTCA M pasmelyatotca B KAL B pexume OrpaHMYeHHOro

Aoctyna.

BHOBb cdopmMpoBaHHOE AeN0 BMECTe C AE/0M, MO KOTOPOMY 6bin MPUHAT CyAebHbIM aKT,
Hanpas/sAeTCA B COOTBETCTBYHOLWMI CyA B TPEXAHEBHbIV CPOK CO AHA MOCTYMNJ/IEHUA TaKOro 3aABAEHMUA O
MPUCYKAEHUN KOMMNEHCaLMN B apBbUTPaXKHbIN cya,.

Mpn aTom MmaTepuanbl cypebHoro gena, No KoOTopomy Obln MNPUHAT cynebHbI aKkT, MmerT
[0Ka3aTeIbCTBEHHOE 3HAYeHME NPU PACCMOTPEHMM 3asiBIEHUA O NPUCYKAEHUN KOMNEHCALNUN.

Jenonpoun3soacTBO NpPU PAaCcCCMOTPEHUM AeN O NPUCYKAEHUN KOMMNEHCaLUmM 3a HapyLleHe npasa
Ha CyZOoNpPOM3BOACTBO B Pa3yMHbI CPOK MM NpaBa Ha UCMOJIHEHWE cyaebHOro akTa B pPasyMHbIN CPOK
OCYLLECTBNAETCA YNOJHOMOYEHHbIM apPOUTPaXKHBIM CYyAOM MO NpaBuaam rnasbl 22 WHCTPyKUuKM C
y4eToM 0CcOBEHHOCTEN, U3/T0XKEHHbIX B HacTosALLel rnase MHCTpyKumun 1 rnase 27.1 ANK Po.

29.2. Ecnu 3asBNeHre O NPUCYXKAEHMM KOMMNEeHcauMn noAaHo A0 OKOHYaHMA MPOM3BOACTBA MO
aeny, 3asBNeHVMEe O MNPUCYKAEHWM KOMMEHCAuMM HanpaBAfeTcs B CyA, YNOJHOMOYEHHbIM ero
paccmaTpuBaTb, BMeCTe C KOMUAMM CyAebHbIX aKTOB, MPOTOKOJIOB CyAeOHbIX 3acedaHuii U MHbIX
AOKYMEHTOB, HeobXoAMMbIX A/1A NPUHATUA pPeleHUA O MPUHATMM 3aABJEHUS K PaCcCMOTPEHMIO
benepanbHbIM apOUTPAXKHBIM CYL0M OKpYyra.

MaTepuansl cyfebHOro gena cKkaHupytoTcsa, pasmewatorca B KA B peMme OrpaHWYeHHoro
AOCTyna B cocTaBe BHOBb COpPMMpPOBaAHHOro Aena. B cya, paccmaTpuBalowmii AeN0 O NPUCYKAEHUU
KOMMNEHCaLMM1, HanpaBAaloTCcA NOCTYNMBLUME OT CTOPOHbI AOKYMEHTbI, @ B CONPOBOANTENbLHOM NUCbME
YKa3bIBaeTCA, YTO 3/1eKTPOHHbIE 06pa3bl MaTepMaioB OCHOBHOTO Aena pasmelleHsbl 8 KA.

MoAava 3aABMEHUA O MPUCYKAEHMM KOMMEHCaUUM He SABASETCA OCHOBAaHWEM AMA OT/IOXEHMUS
cyaebHoro pasbupatenbctsa No Aeny, B CBA3M C KOTOPbIM NOAAHO 3aABlEHME O MPUCYKAEHUU
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KoMneHcaumm, nMbo NPUOCTaHOBAEHUA MNPOU3BOACTBA NO AaHHOMY Aeny, AMbo MpuocTaHOBAEHUA
NpPou3BOACTBa NO UCMOJIHEHUIO CYAebHOro akTa, BbIHECEHHOrO M0 3TOMY Aeny.

29.3. Echv peno, B CBA3M C KOTOPbIM BO3HMKAWM OCHOBAHMA ANA NOJAYM 33aABAEHMA O
NPUCYXAEHUN KOMMNEHCAUMM, HaxoAMTCA B CyAe BbllIecToswen WHCTaHUMM, MNOCTynuBlUEe B cyA,
3asB/IeHME HanpaB/AseTca B CyA, YNOJHOMOYEHHbI ero paccmatpuBaTtb, 6€3 aena, a Konunm cyaebHbix
aKTOB, MPOTOKOJIOB CyAebHbIX 3acedaHui, peleHUn AO0NXKHOCTHbIX /ML, BbICbIIAKOTCA  CyA0M
BbILUECTOALLEN MHCTAaHLMKM NO 3anpocy cyaa, yNo/JIHOMOYEHHOIO paccMaTpmuBaTh 3adB/IeHUE.

Ona YCKOpEeHUA npouenypbl NPUHATUA 3aAB/IEHNA Cy4, B KOTOPOM Haxo4uUTCA AeNno, HanpaBaAeT B
cya, yﬂOJ'IHOMO‘-IEHHbIlZ paccmaTpuBaTb 3aABIEHNE O NMPUCYXKAEHUU KOMNEHCAUWUU, B TEYEHUE TpeEX
,u,Heﬁ, cneayrouwnx 3a AgHEM MNMosyd4eHUA 3anpoca, OTCKaHUPOBAHHbIE MaTepUaibl cy,u,e6Horo Aena no
KaHa/z1lam BEAOMCTBEHHOﬁ BHEKTpOHHOﬁ noYyThbl. an 9TOM 3aBEpPEHHblE KONMMM MmMaTepuasioB Aena
BbIWWECTOALMM CyJ0M BbICbINNAOTCA MOYTOBbIM OTNpPaBaEHNEM B Cy/, yﬂOﬂHOMO‘-IEHHbIVI paccmaTpuBaTb
3aABJsieHNne O NpUCyXaeHnn KomneHcauumun, B TedeHume Tpex ,D,HEI\;I, cneayrouwmnx 3a gHem noayvyeHuA
3anpoca.

29.4. Ecnv cynebHoe geno nepeaaHo B YNOJIHOMOYEHHbIN Cy[, Ha PacCMOTPEHUEe A/ NPOBEPKU
TpeboBaHMA O NPUCYKAEHMM KOMMNEHCALMM 3@ HapylleHMe NpaBa Ha CyA0npou3BOACTBO B Pa3yMHbIM
CPOK Ha OCHOBaHWUW onpeaeneHus Boicwero ApbutpaxkHoro Cyaa Poccuiickoit ®egepaumm ob oTkase B
nepegadye gena B [pesumanym Bbicwero ApbutpaxkHoro Cyaa Poccuiickont ®Pepepaumn, TO
YNO/IHOMOYEHHbIA CyA NepecbliaeT B CcyA, NpUHABWKKA pelwleHne no ECIIM, 3/1eKTpoHHble Konuu
onpeaeneHuns Bbicwero ApbutparkHoro Cypa Poccuiickon ®epepaumm 1M 3aaBNEHMA O MPUCYKAEHUU
KOMMeHcauuu.

Ha ocHOBaHWM 3TUX AOKYMEHTOB Cy MepBON MHCTaHUMW NPUCBAMBaET HOMEpP Aefa Mo nepBoi
MHCTaHUMN B COOTBETCTBMM C MPaBUIaMU, U3IOKEHHBIMW B AAaHHOW rNaBe, NMPUKPENAneT K KapTouke
Aena TeKCTbl NOJIYYEeHHbIX AOKYMeHTOB. Homep gena coobuiaetcAa B CyA KacCaLMOHHOW WMHCTaHUMK,
KOTOpPbIN camocTosATebHO popmupyeT cyaebHoe aeno.

29.5. 3aaBneHMe 0 NPUCYKAEHUN KOMNEHCALMKN NOAAETCA B MMCbMEHHON GpOpPME U AOMKHO BbITb
NOAMMCAaHO /IMLOM, TMNOAAMOWMM 33ABJEHUE, WM €ero MNpeAcTaBUTEeNIeM, a TaKKe OMnJlayeHo
rocyfapcTBeHHOM MNOLW/INHOM.

29.6. Ecnm 3aaBneHMe 0 NPUCYKAEHUM KOMMEHCALLMM HE COOTBETCTBYET YKa3aHHbIM TpeboBaHMAM
WAN ero coaepaHwe He oTBevaeT TpPeboBaHWAM, YCTaHOBAEHHbIM cTaTben 222.3 AMNK PP, Takoe
3anB/IeHME NOA/IEKUT OCTaB/EHMIO 6e3 ABUKEHNS Ha OCHOBaHUKM cTaTby 222.5 AMK P®. Mpu atom AMK
P® He npeaycmaTpuBaeT BO3MOXKHOCTM 0OKanoBaHWA onpeneneHua o6 OCTaBNEHUWU 3aABNEHUA O
NPUCYKAEHUM KOMMEeHcauumn 6e3 asuKeHus.

29.7. Nocne NpUHATUA 3aABNEHUA O MPUCYXKAEHMM KOMMEHCAUUU CyAbA NPOBOAUT NOATOTOBKY
aena K cyaebHomy  pasbupaTenbCtBy B MOpsAAKe,  YCTAHOBNEHHOM  MpPOLEccyasibHbiM
3aKOHOAaTeNbCTBOM, C y4ETOM Npasma YacTu 3 ctaTbm 222.8 AlK PO.

Mpn sTom BpemAa U MecTo npoBefeHMa cyaebHOro 3acefaHusa onpeaensetcs cyabein He no
OKOHYaHWK NOArOTOBKM gena K cyaebHomy pasbupatenbCTBy, a MpU NPUHATUWU 33ABJIEHMA O
NPUCYKAEHUM KOMMEHCcaUMM K NPoM3BOACTBY (Y4acTb 3 cTaTbk 222.4 AMNK PO).

29.8. CornacHo 4actu 4 crtatbm 222.4 AMNK P® Konum onpeneneHnsa O NPUHATUKM 3aABAEHUA O
NPUCYXAEHUM KOMMEHCALUMN HANPABAAOTCA 3aABUTENIO, B OPraH UKW SONXKHOCTHOMY /LY, Ha KOTOpble
BO3/10XKeHa 06A3aHHOCTb MO UCNONIHEHWUIO CYAEeOHOr0 aKTa, a TaKKe APYrMm 3auHTePeCcoBaHHbIM MLLAM.

MoA APYrMMW 3aMHTEPECOBaHHbIMM AMLAMM MOHUMAIOTCA MLA, YbW OelcTBuA (besgelicTeue)
NOB/IEKIN YBEIYEHNE CPOKa CyA0NPOn3BOACTBA UM UCMONHEHUA cyaebHOoro akta. B yacTHoCTH, Konus
onpeaeneHna O MNPUHATAM 3aABAEHMA O NPUCYKAEHUM KOMMEHCAUMKM 3a HapylleHuWe npasBa Ha
MCnosiHeHWe cyaebHOro akta B pasyMHbI CPOK MOXET ObiTb Hamnpas/jeHa rNaBHOMY PacrnopaauTento
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cpeacts denepanbHoro broarkeTa, rnaBHOMY pacnopaauTento cpeacts broaxketa cybbekTa Poccuiickoi
depepaunn, rNABHOMY pacrnopsaauTento CpPeacTB MecTHOoro 6rarkeTa, opraHy ®PegepanbHoro
Ka3HavewncTsa.

29.9. o OKOHYaHWMKU pacCMOTPEHUA AeN0 O NPUCYKAEHUM KOMMNEHCALMM 33 HapyLlweHne npasa Ha
CYLONPOU3BOACTBO B Pa3yMHbI CPOK MAW NpaBa Ha UCNOJHEHWE CyAebHOro aktTa B PasyMHbIA CPOK,
odopmMaeHHOEe B COOTBETCTBUM C TPeboBaHNAMMK HacTosWwen MHCTpyKuMn, BO3BpaLLAeTca B cy nepsBoi
WMHCTaHLMW, KOTOPbIN OpraHM3yeT ero apxXmMBHOE XpaHeHMe.

29.10. Cya, No MHTeNNeKTyaNbHbIM MPaBaM PacCMaTPMBAET B KayecTBe cyaa NepBoi MHCTaHUUK
3aB/IEHNA O MPUCYKAEHUM KOMMEHCALMM 33 HapyleHWe npaBa Ha CyAoNpOM3BOACTBO B Pa3yMHbIN
CPOK MW MpaBa Ha WCNOJIHEHWE CyAebHOro akTa B PasyMHbI CPOK MO NpasBuiaM, YCTaHOB/EHHbIM
HaCTOALMM Pa3LeNoM.

29.11. O6:kanoBaHME MOCTAHOBJ/IEHWUN, MPUHATLIX MO AeNamM O NPUCYKAEHUN KOMMNeHcauMm 3a
HapyLueHMe NpaBa Ha Cy40MNpPOU3BOACTBO B Pa3yMHbIN CPOK MAM NpPaBa Ha UCNONHEHWe cyaebHOoro akTa
B Pa3yMHbIN CPOK, OCYLLECTBAAETCA B KAaCCAaUMOHHOM MOpALKEe B CyAe KACCALMOHHOW WHCTaHLMK U B
Cyae no nHTenneKkTyaabHbIM NpaBam No npasuaam, yCTaHOBEHHbIM pasaenom V NHCTpyKumu.

Pasgen VII. lenonponsBoAcTBO NpU NepecmMoTpe BCTYMUBLLIMX B 3aKOHHYIO CUY cyaebHbIX akToB
Mo HOBbIM MM BHOBb OTKPbIBLLMMCA 06CTOATENLCTBAM

30. OenonpounsBoACTBO MPU NEPEeCcMOTPE BCTYMUBLUMX B 3aKOHHYHO CUJIY cyAebHbIX aKTOB MO
HOBbIM W/ BHOBb OTKPbIBLUMMCA 06CTOATENbCTBAM

30.1. Mpu nocTynneHMuM B YMNOJAHOMOYEHHbLIA CyA 3afBAEHWA O MepecmoTpe BCTYNUBLLMX B
3aKOHHYIO CWUAy cyaebHbIX aKTOB MO HOBbIM WMAM BHOBb OTKPbIBWMMCA OBCTOATENbCTBAM OHO
perncTpupyeTca no ctapomy Homepy Aena (npoussoacTea), Npu aTom GOpMMpPyeTCcA HOBbIM TOM Aena
(nponsBoAcCTBa) BHE 3aBUCMMOCTM OT TOTO, KAKOE KOJIMYECTBO TOMOB 6bI10 CHOPMMPOBAHO paHbLe Npu
€ro PacCMOTPEHUN.

Mpu aTOM cya, He ABAAIOLWMNCA CYAOM NEPBON MHCTAHUMN U NPUHABLUMIA K CBOEMY NPOU3BOACTBY
TaKoe 3asAB/ieHMe, 3anpalmBaeT M3 Cyda MNEepBOM MHCTAHUMM MaTepuasbl cynebHoro pena nytem
Hanpas/ieHMA 3anpoca nNo KaHanam EC3M. Matepuanbl cygebHoro aena HanpaBAAarTcA NoO MNoyTe B
TeueHue Tpex pabouymx gHel nocae NoayvyeHma 3anpoca.

30.2. B cnyyae npuHATMA K NPOM3BOACTBY 3aAB/IEHUA O NepecMmoTpe cyaebHoro akta no HOBbIM
WM BHOBb OTKPBIBLUIMMCA OBCTOATENBCTBAM NMLA, YYacTBYyOLWME B Aee, CYATAIOTCA M3BELLEHHbIMU
Hagnexawmm o6pasom, ecanm apbuTpakHbIM cyh K Hayany cyaebHoro 3acefaHus, COBEpLUEHUS
OTAEeNbHOIo NPOLLECCYaIbHOMO AENCTBMA pacnonaraeT CBEAEHUAMMU O NOAYYEHUN STUMM INLAMU KOMUK
onpeaeneHnn o NPUHATUM K NPOU3BOACTBY 3asB/IEHUS O NepecmoTpe cygebHOro akTa no HOBbIM WM
BHOBb OTKPbIBLUMMCSA 0OCTOATENbCTBAM.

Mpy 3TomM ecnun nocne HanpaBAEHUA UCTLY WUAW OTBETYMKY COOTBETCTBYHOLLEro cyaebHoro akta B
CyZ OT OpraHM3aummM NOYTOBOM CBA3M MOCTyNUAa MHOOPMAUMA, YKA3aHHAA B MyHKTe 2 uan 3 yactm 4
ctatbn 123 AIK P®, cyn nposepaeT, COOTBETCTBYET AM aApec, NO KOTOPOMY HOPUANYECKOMY NULLY
HanpaB/fieH OAWH W3 Ha3BaHHbIX Bblle cyAebHbIX aKTOB, CBEAEHWAM O €ro MecTe HAxXOXAeHwus,
pa3sMelLeHHbIM Ha odULMaNbHOM CailTe PerucTpupytoLLero opraHa B cetm MHTepHeT, nnbo obpalaetca
B PErUCTpUpPYIOWMIA OpraH C 3anpoOCOM OTHOCUTE/IbHO MeCTa XKUTeNbCTBA WHAUBUAYANbHOTO
npeanpuHMmaTens.

30.3. OpurmuHan cypebHoro akTa, MPUHATOrO MO pesy/bTaTam PAacCMOTPEHUA Aesla NO HOBbIM UK
BHOBb OTKPbIBLUMMCA 06CTOATENIbCTBAM, MNOALWMBaETCA B maTepuanbl cypebHoro gena (Konua - B
maTtepuanbl cyaebHoro npousBoAcCTBa, €CAM Cy4, PacCMaTpMBalOWMI AeN0 MO BHOBb OTKPbIBLIMMCA
06CTOATENLCTBAM, HE ABASETCA CYA0M NEepPBOM MHCTAHLMK).


https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=304
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=305
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=305

30.4. CynebHoe aeno (NpowusBoACTBO) MOANEKUT XPaHEHUIO B TeyeHWe YCTaHOB/JEHHOro CpoKa
XpPaHeHWA, CUMTasA C MOMEHTA NPUHATUA nocneaHero cyaebHoro akra.

30.5. Echv K MOMEHTY NOCTYN/AeHUA 3aABJeHUA O MepecMoTpe BCTYMUBLUMX B 3aKOHHYKO CUay
CyAebHbIX aKTOB MO HOBbIM UM BHOBb OTKPbIBLUMMCS 06CcTOATENIbCTBAM cygebHoe geno (nponsBoacTeo)
6b1/10 YHUYTOXKEHO, TO MO NPABMIAM BOCCTAHOB/IEHWUA yTPayeHHbIX gen GopMUPYeETCa LEN0 33 TEM Ke
HOMEPOM, B KOTOPOE MOALWMBAOTCA cyaebHble akTbl U Apyrue maTepuanbl Aefla U3 HOMEHKNATYPHbIX
aen.

30.6. ECM K MOMEHTY NOCTYNNEHUS 33ABJEHUA O MepPecmMoTpe BCTYMMBLIMX B 3aKOHHYHO CUNY
cyaebHbIX aKTOB MO HOBLIM MM BHOBb OTKpbIBLIMMCA obcTosTenbctBam B CAC OTCYTCTBYET KapTouKa
aena, 1o 8 CAC dopmmupyeTcs HOBasi KapToOUKa AeNa C NPUCBOEHNEM eli CTaporo HoMepa Aena.

Pasaen VIII. JenonponsBoacTBO Npu paccmoTtpeHnmn gen Cyaom no MHTENNEKTYa/IbHbIM NpaBam

31. [denonpou3BoacTBO Npu paccmoTpeHnn aen Cyaom MO MHTENNIEKTyaNlbHbIM MNpaBam B
KayecTBe cyZa NepBoin MHCTaHUUMU

31.1. [Jenonpon3sBoactBo NO paccmoTpeHutio gen Cyaom no MHTENeKTyaslibHbiIM MpaBam B
KayecTBe CyAa NepBOM WMHCTAHLUMM OCYLLECTBAAETCA KOAMEerManbHbIM COCTaBOM CyAenl Mo npaBuaam,
n3noxeHHbIM B pasgene |l MHCTpyKuunu.

PernctpaumoHHbIA HOMep Aena, paccmatpusaemoro Cyaom MO MHTENNEKTyasbHbIM MpaBam B
KayecTBe cyAa NepBoi MHCTAHLMK, BKAKOYAET B cebs:

uHaekc Cyaa no MHTeNnnekTyanbHbiM npasam (CUN);

NopAAKOBbLIA HOMEP WMCKOBOTO 3asB/AeHUA (3aABNEHMA) B CKBO3HOM Hymepauuu C NpoYnumu
3aABAEHUAMU U KacCaLMOHHbIMMK anobamu, noctynuewnmm B Cya Mo MHTENNIEKTya/IbHbIM MpaBam B
npegenax TeKyLLEero KaJleH4apHoro roaa;

roZ NocTynneHua }xanobol B cya.

Hanpumep: CUN-1463/2013,

roe CUNM - uHgeke Cyaa No MHTeNNEKTyaNbHbIM NpaBam;

1463 - perucTpaLMOoHHbI HOMEpP UCKOBOTO 3asABNEHUA (3aABNEHNA);
2013 - rog ero nocTynneHusA B cyA,

31.2. Mpun dopmupoBaHun cypebHoro pgena B Cyae MO  MHTENNEKTya/ibHbIM  NpaBam
OCyLLEeCTBAAETCA MOJIHOE BXOAHOE CKaHMpOBaHME BCeX MOCTynawwWmMx B Cyh [JAOKYMEHTOB C
nocaegyrWwmMm nx npuKpenaeHmem K kaptouke gena 8 CAC u KA.

31.3. B cyae ocyuiectBasetcA aBTOMAaTMYeCKOe pacnpefeneHue Aen Mexay cyabamu. B
aBTOMAaTUYECKOM PEXMME OCYLLECTBAAETCA BbIBOP CyAbW-A0KNaAYMKA, KOTOPOMY NepeaaeTcsa Aeno ann
pPaccMOTPEeHMA, NpPW 3TOM M3 CMMUCKA WCKAOYalOTCA CcyabW - uneHbl npesmgmyma Cyaa no
WHTENNIEKTYabHbIM NpaBam.

31.4. Pewenuns Cyda No MHTENNEKTya/bHbIM MpaBam, NPUHATbIE MM B KayecTBe cyaa nepsoi
WHCTaHLMK, BCTYMAIOT B 3aKOHHYIO CUNY HEMEANEHHO NOCAEe UX NPUHATUSA U MOTYT 6bITb 063Kasl0BaHbI B
nopsiZKe KaccalMOHHOro NpoM3BOACTBA.

AnennsumMoHHas *anoba Ha cyAebHbIi aKT, NpuHATLIA CyaoM MO MHTENIeKTYa/IbHbIM NpaBam B
KayecTBe CyZa NepBON MHCTAHUMW, NOSNEKUT BO3BPALLEHUIO HA OCHOBAHMM MyHKTa 2 Yactn 1 cTaTbu
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264 ATK Po®.

32. [enonpousBoacTBO npu paccmoTtpeHmn pen Cyaom MO MHTENNIeKTyasibHbIM MpasBam B
KayecTBe cy/[a KacCauMOHHON MHCTaHUUMK

32.1. Cya no MHTeNNEeKTYa/ibHbIM MpaBamMm pPaccMaTpUBaEeT KaccaluMoHHbIe »Kanobbl Ha cyaebHble
aKTbl NepBON W anNeNNAUMOHHOM WMHCTAHUMWA, a TaKXKe paccMaTpUBAeT KaCCalLMOHHbIe Kanobbl Ha
cyaebHble aKTbl, NpuHATbIe Cy0M MO MHTENNEKTYaAbHbIM NPaBaM B Ka4ecTBe cya NepBon MHCTaHLUM.

PerncrpaumoHHbIM  HOMEp  KacCauuMOHHOM  Kanobbl, npucsavMBaembin B Cyae no
WMHTENNEKTyaNbHbIM MpaBaMm, BKAloYaeT B ceba wuHaeKc Cyga NO MHTENNEKTyaslbHbIM NpaBam,
NopsAKOBbIA HOMEP KacCaLMOHHOM Kanobbl, rof NOCTyn/eHUA *Kanobbl B CyA.

Hanpumep: C01-1234/2013,

rae CO1 - nnaekc Cyaa Nno MHTeNNeKTyaNnbHbIM NpaBam;

1234 - perncTpauMoHHbIi HOMEpP KacCauWoHHOM ¥anobbl;

2013 - rog nocTynaeHusn anobbl ¢ 4enom B cya,.

3TOT HOMep ABNAETCA HOMEPOM KaccaLMOHHOro nponssoacTtea (npunoxeHune N 39).

32.2. [lenonpounsBoACTBO MO MPOXONKAEHUIO KacCaLMOHHbIX Xanob B Cyae No MHTENNEKTYabHbIM
npaBam OCYLLECTBAAETCA NO NPaBMAaM, N3N0MKEHHbIM B pasaene V VHCTpyKLmMK.

32.3. KaccaymoHHble NpoOn3BOACTBA NO Aenam, paccmoTpeHHbim Cyaom MO UHTEANEKTYaNbHbIM
npaBam B KayecTBe cyga NepBOi MHCTaHLUMKU, HE BeayTCcA, BCE AOKYMEHTbl, NOCTynatowme B npouecce
KaccauMOHHOro paccMOTPEHMA, MOALWMBAOTCSA B COOTBETCTBYHOLWME TOMa cyaebHoro gena.

32.4. PaccmoTpeHMe KaccauMOoHHbIX Kanob B nopAgKe KaccauMOHHOrO Npov3BOACTBA NO Aenam,
paccmoTpeHHbiIM CyAOoM MO WMHTENNEeKTyalbHbIM MpaBam B KayecTBe CyAa MEepBOM MHCTAHUUM,
ocyuwiecteafeTca npes3manymom Cyaa no MHTENNEKTYabHbIM NpaBam.

B cocTas npesnauyma npu pacCMOTPEHMM KOHKPETHOrO Aiena BXOAAT YeHbl Npe3nanyma, a TakKe
CyAbA-A0OKAaA4YMK NO Aeny.

Bblbop cyabu-AOKNaAUYMKA, KOTOPOMY NepedaeTca Aefio A1a PacCMOTPEHMA Ha npesnguyme,
OCYLLLECTBNAETCA B aBTOMATUYECKOM PEeXKMME, NPY 3TOM NPU aBTOMaTUYECKOM Bblibope M3 cnucka cyaei
WCK/TIOYAIOTCA CyAbW, YYacTBOBABLUME B PACCMOTPEHUMN AAHHOIO Aena B CyAe NepBoit MHCTAHLMM.

32.5. [Mpu o063KanoBaHMM NPOMENKYTOUYHbIX CcyAebHbIX aKToB, npuHATbLIX Cygom no
WHTeNNEeKTyanbHbIM MNpaBam B KayecTBe cyZa NepBOM WHCTaHuuM, cyn dopmupyeTr TOoM Aena,
BK/IIOYAIOLLMIA KAaCCAUMOHHYIO Kanoby Ha NPOMEXKYTOUYHbIN cyaebHbIM aKT, NpUIOXKeEHHble K Kanobe
OOKYMEHTbI, KOMWIO 06)Kanyemoro cyaebHOro akta M KOMMM MaTepuanoB Aena, OTHocAwmeca K
obxxanyemomy cygebHomy akty. Eciv popmupyemblit TOM gena npu pPacCMOTPEHUN MPOMEKYTOUHbIX
cynebHbIx akToB Oyaer npesbiwatb 150 CTpaHWu, TO B TAaKOM c/ydae paspeluaeTca GopmupoBaTb
AOMNONHUTENbHbIE TOMa Yepes Apobb (Hanpumep: Tom 5/1, Tom 5/2 n T.4.).

32.6. KaccaumoHHble kanobbl Ha cynebHble aKkTbl apbUTParKHbIX CynoB CybbeKkToB PoccuicKoi
depepaunn M apbUTPaNKHbIX aANENNALMOHHbIX CYA0B MO Aefam O 3aluuUTe UHTe/IeKTyaslbHbIX Mpas
nogarTcA B obLiem nopsake, npeaycmMoTpeHHoM ctatbelt 275 AMK PO. Mpu sTom apbuTpaxkHbin cya,
NPUHABLUMIA pelleHne Mo Aeny O 3alMTe UHTENEeKTyaslbHbIX NpaB, 06A3aH HanpPaBWUTb KacCALMOHHYIO
}anoby smecte ¢ genom B Cya NO WMHTENNEKTYa/NbHbIM NpPaBaM BHE 3aBMCMMOCTM OT TOFO, KaKoM
apbuTpaxKHbIi cyh, yKasaH camum 3asBUTENEeM B KayecTBe CyAa, B KOTOPbIA NOAaeTcA KacCauMoHHas
anoba.
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B cnyyae ecnm no peweHuto, noasiexalemy nepecMmoTpy B KaccaumoHHom nopagke Cyaom no
WHTeNNEeKTyaNbHbIM NpPaBam, KacCaLMOHHAA Kanoba BMecTe C Ae/10M NOCTYNMAa B UHOM apOUTParKHbIN
Cy[, KacCaUuMOHHOM MHCTAHUMWU, TAaKOW apbuTparkHbI cyd NPUMEHUTE/IbHO K MOJIOXKEHUAM cTaTbu 39
AlK P® nepepaet ee no noacyaHoctu 8 Cya NoO UHTENNEKTYa/IbHbIM MPaBam.

32.7. PaccmoTpeHne Cygom MO MHTENNIEKTya/ibHbIM NpaBam B KayecTBe Cy[a KacCaluMOHHOWM
WHCTAHLUMW Aen O 3alnUTe UHTENNEKTYa IbHbIX NPaB, PACCMOTPEHHbIX apOUTPaXKHbIMK cydamu cybbeKToB
Poccuiickoir  depgepauumn, apbuTparkHbIMM  anenNfAUMOHHbIMM  CyAaMM,  OCYLUECTBASeTCcA  He
npesngmymom Cyaa no MHTENNEKTyaIbHbIM NPaBam, a KoNernasibHbIM COCTaBoOM cygei (4acTb 1 cTaTbu
284 AMNK P®), aHaNormM4HO NPoxXoXKAeHMI0 KacCaLMOHHbIX ¥anob B cyae KacCaunMoHHOW MHCTaHLUUMN.

Mo OKOH4YaHUM PacCMOTpEHNA KaCCaLLlMOHHbIX *anob no atum Aenam matepuanbl Cy,£|,66HOI'O Aena
BO3BpaLWlaoTCA B Cya, paCCMOTpeBLLIMﬁ Aeno B KayectBe Cyada nepBoﬁ MHCTaHUUN, ecam nHoe He
npegycmoTpeHo Cy,ﬂ,e6HbIM AdKTOM Cyaa KaccaLI,MOHHOﬁ WUHCTaHUNW.

32.8. KaccaumoHHble Kanobbl Ha cyaebHble akTbl, Noane)Kalme nepecMmoTpy B KaccaluMOHHOM
nopsake CyAom Mo MHTENNEKTyaNbHbIM NpaBam, NOcTynuelne B deaepanbHble apbuUTpaskHble cyabl
OKpyros, nepeaatotca Mmu B Cya, No MHTENNEKTya bHbIM NpaBam no NoAcyAHOCTH.

Mpu 3TOM deaepanbHblii apbUTPaXKHbIA CyA OKpyra, B KOTOpPbIA OWKMOOYHO nocTynuaa
KaccauMoHHas Kanoba, He NPUHUMAnA ee K CBOEMY NPOU3BOLCTBY, BbIHOCUT ONpeaeneHne o nepegadve
TaKOW KacCaLMOHHOM Xanobbl no noacyaHoctn B Cyn MO MHTENNEKTyasbHbIM MpaBam. Bonpoc o
COOTBETCTBUM KACCALMOHHOM anobbl TpeboBaHMAM, NpeabaBAseMbiM K ee GOpMe U COoAEPKAHUIO, U
BOMPOC O ee MPUHATUU K Npom3BoacTBy pewaetca CyAom NO WMHTeNNeKTyanbHbIM npasam. [eno, 8
KOTOpoe noAwWwMnBaeTcA MOAJMHHUK ONpefeneHns O HanpasBleHUMM KacCaUuMOHHOM Kanobbl no
noacyaHoctn, Hanpasnasetca B Cys N0 MHTENNEKTyalbHbIM NpPaBaM BMECTE C KaCCaLMOHHOM Xanoboi u
NPUNOXKEHHbIMMU K HEN AOKYMEHTaMM (No aHaNormm c Yyactbio 2 ctatbn 275 AMNK PO).

Cya, No MHTENNeKTyalbHbIM MpPaBam MPUHMMAET KacCalMOHHYI0 Xanoby K npou3BoAacTBY, Takan
anoba BMeCTE C MPUNONKEHHbIMW K Hel AOKymeHTamu Cysom MO MHTENNIeKTyaslbHbIM MpaBam
noALWWBaETCA B AENO.

Ecnm e ecTb OCHOBaHMA O/ BO3BPALLLEHMSA KacCaUMOHHOW »anobbl, TO B AeN0 NOoALIMBaETCS
onpeaeneHne 0 BO3BPALLEHNM KacCaLMOHHOM Kanobbl, a cama Kanoba BMecTe € NPUNOKEHHbIMMU K Hel
OOKYMEHTaMM U Konuel onpeaeneHns HanpasBaseTcs AnLy, NogaBliemy ee.

Pasaen IX. Mpouyre BONpPOCbl OpraHn3aumMm 4enonpon3BoACTBaA B apbUTPaKHbIX cyaax

KoHcynbTaHTlAOC: NpuMeyaHme.

O nopagke obpalieHna co cay»KebHol WHPopMaLMel OrpaHUYEeHHOro pPacnpoCcTpaHeHUs B
deaepanbHbix apbUTParkHbIX cyaax cm. MpuKkas CyaebHoro genaptameHTta npu BepxosHom Cyge PO
o1 04.08.2015 N 228.

33. PaboTa ¢ AOKYMEHTaMM, COAePKALLMMU MHPOPMALMIO OrPaHNYEHHOTO PAcNpPOCTPaHeHUS

33.1. K cnyKebHbiM OOKYMEHTAaM OrpaHWMYEeHHOro PacnpoCTPaHeHMsA OTHOCATCA MocTynakowue B
CyAbl, @ TaKKe NoAroTOB/IEHHbIE B CyAaX HeCeKPeTHbIE AOKYMEHTbI, OrpaHUYeHUA Ha pacnpocTpaHeHue
KOTOPbIX M 0cobble TpeboBaHMA B paboTe ¢ KOTOPbIMU AUKTYIOTCA CNyKebHoN HeobxoAMMOCTbio AMbo
3aKoHogaTenbcTBOM Poccuiickon Peaepauun.

33.2. OTBeTCTBEHHOCTb 3@ oOpraHu3auuio paboTbl C AOKYMEHTamMM  OrpaHMYEHHOro
pacnpocTpaHeHusa, obecneyeHne WX Yy4yeTa, COXPAHHOCTM W UCMNOAb30BAHMA BO3/araeTcA Ha
pyKkoBoauTenei cyaebHbIX COCTaBOB U CTPYKTYPHbIX NOApPa3AeneHun.
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33.3. lNepegaya COTPyAHUKAMM NoAPaA3AENEHNIN AOKYMEHTOB (MX KOMuit), paboTHUKaM CTOPOHHUX
OpraHuM3aumii 4OMYCKAeTCA TOMbKO C pa3peLleHms PyKoBoACTBa cyaa.

33.4. Ha poKymeHTax, cogepawmx WHPOPMaLUIO OrpaHUYEHHOTO PacCnpoCTpaHeHus,
NoOAroTOB/IEHHbIX B cyAe, NpocTaBaserca nomeTka "[Ona cny»kebHoro nonb3oBaHua" U Homep
3K3emnaspa.

HeobxoaMmocTb TakKOW MOMETKM OMNpeaennerca UCNONHUTeNeM AOKYMEHTa, pyKoBoguTenem
nogpasgeneHna Uamn AOMKHOCTHbIM NULLOM, NOANUCHIBAIOWMM UM YTBEPHKAAIOWMM AOKYMEHT.

YKazaHHaa nomeTka u HOMepP 3K3emMmnnAapa npocCTtaBNAKOTCA B MPABOM BEPXHEM YyIray FlepBOl\/‘l
CTPaHULblI AOKYMEHTAQ, @ TaKXeE Ha nepBoﬁ CTpaHuuUe conpoBoanTENbHOIO NNCbMa K AIOKYMEHTY.

33.5. MNpuem M pernctpaums MocTynalowmx B Cyd AOKYMEHTOB C nomeTkon "Ons cnyxebHoro
nosb3oBaHMA" npousBoauTCA noapasaesieHnem genonpoussoactsa cyaa B CAC uam CAL Hapsay c
HECEKPETHbIMU AOKyMeHTamu. lMepesava OOKYMEHTOB CyAbAM, MOMOLLHMKAM cyaeh u paboTHMKam
Cy[a OCYLLECTBNIAETCA MO, pacnmcKy B peecTpe.

33.6. [leyaTaHue, KonNupoBaHME W CKAaHUPOBAHME TMPOEKTOB [AOKYMEHTOB, COAepKalunx
MHOOPMAUUMIO OrpaHMYEHHOrO PAcNpPOCTPaHEHMA, NMPOM3BOAMTCA JIMLOM, HAa KOTOpPOe PyKOBOACTBOM
CTPYKTYPHOrO nogpasaeneHunsa BO3N0XKeHa Takaa 06A3aHHOCTb.

33.7. OTnpaBKa YKasaHHbIX [AOKYMEHTOB MPOM3BOAMUTCA 3KCMeauumen noapasaeneHun
OeNnonpousBoACTBa 3aKasHbIMKM MOYTOBbIMM OTMPABAEHUAMU C YBEAOMJEHUEM O MOAYYEHUM NNOO
denbaberepckom an cneunanbHom CBA3bHO.

33.8. UcnonHeHHble AOKYMEHTbI C nomeTkon "[Onsa cnyxebHoro nonb3oBaHuA" dopmupytoTtca
cneuManncTom AenonpounsBoacTsa nogpasaeneHus B Aesa No HOMEHK/IaType BMeCTe C HECEKPETHbIMM
OOKymMmeHTamu. Ha 0610KKe TaKoro gena npocrasaseTca nometka "[aa caykebHoro nonb3oBaHuma".

33.9. VYHuUTOXKEHWe pgen, L[OKYMeHTOB C nomeTkoir "[Ona cayxkebHoro nosb3oBaHMA"
NPoOM3BOAMTCA MO aKTy, COCTaBNEHHOMY PyKoBoAWUTENEeM MNoApPasAeneHns Aen0npounsBOACTBa,
cneunanncTom AenonpounsBoACTBa nogpasaeneHus. [lena u 4OKYMEeHTbl, Nog/eKallme YHUUTOXKEHMIO,
nepeaatwTca B cAykby matepuanbHo-TeEXHUYECKoro obecneyeHuns cyda. AKT noAwusaeTtca B A€o0 Mo
HOMEHKNaType nogpasaeneHus, Konusa akTa HanpaBAfeTca B nogpasaeneHme A4eNonpon3BoACTBa.

33.10. Ha obnokKe cygebHoro gena, B Matepuanax KOTOpOro MMETCA AOKYMEHTbI C MOMETKOWM
"Ona cnyxebHoro nonb3oBaHMA", NpocTaBaseTca nometka "[OnA cny:kebHoro nonb3oBaHUA". AKT Ha
YHUUTOMKEHME TaKUX AN, CAAHHbIX HAa XpaHEeHWEe B apXMB, COCTaBAAETCA PaboTHMKOM (pyKoBoauTenem)
apXMBa U XPaHUTCA B apxuBe.

33.11. O3Hakom/ieHMe pPaboOTHUKOB NoApasaeeHNn ¢ AenamMn U OKYMeHTaMu ¢ nomeTkon "Ons
CyKebHOoro Nosb3oBaHMA", HAXOAAWMMMUCA HAa APXMBHOM XPaHEHUU, MO UX 3asBKam 06 03HaKOMIEHUN
C [LOKYMEHTOM, OCYLLECTB/IAETCA Ha OCHOBAaHMM (BM3bl) PyKOBOACTBA cyAa (npeacepatens cypebHoro
COCTaBa; cyabM, nNpeacenaTenbCTBOBaBLWEro B cyaebHom 3aceiaHnmn no aeny, B maTepuasnax KoToporo
MMeoTCA  AOKYMEeHTbl € nomeTkon "[Ona cnyebHoro nonb3oBaHus"; wAM  pyKoBoAUTeNs
noApasfeneHuns, roToBMBLIEro AOKYMEHT).

33.12. He perke ogHOro pasa B roz NpoOBOAUTCA NPOBEPKA HAaNMUNA LOKYMEHTOB C NOMeTKoM "[Ona
CNy»KebHoro nosib3oBaHuA" B cyaebHbIX coCTaBax U noapasgeneHusax cymda. s npoBepKu cosaaeTcs
KOMMCCUA, COCTaB KOTOPOW ONpefenseTcd pPyKoBOACTBOM cyda. Pe3ynbTaTbl npoBepku odopmastoTca
aktom (npunoxkeHne N 40), KoTopblit NepeaaeTca B CeKpeTapuaT npeacenatena cyaa. Konua akta
nepenaetca B nogpasaeneHne AenonponsBoAcTBa. B apxmse cysia NnpoBepKa TakMX AeN U AOKYMEHTOoB
NpPoBOAUTCA KOMUCCUEN He pexe OAHOro pasa B 5 ner.

33.13. B cnyyae yTpaTbl YKasaHHbIX A€ WM AOKYMEHTOB, pasrnaweHus uHbopmauuu



OrPaHNYEHHOro PacrnpoCTPaHEHMA PYKOBOAUTENb MOApa3feNeHns CoCcTaBaaeT COOTBETCTBYIOWMI aKT,
nHpopmMmmpyeT 06 3TOM PYKOBOACTBO Cyda, MpoBOAMUT cay:ebHoe paccnefoBaHuWe, O pesynbTaTax
KOTOPOro AOKNaAblBaeT PyKOBOACTBY Cyaa.

33.14. CHatne nomeTkM "[Ona cnykebHoro nonb3osBaHMA" NponsBOAMUTCA AMLIOM, NOANUCABLUMM
OOKYMEHT W onpeaenBLIMM HEOOXOAMMOCTb OTHECEHUA UMEIOLLMXCA B HEM CBEAEHUN K CBEeAEHUAM,
coaepKalmm cny>KebHyo MHPOopMaL MO OrPaHUYEHHOro PacnpPoCTPaHeHUs.

Mpn CcHATMM TaKoM MNOMETKM Ha [AOKYMEHTax M Jenax, B Yy4yeTHblx ¢opmax aenarorca
COOTBETCTBYIOLLME OTMETKMU.

34. MoAroToBKa IOKabHbIX aKTOB apbUTParKHbIX CyA0B

34.1. MNoparoToBKa JIOKa/bHbIX aKTOB apbWUTPaKHbIX CyA0B MNPOM3BOAMUTCA B COOTBETCTBUU C
pernameHTom NoAroTOBKW /IOKaNbHbIX aKTOB COOTBETCTBYIOLLErO apbuUTParKHOrO cyaa, YTBEPXKAEHHbIM
NPMKasom apbUTparkHoro cyaa.

34.2. JIoKanbHbIMW aKTamMM B apOUTParKHOM CyAe SABAAKOTCA NPUKasbl M pPacnopaXKeHus
apbutpaxkHoro cyaa.

34.3. MpuKas - JIOKa/ibHbIA aKT, M34aBaemblii B UENAX pelleHus 3agady, CToAwuMx nepeq
apbutpaxkHbIM cyaoM, MO BOMpPOCaM OpPraHM3aLMOHHOIO, KagpoBoro, ¢UHAHCOBOro, matepuasnbHo-
TEeXHUYeCcKoro, NHGoOpPMaTU3aLMOHHOIo obecrneyeHma AeaTeNbHOCTU cyaa.

MprKasammn yTBEPXKAAIOTCA MNOMOXKEHUA, WHCTPYKLUMKM, MOPAAKM, MpaBuaa, nnaHbl paboThbl
apbuTpakHoro cyaa v ap.

PacnopskeHWe - NOKaibHbI aKT, M34aBaemblii Ha OCHOBAaHWM WM BO MCMOJHEHME MNPUKA30B
apbuTParKHOro cyAa no onepaTMBHbLIM M TEKYLLMM BOMNPOCAM.

MpuKasbl M pacrnops)KeHus apbuTpa)kHOro cyaa noAnucbiBaeT npeacegartenb cyga, B ero
OTCYTCTBME - UCMOJHAOLMIN 0683aHHOCTM NpeaceaaTens cyaa.

Mo nopyyeHuto NpeacenaTens Cyaa pacnopakeHus apbUTpaKkHOro cyaa MoryT NoAnuchbiBaTh ero
3aMecTUTeNu.

34.4. "MonoxeHne" NpPUHUMAETCA, eCc/IM B HEeM YCTaHaB/MBAlOTCA CBA3aHHble MeXay cobol
npaBuaa No BONPOCaM, OTHECEHHbIM K KOMMNETEeHUMM NoapasgeneHna apbutpaskHoro cyaa (Hanpumep,
"MonoXKeHne O MPOMYCKHOM perKMme B NomelleHune apbuTpaxkHoro cyga”, "lMonoxeHne o nopagke
No/Ib30BaHUA GaKCMMUIbHOM CBA3bIO B apbutparkHom cyae").

B "MpaBunax" ycTaHaBAMBalOTCA HOPMbl U TpeboBaHMA, 0b6fA3aTesibHble ANA BbINOJHEHUS
(Hanpumep, "MpaBuna nepegaur MHGOpPMaUMM MO KaHanaM BEAOMCTBEHHOM 3NEKTPOHHOMN NOYTHI
apbutpaxkHoro cyaa").

B "MHCcTpyKuMKN" M3naraetca nopsafoK OCyLLECTB/IeHUA KaKoW-1Mbo AeaTeNbHOCTM UM NOoPALOK
NPUMEHEHMA NONIOKEHNIM 3aKOHOAATE/IbHbIX M MHbIX HOPMATUBHbBIX aKTOB (Hanpumep, "MHCTpyKuma no
AenonpounsBoAcTBY B apbuTparkHbix cyaax Poccuiickort depepaummn”, "[ONKHOCTHAA MHCTPYKUUA
Haya/IbHUKA OTAEeNa MaTepuanbHO-TEXHUYECKOro obecneyeHus").

MpoeKTbl NOMOXKEHUI, NPABUA, UHCTPYKUMIA, NAaHOB paboTbl apbUTpaKHOro cyda roToBATCA B
nopsake, NpeaycCMOTPeHHOM PernameHTOM NOArOTOBKM I0KasIbHbIX aKTOB apbuTparkHbIX Cy40B.

Ec/iv TEKCT NPOEeKTa YTBEPKAAETCA PacnopAaUTE/IbHbIM AOKYMEHTOM PYKOBOAMTENA CTPYKTYPHOTO
noApasfeneHuns, TO MPOEKT MeyaTaeTcs Ha CTaHZapTHom sucte ¢opmata A4 6e3 peKkBU3MTOB
apbuTpakHoro cysa. TeKkcT u3naraeTcs oT TPeTbero Mua eANHCTBEHHOTO UM MHOYKECTBEHHOTO YMCa.



B pasgene "Ob6wue nonorKeHma" nsnaraoTcs OCHOBaHMA PaspaboTKM M Ha3HauyeHWe Ha3BaHHbIX
Bbille [OKYMEHTOB, chepa ero pacnpocTpaHeHWs, OTBETCTBEHHOCTb 3a HapylueHWe YCTaHOBJEHHbIX
npasus. OCHOBHOM TEKCT MOJIOMKEHWUS, MPaBWUJ, WUHCTPYKLMM MOMKET AeAUTbCA Ha pasgesibl, rNasbl,
MYHKTbI M NOAMNYHKTbI. [NaBbl AOKHbI UMETb Ha3BaHWMA.

34.5. PyKkoBoauTenu CTPYKTYpPHbIX noapasaeneHnii apbuTpaxkHOro cyga Bnpase u3AasaTbh
pacrnops)KeHus no BOMpocam BeAeHus noapasaeneHusa, obsasatenbHble A8 MCNOJHEHMA TONbKO
paboTHUKamM 3TOro noapasaeneHus.

34.6. MNoAroToBKa MPOEKTa NOKA/IbHOrO aKTa OCYLLECTBAAETCA CTPYKTYPHbIM MoApasgesneHnem
apbuTpaXkHoro cyga nNo MOpydYeHUIo npeacefatens apbuTpakHOro cyaa, ero 3amecTuTenei,
pyKoBoAMTENs annapaTa - agMUHUCTPATopa apbuTpaxkHoro cyga AMbo B MHUUMATMBHOM MOpAgKe B
CBA3U C HEOBXOAMMOCTbIO PeLLeHMsA BO3/I0XKEHHbIX Ha NogpasaeneHue 3agad.

MoArotoBKa MNpOeKTa /IOKaZbHOTO aKTa MOXeT 6biTb MopyyYeHa HECKONbKUM CTPYKTYPHbIM
noapasgeneHuam. Mpu 3Tom opraHmMsauma paboTbl NO ero NoAroTOBKE BO3/1araeTcs Ha CTPYKTypHoe
noApasfesieHne, HauyalbHUK KOTOPOro yKasaH B MOpPyYeHUW nepsbiM AMGO HasHayeH OTBETCTBEHHbIM
UCMONTHUTENEM.

34.7. MNpepnoxeHne CTPYKTYPHOro nogpasnenieHmsa O NoAroTOBKE MPOEKTa NIOKANbHOrO akTa ¢
obocHoBaHMEM HEObBXO0AMMOCTM ero U3gaHus BHOCMTCA Ha PAacCMOTPEHWE PYKOBOAMTENO annapaTa -
agMUHUCTpaATOpy apbuTpaxKHOro cyaa W 3amecTuTento npeacepartens apbutpaskHoro cyaa,
OpraHusylolwemy AeATeNbHOCTb AAHHOMO  CTPYKTYPHOro noapasgeneHma B COOTBETCTBUM €
pacnpegeneHnem obs3aHHOCTeN, NpeaceaaTento apbuTparkHoro cyaa.

34.8. CekpeTapuaT npeaceaatens apbuTPaskHOro cyAa Ha OCHOBaHMM PEe30/oUMKM PYKOBOACTBA
apbuTpaXkHOro cyaa BHOCUT B CMCTEMY aBTOMaTM3aUMKN 4eN10NpoM3BOACTBA MHOOPMALMIO O NOPYyYeHUN
No MOAroTOBKE MPOEKTA JIOKA/bHOrO aKTa, 06 OTBETCTBEHHOM WCNOJIHMUTENE (MCNONHUTENAX), CPOKe
NOArOTOBKM JIOKAJbHOTO aKTa, CTaBUT MOPYyYeHME Ha KOHTPOAb M MepefaeT Ha MCNosHeHue
OTBETCTBEHHOMY WCMOAHUTENIO.

34.9. MpoeKT NIOKAa/NIbHOIO aKTa MNoA/eXUT 0b6s3aTeNlbHOMY NpenBapuUTe/ibHOMY HanpasBaeHWUHo
OTBETCTBEHHbIM WCMOJIHUTENIEM B CTPYKTYpHble MNOApPa3ae/ieHNsA, yKa3aHHble B MOPyvYeHWUW, ANsA
pPacCMOTPEHMUA, BHECEHMA 3aMeYaHUn U NPeaNOKEHNN.

34.10. MpoeKTbl I0Ka/IbHbIX aKTOB apbuUTParKHOro cyaa opopmantoTca Ha 6aaHKax apbutpaxkHoro
cyAa ycTtaHoBseHHol dopmbl (npunoxkeHune N 41), Ha ogHoOM cTopoHe ancta popmata A4 (210 x 297 mm)
yepes 1 - 1,5 mexKCTpPOoUHbIX MHTEpPBaNa, Wpndtom Times New Roman, pazmepom 14.

B/laHKM NOKaNbHbIX aKTOB apbUTPArKHOIo cyAa AONXKHbI MMETb NMoAA He MeHee: nesoe - 30 mm,
npaBoe, BepxHee 1 HMXHee - 20 mm.

Mpy opopMAEHUN MPOEKTA IOKA/IbHOTO aKTa HAa HECKO/IbKMX INCTaxX MepBbli INCT HE HYMepyeTcs.
Mocneaytowme AUCTbl HyMmepytoTca apabckumm umudpamm HaunHas ¢ undpbl 2. Homep npocTtasaseTcs
nocepeayHe BepXHero noss aucta.

34.11. CornacHo TOCT P 6.30-2003 noOKa/bHbIM aKT apOUTPaXKHOro cyaa AOJIKEeH MMEeTb
cnepytowme pekBU3UTbI: TUTY/IbHYHO YacTb, 3aro/I0BOK, TEKCT (Npeambyny 1 pacnopsaamTenbHYo YacTb),
noanuck (nognucu).

34.12. TuTyNbHanA YacTb BKAOYAET B cebs:

nsobpaxeHue locyaapcTeeHHoro repba Poccuiickoit Pegepaummn (Mo UEHTPY B OAHOLBETHOM
BapuaHTe 6e3 repanbAMyeckoro Wura);

HanmeHoBaHUe ap6MTpa)KHOI'O cyAaa;
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HanmeHOoBaHUeE BUAa AOKYMEHTA (anKaa nnn pacnopﬂmeHme);

AaTy (no neBoW CTOpoOHe AucTa) U Homep (Mo MpaBoi CTOPOHE /IUCTa), NPOCTaBAEHHble NpPU
noanmcaHun OKYMeHTa U perncTpaumm, Hanpumep:

26 okTAbpna 2013 roaa;
MecTo nsgaHus, Hanpumep: CaHkT-MNeTepbypr.

34.13. 3aroq10BOK A0NXKEH KPATKO M TOYHO OTpaXKaTb COoAep)KaHMe TeKCTa SIoKasNbHOro akta. OH
MOXeT HaunHaTtbcA cnosamu "O6 opraHumsaumun...", "O nposegeHuun...", "06 ytBepxaeHun...", "O
co3paHuu..." 1 T.4. TOUYKa B KOHLLE 3aro/I0BKa He CTaBUTCA.

3aronoBOK, COCTOALLMIA U3 ABYX CTPOK U Bonee, neyataeTca Yepes oAMH MEXKCTPOUHbIN UHTepBan,
BblAENAETCA MNONYKUPHbLIM LIPUGTOM M pasmelLLaeTcs No LLeHTPY TEeKCTa.

34.14. PaccTosaHMe mexay 3aroN0BKOM U TEKCTOM COCTaBAAET ABa MHTEpBana.

A63aL, HaYMHAEeTCA C KpacHOW CTPOKK. AB3aLHbIl oTcTyn - 10,25 MM OT 1€BOM rPaHMLbl TEKCTOBOTO
nons.

34.15. B npeambyne KpaTKO M3N1aratloTcs LeAn M 334a4yv npeanucbiBaemMblX AeNCTBUA, GpaKTbl U
cobbITNA, MOCNYKMBLUME OCHOBAHMEM W34AHMA JIOKAaNbHOrO akTa. [peambyna MoXKeT HauMHaTbCA
cnosamu: "B uenax...", "B cootBetcteun...", "Bo ncnonHenue..." u 1.4. Npeambyna moxKeT OTCyTCTBOBATD,
ec/1 npeAnucbiBaeMble AeNCTBUA He HYXKAakoTcA B 060CHOBaHUM.

34.16. PacnopaguTenbHaa YacTb /JIOKA/NIbHOMO aKTa AOJI)KHA HauMHATbCA CNOBOM "MpuKasbiBato"
nnu "nopyyato”, HaneyaTaHHbIM CTPOYHbIMM BYKBaMM B pPaspALKY B NPOA0/IKEHNE Npeambybl.

B pacnopsauTenbHOM 4acTU JIOKaJbHOTO aKkTa wu3naratoTca TpeboBaHMA, pacnopsaxKeHus,
npeanucaHna Cc nepeyncieHnemM CTPYKTYPHbIX MoApasAeneHuii U O0MMKHOCTHbIX /ML, KOTOPbIM OHM
aflpecyloTcs; YCTaHaBAMBAETCA CPOK BbINONHEHMA TpeboBaHWK, BBeAEHMA WX B  AEWCTBUE;
NepeYnCNntoTCA NIOKaNbHbIE aKTbl, KOTOPbIE MPMU3HAKOTCA YTPATUBLUMMKU CUAY, MBO aKTbl, B KOTOpble
Heo6Xo0AMMO BHECTU U3MEHEHMUS.

PacnopagutenbHasa 4acTb JIOKaNbHOro akta obopmaseTca B BUAE NYHKTOB. MyHKTbl M NOANYHKTbI
HyMepytoTcA apabckumm Lnudpamm ¢ TOUKOW.

Pasaenbl M NyHKTbI pacnoaaratoTca B JlorMyeckom nocnenoBaTtesIbHOCTH.

B nocneaHem NYHKTE MOTYT YKa3blBaTbCA noapasgeneHna nam OOoNXKHOCTHbIE ainlda, Ha KOTOPbIX
BO3/1araetcA KOHTPO/1b 3@ UICNOJIHEHNEM JNIOKA/IbHOIO aKTa.

34.17. NMoanncb NOKANbHOrO aKTa COCTOUT U3 HAMMEHOBAHMA O0/KHOCTU /LA, NOANUCHIBAOLLLETO
AOKYMEHT, ero JNINYHOM noanucu, UHMLUMANoB n d)aMVI}WIM.

PaccTosiHMe mexAay TEKCTOM M MOAMNMUCHI0 COCTAaBAAET 2 MEKCTPOUHbIX MHTepBana. HaumeHoBaHue
AOJIKHOCTM MeyaTaeTca OT JIeBOM TPaHWLUbl TEKCTOBOrO MOAsA, MHUUMaNbl U Gamuana - oT NpaBow
rpaHuubl. Hanpumep:

[IpencenaTernb
ApOuTrpaxHOoro cyna ropona CaHkT-IlerepOypra
n JleHMHTpaICKoM objlacTu C.B. M3oToBa

34.18. TpeboBaHUA NOKANbHOrO aKTa M31araloTCA YETKUM U NPOCTbIM A3bIKOM, KOPOTKMMMU, NErKo
BOCMPUHMMaeMbiMM ¢pasamm, ¢ cobaogeHnem Bcex rpammaTMyeckux npasua. PopmyanpoBKU He
AONXKHbI AONYCKAaTb Pa3/IMYHbIX TOSIKOBAHWUN.



Ynotpebnsemble  TEPMUHbI  OONXKHbI  COOTBETCTBOBATb  TEPMMHOJIOTMKU,  MPUHATOM B
3aKoHoaaTebcTBe Poccuiickon Peaepaumn.

Ecnn B TeKCTe Aenaetca cCbl/lKa Ha I0OKasbHbIM akT BAC P®, yKasbiBalOTCa rod nsgaHmMa u Homep
aKTa.

34.19. CpoKn UcnonHeHun (BBeaeHUA B AEACTBME) IOKANbHOTO aKTa A0/IXKHbl 6biTb peanbHbIMMU.
Ecnm cpok BBeAeHUs B OEWCTBME He YKasaH, TO /IOKa/ibHbIA aKT BCTynaeT B CWYy C MOMEHTA €ro
nognucaHua.

34.20. YTBepxKOaemble JIOKANbHbIM AKTOM MNOJIOXEHUA, MHCTPYKUWM, NpasBuaa, NnaHbl U ap.
0bOPMAAITCA B BUAE NPUNONKEHUA K HEMY. TPU HAIMUNN HECKOSIBKUX NMPUIOKEHUN OHU HYMEPYHOTCA.
Ha nepBoWi cTpaHuWLLEe NPUNOXKEHMA B NPABOM BEPXHEM YTy MULLIETCA:

Ipunoxenue N 1

YTBEPXIEHO
IpMKa30M
ApOUTPaXHOTO CcyIa
MOCKOBCKOM oBJjacTu
or 5 ¢erpans 2012 roma N 32

Cnoso "YTBEPXOEHO" cornacyetca B poZie U YMcne ¢ NepBbiM CI0BOM 3aro/10BKa yTBEPKAAEMOTo
OOKYMeHTa.

MN3pgaHMe BmecTe C J/IOKa/lbHbIM aKTOM MNPWUIOXEHWA, He OroBOPEHHbIX B TEKCTe aKTa, He
Jonyckaercs.

34.21. I'pnd orpaHMyeHns JocTyna K MHPopmaLmm, HoMep SK3eMNAAPa YKa3blBalOTCA HA NepBol
CTPaHUWLLE IOKANbHOrO aKTa B NPaBOM BepxHem yray. Homep sKk3emnasapa npoctaBaseTca HuxKe rpuda
yepes 1,5 meXCTpoUHbIX MHTepBana.

34.22. MNpw yTBEPKAEHUN NOKANbHBIM aKTOM KOMMUCcUM (paboyelt rpynnbl) BHaYane yKasbiBaloTca
bamunmna, MHMLMANbl U AOMXKHOCTb NpeaceaaTens Komuccum (pykosoanTtensa pabodelt rpynnbl), 3aTem
3T e [aHHble 3amecTuTens npeacenatens Komuccum (pykosoautens paboueit rpynnbl), cekpeTaps
Komuccum (paboueit rpynnbl) M B andaBUTHOM MOpPsSAKE YKa3blBAlOTCA AaHHble YJEHOB KOMMCCUM
(pabouel rpynnbl) HE3AaBUCUMMO OT 3aHUMAEMOMN AO0KHOCTHU.

34.23. TpOeKT NOKa/NbHOrO aKTa MOANEKUT COFNAacoBaHMIO C 3aMHTEPECOBAHHbLIMW OpraHamm
WCNOJIHUTENbHON BNAcTU cybbekTa Poccuitickoit depepaumnm, opraHamu cyaebHoi Bnactv, opraHamu
cyaelickoro coobuectsa Poccuiickolt depepaumm, ecnv Takoe cornacoBaHue siBnsieTca obsasaTesibHbIM B
COOTBETCTBUM C 3aKOHOAAaTeNbCTBOM Poccuiickoit Peaepaumn.

CornacoBaHve MpOEKTa JIOKAaNbHOTO aKTa 0GOopMAseTcA NPOCTaBJIeHUMEM BU3bl WU C
ncnosnb3oBaHMem rpuda COrnacoBaHWs, KOTOpPbIM BKAoYaeT B ceba cnoBo "CornacoeaHo",
HauMeHOBaHWe opraHa rocyZapCcTBEHHOW BAACTU UAW OPraHM3aLMK, AOIKHOCTb, MHULMANbI, aMUanio,
JIMYHYIO NOAMWCb BM3UPYIOLWLEro /Mua, AATy COTNacoBaHWM M NPOCTABAAETCA B HUMHEM NEBOM Yray
NIMLEBOW CTOPOHbI NOCAEAHErO INCTA NEPBOrO 3K3EMMAAPA NPOEKTA IOKA/IbHOMO aKTa.

34.24. MpoeKT N0KabHOr0 aKTa apbUTPaXKHOro cyaa BU3UPYeTCA:

PYKOBOOAUTENAMU  CTPYKTYPHbIX I'IO,EI,p&l3,EI,€l1€HMV1, B KOMNeTeHUMnM KOTOPbIX HaXoaATCA
NoCTaB/1IEHHbIE BOMPOCHI;

npeacepatenamm cygebHbix coctaBos (Npu HeobxoanMmocTu);

pyKoBOAMTENEM annapaTa - a4MUHUCTPATOPOM apbUTParKHOTO CyAa;



3amecTuTeneMm npeacenatens apbuTpa)KHOro cyga B COOTBETCTBMM C  pacnpeaeneHuem
obA3aHHOCTEN.

Mpy HannumMm B apbUTpaKHOM cyae pPaboOTHUKA-KOPPEKTOpa MPOEKT JIOKA/IbHOrO aKTa
npezBapuTeNbHO NepeaaeTcs emy 418 NpoBeaeHUs IMHIBUCTUYECKOWM SKCNepTusbl.

34.25. CornacoBaHWe MNpPOEKTOB JIOKA/bHbIX aKTOB 0QpOpMAAETCA NPOCTaBNEHMEM BM3bl Ha
0b60OpOTHON CTOpPOHE Moc/neaHero NCTa 0KaNAbHOro akTa B 1eBom yray. Mpud cornacoBaHua BKAOYAET
cnoso "COMNMACOBAHQ", gaty cornacoBaHus, NoAMNNCb AOAXKHOCTHOMO ANLA, MHULMAALI U damuautio.

Hanpumep:
COTNNACOBAHO 6 okTabpsa 2011 roga

H.W. MeTtposa

Bu3mpoBaHMe NMPOEKTOB MPUKA30B MO IMYHOMY COCTaBy apbUTPasKHOTO CyAa OCYLLeCTBAAETCA Mo
dopme B COOTBETCTBUM C NOCTaHOBAeHMeM FockomcTaTa Poccuitickoin ®epepaumn.

34.26. 3ameyaHua no NPOEKTY /Z1I0OKAa/IbHOIO aKTa Od)OpMJ'IﬂlOTCﬂ AOONXKHOCTHbIM /IMUOM B BUAE
OTAENBbHOINO AOKYMEHTA, B KOTOPOM YKa3blBalOTCA CNOPHbIe NYHKTbl AaHHOIO NPOEKTa, U npeanaraeTca
(I'IO BO3MO)KHOCTM) MX HOBaA peaakuuAa. 3ameyvaHuna NPUNaratoTCcA K NPOEKTY JIOKaJIbHOro akTa. lNpu atom
AO/TKHOCTHOE INLLO BUSUPYET NPOEKT JIOKA/ZIbHOIO akKTa U YKa3blBAET B HEM "c 3amevaHuammn".

Mpy BHECEHUM B MPOEKT NIOKA/NIbHOMO aKTa CYLLECTBEHHbIX U3MEHEHUIA OH noanexuTt aopaboTke
CTPYKTYPHbIM MoapasaesieHnem, NoAroToBUBLLMM MPOEKT, U MOBTOPHOMY COM/1acoBaHMIO.

34.27. CornacoBaHHbIA NPOEKT NOKA/JIbHOrO aKTa NpeacTaBAAeTcA Ha NoAMNMCb npeacenaTento
apbuTpakHOro cyaa, B ero oTCyTCTBUE - UCNONHALOWEMY 06A3aHHOCTU NpeacesaTens cyaa.

OOHOBPEMEHHO C MPOEKTOM JIOKaAbHOIO aKTa MpeacTaBAAlOTCA MopydYyeHue npeacenaTens
apbuTpaxkHoro cyaa, ero 3amecTuTesiei, PyKoBoAMTeNA annapaTta - agMMHUCTpaTopa apbutparkHoro
cyha, cny:ebHaa 3anucka CTPYKTYPHOro noAapasfAeneHuns ¢ KpaTKMM 0b6ocHOBaHMEM HeobXoAMMOCTH
M34aHWNA NOKANbHOTO aKTa, CNPaBoYHbIE M aHANIMTUYECKUE MmaTepuanbl U ap.

C NpoeKTOM /IOKa/bHOTO aKTa TaKXe NpPeAcTaBAAloTCA 3aMeyaHua AO0/KHOCTHOro /vua, He
COrNacHOro C ero peaakuuen.

34.28. OTKNOHEHHbIN npeacepaTenem apbUTPAXKHOIO CyAa IOKA/MbHbIM aKT BO3BpalLaeTca B
CTPYKTYpHOE noapasgeseHue, NoAroTOBMBLLEE €ro NPOEKT, Ha J0PaboTKy.

34.29. MNoanucaHHbIV NOKabHbIMA aKT apbUTPaKHOIo Cyfa He No3gHee Cleaylolwero AHA nocne
NOAMNMCaHUA PerucTpupyetca paboTHNMKOM cekpeTapuaTta npeaceaatens apbuTparkHOro cyaa B cucteme
aBTOMaTM3auMM LOeNonpous3BOACTBA WAM Mepedaetca ANA pernctpaumm B Fpynmny peructpauun
noApasgeneHns AenonponsBoacTsa apbuTparkHoro cyaa.

34.30. J/loKanbHbIM aKTaM apbuUTpaKHOro cyda MNpu perucTpauuu npucsavMBaeTca o4vyepeaHoWn
HOMep B nopsagKe NoAnvCaHUs IOKA/IbHOTO aKTa B NpeAenax KakAoro Ka/JeHAapHoro rofda, HauymHas ¢

umopsbl 1.

MpWKasbl U PacnopsarKeHMA Mo IMYHOMY COCTaBYy apOUTPAXKHOTO cyAa HYMepyrTCA OTAE/bHO.
34.31. BHeceHue UcnpaBaeHUi B NOAMNMCAHHbIE /IOKA/IbHbIE aKTbl HE AOMNYCKaeTCs.

34.32. JloKanbHble aKkTbl apbUTPaXKHOro cyAa, B KOTOPble HEOAHOKPATHO BHOCUMANCH U3MEHEHUSA U
(nnn) gononHeHUn, U34alOTCA B HOBOM peaaKkumu.



34.33. lMoanucaHHble JIOKaNbHble aKTbl  QOPMUPYIOTCA  CEKpeTapuaTom npegcepartens
apbutpaxkHoOro cyga B [AeN0 COrNacHO HomeHKnatype. Hanpumep: "lMpuKasbl M pacnopaKeHuA
ApbuTparkHoro cyaa TromeHcKkol obnactu. MognmHHUKK".

MoanucaHHble MNPWKasbl W PACNOPSXKEHMA MO JIMYHOMY COCTaBy apbuTparkHoro cyga
dopmumpytloTCA B A€N10 KagpoBoi cnyKbon apbutpaxkHoro cyaa.

Mo 3aBeplweHUM KaNeHJApPHOro roJa JoKasbHble aKTbl, cPOpPMMPOBaAHHbIE B A€10 MO
HOMEHKNaType apbuTpaxkHOro cyaa, NnepeaatoTcs Ha apXMBHOE XpPaHEeHME No CAATOUYHOM onucwu.

34.34. CekpeTapuat npeacepatensa apbuTpaxkHOro cyga He no3fHee ciefytowero AgHA nocne
NoAMNMcaHWsA NOKaJbHOTO aKTa Pa3MeLLaeT ero Ha COOTBETCTBYIOLLEM Yy3/1e €OUMHOT0 KOPnopaTUBHOIO
noptana apbuTpaxHbix cypos. Cya BnpaBe OpPraHM30BaTb MNPOLECC aBTOMATUYECKOM BbIrPy3KM
NIOKanbHbIX akToB M3 CAL] Ha eANHbIN KOPNOPATUBHLIA NOPTan apbUTParKHbIX CYyA0B.

34.35. KOHTpPONb 3a MWCMNOJIHEHMEM JIOKa/ibHbIX AKTOB apbuUTParKHOro cyJa BO3/araeTcs Ha
YKa3aHHbIX B HWX OO/IKHOCTHbIX UL, MO0 OCylecTBaseTca B oblem nopsake CekpeTapuaTom
npeacenatens apbuTpaxkHOro cyaa, KagapoBou ciy»K6oi, paboTHUKaMK, OTBETCTBEHHbIMU 32 BeAeHue
OEeNonpounsBoOACTBa 3amecTuTeneit npeacefatens apobUTpaxKHOro cyga, pykoBoguTens annapaTa -
aAMUHUCTPaTOpPa apbUTPaXKHOro CyAa, B CTPYKTYPHbIX NOoApa3aeneHusax apbutpaskHoro cyaa.

35. OcHOBHble TPeboBaHMA K COCTAaBAEHMIO N OPOPMIEHUIO CYHKEBHbIX JOKYMEHTOB

35.1. CnyxKebHble LOKYMEHTbI MOTYT BbiTb BHYTPEHHUMMU U UCXOZALLMMM, NO COAEPKAHUIO MOTYT
noApasfenaTbCa Ha UHUUMATMBHbIE, OTBETHbIE, COMPOBOAMUTE/NbHBIE, MHCTPYKTUBHbIE, MOTYT COAEPIKaTb
M3BELLLEHWNA, HAaNOMWHaHKUA, NPOCLObI, 3aNpPOoCkl, COObLLEHNA, OTBETLI HA 06palLeHUa npeacTaBUTenel
OpraHu3aumii 1 rpaxaaH u 1.4,

35.2. [OoKymeHTbl, co3gaBaemble B apbuTpaskHbIXx cydax, odopmastoTca Ha 6naHKax, Ha
CTaHAAPTHbIX nuctax bymarn dopmata A4 (210 x 297 mm) unam A5 (148 x 210 mm) nubo B BUAE
3/IEKTPOHHbIX AOKYMEHTOB U AO/KHbI UMETb YCTAHOBJ/IEHHbIM COCTaB PEKBM3UTOB, UX PACMOJIOKEHUE U
odopmneHue.

Mpu NOATrOTOBKE [AOKYMEHTOB MOMYT WCMOAb30BAaTbCA 3/EKTPOHHblEe WabnoHbl 61aHKOB
[OKYMEHTOB.

35.3. WUcxopawme cnyxebHble [AOKYMEHTbl MeyaTaloTcs Ha OnaHKax apbuTparkHoro cyaa
ycTaHoBieHHOW dpopMmbl, WpudTom Times New Roman, pasmepom 14, 4epHOro LIBETA, C MEKCTPOUYHbIM
MHTEepPBanom 1,5, C yriosbimM pacnonoXeHnem pekBM3UTOB WTamna cyaa (npunoxkeHune N 42).

BHyTpeHHMWe cny»KebHble NMcbMa nevaTatoTca 6e3 mMcnosb3oBaHua 6i1aHKa apbuTpakHOro cyna
wpudtom Times New Roman, pasmepom 14, yepHoro uBeTa, C MEXKCTPOUYHbIM MHTepBasom 1,5.

AnAa BblAeNeHUs HaMMEHOBAHWUA [OKYMEHTA, 3aro/I0OBKa MOMKET MCMOJIb30BaTbCA MONYKMUPHbIN
wpndT, NogYepKMBaHME.

Ona odopmneHna conpoBOAMUTE/IbHbIX MUCEM W  HEKOTOPbIX [APYrMX AOKYMEHTOB MOTyT
MCNONb30BaTbCA 6M1aHKM € TpadapeTHbIMM YacTAMM TEKCTa, a TaKKe Wab/soHbl [OKYMEHTOB,
3aBegeHHble B CALL cyaa.

Mpun odopmaeHnMM nucbma Ha ABYX W Hosee CTpaHULUAX BTOpPas M Nociesylowme HymepyroTes
apabckmumn umdpamm nocepeamHe BepxHero nona nucta. [JoKymeHTbl obbemom 6onee oaHOM
CTPAHULLbI AOIKHbI UMETb 3aro/I0BOK, PACKPbIBAOLWMI NX COAEPKAHME.

Kaxkablh nnct cnyxkebHoro AoKymeHTa, opopmaeHHbIM Ha b6naHKe n 6e3 Hero, AO/IKEH UMETb
nona: nesoe - 30 mm, BepxHee - 20 mm, HUXKHee - 20 mm, Npasoe - He meHee 15 mm.



Mpyn oTBeTe Ha AOKYMEHT, MMelWMIA PerucTpaumoHHbii HOMep U AaTy, CCblIKa Ha HUX
obA3aTenbHa.

Ha wu3rotosnieHHbIXx TuUnorpadpckum cnocobom MMeHHbIX 6GnaHKax npeacejatens cyaa,
3amecTuTesien npeacepatenn cyfa, PyKosBoAuTens annapata - aAMWHUCTpatopa cyaa odbopmAastoTca
nMcbma, NOANUCHIBaEMbIE STUMM AO0IMKHOCTHLIMM TNLLAMWN.

CnyskebHble nucbma cyaebHbIX COCTAaBOB, CTPYKTYPHbIX MoApasfaeneHnin B npeaenax Mx
KOMMNEeTEHLMWN NeYyaTaloTcA Ha obLiem yrinoBom baaHKke apbutpakHoro cyAa.

35.4. PekBuantamm AOKYMEHTOB, CO34aBaeMbIX B npouecce OeATENbHOCTU ap6MTpa)KHbIX CyAaos,
ABNIAKOTCA:

locypapctBeHHbIN repb Poccuiickon deaepaunuy;
HaMMeHOoBaHMe apbUTParKHOTO cyaa;

AOJIKHOCTb /INLA - aBTOPa AOKYMEHTa;

NoAnMCb A0MKHOCTHOTO NLA;

BUA, OOKYMEHT];

MEeCTO cocTaBneHuA (M34aHUA) AOKYMEHTa;
CnpaBoYHble gaHHble 06 apbuTparkHOM cyae;
agpecart;

[aTa OKYMEHTa;

PEerncTpPaunoHHbIN HOMEP LOKYMEHT3;
HaMmeHoBaHMe B0 aHHOTaUMA LOKYMEHT];
TEKCT AOKYMEHTa;

CCbl/IKa Ha UCXOAAWMIA HOMEP U AaTy AOKYMEHTa aApecaHTa;
OTMETKa O Ha/IMYMUU NPUNONKEHWI;

rpud cornacoBaHms;

rpud yTBEpKAEHUSA;

BU13a;

OTTWUCK neyaTw;

OTMEeTKa O 3aBepeHum Konumu;

OTMeTKa 06 ucnosHuTene;

YKa3aHua No UCMONHEHMUIO AOKYMeHTa (pe3ositoums);
OTMETKa O KOHTPO/E AOKYMEHTa;

OTMeTKa 06 MCMOIHEHUM AOKYMEHTQ;



OTMETKA 0 KOHPUAEHUNANbHOCTY;
OTMETKA O MOCTYMNEHUN AOKYMEHTA.
CocTraB peKBM3NTOB JOKYMEHTa OnpeaeniAeTca ero BUAOM U Ha3HauyeHnem.

CornacoBaHue [OKyYMeHTa B apbutpaxkHom cyge odopmaseTca BU3OW YNOJIHOMOYEHHOTO
OO/MKHOCTHOrO nMua apbutpaxkHoro cypa. CorslacoBaHWe AOKYMEHTa, CO34aHHOro B apbuTparkHOM
cyAe, C ApYyrMmu opraHaMm rocygapCcTBEHHOM BNacTU U opraHusaumnamm obopmnserca rpudom (nncrom)
COrnacoBaHuA, MPOTOKO/IOM MW MUCbMOM O COF/1TaCOBaHUM.

35.5. Wcxopawme W BHYTpeHHME [OOKYMEHTbl HEMpoUEeccyasbHOro xapakTepa MoOryT 6biTb
N3roTOB/EHbI KaK Ha ByMaXKHOM HocuTeNe, Tak U B pOpMe 31EKTPOHHOTO AOKYMEHTA.

D/IEKTPOHHbINA AOKYMEHT A0JIKeH bbiTb opopmaeH no obum npasuaam Aesonpon3BoAcTBa U
UMETb PEKBU3UTbI, YCTAHOBNEHHbIE ANA AHAJIOTMYHOIO AOKYMEHTa Ha Oyma)KHOM HocuTene, 3a
NcKAtoYeHnem nsobpaxkeHunsa FocygapcreeHHoro repba Poccuinickoit degepaumm 1 OTTUCKa NevaTu.

DNIeKTPOHHbIE AOKYMEHTbI co3gatoTcs, obpabatbiBatotca u xpaHsaTca B CAZl B COOTBETCTBUM C
TpeboBaHMAMM HacTosAWwen NHCTPYKUMK.

Mpuem w©n oTNpaBKa 3/IEKTPOHHbIX [AOKYMEHTOB, MOAMUCAHHbIX 3/16KTpOHHOl71 nognucoto,
OoCyLwecTBnAaroTCA C}'IY)-K60171 aenonponssoncrtea.

Mpy  nNoAyYyeHUW SNEKTPOHHbIX [AOKYMEHTOB, MOAMNWCaHHbIX 3/EKTPOHHOM  MOAMUCHIO,
noApasaesieHne Aenonpon3BoACTBa OCYLLECTBAAET NPOBEPKY NOANMHHOCTM 31EKTPOHHOM NOANUCH.

Mpu nepepaye NOCTYNUBLUMX 3S/EKTPOHHbIX OOKYMEHTOB Ha pPacCMOTPeHWe PyKoBOACTBa
apbuTPaXKHOro cyAa, HanpasaeHUW 3N1EKTPOHHbIX AOKYMEHTOB B NoApasaeneHns apbuTpaxkHoro cyaa u
OTBETCTBEHHbIM MWCMOAHUTENAM, OTMNPABKE 3/IEKTPOHHbIX [AOKYMEHTOB M XPaHEHMU 3/EKTPOHHbIX
OOKYMEHTOB BMECTE C 3/IEKTPOHHbIMM [OKYMEHTamMMU nNepeaatoTca (HanpaBaaloTca, XpaHATca) WX
perncTpaumoHHble AaHHble.

DNEKTPOHHbIE AOKYMEHTbl GOPMMPYIOTCA B Aefa B COOTBETCTBUM C HOMEHKAATypoW Aen wu
WMHAOEKCUPYIOTCA B NOPAAKE, YCTAaHOBNEHHOM B OTHOLIEHWMM A€, COCTAaB/AEHHbIX M3 [AOKYMEHTOB Ha
6yMarkHOM HocuTesne.

Mpu cocTaBNeHNN HOMEHKAATYPbl e/ YKa3bIBAaeTCA, YTO Ae/10 BeLeTCA B 9INEeKTPOHHOM BUAe.

al'IEKTpOHHbIe AOKYMEHTbI nocne ux WUCNONHEHMA noanexat XpaHeHUK B YCTAHOB/EHHOM
nopAagKke B ap6l/ITpa)KHOM cyae B Te4eHne CpoKos, NnpeayCMOTPEHHbIX ON1A aHAa/IOTMYHbIX JOKYMEHTOB Ha
6YMa)'KHON\ HOcuTene.

NMocne wucTeyeHMA CpPOKa, YCTAHOBNEHHOrO A1 XpPaHeHWA 3NEKTPOHHbIX AOKYMEHTOB, OHM
nognexat YHUYTOXXeHNO Ha OCHOBAHUWM aKTa, yTBeEPXKAEHHOIO pyKoBoAUTENEM ap6MTpa)-KHOI'O cyaa.

35.6. Pernctpaums BHYTPEHHUX AOKYMEHTOB, NOANMCAHHbIX PYKOBOAUTENSMM NoapasaeneHuin (8
TOM 4YnCNe 3/1eKTPOHHOM UMbpPOoBOIM NOANUCHIO PyKOBOAUTENE nogpasaeneHuit), UX cCKkaHMpoBaHue U
HanpaB/AeHMe AOKYMEHTOB ajgpecaTy BeAeTcA Cneumanmctom Aenonpou3BOACTBa NOApPasfeneHusa B
CAl no chneayoWwmm anropuTMmam:

Hymepauusa BHYTPEeHHWUX pacnopaamTesbHbIX LOKYMEHTOB:
<KOJ, BUAA [OKYMEHTa>-<MOpPSAAKOBbIM HOMEP A1 BCEX PACNOpAAUTENbHBIX JOKYMEHTOB>,

roe:



P - Kog BMAA OOKYMEHTa He KagpoBbIX MPUKA30B,

P - Kog, BMAA AOKYMEHTA HE KafApOBbIX PACNOPAKEHU,

K - Kog Bnaa AOKYMEHTa KagpoBbiX MPUKA30B Mo annapaty cyaa.
Hanpumep, MP-19; P-20; K-21.

Hymepauma HUUMATUBHbIX BHYTPEHHUX AOKYMEHTOB:

<KOA, BMAA AOKYMEHTa>-<MHAEeKC noapasgenieHus, Kpome PyKOBOACTBO cyAa>-<nopaaKOBbii
HOMEpP A/1A BCeX MHULIMATUBHbIX BHYTPEHHUX JOKYMEHTOB, KpOME PacrnopaanTe/ibHbIX JOKYMEHTOB>,

rae:

MHAaeKc noapasgeneHnsa - COOTBETCTBYET onpeaeneHHOMY NMoApasaesieHnio cyaa, B TOM ymcie U
NPUEMHbIX PYKOBOACTBA CyAa;

Koa BMAa foKymeHTa:

C3 - ana cny*ebHbIX 3aNnCOK,

[3 - ana [oKknagHbIX 3anNncok,

3 - onA 3as8BAEHUN,

M - gna nopyyeHui n T.4.

Hanpumep, C3-Y-19; 3-Y3-20; 3-YUC-21; N-C02-22.

Hymepauma KafpoBbIX NPUKa30B:

<MopAAKOBbIA HOMEP NO KaAPOBbIM NPUKa3aM><Kog BUAA AOKYMEHTa>, rae:

<KoA BUAa AOKyMeHTa> - KC (ana npukasos no cucteme), K (419 NpuKasos No IMYHOMY COCTaBy),
KO (415 NpuKa3oB 0 KOMaHANPOBaHMMK).

Hanpumep, 19k; 23Ko; 45Kc.
Hymepauma BHYTPEHHUX A4OKYMEHTOB BO UCNOJIHEHWE NOPYYEHUS:

<KOA BMAA AOKYMeHTa> (UC)-<MHAEeKC nogpasgeneHus, Kpome PYKOBOACTBO cyAa>-<nopaaKoBbii
HOMep A/1A BCeX BHYTPEHHUX JOKYMEHTOB BO UCMONHEHWNE, KPOME PacnopsaANTENbHbBIX AOKYMEHTOB>.

an 3TOM UHAEKC noapa3geneHnAa COOTBETCTBYET onpegeneHHomy nogpasgeneHunio cyga, B TOm
yncne n npnemMmHbIX pykosoacTBa Ccyaa;

Koa BMAa fOKyMmeHTa:

C3 - ana cny*KebHbIX 3aNnCOK,

[3 - ana [oKNagHbIX 3aNMCoK U T.4.
Hanpumep, C3(nc)-yY4-12; O3(uc)-YUC-13.

35.7. 3aro/fioBOK AOKYMEHTa AO0/BKEH KPaTKO M TOYHO OTpakaTb CoAep’kaHue AoKymeHTa. OH
neyataeTcA OT /JIeBOM rPaHMLbl TEKCTOBOrO MOASA, MOMKET HauumHaTbcA cheaylolmmu cnosamu: "O6

otmeHe...", "O6 opraHusaumu...", "O coctoaHUK..." 1 T.4. 3aroN0BOK, COCTOALWMN U3 ABYX U Bonee CTPOK,



neyataeTcsa Yepes 04MH MEXKCTPOYHbIA UHTepBaI.
Mpun nepenuncke mexay cyaebHbIMW cocTaBamu U nogpasaeneHmaMmn 61aHKM He UCMOb3YIOTCA.

35.8. TeKcT cayXebHOro nucbma Ao0/KeH ObITb KpaTKMM, YETKMM, OTPeAaKTUPOBAHHbIM W
060CcHOBaHHbIM, 0becneynBatoWMm TOYHOE BOCMPUATUE N3IOKEHHOMN B HEM MHbOPMaLUN.

TeKCT NUcbma, Kak npasnio, COCToOUT U3 ABYX yacreit. B I'IepBOﬁ 4YaCTU u3naraeTca nNpuydmnHa,
OCHOBaHMe MM oboCcHOBaHME COCTaBAEHUA NMNCbMma, NPUBOAATCA CCbIZIKM HA OOKYMEHT, FIBIIFII'OLLI,M%CFI
OCHOBaHMeM Ana MNOAroToBKM nucbma. Bo BTOpOﬁ 4acTu, Ha‘-IMHaIOLLI,EﬁCﬂ C a63au,a, n3narakoTca
BblBOAbI, NpeanoXeHnA, pelweHna n 1.4.

TeKcTbl OTBETHbIX MUCEM AOJIKHbI TOYHO COOTBETCTBOBATb 3aJaHUSAM, YKa3aHHbIM B pe3osoumu
pykoBoaMTeNs MoApasfeneHns, B HUX [OO/KHbl COAepKaTbCA OTBETbl WM  PaA3bACHEHMA No
MOCTaBAEHHbIM B MUCbMAaX BOMpPOCam.

MUcbma BU3MPYIOTCA Ha 3K3EeMMAApe, OCTaloWEMCA B NOAPa3AENEHUMN, N3TOTOBMUBLUEM AOKYMEHT,
Ha NMLEBOI CTOPOHE NOoCAeAHEro nCTa.

CpOKM  MOArOTOBKM  OTBETHbIX MNWCEM  YCTAHABAMBAIOTCA  pe3oniouveir  pyKoBoauTens
noApasfeneHna Ha OCHOBaHMM CPOKOB, YCTAHOB/IEHHbIX 3aKOHOAATENbCTBOM 4na paboTbl C
obpalleHUAMM rpaxkaaH n npukasamm BAC PO,

35.9. [OaTtoit cnykebHOro AOKYMeHTa fBAseTCA fAaTa ero MNoAMUCaHUA WAN YTBEPXKOEHUS.
JOKYyMeHTbl, NOAMNUCAHHbIE PYKOBOAUTENAMM ABYX M 6oJsiee opraHusauuin, A0AXKHbI UMETb eAUHYH
aarty, T.e. AaTy NOANUCaHUA Noc/ieHeln opraHmsaumen.

Ha pokymeHTax, odOpMNeHHbIX Ha 6/aHKax, AaTa NpoOCTaBAsAeTcA B  COOTBETCTBMM C
PacnoiosKeHWeM 3TOrO PeKBU3MUTA.

JaTta pokymeHTa odopmnseTca apabckumm undpamm. BHayane yKkasbiBaeTca YUC/O, 3aTeM MecsL,
nrog (09.06.2011). lonyckaeTtca npu opopmMIeHUM AOKYMEHTOB, B YaCTHOCTM, GMHAHCOBOrO XapaKTepa,
neyatatb - 9 noHA 2011 roaa.

35.10. Mpu HanpaBAEHUM UCXOAAWEro AOKYMEHTA B OPraHM3auMIiO MAM ee CTPYKTypHoe
noapasgeneHne 6e3 ykasaHWA O0/KHOCTHOIMO NMUA HAMMEHOBaHME OpraHu3aumMmM MAW CTPYKTYPHOrO
noApasfeneHnn YKasblBaloTCA B UMEHUTEIbHOM Najeske.

Hanpumep:

MUHMCTEPCTBO OCTULIUM
Poccuiickon demepauun
denepanbHasa ciayxba cyneOHBIX
IPUCTaBOB

Mpn HanpaBneHUM [OKYMEHTa AO0/IKHOCTHOMY JINLY OpraHmMs3auum HaumeHOBaHUe aTol
OpraHn3aunMn YyKa3blBaeTCA B UMEHUTENIbHOM nNagexXe, a A0J/IKHOCTb U cbarv\mnvm ajpecata - B
patenbHoM. MHuumanbl JONKHOCTHOIO IMLA YKA3blBAKOTCA nepes, cbammnmeﬁ C npo6en0M.

Hanpumep:

Bbicwinit ApbutparkHbiii Cya,

Poccuitckoit epepaumm

HavanbHuKy
KOHTPOIbHO-aHaNUTUYECKOTO YNpaBaeHuUA
E.l. ABaKaH



Ecnn AOKYMEHT 04HOro coAep’kaHMA HanpaBAAeTCA B HECKOJIbKO aZlpecoB, KaKAblli aK3emnaap
TAKOro AOKYMEHTa A0/iXKeH bbiTb noanucaH. Choso "Konua" Ha BTOpOM 1 noc/ieayowmx AOKYMEHTaxX He
yKasbiBaeTcA. B cnyyae HanpaBieHMA NMMCbMa OAHOTO cogepyKaHna 6onee Yem B YeTbIpe afpeca K Hemy
npuaaraeTcsa NoAnucaHHbIA UCNOAHUTENEM YKa3aTe b PACCbI/IKM.

35.11. Ha nnueBoit Ainbo o60poTHON CTOPOHE NOCAEAHEro UCTA CAYXKEeOHOro NMCbMa B HUXKHEM
YrAy yKasbiBatloTca daMuaua, MHULUMAAbI U HOMep cay»ebHoro TenedoHa ucnonHutensa. Jonyckaerca
YyKa3biBaTb GaMUAMNIO, UMSA, OTYECTBO UCMONHUTENSA MOJIHOCTLIO, @ TaKXKe afpec ero 3/IeKTPOHHOM NoyTbl.
[aHHble 06 MCNONHUTENE Ha NMLLEBON CTOPOHE NocieAHero aMcta oGOPMAAIOTCA TOMbKO MeyaTHbIM
CNocobom 1 WPUPTOM MEHbLLETO pasmMepa, Yem WPNGT TEKCTa NMUCbMA.

35.12. dnemeHTbl MOYTOBOrO agpeca YKasbiBalOTCA B MNOCAeA0BaTe/IbHOCTU, YCTaHOBJ/IEHHOM
MpaBuiamM OKasaHMA YCAYr MOYTOBOW CBA3W, YTBEPXAEHHbIMU MocCTaHoBAeHMeM [paBUTENbCTBA
Poccuitckoit ®egepaumm ot 15.04.2005 N 221.

Mpu HanpaBneHUM MMUCbMA B OpPraHM3auUMIO YKa3blBaeTCA ee HaMMeHOBaHMe, 3aTeM MOYTOBbIN
agpec. Agpec MOXeT He MPOCTaBAATbCA Ha AOKYMEHTaxX, HanpaBAsemblX B MPaBUTENbCTBEHHbIE
(LeHTpanbHbIE) roCcyAapCTBEHHbIE U MYHULMMNAbHbIE YUPEXKAEHUS.

Mpw HanpaBieHUM NUcbma GU3MYECKOMY INLY YKa3biBalOT GaMUIMIO U MHULMANBI NoayYaTens, a
3aTeM NoYTOBbIlM agpec.

35.13. MpuaoXKeHUs K OKYMEHTY opOpMAAIOTCA Ha CTaHAAPTHbIX McTax dopmaTta A4 U OONKHbI
MMeTb BCe Heobxogaumble ANA [OOKYMEHTOB PEKBM3WUTbI (HaMMeHOBaHWe, 3aro/joBOK, NoAnucb
pyKoBOAMUTENA NoApa3aenieHna nT.4.).

OTMEeTKa 0 Ha/IMYMM NPUIOXKEHWUS, HA3BAHOIO B TEKCTE, OPOpPMASETCA creayowmm obpasom:
MpunoxkeHue: Ha 3 n. B 2 3K3.

EciM AOKYMEHT MMeeT NPWUIOXEHMA, HE Ha3BaHHble B TEKCTE, YKa3blBalOTCA HaMMeHOBaHMA
NPUNONKEHWNIA, KONMYECTBO JIMCTOB M KOIMYECTBO 3K3eMNAAPOB. MPU HAMUYMKN HECKONIbKUX NPUNONKEHWIA
NX HYMepYIoT.

Hanpumep:

MpunoxenHusa:

1. JoroBop Ha 6 . B 2 9K3.

2. MpoTokon obuiero cobpaHMa akuMoHepoB Ha 15 n. B 3 3K3.

an HanpasA€HUU NPUNOKEHNA TOZIbBKO B OAUH U3 YKA3aHHbIX B MMCbMeE agpeCoB OTMETKa 0b
9TOM MNeYyaTaeTca cneayroumm o6pa30M:

MpunoskeHue: Ha 6 n. B 1 3K3. B NepBbIli agpec.
MpeanoxeHue "MpunoxKeHUe Ha....." pasmeLLaeTca C KpacHOM CTPOKKM HoBoro ab3aua.

35.14. [MlepBblit 3K3eMNAAP WCXOAAWEro [AOKYMeHTa (nMcbma) HanpasnseTca agpecaty C
OpPUIMHANOM MOANUCH.

MNognucb otaenaetca ot ﬂOCﬂe,ﬂ,HeVI CTPOKU TEKCTAa OAHUM - ABYMA MEKCTPOYHbIMU NHTEPBA/1IAMU.

MoAanucb nomelllaeTca cieBa Noj TEKCTOM AOKYMeHTa. B coctas nognucu BXxoaaT HauMeHoBaHWe
OO/KHOCTM NLA, NOAMNMCHIBAIOLWErO AOKYMEHT, NOJIHOE, eCN A0OKYMEHT opopmaeH He Ha BraHKe cyaa,
M COKpalleHHOe, ecin A0KYMeHT opopmaeH Ha BiaHKe.
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Hanpumep:
(He Ha OJaHKke)
[IpencenaTesnb

ApOUTPAXHOTO Cyna
[lepMckoOM o6JacTu

(momnmceo) (mHMUMAaIE, GaMuiIns)
(Ha ©OJaHke)

[lpencepmaTens cyna

(momnmceo) (muMUMAaIE, GaMuIns)

PacwurdpoBKa nognuncy pacnonaraerca Ha ypoBHe nociegHel CTPOKM HaMMeHOBaHNA A0IKHOCTH
C npobenom mexay uHUUManamm U damunvein. MocnegHaa 6Gykea B pacwmdpoBKe MNOANUCH
OrpaHNYNBAETCA NPABbIM MOJEM.

B gOKyMeHTax, NoAroToBAeHHbIX KOMUCCUEN, YKa3bIBAKOTCA HE AO/IKHOCTM 1L, NMOANUCHIBAIOLLIUX
AOKYMEHT, a X 06A3aHHOCTM B COCTaBE KOMUCCUM, Onpeae/eHHble NPUKa3om apbuTpaskHoro cyaa.

Hanpumep:

[lpencenaTesylb KOMUCCUU

(momnmcso) (muMUMAaE, GaMuiIns)
UJIeHE KOMMCCUU

(momnmce) (mEMUMase, damMuiIns)

(mommmce) (MuMUMAaE, GaMuiIns)

Mpy NnoAnUCaHNN AOKYMEHTa HECKONbKMMWU AO0/KHOCTHBIMM ANMLAMM MX MOAMNMCK pacrnonarator
0/Ha NnofA Apyroi B COOTBETCTBMM C 3aHUMAEMOW A0KHOCTLHO.

Hanpumep:

[IlpencenaTess APOMTPAXHOTO Cyna
KamyxckoM objacTu

(mommmce) (MuMUMAaE, GaMuIns)

T'nmaBHEM OyxTajTep

(mommnmce) (muMumMase, damMuiIms)

Mpn nognucaHUM AOKYMEHTa Ha 6naHKe CyAa HECKOJIbKMMU NNUAMUN PaBHbIX AOHHHOCTeﬁ nx
noAanucu pacnonaratoTca Ha 0A4HOM YpPOBHeE.

Hanpumep:
HauvasibHUK OTIejyla KaIpOB U HaualbHMK oTrOesa
TOCYINAPCTBEHHOM CJIYyXOB IOeJIONIPOM3BOIACTRA
(mommmcek) (MHMLUMAJE, (aMUINS) (mommmce) (MuEMLMAJE, (aMUIINS)

Mpy NoANMCaHUN COBMECTHOMO AOKYMEHTa pa3HbIMU OpraHu3aLMamm Nepsblid INCT odpopmaseTcs
He Ha 6naHKe.

EcnvM [OMKHOCTHOE AMUO, NOAMMCL KOTOPOro HamneyaTaHa Ha 6naHKe, B MOMEHT MoAnvcaHus
AOKYMeHTa OTCYTCTBYET, 3anpeliaeTcA CTaBUTb KOCYH YepTy nepes HaMMeHOBaHMEM AOJIKHOCTH,
npegnor "3a" n Hagnucb OT pyku "3am". B TakMX ciyyanx AOKYMEHT nepeneyaTtbiBaeTcs U yKasblBaeTcs



noanucb 1ua, UCNOMHAKOLWEro 06a3aHHOCTH OTCYTCTBYIOLWLEIO NN ero 3amectutena.

35.15. MNeyaTtb 3aBepAeT NOAJMHHOCTb NOANUCKU AOJIXKHOCTHOMO LA Ha GMHAHCOBBIX AOKYMEHTaXx
M UHbIX OKYMEHTaXx, Ha KOTOPbIX 3aBepeHne noanmcum Heobxoanumo.

MeyaTb NPOCTABNAETCA TAKUM O6p330M, yTobObl €€ OTTMCK 3axBaTbiBa/l 4acTb HaMMEHOBaAHUA
AO0/IKHOCTU ninlda, noanncaswiero 4OKymMeHT, n ero nognuco.

35.16. CBuaeTenbCTBOBaHWE KOMUU AOKYMeHTa MPOM3BOAUTCA AONA MNPUAAHUA  OOKYMEHTY
IOPUAMYECKON CUNbI, YAOCTOBEPEHNA COOTBETCTBMA KONUM NOAJANHHUKY AOKYMEHTA.

Cneumanuctamm AenonpomusBoaCcTBa CyAebHbIX COCTaBOB M CTPYKTYPHbIX MOApasaeneHui
CBMAETENbCTBYETCA BEPHOCTb KOMWIM TONBKO € MNOAJMHHWKOB AOKYMEHTOB apOUTPaMKHbIX Cydo0B.
CBnaetenbcTBOBaHME BEPHOCTU KOMUW AOKYMEHTA MNOAJIMHHUKY NPOU3BOAMUTCA aHAJIOTMYHO MOPAAKY,
nsnoxeHHomy B nyHKTe 10.2 UHCTpyKumu.

Ecnn Konuio goKymeHTa TpebyeTca 3aBepuTb repboBoi neyatbio, HUXKe pekBusuTa "Moanuck” ot
NIeBOM IpaHMLbl TEKCTA NPOCTaBaAeTca Haanucb nbo wramn "Konus BepHa" 6e3 KaBbluek, yKa3biBaOTCA
nogpasgeneHve cyfa, OONKHOCTb, GamMuana, MHUUMANbLI U NIMYHAA MOAMUCL cyabu (pykoBoguTens
noapasaeneHus), 3aBepumBLIEro Konuio, Aata 3aBepeHua (YMCNo, Mecal, MPOMnUChIO U roa).

OTTUCK ne4vyaTu [O/KEH 3axBaTbiBaTb 4YacTb HAMMEHOBAHMA LO/MKHOCTM M NOANUCH NNLQ,
noanucasLliero 4OKyMeHT.

O6paseL 3aBepeHnn repboBol NevaTbto:

(TexcT IOKyMeHTAa)

Konma BepHa.

(momnmce) (muMUMase, GamMuiIms) (mara)

Konuu mncxoaawmx nucem cysa, NoOMeLLEHHbIX B A€/10 N0 HOMEHKAaType noapasaeneHus nocne
OTNPaBKU NOAJ/IMHHMKA, 3aBEPAIOTCS CNELMaNNCTOM Ae0NPON3BOACTBA CTPYKTYPHOIO NoapasaeneHus,
B KOTOPOM [JOKYMEHT HAxXo4W/ICA Ha WCMOJIHEHMW, npocTasieHvem wTtamna "Konus BepHa" wu
3ano/IHEHUEM PEKBU3UTOB.

35.17. Pernctpauma ncxopAawmx AOKYMEHTOB, MOANUCAHHbBIX PYKOBOAUTENAMWU NOAPA3AENEHUN,
WX CKAaHMpPOBaHME U HanpasAeHMe AOKYMEHTOB ajpecaTy BeAeTcA Cneuvasnctom Aenonpous3BoACTBa
nogpasaenenua s CAL.

C y4eTom CTPYKTYypbl apbUTPasKHOTO CyAa PervcTpaLuoHHbI HOMEpP WMCXOAALLEro AOKYMeEHTa
MOKET COCTOATb U3 MHAEKCA apbuTparkHOro cyaa, Wwudpa cyaebHoro coctaBa A NogpasaeneHus cyaa,
M3 KOTOPOro WMCXOAMUT COOTBETCTBYIOLMIA [LOKYMEHT, MOPALKOBOrO HOMEpPa MCXOAALLEro AOKYMEHTa
aTOro cyfnebHoro coctaBa WAM NOAPasAeNeHUMs U KaneHZApHOro rofa pPerucTpaumm UCXOAALLEero
JOKYMEHTa.

Hanpumep:

A53-Cl-105/2011, rge A53 - nHaekc ApbutparkHoro cyaa Poctosckoit obnactu, CI - wudp
cekpeTapuaTta npeacepatena cyaa, 105 - nopAgKoBbIA HOMeEpP MO CUCTEME aBTOMATM3aLUK
OenonpounsBoACTBa, AENCTBYIOLWEN ANA PEFNCTPALUN AOKYMEHTOB B CEKPETapuaTe npeacenatenn cyaa,
2011 - rog perncrTpaymm.



Wndp, Kak nNpaBuao, COCTOMT U3 YCNOBHbIX OYKBEHHbIX 060O3HAaYeHWN cyaebHbIX COCTaBOB W
noapasaeneHui.

Hanpumep:

C - npeacenatens cyaa;

C1, C2, C3 - 3amecTuTenun npeaceaatena cyaa;

OK - oTaen Kagpos;

OB - oTaen 0bobuieHus;

0/, - nogpasaeneHne 4enonponsBoacTBa;

b - byxrantepua u 1.4,

LWndpbl nogpasaeneHnin 4OMKHbI 6bITb YTBEPKAEHbI NpeaceaaTenem apbuTpaxHoro cyaa.

35.18. MpOTOKOA - AOKYMEHT, B KOTOPOM PUKCMpPYEeTCA X04 06CyKAeHMUA BOMPOCOB M NPUHATbIE
peleHna Ha 3acefaHuAaX, COBELLAHUAX Cy[el, COBELaHUAX, MPOBOAUMbBIX B CyAebHbIX Ko/nerusx,
cynebHbIX cocTaBax, noapasfeneHuax W cobpaHuax pPaboOTHMKOB CTPYKTYPHbIX NOApasaeneHui
(npunoskeHue N 43).

BepeHne paboumx 3anucen Ha 3acedaHumn, cbop maTepuasa M NOArOTOBKA MPOTOKONA
BO3/1araloTcA Ha LUTAaTHOrO CEeKpeTaps KOJerManbHOro opraHa Wam no MopyyeHUIo PyKOBOAUTENS Ha
04HOro 13 paboOTHMKOB NoApPa3AeNeHus.

35.19. lpOTOKON W3roTaB/iMBaeTCA B TeYeHWe Tpex AHel COo AHA NpoBeAeHMA 3acedaHus.
MpoToKoAbI NeYaTaloTcA Ha CTaHAAPTHbIX AncTax bymarn popmata Ad ¢ 1,5 MEKCTPOUHbIM MHTEPBAIOM
wpndTom pasmepom 14. JIUCT NPOTOKOA UMEET MOAA: NEBOE, BEPXHEE, HUXKHee - 20 mm, npasoe - 15
MM,

TeKcT NPOTOKO/a, Kak NpaBwuio, COCTOMT M3 ABYX 4YacTei: BBOAHOW M OCHOBHOW. BBoAHaA yacTb
MMeeT caeayloline PeKBU3nTbI: NpeaceaaTesb UK NpeaceaaTe/bCTBYOWMIM Ha 3aceJaHni, CEKPEeTaphb,
NPUCYTCTBOBaNM, MNOBECTKA AHA, MHbopmaLma o0 KBopyme. [lanee yKkasbiBatoTca GaMUaMmM U MHULMANDI
npeaceaartens v cekperaps.

35.20. TeKCT OCHOBHOWM 4YacCTW NPOTOKO/A COCTOMT W3 pPas3fesioB, COOTBETCTBYIOLWMX MYyHKTam
NMOBECTKM AHA. TeKCT Ka)KAoro pasgena CTPOMTCA MO CXeme: CAywanu -  BbICTyNUAM -
noctaHoBuUAK/pewnnu.

OcHOBHasA 4acTb NPOTOKO/Ma MedyaTaeTca yepes 1,5 mMeXCTpo4yHOro uHTepsana wpudtom Times
New Roman, paamepom 14.

Kaablit BONPOC MOBECTKM AHA HymepyeTcs apabckoi umdpoli, neyaTaeTca OT /JIeBOK FpaHMULbl
TEKCTOBOTO MOAS, ero HauMeHoBaHWe HaunHaeTca ¢ npeanora "O" ("06"). Mo TEKCTOM NyHKTa NOBECTKU
[AHA YKa3blBalOTCA LOIKHOCTb, GaMUIMA U MHULMANbI AOKNAAYMKA. KpaTKoe coaepikaHne A0K1af0B U
BbICTYNJIEHUI (NpW HEOBXOLMMOCTM MOJHbLIV TEKCT) NPUBOAUTCA B TEKCTE MPOTOKO/IA UK NpuaaraeTca K
Hemy. B 3Tom c/ny4ae B TeKCTe NPOTOKO/IA AeflaeTcs OTMeTKa "TeKCT BbICTynsieHus (Aoknasa)
npunaraetcs”. Mocne cnosa "BbicTynuan" nepeuncaaotTcd GamMUanMKM U MHULMANLI BbICTYMMBLUMX MO
JaHHOMY BOMPOCY, NMPUBOSATCA KpaTKME W3N0XKEeHWA BbICTynieHuin. Mocne cnosa "noctaHosuan"
("pewnnun") nsnaraetca cytb NPUHATOrO peweHus. Mpu HaNMYUK peleHnin no ABym 1 6osee Bonpocam
KaXkg0e 13 HUX HymepyeTca apabckumm Ludpamu.

35.21. [MoctaHoBneHWe (pelweHMe) B TEKCTe MPOTOKO/A NeyataeTca MNOAHOCTbi. [pu
HeoHX0AMMOCTU MPUBOLATCA MWTOTM TFOMIOCOBAHMA, KoTopble MoOryT ObiTb OpopmMAeHbI ANCTOM



ronocoBaHUA, Npuaaraembim K NMPOTOKOANY.

CoaepraHue 0coboro MHeHUs, BbICKA3aHHOrO BO Bpema O6CYyXAEHMSA, 3aMMCbiBAeTCA B TEKCTe
MPOTOKO/MAa MOC/Ae COOTBETCTBYIOLIEr0 MPOTOKONbHOMO peuleHnsa. [poToKon  noanucbiBaertcs
npeacenatenbCTBOBABLLMM Ha 3aceaHnn 1 cekpetapem. [JaToi cocTaBieHMa NPOTOKO/a ABAAETCA AaTa
3aceaHuA.

35.22. MNpOoTOKO/bl COBMECTHbIX 3aCeZaHNI, COBELLAHMIA COBPAHNI CTPYKTYPHbIX NOAPa3aeneHni
apbuTpaxkHOro cyaa WAW cysa M CTOPOHHMX OPraHM3auMin AONXKHbI MMETb COCTaBHble HOMEpa,
BK/IlOYAlOLLME MOPALKOBbIE HOMEpPA MNPOTOKONAOB CTPYKTYPHbIX MNOAPA3AENEHUA WAM  HOMepa
NPOTOKO/I0B CyZa M OpraHM3aLmii, NPUHUMABLLMX y4acTue B paboTe coBeLLaHUA.

MpuHATbIE pelleHnAa A0BOAATCA A0 MWCMOAHWUTeNel B BUAE BbINUCOK W3 MPOTOKONOB. U3
cofepKaTeNbHOMN YacTi NpoToKoa 6epyTca Te 3/1eMeHTbl, KOTopble Heo6X0ANMMO A0BECTM A0 CBeAeHUA
3aMHTEPECOBaHHbIX AO/IKHOCTHbIX AnL. TEKCT BOoMpoca MOBECTKM AHA MedvyataeTca NoHOCTbio 6e3
M3BATUI C yKa3aHMEM HOMepa BOMpoca MO MPOTOKO/Y. BbiNMcCKa M3 MPOTOKONAa MOAMMUCHIBAETCA
CekpeTtapem 3aceaaHums.

36. [Mopsagok paboTbl COTPYAHUKOB apbuTparKHOro cyaa B CUCTEME aBToOMaTtM3auum
Aenonpounssoactea apbuTpaxHoro cyaa (CAQ)

36.1. PyHKUMM, BbINOAHSAEMbIE COTPYAHUKaMK cyaa (ganee - nonb3oBaTenu) B npouecce paboTbl B
CAL:

AOMUMHUCTPATOP - COTPYAHWK oTaena MHOOpPMaTM3auMM cyaa, NPOLWeALmnii COOTBETCTBYHOLMIMA
Kypc obyuyeHua agmuHucTpupoBaHuio CAZL, BbINOAHAET GYHKUMKM MO HACTPOMKe OTYETOB, 3aMpocoB,
ManoK; HacTpolKe W MNOAAEPNKAHUIO B aKTya/lbHOM COCTOSIHUM CMPABOYHWMKOB; YMNpPaB/ieHUIo
HacTpoliKaMM  Monb3oBaTenell; TEXHUYECKOM MOAAEpP’KKe Mo/ab30BaTeNieil; pe3epBUPOBaAHUIO
nHdopmaumn; BocctaHosneHnto CALL B cnydae cboes.

Pernctpatop - COTPYAHWK noAapasgeneHvus [enonpou3BOACTBa Cyda, OTBETCTBEHHbIM 33
pPerucTpaumio  BXOAAWENW KOpPPecnoHAeHUMW HEenpoLeccya/ibHOro  XapaKkTepa, OCylUecTBaAer
peructpaumnio aokymeHtos B CAJl, CKaHMpOBaHWE [AOKYMEHTOB, BeAeHWEe KypHana nepegayv
[OKYMEHTOB.

PykosoauTtenb cyda (MOMOLIHMKM PyKOBOAMUTENA CyAa) W PYKOBOAUTEAM CTPYKTYPHbIX
noapasgeneHnin cyaa (cekpetapu) ocyLLECTBAAIOT MNOATOTOBKY U YTBEPKAEHWE NPOEKTOB Pe30/toLuin B
cucTeMe, HaNoXKeHue KopHeBol pesositounn B CAL; NOCTAaHOBKY Ha KOHTPO/b, Ha/NOXEHME OTMETOK
M3MeHeHMa M ucnonHeHua pesonounn B CAJl; BeAeHUe KypHana nepeaayn AOKYMEHTOB; KOHTPO/b
NCMNONHUTENbCKOW ANCUMMANHBI, COTacoBaHME 4OKYMEHTOB.

OTBeTCTBEHHbIN 3a Aenonponssoacrtso noagpasgeneHna cyaa - pa6OTHVIK annapata cyda -
OCyLWlecTBNAeT perncrpauunto MCXO,EI,FILLI,VIX/BHyTpeHHVIX AOKYMEHTOB BO WCNOJZIHEHWNE pe3omou,m71 n
MHUNUNATUBHbLIX OOKYMEHTOB, CKaHUPOBaHWE AOOKYMEHTOB, HaAJ/I0OXKEHNE pe3ontounn pykoBoacCTBa
CTPYKTYPHOIro noagpasgeneHunAa, segeHune XKypHana nepengadn gOKYMEHTOB, CnMCaHUME OOKYMEHTOB B
A€eNo No pe3os1tounn pykoBoacCTBa CTPYKTYPHOro noapasgeneHuAa.

KoHTponep - paboTHMK annapata cyfa, Ha KOTOPOro BO3/IOXKEHA OYHKLMA MO KOHTPO 33
MCMONHUTENBbCKOW OUCLUMANHOM, OCYLLECTBAAET KOHTPO/Ib UCTIOJIHEHMSA NOPYYEeHU A PyKOBOACTBA CYAa,
CHATME NMOPYYEHUI C KOHTPONA, USMEHEHWE CPOKOB, NPOCTAaBEHNE OTMETKM B cUcTeME daKTa OTNPaBKM
nopy4YyeHuii Ha fopPaboTKy, NoNyYeHUe CTaTUCTUKM MO UCMOJIHEHUIO MOPYYEHUI, GOPMUPOBaAHNE OTYETa
0 XOAg€ BbIMNO/HEHUA KOHTPO/IbHbIX NOPYYEHMA.

McnonHutens - paboTHMK  anmapata  cyda, KOTOpblM  MPOM3BOAWUT  MOArOTOBKY
NCXOAAWMNX/BHYTPEHHUX [OOKYMEHTOB BO MCMOAHEHME PEe30/IoUMA M MHULMATMBHBLIX [AOKYMEHTOB;



NpOoCTaBAAeT OTMETKY 06 UcnonHeHMKn nopydeHuns B CA/LL, ocyliecTBAAET OTNPaBKy NPoeKTa AOKYMeHTa
Ha cornacoBaHue.

Cornacylollee MU0 OCYWECTBAAET COMacoBaHWe TMPOEKTOB WCXOAALWMX U BHYTPEHHMX
JOKYMEHTOB.

Heckonbko ¢dyHKUmIA no paboTe 8 CAL MoryT Bo3naratbCA Ha O4HOI0 COTPYAHUKA Cyaa.

36.2. MopsaAoK perncTpauumn BXogalmnx AOKYMEHTOB U A0BeAeHUA NopydYeHua Nno pesontouum ao
YPOBHA NoAapasaeneHuit.

36.2.1. Perncrpauyma Bxoaawmx 4OKYMEHTOB.

PerncrpaTop BbINOJIHAET PerucTpaumio BXoAsaWwmx AOKYMEHTOB, B TOM YMCe U Kanob Ha aeicteums
cyaen, 8 CALl cheayowmm obpasom:

- NOJIy4aeT BXOAAWMI JOKYMEHT Ha perncTpauuio;
- PETUCTPUPYET AOKYMEHT B PETUCTPALMOHHOM KapTouke (aanee - PK) CAL;

- CBA3bIBAET (MCXO4A M3 TEKCTa MOCTyNMBLUEro AOKymeHTa) PK perncrpupyemoro AoKyMeHTa C
paHee 3apernctpupoBaHHoi PK gokymeHTta B CA/] No 0A4HOMMEHHbIM BONPOCam (ecnu B AOKYMEHTE He
oTpaxeHa MHGOpPMaLMA O TOM, YTO AaHHbIA AOKYMEHT ABAAETCA OTBETOM MM MOCTYNWA B AOMNOAHEHME
K OKYMEHTY, TO YCTaHOB/EHME CBA3W C AaHHOW PK pernctpatopom He ocyLecTBAseTcs):

- pacnevatbiBaeT wramn u/uam wrpux-kog ns CAJl Ha nepBom nmcte BymasKHOro 3K3emniAapa
OOKymeHTa n3 PK goKymeHTa. EcamM AMCTbl AOKYMEHTA MMEHT HeCTaHZapTHbI dopmaT nmbo ecam
BO3MOXHOCTb pacrneyaTku WTaMmna He NpeayCMOTPEHa CUCTEMOM, PermcTpaTop CTaBUT MeyaTb BPYYHYIO;

- BbINOJHAET npoueaypy CcKaHupoBaHuA AokymeHTa B CA/[. CkaHMpoBaHWIO noanexkaT Bce
OOKYMEHTbI, 32 UCKAoYeHnem AokymeHToB [ACIM n AOKYMEHTOB, coaepKalimMx rocyfapCTBEHHYO Uan
WHYIO OXPaHAEMYHO 3aKOHOM TalHy;

- BbINO/HAET nepefavy AOKYMEHTOB PYKOBOACTBY CyAa MAW NvLy, KOTOPOMY NpegHasHavaeTca
OAHHbIA LOKYMEHT.

36.2.2. PyKkoBoaCTBOM cyda W/WAM PYKOBOAWUTENAMU CTPYKTYPHOro noApasgeneHns cyaa
NPOW3BOAMUTCA HANOMKEHME PE30JIOLLMM HA NMONYYEHHDBIN OT perncTpaTopa AOKYMEHT.

MpoeKT pesostouMn  poskeH 6biTb noarotoBneH B CAJ[L cekpeTapem (cekpeTapuatom)
pyKoBoAMTENA cyAa M nepegaH emy Ha noAnucaHue.

ByMakHbli 3K3eMMNAp AOKYMEHTa C MNOAMMCAHHOW PYKOBOACTBOM OyMarkHOM pesontoumeit
nepegaercs OTBETCTBEHHOMY 3a AenonponsBoacTBo CTPYKTYpHOro noapasaeneHun
NCMNONHUTENA/UCNONHUTENIO, COMUCMONHUTENN HEe MOAyYaloT ByMaKHOW KONUKM OOKYMEHTa, a MOryT
BOCMO/1b30BaTbCA 3/1IEKTPOHHbIM 06pa3om AOKYMEHTa, NPUKpenaeHHbIM K PK AOKymeHTa.

36.3. TlloArotoBKa W COrlacoOBaHUE BHYTPEHHUX/UCXOAALMX AOKYMEHTOB. Permctpauusa
BHYTPEHHMX/NCXOAALLMX JOKYMEHTOB.

36.3.1. TOAroTOBKa M COrNacoBaHWEe BHYTPEHHWUX/UCXOAALMX LOKYMEHTOB BO WCMO/IHEHUE
nopy4yeHus.

McnonHuTenb B CTPYKTYPHOM MoApasgeneHny NoAroTaBAMBaeT AOKYMEHT BO WCMOAHEeHWe
nopy4yeHunna cneaytoLmm obpasom:

- HaxoAMT 3adaHue no pesontounn B CALL B nanke nopyyeHUi No pesontoumam;



- co3pgaetr PK BHyTpeHHEro/McxogAalwero [AOKYMeHTa BO MCMO/AHeHWMe nopydeHus no PK
BXOAALLEro/BHYTPEHHErO AOKYMEHTA];

- npuKpenaaeT WwabnoH NpoeKkTa AOKYMEHTa B 3/IEKTPOHHOM Buae K PK BHyTpeHHero/ucxoaaiero
AoKymeHTa. LUabnoHbl npoekToB AOKYMeHTOB co3aatotca B CAL AAMUHUCTPATOPOM CUCTEMbI;

- 0obaBAAET BUIMPYIOLWUX NNLL;

- CO34aeT MapLUPYT COr1acoBaHUA AOKYMEHTOB (Noc/ie0BaTeIbHbIN MW NapaniefbHbln);
- OTNPABAAET AOKYMEHT Ha COornacosaHue.

Cornacytolme anua BbINONHAKT AENCTBMA MO CornacoBaHuto AokymeHTos B CA/LL.

Mpu BO3BpaTE AOKYMEHTA Ha A0PabOTKY UCNONHUTENb CO34AET HOBYIO Bepcuto dhaiisia JOKYMEHT],
BHOCUT B HEro Heobxoaumble U3MeHeHua, GOPMUPYET HOBBIM MapPLUPYT COracoBaHUA W OTMpaBaseT
OOKYMEHT Ha NOBTOPHOE CoriacoBaHue.

Mocne MONOMKUTENbHOrO 3NEKTPOHHOIO COFNAacoBaHUA AOKYMEHTa MCMONHWUTENb pacrneyaTtbiBaeT
n3 CAL 6ymakHbliA 3K3eMNAAp OOKYMEHTa, MoJyyaeT BM3bl M NoAnucb Ha BymaxKHOM 3K3emnaspe
OOKYMEHTa.

JonycKkaeTca BO3MOXHOCTb TPAANUMOHHOIO COracoBaHMaA BymMarKHOTo 3K3eMnaspa AOKYMeHTa. B
STOM C/lydae nocsie MOJlyYeHUs BM3 Ha OOHOM OymaKHOM 3K3emnaspe AOKYMEHTa M noanucu Ha
BTOPOM BYMaXKHOM 3K3eMNAspe AOKYMEHTa UCMNOHUTENb YKasbiBaeT B PK JOKyMeHTa BU3UPYHOLLMX AnL,
1 BBOAUT B PK OTMETKM 0 BUSUPOBAHUU AOKYMEHTA.

MoanMCaHHbIN 3aperncTpMpoBaHHbIA BYMaXKHbIM 3K3eMNASP AOKYMEHTA OTNpaBAAeTca agpecaTy
OOKYMEHTa, 3aBU3NPOBaHHbIN BYMarKHbI SK3eMNAAp AOKYMEHTa NOALLMBAETCA B AeNO0.

36.3.2. MNMoAroToBKa M COrnacoBaHWe BHYTPEHHUX/UCXOAALIMX AOKYMEHTOB B WHULMATUBHOM
nopAaake.

McnonHuTenb B CTPYKTYpPHOM MoApasgeneHuy NoAroTaBAMBAET AOKYMEHT B WMHULMATUBHOM
nopsake cnegyowmm obpasom:

- co3paet PK BHyTpeHHero/Mcxoaaliero 4OKYMeHTa B MUHALMATUBHOM MOPAAKE;

- NPUKPENAET MPOEKT 3/IEKTPOHHOIO AOKYMEHTa K PK BHYTpeHHero/mcxoaauiero A0KyMeHTa;
- AobaBnseT BU3NPYIOLLUX UL

- CO34aeT MapLUPYT COrnacoBaHNA AOKYMEHTOB (NocneaoBaTe ibHbIA UK NapannenbHblit);

- OTNpPaBAAET AOKYMEHT Ha COrlacoBaHue.

CornacytolLiee MO BbINOAHAET AEUCTBUA NO COrNacoBaHMIo 4oKymeHToB B CALL.

an BO3BpaTe OOKYMEHTA Ha ,u,opa60TKy CO34a€eTCA HOBaA BEPCUA IZIEKTPOHHOTO AOKYMEHTQA, B
Hee BHOCATCA HeO6XO,CI,MMbIe N3MeHeHNA, d)opMMpyeTcn HOBbIN MapLWpyT cornacoBaHnAa U AOKYMEHT
OTNpPaBaAETCA Ha NOBTOPHOE Cors1acoBaHue.

Mocne MONOMKUTENbHOrO 31EKTPOHHOIO COFNAacoBaHUA AOKYMEHTa WUCMOJIHMTENb pacrnedyaTbiBaer
n3 CAL 6ymMakHblii 3K3emMNAAp OOKYMEHTa, MosyyaeT BM3bl M NOANUCL Ha BymaxKHOM 3K3emnaspe
AOKYMEHTa.

ﬂ,OI’IYCKaeTCﬂ BO3MOXHOCTb TPAaANUMOHHOIO cornacoBaHuA 6YMa)KHOI'O IK3emMnnAapa OKYyMeHTa. B



3TOM C/lydae nocsie Noay4YeHUs BU3 M NOAMUCK Ha BymaxkKHOM 3K3emnaape AOKYMEHTA, UCMOJIHUTENb
yKasbiBaeT Ha PK gokymeHTa BU3NpPYOWmMX anu, u BBOAUT B PK OTMETKM O BU3MPOBAHUM AOKYMEHTA.

NcnonHuteno nepegaet NOAMMCAHHbLIN OYMAXKHbIA 3K3EeMNAAP AOKYMEHTa ANA 3aBepLieHuA
pernctpaunn paboTHUKY, OTBETCTBEHHOMY 3a A,e/10MPOU3BOACTBO B CTPYKTYPHOM MOAPaA3AENEHUMU, UK
perucTpatopy (ecam ucnonHutenb He pabotaet B CAL, To ero ¢pyHKUMM MO NOAFOTOBKE M COrNacoBaHMIO
PK MHMUMATUBHbBIX AOKYMEHTOB BO3/1aratoTca Ha paboTHMKa, OTBETCTBEHHOIO 33 AeM0MNPOU3BOACTBO B
CTPYKTYPHOM noapasgenieHnn).

36.3.3. Peructpaums BHyTPEeHHUX/UCXOAALWMNX AOKYMEHTOB.

OTBEeTCTBEHHbIM 3a [e/0NPOM3BOACTBO B CTPYKTYPHOM noApasgeneHnun uam  Peructpatop
3aBepLUAET PErnCTPaLMIO BHYTPEHHUX/UCXOAALMX LOKYMEHTOB:

- nony4yaeT ot McnonHMUTENA 3K3eMNAsApbl AOKYMEHTOB Ha BymaKHOM HocuTese C BM3aMU U
MOAMMNCHLIO C YKa3aHHbIM BPEMEHHbIM HOMEPOM AOKYMEHTA;

- HaxoauT PK oOKymeHTa No BpeMeHHOMY HOMEpY;

- NPOBEpPAET KOPPEKTHOCTb 3aN0/IHEHUA peKBU3NTOB PK;

- penaet oTMeTKy B PK 0 3aBepLieHMn BU3MPOBAHUA AOKYMEHT];
- npucBamBaeT PK NoCToAHHbIN perncTpaumoHHbIi HOMeD;

- oTmeYaeT daKT nepegaynm GymaxKHOro sK3emnaspa AOKYMEHTa, UCMO/b3ysa XKYPHan nepeaayn
PK;

- pacnevatbiBaeT wWTamn u/uan wrpux-kog 3 CAL Ha nepsom amncte BymaxkHOro sksemnaapa
AOKymeHTa u3 PK pokymeHTa. Ecamn Takasa Bo3moxHOCTb B CAl OTCYTCTBYET, TO HOMEpP 1 AaTa AOKYMEHTA
NPOCTaBAAKTCA BPYUHYIO;

- nepeaaeT 6yMarkHbI 3K3eMNAAP AOKYMEHTA agpecaTy.

36.4. lpaBuna NPUCBOEHUA PErUCTPALMOHHBIM KapTOYKaM AOKYMEHTOB PErucTpaLMOHHbIX
HOMEepOB.

PeructpaTtop npucBanBaeT PerMcTpaLnoHHbIA HOMEP CleayoWmMmM AOKYMEHTaM:
- BXOAALLME AOKYMEHTbI U Kanobbl;

- UCxogALLME OKYMEHTbI 32 MOANMCbIO PYKOBOACTBA CYAa;

- OTBETbI Ha *Kan00bbl Ha AeMCTBUA cyael 3a MOANUCbIO PYKOBOACTBA CYAa;

- NPUKA3bl U PaCNOPANKEHUA.

OTBETCTBEHHbIA 33 aenonpom3ssoactso B CTPYKTYPHOM  nogpasaeneHnn  npuceavBaeT
pPerncTpauMoHHble HOMepa cheayrownm JOKYMEHTaM:

- BHYTPEHHUE AOKYMEHTbI;
- UCXoAALIMe AOKYMEHTbI 33 NOANUCHI0 PYKOBOAUTENA CTPYKTYPHOIO NoAapasaesieHus.
36.5. KOHTPO/Ib UICNONHUTENBCKOWN ANCUMNAUHDI.

MOMOLHNK PYKOBOAMTENA CYAa CTaBUT HAa KOHTPOJ/Ib HEOBXOOUMbIV BXOAALWMIA UAN BHYTPEHHUIA
OOKYMEHTbI.



KoHTponep KOHTPOAMPYET CNOJIHEHWE NOPYYEHUI PYKOBOACTBA CyAa cleaytowmm obpasom:
- aHaNM3NPYET KOHTPO/IbHbIE NOPYYEHUS;
- CHUMAET NOPYYEHMUA C KOHTPONSA;

- OoTMeuaeT B cucteme (GaKT OTMNPaBKU [AOKYMeHTa Ha A0paboTKy, eciu 3afjaHue WUCNOSHEHO
NcnonHuTenem He NosIHOCTbIO;

- 3aMNO/IHAET NoJe, OTPArKatoLee Xo4 UCNONHEHUA AR HEMCNONHEHHbIX MOPYYEHWIA;
- NONIYYaAET CTATUCTUKY NO UCMOJHEHWUIO NOPYYEHUI, POPMUPYET COOTBETCTBYHOLLME OTYETbI.
36.6. Nopagok cnucaHma goKymeHToB "B feno" no HomeHknaType.

OTBeTCTBEHHbIV 33 AeN10MNPOM3BOACTBO B CTPYKTYPHOM NOApPa3AeNeHMUmM ClMCbIBaeT AOKYMeHTbI "B
Aeno" No HoOMeHKNaType B CTPYKTYPHOM NoApasae/ieHnn cieayowmm obpasom:

- NO/IYYaeT OPUrMHAN AOKYMEHTA C pe3ostoumeit pykoBoACTBa Ha cnvcaHue "B geno”;
- HaxogmT PK gOKyMeHTa Mo HOMepY, YKasaHHOMY Ha OpUTUHANE AOKYMEHTA;

- Aenaet oTMeTKy o cnucaHum "B geno" B PK gokymeHTa M BHOCUMT MHPOPMALUIO O CMCAHUU
OOKymeHTa "B feno" ¢ ykasaHMem Homepa HOMEHKNATypHOro Aena.

36.7. PacnpeneneHune oTBeTCTBEHHOCTM Nosib3oBaTenenn CAL.

Ecnv 3agaHve NocTynuao UcnoaHuTeno Ao 14 yacos, TO 3TO 3a4aHue AO/KHO ObiTb MPUHATO B
paboty B CA/l B TeueHune Tekyllero pabouero aHA. Ecnn 3agaHve NocTynuao UcnonHutento nocne 14
4acoB, TO 3TO 3a4aHUe AOKHO BbITb NPUHATO B paboTy B CALL He no3gHee cneaytouiero paboyero gHsa.

OTBETCTBEHHOCTb 3a OTCYTCTBME MPUKpenseHHoro daina y 3aperncTpupoBaHHbix PK Bxoaawmx,
NCXOAALLMX U BHYTPEHHUX [OKYMEHTOB BO3/1araeTcA Ha pPerucrpatopa, MPUCBOMBLLETO LOKYMEHTY
NMOCTOAHHbIV PErUCTPALMOHHBIA HOMEP.

OTBeTCTBEHHOCTb 3a HecooTBeTCTBMe ¢alina, NpuKpenneHHoro K PK LoKymeHTa, GymaxkHomy
3K3eMNAApY AOKYMEHTa HeceT OTBETCTBEHHbI 33 AeN10MNPOoM3BOACTBO B CTPYKTYPHOM NOApa3aeneHun.

PykoBoauTeNIn CTPYKTYPHbIX I'IOﬂ,pa3AEJ'IEHMI‘;1 HECYT JINYHYIO OTBETCTBEHHOCTb 3a OpPraHu3auwuto
KOHTPOA N COCTOAHNE NCNONHUTENbCKOM AncumnnanHbl B NOA0TYETHOM CTPYKTYPHOM noApasgeneHunun.

MNonb3oBaTe/n, OCYLLECTBAAIOWME HANOXKEHME PE30AIOLUIN, HECYT JINYHYIO OTBETCTBEHHOCTb 3a
cobnoieHNe CPOKOB Ha/NOMEHUA pPe30/oLMIA, a TaKXe 3a BbiNOJIHEHME AelCTBMIA no paboTe ¢
pesontounamu B CAL.

PyKoBoauTeNb CTPYKTYPHOro NoApasfesieHns B C/lydyae OTCYTCTBMA Ha paboyem mecTe (OTnycKa,
60/1€3HM, KOMAHAMPOBKYU U T.M.) nHGopmmpyeT AgmuHuctpaTopa CALl 0 3amecTuTenie, UCNOJHAOLLEM
ero 06A3aHHOCTX Ha Nepuoa, OTCYTCTBUA.

37. KoHTpOb 33 UCMONTHEHNEM LOKYMEHTOB M NOPYYEHUI

37.1. KOHTPOAb UCNONHEHNUA AOKYMEHTOB M NOPYYEHNI NPOBOANUTCA B LENAX CBOEBPEMEHHOrO U
KauyecTBEHHOr0 WX WCMO/MIHEHWUA, MOBbIWEHWSA WCMNONHUTENbCKOM AUCUMNAMHBI, OTBETCTBEHHOCTU
MCMONHWUTENEN M BKAOYaeT B cebsa NOCTAaHOBKY Ha KOHTPO/b, MPOBEPKY XO04a WMCMNOSHEHWA, Yy4eT,
0606lieHMe M aHaNM3 Xo4a W Pe3yNbTaTOB MCMONHEHMSA AOKYMEHTOB WM MOPYYEHMI, CHATUE MX C
KOHTPOASA, MHGOPMMPOBAHME PYKOBOAUTENEN O pe3ynbTaTax UCMONHEHNUA.



B apbuTpaxkHOM cyae KOHTPO/O MOA/IEXKAT BCe 3aperucTpupoBaHHbIE AOKYMEHTbI, Tpebyolme
WCMOJIHEHWNA: IOKa/IbHbIE aKTbl U MHble AO0KymMeHTbl BAC P®, Kacatowmeca AeATe/IbHOCTN apObUTpaKHOro
CyAa; NOKaNbHble aKTbl U MHble AOKYMEHTbl apbUTParKHOro cyaa; NopyvyeHus PyKoBOACTBA CyAa; NaaHbl
paboTbl apbUTParKHOTo cyaa; NPOLLECCyasibHble CPOKU PacCMOTpeHMua cyaebHbIX Aes U Kanob, Cpoku
paccbiIKM  MpoueccyasbHbiX  AOKYMEHTOB, CPOKM  PACCMOTPEHUS  OOpalleHWid rpakgaH u
npeactaBuTesIen opraHnsauuin u T.4.

37.2. KOHTPO/Ib UCNONHEHMA NIOKabHbIX akToB BAC P® n npeacegatens apbutpakHoro cyaa, a
TaKXKe MNopyyeHWn 3amecTuTenei npeacenatens cyga No BOMPOCAaM, CBA3AHHbIM C OpraHusauument
cyaebHOM pOeaTeNbHOCTM Cyda, KaK MNpaBW/IO, OCYLLECTB/SAETCA CEeKpeTapuMaTom npeaceaartens
apbutpaxkHoro cyaa.

37.3. KoHTpoAb 3a UCNOJIHEHWEM MOPYYEHUIA PYKOBOACTBA Cy4a MO BOMPOCAaM OPraHU3auMoHHOM
AeATeNbHOCTM Cyfa OCYLEeCTBAAETCA PyKOBOAMTE/NEeM annaparta - agMUHUCTPATOPOM apbUTpaskHOTo
CyAa, ecv B NOPYYEHUMN HE YKa3aHO APYroe ANLO, KOHTPOAUPYIOLWEE UCMONHEHME.

37.4. KoHTponb 3a cobofeHnemM NpoLLeccyanbHbiX CPOKOB PAaCCMOTPEHUSA MCKOBBIX 3aABAEHUN
(3asBneHMit), anennALMOHHBIX U KacCCaLMOHHbIX Kanob OCylWwecTBAAT 3aMecTUTeNn npeacenaTens
apbutpaxkHoro cyaa - npeacenatenu cyaebHolx Koanerni, npeacenatenm cyaebHbIx COCTaBOB.

OnepaTuBHbLIM KOHTPO/Ib MO  WCMOJIHEHUIO OMpefesieHUn CyAa, YCTaHABAMBAIOLWMX CPOKM
WCMONHEHUA 3TUX ONpedeneHuin UCTLaMu (3asBUTENAMM), BO3NAraeTca Ha MNOMOLHWKOB Cyael
(cneymanncros cyaebHoro cocrasa).

37.5. O6WMIN KOHTPO/Nb 3a MWCMOAHEHMEM [OKYMEHTOB W MOPYYEHWUA B CTPYKTYPHbIX
noApasfeneHunnax cyaa OCYLWEeCTBAAIOT PYKOBOAUTENM 3TUX MNOApasAeNeHuid, a TeKYWMUn KOHTpoNb -
cneumanncTbl AeNonNpou3BOACTBA MOAPA3AeNeHUid, Ha KOTOPbIX PacrnopaKeHMem pyKoBoauTens
BO3/10}KeHa Takan 06a3aHHOCTb.

PykoBOAMTENU CTPYKTYPHbIX MOAPa3AeNeHUl OaloT KOHKPETHble YyKa3aHWA MO MCMOJMIHEHUIO
OOKYMEHTOB M MOPYYEHWUI, KOHTPOAUPYIOT KayecTBO WM CPOKU WCMONHEHUA, MPUHUMAIOT Mepbl Mo
NCMNOJIHEHWNIO, OO0KNaAbIBAlOT PYKOBOACTBY cyda (c yyeTom pacnpegeneHua obasaHHOCTEN) o xoae M
pesynbTaTax WCMNOJIHEHWA, B MNpefenax CBOWX MOJIHOMOYMIA CHUMMAIKOT C KOHTPOJIA WCMNOJIHEHHbIE
OOKYMEHTbI MU MOPYYEHUS,, KOHTPOJIMPYIOT CBOEBPEMEHHOCTb CHATUA C KOHTPOAS [AOKYMEHTOB W
nopy4YeHuin Ha OCHOBaHMM PE30NIOLMM PYKOBOACTBA CYAa.

B cynebHOM cocTaBe, Kpome TOrO, KOHTPOJIIO MOA/ENKAT CPOKM PacCMOTPEHUA cyaebHbIx aen,
OTNPaBKM KOMWIA CyOe6HbIX aKTOB, WU3BELLEHUIN, UCMONHUTENbLHBIX IUCTOB, UCTPebOoBaHHbIX CyaebHbIX
AeN BbIWeCTOALMMMN UHCTAHUMAMMK, CPOKKN BO3BpalLeHna aen. MHpopmumposaHue cyael ob ncredeHnn
CPOKOB MCMONHEHMA onpedeneHuid, WHPOpMUpPOBaHME UL, OTBETCTBEHHbIX 33 MCMOAHEHMe
AOKYMEHTOB M MOPYYEHUI, OCYLLECTBAAETCA 3a 5 AHEW A0 UCTeYEHMA CPOKA UCMOHEHUA.

37.6. NopaaoK 1 CPOKKU NpeacTaBAeHMA ONepaTUBHOW OTYETHOCTU MO UCMOJHEHWNIO AOKYMEHTOB U
nopy4YeHuii onpegenstoTcsa npeacesatenem apbuTpaxkHoro cyaa.

KoHTponb cobnogeHus  NpoueccyasbHbiX CPOKOB  PAacCMOTPEHWs  Aen  ocyllecTBaseTcs
NnocpesacTBOM MpeacTaB/eHUs PYKOBOACTBY apbWTPa)KHOTro cyga oOnepaTUBHOM  (erKemecsyYHOoM)
OTYETHOCTW, COCTaB/ISAEMON MNOMOLLHMKAMKN cyZei (cneumanvucTamu genonpoussoactsa cygebHoro
COCTaBa) M NoAnNucbiBaeMoi NpeaceaaTenem cyaebHoro cocrasa.

37.7. Tlpn OCYWECTBNEHNUN KOHTPO/bHbLIX OGYHKLUMIA PabOTHMKW, Ha KOTOPbIX BO3/0MKEHDI
0653aHHOCTM MO KOHTPOJ/IO, 3aNpalUMBaloT CBEAEHNA O XOA4E UCMONHEHMA MOPYYEHUIA Y UCNONHUTENEN,
B CyAebHbIX coCTaBax, B CTPYKTYPHbIX NOAPa3AENEHUAX, NOb3YHOTCA AaHHbIMM CUCTEM aBTOMATU3aLLUM
Cy40npousBoACTBa U AeN0oNpPOoM3BOACTBA.

37.8. TlpuKkasom apbuTpaxkHoro cyda MoeT b6biTb CO34aHO noApasgesneHne, Ha KoTopoe



BO3/10XKeHbl (byHKLI,VIVI MO KOHTPO/IO 3a NCNOJIHUTENbCKOM ,CI,VICLI,VII'IHVIHOI‘;I.

37.9. MNopyyeHWss NO WCNONHEHWUIO BXOAALIMX [AOKYMEHTOB cyda (Kpome OTHOCALIMXCA K
PacCMOTPEHUIO cyaebHbIX Aen), N0 UHULMATUBHbLIM JOKYMEHTaM, CNYXKebHbIM 3anuMckam M T.n. MoryT
6bITb 0pOpMAEHbI OTAENbHbIM AOKYMEHTOM WAW pe3ositouueit pykosoauTena ¢ GOpMyIMPOBKaMU:
"npeactasuTb...", "BHectw...", "ponoxutb...", "nHbopmmnposatsb...", "noarotoBUTbL NPOEKT..." U T.4., a
TaKXe coZeprKkaTb YKa3aHUe O KOHKPETHOM CPOKe UCMOIHEHMA.

37.10. Ecam nopyyeHue [aHO HECKONAbKMM OO/KHOCTHbIM  AMLAM, TO OTBETCTBEHHbIM
NCNOIHUTENEM, KOTOPbIN OpraHM3yeT U KoopaMHUPYET paboTy MO UCMOIHEHUIO MOPYYEHUsA, cYUTaeTcA
TOT, KOMY MOPYYEH A0KAaL 06 UCNONHEHUN NAN YbsA GaMUINA YKA3aHa B MOPYYEHUN NEPBON.

OTBeTCTBEHHbIN UCMONHUTENb UHOPMUPYET AONKHOCTHOE NNLO, AaBllee NopydYeHue, o xoae u
pesynbTaTax ero UCMOJIHEHUSA.

37.11. B nopy4eHusx, Kak NpaBu/Io, YCTaHaB/IMBAETCA KOHKPETHbIN CPOK (KaneHaapHasa data) ux
NUCNONHEHUA.

ECiM CPOK WCMOSIHEHMA HE YKasaH, MopyvyeHWe AO0NXKHO OblTb UCMOAHEHO B MECAYHbIA CPOK,
HauyMHasA OTCYET OT AaTbl NOANMCAHNA NOPYYEHUS.

Ecan I'IOCJ'IG,CI,HVIVI AeHb UCNOJIHEHNA NOPYyYEHUA NPUXOAUNUTCA Ha Hepa6oqm71 A€eHb, OHO NOANEXUT
MCNONTHEHUIO HE NO34Hee pa60L|ero AHA, caeayroulero 3a HepaGO‘-IMM AHEM.

37.12. KoHTponb BegeTca ¢ ucnonoszosaHnem CAC u CALl, Kyga no AOKyMeHTam, noanexalimm
WCMOJIHEHWUIO, BBOAMUTCA TEKCT MOPy4YeHus, MHPOPMALUA O CPOKE WCMOJHEHUA MOPYYEHUA WU
OOKYMEHTa, NPOXOXAEHUN AOKYMEHTA B MPOL,EeCcce UCMOTHEHWUSA, CHATUM UCMOJIHEHHOTO AOKYMEHTa Un
NOpPYYeHMUA C KOHTPONA.

37.13. KoHTpo/b 3a CBOEBPEMEHHbIM W MOJIHbIM PACCMOTPEHMEM MUCbMEHHbIX ObpalleHuin
rpaxgaH n I'IpeLI,CTaBVITe}'Ief/JI opraHmsau,Mﬁ, nocTynuBWNX Ha WUCNOJIHEHME B  CTPYKTYpHOe
nogpasgeneHune, ocyLecTBAAETCA PYKOBOAUTENAMM ITUX NOAPA3AENEHNN.

NMncbmeHHOE o6pau.|,eHV|e, no KoTopomy 6b110 AaHO nopy4vyeHuUe npeacepatenem cyaa Uam ero
3amectntenem cC Tp86OBaHVIeM AONOXKNTb O pe3ynbTaTaxX PACCMOTPEHUNA, CHUMAETCA C KOHTPOAA MO
pe3ynbTaTaM PpaCcCMOTPEHNA AO0KNaAa 06 ucnonHeHuu nopy4yeHuA.

37.14. NnaHbl paboTtbl BAC PO 1 apbutpakHoro cyaa A0BOAATCA A0 CBeAEHMA /UL, Ha KOTOPbIX
BO3/10}KEHO UCNOJIHEHME MNAHOBbIX MEPONPUATUI N GYHKLWUIA KOHTPOAA.

O xoze BbINOAHEHUA NAAHOBbIX MepOFIpMFITVIﬁ N0, Ha KOTOPOE BO3/10XKEHDbI d)YHKLI,VIM KOHTpPOAA,
exXemecCA4YHO [OOKNnaabiBaeT pPYyKOBOOAUTENHO CTPYKTYPHOro nogpasaeneHun, pa6OTHMKaM KOTOpOro
NnOopy4yeHO BblINO/IHEHUE MepOI'IpM‘iITMI‘/JI nnaHa, N eXXeKBapTa/ibHO - pyKOBOACTBY Cyda.

37.15. Mpn HeobxoAMMOCTU MU3IMEHEHUA CPOKA WCNONHEHUA [OOKYMEHTa (/IOKaNbHOMO akTa,
NJ1aHOBOIrO MEPONPUATUS) OTBETCTBEHHbLIA WUCMOJIHUTENb NPEACTaBAfEeT Ha MMA PyKoBOAMUTENA cyda
OOKNAAHYIO 3aMUCKY O ero Npoa/ieHnn, He No3gHee Tpex AHEN A0 UCTEYEHMA CPOKA UCMOHEHMSA.

37.16. Mpwn HanpaBneHUM B NPOLECCE MCMOAHEHUA AOKYMEHTOB, MOPYYEHWIA WUAM 3aNpPOCOB B
OpraHU3aLmMn N yYperKaeHUs OOKYMEHTbl OCTAlOTCA HA KOHTPO/ie A0 NOCTYNAeHUA B apbuUTparkHbIM cya,
oTteeTa. CBegeHMA 0 HanpaBaeHUM nopyveHua nam 3anpoca sHocatca 8 CAL nam CAC B 3aBUCMMOCTU OT
XapaKkTtepa nopydyeHus/3anpoca.

37.17. NnaHoBble MePONPUATUSA, LOKYMEHTbI U MOPYYEHMUA CHUMAKOTCA C KOHTPO/IS HA OCHOBaHUM
NOAMMCAaHHOTO (YTBEPXKAEHHOr0) PYKOBOACTBOM apbuTpasKHOro CyAa WTOrOBOrO AOKYMeHTa, OTBeTa
3aABUTENII0 WM PEe30J/IIoLMM  PYKOBOACTBA CyAa O COMNAacuMM C MUCbMEHHBbIMU MPeasoKEeHUAMM



WCMONHUTENA, U3/0XEHHbIMW B AO0KAagHOW (cayxebHoi) 3anucke. pomeskyTouHble AOKAadHble
(cny:kebHble) 3anMCKM W OTBETbI HE MOTYT ABAATbCA OCHOBAHMEM [O/1A NPW3HAHMA OOKYMEHTa
NCMOJIHEHHbIM U CHATUA NOPYYEHUS C KOHTPOAA.

NcnonuuTtens AokNaablBaeT npeacedatento apbuTpaxKHOro cyaa WAM ero 3aMecTuTensm o
BbIMNOJIHEHUMN UX NOPYYEHUIA M 06 MCMONHEHUMN AOKYMEHTA.

CHATME C KOHTPOAA AOKYMEHTOB M MOPYyYeHUiA NPOM3BOAMUTCA TO/bKO Ha OCHOBAHMM PE30AOLUN
TeX PYKOBOAMTE/NEl, NO YKa3aHMIO KOTOPbIX OHW OblaM B3ATbl Ha KOHTPOAb, AMBO pyKoBOAUTENEMN,
NCMONHAIOWMUX NX 0683aHHOCTH.

37.18. [OKYMEHTbl CHMMAIOTCA C KOHTPOAA, eCcauM coAeprKalwmeca B MNOPYYEHUMWU YKA3aHMA
BbINOJIHEHbI U C MHbOPMaLMen 06 MCNONHEHUM MOPYYEHUA COrNACUIOCh AOJKHOCTHOE /MO, AaBllee
nopyyeHue.

37.19. B cnyyae ecnn MOPYyYEHWE HE WUCMOJIHEHO B YCTAHOBJ/IEHHbIM CPOK, WCMOJIHUTE/b
(oTBETCTBEHHbIA MCNONHWUTENb) 06A3aH He no3gHee CNeayloLero AHS rMocae WUCTeYEeHUs CPOKa,
YCTAHOBNEHHOTO AN UCMOMHEHUA MOPYYEHUA, MPeaoCTaBUTb PYKOBOAMTE/NI0, AaBLIEMY MOpy4veHue,
OOKNaZHyo (cny»kebHylo 3amnmucky) O Xode MCMNOJSIHEHUS C yKasaHMem MPUYMH HEWUCMOJIHEHUA B
YCTAHOB/IEHHbIN CPOK.

37.20. MHdopmauma O BbINOJHEHUM MOPYYEHMUA, CHATUM C KOHTPOAA M CMKUCAHUW B AEN0 NO
HOMEHKNAType BHOCUTCA CheuManncTamMnm AeNonpou3BOACTBA CeKpeTapuata npeacenatens U
CTPYKTYPHbIX NOApa3AeneHUA B COOTBETCTBYIOLLYIO B  PErUCTPAUMOHHYIO KAPTOUYKY CUCTEMDI
aBTOMaTM3aUMKN  AEeNoMNpPoM3BOACTBA TOMIbBKO NPU  HaZAWYMKM  PE30AOUUM  PYKOBOAMUTENA, AaBLIEro
nopy4yeHue, n cnucaHumn "B geno N...." cBOAHON HOMEHKNATYpPbI.

37.21. Mo ucnonHeHumn AOKYMEHTa €ro noa/IMHHUK Ha 6yMa)KHOM HOCUTEeNne nomelwlaeTca B
cooTBeTcTBYylOUWlee Ae/l0 NO  HOMEeHKnatype cneumaamctom  OesionpomssoacTtBa  CTPYKTYPHOro
nogpasaeneHnAa, oteeTCTBEHHOro 3a UCNOJIHEHNUE AOKYMEHTa.

A B cnyyae ecn OOKYMEHT CYLLECTBYET TO/MIbKO Ha 3/1EKTPOHHOM HOCUTeNe, PerucTpaumoHHas
KapTOYKa Aena nepeBoguTca B pa3pag, "apxmeHas" ¢ ykasaHMeM HOMepa HOMEHKNATYPHOro Aena.

38. CpoKM XpaHeHua cypebHbIX Aen M WMHbIX AOKYMEHTOB, 06pasylowmxca B OeATeNbHOCTU
apbUTParKHbIX CyA0B

38.1. CpoKM XpaHeHMa cyaebHbiX 4en M [OKYMeHToB, obpasylowuxca B AOeATeNbHOCTU
apbUTpakHbIX CYA0B, YCTaHAaB/AMBAOTCA B COOTBETCTBMM C MepevyHem AOKYMEHTOB, 06pasylowmxca B
AeATeNbHOCTU apbuTparKHOro cyaa, C YKasaHMeM CPOKOB MX XpaHeHusa, pa3pabaTbiBaembim BAC PO u
yTBepKAaembim npukasom BAC PO, n sasasaoTca 06A3aTeNbHbIMM ANA BCeX apbUTPakKHbIX CyaoB
Poccuiickolt depepaumm (aanee - NMepeyeHsb).

38.2. MepeyvyeHb CAYXUT Lenam obecneyeHus COXPaHHOCTN OOKYMEHTOB B Ae/1ionpon3BoacTee U
0T60pa AOKYMEHTOB HA NOCTOAHHOE XPpaHEHNE NN YHUYTOXKEHUE.

38.3. MepeyeHb MCNOAb3YETCA NPU KnacCUUKaLMM LOKYMEHTOB, COCTaBAEHUM HOMEHKNATYpPbI
aen v GopMmnpoBaHUM AeN Mo HOMEHKNATYpe B 4e/0NPOM3BOACTBE AapOUTPAXKHOIO cyaa.

38.4. [lOKyMEHTbl, CPOK XpaHeHMuA KoTopbix onpegeneH [lepeuyHem '"nocTosHHO", nognerkat
NOCTOAHHOMY XPaHEHWIO U MepesatoTcA B COOTBETCTBYIOLLME FOCYAAPCTBEHHbIE UM MYHULMMNANbHbIE
apXxmBbl B BMAE NOAJ/IMHHUKOB B CPOKM, YCTaHOBNAEHHble PeaepanbHbiM 3aKOHOM OT 22.10.2004 N 125-
@3 "06 apxusHom gene B Poccuiickoin Pepepaumn'.

JOKyMEeHTbl, UMetoLMe CPOK XpPaHEHUA "NOCTOSIHHO", NPM HaIMYNM COOTBETCTBYIOLLEN OTMETKMU B
npumedyaHmn [epeyHa XpaHATCA B apbOUTPaKHOM cyAe M Ha rocyAapCTBEHHOE XpaHeHWe He
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nepeagaroTca.

OtmeTka "IMK", npoctaBneHHasa K cTaTbAM [lepeyHs, O3Ha4yaeT, YTo AaHHble AOKYMEHTbl UK
HEeKOTOpPbIE U3 HUX MOTYT MMETb HAaY4YHO-UCTOPUYECKOE MM NpaKTUYecKoe 3HavyeHue. [lesia c oTMETKOM
"INK" paccmaTpmBaloTCcA COTPYAHMKAMM CyAOB COBMECTHO C pPaboTHMKamM COOTBETCTBYHOLLEro
YNO/IHOMOYEHHOIO OpraHa MCNoJHUTeNbHOW BnactM cybbekTa Poccuinickon dPepepaunm B obnactu
APXMBHOIO Aena C Ue/blo pelleHns Bonpoca 06 oOTHECEHUN UX K COCTaBy NPUHMMAEMbIX Ha MOCTOAHHOE
XPaHeHWe NN BbIAEIEHUA K YHUUTOXKEHMUIO.

Cpok xpaHeHuAa "[Jo MWHOBaHUSA HaZObHOCTM" O3HAYaeT, YTO [AOKYMEHTbl WMMEIOT TOJIbKO
NPaKTUYecKoe 3HaYeHMe (KaKk NpaBuio, OHWU ABAAIOTCA Konuamu). CPOKM MX XPaHEHMS OnpeaenaioTca B
noApasfeneHunnx cyaa, Ho OH He MOKET 6bITb MeHee 04HOro roaa.

CpoK XpaHeHua OoKymeHToB "[lo 3amMeHbl HOBbIMW" O3HAYaeT, YTO TaKMe AOKYMEHTbl nocne ux
OTMEHbI MMEIOT CPOK XpaHeHua 3 roga. Mo mecty pa3paboTKM U YTBEPKAEHUA 3TUX AOKYMEHTOB CPOK
XPaHEeHWUs - MOCTOSAHHO.

CpOKM XpaHEeHUA OOKYMEHTOB He 3aBMCAT OT BMAA HOCUTENA, HA KOTOPOM WCMOJIHEH AAHHbIM
[OOKYMEHT.

38.5. Mo pelweHno 3KcnepTHOW Komuccumn (aanee - IK) apbUTpaXKHOro cysia CPOKM XpaHeHus
OTAEeNbHbIX Aen MOryT 6biTb NPOANEHbl UCXOAA M3 WX HAy4YHOM M MNPAKTUYECKOW LEHHOCTU no
cornacoBaHuio ¢ LleHTpanbHOW DKcnepTHOM Komuccuel Bbicwero ApbutpaxkHoro Cyaa Poccuitckol
depepaunu 1 sKCNepTHO-NPOBEPOYHOMN KOMMUCCMEN YNONHOMOYEHHOTO OPraHa UCNOJHUTENIbHON BAACTH
cybbekTa Poccuitckolt Pegepaumm B 061acTi apxMBHOro gena.

38.6. UcumcneHne CpoKOB XpaHeHUs cynebHbIX Aen HaunHaeTca ¢ 1 aHBapAa roga, caeaytowero 3a
rogom BblHeCeHWA nocnegHero cyaebHoro akta no geny. Hanpumep, ecam nocneaHuin cyaebHbiii akTt
6b1n1 BbiHeceH B 2010 rogy, a ana cynebHoro gena onpegesneH CpoOK XpaHewws 3 roga, TO Takoe
cynebHoe neno moxKeT ObITb YHMUTOXKEHO TonbKo nocne 1 AHBapAa 2014 ropa. Cpok XxpaHeHwuA
cynebHoro gena NpocTaBaseTca cyabeld, ero paccmaTpusatowum, Ha ob10XKKe cyaebHoro gena.

CpOK XpaHeHUs B apxmBe cyfebHbIX Aen, paccMoTpeHHbIX Mpe3nanymom Boiclero ApbuTpaxkHoro
Cyna Poccuitckoit depepaumm M nognexawux nepegade Ha MOCTOAHHOE XPaHEHUME B apXMBHOe
yuyperkgeHue, ucumcnaetrca ¢ 1 AHBapA KaneHZapHOro roja, cneaylowero 3a rogom MNPUHATUA
nocraHosneHua MNpesnanyma.

NcuncneHne cpoKoB xpaHeHMa gen obuiero AenonpousBoACTBa HauMHaeTcs ¢ 1 sHBaps roaa,
CneayroLWero 3a ro4omM OKOHYaHMUS UX 4eN0NPon3BOACTBOM, HanNnpumep, UCYNUCAEHUE CPOKOB XpaHeHUsA
Oen, 3aKOHYeHHbIX genonpomnssoactsom B 2012 roay, HaumHaetca ¢ 1 AHBapA 2013 roaa.

38.7. MaTepuanbl cyaebHbIx aen TPETENCKUX CYA0B, CO34aHHbIX A1 PACCMOTPEHUA KOHKPETHOTO
cnopa (cyabl ad hoc), AOMKHbI XPaHUTLCA B apbUTPa)KHOM CyZe, NPUHABLUEM WX HA XpaHeHue B
COOTBETCTBUM € TpeboBaHMAMM YacTh 1 cTaTb 39 PeapepanbpHoro 3akoHa ot 24.07.2002 N 102-$3 "O
TpeTenckmx cypax”, B Te4eHne Tpex NeT, cunTas ¢ 1 AHBapA roga, cieayoulero 3a rogom NpUHATUA No
Hemy pelleHua, a cyaebHble pelweHna TpeTencknx cyaos ad hoc nocne yHUUTOXKeHUA cyaebHbIx aen
nogsexaT NOCTOAHHOMY XpaHeHWo B apxmee apbuTpaxHoro cysa 6e3 nepefauM uUX  Ha
rocygapcTBeHHOe XpaHeHue.

38.8. CyaebHble gena, anennaumoHHble, KacCaUMOHHbIE MPOW3BOACTBA MOAJIeXaT nepesade B
apxuB apbuTpaxkHOro cyaa A4na nocaeayowero xpaHeHus. MNepeaada cyaebHbix gen, aneanaumoHHbIX U
KacCCaUMOHHbIX MPOU3BOACTB B apXMB OCYLLECTBAAETCA MO CAATOYHbIM onucaAm (npunoxkeHne N 38),
(npunokenue N 44).

CpnaBaemoe B apxvB [eno/npousBoACTBO A0/XHO 6biTb Hagsexawmm obpasom opopmaeHo B
COOTBETCTBUK € TpeboBaHMAMMU NHCTPYKLMK.
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I'Iepe,u, npunemom gen n nognmncaHnem onucel COTPYAHUKOM apxmBa Npon3BoauTCA UX NpoBepPKa.

38.9. MNpu nepeaaye B apxmB cyaebHbIX Aen, Aen anennsiuMoHHOro U KaccaumoHHOro NpoM3BOACTB
nposepaeTca:

COOTBETCTBME KO/IMYECTBA CAABAEMbIX Aesnl (TOMOB) MX KOJMYECTBY, YKa3aHHOMY B COATOYHOW
onucw;

NpPaBUNbHOCTb d)OpMMpOBaHMﬂ n Od)OpMﬂeHMﬂ Aen, B T.4. noCnenoBate/ibHOCTb PaCnosiIoKeHUA
AOKYMEHTOB BHYTPW KaXXA40ro Aena.

MonHoe odbopmaeHue aen npeaycmaTpusaert:
noawnseKy Unn nepennet aena,

odopmneHne 0b6/10XKKM Aena;

HyMepaLuuio MCTOB Aena;

cocTaB/ieHMe NUCTa-3aBepuTens;

cocTaB/ieHMe BHYTPEHHEeN ONnCU AOKYMEHTOB;
U3bATUE U3 AeNa METAIZINYECKUX CKPENMOK U CKOBOK.

Mpu npveme cyaebHbix Aen MOCTOAHHOIO XPaHEeHMs NPOBOAUTCA MOMCTHAA MPOBEPKa Kax4oro
TOMA 4eNa U CBEPKa MX C BHYTPEHHEN OMUCHIO AOKYMEHTOB.

38.10. MNpu nepepaye B apxuB AOKYMEHTOB 0bLLero A4enonpov3BOACTBA COTPYAHMKOM apxvBa
NpPOBepATCA NPaBUAbHOCTb UX GopMUpPOBaHKA, 0ODOPMIEHMSA U COOTBETCTBME MHAEKCOB M 3ar0/I0BKOB
Ha 06/10}KKe Aef, MHAEKCAM W 3aroNoBKaMm, YKasaHHbIM B CAATOUYHOM OMWUCHK, a TaK¥Ke COAEpKaHUIo B
CBOAHOW HOMEHKNAType Aen.

38.11. Bce BbiiBNEHHble MPW MpPOBEPKe HeZOoCTaTKM B PopmMMpPOBaHUM U odopmaeHun aen
COTPYAHMKM cyaebHOro coctaBa, CTPYKTYpPHOro noapasaeneHna obA3aHbl yCcTpaHUTb.

38.12. Npuem Kaxkgoro gena nNpovs3BOAUTCA SIMLLOM, OTBETCTBEHHbIM 33 apxms, B MPUCYTCTBUMU
COTpyAHMKa cyaebHOro coctaBa, CTPYKTYPHOro noApasaeneHus. B KoHUe KarKaoro aK3emnniapa onucu
YKa3blBalOTCA UMPpPaMM U NPONUCbIO KOANYECTBO (aKTUUECKM NPUHATLIX B apXMB AeAn, gata npuema-
nepegayn gen, a TakKe CTaBATCA NOANUCKU LA, OTBETCTBEHHOIO 3a apXmB, U MLA, NepeaaBLUero aena.
MepBblM 3K3eMNAApP CAATOYHOM OMUCKM MNepedaeTcs B apxvs, BTOPOM OcTaeTcA B cyaebHOM cocTaBe,
CTPYKTYPHOM MoapasaeneHuu.

38.13. [lena, opopmeHHble HEPALIINBO, C HapyLlEHMEM YCTaHOBAEHHbIX TpeboBaHU apXxMBOM
He NMPMHUMaIOTCA.

38.14. ena no HomeHKNaType BpemeHHoro (go 10 neT) XxpaHeHWs, Kak NpaBuao, He nognexar
nepegaye B apxmB U XPaHATCA B cyAebHbIX COCTaBax M CTPYKTYPHbIX NOAPA3AENEHUAX U NO UCTEYEHUM
CPOKOB XpPaHEHMA MOoANeXaT YHUUTOMKEHWIO C COCTaBNeHMEM Crneumannctamm cyaebHbix COCTaBOB U
CTPYKTYPHbIX NOAPa3LeNeHNt aKTOB O BblAENEHUM K YHUUTOXKEHUIO (npunoxkeHne N 46) B nopsagke,
ycTaHoBNeHHOM lNpaBuaamm paboTbl apxmBoB apOUTPaXKHbIX CYA0B.

[ena no HoMeHKNaType NOCTOAHHOTO (KPOMe MPUKA30B U PACMOPANKEHWUIA) U BpeMEHHOr0 (cBbilwe
10 neT) XpaHeHna A0 UX Nepeaaqn B apxmMsB MOTYT HAX0AMTLCA B NOAPa3Ae/ieHNAX B TedeHune 3 fer.

AKTbl O BblAENEHNM K YHUUTOMKEHUIO COCTABAAIOTCA B CyAebHbIX cOCTaBax WAM NnoapasaeneHusax
cy4a, COrnacyloTca C apxvMBOM CyAa WM YTBEP)KAAlTCA pyKoBoguTenem cyaebHoro coctaBa Wau



nogpasgeneHunsa cyaa. [JIoKyMeHTbl C UCTEKWMM CPOKOM XpPaHEHWs MOryT BbiTb BKAOYEHbI B aKTbl O
BbIAE/IEHUN K YHUUTOMKEHMUIO TOJIbKO MPU YCIOBUM YTBEPMKAEHHbIX OMNUCEN AeN MOCTOAHHOIo U
[0/IrOBPEMEHHOr0 CPOKOB XpaHEeHMA B apX1B CyAa 3a yKasaHHbIN nepuoa,

38.15. [Mopgnexawme yHUYTOXKEHUIO cydebHble JAena, anennsumoHHble, KacCauMOHHble
npoussoacTBa, OPOPMAAIOTCA M MOAFOTABAMBAIOTCA K YHUYTOXKEHUIO C COCTABJAEHMEM aKTa O
BblAENIEHUN Aen K YHUUTOXeHuto (npunoxeHne N 45).

OTWU aKTbl paccmaTpuBaloTcA Ha 3acegaHum DK cyga, nognucbiBatotca yvneHamm SK cypa um
yTBepxaatorca npegceaatenem 3K cyaa.

MNpoTokon 3acepanua 3K cyaa noanucbiBaetca npegcenatenem K cypa, cekpetapem 3K cyaa um
HanpaBaseTcA nNpeacefaTento cyAa Ha yTBepAeHWe. AKTbl O BbIAENEHUN K YHUUTOXKEHUIO cyaebHbIx
[N C BpeMEHHbIM CPOKOM XPaHEHUA He NOANEeXKaT COrNacoOBAHUIO C aPXUBHbBIM YUpeXaeHnem.

B cypax nepBoit MHCTAHUMKM NpU OTOOpE CyAebHbIX Aes Ha YHUUTOMXKEHME U3 HUX U3bIMaloTcs
NOAJIMHHUKKN BCex cyAebHbIX aKTOB, MPUHATLIX MO AeNy, a TaKXKe AOKYMEHTbI, Kacalowueca UCNoHeHNA
pelweHus cyaa (3a UCKIoYeHMEeM UCNONHUTESbHbIX JIMCTOB U UX KONWUiA). U3bATble OKYMEHTbI B paMKax
OAHOro cyaebHoro Aena KOMMNEKTYIOTCA B XPOHO/IOTMYECKOM MopAdKe B HOMEHKNATYpHble Aena
apxvMBa CyAa B Manku-cKopocluBaTenn. B HomeHKnaTypHoe Aeno AOKYMEHTbl MOALMBAOTCA MO
BO3PaCTaHWI0O HOMEPOB CyaebHbIX Aen. HoMeHKnaTypHble gena XpPaHATCA NOCTOAHHO B apxXuBe cyda U B
apXxuBHble yypexaeHus He nepepatotca. B CAC B KapTouKy Aena BHOCUTCA MHOOPMaLMA O Homepe
HOMEHKNATYpHOro Aena.

38.16. CyaebHble aAena W ynpaBAeHYECKO-pacrnopsauTenbHas LOKYMEHTauus, noanerkalian
YHUUTONKEHMIO, NOC/Ee U3BATUA BCEX METAN/MUECKUX NPeameToB (CKOBKKM, CKpenku) nepepatorcs Ha
nepepaboTky (yTMaMsauuio) B MyHKTbl NepepaboTKM BTOPCbIpbA. YHMUUTOXEHUE Aen (pasmenbyeHue)
NpPOM3BOAMUTCA B NPUCYTCTBUM YNOJHOMOYEHHOIO COTPYAHMKA cyaa.

Mepenaya nen Ha yHUYTOXKEHME odOopMAAETCA MNPUEMOCOATOYHON HAKAALHOW, B KOTOPOW
yKa3bIBalOTCA AaTa nepenayu, nepeyeHb caaBaemMblx Aen U Bec BymarkHOM makynatypbl. akT npuema-
nepefaym Aen Ha yHUYTOXEHUEe AOJIKEH MOATBEPKAATbCSA MPOCTaBAEHMEM Ha aKTe 06 YHUUTOXKEHUU
Aen WTamna NyHKTa nepepaboTkM BTOPCbIPbA C yKa3aHMEM BeCa MAKy/aaTypbl, AOMXKHOCTU U Noanncu
npuemMiLmnKa.

I'Iorpy3Ka M BblBO3 Ha YTUIU3AUUIO OCYLWECTBAAKOTCA No4 KOHTpOo/sieM YNOJIHOMOYEHHOro
COTpyAHUKa nogpasaeneHna cyaa, OTBETCTBEHHOINO 3a X03A1CTBEHHOE obecnevyeHue. YTununsauma
Cy[l,E6HbIX Aen n AOKYMEHTOB OCYLLECTBNAETCA B NPUCYTCTBUN 3TOTO COTPYAHUKA.

Mpn OTCYTCTBMM BO3MOXKHOCTU  YTUAM3AUMK  Oen  CheunanmsmMpoBaHHbIM - Npeanpuatmem
AONyCKaeTcA UX YHUUYTOXKeHne nytem uwpeampoBaHMUA oOCyllecTBaaeTcA Ccuiaamm U cpeacrtsamu
ap6MTpa)‘KHOFO Cyda nogpasgeneHnem cyaa, otTBeTCTtBEHHbIM 3a X03ANCTBEHHOE obecneyeHme.

39. Opl'aHI/I3aLI,I/IFi nposeaeHnA aKCNepTmn3bl UEHHOCTN OKYMEHTOB

39.1. 3KCI’lepTM33 ULEHHOCTU AOOKYMEHTOB - 3TO U3y4yeHue nen n AOKYMEHTOB Ha OCHOBAaHWUU
Kputepmnes uX LEHHOCTU B UenAax onpegeneHna CpoKOB UX XPaHEHUA U 0T6opa Ha NOCTOAHHOE,
A0NTroBpeEMEHHOE XpaHeEHNE (CBbILLIe 10 ﬂeT) U YHUUTOXKEHNE.

39.2. [na opraHusauum 1 nNpoBeaeHUs paboTbl MO 3KCNepTM3e LEHHOCTU LOKYMEHTOB, OTOOpY U
NMOArOTOBKE K Mepejaye Ha XpaHeHMe [AOKYMEHTOB B CyAe CO343eTcA MNOCTOAHHO AeicTByowas
aKkcnepTHaa komucena (3K), B BAC PD - LleHTpanbHasa sKkcnepTHasa Komuccua (LUIK). Mpeacenatenem
KOMMCCUM, KaK MpaBWio, HasHa4yaeTca 3amMecTuTeNb npeacedatens cyda, Kypupylowuit Bonpochbl
AeNonpousBoACTBa M apXMBHOMO Aena. JKcnepTHaa KOMWUCCUA CO3A4aeTcA MPUKasoM apbuTpaxkHoro
cyA4a, B Hee BK/OYaloTcA Hanbonee onbiTHbIE U KBAMOUUMPOBaHHbIE PaBOTHUKKN cyaebHbIX COCTaBOB,



CTPYKTYPHbIX NoapasaeneHnin, a TakKe cneumnanmcTbl apxumea.
JKcnepTnsa LLEHHOCTU N onpeaeneHne CPOKOB XPaHEeHMA OKYMEHTOB NPOBOAATCA HAa OCHOBE:
depepanbHOro 3akoHa ot 22.10.2004 N 125-93 "0O6 apxmsHom aene B Poccuinickon ®egepaummn’;

MepeyHs TMMNOBbLIX YMNPaBAEHYECKUX APXMBHbLIX [LOKYMEHTOB, 0bOpasylowmxca B npouecce
0eATeNbHOCTU TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoyrpaBAEHWA W OpraHM3auuii, C
YKa3saHMEeM CpOKOB XpaHeHusa", yTBeprKAeHHoro npukasom ot 25.08.2010 N 558 MwuHucTepcTBa
Ky/bTypbl Poccuiickon ®eaepauymm 1 3apernctpmposaHHoro 08.09.2010 N 18380 MuHtoctom Poccuu;

MepeyHa AOKYMEHTOB, 06pasyloLWLmMXCa B Npouecce AeaTenbHOCTM Bbicwero ApbutpaxkHoro Cyaa
Poccuitckoit ®Pepepaumm n apbUTpaxkHbIX CYyAOB C YKasaHMEM CPOKOB XPAHEHWS, YTBEPMKAEHHOrO
npukaszom BAC PO.

39.3. OcHoBHbIMK PYHKLMAMM DK aBaaloTCA:
OpraHu3auus exxerogHoro otbopa Aen ansa XpaHEHUA AN YHUUTOXKEHUS;

pPaccCMOTPEHUE MPOEKTOB CBOAHbLIX HOMEHKNATyp [Aen cyfda, Onucel Aen MNOCTOSHHOMo U
BpeMeHHoro (cebiwe 10 neT) xpaHeHus, B TOM YMC/Ie NO IMYHOMY COCTaBY, CyAEOHbIX AN C MOCTOAHHbIM
CPOKOM XpaHEHMS U BbIHECEHME PELUEHUI O NPeACTaBAEHUMN UX Ha yTBEPKAEHMe (cornacoBaHume) MK
YNOAHOMOYEHHOIO OpraHa WMcnonHWUTeNbHOW Bnactu cybbekta Poccuiickoit dPegepauymn B obnactu
apXMBHOTO AeNa;

PacCMOTPEHME aKTOB O BbIAENEHUM K YHUUTOMEHWIO Aen, He MNoAfeskalmx AasbHenlemy
XpaHeHUIo B apxmBe cyaa;

noaroToBKa WM BblHECEHME Ha paccmoTpeHue LlieHTpanbHOM 3KCnepTHOM Komuccumn Bbicwero
ApbutpaxkHoro Cyaa P® (L9K BAC P®) npeanorKeHuit 06 M3MEHEHUU CPOKOB XPaHEHWUs OTAENbHbIX
KaTeropuii JOKYMeEHTOB 1 06 onpeaeseHUM CPOKOB XPaHEHWA AOKYMEHTOB U A&/, He NPeayCMOTPEHHbIX
"MepeyHem TUNOBbIX aPXMBHbIX JOKYMEHTOB" .

39.4. 9K npoBoAMT 3acefaHns B COOTBETCTBUM C NaaHOM pPaboTbl U N0 Mmepe HeoH6XoAUMOCTH (HO
He pexe [AByx pa3 B rog). 3acegaHuva 3K npoTokonupyloTca. [poOTOKOAbI MOANMUCHIBAOTCA
npeaceaatenem M cekpetapem Komuccuu. PeweHuma 3K BCTymawT B CUAy MOC/Ae YTBEPKAEHUSA
npoToKona npeacegaTenem cyaa.

MpoTokonbl 3K, copeprKalime peLleHns o CornacoBaHUM OnNucei Aen NOCTOAHHOIO U BPEMEHHOTO
(cBbiwe 10 net) xpaHeHwWs, yTBEpP:KAAOTCA Npeacefatesiem CyAa TONbKO MOC/Ae UX PAacCMOTPeHUs u
YTBEPKAEHMA 3KCNEPTHO-NPOBEPOYHOM Komuccun (IMK) cooTBeTCTBYHOLWENO YNOJHOMOYEHHOrO OpraHa
NCNOSIHUTENbHOM BNacTu cybbeKkTa Poccuitckolt Pegepaumm B 061actm apxmBHoOro gena.

CBoAHaA HOMEHKNATypa Aen cyfda NpeacTaBfseTcs Ha cornacoBaHue c¢ MK cooTBETCTBYHOLWErO
YNOAHOMOYEHHOIO OpraHa WMcnoaHWUTeNbHOW Bnact cybbekta Poccuiickoit ®egepauumn B obnactu
apXMBHOTO A4eNa, KaK NpaBunao, OAMH pas B NATb NeT.

39.5. KOHTpOAb 3a MPaBUAbHOCTbIO MNpPOBeAeHMA 3KCMepTU3bl LEHHOCTU [AOKYMEHTOB W
npumeHeHua lMepeyHsa ocywecTBaAloT LleHTpanbHaa JKcnepTHasa Komuccusa Bbicwero Ap6uUTpaskHOro
Cypa Poccuitckoli depepaunn, focyfapcTBeHHbIM apxmue Pocculickoint deaepaun U ynoaHOMOYEHHble
OpraHbl UCNOJIHUTENIbHOM BacTH cybbekToB Poccuiickoit deaepaumm B 061acTh apxMBHOTO Aena.

39.6. OT60p AOKYMEHTOB M 0GOPMIEHNE NX HA YHUUTOXKEHWNE OCYLLECTBAAIOTCA B COOTBETCTBUM C
MpaBunamm paboTbl apXMBOB apbOUTPAXKHbIX CYA0B, YTBEPKA3aEMbIMU NpuKasom BAC PO,

40. OpraHun3aLusa KOHTPONA BeAeHUs AeN0oNpon3BoACTBa
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40.1. OcyuwecTBfeHWe onepaTtMBHOIO KOHTPO/JA COCTOAHMA [e/N0NpPou3BOACTBA B CyAebHbIX
COCTaBax W nogpasgeneHuax apbuTparkHOro CyAa BO3/1araeTcA COOTBETCTBEHHO Ha PyKOBOAMTENEN
cyfebHbIX COCTaBOB U PYKOBOAMTENEN CTPYKTYPHbIX NOAPA3AENEHUN.

Meproanyeckmii NAaHOBbIN KOHTPO/Ib COCTOAHMA Ae/0NpPOoM3BOACTBA B CyAebHbIX cocTaBax u
nogpasgeneHnax  apbuTpasKHOro  cyda  OCYLLECTBAAETCA  pyKoBoauTesnem  noapasfeneHua
AenonponsBoacTBea.

KoHTponb 3a cpokamu 06paboTKM  BXOZAWEN KOPPECNOHAEHUMW, ee  perucrTpaumm,
pacnpegenenva no cyaebHbIM cocTaBam M nogpasfeneHuAaM, nepesavynm MUCNOAHUTENAM, 3a
NPaBubHBIM W  TOYHbIM OPOPMIEHMEM UCXOAALLEN KOPPECNOHAEHLUMM, CBOEBPEMEHHOCTbLIO,
TOYHOCTbIO M MOJIHOTON BBOAMMOM MHGOPMAUMM B CUCTEMbI aBTOMATU3ALMM CyA0MNPOU3BOACTBA U
OeNonpousBOACTBA, a TaKKe BbIMONHEHWE APYIMX Ae10NPOM3BOACTBEHHbIX QYHKLMIA OCYLLECTBAAETCA C
nomouubto CAC u CALl apbuTparkHoro cyaa.

Takol KOHTPO/Ib pyKOBOAWUTENEeM noapasfeneHua [Aenonpou3BoAcTBA M paboTHMKamu
noApasfesieHnn OCYLLECTBAATCA MOCTOAHHO. lpu o6Hapy)KeHWM HeaoCTaTKOB M 3ameyaHuii Mo
BEAEHMWIO AE/N0MPOU3BOACTBA B CTPYKTYPHbIX MOoApasaeeHnax cyga MHGopmauma HesameauTes1bHO
[0BOANTCA A0 PYKOBOAWUTENEN TakMX noapasgeneHuii ANs NPUHATUA COOTBETCTBYIOWMX ONEepPaTUBHbIX
mep.

40.2. Mo npukasy apbuTpaxkHOro cyga co34aeTcd KOMWMCCUA, B COCTaB KOTOPOM BXOAAT
pyKoBoauTeNb noapasaefieHma AenonponsBoactsa U paboTHMKKM nogpasaeneHma AenonponsBoacTBa,
APYrMX CTPYKTYPHbIX NoapasaeneHuin cyja ANnA NPOBEPOK COCTOSHWUS AeNonpou3BOACTBA B cyAebHbIX
COCTaBax M NOAPaA3AENEHUAX HE peXKe 04HOro pasa B Noayroaue.

O6beKkTaMK NPOBEPKM MOTYT BbITb:
NnopAAoK UCMOJIb30BaHUSA, XpaHEHMA M Bblgaun 61aHKOB CTPOroi OTYETHOCTY;
NopAAOoK UCMOJIb30BaHUA N XPaHEHMSA NeYaTel 1 LTaMMoB.;

BEAEHME XKYPHa/IOB MOJIYYEHUA M BblAAYM UCMOJHUTE/IbHbBIX INCTOB, y4eTa nevateil U WTamnos,
yyeTa MPUHATbIX U OTNPaBAEHHbIX daKcorpamm, Tenerpamm, TenedoHOrpamm, ydyeta 3asBAEHUIA M
¥anob, NPMHATBIX HA IMYHBIX NPUEMAX;

YCN0BUA XpaHeHua cyaebHbIX Aen U AOKYMEHTOB B CyAeb6HbIX COCTaBax M B NOApa3Ae/ieHnax cyaa,
B apXuBe Ccy4a;

NpPaBUNbHOCTb OCbOpN\ﬂEHMFi Cy,D,E6HbIX aen, anennAynoHHbIX N KaCCaUMOHHbIX MPOU3BOACTB;

YCNOBUA XpaHEHMs M nopagok GopMUPOBaHUA Aen No HOMEeHKNaType B cyaebHbix cocTaBax M
noapasgeneHusx cyaa;

COGHIO[J,EHME CpOKOB nepenayn MCKOBbIX 3asBNEHUI nocne perncrpauunm B cy,a,e6Hb|e COCTaBbl;

cobnoaeHne CPoKoB OTNPaBKU CyAebHbIX Aen No 3anpocy CyA0B aneansiuMoHHOM, KaccaunmoHHOM
MHCTaHUMI;

cobnogeHne CpoOKOB OTNPaBKM Jen  Nocsie pPacCMOTPEeHMA  cydamu  anennfauuMoHHOM,
KacCaUuNOHHOMN UHCTaHUMIA;

CBOEBPEMEHHOCTb CAa4un CYAE6HI:IX Aen, anennAauymnoHHbIX N KaCCaUMOHHbIX MPOU3BOACTB B apPXUB;

cobnogeHne cpokoB BBoAa MHPOpMaLUMM B CMCTeMy aBTOMaTM3aLMKM CyAONpPou3BOACTBA MO
PacCMOTPEHHbIM Aeflam CyAamMn Nepsoit MHCTaHLMM, anennaLuMOHHOM N KacCaLMOHHON MHCTaHLUMAMMU;



COXPAHHOCTb TEXHUYECKMX CPEACTB, NPaBUbHOCTb UX UCMONb30BaHUS.
Mo uToram NpPOBEpPOK COCTaBAAOTCA CNPABKM (aKTbl) MO NpoBepKe.

Pe3ynbTaTbl NPOBEPOK LOKNAAbIBAOTCA npeacegartento apbutpaxHoro cyda (wam  auuy,
NCMNOJIHAOWEMY ero 06A3aHHOCTK), MOTyT BbITb MpegMeToOM 06CYKAEHMSA Ha ONepaTUBHbIX COBELLAHMUAX
CTPYKTYPHbIX MOApasAeNeHnin, coBellaHnaX CcyaebHbiX Konnermi U 3aceflaHuax npesnguyma
apbuTpaxkHoro cyaa.

40.3. Mpu obHapyXeHUn pyKoBoguTeNem MogpasaeneHus AenNonpousBoACTBa yTpaThbl, NMopuu,
HEHAA/IeKaALLero XpaHeHMs U UCMO/Jb30BaHUA MevyaTel, WTAamMnoB, 6M1aHKOB, TEXHUYECKUX CPEACTB
NPMHMMAIOTCA HeobXxoaMmble Mepbl, Hamnpas/eHHble Ha YCTPaHeHWe HapyweHWI, COoCTaBAAlTCA
cnykebHble 3anMMCKM Ha MMA npeacegaTens cyda, Mo PacnopsKeHUMI0 KOTOpOro npousBoamTcA
cnyxkebHoe pacciefoBaHue.

Mpu 0B6HapY>KeHUN yTPaTbl AOKYMEHTOB COCTaBASAETCA aKT (npunoxeHune N 47).

40.4. MoppasgeneHne AenOonpousBoACTBA W CMEUMANNUCTbl  AeNonpon3BOACTBA  CyAebHbIX
COCTaBOB W NoApasaeneHuit BeayT y4eT obbema JOKYMeHTOObopOoTa 3a NoJsiyroame u no utoram roga. B
o6lWmMii 06bemM [OKYMeHTOOOOpPOTa apOUTPAXKHOIrO cyda BXOAMT KOJAMYECTBO 3apPerMcTpupoBaHHbIX
WCKOBbIX 3afB/IEHUI (3aABAEHMUIA), AONOJHUTENBHO MOCTYMUBLUMX MaTEPUaNoB K HUM, KOANYECTBO
NOCTYNMBLUMX [AOKYMEHTOB HEMPOLLECCYaNIbHOTO XapaKTepa W HanpaB/iieHWe OTBETOB MO TaKMM
OOKYMeHTaM, KOIMYECTBO MCXOAALLMX SOKYMEHTOB (NPOCTble MMCbMa M 6aHAepoM, 3aKasHble NMUCbMa U
6aHAeponn, Tenerpammbl, [OCTaBKA KypbepoMm), KOJMYECTBO 33aPErmMCTPUPOBAHHBLIX BHYTPEHHMX
OOKYMEHTOB (NPWUKA30B, PacropsAXKEHWN, CyKeOHbIX 3aNUCOK U T.4.), KOANYECTBO OTNPABAEHHbIX MUCEM
no obpalweHnAM rpaKaaH, He CBA3aHHbIX C PaccMOTpeHWem cyaebHbiXx Aen, nepeaspecoBaHHOM
KoppecnoHAeHUMN. B AOKYMEHTOO6OPOT apxmBa BXOAMUT KOAMYECTBO MPUHATbIX €AMHUL, XPaHEeHUs,
BblAAHHbIX EANHUL, XPAHEHUSA, YHUUTOXKEHHbIX €4MHUL, XPaHEHUA, NepesaHHbIX eANHUL, XPaHEHMA Ha
XpaHeHWe B [ocydapcTBeHHbIV apxmB Poccuitckoit depepaumm <1>, BblAAHHLIX APXMBOM  KOMWMA
OOKYMeHToB. Kpome 3Toro B [AOKYMEHTOOOOpPOT cyZa BKAOYAETCA KOMYECTBO MNPUHATbIX W
OTMNPaB/AEHHbIX (aKcorpaMm, BbINOJAHEHHbIX MeyaTHbIX pPaboT rpynnoM aBTOMATU3NPOBAHHOM
NoAroTOBKMN AOKYMEHTOB, Pa3MHOMEHHbIX 4OKYMEHTOB KONUPOBabHO-MHOXMWTE/IbHbIM 610pO.

<1> [anee - rocapxms.

Mo ycmoTpeHWo npeacepaTens cyna nokasaTenn obuiero gokymeHtoobopota MoryT 6biTb
AeTann3npoBaHbl No rpynnam U BMAam Aef0onpou3BOACTBA, AOMOAHEHbI APYIMMU KOMYECTBEHHbIMM
MoKasaTensiMmu BbiNoaHAEMbIX paboT No 4enonpon3BoACTBY.

Moacyetr KOAMYECTBEHHOIO ,a,ouymeHToo6op0Ta npon3soanTCA C UCNOJIb30BaHMEM CUCTEMbI
dBTOMaTMU3auunm genonpon3sBoacrsa.

MNokasatenu AOKYMGHTOO60pOTa MCNONb3yOTCA ANA aHa/n3a obbema pa6OTbI cneunanncTos
Aenonponssoncrtea Cyda, 3aHATOCTU CNeUUasIMCTOB Ha OTAE/IbHbIX YYaCTKax pa6OTbI, onpeneneHnAa
TEXHO/I0MMYecKol OCHalWeHHOCTNn npoueccoB pa60TbI C [OOKYyMeéHTamu, CoBepLleHCTBOBAHUA
AEVICTBYI-OLLI,VIX cncrem aBtomatusaunm  cygonpoumssoacrtea u genonponssoactea, ANA aHaan3a U
Bblpa6OTKVI bonee COBepLUEHHbIX METOO0B pa6OTb| C AOKYMEHTaMMU.

41. PaccmoTpeHune obpalleHnin rpaxkaaH v npeactaBuTenein opraHMsaumini, opraHnsaums JIMYHOro
npuema n pabotbl TenedoHa gosepua

41.1. NopAadoK pPacCMOTpPeHMA NpeaNoXKEeHUN, 3aABNEeHUM W Kanob Ha Aencrsva cyaen u
pabOTHMKOB annapaToB apbuTpaskHbiXx cygoB Poccuiickon deaepaumn, a TaKkKe 3anpocoB O



npegoctaBaeHMm nHGopMaunm o AeaTeNIbHOCTM CYA0B

41.1.1. NopAaOK PacCMOTPEHMA MNPeaNOXKEHUM, 3aABAEHUM U XKanob Ha AencTeua cyaen u
paboTHMKOB annapatoB apbuTparkHbix cyaoB Poccuiickoit Pegepaunm onpegensetcs npukasom BAC
Po.

41.1.2. B paboTe no paccMoTpeHUto obpalleHnit apbuTpakHble Cyabl PYKOBOACTBYHOTCA
KoHctutyumelr Poccuitckot ®epepaumun, mexayHapogHbiMu aorosopamu Poccuiickolt ®epepaumu,
depnepanbHbIM KOHCTUTYLMOHHbIM 3akoHOM "O6 apbuTpakHbix cyaax B Poccuiickon depepaumn’,
ApbuTparkHbIM  NpoueccyanbHbiM  Kogekcom Poccuitickoit  depepauuun, 3akoHom  Poccuiickoit
depepaunn  "O cratyce cygent B Poccuiickon depepaumn”, PegepanbHbim  3akoHom 'O
rocygapcTBEHHOM rpaaaHckol cnyxkbe Poccuiickon degepauyumn”, depepanbHbim 3akoHom 'O
nopsake paccmoTpeHun obpalieHunit rpaxaaH Poccuiickon degepauunn”, PegepanbHbiMm 3akoHoM "O
npoTMBoaeincTemMm Koppynuuun", deaepanbHbiMm 3akoHoM "O6 obecneyeHnn gocTtyna K MHGopmauum o
aeaTenbHocTu cyaoB B Poccuiickort depepaumumn”, 3akoHom Poccuitckoit Pepepaumm "O cpeactsax
MmaccoBoit MHdopmaumn", PernameHTOM apbuTparkHbIXx cyaoB Poccuiickoli ®epepaunn, MHbIMM
HOPMaTUBHLIMM NpPaBOBbIMM akTamu, [locTtaHoBneHuAmMM KoHcTuTyumoHHoro Cyga Poccuitckoit
depepaunn, NoKanbHbiMKU akTamum BAC PO, HacToswen UHCTpyKumnen.

ObpalueHus, cogeprkalime npocbby npeaoctaBuTb MHPOPMALMIO O AEATENBHOCTU apOUTPaXKHOrO
cypa (3anpocbl), paccmaTpuBatloTcA C y4eTOM 0COBeHHOCTEN, ycTaHoBAEHHbIX PeaepasbHbiM 3aKOHOM
"O6 obecneyeHnn aoctyna K MHGOpPMaLMM O AeATeIbHOCTU cyaoB B Poccuinckon degepauumn.

Mpu noctynneHnn B apbuTpaxkHbIi Cy4 BHEMNpOLEeccyasbHOro obpalweHua no geny,
HaxoA4sLWemyca B NPOM3BOACTBE 3TOrO cyAa, CnedyeT yunmTbiBaTb TpeboBaHUA, U3N0XKEHHbIe B YacTy 1
ctatbu 10 3aKkoHa Poccuiickon Pepepaunn "O cTaTyce cyaeit B Poccnitckoit degepaumn’.

Mpn paccmoTpeHMM obpalleHUi, B KOTOPbIX COAEPKaTCA CBEAEHWS O KOPPYMUMOHHbIX
NpPaBOHAPYLUEHUAX CO CTOPOHbI cyaen M pabOTHMKOB annapaToB apOUTPaXKHbIX CY[0B, YYMTbIBAOTCA
nonoxeuuna ®epepanbHoro 3akoHa "O NPOTMBOAENCTBMM  Koppynuumu", a Takke Apyrux
3aKOHOAATE/IbHbIX W JIOKa/IbHbIX aKTOB O NPOTUBOLENCTBMM KOPPYNLUK.

B apbuTpa)kHbIX cyfax B LeAAx opraHuMsauum paboTbl MO PaAcCMOTPEHUIO 0OpaLLeHuid moryT
pa3pabaTtbiBaTbCsA M U34aBATLCA JIOKAJIbHbIE aKTbl, KOTOPbIMU YTBEPXKAAOTCA MHCTPYKLUN, NMOJONKEHUS,
NOPAOKN N T.4,.

41.1.3. ObpaweHne, noctynuellee B apbUTParKHbIM CyL B COOTBETCTBUM C €ro KOMMETEHLUMEN,
noAaneKuT 06a3aTeNbHOMY PacCMOTPEHMUIO.

OpraHusauma paboTbl N0 CBOEBPEMEHHOMY PacCMOTPEHU0 06palleHunii Ha AelcTBua cyaen u
paboTHMKOB annapatoB apbuUTpaKHbIX CyAOB, a Tak:Ke obpalleHWi, cBA3aHHbIX C OpraHusauuen
AesATeNbHOCTW CYy0B, BO3/1araeTcs Ha npeaceaatesieil apbuUTparkHbIX CyL0B.

I'Ipe,u,cep,aTenb CyAa HeceT nepCoHa/ZibHYyHO OTBETCTBEHHOCTb 3a CBOEBPEMEHHYH OpraHwu3sauuio
paccmoTpeHnA OﬁpBUJ,GHVII?I N NPUHATNE NO HUM COOTBETCTBYHOLLMUX MepP.

41.1.4. ObpalieHune, B TOM YMcae noctynueliee B GoOpmMe 3N1EKTPOHHOIO AOKYMEHTa NocpeaCcTBOM
MHbopmaLMOHHON cucTeMbl Modayn Xanob Ha penctsua cyaeld M paboTHMKOB annapartos
apbuTpaxkHbIx cynos Poccuiickoit depepaumn (ganee - CMXK), noanexut obasatenbHOM perucTpaumnm B
CAl nnbo B *KypHasie pernctTpalmm B TpexgHEBHbIM CPOK C MOMEHTa NOCTYNNEHUA B CYA.

Kpome Toro, obpalieHus, aaatowmeca xanobamm, BHe 3aBUCMMOCTM OT dopmMbl U cnocoba mx
NnocTynaeHua nognexxat obasatenoHon pernctpaumm B CMNK B nopsagKke, yreepaaemom npmkasom BAC
P®.

MNocne PaccMoTpeEHNA O6pa|.I.I,EHWr'I NPpUNOXXeHHble K Hemy nNOA/MHHUKN OOKYMEHTOB B
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ob6s3aTenbHOM NopaaKe BO3BPaLLaloTCa 3aaBMTenam. Konum npuaoxKeHHbIX K 06palleHnio JOKYMEHTOB
BO3BPAaLLAOTCA 3aABMTENAM NO YCMOTPEHUIO PYKOBOACTBA cya iMb0o no 3anpocy 3aasuTens.

PaccmoTpeHHble 06paLleHmsa ¢ KONUAMM OTBETOB MOALMBAIOTCA B AE/10 COMTacCHO YTBEPXKAEHHOM
B apbUTPaXKHOM cyZie HOMEHKaType aen.

41.1.5. /Inuo, oTBETCTBEHHOE 33 OpraHM3aumio paboTbl ¢ 0bpaLLeHUAMK, onpeaenaeTca NPUKasom
apbutpaxkHoro cyaa.

/lMuo, oTBeTCTBEHHOE 3a oOpraHusaumio paboTbl C O0OPALLEHUAMMW, OCYLLECTBAAET TEKYLLUNA
KOHTPO/Ib 3@ CPOKaMM PacCMOTPEHUA 0bpaLLeHUI, U eXXeKBapTaAbHO NPeLOCTaBAsET OTYET O NopAaKe
paboTbl c 0bpalleHMAMN NpeacesaTento cyaa.

OKoHuyaTesnbHble peweHna no O6paLLI,eHMF|M NPpUHUMaET npeacenartesb ap6MTpa)KHOI'O cyaa.

41.1.6. ObpalieHunna, copep:kalime BOMPOChl, PELIeHME KOTOPbIX HE BXOAMUT B KOMMETEHUMIO
apbuTpakHbIX CyAo0B, HE MOo3gHee Yem B CEMWUOHEBHbIA CPOK CO AHA PErncTpaummn HanpaBAAlTcA B
COOTBETCTBYIOLLME OPraHM3aLMmM NO MNPUHALNEKHOCTM C yBEAOMJIEHMEM 3aABUTENA KPOME Caydas,
yKasaHHoro B 4actnm 4 crtatbu 11 ®PepgepanpHoro 3akoHa "O nopsake paccmoTpeHua obpalueHui
rpaxkaaH Poccuitckoir depepaunn”, nnbo Bo3BpaLLatoTCs.

41.1.7. Ecam pna pelweHua MNocTaBleHHbIX B obpallueHun BonpocoB Tpebyerca nosyyeHue
MHPOPMaUMKN OT APYroro apbuTPaXKHOro cyaa UAM HECKOJIbKUX apbuTpakHbIX CyA0B, OT CTPYKTYPHOrO
noApasfeneHunn cyaa, UHbIX rocyAapCTBEHHbIX OPraHOB MM AOMKHOCTHbIX AKUL, Konusa obpalieHus B
TEYeHMe cemMu AHel co AHA PerucTpauum HanpaBAsfeTca B COOTBETCTBYIOWMA apbUTpaKHbId cya,
(apbuTparkHble cyabl), CTPYKTYPHOE NoApasaefieHne cyaa, rocyAapCTBEHHbIM OpraH UAN AONKHOCTHOMY
VLY C NPeanosKeHnem NPesoCcTaBuTb HEOBX0aMMble CBEAEHMA.

41.1.8. ApbuTparkHbIMM CyAamM paccMaTpmBaloTCcA 0bOpalleHusa, NOCTYMNMBLUME B YCTHON WAu
NUCbMeHHO popme, B TOM Ymcie B OpMe 3/1EKTPOHHOIO SOKYMEHTA.

MucbmeHHble obpalleHus B 06s3aTeNbHOM MOpAAKe [O/KHbI CoAepaTb HaMMeHOBaHue
apbuTpaxkHOro cyaa, B KOTOPbIA OHM HanpaenaloTca, AM60 Gamuamio, UMA, OTYECTBO NNLA, KOTOPOMY
HanpasnseTca obpalieHne, AM6O AOMKHOCTL 3TOr0 /AMua, a TakkKe Gamuanlo, KMMA, OTYECTBO
(nocneaHee - Npu Hanuuuu) 3anBUTENA WMAM HaMMEHOBaHWE OpraHM3aumu, MNOYTOBLIM aapec, no
KOTOPOMY [AO/KeH 6blTb OTNpaBAeH OTBET WAM yBegOM/JEHME O nepeagpecaumm obpauieHus. B
obpalleHnM OoNKHa 6biTb M3/0XEHA CyTb NPEAJIONKEHWA, 3aABAEHMA WAM Kanobbl. MNUcbmeHHOe
obpalleHMe A0MKHO COAEpKaTb JMYHYI0O MOAMMUCL 3aABUTENA, a obpalleHMe opraHM3aumm LO/KHO
6bITb NOANMCaHO pyKoBoauTenem. K obpalleHnio, noanMcaHHOMY ULOM, AEWCTBYIOWMM Ha OCHOBaHUK
[0BEPEHHOCTU, NPUAAraeTca Konus 40BEPEHHOCTH.

ObpauieHuns, noctynuelive B GOpMme 3NEKTPOHHOTO AOKYMeHTa, B 06a3aTenbHOM nopagke
OOJIKHBI  cogepaTb GaMWuauIo, MMA, OTY4ecTBO (MociegHee - MpW HaNMuMKM) 3asBUTENsA, agapec
3/1IEKTPOHHOM MNOYTbI, €CM OTBET AOJIKEeH ObiTb Hanpas/ieH B ¢Opme 3/1EKTPOHHOro AOKYMEHTa, U
MOYTOBLIM agpec, eCAN OTBET JOJIXKEH ObITb Hanpas/eH B MMCbMeHHOM dopme.

ObpaleHns, nocTtynuBwKne B YCTHOM ¢opme, B 3/EKTPOHHOW Qopme € MCMo/Ib30BaHWEM
CEPBUCOB, pPasMeLLeHHbIX B ceTU WHTepHeT, noanexat pernctpauum 8 CAL nopsake, onpegeneHHOM
NHCTpyKumen.

41.1.9. OtBeT Ha obpauweHue MoXKeT 6biTb HanpasieH apbUTpaXKHbIM cyaom B dopme
3N1eKTPOHHOIO AOKYMEHTa MO agpecy 3N1eKTPOHHOM NoyTbl 60 B MMCbMEHHOW dopme No NoYTOBOMY
ajpecy, yKkasaHHbIM B 06paLleHun.

B cnyyae ecnun B TeKcte obpaleHusa GpaKkTMUeCcKM 06XKanyroTca NPUHATbIE apbUTPaKHbIM Cya0M
cyaebHble akTbl U/MAM CTaBUTCA BONPOC O MPUBACYEHMU CyAeN K ANCUMUNAMHAPHOW OTBETCTBEHHOCTM B
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CBA3N C MNPUHATBIMKU  CYAeOHbIMW  aKTaMK, 3asaBUTENI0 HaMnpasBAsfeTcA CTaHZapTHbIA OTBET C
pasbACHEHWMEM MopAgKa 06xKanoBaHMA CcyAebHbIX aKTOB, a TaKXe pPasbACHEHMEM MNONOXKEHWUN
noctaHosneHua KoHctutyumoHHoro Cyaa Poccuiickonnt ®egepauum ot 21.07.2011 N 19-N "Mo apeny o
NPoBEpPKE KOHCTUTYLLMOHHOCTM NOJIOXKEHUIM NYHKTOB 1 1 2 cTaTbM 3, NyHKTa 1 cTaTbM 8 1 NyHKTa 1 cTaTbM
12.1 3akoHa Poccuiickoit Pegepaumn "O ctaTtyce cyaen B Poccuinckoint degepaunmn™ u ctaten 19, 21 n 22
depepanbHoro 3akoHa "O6 opraHax cygerickoro coobuiectBa B Poccuiickoit depepauumn" B cBA3M C
anobo rpaxpgaHku A.B. MaTioweHKo" B 4acTM HEBO3MOXHOCTM MNPUBAEYEHMA CyAbM K
AVUCUMNIMHAPHOM OTBETCTBEHHOCTM B CJ/lydae, €C/IM COOTBETCTBYHOLWMNA cyaebHbIi aKT He 6bin
NepecMoTPEH CYA0M BbILLECTOALLEN MHCTAHUMMN.

HanpaBneHue Takoro oTBETa 3aABUTE/IIO TEM HE MeHee He 0CBODOOXAaeT apbuTparkHbIN cya oT
obasaHHocTM gaTb BAC P® pasBepHyTblit MOTUBMPOBAHHLIA OTBET MO BCeM A0BoAamM ObpalleHus c
NPUNOXKEHNEM BCEX 3aMpallMBAEMbIX MaTEPUaIOB U OKYMEHTOB B C/ly4ae, ec/iv 3anpoc (nopyyeHue) o
paccMoTpeHMM obpalleHna HanpaBAnaeTcs B apbuTpakHbiM cyd Bbicwmm ApbutpaxkHbim Cygom
Poccuiickoin Peagepaunn.

OTBeT Ha obpallleHMe He AaeTca B cAyyae NoaydeHua NUcbMmeHHoro obpalleHus 6e3 nognucu
obpaTtusLuerocsa n 6e3 06paTHOro NOYTOBOro agpeca, MO KOTOPOMY A0JIKEH ObITb Hanpas/ieH OTBET.

MHbopmaums o [OeATenbHOCTM apbuTpakHbiX CyAOB He MNpeacTaBAserca B - C/yvasX,
nepeyncsieHHblx B PegepanbHom 3akoHe "O6 obecneyeHun goctyna K MHOpMaUMK O AeATe/IbHOCTU
cyzos B Poccuinckoint ®epepaumn’.

OTBET NO CyLWECTBY NpMBeAeHHbIX B 06pallleHnn 40BOAO0B He AAeTCsA W B TeX CAydasX, Koraa oHo
He MoAMdaeTCA MNPOYTEHWUIO, COAEPXMUT HeueH3ypHble NMB0 OCKOopbUTENbHblE BbIPaXKeHUs, Yrposbl
YKU3HU, 30POBbI0 N UMYLLECTBY AONXKHOCTHOIO NNLA, a TaK¥Ke YNeHOB ero cembu, 0 Yem coobuiaeTcs
rpaxgaHuHy, HanpasusLiemMy obpalieHue.

Echm B obpalleHMM coaepskaTcs CBedeHMA O MNOAroTaBAMBaeMOM, COBeplIaemMoM  WAu
coBepLIEHHOM MPOTUBOMNPABHOM AEAHWUW, A TaKKe O /INLe, ero NnoAroTaB/MBalOLLEM, COBEpLUAOLWEM
WUAN COBEPLUMBLUEM, U €r0 PacCMOTPEHME MO CYLLECTBY HE OTHOCUTCA K KOMMETEHUMMU apbUTParkHbIX
CyAo0B, Takoe obpalleHne nogaexKUT HanpaB/JEHMIO B FOCYAapPCTBEHHbIA OpraH B COOTBETCTBUM C €ro
KOMMEeTeHUMEN.

Echn oTBeT Mo CywecTBy MOCTaBJEHHOrO BOMPOCAa He MOXKeT 6biTb AaH 6e3 pasrnaweHus
CBeAEeHMWI, COCTaBAAIOWMX FOCYAAPCTBEHHYIO AU UHYIO OXpaHsaemylo denepanbHbiM 3aKOHOM TaliHy,
3aABUTENO0, HanpasuBluemy obpalieHue, coobuiaeTcd O HEeBO3MOMKHOCTM [aTb OTBET MO CyLLecTBy
NOCTaB/IEHHOrO B HEM BOMpPOCA B CBA3W C HEAOMYCTMMOCTbIO PA3rNalleHNa YKa3aHHbIX CBEAEHWUN.

EcAv NpuumHbI, NO KOTOPbIM OTBET MO CYLLECTBY MOCTaB/EeHHbIX B 06palLeHn BONPOCOB He MOr
6bITb AaH, B MOC/AeAyloWeEem YCTpaHeHbl, 3aABUTENb BMpaBe BHOBb HanpasuTb obpalieHve B
COOTBETCTBYIOLWMIM apbUTPaXKHbIN cya.

41.1.10. HanpaBneHue obpallleHNit Ha PacCMOTPeHUe Tem AONMKHOCTHbIM nULam, AenCTBUS
KOTOpPbIX 06XKanyroTcsa, 3anpeLlaeTca.

MpoBepka obpalieHWn Ha AencTBMA npepcepatenell apbUTPaXKHbIX CyAOB NPOBOAUTCA MO
nopyuyeHuto Mpeacenatens BAC PO mnx 3amectutenamm, cygbamm M paboTHMKamu annapata BAC PO
nmbo npeacenatenimm apbuTParKHbIX CyA0B BbILLECTOALLMX MHCTAHLMNA.

41.1.11. Ecnm no obpalieHnsam, NocTynaroWwmm HEOAHOKPATHO OT OZIHOTO M TOTO e 3aABUTeNa no
OAHMM M TEM e BOMNpocam, NPOBOAMANCE NPOBEPKN U BblIN NPUHATHI 0OOCHOBAHHbIE PELLEHMSA, O YEM
emMmy coobLianock, a B nocnegHem ero obpalieHMn HoBble A40BOAbI MK 06CTOATENbCTBA HE COAEPIKATCA,
3aABMTENI0 cOObLWAeTcs O MNpeKpaweHMM MPOBEPOK MO Takum obpaweHuam. [Mpu Hanmumm B
obpallleHMn CCbIZIOK Ha HoBble (AONONHUTENbHble) o0bcToATenbCTBa MNPOBEpPKa MNPOBOAUTCA B
YCTaHOBNEHHOM NOpPAAKE.
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PeweHune o npexkpaweHnn nepennckn NnpuHMMaeTCAa npeacegartenem ap6MTpa>+(Horo Ccyda.

B cnyyae npuHATMA pelleHuMAa O MPeKpalleHnMn nepennuckn obpalleHusa, nocTynawoume B
JanbHenwem B 6yma)kKHOM Buae, BO3BPaLLAlOTCA 3aABMTeN0 6e3 paccMoTpeHusa, MOoCTynuBlLME B
3NEeKTPOHHOM BU/E 3aABUTE/IO HE BO3BPALLLAIOTCA, a CMUCHIBAIOTCA B HOMEHKNATYpHOe AeNo.

41.1.12. MNpeacepatens apbuTpa)KHOro cyAa MOPYYaeT NPOBEPKY M3NOMEHHbIX B 0OpalLeHUAx
06CTOATENBCTB B 3aBMCMMOCTM OT MX XapaKTepa 3aMecTuTensam npepcefatens apbutpaxkHoro cyaa,
npeacenatensim cyfaebHbIX COCTaBOB, CyAbAM, PYKOBOAMTENIO annapata - agMWHUCTpaTopy
apbuTpaxkHOro cyaa MWMAM  €ero  3aMecTUTe/Nto, PYKOBOAUTENAM CTPYKTYPHbIX NOApPa3AeneHun,
paboTHMKam apbuTpaxKHoro cyaa.

Ecnn obpalueHne 6bin10 HanpaBieHO O4HOBPEMEHHO B agpec apbuTtpaxkHoro cyaa u BAC PO, B
TeyeHune 14 aHel co AHA ero NocTyn/ieHus apbuTpakHblid cyg 0b6a3aH No pesynbTaTaM PacCMOTpeHuA
npeactasuTb B BAC PO nHbopmaumto o npoBeaeHHOM NPOBEPKE M KONUIO OTBETA 3aABUTEIO.

41.1.13. Mo peweHUto npeacepatens cyna B HeOOXOAMMBIX CAy4asxX MOMKET CO34aBaTbCsA
KOMMCCUA ANA PAacCMOTPeHMA obpaLLeHus.

ObpalleHnsa Ha AencTBUA cyaen npeacenatesb apOUTParKHOTO cyda PaccmMaTpuMBaEeT JIMYHO WK
nopyvaeT UX pacCMOTPEHME CBOUM 3aMECTUTENAM.

41.1.14. ObpaleHMe CYUTAEeTCA PACCMOTPEHHbIM, €CAN MO MOCTaBNEHHbIM B HEM BOMpPOcam
NPUHATbI HEObX0AMMble Mepbl, 3aABUTESIO AaH OTBET B MMCbMeHHOM popme (Npumep opopmaeHna aaH
B8 npunoxkeHun N 48) nubo, npu ero cornacuu, nNo GakCUMUNLHOM CBA3M, INEKTPOHHOW MNOYTOM, NO
TenedoHy, MM60 YCTHO HA /AIMYHOM npueme. B cnydyasx, Koraa 3asBUTENb MUCbMEHHO CHUMAET C
PacCMOTPEHUA MOCTaB/ieHHble MM BOMPOCbl (OT3blBaeT NoAaHHOe obpalleHue), TO NOAJMHHUK
obpaleHMa Bo3BpalLaeTcA 3aABuTent0  6e3  paccMOTpeHMA C  CONPOBOAMTENbHBIM  MUCbMOM,
COCTaB/IAETCA COOTBETCTBYIOLLAA CMPABKa, KOTOpasa NpuobLuaeTca K Konuu obpalleHna U CNUCbIBaeTcA B
4eNno No HomeHKnaType. TEKCT NMCbMA-0TBETa NevaTaeTcA Ha 61aHKe cyZa C Yyr0BbIM PacnoNoXeHUem
wramna cyaa, wpuotom Times New Roman, pasmepom 14.

B denepanbHbix apbUTPaXKHbIX CyAax OKPYroB, apbuTpaKHbIX aneafAUMOHHbIX Cydax,
apbutpaxkHbIx cypax cybbektoB Poccuitickoit dPepepaunm oTBeTbl Ha 0OpaleHMa MnognNUCbIBAOT
npeacenaTteny COOTBETCTBYOLLErO apbuTpaxKHoro cyaa, MM60 No Ux NopyYeHUAM UX 3aMecTuTenn, NMbo
pyKoBOAMUTENM annapaTa - aAMUHUCTPaToPbl apbuUTparkHoro cyaa.

41.1.15. PaccMoTpeHUto 0bpallleHuMs, Kak NpaBuao, NpealecTsyeT NPOBEpPKa CoaeprKalmxca B
Hem [,0BOJOB, KOTOPYIO NPOBOAUT UCMOHUTEND (Y4N1€HBI KOMUCCUKN) B COOTBETCTBUM C MONOKEHMEM O
nopagKe PaccMOTPEHUs MNPeasIOKEHUN, 3aABAEHUA U XKanob Ha [encteuA cyderd u paboTHMKOB
annapatoB apbuTpaxHbix cypoB Poccuiickoli ®depepaumn, a TaKkKe 3anpocoB O NpenoCTaB/ieHUU
MHbOpPMaUMM O AeATENbHOCTUN CYA0B, YTBEPKAAEMOTro npnkasom BAC PO.

41.1.16. MNpwn npoBeaeHUN NPOBEPKU UCMONHUTENDL (YN1EHBI KOMUCCUM) Ha OCHOBAHWUW NOPYYeHUn
npeacenatens apbuTparkHOro cyaa o0 paccmoTpeHnn obpallleHnsa BNpaBe 3HAKOMUTLCA C MMEHLLMMUCA
B CyZle LOKYMEHTAaMM, CHUMATb C HUX KOMWUW, AeNaTb BbINUCKK, NOAydYaTb Heobxoammble 06bACHEHUA OT
cypen, paboTHMKOB annapaTa cyAa M MHbIX /ML, 3anpalimMBaTb MHPOPMALMIO B APYrMX OpraHU3aLusX,
KOHCY/NbTMPOBATbLCA CO CNeLmaancTaMm B TOM UAN MHOM 061acTu AeCTBYIOLLErO 3aKOHOAaTeNbCTBa.

Mpencepatens apbutpaxKHoro cyga WMAM  YNOAHOMOYEHHOE MM JIMLO B COOTBETCTBUM C
nopyyeHmem BAC PO o06s3aH (06Aa3aHO) NpeaocTaBUTb HEOOXOAMMbIE AN PAaCCMOTPEHUSA obpalleHun
OOKYMEHTbl M MaTepuanbl B CPOKW, YCTAHOB/AEHHble B MOPyYeHWUU, MO0 COrNacHO AENCTBYHOLLEMY
3aKOHOAATeNbCTBY - B TedeHue 15 aHel. JOKyMeHTbl U MaTepuasbl, B KOTOPbIX COAEPIKATCA CBEAEHMS,
COCTaB/AIOWME TOCYAAPCTBEHHYID MAM  UHYLO OXpaHAemylo deaepasbHbiM  3aKOHOM  TaliHy,
HanpasnatTca B BAC P® B ycTaHOBAEHHOM A1 TaKOM KOpPPECNOHAEHUMN NopaaKe.



NcnonHuTenb MAM  YneHbl KOMMCCUMM  AOJIKHbI  MPOABAATb  TaKTUYHOCTb, BENKJIUBOCTb,
yBaXuUTe/ibHOe OTHOWeHne K cobecegHMKam. JlMuam, nNPUHUMAOWKMM YydyacTme B paboTe C
obpalleHmMamu, 3anpellaeTca pasrfialwaTbh CTaBlUME MM M3BECTHbIMU cBedeHus 06 obcroaTenbcTBax
JNYHOM  KMU3HU TpaxaaH W  MHYH KoHOuAeHUManbHYO WHOOPMALMIO, a TaKXKe CcBedeHus,
coaepKalmeca B obpalleHnun, 6e3 cornacuna 3aaBUTeNs.

He saBnseTca pasrnaweHvem CBeAEeHWM, codepyKallmMxca B obOpalleHuM Ha AeicTBus cyden u
paboTHMKOB annapaTa cyfa, Ha YbW OEeNCTBMA NOCTynuaa Kanoba, ero Hanpas/ieHue npeacenaTesnto
apbutpakHoro cyaa, Ha AeWcTBMA Cyaen U PpabOTHUKOB KOTOPOro NocTynuaa *anoba, B BblECTOALWMMN
apbuTpaxkHbIi cya, rocyAapCTBEHHbIE OPraHbl, OpraHbl MECTHOrO CaMOYMpPaBAEHUA UAN AOKHOCTHbIM
MLL[aM, B KOMMNETEHLMIO KOTOPbIX BXOAUT peLleHMe NOCTaBeHHbIX B 06paLlLeHMM BONPOCOB.

I'IpOBepKa AO0/XKHa NpoBOAUTLCA 06BEKTMBHO U BCeCTOPOHHE, OXBATbiBaTb BCE 06CTOF|T€J'IbCTBa,
MU310XXEHHbIE B O6paIJ.l,eHVIM.

/INuo, B OTHOLIEHUW KOTOPOro MpOBeZeHa NpoBepKa, AO/MKHO 6biTb O3HAKOMMEHO C ee
pesy/nbTaTamMu U BrpaBe W3/N0KWUTb B MUCbMEHHOW $opme CBOE MHEHMEe OTHOCMTE/IbHO pe3y/bTaTos
NPOBEpPKM.

Mo OKOHYaHWW NPOBEPKM ee MmaTepuasnbl C BbIBOAAMW MUCMOAHUTENS (YNEHOB KOMMCCUM),
npeasioXKeHUAMMN U MPOEKTOM OTBETA 3aABUTE/I0 AOKNAAbIBAOTCA Npeaceaatento apbuTparkHoro cyaa.

41.1.17. Ecnm B 06palleHUM NpUMBOAATCA A0BOAbI M 06CTOATENLCTBA pa3peLleHHOro cyaom aena u
OCMapuBaloTCA pPeLleHUs U BbIBOAbl CyAa, KOTOpble B YCTaHOB/AEHHOM 3aKOHOM npoLeccyalbHOM
nopaaKe MoryT 6biTb PaCCMOTPEHbI TONIbKO BbILIECTOAWMMU cyaebHbIMU UHCTaHUMAMMK, TO 0bpalleHue
BO3BpallLaeTcs 3aABUTENI0 B TeYeHWe ceMun AHel COo AHA ero PerucrTpaumm ¢ pasbACHEHWeM nopaaka
ob6xKanoBaHua cyaebHoro aKkra.

Mpy NpU3HaHUKM [OBOAOB, COAEPMKAWMXCA B 06palleHUW, HEeCOCTOATENbHbIMM  3aABUTENIO
HanpaBnseTcs oTBeT ¢ 060CHOBAHMEM U OLEHKOW Ka)4oro ero A0BOAA, CO CCbiIKAMM Ha maTepuansi
NPOBEPKM M HOPMbl AENCTBYHOLWEro 3aKOHOAATENbCTBA, 33 MCKAKOYEHMEM [A0BOLOB, TPebyhowmx
nepecmoTpa cyfebHbIX aKToB.

B Cnydyae Npu3sHaHMA A0BOAOOB 3aABUTENA 060CHOBAHHbIMM (ﬂOl'IHOCTbI-O nnn HaCTVILIHO) B OTBETE
AeNnaeTca CCbl/IKa Ha O6CTOF|Te}'IbCTBa, noavreepxaeHHble I'IpOBepKOl‘;L n COO6U.I,aETCF| O MNPUHATbLIX MO HUM
mepax. B Takom cnyyae npepcepatesib ap6MTpa)-KHOFO Cyda NpUHUMaET COOTBETCTBYKOUWME MEpPbI B
OTHOWeEHNN nuud, AoNyCcTusBwnx T€ WUAN UHbIE HapyweHuAa U ynyweHuAa B pa60Te, a TaKXe Mepbl
OpPraHN3aLMOHHOIO XapakKTepa No yCTpaHEHUIO U nNpeaynpexaeHnto BbliABIEHHbIX HE4O0CTAaTKOB.

41.1.18. B cnyyae nocTynsieHuMa B apbuTpaxkHbit cya obpalleHun, cofeprKallero npocbby ob
OKasaHWW OPUONYECKOM MOMOLWM WAM  KOHCYAbTaLMM NO NPaBOBOMY BOMPOCY, 33ABUTENHO
HanpaBaAeTcA OTBET O TOM, YTO KOMMeTeHUMen apbuUTpaKHbIX CyAO0B, yCTaHOBNeHHON PeaepanbHbIM
KOHCTUTYLMOHHbIM 3akoHOM oT 28.04.1995 N 1-®K3 "O6 apbutparkHbix cygax B Poccuitckolt
depepaunn”, He NpPesyCMOTPEHO BEAEHME C OPUANYECKMMU NULAMW U FparKAaHaMKU Nepenmnucku
KOHCY/NIbTaTUBHOIO XapaKTepa Nno BONpPoCcam NPUMEHEHUA HOPM AEeNCTBYIOLLEro 3aKOHOA4ATeNbCTBa.

41.1.19. Mo pesynbTaTam PacCMOTPEHMA O0bOpaLLeHUs, CoAeprKallero 3anpoc O AeATe/IbHOCTU
cypa, OTBET JaeTcA C ydeTom nonoxkeHuit PepepanbHoro 3akoHa "O6 obecneveHun poctyna K
nHbopmauum o pgestenbHocTM cypoB B Poccuitickoit depepaummn”, a uMmeHHo: obpaTuBluemycs
npegocrasnseTcs MHbopmauns MbO HanpaBaseTca MOTMBMPOBAHHbLIM OTBET, @ B C/ly4ae ecan 3Ta
nHpopmauma onybankoBaHa B cpeacTBax MaccoBoi MHopMaLmMn nnbo pasmelleHa B ceT MIHTepHeT, B
OTBETE Cy/, YKa3blBaeT Ha3BaHMWe, AaTy BbIXO4a M HOMep CpeacTBa MaccoBoi MHGOPMaLMK, B KOTOPOM
OHa ony6/MKoBaHa, U (MNU) INEKTPOHHbIM agpec odMUMANBbHOIO CaiTa, Ha KOTOPOM pasmelleHa
3anpawmunsBaemas UHGopMauus.

MHdopmauma o BHenpoLeccyanbHbIX 0bpalleHMAX B COOTBETCTBMM C YacTbto 1 ctatby 10 3aKkoHa
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Poccuiickoit ®epepauymn "O ctatyce cyaeit B Poccuiickoit ®epepauymn” noanexkmt npeaaHuto rnacHocTm
W [00BEAEHUIO A0 CBEAEHMA Yy4yacTHUMKOB cyaebHoro pasbupartenbctBa nyTtem pasmelleHuA OaHHOM
nHpopmauunm Ha oduumanbHOM cante apbuTpaxHoro cyapa B MHPOPMALMOHHO-
TeNEeKOMMYHUKALUMOHHON ceTu MHTepHeT B yCTaHOBAEHHOM nopaake. MopsagoK pasmelieHus TaKowm
nHbopmaumm onpegenaetca npukasom BAC PO.

CnyebHble NPOBEPKM NO BHEMPOLLECCYaNbHbIM 06paLleHNAM He NPoBOAATCA. B oTBeTe Ha Takoe
obpalleHuMe npeaceaaTesib apOMTPAKHOIO cyaa COObLaeT 3aaBUTE/IO O pPasmelleHUM nHdopmauum Ha
oduLManbHOM caitTe apbuTparkHoro cyaa.

41.1.20. ObpauieHma paccmaTpuBatoTcs B TedyeHuMe 30 gHel, 3a WCKAOYEHMeM ob6palLeHui,
YyKa3aHHbIX B NyHKTax 2 u 4 ctatbn 11 PepepanbHoro 3akoHa "O nopsaake paccmoTpeHusa obpalyeHuit
rpaxkaaH Poccuitckoit Pepepaumn’. Takme obpalLeHNs paccmMaTpPUBatOTCA B CEMUAHEBHbIN CPOK.

ObpalieHne, NocTynuBLIee B COOTBETCTBUMM C 3akoHom Poccuiickoit degepaumm "O cpeacTBax
MaccoBon MHbopmaumun", AOMKHO BbITb PACCMOTPEHO Ha OCHOBaHUM cTaTbk 40 Ha3BaHHOro 3aKoHa B
CEMUIHEBHbIN CPOK CO AHA MOJIYYEHUA, B TE Ke CPOKU 0BpaTMBLUEMYCA MPenoCTaBAAOTCA CBeAeHus,
3anpaliMBaemble B JaHHOM obpauleHun. YsegomseHne o6 oOTKase /anbo 06 oTcpoyke B
npesocTaBNeHUN 3anpawnBaeMon WMHGOPMaUMKM, B YaCTHOCTM, €C/IM OHa COLEPKUT CBeAeHMs,
COCTaB/IAOLME rOCYAaPCTBEHHYIO, KOMMEPYECKYIO UM UHYIO CMeLnasbHO OXPaHSAEeMYo 3aKOHOM TaliHy,
HanpaBfseTcA NpeacTaBUTENt0 pPefakuMu B TPEXAHEBHbIM CPOK CO AHA MOJyYEHUS MUCbMEHHOTO
3anpoca.

41.1.21. Hayanom cpoKa pPacCMOTPEHUs OOpalleHUa CcYyuTaeTca [eHb €ero perncrpaumm B
apbutpakHoMm cyae.

OKoH4yaHMem CpOKa paccmoTpeHunA 06paLLI,E'HMFI CYNTAETCA:

fAaTa pesonlouMn npeaceatens cyga AmMbo ero 3amMectutens O COrlacumM € NpessiorKeHUAMM
ncnosHuTens (Y1eHoB KommuccuM) Mo 0bpalleHMIo, eCan MPOoBepKa HasHavanacb Mo MOpy4YeHuto
npeaceaartens cyaa Uav ero 3amectuTens;

4aTa HanpaBaeHNA NMCbMEHHOIOo OTBETa C U310KeHNUEM NPUHATOIO No 06pau.|,eHV|+o pelweHunAa.

B cnyyae, Koraa OKOHYaHWE CpoKa MPUXOAMTCA Ha BbIXOAHOW WKW NPasgHUYHbIA OeHb, OHEM
OKOHYaHMA CPOKa PACCMOTPEHUA CYMTAETCA NepBblit pPabounit AeHb, CaeaylolWmMidi 33 BbIXOOHLIM
(NpasgHMYHBbIM) AHEM.

41.1.22. Ecnm gns pacCMOTPeHUs 1 paspelleHma obpalleHns HeobxoamMmbl NpoBeaeHNe CAOMKHOM
NnpoBepKkn, UcTpeboBaHMe [AOMONHUTENbHbIX AOKYMEHTOB, WM3yYeHWe maTepuanoB cyaebHbix aen,
HaxoAAWMXCA B BbILIECTOALWMX CYAaX, COOKN MOryT 6bITb NpoaneHbl He 6onee yem Ha 30 gHe.

CpoK paccmoTpeHusa o6palleHusi, B KOTOPOM COLEPXMUTCA 3arnpoc O NpesocTaBAeHUU
MHPOPMaLMK O AeATeNbHOCTU apbUuTPaKHOTO cyZa, MOXKET BbITb NpoaieH He bosiee yem Ha 15 gHel ot
YCTaHOB/IEHHOTO 33aKOHOM CpPOKa C 06f3aTe/IbHbIM YyBEOOM/IEHMEM 33ABUTENA O MPUYMHAX TaKoM
3aZlePrKKM B TEUEHWME CeMM AHEN Co AHA perncrTpauumn ero obpatieHus.

Cpok paccmoTpeHua obpalieHua npogseBaerca npeaceaatenem apbUTPaXKHOro cyga MAKM ero
3aMecTuTeNIeM.

O npoaneHnM cpoKa paccMoTpeHnn obpalueHna coobuiaeTca 3aaBUTENIO.

41.1.23. Ecnm npeacepatento apobuTpaXKHOro cyaa WAM UCNOJHUTENID, pPaccmaTpuBatolemy
obpalleHue, CTaHET N3BECTHO O NPOBOAMMOM OpraHamm CNeACTBUA pacciefoBaHUM MW NPOKYPOPCKOM
NPOBEPKMN MO W3/OXKEHHbIM B ObpaweHnn ¢akTam, A0 3aBeplleHMA KOTOpbIX He npeacTaBaseTca
BO3MOHbIM AaTb OOOCHOBaHHbIA OTBET 3aABWUTE/NO, TO MaTepuasbl MO pPeleHuo npeacenaTens
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apbUTpaXKHOro cyaa Uau ero 3aMecTUTe I OCTAlOTCA Ha KOHTPOJie A0 MOMEHTA 3aBepLUEeHNA CNeacTeus,
NMB0 NPOKYPOPCKOW NPOBEPKM.

B cnyyae ecnM Ha MOMeEHT paccmoTpeHua obpaweHua cypebHoe paeno Haxoautca B cyae
BbILLIECTOALLEM MHCTAHLMKN U HE NPeACTABAAETCA BO3MOXKHbIM AaTb 060CHOBaHHbI OTBET 3aABUTENIO MO
pelweHuto npeacenatens apbuUTpaxKHoOro cyaa Uamn ero samectutens obpalieHne ocTaeTca Ha KOHTposie
[0 BO3BpalleHMA aena B apbuUTparkHbIl cyA.

O NpUHATOM peLleHnn yBeaoMIAETCA INLO, HanpasuBLlee obpatlleHue.

41.2. OpraH1saums IMYHOTO NpPUEMa rpaxaaH 1 npeactaBuTesIel opraHMsaumi

41.2.1. B cootBeTcTBUM C PernameHtom apbuTtpaxkHbix cyaoB Poccuiickon ®Pepepaunmn
npeacepatenem apbuUTpaXKHOro cyaa, 3aMecTuTeNaMmn npeacesaTens U PYKOBOAUTENAMMU CTPYKTYPHbIX
nogpasfeneHnii  OCyLLeCTBAAETCA J/IMYHbIA MpUeM rpaxgaH W npeacTaBuTene opraHusauuii,
ob6pallatoLmMxca No BONpocam OpraHn3aummn AeATebHOCTH cyaa.

41.2.2. JInyHbIA Npuem rpaxkaaH v npeactasuTeneit opraHMsaumii NPoM3BOAUTCA MO BOMPOCAM
opraHmsaumm nM obecrnieyeHns AEATENIbHOCTU apOUTParKHbIX CYAO0B, a TaKKe Xanobam Ha AencTBus
CyLel, He CBA3aHHbIM C PaCCMOTPEHUEM KOHKPETHbIX e, a TaKKe 06yKanoBaHMeM cyaebHbIX aKTOB U
npoLeccyasbHbIX AeNCTBUN cyaen.

HOpuamyeckmne KoHCyAbTauMM paboTHUKaMM apbUTPaXKHOTO CyAa He AatoTcA.

41.2.3. MNopAaAoK opraHM3auMmM NIMYHONO MpUema rpakaaH U npeacTaBuTenell opraHusauuii B
apbuTtpaxkHbix cygax Poccuiickoit  depepaumu  yTBEpPXKAAETCA  MPUKA3OM  COOTBETCTBYHOLLENO
apbutpaxkHoro cyaa.

NHbopmaumsa o npaBuaax JIMYHOrO MpUema rpakgaH M npencraButeneit opraHvsaumii (mecto
npuema, ycnoBusa npuema, HeobxoanMble LOKYMEHTbI, KOHTAKTHble TesiedOHbl, NOYTOBbLIM agpec, aapec
3/1EKTPOHHOM MOYTbI) pPasmMeLLaeTca B AOCTYNHOM /A MOCETUTENEN MecTe U Ha ODULMAJbHBIX CalTax
apbuTpaxkHbIX CyA0B.

41.2.4. JlMuo, OTBETCTBEHHOE 3a OpraHuMsauuilo pPaboTbl C Ob6palLEeHMAMU TpakgaH U
npeacraBuTenel opraHusaLmii, B TOM YMCE M NO BONPOCAM IMYHOTO NpUemMa, onpeaenaeTca NpMKasom
apbutpaxHoro cyaa. Ha Hero Bo3naraeTcA 06A3aHHOCTb BeAEHMA yyeTa 06paTUBLLMXCA TPaXKAaH U
npeacraBuTenelt opraHu3aLmii, OCyLLLECTBAEHNE KOHTPOIA 3a cobatogeHrem rpaduka npuema rpaxaaH,
CBOEBPEMEHHOCTbIO M3BELWLEHMA [paXgaH O BPEMEHM JIMYHOFO NpMema, CPOKaMW pPacCMOTPeHUsA
obpaweHnii ¥ nepeagpecaumm  obpaweHMi B COOTBETCTBYHOWME  OpraHM3auuMum  no
noABeAOMCTBEHHOCTH.

41.2.5. lMepBUYHbIA NpMem MnoceTuTeneir NPovMsBOAMTCA PabOTHMKOM MpPUMEMHOW cyaa, a npu
OTCYTCTBMM TAKOro NMogpasfAeneHus B cyae - paboTHMKOM cekpeTapuaTta npegcenatens apbuTpaskHOro
cyga <1>, KoTopble Ha OCHOBaHWKM MpWKasa apbUTPaXKHOTO CyAa M B Npenesnax CBOEW KOMMeTeHLUU
CaMOCTOATE/IbHO Pa3peLulatoT MOCTaB/IeHHbIE Ha JIMYHOM MpUEeMe BOMPOCHI, ONPeaensoT NopaaoK UX
JaNbHENLLEero pacCMOTPEHMA.

<1> [lanee - paboTHWK NpUEMHOI CyAaa.

41.2.6. J/INYHbIN Npuem 3asaBuTeNEN NO BOMPOCaM, HE CBA3aHHbIM C PACCMOTPEHNEM KOHKPETHbIX
cynebHbIX aen, NPousBogMTCA B COOTBETCTBMM C rpaduKoOM Mpuema M CUCKOM NMPUHUMAEMbIX NUL,
NoAroToB/IEHHbIM OTBETCTBEHHbIM 33 /AIMYHbLIA Npuem PaboTHMKOM NpuemHON. PabOTHMK MpuemHoMn
M3BELWAeT 3anABUTENEN O BPEMEHM JIMYHOFO MpMemMa pPYKOBOACTBOM cyAa. PekomeHpaumun u
pa3bACHEHMA Mo cyaebHbIM AenamM He AatoTcs.
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41.2.7. CnucOK NuL, 3anUCaHHbIX Ha JIMYHBIA NpUeM K PYKOBOACTBY apbuTpakHoro cyaa
(npunoskeHne N 49), nepepaeTtca B cekpeTapuaTt (MPUEMHYI0) COOTBETCTBYIOWErO PYKOBOAMTENS He
nosaHee AHA, NpeaLWecTBYOLLEro AHIO Npuema. B 3ToT e CpoK Npon3BOAMTCA COrnacoBaHME BpEMEHU
JINYHOTO NPUEMaA C PYKOBOAUTENAMM CTPYKTYPHbIX NOApPa3LeNneHun.

41.2.8. PaboTHMK NpUeMHON BeZeT YYeT MNPUHATbIX Ha JIMYHOM MpPUEME /ML, B cCUCTEME
aBTOMaTM3aLMKN 4EN0NPOMN3BOACTBA (KypHaie yCTaHOBNEHHON GopMbl).

B peructpaumoHHyto KapTouky CAZl BHOCATCS 3anucy o gaTe obpalleHus ¢ Npocbboi 0 IMYHOM
npueme, daMunns, MmaA, oT4ecTBO obpaTMBLUErocs rpaxgaHuMHa WMAM NpPeacTaBUTENs HOPUANYECKOro
INLA, YKa3bIBAlOTCA MECTO MPOXKMBAHUSA, PaboTbl, HOMep KOHTaKTHoro tenedoHa (dbakca, sNeKTPOHHas
nouyTa), a TaK)Ke CyLLEecTBO BOMNpPoOca, pe3y/bTaT pacCMOTPeHUs obpalleHus.

41.2.9. [JOMKHOCTHOE AULO, OCYyWEecTBAAlolWee npuem, 0683aHO BHMMATENbHO BbICAYLIATb
nocetTutens, TWaTeabHO pPa3obpaTbcA B CyllecTBe ero obpalleHna 1 Mo BO3MOMHOCTM Cpasy Ke AaTb
HeobxoaMmble PasbACHEHUS U PEKOMEHAALMN.

MpuHATbIE Ha MpuMeme [OOKYMEHTbl B 3TOT Ke [AeHb nepefarTcas Ha perncrtpauuio B
noapasfesieHne [Aenonpou3BOACTBA B rpynny perncrpaumMmM AoKkymeHTtos. [locne perucrpaumu
AOKYMEHTbI He3amea/IMTe/IbHO MepeaatoTca Nno peectpy (ypHany) B mpuvemHylo npeacenatena cyaa
(pyKoBOAMTENIO annapaTa - agMUHUCTPaATOPY cyaa).

Cneumanuctel NO AE€NONPOM3BOACTBY CTPYKTYPHbIX NOApasAeneHuit cyda BeayT  yuer
PacCMOTPEHHbIX MUCbMEHHbIX 0bpaleHWid rparKaaH WM obpalleHuid, NOCTYNMBLUMX C NpUema,
OCYLLECTBNAIOT KOHTPO/Ib UX NPOXOXKAEHUA.

Ecnu 3aaBuTeNb He NONYYMN OTBETA Ha CBoe obpalleHne B XO4e IMYHOMO Npuema, ganbHellee
paccmoTpeHune 06palleHns NPOM3BOANTCA B COOTBETCTBMM C HacToAweln UHCTpYKLmei.

41.2.10. Ecnv B 06paLLeHnmM CoAep KaTCa BONPOCHI, peLleHne KOTOPbIX He BXOAUT B KOMMNETEHUMIO
apbuTpaxHoro cyaa, 3aABMTENI0 [3eTcA pa3bACHEHWe, Kyda M B KakoM MNopafKke emy cieayet
obpatuTbCA.

41.2.11. B xope /MYHOrO nNpuvema 3aABUTEND MOMKET OblTb O0TKa3aHO B fa/ibHenlem
paccMOTPEeHUM 06paLLEHNUA, eCIN paHee YyKe Obl/l AaH OTBET MO CYLLECTBY NOCTaB/E€HHbIX B 06paLLeHnn
BOMPOCOB.

41.2.12. B XxoA4e NMYHOTO NPUEMA MOKET OCYLLECTBAATbLCA ayano- U/ A BUAe03anmch.

41.3. OpraHusaumsa paboTbl TenedoHa gosepus

41.3.1. TenedoH gosepusa B apbUTPaXKHbIX CyZAax BBOAMTCA B Lensx obecrneyeHms OTKPbITOCTU U
AOCTYMHOCTU MHPOPMALUKN O LeATEeNbHOCTU apbUTPaKHbIX CYA0B, COBEPLUEHCTBOBAHMSA OpPraHM3aLmu
paboTbl M nosbiweHna 3¢PEKTUBHOCTU cyaebHON aeATenbHOCTU, NPOGUNAKTUKN KOPPYNLUUOHHBIX
npaBoHapyLleHnit B apbutparkHbix cygax Poccuiickon epepaunu.

41.3.2. MNpuem ycTHbIX 0bpaLLeHnit rpaxkaaH u npeacTaButTenen opraHnsaunin (ganee - rparkaaH)
no TenedoHy A0OBEPUA OCYLLECTBAAETCA KPYr/IOCYTOYHO B aBTOMATUUYECKOM pPeXume C ayamo3anucbio
coobuleHnit (B peknme aBTOOTBETYMKA) C MCMNOJIb30BAaHMEM annapaTHO-MPOrpamMMHOr0 KOMIMJEKCa,
npeaHasHayeHHOro Ans BOCNpPOU3BeAeHUA CoobLleHns, coaepxKallero nHpopmaumo ans aboHeEHTOB,
NO3BOHMBILUUX Ha TenedboH [A0BepuA, 3anucK, perncTpauuu, apxMBMpoOBaHMA U paclMbpPOBKU
coobuieHnit aboHeHTOB, NocTynatoWwmx Ha TenedoH AoBepPUs.

41.3.3. ObpalleHuns, NOCTyNMUBLUME B BbIXOAHbIE M MPa3AHMYHbIE AHW, @ TaKKe Nocne OKOHYaHUA
paboyero AHA Cy4a, CYMTAKOTCA MOCTYNMUMBLUMMM Ha AaTy, COOTBETCTBYIOLLYIO c/eaylowemy paboyemy
AHI0.



41.3.4. MNocne coeanHeHus ¢ aboHEHTOM, NO3BOHUBLWIMM NO TenedoHy AoBepusa apbUTParKHOro
cyAa, eMmy MOXKeT ObiTb NpeaocTaBaeHa cneaytowas nHpopmauma: "3gpascteyinte. Bol no3soHMAN no
TenepoHy foBepuAa B apbUTpaxkHblM cyn (HammeHoBaHue cyaa). TenedoH paboTaer B pexume
aBToOTBETYMKA. [loxKanyicrta, nocne coobuieHMa HasoBuTe CBOM GaMUAUNIO, UMA, OTYECTBO,
HaMMeHOBaHME OpraHM3auunKn, NpeacTaBuUTeENIEM KOTOPOi Bbl siBaseTechb, agpec, No KoTopomy Bam
MOXKeT ObITb HAaMpPaB/eH NMUCbMEHHbIN OTBET, U3/I0XKUTE CoaeprKaHMe obpalleHna. Bpema mM3noxeHus
obpalLeHMa He AO/MKHO NpeBblwaTtbh NATU MUHYT. MHGopmupyem Bac o Tom, 4TO Ha obpaleHus Hes
YyKasaHua damunum, agpeca 3adaBUTENA, a TaKXKe Ha obpalleHua, B KOTOPbIX obXanyetca cyaebHoe
pelweHue, oTeeT He aaetca. Cnacnbo. loBopuTe, NoXKanymncra".

Janee aboHeHT n3naraet ceoe obpalleHne B agpec apbuTparkHoro cyaa.

41.3.5. YNONHOMOYEHHbIW PaboTHUK noapasaeneHus AenonpovsBoacTsa Mbo MHoe Nnuo, Ha
KOTOpPOE BO3/10XKEHO OCYLLECTB/IEHME YKa3aHHON PYHKLUN, eXXeQHEBHO OCYLLECTBAAET NPoCayWwmnBaHue
dOoHOrpamm ycTHbIX 0bpalLeHuii, NOCTYNUBLLIKUX Mo TenedoHy AoBepuUs.

41.3.6. YcTHble obpalleHns rpaxkaaH, noctynueline no TenedoHy AOBEpUs, PErmcTpUpyoTcsa B
CA, npu 3TOM YyKasblBalOTCA GaMuava, WHULMANAbI TpaxAaHWHa (NpeacTaBuTeNs opraHusauumu),
HAaMMeHOBaHWE OpraHM3auumM, ecanm obpPaTUBLUMIACA ABAAETCA ee npeacTaBuTenem, agpec ana
OTNpaB/IeHNA OTBETa Ha 0bpalleHMe U KpaTKoe n3noxeHne obpalleHums.

YcTHoe obpalleHue, noctynuellee no TenedoHy AOBEPMA, MOANENKUT Perucrpaumm B cucteme
3NEKTPOHHOTO AOKYMEeHTO060pOoTa B TPEXAHEBHbIM CPOK CYMUTAsA C AaTbl €ro NOCTyNaAeHuA.

41.3.7. MNocne pernctpauum ycTHOro obpalleHna B CUCTEME 3/EKTPOHHOro AoKymeHToobopoTa
KapTouyKa ycTHoro obpatieHuns no tenedoHy AoBepusa YNoJHOMOYEHHbIM PaboTHUKOM NogpasaeneHus
AeNonponsBoAcTBa NepeaaeTca PyKOBOACTBY apbUTpaKHOro cyaa B yCTaHOB/IEHHOM NopaaKe.

41.3.8. OTBeT Ha yCTHOe obpalleHMe HanpaBaseTca B NMCbMeHHOM Gopme No agpecy, yKasaHHOMY
rpaskaaHnHOM.

Ha ycTHoe obpauweHue 6e3 yKasaHua GamMuanm rpaxkgaHuvHa (aHOHMMHoe obpalieHue) wam
aZipeca, Mo KOTOPOMY AOJiKeH ObiTb HanpaBneH OTBET, a TaKKe B KOTOpbIX 0b6xanyetcs cypebHoe
peleHue, OTBET He AaeTcs.

41.3.9. UHpopmauma o perkmme paboTbl TeslepoHa AOBEPMA B apOUTParXKHbIX Cyaax A40BOAMTCA 40
CBEAEHMUA rparKaaH W NpeacTaBUTeNneil opraHuMsauMii nNyTem pasmeleHus Ha odMLUMaNbHbIX caiTax
apbUTpaKHbIX CyA0B B ceTU MHTEepHET.

41.3.10. Cyabm 1 degepanbHbie rocyaapCTBEHHbIE rpaXKaaHCKMe CayKalime apbutpakHbIX Cya0B,
paboTatowme ¢ uWHPopmaumelr TenedoHa [OBEPUA, HECYT MEpPCOHasIbHYI0 OTBETCTBEHHOCTb 33
cobntopeHe KOHOUAEHLMANBHOCTY NONYYEHHbIX CBEAEHUIA.

41.3.11. Ucnonb3oBaHue TenedoHa AOBEPUA HE MO HA3HAYEHMIO, B TOM YMUCNE B CAYHKEOHbIX U
JINYHbIX Lensx, He AonycKaeTca.

42. N3rotosneHue, y4eT, BblAa4a, MCNOJ1Ib30BaHNE U XpaHEHNE nevyarten, WITaMMOB U 6n1aHKoB

42.1. [Ona ypoctoBepeHWA MNOANMHHOCTM MOAMMCEM Ha [OOKYMEeHTax apbuTpakHoro cyaa,
COOTBETCTBMA KOMWA [OOKYMEHTOB CyAa MX NOA/JAMHHMKAM MCMONb3yloTca repbosas nedaTb, ee
Ay6avKaTel U Agpyrue nedaTv apbuTpaxkHoro cyaa.

LTamnbl MCNONL3YIOTCA A4 NPOCTaBAEHMSA OTMETOK O MONYYEHWUU, PErUCTPALMM, MPOXOKAEHUM
AOKYMEHTOB M 418 APYrMX OTMETOK CNPaBOYHOro Xapakrepa.

42.2. nOpﬂAOK OpraHn3aunn MU3rotosseHUA neaneﬁ, WTamnoB n 61aHKOB CTpOFOﬁ OTHETHOCTHU,



HeobxoaMmbix Ana obecnevyeHns [OeATENbHOCTM CyAa, MX Yy4yeTa, XpPaHeHMA W  UCMOoJib30BaHUSA,
YCTaHAB/INBAETCA JIOKaNbHbIMM aKTamu BAC PO,

MprKaszamu apobUTPaXKHOro cyAa Ha PabOTHMKOB COOTBETCTBYIOLUMX CTPYKTYPHbIX NOApasaeneHun,
a TaKXe cyaebHbIXx cocTaBOB BO3/aratotTcss 06s83aHHOCTM MO OpraHM3aUMKM M3rOTOBEHUA, MOYYEHUS,
y4yeTa, XpaHeHMA 1 UCNOob30BaHMA repboBbIx neyaTen n nx aybankaTos, 61aHKOB CTPOron OTYETHOCTMU.

3aABKM Ha M3rotoBfeHWe neyaTeli (Kpome repboBoit U ee Ayb6aMKaTOB), WITaMNoB U H6AaHKOB
noaarTcA PYKOBOAMTENAMU CTPYKTYPHbIX NoApasgeneHuin B noapasfeneHue nenonponsBoactsa U
YUYMTbIBAIOTCSA B XKypHane 3asBOK Ha UX U3rotoeneHue (npunoxxexHne N 50).

42.3. N3roToBAEHHblE MeyaTh (3a UCKAoYeHnem repboBoit n ee Ayb6aMKaToB), WwWTamnbl, 6JaHKK
nepegaroTca B nogpasaeneHme AenonponsBoACcTBa, yUUTbIBAIOTCA B KypHanax yyeta neyaten, WTamnos
M 6NaHKOB W BbIAAOTCA MOA4 PaACNUCKy paboTHMKam cyaebHbIX COCTaBoB WM noapasgeneHui,
OTBEYaIoLLLMM 33 UX UCNONb30BaHME N COXPaHHOCTb (NpunoxeHne N 51).

42.4. HeobxoaumocTb m3rotoBsieHns aybankatos repboBbix nedyateir ana apobuTpa)kHoro cyaa
onpeaenseTcs npeacegatenem cyga, UCXoAAa M3 KOAMYECTBA C/YXKEOHbIX AOKYMEHTOB, Ha KOTOPbIX
npocTaBasaloTcA repbosble nevyaTu.

OybaunKkaTtbl repboBbiXx MNeyaTeld W3roTaBAMBAOTCA MOL O4YepefHbIM MOPSAAKOBbIM HOMEPOM
M3roToBAEHHbIX AN cyaa repbosbix neyaten U UMetoT Homepa 2, 3 1 T.4.

42.5. N3rotoBneHHyto repbosyto neyatb, ee Ay6anKaTbl, MeTalIMYECKME HOMEPHbIE NeyatTu U3
oTAena maTepumanbHO-TEXHMYeCcKoro obecrneyeHms NoayyYaeT Ha3HAUYEHHbIM MPUKA3oM apbUTParKHOTo
cyaa paboTHUK cyda, KOTOPbIN OCYLLECTBAAET YYeT, BblAadyy, KOHTPO/b 33 XpaHEeHWeM 3TUX nedyaTteil B
cyAebHbIX coOCTaBax M CTPYKTYPHbIX NoApasaeneHmsx cyaa.

Mpu Hanuuumn B cype repboBOi NMeyaTM M HECKONbKUX ee Ay6AMKaToB NPUKa3oM apbUTParKHOro
cyfa onpefensetcA nepedyeHb [AOKYMEHTOB, Ha KOTOpPbIX MNPOCTaBAAETCA Kaxkgas M3 nedaTei,
XPaHALLAACA Y KOHKPETHOro Anua.

[LOKyMeHTbl, Ha KOTOpbIX npocTasaseTtca repboBas nedyaTb (ee AybauMKaTbl), NOA/eKaT yyeTy B
cneumanbHOM KypHane (npunoskeHne N 52). ypHan goaxKeH 6bITb NPOLWMT U NPOHYMEPOBaH.

MpY HAANYMKM TEXHUYECKOM BO3MOMKHOCTU YYET NPOCTaBAEHUA repboBOM NeyaT Ha AOKYMEHTax
npoueccyanbHOro xapakrepa segetca B CAC nyTem BHECEHUA B PETUCTPALMOHHYIO KaPTOUKY AOKYMEHTa
CBeAEHUI 0 AaTe NPOCTAaB/EHUA NeYaTM 1 HoMepa OTTUCKa.

42.6. HayanbHUK noapasaeneHns AenonporsBoACcTBa NoayyaeT B NoApasaeeHnn maTepuanbHo-
TEXHWYECKOro obecrneyeHnsa M HeceT OTBETCTBEHHOCTb 3a y4eT, XpPaHeHUe, UCMO/b30BaHWe W Bblgady
OCTa/IbHbIX MevyaTen, a TaKXKe WTaMMnoB WM y4yeTHbIX OnaHKOB cyfa. Bblgaya nevyaTei M WTamnos
NPOM3BOAUTCA MO KypPHaNy.

JlMua, oTBeTCTBeHHble 3a WCNO/Jb30BaHWE U COXPaHHOCTb ﬂeanEVI, wrTamnos w“ 61'IaHKOB,
Ha3Ha4akTCA pyKoBOAUTENAMU Cy,D,E6HbIX COCTaBoOB U nop,pa3p,eneHm7|.

Mepesaya neyaTM Apyromy paboOTHMKY Ha OCHOBAHMM pPacnopA)KeHWUA PyKoBOACTBA cyaa
npoussoauTcaA No akty (npunoxkeHne N 53).

[Ona onevyaTbiBaHUA ceﬁd)os C Cy,D,E6HbIMVI aenamm U OOKymMeHTamk, C BelweCTBEHHbIMU
AO0Ka3aTtenbCrBamu, BXOAHbIX ,u,Bepel‘/'l PEXMMHDbIX I'IOMGLLI,EHMVI N XpaHunauw, pen, AOOKYMEHTOB,
MaTepPUNanbHbIX LLEHHOCTGVI CIIY)K6OI7I pa60TbI C CEeKpPETHbIMN OOKYMEHTAMM BblAAKOTCA OTBETCTBEHHbLIM
NNUaM IM4HblE HOMEPHbIE METaNIZIMYECKNE NeYvaTu.

42.7. JOKyMeHTbl apbUTPAXKHOro CyAa AO/IKHbI, Kak NpaBunio, opopmMmasaTbCa Ha 61aHKax U UMeTb



KOoMM/ieKc 06s3aTenbHbIX PEKBU3NTOB, PAaCNO/I0OXKEHHbIX B onpeaeneHHOM nopagkKe.

BnaHKN AOKYMEHTOB M3roTaBAMBAKOTCA Ha CTaHAAPTHbIX AncTax bymarn ¢popmartos A4 (210 x 297
Mm), A5 (148 x 210 mm).

Kaxkablh nnCT AoKymMeHTa, opopMIEeHHbIM Kak Ha b6naHKe, Tak 1 6e3 Hero, A0/IKeH MMETb MoAA:
nesoe - 30 mm, Npasoe - 15 mm, BepxHee n HMKHee 20 mm.

42.8. B 3aBMCMMOCTM OT Pacno/IOKEHUSA PEKBU3UTOB B CyZe MOTYT UCMONb30BaTbCA NPOAO/bHBbIN
(npunoxkeHne N 54) n yrnosoi 6naHkM apbutpaxkHoro cyga (npunoxkeHve N 41), UMeHHble 6aaHKK
pykoBoacTBa cyaa (npunoxeHme N 55), 6naHKM y[0CTOBEPEHWUIA NNMYHOCTWM, KOMaHAMPOBOYHbIX
YAOCTOBEPEHUM, TPYLOBbIX KHUKEK.

MpoAonbHbIM BapuaHT 61aHKa MCMNOAb3YeTca Npu 0POPMIEHUM NPUKA30B W PACNOPAKEHUN
apbUTpaXHOro cyaa Man AnLa, ero 3ameLLatoLLero.

B ocTanbHbIX C/ly4asx UCMO/b3yTCA 61aHKM C YI0BbIM PacrnofioXeHUEM PEKBU3UTOB.
42.9. YrnoBoii BapuaHT 6/1aHKa UMEET c/ielylolme PeKBU3UTDI:

locypapcteeHHbll repb Poccuiickolt Pepepaunn (6e3 repanbamyeckoro LWnTa), HaMmeHoBaHWe
cyZa, NoyToBbIV agpec cyaa, Homep TenedoHa CnpaBOYHOM cyKbbl, Homep TenedoHa pakCUMUIbHOM
CBA3M, aApPec 3/MEKTPOHHOW MOoYTbl, HAMMeHOBaHME OOUUMANBHOIO CalTa, ObLWEepPOCCUINCKIIA
Knaccudukatop npeanpuaTui n opraHuMsauuni (OKNO),  ocHoBHOM rocyapCTBEHHbIN
KnaccudukaumoHHbiii Homep (OTPH), naeHTUdUMKAUMOHHBIM HOMEP HasloronAaTeNbLNKa, KOA NMPUYUHDI
MocTaHoBKM Ha ydeT (MHH/KMM), pernctpaumoHHbIi HOMEpP UCXOAALLEro AOKYMEHTa 1 ero Aaty.

Mpn HeobXoAMMOCTM AOMONHUTENbHO YKasblBalOTCA PErmcTpaumMoHHbIA HOMEp BXOAALLEro
[OKYMeHTa 1 ero aara.

42.10. HomepHble 6i1aHKM apbUTPaKHOro cyaa, MMeHHble B1aHKM NogneXkaT CTporomy y4yety B
ypHane yyeTa 61aHKoB (npunoxkeHune N 56) B nogpasaeneHum 4enonpons3BoLCcTBa.

BAIaHKM MCNONHUTENbBHBIX IMCTOB NOAJIEXKAT YYETY B KypHase yyeTa 61aHKoB No Gopme cornacHo
MpaBuiam MW3roTOBAEHWUS, Y4eTa, XPAHEHUA W YHUUTOXMKEHWA ONAHKOB WCMOJAHUTE/bHLIX JINCTOB,
YTBEPKAEHHbIM NocTaHoBAeHnem MpasuTtenbctsa PO o1 31.07.2008 N 579 (npunoxkeHne N 25).

BnaHKM yAOCTOBEPEHMI /NIUYHOCTM, KOMaHAMPOBOYHbIX YAOCTOBEPEHWMN, TPYAOBLIX KHUMKEK
NoA/IesKaT CTPOroMy yUYeTy B CreumabHbIX KypHanax yyeta AaHHbIX AOKYMEHTOB, KOTOPble XpaHATCA B
oTZe/ie Kagpos.

42.11. bnaHKM SOKYMEHTOB AOJIKHbI UCMO/b30BaTbCA CTPOro MO HasHayeHuto. MmeHHble 61aHKK
npeacenatens cyga v 3amectutenen npeacegatensa cyga MoryT UCNO/b30BaTbCA TO/IbKO MO YKa3aHUIo
COOTBETCTBEHHO NpeacenaTens cyaa, ero samectutene.

42.12. Mucbma 3a noanucblo npeaceaatens apbuUTpakHOro cyda W ero 3amectTutenew,
Hanpasnsemble B degepanbHble rocyaapcTBEHHbIE OpraHbl M OpraHM3aumn, B rocy4apCTBeHHbIE OpraHbl
N opraHusaumm cybbekToB Poccuitickoit ®deaepaumn, B apbuTpakHble cyapl M T.4., neyaTatoTcAa Ha
MMeHHbIX 6/1aHKax PyKOBOACTBA apbuUTpaKHOro cyga c BocnpoussedeHnem ocyaapcTBeHHoro repba
Poccwuiickolt depepaumm B 04HOLBETHOM BapuaHTe 6e3 repasibgMyeckoro LWuTa.

42.13. Tucbma, Hanpasnsiemble apbUTparkHbIM CyAOM B  Apyrve apbuTpakHble cygpbl,
OpraHv3aumMm W yyYpexaeHUs Mo BOMPOCAM, BXOAALWMM B KOMNETEHUMIO apbuTpaxHoro cyaa,
NOAMNMNCbIBAOTCA COOTBETCTBYIOWMMM AOMKHOCTHBIMU AULAMM (MX 3aMeCcTUTENAMM) M MeYaTatoTca Ha
obwem yrnosom 6naHKe apbuTpaxKHOro cyaa C BochnpousBegeHwem [ocypapcTtBeHHoro repba
Poccuiickolt ®epepaumm B 04HOLBETHOM BapMaHTe 6€3 repasibanyeckoro WmTa.
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42.14. NMommmo npoueccyanbHbIX AOKYMEHTOB, nepeymcineHHblx B NyHKTe 10.3 UHCTpyKuum,
repboBas ne4yatb apbUTpa)KHOro cyda wAM ee Ay6/AMKATbl NPOCTAaBAAOTCA HA LOKYMEHTaX,
NOAMUCAHHbBIX, YTBEPXKAEHHbIX, 3aBEPEHHbIX npeacepatenem cyaa, 3amecTuTensmum npeacepartens
cyAa, pyKoBoauTenem annapata - aAMUHUCTPATOPOM CyAa, YNPaBAAOWMM Aenamu cyaa, Ha4albHUKOM
¢duHaHcoBoro otaena (rnaBHbiIM OyxranTepom), Haya/NbHMKOM OTAeNa KaAapoB, Haya/bHUKOM
nogpasgeneHna Oefonpou3BOACTBA B Tex C/Ay4asax, Korga 310 obycnosneHo TpeboBaHMAMM K
0dOpPMNEHUIO AOKYMEHTOB.

42.15. MNeyaTn, 6GN1aHKM CTPOron OTYETHOCTM XPaHATCA B 3anupatowmxca onevyaTbiBaembix cerdax
(meTannnueckux wkadax), UCKAOYAIOWMX AOCTYN NOCTOPOHHMUX nL,. OTBETCTBEHHOCTb 33 XPaHEeHue U
MCNO/Ib30BaHME MO Ha3Ha4YeHUo B cygebHbIX cocTaBax M nogpasgeneHuax nedyaten, WTamnos U
61aHKOB HECYT UX PYKOBOAMTENN U Ha3HAYEHHblE UMW PAaBOTHUKM.

42.16. Meyatn Ha BpemA HaxoxXaAeHuA B OTNyCKe, KOMaHAUPOBKE OTBETCTBEHHbLIX 3a 3TN Ne4dYaTn
NNl MmoryT 6bITb nepegaHbl 4pyrmm anuam, HasHa4eHHbIM npeacenatenem cyaa.

MpY YBONIbHEHNN WU NepeMeLLLEHNN PaBoTHUKA, OTBETCTBEHHOrO 3a XpaHeHuWe neyatu (Kpome
repbosoi), wrtamna 1 61aHKOB, OHM CAQIOTCA PYKOBOAMTE/NO NOoApasAe/sieHus Aenonpous3BoAcTBa, O
yem AeNaeTca OTMETKA B XYpHasie yuyeTa 1 Bblgauu nevyatei 1 LITammnos, KypHane Bblaaym 61aHKOB.

42.17. NpoBepKa HaAn4ms nevaTen, WTamnos 1 61aHKOB CTPOroM OTYETHOCTU NPOU3BOAUTCS OAMNH
pa3 B roj, KOMUCCUER, cO3a4aBaeMo Mo NpuKasy apbuUTparkKHOro cyaa. B akTe npoBepKku nepeuncaatoTca
BCE MeyaTu, WTamnbl U HAaMMEHOBaHUA GNaHKOB, HAXOAAWMXCA B CTPYKTYPHOM MoApasfaeneHuu, C
YKa3aHMeM MX KONMYECTBA COr/IacHO KypPHaiam yyeTa BblAaun nevaten n 61aHKoB. TaKKe yKasblBalOTCA
BblfiB/IeHHble GaKTbl yTpaTbl, MOPYM NeyaTen U WTAmMNoB, yTpaTbl 6AAHKOB, HapylUeHMA MNopsaKka WX
NCNOb30BaHUA U XPaHEHMUS.

42.18. Mpu ob6Hapy:KeHUM GaKToB yTpaTbl nedyaTei, WTamnoB M 6NaHKOB, UX HE3aKOHHOro
MCNONb30BaHWUA PYKOBOAWUTENEM CTPYKTYPHOrO MoAapasgeneHus NpoBoauTca cnyxkebHaa nposepka. O
pesynbTaTax NPOBEPKN AOKNALbIBAETCA NpeaceaaTesnto cyaa.

06 yTpaTe neyatn ¢ BocnpoussegeHmem locygapcteeHHoro repba Poccuitckoit ®Pepepaunmn anuo,
OTBETCTBEHHOE 33 €e COXPaHHOCTb, MUCbMEHHO AOoKnaAblBaeT npeacefatento cyga. CnyxkebHoe
paccnefioBaHWe npoBoguTcs B obA3aTenbHOm  nopagke. [locne  nposegeHua  cayxebHoro
paccnefoBaHWA U34aeTca NPUKas apbuUTparkHOro cyaa.

42.19. Mpuweawmne B HErogHoCTb, U3HOLLEHHblE, HEeUCnoJ/ib3yemble WM yCTapeBluMe mneyatu
(Kpome repbosoit), wTamnbl M ONAHKM cAaloTcA B NOApasAeNeHve Aenonpou3BOACTBA ANA  UX
YHUUTOXEHUA.

B COOTBETCTBYHOLMX KYPHaNax BblAauun 4enatoTcA OTMETKN 06 atom.

42.20. YHMYTOXKEHMe neyaTel, LWTamMnNoB MNPOM3BOAMTCA pPabOTHUKAMWU noapasgeneHus
[eNnonponsBoACTBa NyTeM Pe3KM, a yCTapeBLUMX, UCMOPYEHHbIX BNaHKOB - NyTeM LIpeAMpOBaHUA MO
yKasaHuio npeacenatens cyga C cocTaBfieHMeM akTa (npunoskeHmsa N 57, 58), nognucbiBaemoro
agMMHUCTPATOPOM Cyda WAW pPyKoBOAMTENEeM NoOApashesieHna AeNonpov3BOACTBA W ABYMA
paboTHMKamu cyaa.

YHUUYTOXKEeHne I'ep6OBbIX neyatem n ux ,CI,Y611MKaTOB ocywectBnAaeTca B nopaaxke, yCtTaHOBJIEHHOM
ANA YHUYTOXKEHNA CEKPETHbIX AOKYMEHTOB.

43. MawwnHonucHble paboTbl U TUPAXKMPOBaHNE AOKYMEHTOB
43.1. MevyaTaHNe AOKYMEHTOB B CyAe OCYLLECTBAAETCA B OCHOBHOM B cyAebHbIX cocTaBax M

noApasfeneHunax cyaa C MCnosb30BaHWeM NePCoHasibHbIX KOMMbIOTEPOB Npu cobaogeHum TpeboBaHmit
HacToAalwen MHCTpYKUUN.



Mo 3asBKaM  WUCMONHUTENEl  Me4yaTaHMe  OOKYMEHTOB  NpousBoguTcA B rpynne
aBTOMaTU3MPOBAHHON MNOArOTOBKM [AOKYMEHTOB <1> MAM NMUOM, Ha KOTOpPOE BO3/IOMKEHa TaKas
0643aHHOCTb.

<1> lanee no TeKCTy NyHKTa - rpynna.

MNeyaTaroTCcA TONBKO maTtepunanbl U OOKYMEHTbI CJ'IY)KeﬁHOI'O XapaKTepa, CBA3aHHble C
AeATENDbHOCTbIO Cyda.

MarTepwuanbl N8 KONMPOBAHUA B KONUPOBA/IbHO-MHOXUTeNbHOE BIOPOo NPeaACcTaBAAITCA C YETKUM,
ACHbIM TEKCTOM, MPOHYMEPOBaHHbLIMU IMCTaMU B pacKkpenneHHOM U HecbpoluopoBaHHom Buge. Mpu
KOMUPOBaHUN A0KYMEHTOB cyaebHoro aena - Aeno HeobxoAMMO paclumBaThb.

PyKOMNWCHbIM TEKCT, NpeAcTaBiaeMbl A8 KONUPOBAHUA, A0JIXKEH OblTb UCMOJIHEH YETKO Ha OAHOM
CTOpPOHe nncTta ¢ cobnatogeHnem npasun opdorpadum M NyHKTyauuu, YepHbiMu, GUONETOBBIMU UK
CUMHUMM YepHMUAaMM WAM nacToi. He npuMHUMMAKOTCA Ha nedyaTaHMe [OOKYMEHTbl, HanuMcaHHble
Hepa3bopunBo, npaB/ieHHble KapaHAawom. KoppeKkTopckue paboTbl pPaboTHMKamMu rpynnbl  He
Npon3BOAATCA.

43.2. B 1eBOM BEPXHEM YINy PYKOMUCKU UCNONHUTENb AOKYMEHTA CTaBMT CBOO BM3Y "B neyaTb" u
4aTy nepesayn 4OKYMEHTa B rpynny, opopMIAET 3aKas Ha neyaTaHne AOKYMeHToB (npunoxkeHne N 59).

43.3. Mpu NoAroTOBKE MaTepuanosB Aaa nedyaTaHWs ocoboe BHMMaAHMe cneayeT obpallatb Ha
yeTKkoe M pasbopumBoe HanucaHue GaMUANKN, CNELMaANbHbIX HPUANYECKUX U OPYIUX TEPMUHOB,
HaMMeHOBaHWN BEAOMCTB M OpraHmnsaLmii, MHOCTPaHHbIX C/I0B U reorpaduyeckmx HasBaHUi.

HanmeHoBaHumA OpFaHVIBaLI,Ml‘/JI n Hpe,ﬂ,ﬂpMﬂTM[}I Ha MHOCTPAHHOM A3blKe NeYyaTatoTCA NaTUHCKUM
LIJpVId)TOM WU BMUCBIBAKOTCA NCNOJIHUTENEM OT PYKU.

43.4. MNony4yeHHble ANa NevyaTaHWa maTepuanbl YYUTbIBAIOTCS B MKypPHase yyeTa neyaTHbIx pabor,
roe ¢uUKcMpyloTcA gata NocTynaeHuMa maTtepuana, GaMmmama nuua, COAOWEro AOKYMEHT, Ha3BaHue
OOKyMeHTa, damuama cneumanncta, KOTOpoMy NOpyYeHo nevyataHMe matepuana, obvem oTnevyaTaHHOro
MaTepuana, gata BbiNoSHEHUA paboTbl (NpunoxeHue N 60).

43.5. leyaTaHMe AOKYMEHTOB MPOM3BOAMTCA Ha /MUEBON CTOpoHe 6/1aHKOB YCTaHOB/IEHHOM
$opmbl AN Ha OAHOM cTopoHe Aucta ¢popmata Ad uam A5 B ogHOM aKk3emnaspe. MNepBooyepegHomy
MCMNOMIHEHWNIO MOA/IeXKaT AOKYMEHTblI U MaTepuasnbl 3a Nognucbio npeacepatenn apbuTparkHoro cyaa,
€ro 3amecTuTeniei, NPOEKTbl MPUKA30B M PACMNOPSKEHUM, a TaKKe [AOKYMEHTbl C MOMETKOM
pyKoBoauTeNel CTPYKTYPHbIX noapasgeneHmin "CpoyHo'".

43.6. [JOKyMeHTbl, NpeacTaBAseMble Ha NOAMNUCL PYKOBOACTBY apbuTpakHOro cyfa, u gpyrve
AOKYMEHTbI MeyaTatoTcsA Yepes NoTopa MHTEPBAaA, eC/IM MHOE He YKa3aHOo B 3asBKe.

HaneuyaTaHHble AOKYMEHTbI, COCTOALIME U3 ABYX IMCTOB U bosiee, JO/IKHbI ObITb NPOHYMEPOBAHbI.
Homep npocTtasaseTtca apabckumm uudpamm B cepegmHe BEPXHEro Noaa AOKYMEHTa.

43.7. Ha }'IMLI,eBOﬁ CTOpOHe nocneaHero NCta Hane4aTaHHOro AOKyMeHTa B J1EBOM HUXHEM Yyray
NPOCTaBNAKTCA OTMETKa (KOﬂOHTMTy}'I) C HaunmeHOoBaHMeEM d)ai/’ma Ha MallMHHOM HOCUTeNe, AaTa,
MHUUManbl n d)arvwmvm cneunanncta AenonponsBoacrtea, neyaTaBLllero 4OKYMEHT.

damnnnA UCNONHUTENA AOKYMEHTa WM HOMEp ero cay»KebHoro TesnedpoHa MPOCTABAAIOTCA Ha
JIML,EBOW CTOPOHE NOCNEAHEro NCTa AOKYMEHTA BHM3Y C/1eBa.

Ha npoueccyasibHbIX OOKYMEHTAX, OTBETAX MO 3aABNIEHNAM U *anobam YKa3aHHble PEKBU3UTLI HE



neyataroTcA.

OTneyvyaTaHHbIN AOKYMEHT BblAaaeTCA MUCNOAHUTEN0 NoA PaCrnmnUCKy B KypPHasie y4deTa nevyaTHbIX
paboT BMecTe C YePHOBUKOM AOKYMEHTA.

43.8. CeKpeTHble [AOKYMEHTbl Me4yatarTcs paboTHMKamM, OTBETCTBEHHbIMW 3a BeAeHue
CEeKpeTHOoro 4enonponsBoacTBa.

43.9. TUparKMpoBaHMIO aBTOMATM3MPOBAHHbIM CMOCOBOM MW NyTEM KCEPOKOMMPOBAHMA B
cynebHbIX cocTaBax, NOAPA3AENEHMAX M KOMUPOBAJIbHO-MHOMXUTENbHOM OlOpo Mnoa/iexkaT TO/bKO
cyaebHble aKTbl, CNy»KebHble OKYMEHTbl U MaTepuasbl apbUTpakHOro cyaa.

43.10. TuparkMpoBaHWe AOKYMeHTOB 6onbworo ¢popmata M 60NbLIMM TUPAXKOM MPOU3BOANTCH,
KaK NpaBu/o, TOIbKO B KOMMPOBAJIbHO-MHOKMTEIbHOM 6topo.

TupaxknupoBaHMe [OKYMEHTOB B KOMUPOBA/bHO-MHOXMUTE/NIbBHOM 6lOpo npou3BoguTCA nocne
obopmneHus 6naHka-3akasza (npunoskeHne N 61), KOTOpbI 3anonHAET PaboTHUK, BbIMNOMHAOLINIA
nopyyeHue, MnognuCbiBaeT pyKoBoguTeNnb cygebHoro coctaBa MWAM  CyAbsi, PYKOBOAUTENb
nogpasaeneHna nan ero 3aMecTuTeNb.

43.11. 3aKasbl Ha TUPa*KMPOBaHWE BbIMOJHAIOTCA B NOPAAKE OYEPEeHOCTU UX MOCTYMNIEHNA UK,
NCXOAA U3 YKa3aHUI PyKOBOACTBA apbUTParXKHOro cyaa, CPOYHO.

43.12. PykoBoamuTeNb annapata - aAMMHUCTPATOP CyAa, HayalbHUMK NoApasAeneHus
[e/10NPOM3BO/ICTBA BMNPaBe NPoBePUTb 0B60CHOBAHHOCTb TUPaXa C Le/blo 06ecnedeHuns paLumoHanbHoro
MCNoNb30BaHMA paboyero BpemeHM CrneLmnaancToB-onepaTopos, SKOHOMHOIO pacxodoBaHua Bymaru u
MaTepunanos, COXPaHEHUA Pecypca KONMPOBabHO-MHOMUTENbHbBIX MaLLIVH.

43.13. Ecnn KonupyloTca OTAEeNbHble AOKYMEHTbl cypebHoro aena, anenfauMoOHHOIO MM
KaccauMOHHOro NpousBoAcCTBa, TO B BiaHKe-3aKase B rpade "HammeHoBaHWe 3aKasa" go/kKHbl ObiTb
yKasaHbl Homepa cyaebHoro gena, anennaumMoHHOro, KacCauMoHHOro NPoOn3BOACTB, JINCTbI Aena.

43.14. Tupaxunpyemble gOKYMeHTbl 601bLoro o6bema (MHPOPMaUMOHHBIE MUCbMA, MHCTPYKLAN U1
T.N.) AO/MKHbI MMeTb Ha MnocnegHei CTpaHMUe BbIXOAHble AaHHble: HOMep 3aKasa W 4aty,
NpocTaB/ifemMble CMeLnaancTom KOMMpPOBasibHO-MHOMKUTENbHOrO 6topo. OpurMHanbl maTepuanos
BO3BPALLAIOTCA 3aKasuMKam Mpu Bblgaye MM FOTOBOro TUpayka. o MUCTeYeHMM TOAMYHOro CpOoKa
XpaHeHWA 61aHKK-3aKa3bl HA TUPAXKMPOBAHME YHUUTOXKAIOTCA MO aKTy.

43.15. O TMPaXKMPOBAHUN AOKYMEHTOB, COAEPMKALLMX CAYHKEOHYIO MHDOPMALMIO OrpaHUYEHHOrOo
pacnpoCTpaHeHUs, B 3aKase Ha TMPAXKMPOBAHME LO/KHbI ObITb CAENaHbl COOTBETCTBYIOLME OTMETKM,

B ’KypHane yuyeTa TMPaKMPOBaHUA [OKYMEHTOB 3TO [AO/KHO ObiTb yKasaHo B rpade 4
(npunoxkeHue N 62).

44, dopmupoBaHne u odopmaeHMe aen NO HOMeHKnatType B cyaebHbiXx cocTaBax U
noapasgeneHunax apbutpaxHoro cyaa

44.1. CBoaHaA HOMeHKNaTypa Aen npeacrasaseT cobol exerogHblit CUCTEMATM3NPOBAHHBIN
nepeyeHb 3aro/I0BKOB A€, 3aBOAMMbIX B CyaebHbIX CoCTaBax M nogpasaeneHusax apbutpakHoro cyaa, c
yKa3aHMeM CPOKOB WX XpaHeHua. OHa npegHasHayeHa 414 TPYNNUPOBKU B AE€Na MCMOAHEHHbIX
OOKymeHTOB, obpasylowmxca B npouecce paboTbl, WMX cUCTemMaTM3auMM, y4yeTa, MHAEKCauun Wu
onpeaeneHna CPOKOB XpPaHeHUs.

CBoaHaA HOMeHKNaTypa Aen apbutpakHoro cyaa:

a) YTBEPXKOAETCA npencenartenem ap6V|Tpa>+<Horo Cyaa nocne ee cornacosaHuma C 3KCI'IepTH0171



Komuceuen apbutpaxKHoro cyaa He nosfaHee KOHLA TEKYLLEro roaa U BBOAUTCA B AeicTeue ¢ 1 aHBapA
cneaytolLero roaa;

6) ogMH pa3 B 5 SIeT COrnacoBbIBAETCA C IKCMEPTHO-NPOBEPOYHON KOMUCCUMEN YNOTHOMOYEHHOTO
opraHa UcnosHMUTeNbHOM BacTn cybbeKTa Poccuinckon ®egepaumm B o61acty apxmBHOro aena.

CynebHble gena, anennauMoHHbIE U KacCauMOoHHbIe NMPON3BOACTBa B CBOAHYIO HOMEHKAATYpY Aen
He BK/IloYatloTcA.

CsogHasn HOMEHKNaTypa AeN ABNAETCA OCHOBO/A Aana cocCraBaieHnA onuce Aen NoCTtoAHHOIoO “
AoNAroBpemeHHOro (CBbILLIE 10 ﬂeT) XpaHeHWUA, COaBaeMbIX B apxuB ap6MTpa>+<Horo Cyda, a TaKXke
ncnonb3yeTtca AOnAa ydeta gen BpemMeHHOoro (AO 10 net BI-(/]I'O‘-IMTe}'IbHO) XPaHEeHWUA, HaxogAwuxca B
Cy,D,E6HbIX COCTaBax 1 nogpasaeneHnax.

44.2. CBoAHaA HOMEHKNAaTypa Aen cocTaBndeTca B COOTBeTCTBMM C OCHOBHbIMM MNpaBuaaMMm
paboTbl BEAOMCTBEHHbIX apxuBoB, [lepeyHem TUMOBbLIX YMPABJEHUYECKUX aPXUBHbLIX [AOKYMEHTOB,
obpasylowmxca B npouecce AeATeIbHOCTM TOCYAaPCTBEHHbIX OPraHoOB, OPraHOB MECTHOro
CaMOyMnpaB/iEHNs W OpraHu3auui C YKasaHWEeM CPOKOB XpaHEeHMWsa, YTBEP)KAAEeMbIM MPUKA30M
MuHucTepcTBa Ky/bTypbl Poccuitckon ®egepaumun, Mpasuiamm paboTbl apxXMBOB apbUTPaXKHbIX CyA0B,
paspabaTtbiBaembimm BAC PP un yreBepxagaembimn npukasom BAC PO, [lNepeyHem [OKYMEHTOB,
obpa3yolmnxca B AeATeIbHOCTU apbuTparkHbiX cyaoB, paspabaTtbiBaembim BAC PP n yTBepkaaembim
npukasom BAC P®. B HoOMeHKnaTypy [Aen BK/AOYAKOTCA 3aro/IOBKM  Aen, oTpa)kalouwme Bce
OOKYMEHTUPYEMbIe Y4aCTKU paboTbl CTPYKTYPHbIX NogpasaesieHnin apbutpaxkHoro cyaa.

HomeHKnaTypa Aen CTPYKTYpHbIX nogpasaeneHunit (npunoxkerve N 63) cocTaBnseTtca He nosaHee
1 aeKabps TeKyliero roga cneumanmcTom AenonponsBoacTea cyaebHoro coctaBa Man nogapasgenenus,
COrnacoBbiBaeTcd C pabOTHMKOM, OTBETCTBEHHbIM 3a paboTy apxvMBa cyga, YTBepXKapaerca
pyKkoBoauTenem nogpasgeneHus.

BHOBb cO3faHHOe nogpasgeneHne 06s3aHO B MeCAYHbIN CPOK pa3paboTaTb HOMEHKIATypy Aen
noApaszeneHuns u NpeacTaBuUTb €e B apXMB cya.

44.3. I'padbl HOMEHKNATYPbI AEN 3aN0/HATCA caeayrowmm obpasom.

B rpade 1 HOMEHKNaTypbl MPOCTaBAAOTCA MWHAEKCbl KaxKAOro [Aena, BKIYEHHOTo B
HOMeHKNaTypy. MHAEeKC Aena COCTOMT M3 YCTaHOBAEHHOro B cyae uuMdpoBoro manm 6yKBeHHOro
0603HaYeHUs CTPYKTYPHOrO noapasaeneHunsa u NnopaaKoBOro HOMepa 3aro/IoBKa gefla Mo HOMeHKNaType
B npegenax CTPYKTypHOro nogpasaeneHus. MHaeKcbl aen obosHavatoTcAa apabckumu  umdpamu.
Hanpumep: 01-12, rae 01 - Homep cyaebHoro coctaBa M 12 - NopsAAKOBbLIA HOMep 3arosoBKa Agena no
HoMmeHKnaType. Unu: OA-04, roe Ol - obo3HauyeHWe noapasgeneHus genonpoussoactsa u 04 -
NopAAKOBbIA HOMEp 3aro/I0BKa Aesia N0 HOMeHKAaType.

B rpady 2 HOMEHKNATypbl BK/IOYAIOTCA 3aro/I0BKM Aenl (TOMOB), KOTOpble OTPAaKatoT OCHOBHOE
CoAep’KaHue 1 COCTaB LOKYMEHTOB Aena.

Hanpumep:

3. MnaHbl paboTbl BTOpOro cyaebHoro cocrtasa Ha 2012 rog, u maTepurasbl N0 UX BbINMOAHEHUIO.
lpada 3 HomeHKNaTypbl 3aN0/IHAETCA NO OKOHYAHUM KaJleHAApPHOro rofa CneumasncTtom apxmea.
B rpade 4 yKa3bIBatoTCA CPOK XpaHEHMA Ael, HOMepa CTaTel No NepeyHio.

lpada 5 - npumeyaHme.

B HOMEHKANaType aen cneayet CoxXxpaHATb OAMHAKOBbIE MHAOEKCHI AN1A O4HOPOAHbLIX AeN BO BCEX



cyaebHbIx cocTaBax v noapasgeneHuax. [na aen, nepexoaalimx Ha cieayowmn roa, MHAEKC A0/KEH
COXpaHATbCA.

44 4. NopAadoK pacnosioXKeHMA 3aro/I0BKOB Ae/1 BHYTPU pPas3aenos U NnoapasaenoB HOMEHKAATYPbI
Oen onpeaensetca CTeneHbio BaXKHOCTUM [AOKYMEHTOB, COCTaBAAOWMX 4€/la, U WX B3aMMOCBA3bIO.
BHayane pacnonaratloTcA  3arof0BKW A€/, COAEeprKalMx OpraHM3aLMOHHO-pacnopagUTeNbHyo
AOKYMEHTaL M. 3aro/IoBOK Aen1a A0MKEH KpaTKo, B 0606ueHHON dopme oTpaxkaTb COCTaB M OCHOBHOE
cogeprkaHne OOKYMEHTOB gena. He pgonyckaetcs ynotpebneHwe B 3aronoBKax gefla HEKOHKPETHbIX
dopmynnpoBoK ("PasHble maTtepuans”, "Obwan nepenncka" u ap.), a TakKe BBOAHbIX C/IOB U CNOXKHbIX
CUHTaKCUYeCKMx 060poTOB.

3aronoBKM AeN MOTyT YTOYHATLCA B Npouecce GopmMUpPOBaHUA U opopMIeHUs aen.

44.,5. CBogHasa HOMeHK/naTypa JAen apbuTparkHoro cyda ¢opmupyeTcs B COOTBETCTBMM CO
CTPYKTYpOW cyaa. HazBaHMAMM pasaenioB HOMEHKATYPbl ABAAIOTCA HAMMEHOBaHMA CyaebHbIX COCTaBOB
N CTPYKTYPHbIX NoApasaeneHun.

44.6. CBogHasA HOMEHKAaTypa Aen apbuTparKHOro cyda Ha NpeAcToAlMM KaJfieHOapHbIA rog
cocTaBsiAeTcA paboTHMKOM apxMBa B Noc/iegHemM KBapTasie TeKYLEro roga Ha OCHOBaHMM HOMEHKIATYp
Aen cyaebHbIX COCTaBOB M NoApasAeneHui, yTBePKAEHHbIX X PYKOBOAUTENS MU U NPeACTaBASEMbIX B
apxuB He no3aHee 1 aekabps Tekyulero roaa (npunoxexHune N 64).

44.7. U3 yTBepPKAEHHON CBOAHON HOMEHKNATYpbl Aen apbuTpaxkHOro cyaa Ha npeacToAwmin rog,
cynebHble cocTaBbl M MoapasgeneHua He nos3gHee AHBAPA CAEAYHOWEro roga nosyyatoT BbINUCKK
pasfenoB C nepeyHem gen No HOMEHKNAType COOTBeTCTBylolWero cyaebHoro cocrtaBa wau
noApaszeneHunn Ana Ucnosb3oBaHua B pabore.

44.8. 3aKOHYeHHble MPOM3BOACTBOM AOKYMEHTblI caatoTcA B 10-AHEBHbIN CPOK MCNOAHUTENEM
cneuunanncTy AenonpousBoACcTBa NoapasgeneHuns, KOTopbii GOPMUPYET UX B Aesla N0 HOMEHKAaType.
[loKyMeHTbl A0XHbI 6biTb 0bOPMIEHbI B COOTBETCTBMM C TpeboBaHUAMM HacToAwel UNHCTPYKUMK u
cnucaHbl npeaceaarenem cyaebHoro cocrasa, pyKoBoauTesNeM MoApasfefieHna B AeNo C YKasaHWem
HOomepa Aefla No HOMEeHKAaType, AaTbl CNMCaHUA M OTMETKM 06 ncnonHeHun. OTMeTKa npocTasaseTca
WCMOMIHUTENEM B HUMKHEM YIy /INLLEBON CTOPOHbI MEepBOro /INCTa WCMOJMIHEHHOIO AOKYMEHTa Ha
cBOHOAHOM OT TeKCTa mecTe. Busa pykosoantens o6 UCMOSHEHNN U CMUCAHUKN B A€N0 NPOCTaBAAETCA B
NIEBOM HUMKHEM YI/y JOKYMEHTa.

CpOK XpaHeHUs AOKYMeHTa onpeaensaerca UCNOHUTENEM B COOTBETCTBMM C HOMEHKNATYPOW Aen.

44.9. dopmupoBaHMe gen No HoMeHKNaType npeacrasnset cobolt o6beanHeHUEe UCMOAHEHHbIX
AOKYMEHTOB B Ae/1a U CUCTEMATM3aLMIO AOKYMEHTOB BHYTPM Aena (npunoxexune N 65).

Mpu dopmupoBaHun gen HeobxoaMmo cobntoaaTh cneaylowue oblime npasuaa: NomewaTtb B
[OEeN10 TONbKO UCMOJIHEHHbIE, NPaBUIbHO 0POPMIEHHbIE LOKYMEHTbI B COOTBETCTBMM C 3aro/IOBKaMu gen
Nno HOMEHK/aType; NOMeLLaTb BMECTe BCe AOKYMEHTbI, OTHOCALLMECA K paspeLleHnto o4HOro BOMNpoca;
rpynnupoBaTb B 410 AOKYMEHTbl O4HOrO KaneHA4apHoOro roga, 3a UCKAYeHUeM nepexogawmx aen u
JNINYHBIX gen paboTHMKOB; AOKYMEHTbl MOCTOAHHOINO M BPEMEHHOINO CPOKOB XpPaHEeHWs rpynnmMpoBaTb
pa3fenbHO; NMPUAOXMKEHUA, YKasaHHble B AOKYMEHTaX, He3aBMCMMO OT AaTbl MX YTBEPXKAEHWUA WK
COCTaB/IeHUSA MPUCOEAMNHATL K AOKYMEHTaM, K KOTOPbIM OHM OTHOCATCA; NMPW OTCYTCTBUU NPUNOKEHWUN
NcnonHWUTeNb 06s3aH caenatb 06 3TOM OTMETKY Ha [OKyMeHTe (BO3BpalleHbl 3afBUTENI0, U3bATbI U
T.N.); B [AE€N0 He [O0/KHbl MOMellaTbCa AOKYMEHTbl, KOTOpble HeobxoaMmo BO3BpaTUTb MO
NPUHAANENKHOCTU, /IMLLHUE IK3EeMNAAPbI, YEPHOBUKMK; AEN0 He AO0/IKHO npesbiwaTtb 250 nanctos. Mpu
Ha/IMuMKM B Jene HEeCKONbKMX TOMOB MHAEKC W 3aro/IoBOK Aena MNPOCTaBAfOTCA Ha KaXXAoM Tome C
pobasneHvem: 1.1, T.2 1 T.4.

44.10. Homep aena, B KOTOpOe AOJ/IKeH OblTb MoAWWUT AOKYMEHT, onpeaenseT pyKkoBoAUTENb
cyaebHoro cocrtaBa, nogpasgeneHua. Ha gokymeHTe npocraBasetca otmeTka: "B aeno N ", ctaBatca



AaTa 1 NoAnNuUchb PyKosoauMTens.

44.11. lna onepaTMBHOro MNOMUCKa AOKYMEHTOB Aena pacnofaaratoTca No NopAAKOBbIM HOMeEpam
HOMeHKNaTypbl. KonmMAa HOMEHKNATYpbl A4eN AW BbIMUCKA N3 Hee NMOMELLAETCA Ha BHYTPEHHEN CTOpOHE
asepel Wkada, rae XxpaHATCA Aena No HoMeHKnaType cyaebHoro cocrasa, noapasaeneHus.

Ha KopewKe 0610KKM Aena yKasblBaeTca MHAEKC N0 HOMEHKAaType Aen.
44.12. JoKyMeHTbl BHYTPW Aefla pacrnoiaraloTca B XPOHO/I0TMYECKOM Noc/ie0BaTeIbHOCTY.

PaCI'IopFl,CI,MTEIIbeIe AOKYMEHTbI C OTHOCAWMMUCA K HUM NPUNOKEHNAMU TPYyNnnUPYHOTCA NO
BUOAM U XPOHO/10TNN.

MpwWKasbl N0 OCHOBHOM AEeATENbHOCTM FPYNNMPYIOTCA OTAE/bHO OT MPUKA30B Mo JIMYHOMY COCTaBy.

MprKasbl N0 KaapoBbiM BOMPOCaM (OTMyCKa, KOMaHAMPOBKKN) GOPMUPYIOTCA B OTAE/bHOE AeNo.
[OKYMEHTbI B IMYHbIX Aenax pacnofaraloTcsa B XPOHONOMMYECKOM NopAdKe NO Mepe UX NOCTyNaAeHuA.

Jlnuesble cyeta PabOTHUKOB FPYNMNUPYIOTCA B CaMOCTOATE/IbHbIE AeNa M PacnonaraloTca B HUX
cTporo B andaBUTHOM nopagKe no Gammuamam paboTHUKOB.

ObpaueHns rpaxaaH U A0JIKHOCTHbIX /ML, MO BOMPOCaM OpraHusauumn paboTbl apbUTparkHbIX
CynoB (NpeanoxeHws, 3asBIeHUS U Kanobbl) M BCe AOKYMEHTbl MO PAacCMOTPEHUIO U PaspeLleHUto
obpalleHuin rpynnmMpyroTcs B OTAE/bHOE Aeno.

44.13. T[lepenucka TrpynnupyeTcA, KakK MnpaBuao, 3a Nepuos KaleHOApHoro roga W
CUCTEMATU3INPYETCA B XPOHONOTMMYECKOWM NOCAeA0BaTE/IbHOCTU. [LOKYMEHT-3anpoc NOMeLLLaeTcs nepes,
OOKYMEHTOM-OTBETOM.

Mpu Bo306HOBAEHWM NEPENUCKM NO ONpeaeseHHOMY BOMPOCY, HauyaBLlWencsa B NpeablayLiem roay,
AOKYMEHTbI BK/IIOUAKOTCA B 4€/10 TEKYLLLEro roga C yKasaHMem MHAeKca Aena npeablaywero roga.

44,14, OTBETCTBEHHOCTb 32 COXPAaHHOCTb AOKYMEHTOB U AeN, NPeayCMOTPEHHbIX HOMEHKNATYPOM,
HecyT pyKkoBoauTenn cyaebHbIX COCTaBOB, CTPYKTYPHbIX MNOAPasAeneHuit WM cooTBeTCTByloLMe
PabOTHUKN CTPYKTYPHbIX NOApa3aeneHui.

44.15. [lena no HOMeHKAAType KagpoBon cnyKbbl, PrHaHCOBOro oTaena u byxrantepun, otaena
MaTepuanbHO-TEXHUYECKOro obecrneyeHns 3aBogAaTca M GOPMUPYIOTCA C  YY4eTOM  Cchneunduku
AeATeNIbHOCTU 3TUX NoApPasAeIeH U,

44.16. To OKOHYaHWWM KaneHOAPHOro rofda He nosgHee AHBAPA CaeAylowero 3a HMM roaa
cneumnanncTbl cyaebHbIX COCTaBOB M CTPYKTYPHbIX NoapasgeneHuniti nepegatoT B apxuB cyaa Aena no
HOMEHKNaType NOCTOSHHOrO XpaHeHMA U aena BpemeHHoro (cebiwe 10 neT) xpaHeHua. Ecam aena no
HOMEHKNaType NOCTOAHHOIO N BPEMEHHOIO XPaHEeHMA XpaHATCA B NoApa3AeneHnn cyaa B TeYeHue Tpex
neT (NyHKT 38.14 UHCTPYKLUMK), OHU NepeaatoTca B apXMB MO OKOHYaHUN AAaHHOTO CPOKa.

OnucM  gen nNo  HOMEHKANaType YTBEpPXAalTca  pykosoauTenem cyaebHoro  cocrtasa,
nogpasgeneHus cyaa.

Mepenaya gen No HOMeHKAType NPoV3BOAMUTCS MO rpadurKy, COracoBaHHOMY C PYKOBOAUTENAMU
CTPYKTYPHbIX NOAPa3AeNeHUI U YTBEPKAEHHOMY PYKOBOAMTEIEM NOAPA3LEEHUA AEN0NPON3BOACTBA.

B oTaenbHble gena (I)OpMMpleTCﬂ AOKYMEHTbI C MOCTOAHHBbIM COOKOM XpPaHEHUA.

Ona pen NOCTOAHHOFO CPOKA XPaHEHWA COCTaBAAETCA BHYTPEHHAA OMWCb NO YCTaHOBAEHHOW
dopme (npunoxkeHne N 66). B KOHLE BHYTPEeHHEeN onucuM AenaeTcs UTOroBas 3amnucb O KoJM4YecTse
INCTOB B Aefie U NpocTaBaseTca nomeTka "B apxmB", KOoTopasa 3aBepAeTcA NOANWUCHIO PYKOBOAUTENA



noapasgeneHuns. BHyTpeHHAA onncb NoAWMNBaeTca B 4eN0.
45. CnpaBo4YHO-UHPOPMaALMOHHaA paboTa

45.1. OcHOBOI [OCTOBEPHOCTM M OMNEPATUBHOCTU CNPABOYHO-UHPOPMALMOHHON  CAyXKObI
apbUTpaKHbIX CyA0B ABNAETCA HEYKOCHUTENbHOE BbINOJIHEHME CMELMaNMCTaMmn, NOMOLLHUKAMK Cyaen
cyfebHbIX COCTaBOB, CcheuMannucTaMm nogpasgeneHnn  apbutparkHbix cynoB TpebosaHuit o
CBOEBPEMEHHOM BBOZE B CUCTEMbI aBTOMATM3aLUMM CYA0NPON3BOACTBA U AENONPOUN3BOLCTBA CBEAEHU
O OBWKEHUW WCKOBbIX 3aABNEHUI (3aABNeHWUI), aneNNAaUMOHHbBIX M KacCauMOHHbIX anob, cyaebHbIx
Oen, 3aABNEHUI U XO[ATANCTB, APYTNX AOKYMEHTOB M NPUHATbLIX MO HAM CyAe0bHbIX aKTOB.

45.2. 3anHTepecoBaHHble ANLA MOTYT MOAYYUTb MHTEPECYIOLWYO UX MHOOPMALUIO O ABUMKEHUU
cyaebHbIX Aen U AOKYMEHTOB B apbuTpaxKHOM cyze Ha odpuLMaNbHOM caliTe COOTBETCTBYIOLWLErO cyaa, a
TaKXe Ha odpuumanbHom carte BAC PO B ceTu MHTepHeT Cc Mcnonb3oBaHMem cepeucoB "KapToTeka
apbutpaxkHbix gen" nnu "baHK peleHmnit apbuTpakHbix cyaos".

PaboTa cailTa apbuTpaXkHOro cyga OpraHuW3yetca OTAENOM MHPOpmaTM3auMM cyaa BO
B3aMMOAENCTBUM C cyaebHbIMK COCTaBaMM U NoApPaA3AeNEeHMAMUN CYaa.

PasmeuleHne nwoboro matepuasa peknamMHOro xapaktepa, B TOM uucse nobbix cBeaeHuit ob
OopraHmMsaumax, NnpPeaocTaBNAOLWLUX OPUONYECKME YCAYTnU, He AOMYCKaeTcA.

45.3. IHdopmauma 1 cnpaBkM No TenedoHy BblAAKTCA NPU HAMYUN JAHHbIX O PErUCTPALMOHHOM
HOMepe NOJIy4EHHOrO AOKYMEHTA, Er0 UCXOAALLEM HOMEpPE U AaTe, HAMMEHOBAHUKN apbUTParKHOro cyaa
N HoMepe cynebHOoro Aena, pacCMOTPEHHOIO B NEPBON MHCTAHLMMK, CBEAEHUN 06 UCTUE M OTBETYMKE,
TPeTbMX Anuax. MNMOUCK OCYLLECTBAAETCA MO KaxXaomMy w3 06A3aTeNbHbIX PEKBU3MTOB WM MO MX
COBOKYMHOCTW.

45,4, HenocpeacTBeHHOe BeAeHWe CMNpaBoyHOM pPaboTbl OCylLecTBAAETCA CNeuMannucTom
(cneumanuctamn) cnpaBoYHO-UHDOPMALMOHHON CAYyXKObI NogpasfeneHva AenonpousBoACcTBa WM
WHOro nogpasaeneHus cyZa no yCMOTPeHUIo npeaceaaTtens cyna, pabotalowmm Bo B3aMMOLENCTBUN C
cynebHbIMM  cOCTaBaMM W MOAPA3LENEHUAMM, C  MUCMOJIb30BAHMEM CUCTEMbl  aBTOMAaTU3aLUu
CYy40MpPOU3BOACTBA U AEN0MNPON3BOACTBA, NO3BOAIOLWLEN MONYYUTb HEOOXOAMMYIO A1 AayYM CMPABOK
MHbOPMaLMIO MO AeNam U Kanobam.

B HeobxogumbIx cnyyasx npu OTCYTCTBUMM TaKoW MHPoOpMauMu crnpaBodHaa cny»kba Bnpase
afpecoBaTb 3asBUTeNElN K chneumanucTam cyaebHbiXx COCTaBOB M NoApasAeNeHUIt WU CEeKpeTapam
cyaebHbIX 3aceaHnit ANA NoAyYeHMA CNPABOK NO MHTEPECYIOWMM NX BONPOCaM.

NHdopmauma o TenedoHax (MHaA KOHTAKTHasA MHbopMaLMA) npeaceaaTeneit cyaebHblx COCTaBoB,
cyAein 1 x NOMOLLHMKOB He NpeaocTaBaseTcs.

45.5. PabOTHUKM CNpaBoYHON CAYy»K6bl, cyaebHbIX COCTaBOB 1 NnoApasaesnieHmii coobLLaloT nLam,
yyacTBylOWMM B Aene, APYrMM 3auMHTEPecOBaHHbIM  /IULAM, WX NpeacTaBUTeNaM, a TaKkKe
npeacTaBUTENsAM CpeacTB MaccoBon MHGOpMaL MM ciedytolimne cBeaeHns:

O BXogAuwem pernctpaymoHHOM Homepe UCKOBOrro 3aABeEHUA (33HBI’1€HMH) N COOTBETCTBEHHO
HOmepe cy,u,e6Horo Aena, HaxogaAauweroca Ha PacCMOTPEHUU NN PAaCCMOTPEHHOTO Cya0M;

O cyulecTBe NPUHATOrIO peweHnAa no geny,
O NOCTYNNeHUN N PpaCCMOTPEHUN anennAUNOHHbIX N KaCCaUNOHHbIX >+<ano6;
O cyulecTBe NPUHATbLIX NOCTaHOBAEHMUM MO >+<ano6aM;

O MNOCTYN/IeHMM 3anABfIEHMW Ha peweHune, aelicteua (besgenctene) cypebHoro npucrasa-



NUCNONHNUTENA U pe3y/ibTaTaX PAaCCMOTPEHNA 3aABNEHUA,

O HaMmeHOBaHWW cyaebHOro coctaBa WAM noapasAefieHna, B KOTOPOM HaxoAMTCs Ha
paccMoTpeHUn 3aaBsieHne, cyaebHoe Aeno uam Kanoba;

0 BPEMEHW 1 AaTe PacCMOTPEHMA Aena Uan Kanobbl;

0 gaTte HanpasAeHUs pelleHns, NOCTAaHOBNEHUS NMLaM, YYaCTBYIOLWUM B AeNE;

0 gare MoJiy4eHuns U oTNpaBKe cyaebHoro gena;

0 Bblaye Uan oTnpaBKe UCMOJIHUTENbHOIO JINCTA; OTMNPaBKe NMCbMEHHOrO OTBETa.

Cooblaeman MHGOpPMaLMA He A0/IKHA COAepKaTb CBEAEHUIM, KOTOpble MOryT HapyLWKUTb nNpasa u
33aKOHHbIE WHTEPEecCbl /ML, YYacCTBYIOWMX B Aene, a TaKXe MPMBOAUTb K pPasrialleHunio CBeaeHUi,
coAeprKallX rocyaapCTBEHHYI0, KOMMEPUECKYIO, CYKEBHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TamHy.

45.6. CnpaBo4HO-UHPOPMAUMOHHAn caykba npeaocTaBndeTr WMHPOPMaUMIO O  ABUMKEHUM
cynebHbIx Aen, 3aABNEHUN U Kanob Ha NoboM 3Tane UX NPOXOXKAEHUA (PacCMOTPEHMA) CTOPOHAM UK
MX NPeACTAaBUTENSAM MO YCTHbIM (TenedOoHHbIM) 3aNpocam B Te4eHMe Bcero paboyero AHs.

45.7. Ha caliTe apbuTpa)KHOro cyga, a TakXe B CNpaBOYHO-UHGDOPMALMOHHOM KMOCKe cyaa
NOMMMO MHOOPMALMU MO KOHKPETHbIM cyaebHbIM Aenam uLenecoobpasHo pasmeltaTb CAenytoLLyto
CNpaBoYHY MHPOPMaLMIO:

TpeboBaHua AMNK PP k popme 1 coaeprkaHMIO MCKOBOTO 3asB/IEHUS;
nepeyeHb JOKYMEHTOB, MpUAaraemblx K MICKOBOMY 3asiB/IEHUIO;

06pasLbl UCKOBbIX 3a8BNEHUI (3aaBAeHMI) NO Hanbonee pacnpoCcTPaHEHHbIM B 4aHHOM PernoHe
KaTeropvsam aen;

06pa3LI,bI anennAuynoHHbIX, KaCCallMOHHbIX *anob Ha CyAE6HbIe adKTbl ap6VITpa)KHbIX Cyaos,

06pasLbl 3aM0/IHEHHbIX MIATEXKHbIX AOKYMEHTOB MO ynjaTe rocyAapCTBEHHOM MOWAWMHBLI NpU
noaave MCKOBOrO 3aABAeHNA (3asBNeHMA), anenNaLMOHHOMN, KacCaLMOHHOM ¥anobbi;

0 pasmepax rocyaapcTBEHHOM MOW/IMHbI MO AeflaM, PAacCCMATPMBAEMbIM B apBUTPaXKHbIX CyAax;
0 NopAAKe U BpeMEHU Npuema AOKYMEHTOB sKcneguumeit apbutpakHoro cyaa;
0 NopAAKE U BPpeMeHN 03HAKOMNEHMA C MaTepuanamm cyaebHbix gen;

rpaduk npvema npeactaBuUTeNelt OpraHN3aUmMn U rpaxkaaH pyKoBoACTBOM CyAa MO BOMPOCam, He
CBSI3aHHbIM C PAaCCMOTPEHMEM CyLebHbIX aen;

npaBuia OpraHU3auumM MNPOMYCKHOTO pPeXuMma W nNpaBuna MNOBeAeHWA NpeacTaButenei
OpPraHM3aLMi 1 rpaxkaaH B NOMeLeHU apbUTPaXKHOTO cyaa.

45.8. ApbuTpaxkHblii cyn 06s3aH Ha cBoeM oduLManbHOM caliTe B ceT MHTepHeT pasmelatb
CMWCOK MOCTOAHHO AEWCTBYIOLWMX TPETEMCKMX cyaoB, WHbopmauus 06 o0b6pa3oBaHUKM  KOTOPbIX
nocTynuaa B apbuTpakHbIM Ccya, C YKa3aHMEM B TOM UYMC/E CNeaylolmMxX CBEeAEHUN: AaTa U3BELLEHUA
apbuTtpaxkHoro cyaa o6 obpa3oBaHWM TpeTerckoro cyaa, Aata obpasoBaHMA TpeTemckoro cyaa,
HaMMeHOBaHMe TPETENCKOro cyha, HaMMeHOBaHMEe OpraHu3auuun, Mpyv KOTOPOW COo34aH AAHHbINA
TPETENCKUI CyA, MEeCTOHAxXoXKAeHMe TPETEeMCKOro cyAa, KOHTaKTHaa MHPopmauma O TPeTEMCKOM cyae U
06 opraHusaummn, co3gasLuei TPeTEUCKUM cya,
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45.9. B uensx onepaTMBHOrO BHECEHWSA W3MEHEHWI B CNpaBOYHWK agpecoB U TenepoHos
apbuTpaxkHbix cyaoB Poccuinckon Pepepaumm, seaywminca YnpasneHmem genonpounssoactsa BAC PO,
apObUTPaXKHbIM Cyaam B TeYeHUe NATU AHEN CO AHA COOTBETCTBYIOLLErO M3MEHEHUA HAANEKNT COObLWNTD
B YnpasneHune penonpomssoactsa BAC PO no agpecy 3/1eKTPOHHOM MoyTbl (Konuioo - no agpecy
3N1eKTPOHHOM no4Tbl BAC P®) cneaytolime ceeaeHma 06 U3sMeHeHUn:

NMo4YTOBOro afpeca cyaa;
TenedoHa GpakCMMUIbHON CBA3Y;
HoMepoB TenlehOHOB PYKOBOAUTENEN Cya U CTPYKTYPHbIX NoApasaeieHunis;

PYKOBOAMUTENSAMM CyZa U PYKOBOAUTENAMM CTPYKTYPHbIX NogpasaeneHuii cyga Gamuamm, UMeHu,
oTyecTBa.

CoobueHune 06 M3MeHEHUAX LONKHO COAepKaTb CeayoLLyo MHOopMaLMIO:
HaumeHoBaHMe apbuTpaxkHoro cyaa

MouToBbIN afpec cyaa C yKazaHMeM MHAEKCa

Kopa ropoaa

PasHunua Bo BpemeHu c r. MocKkBol

dakc

AZpec 3/1eKTPOHHOWM NOoYTbI

CnyKebHble TenedoHbl cneayowmx AnL;:
MNpeacenatens cyaa

MpuemHasn

MepBblit 3amecTUTeNb NpeacesaTens cyaa
3amecTutenu npeacenaTtens cyaa

PykoBoguMTenb annapara - agMUHUCTPaTop cyaa
PykoBoguTenb cekpeTapuaTa npepcenatensn cyga
Ynpasasawwmn genamu cyga

MoapasgeneHue AenonpomsBoacTBa (KaHuenapusa)
OTaen KagpoBs M rocylapCTBEHHOM CNYKObI
drHaAHCOBO-3KOHOMMYECKUIA OTAEN (rNaBHbIM ByxranTtep)
OTtaen aHanusa 1 0606LeHNA cygebHOoM NPaKTUKK
Mpecc-cekpeTapb
AAMWHUCTPATUBHO-XO3AMCTBEHHbIN OTAEN

OTanen VIHd)OpMaTVBaLI,VIVI M TeXHUYecKoro obecneyeHums



CnpaBoyHas ciyxba

COTJTACOBAHO

c PenepanbHbIM aPXMBHbLIM areHTCTBOM
B 4aCTW MNOCTAaHOBKM

obLero AenonponsBoacTea

nucbmom ot 20.12.2011 N 6/2459-A

MpunoxkeHne N 1

K MHCTPYKLMM NO 4enonpon3BoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumu

MHAOEKCbI, OPULIMAJIbHBIE CANTHI U ALPECA
EQVHOWM CUCTEMbI SIEKTPOHHOW MOYTbl APBUTPAMHbIX CY0B
POCCUNCKOWN ®EAEPALINM

CnUCOK M3MEHSAIOLWMX OKYMEHTOB
(8 pea. MoctaHoBneHua MNneHyma BAC P® ot 11.07.2014 N 49)


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100010

Bbicwnit ApbuTparkHbii
Cya, Poccuiickoi
depepaunu

BAC

http://vasrf.arbitr.ru

vasrf@arbitr.ru

depepanbHble apbuTpakHble cyabl oKpyros Poccuinckon ®egepaumnm

depepanbHbIn
apbuTpaxkHbIi cyg Boaro-
BaTckoro okpyra

depepasibHbIiN
apbuTpakHbIN cya
BocTouHo-Cnbupckoro
OKpyra

depepanbHbIn
apbuTpaxkHbIv cya,
JanbHeBOCTOYHOro OKpyra

depepanbHbIi
apbuTpaXKHbIN cya,
3anagHo-CubupcKoro
OKpyra

depepanbHbIi
apbuTpaxKHbIV cya,
MOCKOBCKOro OKpyra

depepanbHbIn
apbuTpakHbIN cya,
MOBOMIXKCKOrO OKpyra

depepanbHbIi
apbuTpaKHbIi cyq,
CeBepo-3anagHoro okpyra

®01

®02

®03

®04

®05

®06

®07

http://fasvvo.arbitr.ru

http://fasvso.arbitr.ru
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depepanbHbIn
apbuTpakHbIN cya,
Cesepo-Kaskasckoro
OKpyra

depepasibHbIi
apbuTpaxkHbIN cya,
YpanbCcKoro okpyra

depepanbHbIi
apbuTpaxkHbIN cya,
LleHTpanbHOro oKpyra

®08

®09

®10

http://fassko.arbitr.ru

http://fasuo.arbitr.ru

http://fasco.arbitr.ru

info@fassko.arbitr.ru

info@fasuo.arbitr.ru

info@fasco.arbitr.ru

ApbuTpakHble anennsauMoHHble cyabl Poccuiickoin deaepaumum

MepBblit apbUTPAXKHbIM
aneNNALNOHHbBIN ¢y,

BTopoi apbutpaxkHbIn
anennAUuMOHHbIN cy4,

TpeTnin apbuUTparKHbIM
aneNNALNOHHbBIN ¢y,

YeTBepTbiit apbUTParKHbIN
anennAuMOHHbIN cy4,

MAaTbI apbUTPaXKHbBIN
anenNAuMOHHbIN cy4,

LLecToi apbuTparkHbI
aneNNALNOHHBIN cya,

CeabMoW apbUTParKHbIM
anennauMoHHbIN cyq,

01AnM

02An

03ATI

04An

05An

06AI

07AnN
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BocbMmolit apbuTparkHbIi
anennAUMOHHBIN cya,

JeBATbIn apbUTparKHbINI
anennauMoHHbIN cyq,

LecaTbilii apbUTpakHbI
anennAuMOHHbIN cy4,

OpuHHaguaTbIM
apbUTpaXkHbIN
anennAuMOHHbIN cy4,

[BeHaguaTbin
apbUTpaXkHbIN
aneNNALNOHHbBIN ¢y,

TpuHaguaTbIn
apbUTpaXkHbIN
anennsAuMOHHbIN cyq,

YeTblpHagLuaTbiit
apbuTpakHbIN
aneNNALNOHHbBIN ¢y,

MATHaAuaTbIN
apbUTpaXkHbIN
anennAuMOoHHbIN cy4,

LLecTHaauaTbIn
apbUTpaXKHbIN
anennsAUMOHHbIN cyq,

CemHaauaThbIN
apbUTpaXkHbIN
anennAuMoHHbIN cya,

08AI

09AI

10AM

11AN

12AMN

13An

14AMN

15An

16A0

17AMN

http://8aas.arbitr.ru

http://9aas.arbitr.ru

http://10aas.arbitr.ru

http://11aas.arbitr.ru

http://12aas.arbitr.ru

http://13aas.arbitr.ru

http://14aas.arbitr.ru

http://15aas.arbitr.ru

http://16aas.arbitr.ru

http://17aas.arbitr.ru

info@8aas.arbitr.ru

info@9aas.arbitr.ru

info@10aas.arbitr.ru

info@11aas.arbitr.ru

info@12aas.arbitr.ru

info@13aas.arbitr.ru

info@14aas.arbitr.ru

info@15aas.arbitr.ru

info@16aas.arbitr.ru

info@17aas.arbitr.ru



BocemHaauaTbIn
apbUTpaXkHbIN
anennAUuMOHHbIN cya,

[eBaTHaguaTbIN
apbuTpaxkHbIN
anennsauMoHHbIN cyq,

[BaauaTbiii apbUTparkHbIi
anennsuMoOHHbIN cyq,

[Baauatb nepsbIi
apbUTpaXkHbIN
anennAuMOHHbIN cy4,
(CeBacTononbcKuii
anennAuNOHHbIN
XO3ANCTBEHHbIV CyA)

18Ar

19An

20AT0

21A0N

http://18aas.arbitr.ru

http://19aas.arbitr.ru

http://20aas.arbitr.ru

http://21aas.arbitr.ru

(sBegeHo MNoctaHoBneHuem MaeHyma BAC PO o1 11.07.2014 N 49)

ApbuTparkHbIN cyn,
Pecnybavku Aabires

ApbuUTparkHbIM cyA,
Pecnybnvkun AnTtait

ApbuUTparkHbIl cya,
Pecny6auku
bawKopTocTaH

ApbuUTparKHbIN cyA,
Pecnybavkun bypsatus

ApbutparkHbiii cyq,

AO1

AO02

A07

Al10

A15

http://adyg.arbitr.ru

http://altai.arbitr.ru

http://ufa.arbitr.ru

http://buryatia.arbitr.ru

http://mahachkala.arbitr.ru

info@18aas.arbitr.ru

info@19aas.arbitr.ru

info@20aas.arbitr.ru

info@21aas.arbitr.ru

ApbuTpakHble cyabl cybbekToB Poccuiickoit Peaepaumm

info@adyg.arbitr.ru

info@altai.arbitr.ru

info@ufa.arbitr.ru

info@buryatia.arbitr.ru

info@mahachkala.arbitr.ru
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Pecnybauku OarectaH

ApbUTparkHbIN cy L, Al18 http://ingushetia.arbitr.ru

Pecnybavkun NHryweTna

ApbUTparkHbIN cya, A20 http://askb.arbitr.ru
KabapguHo-bankapckoit

Pecny6anku

ApbUTparkHbIN cy A, A22 http://kalmyk.arbitr.ru

Pecny6mku Kanmbikusa

ApbUTparkHbIN cy A, A25 http://askchr.arbitr.ru
KapauaeBo-YepKkecckoi

Pecny611Kku

ApbUTparkHbIN cya, A26 http://karelia.arbitr.ru

Pecnybaukun Kapenus

ApbBUTpakHbIN cya, A29 http://komi.arbitr.ru

Pecnyb6anku Komum

ApbUTparkHbIN cya, A83 http://crimea.arbitr.ru
Pecnybaukun Kpbim
(Xo3aicTeeHHbIN cya,

Pecny6aukn Kpbim)
(sBepeHo MocTtaHoBNeHMem MaeHyma BAC PO ot 11.07.2014 N 49)

ApbuTpaskHbIN cya, A38 http://mari-el.arbitr.ru

Pecnyb6anku Mapwuii 3n

ApbUTparkHbIN cya, A39 http://asrm.arbitr.ru

Pecnybanku Mopaosus

ApbuTpaskHbIN cya, A58 http://yakutsk.arbitr.ru

info@ingushetia.arbitr.ru

info@askb.arbitr.ru

info@kalmyk.arbitr.ru

info@askchr.arbitr.ru

info@karelia.arbitr.ru

info@komi.arbitr.ru

info@crimea.arbitr.ru

info@mari-el.arbitr.ru

info@asrm.arbitr.ru

info@yakutsk.arbitr.ru


https://login.consultant.ru/link/?req=doc&base=LAW&n=166543&dst=100016

Pecnybaukn Caxa (AkyTUs)

ApbUTparKHbIN cyA,
Pecnybanku CeepHas
OceTuna - Ananua

ApbuUTparkHbIl cya,
Pecnybauku TaTtapctaH

ApbOUTparKHbIN cyA,
Pecny6au1ku TbiBa

ApbUTparKHbIN cyL,
YamypTckoi Pecnyb6imku

ApbuUTparkHbIl cya,
Pecnybankun Xakacus

ApbuTparkHbIN cyn,
YeueHcKkoi Pecnybamnku

ApbuUTparkHbIl cya,
YyBawckoli Pecnybanku -
Yysawmmn

ApbuUTparkHbIM cyA,
AnTanckoro Kpas

ApbuUTparkHbIM cyA,
3abaiKanbCcKoro Kpas

ApbuUTparkHbIl cya,
KamyaTckoro Kpas

ApbuUTparkHbIM cyA,
KpacHogapcKkoro Kpas

A6l

A65

A69

A71

A74

A77

A79

A03

A78

A24

A32

http://alania.arbitr.ru

http://tatarstan.arbitr.ru

http://tyva.arbitr.ru

http://udmurtiya.arbitr.ru

http://khakasia.arbitr.ru

http://chechnya.arbitr.ru

http://chuvashia.arbitr.ru

http://altai-krai.arbitr.ru

http://chita.arbitr.ru

http://kamchatka.arbitr.ru

http://krasnodar.arbitr.ru

info@alania.arbitr.ru

info@tatarstan.arbitr.ru

info@tyva.arbitr.ru

info@udmurtiya.arbitr.ru

info@khakasia.arbitr.ru

info@chechnya.arbitr.ru

info@chuvashia.arbitr.ru

info@altai-krai.arbitr.ru

info@chita.arbitr.ru

info@kamchatka.arbitr.ru

info@krasnodar.arbitr.ru



ApbuUTparkHbINM cya,
KpacHospcKoro Kpas

ApbUTparKHbIN cyA,
MepmcKoro Kpas

MocToaHHOEe cyaebHoe
npucyTcTamne
ApbutparkHoro cyaa
NMepmcKkoro Kpas

ApbuUTparkHbIl cya,
MprMopCKOro Kpas

ApbUTparKHbIN cyL,
CraBpomnoabCKoro Kpas

ApbuUTparkHbIl cya,
XabapoBcKoro Kpas

ApbuTparkHbIN cyL,
AmypcKoi obnactu

ApbuUTparkHbIl cya,
ApxaHrenbcKoit obnactu

ApbuUTparkHbIl cya,
AcTpaxaHcKoli obnactu

ApbuUTparkHbIM cyA,
Benropoackoit obnactu

ApbuUTparkHbIl cya,
BpsHcKon obnactu

ApbuUTparkHbIM cyA,

A33

A50

A50M

A51

A63

A73

AO4

A05

A06

A08

A09

All

http://krasnoyarsk.arbitr.ru

http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

http://stavropol.arbitr.ru

http://khabarovsk.arbitr.ru

http://amuras.arbitr.ru

http://arhangelsk.arbitr.ru

http://astrahan.arbitr.ru

http://belgorod.arbitr.ru

http://bryansk.arbitr.ru

http://vladimir.arbitr.ru

info@krasnoyarsk.arbitr.ru

info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru

info@stavropol.arbitr.ru

info@khabarovsk.arbitr.ru

info@amuras.arbitr.ru

info@arhangelsk.arbitr.ru

info@astrahan.arbitr.ru

info@belgorod.arbitr.ru

info@bryansk.arbitr.ru

info@vladimir.arbitr.ru



Bnaanmunpckoii obnactu

ApbUTparKHbIN cyA,
Bonrorpaackoii obnactu

ApbuUTparkHbIM cyA,
Bosioroackoli obnactu

ApbOUTparKHbIN cyA,
BopoHexckoit obnactu

ApbuUTparkHbIl cya,
MBaHoBCKOM 061acTn

ApbuUTparkHbIl cya,
MpKyTcKoi obnactu

ApbuTparkHbIN cyn,
KanuHuHrpaackom
obnactn

ApbuUTparkHbIl cya,
Kany:Kckon obnactm

ApbuTparkHbIN cyL,
KemepoBckoit ob6nactu

ApbuUTparkHbIN cyA,
KupoBsckoit obnactm

ApbuUTparkHbIl cya,
KocTpomckoit obnactu

ApbuUTparKHbIN cyA,
KypraHckoit obnactm

Al12

Al3

Al4

Al7

Al9

A21

A23

A27

A28

A31

A34

http://volgograd.arbitr.ru

http://vologda.arbitr.ru

http://voronej.arbitr.ru

http://ivanovo.arbitr.ru

http://irkutsk.arbitr.ru

http://kaliningrad.arbitr.ru

http://kaluga.arbitr.ru

http://kemerovo.arbitr.ru

http://kirov.arbitr.ru

http://kostroma.arbitr.ru

http://kurgan.arbitr.ru

info@volgograd.arbitr.ru

info@vologda.arbitr.ru

info@voronej.arbitr.ru

info@ivanovo.arbitr.ru

info@irkutsk.arbitr.ru

info@kaliningrad.arbitr.ru

info@kaluga.arbitr.ru

info@kemerovo.arbitr.ru

info@kirov.arbitr.ru

info@kostroma.arbitr.ru

info@kurgan.arbitr.ru



ApbuUTparkHbINM cya,
Kypckoit obnactu

ApbUTparKHbIN cyA,
Nluneukoit obnactm

ApbuUTparkHbIl cya,
MaragaHcKoli obnactu

ApbOUTparKHbIN cyA,
MocKoBcKo obnactu

ApbUTparKHbIN cyL,
MypMmaHcKoi obnactu

ApbuUTparkHbIl cya,
Hueropogackoii obnactu

ApbuTparkHbIN cyn,
Hosropogackoit obnactu

ApbuUTparkHbIl cya,
HoBocnbupckoii obnactu

ApbuTparkHbIN cyL,
OmcKolt obnactm

ApbuUTparkHbIN cyA,
OpeHbyprckoii obnactu

ApbuUTparkHbIl cya,
OpnoBscKoit obnactu

ApbuUTparKHbIN cyA,
MeH3eHcKoM obnactn

A35

A36

A37

A4l

A42

A43

Ad4

A45

A46

A47

A48

A49

http://kursk.arbitr.ru

http://lipetsk.arbitr.ru

http://magadan.arbitr.ru

http://asmo.arbitr.ru

http://murmansk.arbitr.ru

http://nnov.arbitr.ru

http://novgorod.arbitr.ru

http://novosib.arbitr.ru

http://omsk.arbitr.ru

http://orenburg.arbitr.ru

http://orel.arbitr.ru

http://penza.arbitr.ru

info@kursk.arbitr.ru

info@lipetsk.arbitr.ru

info@magadan.arbitr.ru

info@asmo.arbitr.ru

info@murmansk.arbitr.ru

info@nnov.arbitr.ru

info@novgorod.arbitr.ru

info@novosib.arbitr.ru

info@omsk.arbitr.ru

info@orenburg.arbitr.ru

info@orel.arbitr.ru

info@penza.arbitr.ru



ApbuUTparkHbINM cya, A52 http://pskov.arbitr.ru info@pskov.arbitr.ru
Mckosckoi obnacTtm

ApbUTparkHbIN cy L, A53 http://rostov.arbitr.ru info@rostov.arbitr.ru
PocToBckoi obnactu

ApbuUTparkHbIl cya, A54 http://ryazan.arbitr.ru info@ryazan.arbitr.ru
PA3aHcKoM obnactu

ApbOUTparKHbIN cyA, A55 http://samara.arbitr.ru info@samara.arbitr.ru
Camapckoi obnactu

ApbUTparkHbIN cy A, A57 http://saratov.arbitr.ru info@saratov.arbitr.ru
CapartoBcKoi obnactu

ApbuUTparkHbIl cya, A59 http://sakhalin.arbitr.ru info@sakhalin.arbitr.ru
CaxanuHckoi obnactu

ApbBUTpakHbIN cya, A60 http://ekaterinburg.arbitr.ru info@ekaterinburg.arbitr.ru
CeepasioBckoi obnactu

ApbuUTparkHbIl cya, A62 http://smolensk.arbitr.ru info@smolensk.arbitr.ru
CmoneHckon obnactu

ApbBUTpakHbIN cya, A64 http://tambov.arbitr.ru info@tambov.arbitr.ru
TamboBcKol obnactu

ApbuUTparkHbIN cyA, A66 http://tver.arbitr.ru info@tver.arbitr.ru
TeepcKoi obnactm

ApbuUTparkHbIl cya, A67 http://tomsk.arbitr.ru info@tomsk.arbitr.ru
TomcKoW obnactu

ApbuUTparKHbIN cyA, A68 http://tula.arbitr.ru info@tula.arbitr.ru

Tynbckoi obnactm



ApbuUTparkHbINM cya, A70
TiomeHcKon obnacTtu

ApbUTparKHbIN cyA, A72
YnbsAAHOBCKOM 0bnactu

ApbuUTparkHbIl cya, A76
YenabuHckon obnactu

ApbOUTparKHbIN cyA, A82
Aipocnasckon obnactu

ApbuTparkHbIi cyg ropoga  A40
MockBbl

ApbuTparkHbIl cya ropoaa A56
CaHkT-MeTepbypra u
JleHuHrpaackon obnactm

ApbutpakHbiin cyan ropoga  A84
CeBacrtonons,

(Xo3alicTBEHHDBIN CYy A,

ropoga Cesacronons)

http://tumen.arbitr.ru

http://ulyanovsk.arbitr.ru

http://chel.arbitr.ru

http://yaroslavl.arbitr.ru

http://msk.arbitr.ru

http://spb.arbitr.ru

http://sevastopol.arbitr.ru

(sBepeHo MocTaHoBNeHMem MaeHyma BAC PO ot 11.07.2014 N 49)

ApbuUTparkHbIl cya, Al6
EBpelickoi aBTOHOMHOM
obnactu

ApbuTparkHbIi cyg XaHTbl-  A75
MaHcuiickoro

aBTOHOMHOTO OKpYra -

HOrpobl

ApbutparkHbiii cyq, A80

http://eao.arbitr.ru

http://hmao.arbitr.ru

http://chukotka.arbitr.ru

info@tumen.arbitr.ru

info@ulyanovsk.arbitr.ru

info@chel.arbitr.ru

info@yaroslavl.arbitr.ru

info@msk.arbitr.ru

info@spb.arbitr.ru

info@sevastopol.arbitr.ru

info@eao.arbitr.ru

info@hmao.arbitr.ru

info@chukotka.arbitr.ru
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YyKOTCKOro aBTOHOMHOTO
oKpyra

ApbUTparKHbIN cyA,
Amano-HeHeuykoro
aBTOHOMHOTO OKpyra

Cypg no
WHTENIeKTyaNbHbIM
npasam (nepsas
WMHCTaHLMA)

Cypg no
WHTENNEKTyaNbHbIM
npaBam (KaccauyoHHas
WHCTaHUuA)

A81

cunn

Cco1

http://yamal.arbitr.ru

CneumannsnpoBaHHble apbuTpakHble cyabl

http://cip.arbitr.ru

http://cip.arbitr.ru

info@yamal.arbitr.ru

info@sip.arbitr.ru

info@sip.arbitr.ru



MpunoxkeHue N 2

K MHCTPYKLMM NO Aenonpon3BoacTey
B apbuTparKkHbIX cyaax

Poccuitckoin ®epepaumm

YKYPHA/ (PEECTP)
nepeayn UCKOBbIX 3aABeHUI (3asBAeHNIH), aen
N AONOIHUTE/IbHbIX MaTePManos B cyaebHom cocTase
ApbuTpaskHoro cyaa

N JaTta N damunns cyabu (NOMOLLHKUKA damunus cyabyu (NOMOLHUKA [aTa v pacnuncka cygbu
n/n NocCTynaeHus aena cyabu/cekpertaps cyaebHoro cyabu/cekpertaps cyaebHoro (nomolHKMKa cyabu/cekpeTapsn
3aABNeHun 3acepaHua/cneumanncra) 3acepaHua/cneumanuncra) cyaebHoro

nepesgasLuero NpUHABLUETO 3acepaHua/cneumanucTa)
0 nepegaye 0 Nosly4eHmn
1 2 3 4 5 6 7




Mpunoxkenne N 3

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

Ha ©OJsaHke
apOUTPaxHOTO Ccyna
Ha nepBoM sk3eMIigpe

AKT
PabOTHMKOM IIPUEMHOM (3KCIeIULUM)
ApBuTpaxHOTO Ccyna
(®.11.0.)
CcoCTaBJIEH HAaCTOSAWMM akKT O TOM, UYTO B INOKYMEHTax, CIaBaeMEX B IIPUEMHYI
(ekcneguumio) " " 20 .

(HaMMeHOBaHME OpPTaHM3aAUMMY, GaMuUIMsd, MHULMAJE IPenCTaBUTEJIs)
OOHaAPYXEHO

(yKaBaTb ,D;eq_)eKTbI B CHOaBaeMBIX IOOKYMEHTax, HallpuMMep: OTCYyTCTBUE

VMCKOBOT'O 3adBJIEHUAI, aHeJ’IJ’IHLU/IOHHOﬁI, KaCCalUMOHHOM >KaJ'IO6bI,

OJOKYMEHTOB IPUMIJIIOXEHVA, BMECTO IIOIOJIMHHMKOB IOKYMEHTOB, YKa3aHHEIX

B IPUIIOXEHUM, B IIaKeT BJIOXEHE MX KOIUM, nquee)
AKT COCTaBJIeH B 3 SK3eMIlJIApax.

[loonuce paboTHMKA
[IpreMHOM (BKCIeOULUM)

(mommmce) (bammnms, MHMULMAJIE,
ykaszaTb pa30opYuBO)

[lognuce Jnuua,
Cconapuero OOKYMEHTEI

(mommmce) (bammnms, MHMULMAJE,
yKaszsaTrh pas3bopumBO)

Jlmuo, comamimee OOKYMEHTEl, OT IIOOINMCM HACTOSIlerO0 akKTa OTKAa3aJioCh II0 IIPUYMHE

(yxazaTb OPpUUMHY)

Mpunoxkenue N 3.1

K MHCTpYKLMKM NO £,enonpon3BoaCTByY
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm

Ha OJsaHke

apOUTPaxHOTO Ccyna
Ha nepeomMm sk3eMmiiape



AKT

Mer, HMXeNonnucaBlMecs PabOTHUKHK SKCIeINLNN (mompa3znesieHusd
OeJIONPpOM3BOOCTBA, KaHUeNdpuu) ApOUTPaxHOTO Ccyda , COCTaBUIM
HacToAmmM¥ axKT O ToMmM, uto " " 20 I'. IIPY BCKPBITUM [IOYTOBOI'O

OTIIPAaBJIEHMA, IIPOBEPKe INOKYMEHTOB, IIPenCTaBJIEHHBEIX B JBJIEKTPOHHOM BMIE

(HaMMeHOBaHME IIOUTOBOTO OTIPAaBJIEHMA, €I'0O HOMEp MM IJaTa INOCTYIIJIEeHUA

IOKYMEHTOB B CUCTEMY IOoINauyM IOKYMEHTOB)
oT YCTaHOBJIEHO cJliegynuee:

(HamMeHoBaHue/®.M.0. oOTHpPaABUTEIIA)

(yxazaTp medeKTH B MNOJIYUEHHOM KOPPECIOHIOEHLMM, HAaIPUMEpP: HECOOTBETCTBME

KOJIMueCTRBa JIMCTOB B CaBaeMbBIX IOOKYMEHTAX IIPUIIOXEHMIO,; OTCYTCTBUE

IOOKYMEHTOB, II€PEUMCIJIEHHBEX B IIPUJIOXEHMM; BMECTO IIOIOJIMHHMKOB IOKYMEHTOB,

YKAa3aHHBEIX B IIPMJIOXEHMM, B IIakKeT BJIOXEHEl MX KOIIUM, npoqee)
AKT COCTaBJIEH B 3 DBK3eMIJISIpax.

[Mopnucum pa@OTHMKOB SKCIIeIMLIUnM :

(mosxHOCTB, GamMmiaMsa, MHMLIMAJE, yka3aTb paz3zbopumuBoO) (momnmce)
(DoXHOCTL, GaMuiaMsa, MHMLMAJLE, yKas3aTb pa300pumuBO) (momnmce)
(mojsmxHOCTB, GamMmiMsa, MHMLMAJE, ykKa3aTb pazbopumBoO) (momnmce)

MpunnoxkeHue N 4

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

Ha Osanke
apOUTPaxHoOTo Ccyna
Ha nepBOoM 3K3eMIJIApe

Mer, HMXeINonnucaBlmecs benepasnbHble TpaxImaHCKue cayxamye/Ccynbpu
ApOUTPaxXHOTO CcyIa (yxazaTb IOOJDKHOCTHM, GaMuimm
¥ MHMUMAJIEL JIML, COCTAaBJILWMX akKT), COCTaBUJIM HACTOSWMM akKT O TOM, UYTO B
CBSA3UM C OJUTEJILHOM OOJIe3HBIO (ykazaTre damuianio, uMmd,
OTY4eCTBO Cynbu WM paboTHMKa anmapaTa cyza) " " 20 .

OBLIIO IIpomM3BEOEHO n3BATUE C ero pa6oqero MecTa (ykas3aThb HOMEP xabuHeTa)
crlenymuMx CyneOHEIX OeJl M OOKYMEHTOB:

N Homep pena HanmeHoBaHue Konnyectso anctos B MpumeyvaHue
n/n OOKyMeHTa aene/noKymeHTe

1 2 3 4 5




AKT COCTaBJIEH B 2 DK3eMIJIgpax.

Nomnucu benepalyibHEX TI'PakIaHCKUX CIyXaumux/cyner, IPOU3BOOMUBIIMX UIBATHUE :
(mosmxHOCTL, GaMmMiIMsa, MHMLIMAJLE, ykKa3aTb pazfopumBo) (momnmce)
(mnosxHOCTL, GamMmiaMsa, MHMLMAJE, yKa3aTb pas3bopumBoO) (momnmce)
(mosmxHOCTB, GaMmiIMsa, MHMLIMAJE, yKa3aTb pazfopumBoO) (momnmce)

MpunnoxkeHne N 5

K MHCTpYKLMKN NO Aenonpons3BoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

PerncTpaumMoHHbIM WTamn BXoAAWen KoppecnoHAEeHUWM, AOCTaBAEHHOM HapoyHo <1> man no
KaHanam PEIbACBA3N nan CMELCBA3N

(HamMMeHOBAaHME CyIa)
Bxomammit N

" " 2 O I‘
JacosB MUHYT <2>
MIOOMNMCH
IOJIXHOCTBL, MHMLMAJE, (aMuiImsa
Bun mocTaBkUu <3>

PerncrpaumoHHbIN WTamn BXo4ALWen KoppecnoHaeHUMn, noaydyeHHon no NOYTE

(HamMeHOBaHMEe cyma)
Bxomammit N

o 20 T.
JacosB MUHYT <4>
MOONMCH
IOIXHOCTEL, WMHMUMAJIE, GaMUIMsa
[TIOUTA

<1> Bknto4as AO0CTaBKy KOMMNaHUAMMU, OKA3bIBAOWMMUN YCYTUN NO SKCNPECC-40CTaBKe.
<2>YKasbIBatoTcA gata 1 BpemAa d)aKTVI‘-IECKOFO noctynaeHnAa KoppecnoHaeHuun B cya.

<3> YKasbiBatotca Buabl goctasku: HAPOYHO, ®E/IbACBA3b/CMELCBA3b. Cyaam pekomeHayeTca
3aKa3aTb OTAE/bHbIN WTaMn A1A KaXKA0ro BUAa AOCTaBKM KOPPECNOHAEHLNN.

<4> YKa3blBaloTca Aata 1 Bpemsa 06paboTKM NOUYTOBOM KOPPECNOHAEHUMN CYA0M.

MpogonxkeHne npunoxeHna N 5



PerncTpaLMoHHbIN WTamn KOPPECNOHAEHLMK, nonyYeHHoMi no ®AKCY nam S/IEKTPOHHOM NOYTE

(HaMMeHOBaHUE cyma)
Bxomammm N

IJaTa M BpeMs MNOCTYIJIEHMS B SJIEKTPOHHYK CUCTEMY

L 20 .
yacoB MUHYT

IJaTa u BpeMsa OOpabOTKM CyIOOM
"o 20 T.
JacoB MUHY'T
IOONMCH

IOIXHOCTEL, MHMUMAJIE, OGaMUIug
Bung mocTaBKU <1l>

PerncTpaLMOHHbIN LUTaMN KOPPECNOoHAEHLMM, NOAYYeHHOM no cucteme "MOW APBUTP"

(HaMMeHOBAaHME cyma)
Bxopgammimm N

IaTa M BpeMsa MNOCTYIJIEHMSA B CUCTEMY "MOVI APEUTP"

e 20 .
Yacos MMHYT

IJaTa u BpeMsa OOpPabOTKM CyIOOM
"o 20 T.
Jacos MUHYT
NOONMUCH

HOXHOCTE, MHMUMAJE, OGaMUIudg
"MOM APBUTP" <2>

<1> VYkKasbiBatotca BuAbl poctaBku: 3JIEKTPOHHAA NMOYTA, PAKC. Cymam pekomeHayeTca
3aKa3aTb OTAE/IbHbIN WTaMn 41A KaXXA40ro BUAa A0CTaBKW KOPPECNOHAEHUMNN.

<2> [Ona wtamna pgoctaBkm "MOWM APBUTP" peKomeHAyeTCA WMCMoNb30BaTb KPaCHYIO
LUTEMMNENbHYIO KPACKY.

MpunnoxkeHne N 6

K MHCTPYKLMM NO 4e10Npon3BoaCTBY
B apOUTpaXKHbIX cyaax

Poccuinckoit epepaumm

HKYPHAN
y4yeTa nocTynatoulei KoppecnoHaeHUMM ¢ MoOMeTKon "J/InyHo"



N [aTta PernctpaumnoHHbin N HanmeHoBaHue damunua, [aTa, pacnucka MpumeyvaHue
n/n nocrynsieHus naketa oTnpaBuTena MHUUManbI nosny4yarens
nosay4yarens
1 2 3 4 5 6 7




Mpunoxkenmne N 7

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

PEECTP

llepenaum neJi/MCKOBHX SBadBJIEHMN (3a9BJIEHUN) /OONOJIHUTEIbHEIX

IOKYMEHTOBR B CcyneOHBEI CcOoCTaB
N Homep pena, HanmeHoBaHue JOonKHOCTb, [arta Pacnucka s
n/n naTta OOKYMEHTa damuans n nosly4yeHusn noay4YeHumn
nocTynneHma MHULMANBI InLa,
nosy4ymBLLErO
0eno/noKyMeHT
1 2 3 4 5 6

JOKYMEHTEL rnepenarl:

(maTa, OOXHOCTL, GaMuIvs, OOONMUCH)

MpunnoxkeHne N 8

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

KYPHAN YYHETA
MPUHATLIX Gakcorpamm, TenedoHorpamm, Tefierpamm
M 3NEKTPOHHbIX COOBLLEHMI



N Appec KpaTKoe MpuHATO MNepenaHo
n/n | KoppecnoHAeHTa, ero copepKaHue
dbamuaus, N TenedoHa, coobLeHns JaTaun | Kon-BO Kem Komy HanMeHOoBaHue 4aTa, pacnucka
e-mail Bpemsa | /ncCToB NPUHATO aapecoBaHo cynebHoro coctasa, 8 MNOJIy4EHUHN
CTPYKTYPHOTIO coobuieHns
noapasaeneHus,
dbamunma un
MHULManNbI
nosnyyartens
1 2 3 4 5 6 7 8 9




MpunoxkeHne N 9

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

TEJIEQOHOT'PAMMA

(obpazerl)

(nosmxHOCTH PabOTHMUKA, (ero damMmiamMsa, MHMULMAJTIH) (HoMep TesedoHa)
nepenaBuero TejedpoHOTPaAMMY)
(nosmxHOCTHL PabOTHMUKA, (ero damMmiamMsa, MHULMAJTIH) (HoMep TeJsedoHa)
IPMHABLIETO TeJjepoHOTpaMMy)
"o 20 . yac. MyH. N
(TexcT TesepOHOTPAMMEL)
(mosxHOCTL, GamMmiaMsa, MHMLIMAJE M OONNMUCH JiMla, OT MMEHM KOTOPOIO

nepenaerca TejgedpoHOTpPaMMa)

Ha Iepemauy TejedoHOTpaMmM,

Mpunnoxkenme N 10

K MHCTpYKLMKN NO AenonponsBoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm

3ASABKA
cnyxebHOV MHOOpMaALMM IO KaHaJlaM

baxkCUMUIIBHOM CBSA3M M DBJIEKTPOHHOM INOYTEHL

HammMveHOBaHME CTPYKTYPHOI'O IIoIpa3neJieHUA

damvmmnmd,
TemnedoH

MHMLIMAJIBL 3aKa3dlMKa

HammveHOBaHME InepernaBaeMoro OOKYyMEHTa

Kom-Bo cTp.

[Ipouwy nepemnaTh CIHYyXeOHYKn MHOOpMAaLMIO



CrpaHa (KOO CTpPaHH)

T'opon (xom ropona)

Anpec »J. noute, TejyedoH, odakxc

Komy (mosmxkHOCTB, damMuiusg, ¥MMS, OTUECTBO)

PyKOBOIMTEJIb CTPYKTYPHOI'O HOOPa3neJIeHUs

(momnmce) (mHMUMasne, daMuins)
"o 20 T.
3asgBKa MCIIOJIHEHA:
(HOMepP (mara) (momnucob (bamMunuvsa, ¥MHMLIMAJIE
dbaxkca) UCIIOJIHUTEJISA) UCIIOJIHUTEJISA)
OpurMHaJ BO3BpPAlIEH:
(muMUMAaIE, GaMUIIns) (pacnmucka B IOJIYUEHUM) (mara)
MpunnoxkeHne N 11
K MHCTPYKLUMM NO Aenonpons3BoacTBy
B apOUTPaXKHbIX Ccyaax
Poccuiickoit epepaumm
KYPHAN YYETA

oTnpaBneHHbIX TenedpoHorpamm, pakcorpamm

N 3NN1EKTPOHHbIX COO6LLI,eHMI‘;1



N Agpec HavmeHoBaHue CTpyKTypHOEe Kon-so DaTtan ®.1.0. paboTHuKa, | AaTa n pacnucka
n/n | nonyyatens, ero nepeaasaemoro noapasgeneHue, CTpaHuL, Bpems OoTnpaBmBLUEro WCNONHUTENA O
bamunusa, Homep | AokymeHTa/ Kpatkoe | ©.1.0. oTnpasutens OTMNpaBKK coobueHne noay4yeHum
TenedoHa, agpec cofeprkaHue NoA/NMHHWKA
3NEKTPOHHOM coobueHnn LOKYMeHTa
nouYTbl
1 2 3 4 5 6 7 8




Mpunoxkenmne N 12

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

[NOIOINCKA
O HnpenynpexIeHUM IIepeBOoOuMKa OO0 YT'OJIOBHOM OTBETCTBEHHOCTU
3a 3aBEeIOMO HEIPaBMJILHEI [IE€PEBOI

(MecTO CcoOCTaBJIEHUS)

S, HMXeNoINMCaBIMUNICST

(baMmnmsa, mMa, OTUECTBO, [IACIOPTHEE IaHHEBE)
BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHME cyna)
no meay N
10 MCKY

B KauecCcTeBe IIepeBOon4YMKa,

pagchie] HaCTOAWLyKw IIOOINIMCKY B TOM, YTO B Cyﬂe@HOM 3acelaHuM 110 IOaHHOMY IOeJly MHe
Pa3bBACHEHa OTBETCTBEHHOCTDb 3a 3aBengoMO HeraBMJ’IbeH?I IrepeBon IO CcTaTbe 307
YK Po.

(IMYHadg NDOINMCH NIEePEeBOAOUMKA)

[IOONMMCKY B3AJ CyIObd

(bamMunvss, MHMULIMAJIBL)

(nara)

MpunnoxkeHne N 13

K MHCTpYKLMKM NO £enonpon3BoaCcTay
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm

[NONOIMCKA
O mpenynpexneHuM CBMIETEeJA 3a Oady 3aBelOMO JIOXHBIX [OKa3aHUN


https://login.consultant.ru/link/?req=doc&base=LAW&n=500304&dst=103103

(MecTO coCTaBJIEHUS)

g, HUXEeNnonnMcCaBIMMCS

(baMmnmsa, wuMsa, OTUECTBO, I[IACIOPTHHEE IaHHEBE)
BEI3BAHHEI B APOMTPAXHEI CYI

(HaMMeHOBaHME cyma)
no meJjgy N
10 MCKY

B KauecTBe CBUIOETeJssd, »aln HaAaCTOoAmyln OOANMCKY B TOM, UYTO B CcynebHOM
3acemaHuUM I[I0 IOaHHOMY IeJly MHEe pas3bsACHEeHa OTBETCTBEHHOCTL 3a OTKas OT Iauu
noxkasaHmy 1no crarbe 308 VYK P®, OTBETCTBEHHOCTL 3a Jauy 3aBeIOMO JIOXHEIX
nokaszsaHuy no crarbe 307 YK PO.

(MMuHasg NOIONMCL CBUIOETEeJIS)

[IOONMMCKY B3AJ CyObs

(bamMunvs, MHMULIMAJIBL)

(nara)

Mpunoxenue N 14

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apbMTPaKHbIX cyaax

Poccuiickoin Pepgepaumm

[IOOIIMCKA 3KCIEPTA
00 YT'OJIOBHOM OTBETCTBEHHOCTM 3a 3aBeIOoMO JIOXHOE 3akKJIoueHMe
¥ OTKaszs OT Iauu I[OKa3aHUM

d, HUXEenonnuMcaBIMMCS

(baMmnsa, ¥mMsa, OTUECTBO, I[IACIOPTHHEE IaHHEBE)

BEI3BAHHEM B ApPOMTPaXHBIM Cyn

(HamMeHOBaHMEe cCyma)
no meny N
10 MCKY
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B KaueCcTBe BKCIepTa, Ak HACTOAWYyn HONIMCKY B TOM, UTO B CyIebHOM 3acemaHuu
MHE pas’bsSCHEeHa OTBETCTBEHHOCTL 3a Jauy SBaBeIoMO JIOKHOTO BaKJIUeHUs 10
craree 307 YK P®.

(MMyHas TONNMCHL BKCIepTa)

[IoonmMcky B34JI CyIObs

(bamMmunmvs, WHULIMAJILL)

(naTa)

MpunnoxkeHme N 15

K MHCTpYKLMKN NO AeNonpon3BoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

T'ep® Poccum

ApOuTpaxHuM cyn ropona CaHkT-lleTepbypra u JIeHMHTpPAaICKOM oOOJjlacTu
CyBOpoBCKMiI mnpocnekt, nom 50/52, CaHkr-IleTepbypr, 191015,
www.spb.arbitr.ru

ONPEIEJIEHNE
O HNPMHATUM MCKOBOTO 3afaBJIEHMSA K NPOM3BOIACTBY, NOATOTOBKEe Iejla
K CcyneOHOMYy pasOupaTesbCTBY, HAa3HAUYEHUM NPEeOBapUTEJILHOTO CymeOHOTO
3acenaHuda M CcynmebHOIO 3acenaHud

ropon CaHkT-IleTepbypr

" " 20 . Iesio N

Cynbsa ApbOuUTpaxHOTO cyna ropona CaHkT-lleTepbypra u JIeHMHTPAICKOM oOJjlacTu
; OBHAKOMMBIIMCB C MCKOBBIM 3afBJIEHUMEM (BaHBHeHMeM)

K
¢}

M NPUJIOXKEHHEIMM K 3afaBJIEHMI0 NOKYMEHTAaMM, I[IPM3HAJ:

MICKOBOE 3asfBJIEHME I[OHNAHO C CcoOJoIneHMeM TpeOOBaHMM, YCTAHOBJIEHHBIX CTaTbSIMU
125, 126 ApOuMTpPaxHOT'O MNPOLECCYaJIbHOTO koImekca Poccwmiickon denmepaumnu;
HeOoOXOIOMMO MNPOM3BECTM HOEeMCTBMA, HalpabBJIEHHEE Ha o0ecledeHMe NPaBUIILHOTO U
CBOEBPEMEHHOT'O PacCMOTPEHMA CIopa.

[IpuHMMasg BO BHMMAaHME IOOCTATOUHOCTbL OCHOBAHMM IJid NPUHATUS MCKOBOI'O
3asBJIEHUs, PYKOBOANCTBYSCH dYacThi 3 cratem 127, craresavm 133 - 135, 137
ApOUTPAXHOTO [IPOLEeCCyaJIbHOTO koIekca Poccumckoyr Odenmepaumum, APOUTPAXHBEN CyI
ropoma Caukr-lleTepbypra M JIeHMHI'paICKOM oOJacTu

OIIPEIEJINIL :

1. IpMHATE UCKOBOe 3adBjeHMe or " " 20 . N .
2. Bo3ByauTb NPOM3BOICTBO IO IHEJy.
3. HasHauuThe mpenBapuTesibHOe CcynebHoe 3acenanye apbuTpaxHOTO Ccyzda
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nepeoy wuHCTaHummu Ha " " 200 . B 4¥ac. __ MMH. B I[OMEUEHMUU
cyna IO a»Opecy: CyBopoBCKMii mnpocrnekr, noMm 50/52, Cankr-Illerepbypr, 3ana N

4. HasHaumTb cCyneOHOe 3acenaHye apOUTPaXHOTO Cyla ePBOM MHCTAHUMM Ha
"o 20 r©. B yac. MMH. B [OMENEHMM CyOa [0 ampecy:

C;EOPOBCKM% IIPOCIEKT, IOOM 50/55, CaHKT—ﬁgTep6pr, 3aj N .

lIponoirkeHue npujoxeHmsa N 15

5. B nopsamke HNOOTOTOBKM Iejla K CcymebHOMy paszbupaTesibCTBY MNPEenNCTaBUTL B
CyI ¥ HaNpPaBUTHL JiMllaM, Yy4YaCTBYOIMM B Ieje, CcJelylye OOKYMEHTH :

UCTILY :

OTBETUUKY :

ObecrneunThb IpelcTaBJIeHME yKas3aHHHX IOKYMEHTOB B apPOUTPAaXHHM CyI B CPOK
no " " 20 .

B coorBeTcTBMM C uYacTei 8 craTreu 75 ApOUTPAXHOI'O IIPOLECCYaJIbHOI'O
komekca Poccunickom <demepaumm NOMCBMEHHEE HOOKa3aTeJIbCTBa NPEeNCTaBJIAKTCS B
apOuTPaxHel CyHn B HNOOJMHHMKAX WM B QopMe HajiexaluM OOpa30M 3aBEPEHHOMU

KOIInUM .

6. [IlonmHOMOUMA MNpencCTaBMUTeJIeM JiNl, YydYacTBylUMX B Jeje, IOOJIKHH OBTb
obopMIIEHEL B nopAanke, npenyCcMOTPEHHOM craTtben 61 ApOUTPAXHOTO
IpoLeCcCyaJIbHOTO koIekca Poccumckoy demepaumm.

7. Juua, y4yacTByouMe B 2 Oejle, MMEKRT I[IPpaBO Ha pPacCMOTpeHMe gjgeja C
ydacTueM apbuUTpaxHEX 3acejaTesiel, NOpako IepenaTh CHOP Ha paspeleHue
TpeTeM¥CKOTO CcyHa, OpaBo oOBpaTUTbBCA K [NOCPEeOHMKY B LeJiIX yperyJMpOBaHUsA
CIiopa, 3aKJIDYNTb MMPOBOE CoTIJlalleHMEe Wy INPVMIMEHATE IOpyIue IIPUMMMPUTETIbHEIE
nNpoLenypr, B TOM UMCJIe NPOoLUenypy Meamauumn. 3asaBJIEHMS O PACCMOTPEeHMUM »eja C

ydacTueM apOUTpaxHEIX 3acelaTesiey [PenOCTaBJglTCsa B CyI He IIO3IHee YeM 3a
OIOMH MecHdl OO Hauajla CcynebHOro pasbupaTesbCTBa.

Jnua, ydYacTByolMe B Iejle, MMET IpaBO 3HAKOMUTLCS C MaTepuajaMu neja,
oeJjiaThb BEITIMICKU nus HUX, CHIVMAaTb KOIInm, 3a4BJIATH OTBOIORI, npenCcraBJIaAThb
mokaszaTeyIbCTBa M 3HAKOMMTLCS C IOOKaszaTesJbCTBaMy, I[IPeNCTaBJIEHHEMM IPYTVMU
auuamm, y4ac TRy VMU B mejie, OO Haudajla CcynebHoro pasbupaTesbCTBa;
y4acTBOBAThH B MCCJIeNOBaHUN OOoKa3aTeJIbCTB; 3amaBaTb BOIPOCH IOPYyIUM
ydacTHMKAM apOuUTpaxHOI'O Ipollecca, 3asaBiLATh xXoIaTaMCTeBa, IejlaTh 3adaBJIeHUd,
oaBaThb OOBACHEHMUA apbUTpaxHOMy CyIoy, NpMBOOMUTE CBOM IHOOBOIEL IIO BCeM
BOB3HMKAMMM B XOIe PAaCCMOTPeHMS Oejla BOIpocaM; 3HaKOMUTLCS C XOoIaTaXCTBaMM,
3a4ABJI€HHBIMUA OpyTIrMM1 JIi.aMm, BO3paxaTb IIPOTUB XOHaTaﬁCTB, OJOBOOOB IOPYyI'MX
M, ydYacTByoUMX B HeJle; BHaTb O xajobax, I[IOIaHHBIX IPYyI'MMM JIMLLaMH,
ydacTByoIMMM B »ejle, 3HaTb O I[IPMHATEIX 10 IDaHHOMY IeJjly CyIOeOHHIX aKTax U
I10JIy4aThb KOIINM Cy,He@HbIX aKTOB, IIPMHVIMAaEMEIX B BUIOE OTHOEJIBHOT'O IOOKYMEHTAa;
3HAKOMUTBLCSI C OCOOBIM MHEHMEeM CYIObM IO IJOejly; obOXxaJloBaTh CyneOHHE aKTH;
IIOJIB30BATBbCA MHBEIMM IIPOLECCYAJIbHEIMM IIpaBaMM, NPEeOOCTAaBJIEHHBIMUM VM Ap@MTpa)KHbIM
IpoleccyaJllbHEM KOIEeKCOM Poccuyickol Odenmepauuu u IOpyruMu denepaibHBIMU
3aKOHaMM.

MubopMalMio O IOBMXEHUM Iejla, BKJoUYas cBermeHusa o0 OOBABJIEHHBIX IIepepHBax,
O BpPEeMEHM UM MeCTe PacCCMOTPEeHMSA Iejla, MOXHO MNOJIYUMTb Ha OQMUMalIbHOM cauTe
ApPOUTPAXHOTO cyna Topona Caukr-lleTepbypra u JleHMHTIpalnckoy obJjacTu
www.spb.arbitr.ru, Ha cepBuce Bricmero ApfBurpaxHoro Cyzma Poccuimckon
demepaumnu http://kad.arbitr.ru, B uHOOPMALMOHHOM KMOCKE, YCTAHOBJIEHHOM B
BecTubOOJIe Ha IIepBOM 23Taxe ApOUTpaxHOTO cyna ropoma CaxnkT-lleTepbypra u
JleHMHTpanckoy obyacTy, a Takxe no Tej. 643-48-18.

3asaBJIEHUS u xXoJaTarcTBa 1o ey, HaxXoOAllEeMyCsa B IIPOM3BOLCTBE
ApbuTpaxHoOTO CcyHa, 3a MUCKJIOUYeHMeM 3aaBJIeHuM o6 obecrnedyeHumM ucka, 00
obecrieyeHnn VMylle CTBEeHHEIX MHTEPEeCOB (craTbnl 92, 99 ApOUTPAXHOT'O
IpoLeCcCyaJIbHOTO koIekca Poccumckoy denmepaumum), XOIaTaMCTB O IPUOCTAHOBJIEHUMU
VICIIOJIHEHMUS CyHmeOHEIX aKTOB (craTrbu 283, 298 ApOUTPaxXHOTO MNPOLECCYaJIbHOTO
Komekca Poccuyckom demepaumm), MOTYT OBTH I[IOIAHE B DBJIEKTPOHHOM BUIE IIyTEM
3anoJIHEeHUS dopwm, pas3MelleHHBIX Ha cepBuce Brucmero ApburpaxHoro Cyna

Poccutickoit demepaumm http://my.arbitr.ru.
[IponmoirxkeHme npwuioxenus N 15

3anmce Ha O3HaKOMIJIEHNME C MaTepHMraJjiaMM IOejla ocCylecTBJIAeTCHd II0 Tesiebony
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(812) 643-48-23 smbo Ha obmuMaIbHOM canTe ApOUTPaxXHOTO CyIa Topoza
Cankr-lleTepBbypra 1 JIeHMHTPAAOCKOM OOJIaCTM WwWw.spb.arbitr.ru c mcnojgbz30oBaHMEM
cepBuca "llomaya 3asgBOK Ha O3HakoMJieHue".

[loBTOPHAass HesBKa MCTLUa B Ccyne®Hoe 3acemaHMe, B TOM UMCJIe IO BHIBOBY
cyna, IOpY OTCYTCTBMM XOHaTalMCTBa O PACCMOTPEHMM Iejla B eI'0 OTCYTCTBUE WU
00 OTJIOXeHUM CcynebHOTO paszbupaTeslbCTBa SABJIAETCs OCHOBAHMEM IJiS OCTAaBJIEHUS
MICKOBOT'O 3asBJIeHUs (3asaBJjeHUus) 6e3 pacCMOTPEeHUH.

Cyobsa

MpunnoxkeHne N 16

K MHCTpYKLMKN NO Aenonpons3BoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

WTAMMN CBUOETENNbCTBOBAHWA BEPHOCTU KOMN AOKYMEHTA

KOIlA BEPHA

(HaMMeHOBaHME apPOUTPAXHOTO Cyzna)

(kOJI-BO JIMCTOB, IOoIpa3neJieHue, INOJDKHOCTD)

(mommmce) (muMuMane, GamMuiIns)

MpunnoxkeHmne N 17

K MHCTpYKLMKN NO AenonponsBoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

B ApOUTpPaxXHEM CyZI

oT

(yxazwBawoTcss ©.1M.0. Jjuua, nomamnmero
3asdaBJIEHMEe, eI'0 IpoleccyajibHoe
[IOJIOXEHME — MCTel, OTBETUMK, TpeThbe
MO, BaMHTEPeCOBaHHOE JIMLO
B mopsnke crtaTbu 42 AIK PO)

KoHuTakTHEI TejehoH
Anpec SJIeKTPOHHOM [OYTEH

BagBJjieHUE
00 O3HaAKOMJIEHMM C MaTepuajaMM CcynedbHOTO neja

B cooTBeTCcTBUM C dYacTbi 1 crarbu 41 ApOUTPaxHOTO MNPOLEeCCyaJIbHOTO
KOoIeKca Poccumckom denmepanuum npoury IPenoCTaBUTh MHe BO3MOXHOCTb
O3HAKOMMUTLCS C MaTepuajlaMu CcynebHOTO mesa
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N

(ykasHBaeTCs HOMep »ejia apOMTpaxHoOTo cyna Poccurickon denmepaunn)
Xenaemele maTa ¥ BpeMs O3HAaKOMIIEHUS .
[IPMIJIOXEHUS: IOOBEPEHHOCTH WMJIM MHHE IOKYMEHTH, [ONTBEePXIAnIME 1TOJIHOMOUMS

npencraBuUTesis

( )

(momnmce) (bamMunvsa, MHMLIMAJTIEL)
" " 2 O I‘
(maTa noanmMcaHmMsa

3aaBJIEHMUS)
C maTepmasamm cynebHoro zneisia N MOXHO OB3HAKOMUTBLCH
"o 20 r. B Jacos.

C§£bq ApOUTPaxHOTO Cyna

(®.1M.0., mommnmuck)

n n 20 .

JIntio, OTBETCTBEHHOE 3a O3HAKOMJIEHUuEe,

(®.M.0., mommnmuco)
" " 20— I‘ .

[IponmoirxeHre npuioxeHmus N 17

(obopOTHaAA CTOPOHA 3aABJICHUA)

CynebHOe 1eJjio nepenaHo CynebHOe 1eJjio MNPMHATO
(®.1M.0., mommnmck) (®.1M.0., mommnmck)
" " 20 T. " " 20 .
___dYac. __ MuH. ___dYac. __ MuH.
CynebHOe 1eJio nepenaHo CynebHOe 1neJjo MNPMHATO
(®.M.0., mommmcho) (®.M.0., monmmmch)
"o 20 T. "o 20 T.
o ___Yac. __ MMH. o o ___4Yac. __ MMH. o
CynebHoOe IneJio InepenaHo CynebHOe neJjio MNPMHATO
(®.1M.0., mommnmch) (®.1M.0., mommnmch)
" " 2 O I‘ " " 2 O I‘
yac. MMH . yac. MMH .

MpunnoxkeHne N 18

K MHCTpYKLMKN NO AenonponsBoacTBy
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm



KYPHAN
03HaKOMJ/IEHUA C MaTepuanamu aena



N [ata nogaum ®.1.0. 3assutens/ N [ara Bpema Havana Bpemsa oKoHYaHuA Moanuce nnua,
n/n 3asBNEHMA HA HanMeHOBaHUe aena 03HaKoOMEHUA 03HaKOMNEHUA 03HaKoOMNEHUA OTBETCTBEHHOIO 3a
03HaKoM/IeHUEe opraHusauum 0O3HaKoM/IeHUE
1 2 3 4 5 6 7 8




Mpunoxkenne N 19

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YrojoBomn OJIaHK CIIPABKA
apbuTpPaxHoTo cyna Ha BOSBBPAT TOCYOAPCTBEHHOM MOUUIMHE

(maTa, HOMED)

Hacrosamaa cnpaBKa BHEIOAHA

(HaMMeHOBaHMe opraHMs3auum, @aMMﬂMH, uMda, OTUeCTBO PanﬂaHMHa)

B TOM, UYUTO B COOTBEeTCTBUM CO cTarbel 104 ApOMTPaxXHOIT'O MNPOLECCYyaJIbHOTO
Komekca Poccurickoy demepaumm m crarbelt 333.40 Hajoromoro kolexkca Poccuyckoin
denepauun rocymapCTBEeHHasa IMOUJIMHA B CyMMe

4

IepeunCIJIeHHAas IO MJIATEeXHOMY I[IOPYYEeHMD (KBUTAHIIUM)
oT 20 r. N , TOOJIEXUT BO3BPATYy
u3 OImxeTa Ha OCHOBaHMUU

(HaMMeHOBaHMe CcymebHOI'O akTa, IaTa CcylIedOHOT'o aKTa)
no meay N ’

(HaMMeHOBaHME apPOUTPAXHOTO Ccyzna)
PacCMOTPEHHOMY

Cynobsa

(mommmuchk, WMHMUMAJE, GaMUIINI)

repboBasg IedyaThb

Mpunnoxkenne N 20

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apbMTPaKHbIX cyaax

Poccuinckoit epepaumm

YroaoBou OJlaHK CIIPABKA
apBUTPaxHOTO CcyIa Ha BO3BPAT TOCYIAPCTBEHHOM IIOUUIMHEL

(maTa, HOMED)

HacrTosawasa CllpaBKa BbIODaHa B IoATBeEepXIeHMrue TOI'O, UYTO

(HamMMeHOBaHMe opraHmszauuu,/ dGaMmuarda, MMa, OTUECTBO I'pPaxIaHMHA)
He obpamajica B APOUTPAXHBEM CyI
C MCKOBHM 3afdBJIEHMEM (3asgBJjIeHMEM, KaCCaLMOHHOM/ANeJNIALUMOHHOM XaJjio®ol o)

14

(yxaszaTb CTOPOHH CIOpa MJIM HOMep Hejla, €CJM TaKOBOM MMeeTCs)
a ApOUTPaxXHHM CyI
HEe IPMHMMAJI K CBOEeMy I[IPOM3BOLNCTBY M HE pacCMaTpMBaJl TakKoe MCKOBOe 3adBJIEHUE
(3asBJIeHMEe, KaCCALUMOHHYI/ANeJJISUMOHHY XaJody) .



https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=3
https://login.consultant.ru/link/?req=doc&base=LAW&n=500016&dst=1320

TocymapCTBeHHAas IIOIJIMHA B CyMMe ,
IIepeurCcIieHHasa II0 I[IJIaTeXHOMY IIOpYy4YeHMI (KBUTAHLMUMA)

or " " 200 . N , HOIJIeXuT
BO3BPATY M3 OoIXeTa Ha OCHOBAHUM CTaATbU HamoroBOoTO KOIekca
Poccurickon denmepalym.

HauvasbHUMK oTmesia
OeJIONPOM3BONCTBA

(momnmce) (MHMUMAaJE, GaMuInsa pPas30opPUMBO)

repboBasg IedaThb

Mpunoxkenne N 21

K MHCTPYKLUMM NO Aenonpons3BoacTey
B apOUTPaXKHbIX Ccyaax

Poccuinckoit epepaumm

KYPHAN
yyeTa BelleCTBEHHbIX A0Ka3aTeNbCTB


https://login.consultant.ru/link/?req=doc&base=LAW&n=483130

N Homep [arta Kem npepcrasneHo | ®.1.0., gonkHocTb | HammeHoBaHue [ata cyaebHoro Komy nepeaaHsol OcHoBaHuA [aTa yHM4YTOXKEHUA
n/n| pena nocTynneHua BELLECTBEHHOE paboTHMKa, (onucaHue) aKTa o BELL,ECTBEHHbIE nepegaumu BELLECTBEHHOrO
BeLLEeCTBEHHOIO O,0Ka3aTeNbCTBO NPUHABLUETO BELL,ECTBEHHOIO BELLECTBEHHOM [0Ka3aTeNnbCcTBa BELLECTBEHHOrO | AOKasaTtenbcTtsa, N
[0Ka3aTenbCcTBa (HaumeHoBaHMe BELLECTBEHHOE [,0Ka3aTeNIbCTBa, O0Ka3aTenbcTee (naTa, pammnma, | poKasaTenbCcTBa aKTa
opraHusaunn/ [O,0Ka3aTeNbCTBO €ro Ko/IN4ecTBo MHULUMaNbI
®.1.0. nony4yarens)
rpakaaHuHa)
1 2 3 4 5 6 7 8 9 10




Mpunoxkenne N 22

K UHCTPYKLUMM NO AenonpomsBoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

PACIIMICKA

B NOJIyYEHMM BEULIECTBEHHOT'O IOKaszaTeJIbCTBa N0 mejy N
apOUTPaxHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

(vumumaner, dbammimsa, nacnopt N M cepmus, KeM UM KOT'Ia BHIAH,

IPpaBOBOM CTATyC IO »Oejy,

N IOBEPEeHHOCTM, HAMMEHOBAHME OpTraHM3aluM, BHIOABLIEN IJOBEPEHHOCTH)

MOJIYyYUMJI Ha OCHOBAHUU peueHmnsa cyma ot " " 20 .
HaxomOsamyMecs B IOaHHOM CyIe BelleCTBEHHHE IOKa3aTeJIbCTBA :

1.

2.

3.

O6HSYDCB XPaHUTh IIepPedMCIJIEHHBE BelleCTBEHHBIE INOKa3aTeJIbCTBa IO MCTEeUeHUA
CpoKa 0OXaJIOBaHUS YKAa3aHHOT'O pPElEeHUA.

mon 20 T. [Mopnuce

MpunnoxkeHne N 23

K MHCTpYKLMKN NO AenonponsBoacTey
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

YTBEPXIAI
[lpencenaTesib
ApOUTPAXHOT'O Cyna

(mommnmce) (muMuMasne, damMuims)

" " 20 .

AKT N
Ha YHMUYTOXEHME BeleCTBEHHBX INOKa3aTeJIbCTB

T. o 20 T.

KomMmccua B cocTaBe CyObu

(mHMUMAasE, GamMuiIns)

IIOMOIIHMKAa CyIbU , CllelmaincTa

(mHMUMAasE, QaMuUInsa)
nompasnesieHusa OeJIONPOM3BOICTEA




(mHMUMAaIE, GaMuIns)
Ha OCHOBAHUM pPelleHUS

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

no menay N 10 MCKY
K o
cocTaBUJla HaACTOSAUWMM akT O HWXeCJeOyllleM.
YHUUTOXEHEL
(HaMMeHOBaHME BEUECTBEHHBIX IOKa3aTeJIbCTB, KOJIMUECTBO)
nyTeMm
YHUUTOXEHME I[IPOMBBEIEHO B IPUCYTCTBUM UJIEHOB KOMMUCCUM.
CreneHMrs 06O YHUUTOXEHMUM BEUIECTBEHHBIX IOKAa3aTeJIbCTB BHECEHHl B
XypHaJl ydeTa BeUeCTBEHHBEIX INOKa3aTeJIbCTB.
Cyobsa
(momnmceo) (muMUMAasE, GaMuiIns)
[IOMOUWHUK CYyIObU
(momnmce) (mEMUMase, damMuiIms)
CneumanmucT nompaslelieHud
OeJIONPOU3BOICTERA
(momnmce) (muMUMasne, damMuims)

MpunoxeHue N 24

K VIHCTpYKLWM NO Aenonpon3BoacTBYy
B apbMTPaKHbIX cyaax

Poccuiickoin Pepepaumm

AKT
o0 yTpaTe cyneOHOTO meja

B pesysbTarTe NPOBEPKU

(HaMMeHOBaHME CTPYKTYPHOTO MOoIpaslesieHNd)
yCTaHOBJIeHa yTpaTa cynebHoro mejya N
ApBuTpaxHOTO Ccyna .
Mephl, TPUHATHEE IO POBHICKY Iejia B cyneBHOM cocCTaBe, SKCIeOUluM, apXuBe,
PesyJbTATOB HE MPUHECIIN.
06 ycTaHOBJIEHHOM (akTe yTpaTh Oejla OOKJANsBaeTCs NpelcelaTeliio Ccyla IJisd
IPUHATUA PeleHNs .

[IlpuiioxeHMe : OOBACHEHMEe CcIleluMaJlucTa CcynebHoTo cocTaba

(muMumMase, GamMuiIms)

PykopommuTesip nompasnesieHUd
OeJIOIIpOoOM3BOACTBA

(mommnmce) (muMuMase, damMuims)




MpunnoxkeHne N 25

K UHCTPYKUMM NO Aenonpoms3BoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

XYPHAJI
ydeTa OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB

KOIH

dopma no OKYI 0504718

JaTa OTKPHEITUA

JaTa 3aKpeTUA

HamMeHOBaHMe CcynebHOTO opraHa,
TOCYyIOapCTBEHHOTO oOpraHa o OKIIO

CTpyKTypHOe HnonpaslesieHue I'maBa mo BK

JIntio, OTBETCTBEHHOE 34 XpaHeHre
n yuyer 6JIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB

(mosmxHOCTL, Gammnmsa,
MHULIVAJIE)


https://login.consultant.ru/link/?req=doc&base=LAW&n=514419

N | Boigaya 61aHKOB UCNONHUTENBHBIX |  BAaHKWM ucnonHuTenbHblx | Bosspart (yTpata, nopya) | BAaHKM ncnonHutenbHblx | PesynbTaT npoBeaeHua
n/n JINCTOB JIUCTOB NOAYUUN 6naHKoB JINCTOB BO3BPATUA CNYKebHbIX
NCMNOHUTENbHbIX paccienoBaHUi no
IUCTOB baKkTam HapyLueHus
Mpasun U3roToBNEHUA,
[aTta | cepuAaun KOJIMYecTBO OO/MKHOCTD, noanucb | cepusa u npu4YmHa OONKHOCTb, noanuchb yueTa, XpaHeHus 1
Homep Bbl4aBaeMblIX bammnns, Homep (nopua, bammnus, YHUUTOXEHUA 6NaHKOB
6n1aHKOB MHULMANDbI BO3BpaT MHULManNbI NCMONHUTENBHbIX
OCTaTKOB, NINCTOB
bpak, yTpata u
ap.) ¢
yKasaHuem
Homepa u
AaTbl aKTa O
cnuncaHuu
1 2 3 4 5 6 7 8 9 10 11
MpnnoxkeHne N 26
K MIHCTPYKLMM NO Ae10npon3BoaCcTBY
B apbMTpPaKHbIX cyaax
Poccuiickoin Pepgepaumm
HKYPHAN

y4yeTa BblAaBaeMbIX (Hal'lpaB}'IFIeMbIX) MCNONIHUTENbHbIX TUCTOB

Ha UcnosHeHune B CyLI,E‘6HOM COCTaBe




N 6naHKa Kem BblgaH N gena, no LaTtbl Komy BblgaH (HanpasneH) d.1.0. BbichaH Moanucb
WCMONHUTENBHO | MCMONHUTENbH KOTOpomy NCMONHUTENbHbIN INCT [OBEPEHHOrO | 3aKa3HbiM | MOJyYMBLLEFO
ro aucra blA INCT BblAaH nua, MUCbMOM, | WUCMOAHUTENbH
(my6nukara (monxHoctb, | ucnonHutenbH | BBIHECEHWN | BCTYNAEHU BblAa4un B3bICKaTe b AOKHUK, | noaskHOCTb, N JaTa bl INCT, AaTta
NCMONHUTENIBbHO ®.1.0.) bl INCT A1 A8 MCMONHUTENbHO | (HAMMEHOBAH | HAMMEHOBAHW | noBepeHHOCT | OTNPaBAeHN
ro aucra) cyaebHor | 3aKOHHYI0 ro smcra ne e N, Kem a, N no
0 aKTa cuny IOPUANYECKOT | lopUANYEecKor BblgaHa peectpy
cyaebHoro 0 LA UK 0 Amua oTnpasneHm
aKTa o.N.0. A, agpec
rpaxpaanmHa) nonyyatens
2 3 4 5 6 7 8 9 10 11 12




Mpunoxkenne N 27

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMAaE, daMuins)

n n 2 O I‘
AKT
CBEPKM Haanuusa OJIGHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
KoMmuccusa B cocrase

4

(MEMUMase, damMuiInM, OOJPKHOCTM UJIEHOB KOMMCCUM)
mercreyoumas Ha OCHOBAaHUM npmkKasa ApOUTPAXHOT'O cyna

or " " 20 r. N

o 20 I'. IpoBeJla MHBEHTAPU3ALMIO HaJMUMA MCIOJIHMUTEJIbHBIX

JIMICTOB B HOOOpa3neJIeHUN
OTBETCTBEHHEIN 3a XpaHeHue

14

(bamMunuvss, OOJIXKHOCTH)
¥ COCTaBMUJIa HACTOAWMM aKT O HMWXEeCJIeNyoleM.

Ha oaTy VHBEHTApMU3aumum 3a Inompal3neJieHMEM UMCIIATCA MCIOJIHMTEJIbHEIE JIMCTEL B
KOJIM4YeCTBEe mT.

N no/o Homep c o
1 2
VlcmopuYeHs ¥ [OTAlleHH MCIOJHUTEJILHEE JIMCTH B KOJUUECTBE mT.
N n/n Homep
1 2
[IponmoirxkeHme npuioxeHms N 27
OCTaTOK MCIOJIHUTEJILHEIX JIMCTOB B I[IOIpa3meJieHMM B KOJMUUECTBE mT .

N n/no Homep c o




B pesynbpTaTe MHBeHTapM3aLUU BEISBJIEHA/HE BHIABJIEHA HegocTadva

VCIIOJIHUTEJILHEIX JIMCTOB B KOJUUECTBE mT .
N /o Homep
1 2

[lpencenaTesyib KOMUCCUU

YJjieHBEl KOMMCCUU :

(momnmco) (muMUMAae, GaMuiIns)
(momnmce) (mEMUMasne, damMuins)
(momnmco) (muMUMae, GaMuiIns)

MpunoxeHue N 28

K VIHCTpYKLWM NO Aenonpon3BoacTBy
B apbMTPaKHbIX cyaax

Poccuiickoin Pepepaumm

YTBEPXIIA
[lpencenmaTernb

(HamMMeHOBAaHME CyIa)

(mHMUMAasE, daMuins)

n" n" 20 I‘-
AKT
Ha YHUYTOXEHME MCIIOPUYEHHEIX OJIAHKOB MCIIOJIHMTEJILHEIX JIMCTOB
Kommccua B cocrase
14
(muMumMasel, GamMuiInm, OOJDKHOCTM UJIEHOB KOMMCCUM)
IelicTByomasd Ha OCHOBAaHMM HNpMKasa apburpaxHoro cyma ot " " 20 .
N , COCTaBmMJla HACTOAWMM aKT O HWXeCJIeIyoleM.
BJIaHKM MCIIOJIHUTEJIbHEX JIMCTOB:
N n/n Cepus Homep MpnunHa ®.1.0. nnua,
HEeBO3MOXHOCTU BO3BpaTMUBLUEro 6naHK
MCNo/1b30BaHUA
1 2 3 4 5




HEeIlIpPMUI'OOHEIE OJ1d VMCIIOJIBE30BaHMA 10 Ha3Ha4YeHUo, IIOTalleHBl M YHUUYTOXEHEL
nIyTeM mpelMpOBaHMAd B INPUCYTCTBUM YWIIEHOB KOMUCCHUMN.

CrenmeHusa [e]e} YHUYUYTOXEHUU VCIIOPUYEHHEIX OJIaHKOB BHECEHEI B XypHaJll ydyeTa
6JIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB.

[lpencenmaTesib KOMUCCUM

(momnmceo) (muMUMAasE, GaMuiIns)
UJIeHE KOMUCCUM :

(momnmce) (mHMUMasne, damMuins)

(momnmceo) (muMUMAaIE, GaMuIns)

MpunnoxkeHme N 29

K MHCTpYKLMM NO 4e10Npon3BoaCTBY
B apbMTPaKHbIX cyaax

Poccuinckoit epepaumm

YTBEPXIA
[lpencenaTensb

(HamMeHOBaHMe cyma)

(MuMUMae, GaMuiIns)

" " 2 O T
AKT
Ha CHOMCaHME YTEPAHHHX OJIAaHKOB MCIIOJHUTEJIbHEX JIMCTOB
Kommuccus B cocTaBe
4
(mamumane, Qammiyu, IOJKHOCTM UJIEHOB KOMMUCCHMK)

OeiCTBymas Ha OCHOBAHMM NpUKasa ApOUTPa)HOTO cyna

or " " 20 . N ; COCTaBujla HACTOAWMM aKT O HMXECIIeNYIEM.

BilaHKM MCHOJIHUTEJIBHEIX JIMCTOB:



N Cepwua Homep ®.1N.0. nnuga, [aTta [Jata cnyxebHoro PesynbTar
n/n noay4mBLIEro nosay4yeHusa paccnenoBaHuA no paccnenoBaHuA
6naHK 6naHKa dakKTy yTpaThl
1 2 3 4 5 6 7

rnogjiexaT CIIMCaHMIO.

CBenmenusa @) CIIMCaHum BHECEHEL B XypHall

JIICTOB .

[lpencenaTesyib KOMUCCUN

UJIeHBE KOMMCCUU :

(mommmcso)

(mommnmce)

(mommmce)

ydeTa OJIaHKOB MCIIOJIHUTEJIbHBIX

(MHMUMAJE, baMUIVs)

(MHMLMAJE, baMuUIIus)

(MHMLUMAJE, baMUIVg)




Mpunnoxkenue N 30

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

IEJIO N

Konnerusa
CocrTar cyzna
npp cynpu

VicTen (3asgBUTENH)

OTBETUMK

3aMHTepeCcOBaHHbBle JIMlla

[lpeoMeT cnopa

Tom N Kateropusa no cr.
Cya nepsoit | Cya anennsumoHHon nHctaHuum | Cya KaccaumoHHOM MHCTaHUUM
MHCTaHUUN N N
nocTynuno nocTynuno NoCTynuno
paccmoTpeHo paccMmoTpeHo

paccmoTpeHo

HauaTo 20 .

OKOHUEHO 20 .

CpOK XpaHeHUsA

"B apxup" - cynba

(mopnmuce, marTa)

CmnaHO B apxwuB 20 T. Ha IVCcTax.

[IPMHATO apXMBAPUYCOM

(bamMmunvss, wHMLIMAJE, TONINVCH)
[Iponoirxkenme npwuioxeHus N 30
(BHYTPEHHAS CTOpOHa OOJIOXKM)

O3HakoOMJIEHME C MaTepmuajiaMm neja



damunus, nHUUMan.I,
OOJIKHOCTb N3,
03HAKOMMBLLErocA C
maTepuanamu gena

[ata
O3HaKoM/IeHUA

N cyaebHoro
aena

Moanuce
O3HaKoOMMBLLErocA ¢
maTepuanamu gena

damunus, MHULMan.I,
nognucb paboTHUKa
cyAa, Npou3BoAUBLLIErO
O3HaKomaeHue




Mpunoxkenne N 31

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

(HaMMeHOBaHME CyHa [epPBOM MHCTAHLMUM)

OIIMChH JOKYMEHTOB CYHOEBHOI'O IEJIA

IOejio N
N JaTta UcxopAawmn Homep HavmeHoBaHue Homepa MpumevaHue
n/n OOKYMeHTa OOKYMeHTa OOKYMeHTa ncros
1 2 3 4 5 6

liTamn cyma o6 yOOCTOBEPEHUM OIMUCHU

[IpuMeuaHMUE . llocTynaomme B cynebHOe HeJjio HOBHE HNOKYMEHTEH
IPONOJIXKEHME ONMCHM, KOoTopas KaxIon
TAaKOM Xe I[OopsAaIKe.

BHOCATCHA B
VMHCTAaHLMEN 3alloJIHAETCS U 3aBepAdeTcd B

[IponoirxkeHme npuioxeHms N 31

Bcero B mene (

(mponmceo) (undpamm)
(BamoyiHgeTCsa Ha I[IOCJIeIHEeM JIMCTEe ONMCH B CyIe KaXIOM MHCTaHLMUM)

) JIMCTOB.

liramn cyna o0 yOOCTOBEPEHUM OIUCU

MpnnoxkeHne N 32

K MHCTpYKLMKN NO AenonponsBoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm

LWITAMI
CBWIETE/IbCTBOBAHMA 3ABEPLLEHWA OMUCU JOKYMEHTOB
CY[EBHOIO AENA




(HaMMeHOBaHME cyma)
Kon-BO IOKYMEHTOB JIMCTOB
CneumasjmncT cymebHOTO CcocTaBa
MHMumass, ¢GaMmuiamsa
[onnuce
IDaTa

MpunnoxkeHme N 33

K MHCTpYKLMKM NO AenonponsBoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

[IEPEUEHD
IIOYTOBEIX OTMNPAaBJIEHUNM IO IepPeChUIKe CyneOHOI'O akTa
ApOUTPAXHOTO Cyna
o meiy

(Homep meJia)
or " " 20 .

(HaMMeHOBaHMe CcynebHOT'O akTa) (maTa ODpuHATMS CyneOHOTO
akTa)



N Y4YacTHUK gena [ata MoyToBbIN [aTa nonyyeHna MpumevaHue
n/n (HanmeHoBaHne/®.1.0.) OTNPaBKM naeHTMduKaTop yBeAOM/EHUA
cyaebHoro OTnpaB/eHns
aKTa

1 2 3 4 5 6

1

2

3

4

5

NToro OTIIPaBJIEHO

(

) BakKaszHBIX [NOUYTOBEIX OTHpaBﬂeHMﬁ

(kommuecTBO UMbpaMm

Y MNPONMCBI)

C yBeIOMJIEHMEM O BPYUEHUN

OTBeTCTBEHHOE JIMILIO

(DOJIXHOCTE )

(©.11.0.)

(mommnmce)




Mpunoxkenne N 34

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

KYPHAN
yyeTa 3aHATOCTM apbuUTpaXkHbIX 3acedaTtenei

N | damununsa, nms,

MecTo paboTbi, HOmep

Jomawnnii agpec,

OTtmeTKa 06 yyactuu B

n/n 0OTYeCTBO TenedpoHa, agpec Homep TenedoHa, cyaebHbix 3aceaHnsax
3/IEKTPOHHOM MOYTbl | MOBUABLHBIN TenedoH (Homep pena, aaTa,
BpemMs 3aHATOCTH)
1 2 3 4 5

Mpunoxenune N 35

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuiickoin Pepepaumm

YronoBom OJIaHK
apOUTPaxHOTO CcyIa
IIepBOM MHCTAHLUU

(HamMeHOBaHUE ap@MTanHOPO Cyoa

aneJuISUMOHHOM (KaCCaLMOHHOM) MHCTAaHLMM)
ConpoBOOMTEJIbHOE IIMCBMO
B cooTreBeTcTBUM CO cTaTbamMmu 257, 275 ApOuUTPaxHOI'O IIpOolLecCyaljibHOI'O

komekca Poccumckoy demepaluuM HaANpPaBISAeTCHa alesJIalMOHHAsA KacCalMOHHAas Xajoba
(HEHYXHOE BaUYEepKHYTb)
ucrTua

c mejgoM N

[lpunoxeHre: 1. amnesgUMOHHas KaccaluMoHHas xajoba Ha J.
2. NpuJoOXeHMe K xajode Ha .
3. cymebroe peino N Ha Ja.

[lpencenaTernb cynefHOTO cocTaBa

(momnmce) (mHMUMae, damMuiIns)



https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=101669
https://login.consultant.ru/link/?req=doc&base=LAW&n=502254&dst=101810

(nara)

Mpunoxkenne N 36

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

(HaMMeHOBaHME aAPOUTPAXHOTO aleJUISLUMOHHOTO Ccyna)
AIIEJIJIALIVMOHHOE IIPOM3BOICTBO
N CymeOuei cocTar N

(BXOmAWMM HOMEP XaJIOOEHI)

[lo meny N

ApBOUTPaxXHOTO Ccyna

(HaMMeHOBaHME aApPOUTPAXHOI'O CyIa [NepBOM MHCTAHLMM)

Vcren

OTBETUMK

3agaBUTENb

HauaTo "o 20 T.
Oxonueno " " 20 .
Ha JucTax

CpOK XpaHeHUA:

[lepenaHo B apxus

(momnmuce, marTa)
lIponoipkeHMe npuioxeHms N 36
(BHYTPEHHSASA CTOPOHAa OBJIOXKM)

O3HaAKOMJIEHME C MaTepmuaslaMm aneJiJIAMOHHOTI'O IIPpOM3BOIOCTBA



damunus, uHUUMan.I, [OaTa N cyaebHoro Moanuck nnua, damunus, nHMUMan.I,
OOMKHOCTb NLA, O3HaKoM/eHMs aena 03HAaKOMMBLLEroca ¢ noanucb paboTHMKa
03HaKOMMBLLErOCA C maTepuanamu gena cyda, NnponssoamMBLIEro
maTepuanamu gena O3HaKomeHue
XY PHAJI

ydeTa NPOXOXIeHMA Xajiob,

cyneGme neJl M IOOIIOJIHMTEJIBHBEIX MaTeplraJloB

B CyImeBOHOM COCTaBe alleJUIaLMOHHOM/KaCcCaluMOHHOM MHCTaHLUUU

(HaMMeHOBaHME apPOUTPAXHOTO CyIa,

HOMEP cyne®HOT'O cocTaBa)

MpunoxkeHue N 37

K IHCTpYKLUWM NO Aenonpon3BoACTBY
B apOUTPaXKHbIX cyaax

Poccuinckoit ®epepaumm

N [aTta
n/n MoCTyn/ieHns
»Kanobbl ¢ gesiom

Bx.

3aaBuTenb

Jata [ata nepepaumn
nepenayv B cyabe,
cocTas NOMOLLHUKY

CyAbW, pacnucka

Jata
NoCTaHOBNEHMA
(onpenenenus)

[ata oTnpasku
Konuu
NOCTaHOB/IEHMA
(onpenenenus)

Jata
nonyyeHus
Aena ot cyabu

Jata
BO3BpalLeHuna
aena B cyq,

MpumeyaHue




B NO/ly4eHUU

6

10

11




CIATOUHAA OIIMCH

ChoaBaeMbBIX B apXup

MpunnoxkeHne N 38

K MHCTpYKLMM NO 4e10NpOn3BOACTBY

aHeHHHHMOHHMX/KaCC&uMOHHMX IIpomM3BOOCTB,

B apOUTPaXKHbIX Ccyaax
Poccuiickoin Pepgepaumm

(HaMMeHOBaHME cymna)

cynme®HBIM COCTaBOM

N Homep HanmeHoBaHue N pena Konunuectso MpumeyaHue
n/n npousBoACTBa cyaa nepBom nepsom ncros
MHCTaHUUNN UHCTaHUUU
1 2 3 4 5 6
Cnasn cneumuasmcT cynebHOTO cocTaBa
(vHMumanel, doavmnusa, TejedoH)

HpMHHH crienrasimcT apxuBa

(naTa)

(MHMLMAJTIEL,

bammmsa)

MpnnoxkeHne N 39

K MIHCTpYKLMKM NO AeN0NPOn3BOACTBY

B apbUTPaXKHbIX cyaax

Poccuiickoin Pepgepaumm

(HaMMeHOBaHME QemepalibHOTO apbUTPaxXHOTo cyla)

KACCAIIMMOHHOE MMPOM3BOICTBO

(BXOmAmWMM HOMEP XaJIOOEHI)

I[lo meny N

Cynmebuemr cocTar N

ApOUTPaxHOTO Cyna

(HaMMeHOBaHME apPOUTPAXHOTO Cyla IEepPBOM MHCTAHLMM)

VcTen




OTBETUMK

3ag9BUTENIb

HauaTo "on 20 T.
OxoxHueHno " " 20 T.
Ha JucTax

Cpox XpaHeHUud:

[lepenaHo B apxXuB

(momnmceo,

(BHYTPEHHAS CTOpOHa OOJIOXKU)

mara)

lIpomoirxkeHve npuiaoxexnmus N 39

O3HaKOMJIEHME C MaTepmruajlaMy KaCCalMOHHOI'O IIPpOM3BOIOCTBA



damunus, nHUUMan.I,
OOJIKHOCTb N3,
03HAKOMMBLLErocA C
maTepuanamu gena

[ata
O3HaKoM/IeHUA

N cyaebHoro
aena

Moanwuce nnua,
O3HaKoOMMBLLErocA ¢
maTepuanamu gena

damunus, MHULMan.I,
nognucb paboTHUKa
cyAa, Npou3BoAUBLLIErO
O3HaKomaeHue




AKT

Mpunoxkenne N 40

K UHCTPYKLUMM NO AenonpomsBoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

YTBEPXIAI
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMAaE, daMuins)
" " 20_ I‘ .

O NPOBEPKEe HAJMuMs, IpMeMe-claue NOKYMEHTOB U IeJl, COLEepXalMx
nHbOpMaLMIO OTPAHMUYEHHOTO PACHPOCTPaHeHUsS

" " 20 .

npencenaTesida

e e N
OCHOBaHME: IPUKA3 apOUTPAXHOTO Cyla N oT
HacTosmmii akT COCTAaBJIEH KOMMUCCMEM B COCTAaBE:

(moymxHOCTE, GaMMIMS, MHMULMAJIE)

YJIeHOB KOMMCCHMM: 1.

(mosmxHOCTE, GaMMIIMS, MHMULMAJIH)
(pacnojarawnrcsa 2.
no andpaBuUTy) (mosyxHOCTL, GbaMuUIMsa, MHMULIMAJIL)
KoHCcTaTupywoma s YyacTb: UeJu, 3aladu, xapakrep paboTH, [OIpPOIEeJIaHHOM
COCTaBUTEJIAMM aKTa, U €e Pe3yJIbTATH, YCTAaHOBJIEHHEE B XOIEe INPOBEPKMU (QaKTH,
COOBITVIS M T.I. BEBOIE M BaKJIOUEHMUS.
CocTaBJjyieH B BDK3.
1-11 3x3. -
2-11 DK3. -
3K3. — B OeJI0 IO HOMeHkJaType N

[lpencenaTesyib KOMUCCUMU

(mommnmce)

UJjleHB KOMUCCUN :

(momnmceo)

(mommnmce)

(muMuMase, damMuims)

(mHMUMAasne, daMuiInsa)

(muMuMase, damMuiIms)

Mpunoxkenne N 41

K MHCTpYKLMM NO Aenonpon3BoacTByY
B apOUTpakHbIX cydax

Poccuinckoit epepaumm

OBPA3EL, O®OPMJIEHMA NOKA/IBHOIO AKTA



APEUTPAKHOTO CYZIA POCCUMCKOM GELEPALIAM

T'epb Poccum

IECATHM APEUTPAXHHY ANEJJISLUMOHHHN CYII

[IPVIKA3

Mockea

(HaMMeHOBaHMe 23aroJIOBKA JIOKAJLHOTO aKTa)

Mpunoxkenne N 42

K MHCTPYKLUMM NO Aenonpons3BoacTey
B apOUTPaXKHbIX Ccyaax

Poccuinckoit epepaumm

Obpasey 61aHKa apbuTpaxKHoro cyaa

T'ep6 Poccum

IECSTH APBUTPAXHHN
ANEJUIALIVOHHEY CYII

yn. CamosHuMueckada, n. 68/70, crp. 1,
Mockea, 117997
Tesr. (495) 987-27-64
baxc (495) 987-27-13
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VHH/KIOO 7705045236/770501001

N

Ha N oT

[TPOTOKOIJI

BacenaHusa

MpunnoxkeHne N 43

K MHCTpYKLMKM NO £,enonpon3BoaCTBY
B apOUTpaXKHbIX cyaax

Poccuiickoin Pepgepaumm

(HaMMeHOBaHME KOJIJIETMAJIBHOTO OpTaHa WM CTPYKTYPHOTO IHIOOpa3neJIeHMs)

nw nw 20 .

N



(MecTO mpoBeneHMd 3BacelaHusd UM COBEIAHUS)

NPENCEIOATEJIL -

(bamMmnvsa, MHMULIMAJIEL)
CEKPETAPL -

(bamMmnvsa, MHMULIMAJIEL)
[IPYICYTCTBOBAJIN :

IIpuIJlalle HHBIE @

(DOJXHOCTH ) (bamMmams, MHULIMAJIL)

[loBecTKa OHS:

1. 0
(comepxaHMe BoOIpoOCca)
(moJpxkHOCTL, GaMMIMS M MHMIMAJE JOKJIaguuKa)

Ha BacemaHumM: OPUCYTCTBYIOT yes.

OTCYTCTBYIOT yes.
1. 0O

(comepxaHye BoONpOCa, HOOJKHOCTH, GaMuUIMsa M MHULUMAJE IOKJIaOuMKa;
KpaTKoOe M3JIOXKEHMEe COoIepXaHMud OokJjala WMIM numeTcs opasa
" (TexcT mokJlama npuiaraetrcs)")

BHCTYIINIIN :

(bammymy, MHMIMAJE BEICTYNMBUIMX; IPM HEOOXOOMMOCTM IPUBOIMUTCS KpaTkoe
MBJIOXEHME COIepXaHUd BLHCTYIJIEHMS MIM nOuuetTcsa dpasa
" (TexCT BEICTYIJIEHUA Opuiaaraercs)")

[IOCTAHOBMJIM (PEMWIIN) :

1. e e
2 e e e e
[lpencenmaTesb
(mommnmce) (muMuMase, damMuiIns)
CexkpeTapb
(mommnmce) (muMuMase, damMuiIms)

MpunoxkeHune N 44

K MHCTPYKLMM NO 4e10Npon3BoaCTBY
B apOUTpaXKHbIX cyaax

Poccuinckoin epepaumm

CIOATOUHAA OIIMCHE N
CyneOHHEIX mHeJi, IepenakaeMbX B apxXuB apOUTPaxHOTO cymna

(HOoMep cynmebHOT'O cocTaBa)



N Homep pena CTopoHbI (ucre, Kon-Bo nucros Cpok MpumevaHue
n/n (Toma) OTBETUYUK, TPETbU aena (toma) XpaHeHus
aua)
1 2 3 4 5 6
CIAJI COTJIACOBAHO
(HaMMeHOBaHMEe IJOJIKHOCTM) (mpemcemaTesb CcymeBHOTO cocTaBa, CyObs)
(momnmmce) (pacumdpoBka IOOIMUCH) (momnmuce) (pacumdporka DOONMUCH)
(maTa) (mnaTa)
[IPVHAJI
(DOJIXHOCTL JIMLla, OTBETCTBEHHOTO (momnmcso) (pacumdpoBKa MIOONUCHK)

3a apxuB)

(naTa)

MpumeyvaHue. Jena pacnoniaratoTcA B ONUCK B NOpALAKe BO3pPaCTaHUA MX HOMEPOB.

MpunnoxkeHue N 45

K VIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin epepaumm

(HaMMeHOBaHME apPOUTPAXHOTO Cyna)

AKT YTBEPXIAI
oT N 3aMecTuTesb NpencenaTend
O BHIOEJIEHMM K YHUUTOXEHMIO apOUTPaxHoOTO Cyna - MNpencenaTesb

QKCHepTHOVI KOMMCCHUMN

(Bupm mesia)

(momnmce) (pacumbpoBka MIONNUCH)

(koqmeruu, cymebBHOTO COoCTara)

(maTa)

Ha ocHoBaHuM "llepeuHd OOKYMEHTOB, OOpasyllMxXCs B NPOLEeCcCe OeATeJIbHOCTHU
Bricmero ApburpaxHoro Cyma Poccumickoy Odemepauum M apOUTPaxHEIX CyIOB C
yKa3aHMeM CPOKOB XpPaHeHuA", yTBepXIeHHOI'oO InpuxkasoMm BAC PO ot
N p OTOOPAaHE K YHUUTOXEHMIO CcJenypnuue neja, He MMeplue
Hay4YHO-MUCTOPUYUECKOM LEeHHOCTM M yTpaTMUBIIME NPaKTUUeCKOe 3HaueHMe:

N Homep pena CTopoHbI (UcTel, Kon-so CpOK xpaHeHunsa MpumeyvaHue
n/n OTBETUMK, TPETbMU eAnHUL,
CTOPOHbI) XpaHeHus
(Tomos)

1 2 3 4 5 6




VToro:

(umbpaMy M NPONMUCHIO)

eIOMHNI XPaHeHMUs 3a Toxm (BI) .
UJIeHEl DKCIIEPTHOM KOMMCCUM :
(momnmceo) (mHMUMAaIE, GaMuiIns)
(momnmceo) (mHMUMAaIE, GaMuiIns)
(mara)

MpunnoxkeHune N 46

K MHCTpYKLMKM NO AenonponssoacTay
B apbuTparkHbIX cyaax

Poccuiickoin Pepepaumm

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

AKT YTBEPXIAI
oT N lIlpencenaTesb cymebHOT'O cocTaa <1>
O BHIOEJIEHUM K YHUUTOXEHMIO (PyKOBOOUTEJIE CTPYKTYPHOTO
oeJl ynpaBJIEHUECKOMW NOKYMEHTALUMU IonOpas3nesyieH )
(mommmce) (pacumdpoBKa MIOONMUCHK)
(mara)

Ha ocHoBaHumM "llepeuHd OOKYMEHTOB, OOpasylUMxCs B NpOolLleCCe OesATeJIbHOCTHU
Bricmero ApbutpaxHoro Cyma Poccuiickon demepauumM U apOUTPaXHHX CYyHOOB C
YKa3aHMeM CPOKOB XpaHeHuA", yTBepXIOeHHOI'O npmukasoM BAC PP ot
N , OTOOpaHel K YHMUTOXEHMIO KaK He MMelllMe M yTpaTHMBIME NPAKTUUEeCKOe
3HaUeHMe HAay4YHO-MCTOPMUYECKOM LEeHHOCTHM CJelyllyMe nejia IO HOMEeHKJIaType:

N MHaekc 3aronoBoK [ata gena Kon-Bo Cpok MpumeyvaHue
n/n aena aena WU KpanHue TOMOB, XpaHeHna
haTbl gen yacre aena
aena
1 2 3 4 5 6 7
NToro: oeJl 3a Irono (bI) .
(HaMMeHOBaHMEe IOOJIXKHOCTM JiMlla, NPOBOAOMBUIETO (IOIMNMUCH) (pacumbporka
OKCIIEPpTU3y LEHHOCTN ,JIOKyMeHTOB) HOJIHMCI/I)
Onycu mesmi NOCTOAHHOT'O XpaHeHusda 3a ron (Bl) yTBEpPXIeHB, a IO
JIMUHOMY cocTaBy COIJIaCOBAaHEL OIIK APXMBHOTO yypexneHms, IPOTOKOJI

oT N




COTJIACOBAHO <2> COTJIACOBAHO
[IpoTokosn 3K cyma oT N

(HaMMeHOBaHMEe IOJIXHOCTM Julla, (momnmuce) (pacumbporka DOONMUCH)
OTBETCTBEHHOI'O 3a apxus)

<1> YTtBepxaaetca npeacegatenem apbutpaxkHoro cyaa v ogobpsaerca 3K cypga ans gen co
CPOKOM XpaHeHua cebiwe 10 ner.

<2> CornacosbiBaeTcA C AMLOM, OTBETCTBEHHbIM 33 apxus, onAa gen co CPOKOM XpaHeHuA Ao 10
ner.

MpunnoxkeHue N 47

K MHCTpYKLMK NO AenonponsBoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

AKT
06 yTpaTe IOOKYMEHTOB

B pe3sysibTaTe IIPOBEPKM OPpIaHM3alMM LOeJIOIIPOM3BOILCTBA B

(HaMMEeHOBAaHME CTPYKTYPHOTO NOAOPA3NeJIEHUA)
ApOUTPAXHOTO Ccyna
YCTaAHOBJIEHO OTCYTCTBME I[I€PEUMCJIEHHBIX HMXEe INOKYMEHTOB.
[IpMHATEIE MEPEHL IO PO3EICKY IOOKYMEHTOB Pe3yJIbTAaTOB HEe HaJll.
B CcBa3M C MBIJIOKEHHBIM CUMTAEM BOB3MOXHEIM CHSTHL C ydyeTa:

N Homep 3aronoBoK [ara Konunyectso Mpegnonaraemsble
n/n| [AOKymMeHTa DOKYMEHTa DOKYMEHTa 2INCToB B NPUYNHbI OTCYTCTBUA
DOKYMEHTe OOKYMEHTa
1 2 3 4 5 6
NToro: IOKYMEHTOB .

(undpaMm ¥ HOPONUCHI)

ConepxaHme YTPAQUYEeHHEIX IOJOKYMEHTOB MOXeET OBITE YACTUUYHO BOCIIOJIHEHO CJle oy MMM
IJOKYMEHTAaMU

(HOMepa IOOKYMEHTOB M MX oOfmme 3aTOJIOBKM)

PyxkoromuTesns nompasnesieHuA
OEeJIONPOM3BONCTBA

(momnmce) (mHMUMasne, damMuins)

CrneumanmcTe CyneOHBIX
COCTaBOB, IOoIpasnesieHul, (momnmce) (MHMUMAaIE, GaMUIIS)
ydacTByKlMe B IIPOBEPKE:

(momnmce) (mHMUMasne, damMuins)



" " 20 .

MpunokeHne N 48

K UHCTPYKLUMM NO Aenonpoms3BoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

OBPA3ELL OPOPMJIEHUA MNCbMA TPAXOAHNHY

(wpndT Times New Roman, pasmep 14)

Brlank ¢ yIJIOBEIM [IETPORY II.II.
mMTaMIIoOM Ccyna yia. lepBasa, n. 1, x. 2, xB. 3,
r. Mockma, 121030

TekCcT OmUcChbMa

(HaMMeHOBaHME IOJIKHOCTM) (momnmce) (MEMUMAaJE, QaMuUIIns)

VICTIOJIHUTEJIb

(mosmxHOCTE, GaMMIIMS, MHMULMAJIL)
TenedOH MCHIOJIHUTEJIS

MpunnoxkeHune N 49

K MHCTpYKLMKN NO AenonponsBoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm

KYPHAN
yyeTa rpaxkaaH v npeacrasutenei
OpraHun3aumii, 0bpaTUBLUNXCA B MPUEMHYIO
ApbuTparkHoro cyaa




N | Oata ®.1.0. CywecTso MpeacTtasneHa MpuHATO [aH nMCbMEHHbIN, MpumevaHue
n/n obpaTtmBsLueroca YCTHOTO nNUCcCbMeHHasn OO0KHOCTHbBIM YCTHbI OTBET.
ivua, agpec, MecTto obpaweHua | kanoba. Cyuiectso INUOM. Jarta.
paboTbl, KOHTaKTHbIM anobbl HavmeHoBaHue NcnonHutens
TenedoH OO0J/IKHOCTMH,
WHULMaNbI,
damunma
1 2 3 4 5 6 7 8
MpunoxkeHne N 50
K MHCTpYKLMM NO £en0npon3soacTsy
B apOMTParKHbIX Cyaax
Poccuiickoin Pepepaumm
KYPHAN
yyeTa 3asiBOK Ha U3roToBNEHMEe neyaTtei (Kpome repboBbix),
WTamnos u 61aHKoB
N CTpyKTypHOEe Pykosogutenb HanmeHoBaHue Konnyectso [ata
n/n noapasgenexHue nogpasgeneHus, neyaTtu, Wramna 3aAB/IEHHbIX BbINO/HEHUA
cyaa NoAnMCaBLUNIN 3aABKY nnn bnaHka neyaren, 3aABKM
LWITAaMMOB Uau
6n1aHKoB
1 2 3 4 5 6




KYPHAN

yyeTa BblgauM 1 BO3BpaLLEeHUA neyaten (Kpome repboBbIx)
M wTamnos paboTHMKY NoapasgeneHunn, cygebHoro cocrtasa

N HanmeHoBaHue OTTUCK LJonxKHoCTb, Bo3BpaweHue Homep akTa Ha MpumeyvaHue
n/n neyaTm, WwWramna neyaTw, UHULUMANDI, neyartu. YHUUTOXKeHue.
wTamna damunna, LJonKHoCTb, [ara
pacnucka B UHULUMANDI,
nonyyeHum damunus, gata
1 2 3 4 5 6 7

MpunoxkeHne N 51

K MHCTpYKLMM NO Aen0onpon3BoacCTBY
B apbuTpakHbIX cyaax

Poccuiickoin Peagepaumn

MpunoxkeHne N 52

K MHCTpYKUMM NO AeN0onpon3BoACTBY
B apbuTpakHbIX cyaax

Poccuiickoin Peagepaumn



KYPHAN

yyeTa npocTasieHunn repboBoli neyaTu

N | daTa N AOKYMEHTa, Ha HanmeHoBaHue damunnua nnua, Moanuce nnua, MNoanuce
n/n KOTOpOM OOKYMEHTa noAnucbiBaBLLEro NoCTaBUBLLETO ncnonHuTenA
npocTaBaseTca OOKYMEHT neyatb OOKyMeHTa
neyaTb
1 2 3 4 5 6 7




MpunnoxkeHne N 53

K MHCTpYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

AKT N
npmueMa-Inepenauy nedarTu (mwramiaa)

Ha ocHoBaHUMU IIpmuKasa

(HaMMeHOBaHME cymna)
or " " 200 . N cocTaBJIeH HACTOAWMM akT O

TOM, UYTO nepenal,
(vuuumanel, dbaMmuiams, IOJKHOCTL, OoOpas3nejieHue)

(vHMUMaNe, GaMuiMsa, IOOJIXKHOCTL, IIoIpa3lesieHue)
IPMHAJ IedYaThb (WTaM)

(HaMMeHOBAaHME [IeyaTHu, MTaMia)
CO CJenyl MM OTTUMCKOM :

OTTHUCK IEYATM (IITAMIIA)

[lepenan [MprHAan

(DOJIXKHOCTE ) (DOJIXKHOCTE )

(mommmce) (MuMUMAJE, (aMUIINS) (mommmce) (MuMUMAJE, (aMUIINS)
AKT COCTaBJIEH B 2 DJ3K3eMIJIIpax.

" " 20 .

Mpunoxkenne N 54

K MHCTpYKLMKN NO AenonponsBoacTBy
B apbuTparkHbIX cyaax

Poccuiickoin Pepgepaumm

Ob6paszel, NpoaobHOro 61aHKa apbuTpaxKkHoro cyaa
lep6 Poccuu
ApbuTparkHbIi cyg ropoga CaHkT-MeTepbypra
n JleHnHrpaackon obnactm

CyBopoBCcKuiA npocnekT, gom 50/52, CaHkT-NeTepbypr, 191015,
www.spb.arbitr.ru



MpunnoxkeHue N 55

K MHCTPYKLMM NO 4e10NpOn3BOACTBY
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm
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MpunnoxkeHne N 56

K MIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin epepaumm

RYPHAN
y4yeTa Bblaa4un 61aHKoB CTpOFOﬁ OTYETHOCTU Noapa3geneHnem
Aenonponssoacrtsa B CTPYKTYPHblE noApasaeneHna
n CyAE6HbIe COCTaBbl



N HanmeHoBaHue Konnyectso LJOonKHOCTb, Pocnucob Bo3sspaleHo BosBpaleHo YHUMYTOMKEHO, (aKT, YTepaHo
n/n 6naHKa BblAaHHbIX dammnna n paboTHMKa 3a HEMNCMNO/Ib30BaHHbIX MCMOPYEHHbIX para) 61aHKoB
61aHKOB MHULUMANbI nonyyeHue, gata 61aHKoB 61aHKOB
Noay4YnBLLETO
61aHKK
1 2 3 4 5 6 7 8 9




Mpunoxkenne N 57

K IHCTpYKLWM MO Aenonpon3BoacTBy
B apOUTPaXKHbIX Ccyaax

Poccuiickoin epepaumm

YTBEPXIAI
[lpencemaTesnb ApOUTPaxXHOTO CcyOa

(HaMMeHOBaHUE cyzna)

(momnmce) (maMUMase, damMuims)
" " 2 O I‘ .

AKT N
Ha YHMUTOXeHMe IrneuarTeln (mTaMIIoB)

T. "o 20  roma

Kommccusa B cocTare:
npencenaTesyisgs KOMUCCUU

(DOoJXHOCTL, WMHMLIMAJE, GaMuiimsa)

(mospxkHOCTM, WMHMLIMAJE, OGaMWUIIMM)
OercTeybollas Ha OCHOBaHMM npuxkasza or " " 20 r. N p
cocCTaBMJla HACTOAWMM aKT O HIMKECJIeOYyNEeM:
[leyaTy (WTaMIIB)

(HaMMeHOBaHVIe nevaremn (LUTaMl'[OB) y VX KOJIMYEeCTBO, HOMEepa 3K3eMIJIAPOB,
perncrpallMOHHBIE HOMepa I10 XYypPpHaJly ydeTa U BbI,I[aLH/[)
YHUYTOXEHE B CBA3U C

(yKaBaTb HpI/IT:U/IHyZ VIBMEHEHNME HAVMMEHOBAHUA
nompasnesieHusa, M3HOC M T.I.)
nyTeM
CBemeHus 00 YHMUTOXEHMM [IeudaTelM BHECEHH B XypHaJl yueTa M BHIAUM IedaTey U
MTAMIIOB .

OTTUCKY YHUUTOXAEMHX [EUATEN (IITAMIIOB)
[lewyaTy (WTaMObl) YHMUTOXEHBI B NPUCYTCTBUM KOMUCCUMU:

[lpencenmaTesib KOMMUCCUMA

(mommnmce) (muMuMase, damMuims)
UJIeHEl KOMMCCUM :

(momnmceo) (MHMLUMAJIE, (aMMIIns)

(mommnmce) (muMuMase, damMuiIms)

MpnnoxkeHne N 58



K MIHCTPYKLMM NO AenonponsBoacTsy
B apOUTPaXKHbIX Ccyaax
Poccuinckoin epepaumm

YTBEPXIAO
[lpencenmaTernsb

(HaMMeHOBaHMeE cymna)

(mHMUMAaIE, GaMuiIns)

" " 20 I‘
AKT
Ha YHMUTOXeHMe OJIaHKOB CTPOTOM OTUEeTHOCTHU
KomMmmccusa B cocrTase:
npencenaTeyisga KOMUCCUM
(DOJIXHOCTL, WMHMLIMAJE, GaMuiimsa)
UJIEHOB KOMMCCUM :
14
(MEMUMase, damMuiInM, OOJDKHOCTM UJIEHOB KOMMCCUM)
OeMCTByblllasd Ha OCHOBAHMM IpuKasza apburpaxHoro cyma or " " 20 .
N , COCTaBMJla HACTOAWMM aKT Ha YHMUTOXEeHMe OJIaHKOB CTPOI'OM OTUETHOCTH,
HENPUTOOHBEIX IJIS MCIOJIb30BAHUA:
1.
(HamMMeHOBaHMA OJIAHKOB, KOJIMUECTBO, [IPUUMHA YHMUUTOXEHUS)
2.
BJIaHKM YHWUUTOXEHB B IPUCYTCTBUM UJIEHOB KOMMCCUM/IEepEelaHsl B OTOeJ
MaTepMaJIbHO-TEXHUUECKOTO
cHabOxXeHUsa IOJjid [NOCJIeOylleIro YHUUTOXeHUS (HYyXHOe yKasz3aThb) .

KBuTauumsa N or " " 20__ T. IYyHKTa
nepepaboTKM MaKyJlaTypbl, IOoOTBepxnawumas ©QaKT YyHUUTOXeHMS OJIaHKOB CTPOIOM
OTUETHOCTM (IPU YHUUTOXEHUM OJIaHKOB B IIYyHKTe IepepabOoTKM MaKyJIaTypH) .
[IlpencenaTesib KOMMUCCUM

(momnmce) (muMUMase, damMuiIns)
YJIeHEl KOMMUCCUN :

(momnmce) (MHMLUMAJE, GaMMIIns)

(mommnmce) (muMumMase, damMuims)

MpwnnoxkeHne N 59

K MHCTPYKLMM NO 4e10Npon3BoaCTBY
B apOUTpaKHbIX cyaax

Poccuitckoit epepaumm

3AKA3
Ha IedaTaHue CJyXeOHHX HOOKYMEHTOB

HammMeHOBaHME CTPYKTYPHOTO IOAOpPa3OeJIeHUS




daMmIMsa, MHULMAJE BaKas3uyka
TemnedoH
HamMeHOBaHMe OOKyMEeHTa

Kom-Bo cTp.
Kosn-Bo 2K3.

PYyKOBOIMTEJIL CTPYKTYPHOT'O NOApPa3IesIeHUs

(momnmceo) (muHMUMAaIE, GaMuIns)

1] 1] 20 .

3akas MCIIOJIHEH:

(mara) (momnmce) (muMUMAasE, GaMuiIns)

MpunnoxkeHne N 60

K MHCTPYKLUMM NO Aenonpons3BoacTBy
B apbuUTparkHbIX cyaax

Poccuiickoin Pepepaumm

KYPHAN
yyeTa neyaTtHbix pabot



N [ata Ha3BaHue Kon-Bo damnnus, MNogpasaenenue Hataun
n/n nocTynneHua OOKYMeHTa CTpaHuL, MHULUMANbI pocnuch B
3aKa3uuKa noayyYeHumn
LOKYMEHTa U
opurnMHana
1 2 3 4 5 6 7




Mpunoxkenne N 61

K UHCTPYKLUMM NO AenonpomsBoacTey
B apOUTPaXKHbIX Ccyaax

Poccuiickoin Pepgepaumm

3AKA3
Ha THUPaXMpoOBaHME IOOKYMEHTOB

HaumMveHOBaHME CTPYKTYPHOI'O IIoIOpa3neJiIieHUA

daMmIMs, MHMULMAJE 3akKa3uMKa
TenedoH
HamMeHOBaHME OOKYyMEHTa

Kom-BO cTp.
Kosn-Bo %Kk3.

PyxkoromuTesns CTPYKTYPHOT'O IIOoIpa3neJieHUA

(momnmce) (muMUMase, damMuims)

nw nw 20 .

3akas MCIOJIHEH:

(mara) (momnmce) (MuMUMase, GamMuiIms)

MpnnoxkeHne N 62

K VIHCTpYKLWM NO Aenonpon3BoacTBy
B apOUTPaXKHbIX cyaax

Poccuinckoin ®epepaumm

KYPHAN
y4yeTa TMPa*KUPOBAHUA JOKYMEHTOB



N [ata Ha3BaHue LJOKymeHT Kon-Bo Kon- damunnus, MNopgpas- [dataun
n/n nocTynneHua OOKYMeHTa OrpaHNYeHHOro CTPaHUL, BO MHUUMaNbI aenenuve pocnuco B
pacnpocTpaHeHun 3K3. 3aKa34mKa noayyeHnmn
OOKYMEHTa U
opuUrMHana
1 2 3 4 5 6 7 8 9




MpunoxkeHne N 63

K MHCTpYKLMM NO £en10npon3BoacTByY
B apbuTparkHbIX cyaax

Poccuitckoin ®epepaumm

dopMa HOMEHKJIATYPH IeJ Ccyme®HOTO COCTara,
CTPYKTYPHOTO MOApa3IOesIeHUS

(HaMMeHOBaHME aApPOUTPAXHOTO CyHa)

YTBEPXIA
(HoMep cynmebHOT'O CoOCTama, (mpenmcemaTesb CcymebHOTO COCTama,
HaVMMeHOBaHME CprKTypHOI‘O pyKOBO,D;I/ITe.Hb CprKTypHOI‘O
nompasnesieHus) nompas3nesieHusd)
HomeHkaTypa Inein (momnmcso) (pacumdpoBKa MIOONUCHK)
Ha Tom
(mara)
MHgekc | 3aronosok gena | Kon-so TOMOB, CpoOK xpaHeHua genan N MpumeyvaHue
nena (Toma, yacTtn) yacTeli gena cTaTtby no MNepeyHio
1 2 3 4 5
(HavMeHOBaHMEe IOOJIXKHOCTM JIMila, (momnmce) (pacumbporka MIOONUCH)
OTBETCTBEHHOTO 3a IEJIONPOM3BONCTRO)
COTJIACOBAHO
(HavMeHOBaHMEe IOOJIKHOCTM JIMila, (momnmce) (pacumdporka MIOONUCH)

OTBETCTBEHHOTO 3a apxXWuB)

nw nw 20 .

[IponoirxkeHme npwuioxeHus N 63

VlToroBas BamnMChb K HOMEHKJIATYype eyl CyneOHOT'O cocTaka,
CTPYKTYPHOTO MNOApas3mOesIeHUs

NTOT'OBAA 3AINCH
O KaTeropMAxX M KOJIMUeCTBe [eJl IO HOMEeHKJIaType,
3aBEIOEHHEX B romy

Mo cpoKam xpaHeHuA Bcero B Tom uncne:

nepexoanLumnx c otmeTKom "IMK"

1 2 3 4




ﬂeﬂaﬂOCTOﬂHHOFOXpaHeHMﬂ

[Jena BpemeHHoro (cebiwe 10
NeT) xpaHeHus

Jena BpemeHHoro (go 10 net
BK/IIOYMTEIbHO) XpaHEHUA

NTOTIO:

(HaMMeHOBaHMe OOJIKHOCTU JiMila,
OTBETCTBEHHOTO 3a IeJIONPOM3BOIACTBO)

(momnmuce) (pacumbporka DOONMUCH)

"_" 20_ I‘ .
MpunoxkeHue N 64
K MHCTPYKLMM NO 4enonpon3BoacTey
B apbuTparkHbIX cyaax
Poccuitckoin ®epepaumm
BraHk cyna
YTBEPXIIAK
[lpencenaTensb
(HaMMeHOBaHME apPOUTPAXHOTO Cyzna)
(mommmce) (pacumdpoBKa MIOONMUCHK)
(mara)
CBOIOHAS HOMEHKIIATYPA IIEJI
Ha rom
MUHaeKc 3aronoBok Aena (Toma, yactu) Kon-Bo CpoOK xpaHeHuA MpumevaHue
Aena TOMOB, n N ctatbu no
yacTel gena MNepeyHto
1 2 3 4 5
(HaMMeHOBaHME IOJIKHOCTM PYKOBOIMUTEJIS (momnmce) (pacumbporka MIOONUCH)
CJ'IY)KGI:I JOKYMEHTAIIMOHHOTI'O
obecneuveHus cyna)
(HamMMeHOBAaHMEe OOJIKHOCTU JIMla, (momnmce) (pacumbpoBka MIOONMUCH)

OTBETCTBEHHOT'O 3a apxuB)



COT'JIACOBAHO COT'JIACOBAHO

[IpoTokois OK ap®uUTpaxHOITO Ccyna [IpoTroxkost JIK yNOJIHOMOYUEHHOI'O OpraHa
VICIIOJIHUTEJIbHOM BJIACTM CyOBEKTa
Poccurickom Odenepauum B objacTu
ApPXMBHOTO Jeja

oT N oT N

lIpomojrxkeHre npuiaoxeHus N 64
dopMa MTOTOBOM BaNMCK K CBOIOHOM HOMEHKJIATYype IeJjl

NTOT'OBAA 3AINCH
O KaTeropmax M KOJMUECTBEe IeJl 10 HOMEeHKJIaAType,

3aBeII€HHEIX B - rony
Mo cpokam xpaHeHuA Bcero B Tom uncne:
nepexoaALLmnx ¢ otTmeTKom "IMK"
1 2 3 4
Jena nocToAHHOro xpaHeHuA
Oena BpemeHHoro (cBbiwe 10 neT)
XpaHeHuA
[ena BpemeHHoro (4o 10 net
BK/IHOUMTE/IbHO) XPaHEHUS
NTOTO:
(HaMMeHOBAHMEe OOJIKHOCTU JIMila, (mommmce) (pacumdpoBKa MIOONMUCHK)

OTBETCTBEHHOI'O 3a HeHOHpOMSBOHCTBO)

(naTa)

WToTOBEE CBeIeHUSA IIepernaHbel B apXUB.

(HavMeHOBaHMEe IOOJIKHOCTM JImila, (momnmce) (pacumbporka MIONNUCH)
IepelaBUIer0 CBeNOeHUSd)

(nara)

MpunoxkeHue N 65

K MHCTpYKLMM NO 4en10nponsBoacTBy
B apbuUTpakHbIX cyaax

Poccuitckoin ®epepaumm

®OPMA OBJ10XKKU
AENA NO HOMEHKNATYPE NOCTOAHHOIO M BPEMEHHOTO (CBbILLE
10 JIET) XPAHEHMA



Kon roc. apxuBa
Kon apburp. cyzna

d. N
Om. N
o. N
(HaMMeHOBaHME T'OCYIHapCTBEHHOI'O apxmuBa)
(HaMMeHOBaHME aApPOUTPAXHOTO CyHa U
CTPYKTYPHOT'O HOIpas3lesieHUsd)
IOEJIO N TOM N
(3arToJIOBOK gJeJja)
(kpavHMe »naTH)
Ha JmucTax
XpPaHUThb
d. N
Om. N
Io. N
[IponoirxkeHme npuioxeHms N 65
dopmMma JmcCTa-3aBepUTEIAa
JIMCT-3ABEPUTEJIL IEJIA N ToM N

B @mejie mommmMTO M MNPOHYMEPOBAaHO

JucTa (oB) ,

(undpaMm M HOPONUCHIO)
B TOM 4YMCJIe: JIMTEPHBIX JIMCTOB ,
IPOIylleHHEIE HOMepa ’
JIMCTOBR BHYTPEHHEV ONUCU ,

OcobeHHOCTU (bVI3VI'~IeCKOI'0 COCTOAHUA U Homepa JINCTOB
dopmupoBaHua gena
1 2
(HamMMeHOBAaHME HOOJIKHOCTU JIMla, (momnmce) (pacumbpoBka MOONUCH)

COCTaBMBIIET'O JIMCT—-3aBEPUTEIIb )



(maTa)

MpunokeHne N 66

K MHCTpYKLMM NO Aen10onponsBoacTsy
B apbuTpakHbIX cyaax

Poccuitckoit epgepaumm

®OPMA BHYTPEHHEW ONUCKU LLOKYMEHTOB JENA

BHYTPEHHAA OIIMCH IOOKYMEHTOB

Oesio N TOoM N

N JaTta Ncxopawmi HavmeHoBaHue Homepa MpumevaHue
n/n OOKYMeHTa | HOMep AOKYMEHTa OOKYMEHTa nctoB
1 2 3 4 5 6

VToro B IeJjile OOKYMEHTOB Ha

(umdpaMm ¥ NOPONMUCHIO)
JIMCTAax.
KonnuecTBO JIMCTOB BHYTPEHHEMN OIUCHU
(UmppaMmu M OPONMCHIO)
Onmce COCTaBUI
(HaMMeHOBAHMEe OOJIKHOCTU JIMiia, (mommmce) (pacumdpoBKa MIOONUCHK)

coCcTaBMBIUIEI'O OIIMCHB )

(nara)




